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Iowa College Student Aid Commission 
Postsecondary Registration Administrator

 603 East 12th Street,FL 5th
Des Moines, IA 50319 

(515) 725-3470 

 
Postsecondary Registration  

Iowa Code Chapter 261B 
 
This is the application form for all schools that are required to register under Iowa Code Chapter 261B.  
 
All items must be completed before the registration application or the exemption will be considered received for processing. If 
there is insufficient space on the form to provide all requested information, use additional pages as required, numbering to 
correspond to the item. Other documents or materials may be attached to the form in lieu of providing the information on the 
form. In such cases, the material or document should be referenced on the form and clearly marked for ease of identification. 
 
Submit one paper copy and one electronic pdf copy of the application.  
 
 
GENERAL INFORMATION 
 
Q. Who must register? 
 
A. Registration is required for any school that maintains or conducts one or more courses of instruction, 

including courses of instruction by correspondence or other distance delivery offered in this state or which 
has a presence in this state and offers courses in other states or foreign countries and is not subject to an 
exception described in Iowa Code Chapter 261B.11.   

 
 “School” is defined as an entity which: 
a. Is, owns, or operates a nonprofit postsecondary educational institution. 
b. Provides a postsecondary instructional program or course leading to a degree. 
c. Uses in its name the term “college”, “academy”, “institute”, or “university” or a similar term to imply that 
the person is primarily engaged in the education of students at the postsecondary level, and which charges 
for its services. 
 
"Presence" means maintaining a physical, postal, telephone or internet address within Iowa. “Presence” 
does not mean, “located in Iowa”. 
 
 

Q. What is required to register? 
 
A.  To register, a school must first be accredited by an agency or organization approved or recognized by the 

United States Department of Education or a successor agency and be approved by all State of Iowa 
agencies with approval jurisdiction, and subsequently, except as provided in subsection 2, be approved for 
operation by the Iowa College Student Aid Commission. 
 
An educational practitioner preparation program that is operated by a school that applies to register the 
program in accordance with this chapter must be accredited by an agency or organization approved or 
recognized by the United States Department of Education or a successor agency and in addition,  be 
approved by the state board of education pursuant to section 256.7, subsection 3, and subsequently be 
approved for operation by the Iowa College Student Aid Commission. 

 
Q. When must registration and renewal occur? 
 
A. Registration must occur prior to the school commencing instruction which would bring the school under the 

registration requirement. 
1. Registrations must be renewed every four years. 
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2. Registrations must also be renewed upon any substantive change in program offerings, location or 
accreditation. 

 
Q. Must the school also file a bond under Iowa Code §714.17 et seq? 
 
A. The provisions of Iowa Code § 714.17 et seq. require the posting of proof of financial security, as defined by 

a list of organizations that are not required to provide proof of financial security. There is no automatic 
exemption between chapters 261B and 714. 

 
Whether a school is subject to Iowa Code Chapter 714 depends upon the specific situation of the school. A 
school must review the provisions of Iowa Code Chapter 714 to determine how the law applies to the 
school’s own situation. 

 
Q. If the school is incorporated under the laws of a jurisdiction other than Iowa, must the school also obtain a 

Certificate of Authority to do business in Iowa? Is registration under Chapter 261B required if a Certificate of 
Authority to do business in Iowa has been granted? 

 
A. Iowa Code §490.1501 requires a non-Iowa for profit corporation to obtain a Certificate of Authority from the 

Secretary of State before business is transacted in Iowa. Iowa Code §504.1501 similarly requires non-Iowa 
nonprofit corporations to obtain a Certificate of Authority from the Secretary of State prior to conducting 
affairs in Iowa. Registration under Iowa Code Chapter 261B is not a substitute for obtaining a Certificate of 
Authority. An incorporated school must review the provisions of Iowa Code §490.1501 et seq. or §504.1501 
et seq. in the context of the school’s planned activities to determine whether a Certificate of Authority is 
required. The Secretary of State may be contacted at the following address. 

 
Secretary of State 

State Capitol, Room 105 
Des Moines, Iowa 50319. 
Phone: (515) 281-8993 
FAX: (515) 242-5952 

Website: www.sos.state.ia.us 
 
 
 

Q. What is the fee for registration or renewal?  
 
A. The complete application fee structure is as follows: 
 

Initial application    $4,000  
Renewal     $4,000   
Substantive Change or Amendment $1,000 

 
 
The information you provide will be open to public inspection under Iowa Code Chapter 22.11 
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Iowa College Student Aid Commission 
Postsecondary Approval and Registration Administrator 

603 East 12th Street, FL 5th 
Des Moines, IA 50319 

(515) 725-3470 

Application for Approval and Registration 
of Postsecondary School 
Iowa Code Chapter 261B 

 
Pursuant to Iowa Code Chapter 261B, the undersigned school applies for registration to conduct or maintain one or more 
courses of instruction, including courses of instruction by correspondence, where the courses are offered in Iowa or the school 
has a presence in Iowa and desires to offer courses in other states or foreign countries. 
 
 
Submit a paper document and a complete duplicate in pdf format on a CD. 
Applications may be submitted electronically by contacting the Postsecondary Approval Administrator at the Iowa 
College Student Aid Commission. 
 
Applications for an initial approval and registration must include a non-refundable check for $4,000 payable to the 
State of Iowa.  
 
Applications fees are to be sent to: 
 

Postsecondary Approval and Registration Administrator 
603 East 12th Street, FL 5th 
Des Moines, IA 50319 
 

All items must be completed before the application will be considered as received by the Commission. Attach additional 
pages as needed to provide the requested information. Responses are required to have a minimum of a summary paragraph 
on this form.  Responses that include only statements similar to “please see attached”, will be considered incomplete. Other 
documents or materials may also be attached to support the application. Attachments must be tabbed and clearly marked on 
both the paper and pdf documents.. 
 
