








LIBRARY AND LEARNING RESOURCES 

 

Description of Library Facilities and Information Resources 

The A.P. Guillermin Integrated Learning Resource Center (ILRC) at Liberty University 
incorporates the University’s main library and academic computing facilities.  The ILRC’s 
mission is to support teaching, learning, and research by providing information, technology, 
facilities, and related services for Liberty University faculty and students. 

In pursuit of this mission, the ILRC’s pursues the following goals: 

• design, deploy and maintain classroom, conference, and study spaces suitable for 
teaching, learning, research, and other activities relevant to the mission of Liberty 
University 

• design, develop, and maintain computing facilities and services that support 
instruction, research, productivity, community-building, and other activities 
relevant to the mission of Liberty University 

• identify, acquire, organize, and preserve information resources to support the 
curriculum and mission of Liberty University 

• provide access to information resources and services through appropriate 
interfaces 

• provide outreach and support services to ensure that students and faculty use 
information and technology effectively 

• participate in resource-sharing and other forms of interlibrary cooperation 
• respect and value people—our employees and the patrons we serve 

The ILRC engages in broad range of assessment and planning incorporating the 
university’s strategic plan. All budgeting is formulated and tied to the Strategic Plan and the 
ILRC participates in the ongoing evaluation and planning led by the university’s Office of 
Institutional Effectiveness. The ILRC regularly surveys the students of the university and 
recently completed a nationally-normed LibQual survey incorporating the feedback from 
residential and online faculty and students. The ILRC also collaborates with the Faculty Senate 
Information Services committee and leaders of the university’s Student Government. The 
university and the ILRC are also engaged in planning a new library facility in response to the 
Strategic Plan. It involved students, faculty, staff, administration, and national leaders in library 
design and assessment.  

 
The ILRC is under the direction of a Dean that reports directly the Senior Vice President 

for Academic Affairs/Provost and contributes to the governance of the University through 
participation in the Deans’ Council and other university committees. Vital to his/her role is the 
development and maintenance of relationships with campus and community leaders, alumni, and 
local, regional, and national library organizations. Additionally, the Dean leads a team of 
department heads and managers to provide services, resources, and technologies, offered to both 
residential and distant student populations, to support the University’s research, instruction, and 



collaborative learning endeavors. University faculty participates in the formation of library 
policy through the Faculty Senate Information Services committee and by working with the 
library’s administration and appointed liaison librarians. Each liaison works with faculty in their 
appointed departments to determine specific needs in services, instruction, and resource 
collections. The library allocates book funds each academic year to departments based on 
enrollment, programs, and specially determined projects to support and enhance resources for 
their students and faculty.  Requests for serial publications and electronic databases are received 
at any time and incorporated into existing subscriptions as funds allow. 

 
Budgeting for the library’s collections was recently reviewed in the spring of 2011 as part 

of the consultation performed in preparation for the new library. Jim Self of the University of 
Virginia, a nationally recognized library assessment expert, found the library expenditures on 
electronic collections to be strong but advised a 10 year plan to increase print book holdings. The 
specific growth recommendations for the print collections were: 
 

• Increase print collections by 5-6% annually for five years, to a maximum of 15,000     
 added volumes per year. 
• Increase by 3-4% for the following five years. 
• Reduce the growth rate to 2-3% for the next five years. 
• Expect a steady state print collection by FY2027. 
• Review the growth program after five years of implementation 

 
The university approved budgeting for that plan and the first year of the initiative was 

successfully completed. It was also recommended that we continue to devote more funds to 
electronic resources (approximately 60-40) than print with a continued monitoring of the positive 
satisfaction ratings of the online collection as the school continues to grow in programs and 
enrollment. This was also funded by the school to allow for the addition of new electronic 
resources in support of new areas. Careful attention in budget planning is given to creating a 
collection that satisfies students and faculty and enhances the strategic goals of academic 
excellence. 

