












Iowa Student Aid Commission Renewal 9-19-2014 
Viterbo University Physical Locations in Iowa 
 
The University requests to provide instruction in its programs at the following Iowa locations.  The HLC 
requires Viterbo University to seek pre-approval for Iowa locations where the University plans to offer 50% or 
more of a degree program, and all of the following sites are HLC-approved: 
 

• Great Prairie AEA/Burlington, 3601 West Ave., Burlington IA 
• Cedar Falls AEA 267, 3712 Cedar Heights Dr., Cedar Falls, IA 
• Howard Winneshiek Community School District/Crestwood High School, 1000 Schroder Dr., Cresco, 

IA 
• Green Hills AEA, 1405 N. Lincoln St., Creston, IA 
• Beckman Catholic High School, 1325 9th St. SE, Dyersville, IA 
• Fort Dodge Community School District/Senior High School, 819 N. 25th St., Fort Dodge, IA 
• Dallas Center – Grimes Community School District/Grimes High School, 2555 W. 1st St., Grimes, IA 
• Marshalltown Community School District/Lenihan Intermediate School, 212 W. Ingledue St., 

Marshalltown, IA 
• Mount Pleasant Community School District/Middle School, 414 N. Adams St., Mt. Pleasant, IA 
• Newton Community School District/Emerson Hough District Center, 700 N. 4th Ave. E, Suite 300, 

Newton IA 
• Oskaloosa Community School District/High School, 1816 N. 3rd St., Oskaloosa, IA 
• Great Prairie AEA/Ottumwa, 2814 N. Court St., Ottumwa, IA 
• Washington Community School District/Administrative Office, 404 W. Main St., Washington, IA 
• Viterbo University Iowa Center, 4949 Westown Pkwy., Suite 195, West Des Moines, IA 

 
Viterbo University requests authorization to offer less than 50% of a degree program at the following Iowa 
locations.  Instruction at these locations may include individual courses or graduate level endorsement 
programs.  Per HLC policies, the University notifies the commission annually through the institutional update 
of any active out-of-state course locations. 
 

• Clear Lake High School, 125 N. 20th St., Clear Lake, IA 
• Ballard Community School District/Senior High School, 701 Ballard Dr., Huxley, IA 
• Johnston Community School District/Middle School, 6207 NW 62nd Ave., Johnston IA 
• Urbandale School District/High School, 7111 Aurora Ave., Urbandale, IA 
• Waterloo Community School District/Administrative Office, 1516 Washington St., Waterloo, IA 
• Waverly-Shell Rock Community School District/Middle School, 501 Heritage Way, Waverly, IA 

 
Viterbo University requests authorization to offer less than 50% of a degree program at the following Iowa 
AEA areas and cities, as needed or requested.  The University will notify the Commission of a specific site as 
the need arises.  In the event that the University must notify the HLC because it has determined a need to offer 
more than 5 courses at any site, the University will provide the Commission with a copy of its HLC notice as 
well.   
 

• Heartland AEA – Adel, Ames, Carroll, Guthrie Center, Indianola, Johnston, Knoxville, Newton, or any 
other Heartland AEA school district  

• AEA 267 – Cedar Falls, Clear Lake, Marshalltown, or any other AEA 267 School District 
• Great Prairie AEA – Burlington, West Burlington, Mt. Pleasant, Keokuk, Donnellson, Ft. Madison, 

Oskaloosa, Ottumwa, or any other Great Prairie AEA School District 
• Green Hills AEA – Atlantic, Avoca, Clarke, Corning, Council Bluffs, Creston, Irwin-Kimbalton-

Manning, Logan, Mt. Ayr, Red Oak, Stanton, or any other Green Hills AEA School District 



• Keystone AEA – Dubuque, Elkader, Manchester, Decorah, Cresco, Riceville, or any other Keystone 
AEA School District 

• Prairie Lakes AEA – Fort Dodge, Storm Lake, Spencer, Webster City, Estherville Lincoln, or any other 
Prairie Lakes AEA School District 

• Grant Wood AEA – Cedar Rapids, Coralville, or any other Grant Wood AEA School District 
• Northwest AEA – …Cherokee, Denison, Le Mars, Onawa, Sioux Center, Sioux City, or any other 

Northwest AEA School District 
 
Physical Facilities:  As indicated above, Viterbo University maintains administrative offices and an 
instructional center at 4949 Westown Pkwy., Suite 195, West Des Moines, Iowa.  Staff toured this facility and 
found it an adequate instructional and administrative facility.  Through its partnerships with Iowa AEAs, the 
University offers courses at various other locations throughout Iowa.  In these cases, the Iowa AEA selects the 
site and physical facility based on AEA-identified student needs. 
 
Programs Offered In Iowa 
 
Viterbo University initiated instruction in Iowa in a Master of Arts in Education degree in 1987 to assist Iowa 
teachers in obtaining professional development and additional teaching endorsements.  In 2001, the University 
initiated a licensure program for K-12 principals.  Historically, the University has consulted heavily with the 
Iowa Board of Educational Examiners to ensure the coursework it offered met Iowa’s curriculum standards for 
educator credentials.  
 