(Registrations must be renewed every four years or upon any substantive change in program offerings, location, or 
accreditation.) 
 
 
Name of school and address of the principal office as defined in Iowa Code Section  490.140 or 510.141: 
[(261B.4(2))]  and [(261B.4(1))] 
 
Name of School:_____________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
 
 
Type of corporation: 
 

[  ] For-profit  
[  ] Non-profit 

 
 
Address of this school in all in other states, and in foreign countries: 
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Suite Street City State Zip Country Telephone 
       
       
       
       
       
       
       
       
 
 
Address of all locations in Iowa where instruction is to be provided 
 
Suite Street City State Zip Country Telephone 
       
       
       
       
       
       
       
       
 
 
Tuition charges, fees and other costs payable to the school by a student. [(261B.4(3))] 
 
Program to be 
Offered in Iowa Tuition Fees 

Books and 
Supplies Other Total 

      
      
      
      
      
      
      
      
 
Refund policy of the school for the return of refundable portions of tuition, fees, or other charges [(261B.4(4))]  If 
the refund policy is attached, please summarize the policy below. 
 
 
Degrees granted by the school  [(261B.4(5))] 
 

Offered in Iowa [(261B.4(11))] 
 
 
 
 
Offered outside of Iowa 

 
 
 
 
 
Name, business address and telephone number of the chief executive officer of the school: [(261B.4(7))] 
 
 
Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
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Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
 
 
 
Provide a copy or description of the means by which the school intends to comply with 261B.9 [(261B.4(8))].  
Code section 261B.9 is as follows: 
 
 

261B.9  DISCLOSURE TO STUDENTS. 
      Prior to the commencement of a course of instruction and prior to 
      the receipt of a tuition charge or fee for a course of instruction, a 
      school shall provide written disclosure to students of the following 
      information accompanied by a statement that the information is being 
      provided in compliance with this section: 
         1.  The name or title of the course. 
         2.  A brief description of the subject matter of the course. 
         3.  The tuition charge or other fees charged for the course.  If a 
      student is enrolled in more than one course at the school, the 
      tuition charge or fee for all courses may be stated in one sum. 
         4.  The refund policy of the school for the return of the 
      refundable portion of tuition, fees, or other charges.  If refunds 
      are not to be paid, the information shall state that fact. 
         5.  Whether the credential or certificate issued, awarded, or 
      credited to a student upon completion of the course or the fact of 
      completion of the course is applicable toward a degree granted by the 
      school and, if so, under what circumstances the application will be 
      made. 
         6.  The name of the accrediting agency recognized by the United 
      States department of education or its successor agency which has 
      accredited the school.   
 
Response: 
 
 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________ 
 

 
Name, address, and telephone number of a contact person in Iowa. [(261B.4(10))]   
 
Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
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Telephone Number (including country or area code): ________________________________________________ 
 
 
 
Name, address, and title of the other officers and members of the legal governing body of the school: 
[(261B.4(6))] 
 
 
Officer Number 1 
 
Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone No. (including country or area code): ____________________________________________________ 
 

For officers 2 or more, add pages as needed: 
 
Owner Number 2 
 
Names and addresses of persons owning more than 10% of the school: [(261B.4(6))] 
 
Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
 

For owners 2 or more, add pages as needed 
 
Name all agencies accrediting the institution.  For each agency, include name, address, telephone number, and 
whether the agency is recognized by the U.S. Department of Education. [(261B.4(9))]  Attach copies of 
accreditation certificates of status for each agency. If the Iowa location is not accredited, provide accrediting 
agency certification that the Iowa location will be granted accreditation upon approval by the College Student Aid 
Commission.  Provide documentation that every location of applicant school is approved by the 
accrediting agency and in good standing, for all locations throughout the world.  
 

Accrediting agency 1 
 

Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
Contact Person: _____________________________________________________________________________ 

 
 

Is this agency recognized by the U. S. Department of Education? [ ] Yes [ ] No 
 
 



 7

Accrediting Agency 2 
 

Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
Contact Person: _____________________________________________________________________________ 

 
 
 
 

Is this agency recognized by the U. S. Department of Education? [ ] Yes [ ] No 
 
 
Accrediting Agency 3 
 

Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone No. (including country or area code): ____________________________________________________ 
Contact Person: _____________________________________________________________________________ 

 
 

Is this agency recognized by the U. S. Department of Education? [ ] Yes [ ] No 
 
 
Accrediting Agency 4+ 
 

 Respond on a separate page: 
 

 
Describe the procedures followed by the school for permanent preservation of student records. [(261B.4(12))] 
 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
Provide the contact information to be used by students and graduates who seek to obtain transcript information.  
 
Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number. (including country or area code):________________________________________________ 
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List the states and approval or registration agencies for all states in which the school operates or maintains a 
presence. 
 
 
 

State Agency Name Address Contact Person Telephone Number 
     
     
     
     
     
     
 
 
Describe the academic and instructional methodologies and delivery systems to be used by the school and the 
extent to which the school anticipates each methodology and delivery system will be used,, including, but not 
limited to, classroom instruction, correspondence, internet, electronic telecommunications, independent study, 
and portfolio experience evaluation. [(261B.4(13))] 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 

 
Provide the name of every other State of Iowa agency required to approve the applicant school in Iowa, the 
school’s contact person at the agency and the current status of that approval.  Attach documentation in the form 
of a letter or certificate for each agency.  