The library provides a wide range of materials and services, and employs a group of well-
qualified personnel consisting of professional librarians and trained support staff.  The library 
collection has holdings exceeding 500,000 volumes, 67,000 unique print and electronic 
periodical titles, and over 300 electronic indexes/databases. Access to electronic materials is 
available worldwide to the Liberty University community via the Internet.  Materials from 
libraries across the United States can also be obtained through interlibrary loan services. 
Document delivery is provided to online students of interlibrary loan articles and books from our 
local collections. 

Library Facilities 

  The ILRC offers over 114 hours of service per week during the academic term 
and supports instruction, research, productivity, community-building, and other activities relevant 
to the University’s mission.   The ILRC offers seating for approximately 1900 in its current 
location. A new library is under construction which will provide 2400+ seats in a central location, 
composed of a variety of open, collaborative, and quiet study spaces. Most resources are arranged 



in the Library of Congress classification system with plans to provide growth for the physical 
collection up to approximately 450,000 items in a robotic storage system in the new library 

 
The ILRC provides students with the latest electronic equipment and resources for 

discovering, creating, and sharing information. The computing resources within the ILRC consist 
of more than 450 computers in 15 classroom labs, over 350 computers in various open 
computing spaces. In addition, the campus network infrastructure and a remote-patron 
authentication server extend library resource access to dormitory rooms and the homes of non-
residential students at all times. With the exception of machines reserved for library catalog 
searching, all ILRC computers are pre-loaded with a variety of software titles available for 
student use, including Microsoft® Office, Adobe® Creative® Suite, Mathematica, and SPSS. The 
ILRC also has computer labs that are equipped with specialized software, including Avid Media 
Composer, Final Cut Studio, Pro Tools, Adobe Audition, Cinema 4D, Finale, and Sibelius. These 
resources are all available for online students when visiting the campus.  
 

Library Resources 

The ILRC owns and maintains a substantial variety and depth of resources for all of the 
University’s academic programs.  Table 4: Library Resources lists these resources which include 
the following: 

TABLE 4 
Library Resources 
Category Volume Equivalents 
Books (includes scores) 232,354  
E-books 174,048  
Microforms 63,239  
Audio-visual 55,402  
Print Serials 28,400  
Total 553,443  

 

 Major electronic databases that are available to Liberty faculty and students are: 
Academic Search Complete, Academic OneFile, America History and Life with Full Text, APA 
PsycNet, ATLA Religion Database with ATLA Serials, Business Source Complete, CINAHL 
Plus with Full Text, Education Research Complete, Factiva, Humanities International Complete, 
JSTOR, LexisNexis Academic, Literature Criticism Online, MLA International Bibliography, 
Project Muse, Proquest Central, ScienceDirect College Edition, and SocINDEX with Fulltext. 

Curriculum Library 

The Curriculum Library houses a media collection of DVDs, CDs, scores, and video and 
audio recordings.  The Curriculum Library also provides access to a variety of instructional 
resources designed for classroom use in preschool settings through grade 12. Materials include 



textbooks, standardized tests, and standards of learning, curriculum guides, educational games 
and kits. There is also an extensive collection of juvenile literature. 

 

Media Services 

Media Services offers support for the audio-visual needs of the University academic 
community. Media Services supports instruction by providing portable audio-visual equipment 
to faculty and students, is involved with electronic classroom design and implementation, and 
supporting the audio-visual equipment located in electronic classrooms. Examples of such audio-
visual equipment include overhead projectors, networked workstations employing LCD 
projectors, TV/VCR/DVD combinations, laptop PCs, camcorders, digital cameras, document 
cameras, CD players, and portable amplifiers. Media Services provides training on multi-media 
equipment use and offers immediate support for faculty when there is a problem in a classroom 
or a question on equipment usage.   