• Post-master’s program in Educational Leadership (licensure only) – 32 credits; $325/credit hour 
• Educational Leadership with master’s degree  – 36 credits; $325/credit hour 
• Master of Arts in Education (non-licensure) – 30 credits; $325/credit hour 
• Early Childhood Education Iowa Endorsement #106 (PK-Grade 3)  – 24 credits; $325/credit hour 
• Middle School Iowa Endorsement #182 (5-8) – 35 credits; $325/credit hour  
• Reading Specialist Iowa Endorsement #176 – 12 credits; $325credit hour 
• Reading Teacher Iowa Endorsement #148 (K-8) and #149 (5-12) – 24 credits; $325/credit hour  
• Talented and Gifted Iowa Endorsement #107 – 12 credits; $325/credit hour 

 
Any additional programmatic fees for Iowa students may be found at: 
http://www.viterbo.edu/studentinformation/ (Tuition Fees Schedule for current academic school year) 
 

http://www.viterbo.edu/studentinformation/


 
Viterbo University School Policies 9-19-14 

Section 261.9(1)”e” 
. . . [Adopt] a policy that prohibits unlawful possession, use, or distribution of controlled substances by students 
and employees on property owned or leased by the institution or in conjunction with activities sponsored by the 
institution.  Each institution shall provide information about the policy to all students and employees.  The 
policy shall include a clear statement of sanctions for violation of the policy and information about available 
drug or alcohol counseling and rehabilitation programs.  In carrying out this policy, an institution shall provide 
substance abuse prevention programs for students and employees. 
Please see Viterbo Policy posted on substance abuse: 
http://www.viterbo.edu/about/policies/Viterbo_University_Policy_on_Alcohol,_Tobacco,_and_Other_Drugs.as
px 
 
. . . [Develop and implement] a written policy, which is disseminated during student registration or orientation, 
addressing the following four areas relating to sexual abuse: 
Please see Viterbo posting specific to sexual misconduct: 
http://www.thezonelive.com/SchoolStructure/WI_ViterboUniversity/handbook.pdf 
http://www.viterbo.edu/administration_and_services/student_services/sexual_misconduct/Sexual_Misconduct.a
spx 
 
(1)  Counseling. 
Please see Viterbo posting for counseling services: 
http://www.viterbo.edu/administration_and_services/Student_Services/counseling/Counseling_Services.aspx 
 
(2)  Campus security. 
Please see Viterbo posting for campus safety: 
http://www.viterbo.edu/administration_and_services/campus_safety/Campus_Safety.aspx 
Please see annual report on Viterbo safety: 
http://www.viterbo.edu/about/policies/Annual_Security_Report_Including_Safety-related_Policies.aspx 
 
Please see details specifically within the Viterbo Graduate Catalog under Academic Regulations and 
Policies for student rights, sexual abuse, and military service issues: 
http://www.viterbo.edu/academics/graduate_catalog/Academic_Regulations_and_Policies.aspx 

(3)  Education, including prevention, protection, and the rights and duties of students and employees of the institution. 
(4)  Facilitating the accurate and prompt reporting of sexual abuse to the duly constituted law enforcement authorities. 
Section 261.9(1)"g  Please pay careful attention to the details of this policy.  It causes nearly every school a delay in 
registration consideration because the school submits a policy that does not contain all of the required elements, and the 
school must re-draft and obtain necessary internal approvals. 
. . .[Adopt] a policy to offer not less than the following options to a student who is a member, or the spouse of a member if 
the member has a dependent child, of the Iowa national guard or reserve forces of the United States and who is ordered to 
state military service or federal service or duty: 
i. Withdraw from the student’s entire registration and receive a full refund of tuition and mandatory fees. 
ii. Make arrangements with the student’s instructors for course grades, or for incompletes that shall be completed by the 
student at a later date.  If such arrangements are made, the student’s registration shall remain intact and tuition and mandatory 
fees shall be assessed for the courses in full. 
iii. Make arrangements with only some of the student’s instructors for grades, or for incompletes that shall be completed by 
the student at a later date.  If such arrangements are made, the registration for those courses shall remain intact and tuition 
and mandatory fees shall be assessed for those courses. Any course for which arrangements cannot be made for grades or 
incompletes shall be considered dropped and the tuition and mandatory fees for the course refunded. 
Section 261.9(1)”h” 
Develops and implements a consistent written policy for an employee who in the scope of the person's employment 
responsibilities examines, attends, counsels or treats a child to report suspected physical or sexual abuse. The policy shall 
include an employee's reporting responsibilities. The reporting responsibilities shall designate the time, circumstances, and 
method for reporting suspected child abuse to the accredited private institution's administration and reporting to law 
enforcement. Nothing in the policy shall prohibit an employee from reporting suspected child abuse in good faith to Iaw 
enforcement. 
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