 
 

Agency Name Contact Person Telephone Number Approval Status 
    
    
    
    
    
    
 

 
 
Is the school subject to a limitation, suspension or termination (LST) order issued by the U.S. Department of 
Education?  
 [ ] Yes [ ] No  

If yes, explain below.   
 

_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
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Provide the name and contact information for a U. S. Department of Education official who can verify the LST 
statement.  
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
 
Do you:  

Enroll students in Iowa? [ ] Yes [ ] No  
Employ Iowa faculty? [ ] Yes [ ] No 

Do you intend to:  
Enroll students in Iowa? [ ] Yes [ ]  
No Employ Iowa faculty? [ ] Yes [ ] No 

 
Describe current operations or plans to enroll students in Iowa or employ Iowa faculty.  
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Name, address, and telephone number of full-time employees in Iowa. 
 
Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
 
 
Will your school comply with Iowa Code section 261B.7 limiting the use of references to the Secretary of State, 
State of Iowa, or College Student Aid Commission in promotional material (See the Iowa Code for details)  
 

[ ] Yes [ ] No 
 

 
Will your school comply with the requirements of Iowa Code section 261.9(1)”e” to “g”? [ 
 

(See the Iowa Code for details.) [ ] Yes [ ] No 
 
Does the school agree to file annual reports that the Commission requires from all Iowa colleges and universities?   
 

[ ] Yes [ ] No 
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Attached a copy of the applicant school’s most recent audit prepared by a certified public accounting firm no more 
than 12 months prior to the application and state below where, in the audit report, there is evidence that the 
auditor is providing an unqualified opinion.    
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
 
 
Describe how students will be provided with access to learning resources, including appropriate library and other 
support services requisite for the schools’ degree programs.  
 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
 
Provide evidence that faculty within an appropriate discipline are involved in developing and evaluating curriculum 
for the program(s) to be registered in Iowa.  

 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 

 
 

Provide evidence that the school has adequate physical facilities appropriate for the program(s) to be  
offered  and are located in the state. Include a copy of a signed agreement for a facility purchase or lease   
or option to purchase or lease.  Please include a photograph of the location. 
 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
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Include a statement, signed by the chief executive officer of the applicant school, on school letterhead, 
demonstrating the school’s commitment to the delivery of programs located in Iowa, and agreeing to provide 
alternatives for students to complete programs at other institutions if the applicant school closes the program 
before students have completed their courses of study. 

 
Statement may be in an attached document.  
 

 
Provide an organizational plan that shows the location and physical address, telephone number, fax number  and  
contact information for all internet-based and site-based educational locations, administrative, and service centers 
operated by the applicant and any parent organization.  
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
 
Provide documentation showing the school’s policy for the resolution of student and graduate comments and 
complaints.  Provide complete contact information to which complainants may be referred.  
 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Provide a copy of a current Certificate of Authority provided by the applicant’s home state and the Iowa Secretary 
of State.  
 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
 
Provide the U.S. Department of Education cohort default rate for each associated organizational entity for which 
the U.S. Department of Education reports a cohort default rate. 
 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
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_____________________________________________________________________________________ 
____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
 
Provide the average debt upon graduation of individuals completing programs at each branch location and the 
entire organization,  
 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Provide the U. S. Department of Education cohort graduation rate for each branch location and the total 
organization, showing rates for graduates of diploma, two-year, and four-year, programs if those rates are 
reported to the U. S. Department of Education National Center for Education Statistics. 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
 
 
 
SIGNATURE 
 
Applicant School Chief Executive Officer 
 
 
 
_______________________________________________ _____________________________________ 
Name    Title 
 
 
 
 
_______________________________________________ _____________________________________ 
Signature    Date 

 
 
 

If any information in this application changes between the time of application Commission action, the 
school must inform the Commission by filing an Amended Application clearly indicating the information 
which is being amended. Amendments must be received before the Commission takes action. 
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4 Independence University


Introduction


A Message from the Chairman


Education to advance your career can mean a better life for you—one filled with more opportunities, 
potentially higher pay, greater understanding of the world around you, and all the benefits success 
can bring .
Independence University offers today’s way to learn—online, on your schedule, at home, at work, 
while traveling, wherever you wish—24/7 .
Courses at Independence University are designed specifically for adults; they are the flexible and 
convenient way to learn . There are limited programs available on campus; most programs are online 
with no registration lines to stand in…just education anywhere, anytime . 


Carl B . Barney
Chairman


Your complete, distance education delivers:
• Textbooks and study materials that are developed by experts and made available online.
• Services and assistance online or by phone.
• Help when you need it. Our experienced staff members guide and help you through your program.
•  A convenient and practical solution for your educational needs, without sacrificing your current 


job or family or social commitments .


Earn the credentials you need for promotion, for licensure, to start a new career—or just study for your 
own personal satisfaction .


For more than 30 years, Independence University (IU) has helped working adults like you to get the 
educational credentials they need to advance their careers . Our experienced, student-oriented staff is 
prepared to assist you throughout your distance education experience .


 
“ Distance Education is no longer the future of 
higher learning, it is today’s reality. Students can 
now earn a complete education from an accredited 
institution at a time and place that enables them 
to maintain their responsibilities as parents, 
workers, and community members.”


— Barbara Thomas, Chief Operations Officer







5To enroll, go to www.independence.edu or call 800-791-7353


Mission and Objectives


Independence University®


Educating Professionals Since 1978
A branch campus of Stevens-Henager College, Ogden/West Haven, UT, 
main campus . 