Support Staff and Services 

The ILRC maintains a professional staff of 20 credentialed librarians with a minimum of a 
Master’s in Library Science (or its equivalent) and three professionals with degrees in other related 
fields. Five of the librarians have additional graduate degrees and two of these individuals have 
seminary degrees. The organization employs approximately 46 support staff and 111 student 
employees. 

 
ILRC personnel are available to assist both students and faculty with research, circulation, 

computing, and other library-related services.   Residential and online students and faculty may 
contact library staff online, via phone, or via e-mail.  ILRC personnel are extended continuing 
education opportunities to remain current in practice and theories relevant to their areas of service.  
Workshop and conference attendance/participation is encouraged and supported with adequate 
funding. 
   
The University Online Librarian provides individualized telephone instruction upon request.  
Online tutorials providing instruction in off-campus access to resources are also available.  
Instruction in electronic research and library resources for both students and faculty is offered on an 
individual and group basis. 
 

Collections of Other Libraries 

The ILRC is actively involved in sharing resources with other libraries, both in Virginia 
and throughout the United States.  During the 2011-2012 academic years, 11,788 interlibrary loan 
requests were either received by the ILRC from other institutions or originated at Liberty 
University and were forwarded to other institutions. 

Student and Faculty Access to Electronic Resources 

The computing labs of the ILRC offer access to digital research resources a total of over 
114 hours per week during the regular academic semester. The print resource collections of the 



ILRC are accessible 99 hours per week. Online students are able to access these resources any time 
they are present on campus 

 
The ILRC provides students with the latest online resources for searching and acquiring 

scholarly materials.  Discovery tools like Serials Solutions SummonTM, 360 Link, and E-Journal 
Portal provide world-class service to students in quickly identifying and retrieving the electronic 
and print resources they need. In addition, the library uses Endeavor Information Systems’ 
Voyager software, a Web-based product that offers public access to the library’s catalog to online 
students anywhere in the world. Links to electronic books that appear in catalog records are live, 
enabling users to go directly to digital monographs.  

Training for Faculty/Students in Use of Online Resources 

An orientation session covering basic research skills and introducing library services is 
offered to all students entering a residential graduate program.  Instruction in electronic research 
and library resources for both students and faculty is offered on an individual and group basis. 
Information Literacy modules have been developed by the library to introduce resident and online 
students to the skills and resources needed for success in academic research and lifelong learning.  

 
The University Online Librarian and library reference desk staff provide individualized 

telephone instruction upon request.  Online tutorials also are provided for instruction in off-campus 
access to resources.  Instruction in electronic research and library resources for both students and 
faculty is offered on an individual and group basis.   

 

Staffing/Services Available to Students/Faculty 

The library staff and services described in the section above entitled “Support Staff and 
Services” are available and will continue to be available to assist both student and faculty with 
research, circulation, reference, and other library-related needs. In addition, the library holdings 
can all be viewed online, and students and faculty may contact library staff online, via phone, or 
via e-mail.  

 



HR Drug and Alcohol Abuse Policy 
It is Liberty University's desire to provide a drug free, healthful, and safe 
workplace. To promote this goal, employees are required to report to work in 
appropriate mental and physical condition to perform their jobs in a satisfactory 
manner. 
 
While on Liberty University premises and while conducting business related 
activities off Liberty University premises, no employee may use, possess, 
distribute, sell, or be under the influence of alcohol or illegal drugs. The legal use 
of prescribed drugs is permitted on the job only if it does not impair an 
employee's ability to perform the essential functions of the job effectively and in 
a safe manner that does not endanger other individuals in the workplace. 
 
This policy represents a long-standing program of the University among 
employees and students. Liberty University finds unacceptable the possession, 
use, manufacture, or distribution of alcoholic beverages and illegal drugs or other 
illegal controlled substances by employees of the University. 
 
All actions consistent with University policies, state and federal laws, and 
individual privacy rights will be taken by Liberty University to eliminate the use or 
abuse of drugs and alcohol on or off campus by employees. This policy focuses 
upon the elements of enforcement, education, counseling and referral. 
 