Catalog Rights Policy
The University must retain the flexibility to improve its curriculum; therefore, 
course offerings may be changed during a student’s education . If a course 
required under a previous catalog is no longer offered, a student eligible to 
graduate should consult his or her academic advisor or Director of Education 
to identify another course that may be used to fulfill the requirement . Course 
substitutions in the degree program are permitted only with the approval of 
the Director of Education through the Associate Dean . Furthermore, the 
University reserves the right to make any changes in requirements it may 
consider necessary and desirable by due notice in the catalog . Substitutions for 
discontinued courses may be authorized or required by campus administration .


The University reserves the right to vary the order in which courses are offered 
within each program, and to adjust the time scheduled for a curriculum . Such 
changes will not increase the total tuition beyond the amount stated in the 
Enrollment Agreement .


Students may graduate under the catalog in effect at the time of their initial 
enrollment or any succeeding catalog provided the catalog is not more than 
seven years old upon the completion of requirements for graduation . Students 
who have been gone from the University for seven years or more must enter 
the University under the catalog in effect at the time of re-entry .


A student’s transcript will reflect the course name, number, and credits that are 
in effect at the time the course is being taken by the student .


Information contained in this catalog is subject to change at the discretion of 
the University without prior notification .


In the event of any inconsistency between the information contained in this 
catalog and any other material, the information contained in the catalog 
(including any addenda) shall take precedence . The University is not responsible 
for information or oral claims made by individuals that are contrary to the 
University’s published materials . 


History and Mission
Mission and Objectives
We are dedicated to helping our students graduate and get a much better job 
sooner . We focus on educating people for rewarding careers and enriching lives . 
Our goal is for our students to achieve success in career-oriented programs 
and enhancement of skills in critical thinking, communication, problem 
solving, and using technology culminating in satisfactory career placement or 
advancement in current employment . To fulfill this goal, the University will:


1 .  Provide a solid foundation of specific competencies that will enable 
students to acquire the skills required in their chosen occupation .


2 .  Provide students with education and knowledge to become competent 
members of their communities; enabling them to appreciate and 
successfully cope with the human relations problems encountered in the 
workplace .


3 .  Provide programs that include a variety of skills which will bring students 
fuller realization of the world in which they live and work, so that they 
are capable of achieving a satisfactory and rewarding career and lifestyle .


4 .  Serve as a leader of higher education in each of our communities by 
incorporating suggestions and recommendations from knowledgeable 
representatives of the programs offered .


History
Founded in 1978 as California College for Health Sciences and now known 
as Independence University, our institution has dedicated itself for more than 
30 years to providing distance education to working adults . Specializing from 
the start in allied health programs, IU early on made its mark in areas such as 
respiratory care education, becoming the first institution to offer accredited 
respiratory care programs at a distance . Throughout its history, IU has also 
reached beyond the barriers of traditional on-campus education to offer 
programs not only to working adults across the United States but also to those 
serving in the military and to international students living in the U .S .


In 2005, CCHS became Independence University, a name that more accurately 
reflects the institution’s broader range of programs and its philosophy that 
education should lead to greater independence . Today, IU is comprised of two 
colleges: the College of Health Sciences and the College of Business .


In 2010, Independence University merged with its affiliated institution, 
Stevens-Henager College, becoming a branch of Stevens-Henager’s main 
campus in Ogden/West Haven, Utah . The main campus is located at 1890 
South 1350 West, West Haven, UT 84401 .


Accreditation
Independence University® (IU) is accredited by the Accrediting Commission 
of Career Schools and Colleges (ACCSC), 2101 Wilson Boulevard, Suite 302, 
Arlington, VA 22201 . ACCSC is listed as a nationally recognized accrediting 
agency by the United States Department of Education under the provisions of 
Public Law 82-550 and subsequent legislation that requires the evaluation of 
such agencies and issuance of an official list by the Department . IU is exempt 
from registration with the Utah State Board of Regents, as allowed in Section 
53B-5-105-5 .2e of the Utah Postsecondary Proprietary School Act, revised 
January 24, 2002 .


The Associate of Science in Respiratory Therapy program is accredited by the 
Commission on Accreditation for Respiratory Care (CoARC) . 


Commission on Accreditation for Respiratory Care: 1248 Harwood Road, 
Bedford, Texas 76021-4244, (817) 283-2835 .


The courses and programs offered by Independence University are not available 
to residents of the state of Arkansas .


Developed by Experts
IU’s programs are specifically developed for independent distance study by 
educational experts, instructional designers, and technology professionals . IU has 
created a proven distance curriculum . What makes IU’s curriculum stand out is 
that our course experts have designed real-world materials that help you develop 
knowledge and skills that you can apply immediately at work and in your life .


Online Distance Education
You Can Earn an Education without Having to Sit in 
a Single Classroom
Advances in technology have made getting started toward earning your degree 
easier than ever before . Through the power of the Internet, you, a busy adult, 
can get the education you need to get ahead and potentially increase your 
earning power . You do not have to sit through lectures in classes . You do not 
have to commute, park, arrange dependent care, and attend scheduled classes . 
You set the time, choose the place, and set your own study schedule . You are in 
charge of your own education .



tara.romney

Text Box

f







6 Independence University


Distance Education 


How Does Online Distance Education Work?
•  Communication online with instructional support may be synchronous 


and/or asynchronous .
•  Complete and submit assignments online.
• Take exams online and receive instant scoring and feedback.
• Access student services and receive student advising online.


Is Distance Education Right for You?
Online education courses demand the same dedicated student effort as 
traditional classroom-based courses . The material is university-level and you 
will need self-motivation and self-discipline to succeed .


The most practical way to learn .
Our distance education programs are the most credible, effective alternative 
to a traditional classroom education . Developed by experts, Independence 
University’s courses are specifically designed and developed for independent 
study by practitioners and professionals who have experience in their field .


MBA in a Traditional Classroom Setting 
If you prefer to take your MBA in a traditional setting, the University offers 
this program in the evening at our location at 4021 South 700 East, Suite 
400, Salt Lake City, UT 84107 . Your classes will be held in our Executive 
Training Room and will utilize a hybrid form of instruction that will include 
both face-to-face and online facilitation . Facilities that are available to you are 
the student lounge, an open area for library research and computer work, a 
computer lab, and reference materials and periodicals relating to your field . 
Personnel available to assist you are the Executive Director, the Director of 
Education, the Director of Student Services, the Registrar, the Librarian, 
Admissions Consultants, Financial Planners, and Academic Advisors as well as 
the faculty for your program .


How We Make Distance Education Work for You
1 .  Faculty and staff available . Rather than limited “office hours” and rigid 


class schedules, staff and faculty are at your service five days a week . 
Technical staff can help you with browsers, software applications, and other 
difficulties; student advisors can assist you with anything and everything 
in order to help you progress and succeed . You can get more support and 
services with online distance education than with on-campus education .


2 .  Online services available 24/7 . Our user-friendly website provides you 
access to IU’s Student Services . Rather than traveling to classes and 
sitting for quizzes and tests in the classroom, you can take them online 
and get your score immediately . For any questions you miss, the correct 
answer is given so that you can immediately learn as you take tests .  
 Instead of traveling to the Registrar’s Office, you can register, review your 
transcript, get your grades or account status, and see other information 
at your fingertips, online .


3 .  Communication tools—You don’t have to leave home or work . You save 
your precious time . You make your own schedule . You study anything 
anytime and anyplace . You can use the Internet, e-mail, threaded 
conversations, and other technology to interact with fellow students as 
you participate in synchronous and asynchronous group activities . E-mail 
and discussion forums allow you to communicate with your professors 
and with fellow students . You gain a deeper understanding of the material 
and can exchange opinions and ideas with people in the same course(s) .


4 .  Study materials available 24/7 . Instead of attending lectures, you walk 
step-by-step through your course materials with synchronous and 
asynchronous learning . The materials guide you through the lessons in 
your own home, office, etc .


Majors
Independence University offers a choice of programs and majors, each 
designed to prepare students for a particular career in the fields of healthcare 
and business . Relatively short and yet comprehensive, these programs are 
carefully planned to provide the best education possible .


Master’s degrees in the following majors:
Business Administration (MBA)
Healthcare Administration
Health Services – Health Promotion 
Nursing Administration
Public Health


Bachelor’s degrees in the following majors:
Business 
Health Services Management
Nursing
Respiratory Care


Associate’s degrees in the following majors:
Business 
Business (with Property Management)
Respiratory Therapy


Associate of Occupational Studies degree in the following major:
Medical Specialties


Definition of Credit
Academic credit is measured in quarter credit hours . Credits are based on 
the amount of time students spend in class, in a laboratory setting, on an 
externship or a combination of the three . Additionally, credits are based on 
the amount of time students spend on out-of-class activities such as readings, 
research, writing papers, and/or working on assignments and projects .


Students are enrolled in classes every four weeks . A clock hour is equal to 50 
minutes of instruction . One quarter credit hour is equivalent to a minimum 
of 10 clock hours in class, 20 clock hours in a laboratory, and 30 clock hours 
devoted to externship or a combination of the three . Students are also expected 
to spend two hours working on out-of-class activities every one hour in the 
classroom . For example, if a student is scheduled for 10 hours of classroom 
instruction in a week, he or she would be expected to spend 20 hours working 
on out-of-class activities . Therefore, it is very important that students budget 
their time to allow for completion of supplementary learning activities to 
ensure success in their studies .


Course Numbering System
For undergraduate students, courses numbered 100 to 299 are considered 
basic to the learning process of the student . Courses numbered 300 to 499 are 
generally considered upper-level work . Master’s program courses are numbered 
500 to 699 .


Course Codes
ACC Accounting
BIO Biology
CHE Chemistry
CIS Computer Information System
CMN Communication
CRI Critical Thinking
CSS College Success Strategies 
ECN Economics
ENG English
EXT Externship
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Frequently Asked Questions


FIN Finance
HCA Healthcare Administration
HCS Healthcare Science
HSA Health Services Administration
HSM Health Services Management
HIS History
HWP Health Wellness Promotion
MAN Property Management
MAT Mathematics
MBA Master’s in Business Administration
MGT Management
MKT Marketing
MED Medical
MSC Medical Specialties Clinical
NUR Nursing
PHA Pharmacology
PHI Philosophy
PHR Pharmacy
PHY Physics
PSY Psychology
RAD Radiology
RCM Respiratory Care Management
RCP Respiratory Care Practice
RES Respiratory Therapy
SOC Sociology
STA Statistics


Why you should enroll at 
Independence University:
Frequently Asked Questions (FAQs)


Who enrolls in Independence University?
Our students are mature, working, successful, motivated adults who want a 
degree to advance their careers . They need, and must have, a flexible, focused, 
fast educational track, which is what IU offers .


Why do students enroll in Independence University?
Students enroll for the pride, prestige, and earning power that a college degree 
offers and for career advancement, promotion, preparation for licensure, a 
new job, and the possibility of a higher salary . A degree opens doors that may 
have been closed . Online education at IU makes a degree possible for busy 
professionals with work, family, and community commitments .


Are your programs approved?
Yes, we are accredited by the Accrediting Commission of Career Schools and 
Colleges (ACCSC), which is recognized by the United States Department of 
Education as a private, non-profit, independent accrediting agency .


The Associate of Science in Respiratory Therapy program is recognized by the 
Commission on Accreditation for Respiratory Care (CoARC) .