Violations of this policy may lead to disciplinary action, up to and including 
immediate termination of employment, and/or required participation in a 
substance abuse rehabilitation or treatment program. Such violations may also 
have legal consequences. 
 
Employees with questions or concerns about substance dependency or abuse are 
encouraged to discuss these matters with their supervisor or the Human 
Resources Office to receive assistance or referrals to appropriate resources in the 
community without fear of reprisal. 
 
ENFORCEMENT: Possession, use, manufacture, and distribution of illegal 
substances is a crime, and Liberty University will cooperate with law enforcement 



authorities who are enforcing current statutes. Employees are warned that 
involvement with drugs or alcohol on or off campus can result in disciplinary 
action by the University above and beyond any criminal penalties. The disciplinary 
action can result in dismissal. Employees must notify Liberty University’s Human 
Resources Office of any criminal drug statute convictions no later than five days 
after conviction. Liberty University will take appropriate action, which is in the 
best interest of the University and as required by law. 
 
Liberty University recognizes that substance abuse is a serious problem and use of 
illegal substances or alcohol can result in permanent physiological, psychological 
or emotional damage including the possibility of death. Education of employees 
on dangers inherent in substance abuse is an important aspect in eradicating the 
problem. 
 
University employees who are at risk of drug and alcohol abuse have access to 
campus mental and health care professionals through Liberty University's Health 
Services facility. In addition, trained professionals are available through referral 
who can counsel with the employee. 
 
All employees must comply with this Policy as a condition of employment. Liberty 
University reserves the right to modify this Policy, as well as the practices and 
procedures relating to the Policy. 



 

 

Dean of Students 

Case-Law Memorandum 

 
During the week of September 24-28, 2012, the following memorandum was address during Dean of 

Students staff meetings and it was distributed electronically to Dean of Students employees.  

 
Fellow Administrators: 

In researching a question today, I learned of an important change in the law in the wake of the Penn State 
scandal.  The Virginia General Assembly revised the law and every employee of a public or private 

institution of higher education who, in their employment capacity, has reason to suspect that a child 
(under 18) is an abused or neglected child, has an immediate duty to report the suspected abuse or neglect 
to the local city or county department where the child resides or where the abuse or neglect is believed to 
have occurred or to the Virginia Department of Social Services hotline (1 800 552-7096) as soon as 
possible (but no longer than 24 hours) after having reason to suspect child abuse or neglect.  If a 
mandatory reporter has actual knowledge that the same matter has already been reported, he or she is 
relieved of the duty to report.  If the reporting person is someone in the organization other than the 
person(s) who first came to suspect abuse, the reporting person must communicate to the non-reporting 
employee(s) when the report was made, who received the report and any communications resulting from 
the report.   Failure to make the report required by the law has a fine of up to $500 for the first offense 
and not less than $1,000 for the second failure to report.  If the child abuse involves rape, sodomy or 
object sexual penetration, the person who fails to make a mandatory report is guilty of a Class 1 
Misdemeanor.   These changes in the law were effective July 1, 2012.   

LU regularly deals with many minors, not just in camp situations, but as 17 year old students and 
prospective students.  I recommend that the University develop a way to let its employees know of their 
new obligations.   

In His service, 

David M. Corry  
General Counsel 
Office of Legal Affairs  
 
(434) 592-3366  

 
 

Liberty University |  Training Champions for Christ since 1971  



Refund Policy 

When students cease attendance in all classes in a given semester, they will be subject to a 
proration of all federal, state and institutional aid. This proration takes into account the total 
number of days that the student was enrolled. For instance, if there are 100 days in a term, and 
a student withdraws on day 20, that student has earned 20-percent of his federal, state and 
institutional aid. All remaining aid is unearned, and unearned portions of federal funds are 
required by law to be sent back to the federal government (34 CFR 668.22).  