How do I enroll?
Enrolling is easy . Simply contact an Admissions Consultant (800-972-5149) .


Do I have to wait for a semester to start?
No . With IU’s continuous enrollments, you can start any month . When you 
are ready to begin, simply contact an Admissions Consultant .


How can I pay the tuition?
Everyone can afford to earn a college degree . Financial aid is available for those 
who qualify, and IU also offers a variety of private tuition assistance programs, 
including loans, scholarships, and grants, for those who qualify . There is a 
financial plan for everyone .


What programs does Independence University offer?
We offer master’s, bachelor’s, and associate’s degrees . You can choose from 
healthcare or business . You’ll find complete details about each program in this 
Catalog .


What if I want a program you don’t offer?
Ask—we may be able to customize a program for you . Also, we are developing 
new programs and may be able to offer the program you want .


Can I transfer in my previous credits?
Absolutely! Credits earned at a postsecondary institution accredited by an 
agency recognized by the U .S . Department of Education can be accepted . We 
also accept credits earned through ACE, CLEP, DANTES/DSST, AP, ACT, 
Excelsior/Regents/PEP, and USAFI .


How soon can I graduate?
If you have previous course credits, you could finish a degree in as little as 
one year depending on the program . Your transcripts will be evaluated by our 
registrar, and you will be given a timetable for graduation .


What is online distance education?
Online education offers you many of the same programs, textbooks, and 
services as a campus-based university, but everything is at your fingertips 
24/7—at home, at work, while traveling, or while serving in the military . All 
of your courses and services are just a click or phone call away .


You are never alone .
You study independently but you are never alone . You have access to online 
services, qualified instructors, and a student advisor . Many students team up 
as study partners with other willing students in their area or online . Then you 
can study together, providing mutual motivation and support .
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College of Health Sciences


Healthcare Administration
Master of Science
Length of Program: 16 months 


The Master of Science in Healthcare Administration program is designed to 
provide education and research activities that will teach the student to develop 
or recognize opportunities to make health services delivery more effective 
or efficient . Students enrolled in the program will receive instruction on 
processes for evaluating and improving health policy . Graduates are employed 
as entry-level senior health service administrators or policy analysts . The level 
of position attained will vary according to the background and the experience 
the graduate brings to the job .


Core Courses & Credits
ECN 642  Healthcare Economics and Policy Analysis  4 .5
FIN 655  Healthcare Finance  4 .5
HCA 542  Issues in Managed Care  4 .5
HCA 550  Organizational Behavior  4 .5
HCA 600  Management Practices for the Healthcare Professional  4 .5
HCA 675  Healthcare Personnel Administration  4 .5
HCA 690 Practicum I 2 .0
HCA 691 Practicum II 2 .5
HCS 618  The Healthcare System  4 .5
HSA 544  Outcomes Assessment and Quality Management  4 .5


HSA 552  Healthcare Information Systems  4 .5
HSM 515  Legal Considerations in Healthcare Delivery  4 .5
HSM 520  Healthcare Marketing and Planning  4 .5


TOTAL CREDITS REQUIRED FOR THE DEGREE:  54 .0
 


Nursing Administration
Master of Science
Length of Program: 16 months 


The Nursing Administration graduate program prepares nurses for 
administrative leadership and management roles in managed care, home 
healthcare, long-term care, professional and other health-related organizations . 
Program content focuses on management and organizational theory, ethical 
and legal issues, and healthcare delivery systems, as well as health policy, 
information systems, and the management of human, material, and fiscal 
resources . Graduates are employed as entry-level management of nursing 
personnel in hospitals, clinics, and private healthcare facilities .


Core Courses & Credits
HCA 542  Issues in Managed Care  4 .5
HSA 505  Health Service Organizations and Management  4 .5
HSA 512  Health Service Economics  4 .5
HSA 518  Health Services Financial Management  4 .5
HSA 544  Outcomes Assessment and Quality Management  4 .5
HSA 552  Healthcare Information Systems  4 .5
HSM 515  Legal Considerations in Healthcare Delivery  4 .5
NUR 580  Evidence-Based Practice in Nursing  4 .5
NUR 601  Nursing Administration I  4 .5
NUR 651  Nursing Administration II  4 .5
NUR 668  Research and Evaluation Methods  4 .5
NUR 690 Thesis/Final Project I 2 .0
NUR 691 Thesis/Final Project II 2 .5


TOTAL MINIMUM CREDITS REQUIRED FOR THE DEGREE: 54 .0


Health Services—Health Promotion
Master of Science
Length of Program: 18 months 


The merits of keeping people healthy are clear from a physiological and 
psychological standpoint . But the material value of a healthy population is 
equally certain—healthy people save society and industry money . The rising 
cost of medical care has forced the healthcare and insurance industries to 
evaluate wellness strategies . Health promotion is founded on the philosophy 
of education, prevention, and enabling people and communities to improve 
their health . Wellness experts and health educators work hard to help the 
public understand and maintain healthy living standards . They attempt 
to balance the psychological, cultural, and social aspects of health behavior 
through exercise, weight management, nutrition, smoking cessation, and 
many other programs . The strategic tools of the health promotion professional 
are assessment, behavior change and health communication methodologies, 
program planning, implementation, evaluation, and program administration .  
Graduates are employed in positions including: health educator, public health 
educator, community health specialist, health promotion specialist or other 
similar titles and are employed by community-based organizations, non-
profit organizations, local, state and federal government agencies, hospitals, 
and managed care organizations . Health promotion is a field with several 
disciplines, and the level and type of position attained will vary according to 
the background and experience of the graduate .


Core Courses & Credits
HCS 513 Management Practices for the Healthcare Professional 5 .0


 College of Health Sciences
Tradition and Innovation: Experience Healthcare Education at 
Independence University
Since its founding as California College for Health Sciences (CCHS) 
in 1978, Independence University has committed itself to addressing 
the changing trends and requirements of the healthcare and business 
markets . For decades, CCHS provided innovative degree programs 
at a distance to create pathways to licensure and career advancement 
opportunities for working healthcare professionals . The college evolved 
and expanded programs and services over the years, but continued to 
focus on the delivery of clinical and didactic education at a distance for 
thousands of students in hospitals and facilities worldwide .


The institution outgrew the name “College” and became a university 
in 2005, but CCHS lives on as the College of Health Sciences at 
Independence University . Now a branch of Stevens-Henager College 
Ogden/West Haven, IU continues its legacy of service to the healthcare 
professions, but with more robust technologies and programs than ever 
before . Read on to learn more about how IU can help working adults 
like you earn the credentials they need to advance in today’s dynamic 
healthcare industry .


Master of Science Degrees
• Healthcare Administration
• Nursing Administration
• Health Services—Health Promotion
• Public Health


Bachelor of Science Degrees
• Health Services Management
• Nursing
• Respiratory Care


Associate of Science Degrees
• Respiratory Therapy


Associate of Occupational Studies Degree
• Medical Specialties
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College of Health Sciences


HCS 524 Nutrition for Public Health 3 .0
HCS 554 Health Program Evaluation 4 .5
HCS 625 Research and Evaluation Methods I 2 .0
HCS 626 Research and Evaluation Methods II 2 .5
HWP 508 Health Communication 3 .0
HWP 531 Stress and Health 3 .0
HWP 565 Health Psychology 4 .0
HWP 605 Addiction 3 .0
HWP 610 Health Counseling 2 .5
HWP 612 Health Behavior and Behavior Change I 2 .5
HWP 613 Health Behavior and Behavior Change II 3 .0
HWP 614 Practicum I 1 .0
HWP 615 Practicum II 5 .0
HWP 620 Developing Health Promotion Programs 4 .5
HWP 628 Exercise and Fitness 4 .0
MAT 525 Biostatistics for Healthcare Professionals I 2 .5
MAT 526 Biostatistics for Healthcare Professionals II 2 .5


TOTAL MINIMUM CREDITS REQUIRED FOR THE DEGREE:  57 .5


Public Health
Master of Public Health
Length of Program: 16 months 


The Masters in Public Health program is designed to provide a solid 
foundation in the core disciplines of public health: biostatistics, epidemiology, 
environmental health sciences, health services administration, and social/
behavioral sciences . Graduates are employed in management positions in 
both the public and private sectors . Graduates employed in the public sector 
work in local, state, or federal health departments, and university systems 
as researchers . Graduates employed in a non-profit organization work in 
positions that promote health advocacy and policy, while other public health 
professionals work in the private sector for pharmaceutical companies or for 
health insurance companies .


Core Courses & Credits
HCS 513 Management Practices for the Health Professional 5 .0
HCS 524 Nutrition for Public Health 3 .0
HCS 530 Community Health 4 .5
HCS 532 Concepts and Issues in Environmental Health 4 .5
HCS 554 Health Program Evaluation 4 .5
HCS 614 Public Health Internship I (Preparation) 1 .0
HCS 615 Public Health Internship II (Development) 1 .5
HCS 616 Public Health Internship III (Implementation) 5 .0
HCS 625 Research and Evaluation Methods I 2 .0
HCS 626 Research and Evaluation Methods II 2 .5
HCS 630 Intro to Epidemiology 3 .0
HCS 691 Final Project/Thesis I (Preparation) 3 .0
HCS 692 Final Project/Thesis II (Proposal) 3 .0
HCS 693 Final Project/Thesis III (Final Defense) 3 .0
HWP 508 Health Communication 3 .0
HWP 620 Developing Health Promotion Programs 4 .5
MAT 525 Biostatistics for Healthcare Professionals I 2 .5
MAT 526 Biostatistics for Healthcare Professionals II 2 .5


TOTAL MINIMUM CREDITS REQUIRED FOR THE DEGREE:  58 .0


Nursing
Bachelor of Science Completion Degree
Length of Program: 24 months


The Registered Nurse upgrade to a Bachelor of Science in Nursing program 


prepares registered nurses (RNs) to meet the many changes in the healthcare 
field by expanding and enhancing their nursing education . The program 
is available to Registered Nurses only . This program prepares graduates for 
leadership roles and graduate study in nursing . The graduate is prepared to 
utilize theory and research-based knowledge in the provision of care to the 
client, the family, and the community in a global society with flexibility to 
adapt to the changing nature of healthcare and healthcare roles . The graduate 
is also prepared to integrate care across multiple settings, managing the 
interactions between and among components of the integrated network of 
healthcare services . The graduate will be prepared for positions in community 
health clinics, private practice, hospitals, and patient care facilities .


Admissions Requirements
Students seeking admission to the Bachelor of Science in Nursing program 
must hold a valid Registered Nurse license and shall have completed sufficient 
college or university credit to attain the equivalent of third-year college status 
(e .g ., 60 semester credit hours or 90 quarter credit hours) . Prospective students 
should also have completed an appropriate number of credit hours of general 
education (e .g ., 15 semester credit hours or 22 .5 quarter credit hours) . Semester 
hours will be converted to quarter credit hours using the standard formula of 
semester hours x 1 .5 = quarter credit hours . For example: 3 semester hours 
equal 4 .5 quarter credit hours .