Financial Aid Standard Withdrawal Policy  

 
Any student taking classes in more than one sub-term who withdraws from all active courses he 
or she is currently attending will be considered as withdrawn unless Liberty University obtains a 
written confirmation from the student stating they will be attending a later sub-term in the 
same semester at the time of the withdrawal request. This will affect all students even if they 
are already enrolled in a later sub-term. Unless Liberty University obtains the written 
confirmation from the student at the time of withdrawal, all future classes will be dropped for 
that student (34 CFR 668.22). 

The withdrawal date, in accordance with federal guidelines, is recognized as the date the 
student notifies Liberty University of the intent to withdraw, either in writing or orally. If the 
student leaves without notification the date of last attendance will be documented as the 
withdrawal date. 

Any student classified as a Liberty University Online student who academically withdraws from 
the University or from an individual class will receive a refund of tuition and fees as follows:  

Withdrawal Refund/Credit Schedule (Sixteen and Eight Week Classes)  

 
1. 100-percent tuition and fees will be credited if the student withdraws within the first week of 
class, but before submission of the first assignment (first assignment includes Course 
Requirements Checklist). The student's request will be processed as a drop.  
2. 75-percent tuition and fees will be credited if the student withdraws after submitting the first 
assignment and through the end of the second week of classes.  
3. 50-percent tuition and fees will be credited if the student withdraws after the second week 
of classes, but before the end of the fourth week of classes.  
4. 25-percent tuition and fees will be credited if the student withdraws after the fourth week of 
classes, but before the sixth week of classes.  
5. No tuition or fees will be credited after the sixth week of classes.  
 



Student Records 
The University requires all students to attend and show progress in their classes.  Faculty members 
monitor student attendance weekly to ensure students attend.  If a student ceases attendance for a 
period of 21-days or more, the student will be unofficially withdrawn from their courses and a 
recalculation of their loans may occur.  Liberty University uses the following definitions to verify 
attendance. 
 
Resident: Physically attending a class where there is an opportunity for direct interaction between the 
instructor and students, submitting an academic assignment; taking an exam, an interactive tutorial 
or computer-assisted instruction; attending a study group that is assigned by the school; 
participating in an online discussion about academic matters and initiating contact with a faculty 
member to ask a question about the academic subject studied in the course. 
 
Online:  Submission of an academic assignment (such as an examination, written paper or project, 
discussion board post, or other academic event) or communication with the professor regarding 
academic content or an assignment. 
 
Based upon these definitions, we utilize and store data regarding student attendance from our Learning 
Management System, Blackboard as well as email communication from faculty members.  All grades are 
housed within our Student Management System, Banner.   
 
All attendance information, which includes student progress, is housed within a database in our Student 
Management System and is available for review via two Blackboard Building Blocks entitled ‘Activity 
Tool’ and ‘Activity Tool 2’ (the tools are differentiated to account for the adjusted policy and is used 
based upon the year of the class that needs to be reviewed).  Grades earned are housed within our 
Student Management System, Banner.  These records are housed indefinitely.   

 
In accordance with the regulations set forth by Virginia Administrative code, 8 VAC 40-31-140 (E) (5) 
Liberty University  has entered into a Record Retention Agreement with Liberty Christian Academy to 
preserve students’ transcripts in the event of a school closure or revocation of certification in Virginia.   
 



Complaint Procedures 
Liberty University has in place student complaint policies and procedures that are reasonable, 
fairly administered, and well-publicized. These policies (and, in some cases, procedures) are 
published in locations such as the University Catalogs and Web pages specific to each area. The 
University has a decentralized structure for maintaining its record of written student 
complaints. The University currently stores both student and complaint information within the 
office responsible for the information. 
 
The University has recently initiated the planning process for centralizing this storage of 
complaint records using electronic storage and retrieval means. This process began with 
the implementation of Banner XTender software for the storage of student information 
received by the school. The University is now beginning to use electronic software to 
monitor the initiation and processing of student actions. In online (distance education) and 
graduate programs, for example, many complaints are processed and stored through a 
system based in Microsoft® SharePoint. The University is actively expanding the system’s 
storage capabilities and processes to include a centralized repository for all student 
complaints. 
 
The following offices are currently responsible for maintaining a record of student written 
complaints submitted to them: 
 

• Financial Aid Office http://www.liberty.edu/index.cfm?PID=19260 
• Office of the Registrar 
• Student Advocate Office 
• Student Affairs - Office of Student Conduct 
• Student Accounts Office 
• Office of Disability Academic Support http://www.liberty.edu/index.cfm?PID=15659 

 

http://www.liberty.edu/index.cfm?PID=19260�
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LU Online & Graduate School General Complaint Form 

 
 

Student Information Here: 
                        

(Last Name) (First Name) (Middle Initial) (Student ID#) 
               

(E-Mail)  (Phone #) 
Degree:       Major:        

 
Synopsis of Problem/Issue (If more space is needed, feel free to attach another page): 
               
               
               
               
               
                
 
Preferred Outcome (What would you like to see happen as a result of this appeal): 
               
               
               
  
Offices/Person involved in Complaint (Academic Advisor, Student Accounts, 
Financial Aid, Registrar, Professor etc.): 
               
                
NOTE: Please send in any supporting documentation Related to your complaint. If you are submitting this appeal due to medical 
reasons we will need to have medical documentation from your doctor verifying how your courses have been affected as a result as 
well as dates that you have been affected. If you are military and your appeal is due to deployment or training, then please attach a 
copy of your orders or a letter from your Commander. 
 
Student Signature/ Type Name:          Date:       
____________________________________________________________________________________  

INTERNAL USE ONLY 
 
 
 
Decision:   
 
Decision/Rationale:                                                                        Signature/Type Name                                 Date 
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Dean of Students 

The Liberty Way 
Non-Academic Conduct 

Non-Academic Conduct 

Non-academic life comprises a significant portion of the time a student spends at Liberty and the 
University expects students to take responsibility for their behavior and choices. When those choices 
violate the Honor Code, the university has a responsibility to administer discipline with love and mercy. 

Harassment 

Sexual Harassment 

Liberty University is committed to providing students and employees with an environment free of 
harassment in any form. Any act of harassment (i.e., physical, psychological, verbal or sexual) that 
threatens a person or persons is considered a serious offense and will not be tolerated. 

The University provides educational programming to promote the awareness of rape, acquaintance rape, 
sexual harassment and other sexual offenses. Any person or group who commits acts of harassment based 
upon race, ethnicity, gender or disability on or off campus will be subject to disciplinary action, which 
could result in dismissal from the University. 

Behavior that constitutes sexual harassment, which is a form of sexual discrimination prohibited by Title 
IX of the Education Amendments of 1972 and Title VII of the 1964 Civil Rights Act, includes but is not 
limited to, unwanted sexual attention, requests for sexual favors and/or other verbal or physical contact of 
a sexual nature, which negatively affects another person. 

 Reporting Process 
 
Any student who believes that he/she has been the subject of harassment in any form should 
immediately report the incident to the Office of Student Conduct or the Student Care Office. The 
student will be given the opportunity to express his/her concerns and will then be informed of the 
recourse available to him/her under school policy and local and state statutes. 

 Consequences 
 
Students who engage in any harassment behavior are subject to disciplinary action, which may 
result in community service or dismissal from the University. Since the University takes such 
charges seriously, where the results of an investigation reveal a complaint of harassment/sexual 

http://www.thecre.com/fedlaw/legal6.htm
http://www.thecre.com/fedlaw/legal6.htm
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harassment to be frivolous or groundless, the individual having made such a complaint may be 
subject to the same disciplinary action. 

Racial Harassment & Discrimination 

Liberty University insists that all members of the University Community are entitled to and shall be 
afforded an environment free of racism—whether overt or subtle. Therefore, members of the Community 
will not tolerate racial discrimination or harassment of any kind. 

Behavior that constitutes racial discrimination or harassment is prohibited by Title VII of the 1964 Civil 
Rights Act. This includes, but is not limited to, racial/ethnic slurs, coarse jesting with racial/ethnic 
overtones and other forms of communication resulting in disparagement or intimidation 

 Reporting Process 

♦ Report the incident to the Office of Student Conduct or the Center for Multicultural Enrichment 
♦ Student Conduct Officers will review the racial discrimination/harassment policy with the 
complainant 
♦ A Racial Discrimination/Harassment Grievance Form will be filed 
♦ Complainant must decide if he/she wants to pursue a formal complaint, which may result in 
disciplinary action 
♦ Investigation 
♦ The Student Conduct Review Committee will examine the results of the investigation and 
determine the best course of action 
♦ The Student Conduct Officer will conduct a final interview with complainant 

 Consequences 
 
Any Liberty University student who commits racial discrimination or harassment is subject to 
disciplinary action, which may result in 18 or 30 points (see Sec. V), along with possible fines, 
and community service and/or possible administrative withdrawal. In addition, since the 
University takes such charges seriously, where the results of an investigation reveal a complaint 
of racial discrimination or harassment to be frivolous or groundless, the individual having made 
such a complaint may be subject to the same disciplinary action. 

Sexual Assault 

Sexual assault means "any unwanted forced sexual contact.” Areas of sexual assault include, but are not 
limited to the following: 

♦ Any forced sexual contact or relations 
♦ Rape (which includes date and acquaintance rape) - sexual relations that constitute the lack of 
consent, committed either by force, intimidation or through the use of the victim's mental or 
physical incapacity 
♦ Any coercion of a sexual nature 

 Reporting Process 
 
Any person wishing to report a suspected violation of this policy may contact any of the 

http://www.eeoc.gov/policy/vii.html
http://www.eeoc.gov/policy/vii.html
http://www.liberty.edu/index.cfm?pid=160
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following: 
 
♦ LUPD: 582-3911 
♦ Office of Student Conduct: 582-4138 
♦ Student Care Office: 592-4138 
♦ LU Health Services: 200-6370 
♦ Lynchburg Police Department: 847-1614 
♦ The Rape Companion Program (SARP): 947-7273 
 
Students who would like assistance in contacting local authorities may request such help from 
campus authorities. The University will provide prompt, compassionate and discreet support 
services to victims of sexual assault and will strictly enforce its Sexual Assault Policy. The 
University will also inform the student of the recourse available to him/her under school and state 
statutes. The student has the option to pursue on-campus discipline. The Division of Student 
Affairs will proceed with the on-campus disciplinary procedures. 

 Consequences 
 
Any Liberty University student who has engaged in sexual assault is subject to disciplinary 
action, which will result in dismissal for a minimum of two semesters. He/she will also be 
restricted from campus. 

http://www.liberty.edu/studentaffairs/healthservices/index.cfm?PID=181
http://www.liberty.edu/studentaffairs/officeofstudentconduct/index.cfm?PID=160
http://www.liberty.edu/index.cfm?PID=161
http://www.liberty.edu/studentaffairs/healthservices/index.cfm?PID=451


Full Time IA Online Faculty Employees 
James Varland (full time without benefits) 
1012 W Broadway Street 
Eagle Grove, IA  50533 
515-448-5899 
 
Cynthia Letsch (part time adjuncts) 
612 NE Jacob Street 
Grimes, IA  50111 
515-556-3579 
 
Amy Mooney (full time without benefits) 
5603 Hickory Hills Drive 
Ames, IA  50014 
515-292-0064 
 
Isaiah Nengean (part time adjuncts) 
3829 Grand Avenue 
Des Moines, IA  50312 
215-668-0874 

 



Online Method of Delivery 
Explain and describe the method(s) of delivery (e.g., correspondence, asynchronous 
electronic media, synchronous electronic media, etc.) to be utilized. 

Course content is primarily delivered asynchronously via the Blackboard learning 
management system (LMS).  Secondary delivery of course content is delivered 
asynchronously through several third party labs such as MyMathLab, Late Night Labs, 
CreationEDU, and Rosetta Stone.  Many courses embed recorded lectures and 
demonstrations, which are housed onsite or streamed via third party sites such as 
YouTube, Moodle, and iTunes.  Correspondence between faculty and students is primarily 
asynchronous through the Liberty University email system and Blackboard discussion 
boards. Many faculty hold office hours or special help sessions synchronously via Skype or 
other third party meeting software, although this is not required per policy.  























































Procedure for Discontinuation of a Program, Site or Operations 
 
The purpose of this work is to document specific implications and resolve any questions for Iowa students 
affected by the Program/Site closure or Discontinuation of operations including, but not limited to, the 
following: 
 

1. Analyze and disclose whether or not students completed the affected programs prior to the last date 
of educational instruction.  If not, disclose what other arrangements will be made by the University 
for students who did not complete their programs prior to the proposed ending date of educational 
instruction. 

Internal Review and Approvals Process 
University staff must receive approval for any changes that could affect a program, site or closure of 
operations through the completion and approval of the “Form 5.”  As illustrated below, Form % is designed to 
gather important information to resolve implications of a change to a program, site, or operations. 
 
Form 5: Deletion of Program, Concentration, Cognate Minor, Course(s) or Requirement  
 
 
Title of Program, Concentration, Cognate, Minor, Course(s) or Requirement to be Deleted:  
 
   
 
Originator of this Proposal:            
  
 
*PLEASE NOTE:  
To ensure compliance with SACS policies, you MUST check if the program you are deleting requires a 
Substantive Change Request from SACS.  Teach out plans must be approved in advance of 
implementation by SACSCOC. 
 
Delivery Format:      Resident     Online                    Both 
 
Proposed Effective Date:        

A. Reason for deletion. 
B. If this is a deletion of individual courses or requirements, will this affect students’ ability to complete 
a program or major? 
C. If deletion of individual courses or requirements, what will be the effect on programs or majors as a 
whole? 
D. If deletion of program/major, include teach-out plan. 

 
When a program/major is deleted consideration must be given to the number of students enrolled.  A teach-
out plan will include the following elements: 

1. A proposed schedule for phasing out the program/major. 
2. Date of closure 
3. An explanation of how affected parties (students, faculty, staff) will be informed of the 

    impending closure 
4. An explanation of how students will be helped to complete their programs of study with 

   minimal disruption or expense. 



5. Alternative acceptable measures (e.g., course substitutions) to facilitate students’ program 
   completion. 

6. The number of students affected by the deletion. 
7. A list of courses affected by the deletion. 

E. How does this impact faculty, library, physical and financial resources? 
F. Documentation that faculty and other groups were involved in decision.  

   

Associate Dean, Department Chair or Director  Date 

Dean of School/College  Date 

Attach all applicable minutes of faculty committees, departments, and college/school that record discussion 
and approval of this decision. 

 
Procedures for Student Notification 

The University will notify affected students in writing via the authorized Liberty email account within 30 days 
of the decision from the Internal Review and Approvals Process.  The notification will include a summary of 
the decision made, the impact on the educational program, site, or operation.  The notification will also 
include a description of teach out arrangements made including contact information and arrangements made 
with 3rd parties after approval of the relationship by the Commission on Colleges Southern Association of 
Colleges and Schools. 
 
In addition to individual notifications, the University will include information pertaining to the change in 
regular student consumer information consistent with policy 4.1 Consumer Information.  This allows the 
University to post consumer information on the University website.  Additionally, the required annual 
dissemination of consumer information and student right-to-know information will link back to the 
information posted to the University website. 
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