General Education Courses & Credits
ENG 310  Advanced Interpersonal Communication  4 .0
HIS 300  U .S . History Since the Civil War  4 .0
PHI 310 Critical Thinking 4 .0
PSY 400  Biological Psychology  4 .0
SOC 400 Sociology of Aging 4 .0
STA 322 Statistics 4 .0


Core Courses & Credits
HCS 440 Home Healthcare 4 .0
HCS 454 Health Program Evaluation 4 .5
HSM 315 The American Healthcare System 4 .5
NUR 310 Pathophysiology 4 .5
NUR 350 Concepts of Professional Nursing 4 .5
NUR 360 Health Assessment 4 .5
NUR 380 Theoretical Foundations of Nursing 4 .5
NUR 410 Nursing Issues in the 21st Century 4 .5
NUR 430 Professional Leadership and Management in Nursing 4 .5
NUR 440 Family and Community Health Nursing 7 .5
NUR 460 Case Management 4 .5
NUR 470 Introduction to Nursing Research 4 .5
NUR 480 Evidence-Based Practice in Nursing 4 .5
NUR 490 Synthesis of Nursing 3 .0
NUR 491 Synthesis of Nursing – Practicum 3 .0


TOTAL MINIMUM CREDITS REQUIRED FOR THE DEGREE:  91 .0


Health Services Management
Bachelor of Science
Length of Program: 38 months


Learn the principles and skills you need to successfully manage a healthcare 
department . This degree program covers a broad spectrum of administrative 
skills so that when you graduate, you will have the diversity and the experience 
needed to become an effective manager and stay at the top of your field . 


General Education Courses & Credits
ECN 220 Economics 4 .0
ECN 221 Economic Principles 4 .0
ENG 101 English Composition 4 .0
ENG 310 Advanced Interpersonal Communication 4 .0
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College of Health Sciences


HIS 300 U .S . History Since the Civil War 4 .0
MAT 220 College Algebra 4 .0
PHI 221 Introduction to Logic 4 .0
PHI 400 Modern Issues in Ethics 4 .0
PSY 105 Introduction to Psychology 4 .5
PSY 400 Biological Psychology 4 .0
SOC 400 Sociology of Aging 4 .0
STA 322 Statistics 4 .0


Core Courses & Credits
ACC 220 Accounting I 4 .5
BIO 101 Introduction to Biology 4 .5
BIO 110 Human Anatomy and Physiology I 4 .5
BIO 120 Introduction to Medical Microbiology 4 .5
CHE 101 Introduction to Chemistry 4 .5
CIS 140 Computer Fundamentals 4 .5
CMN 101 Communication Skills for the Workplace 4 .5
CMN 110 Health Communications 4 .5
CSS 101 Psychology of Motivation 4 .0 
FIN 341 Principles of Finance 4 .5
HCA 375 Healthcare Financial Administration 4 .0
HCA 432 Healthcare Economics and Policies 4 .0
HCA 440 Legal and Ethical Aspects of Health Administration 4 .0
HCA 460 Health Facility Operations 4 .0
HCA 462 Long-Term Care Administration 4 .0
HCA 474 Senior Seminar 4 .0
HSM 315 The American Healthcare System 4 .5
HSM 335 Management in the Healthcare Industry 4 .5
HSM 489 Practicum I 2 .0
HSM 490 Practicum II 2 .5
MAT 420 Statistics for Healthcare Professionals 4 .5
MED 103 Medical Terminology for Healthcare Professionals 4 .5
MED 230 Medical Insurance 4 .5
MGT 331 Principles of Management 4 .5
MGT 332 Human Resource Management 4 .5
MGT 338 Project Management 4 .5
MKT 351 Principles of Marketing 4 .5
PHA 101 Introduction to Pharmacology 4 .5
PHY 101 Introduction to Physics 4 .5
SOC 110 Death and Dying 4 .5
BUS 215 Business Law 4 .5


TOTAL MINIMUM CREDITS REQUIRED FOR THE DEGREE:  180 .0


Respiratory Care
(Includes Advanced Clinical Practice Concentration and Respiratory 
Care Management Concentration)
Bachelor of Science Completion Degree
Length of Program: 22 months


The Bachelor of Science in Respiratory Care degree with the choice of 
concentration in Clinical Practice or Management provides students with the 
necessary skills to advance into a supervisory/management, patient education, 
clinical specialist, case management or advanced clinical practitioner position 
in various healthcare facilities (e .g . hospital, clinic, medical office, home 
care, LTC) or in an environment specific to the field of respiratory care . The 
curriculum contains information on management, advanced clinical care, 
and current issues and trends in healthcare, exposing students to the latest 
developments in respiratory care . The program includes a general education 
component, a foundation in cardiopulmonary sciences, and coursework in the 
respiratory care specialties of acute and critical care, emergency care, perinatal 
and pediatrics, research and Evidence Based Medicine (EMB), patient 
education, case management and cardiopulmonary diagnostics .


Admissions Requirements
To enroll in this program, you must be a Certified or Registered Respiratory 
Therapist (CRT or RRT) . A minimum of 96-quarter credits beyond the 
associate’s degree or equivalent is required for graduation, with at least 24 
quarter credits in general education .


General Education Courses & Credits
ENG 310 Advanced Interpersonal Communication 4 .0
HIS 300 U .S . History Since the Civil War 4 .0
PHI 310 Critical Thinking 4 .0
PHI 400 Modern Issues in Ethics 4 .0
SOC 400 Sociology of Aging 4 .0
STA 322 Statistics 4 .0


Core Courses & Credits
RCP 300 Introduction to Healthcare Research 4 .5
RCP 320 Healthcare Research in Practice 4 .5
RCP 330 Health Professional as Educator I 4 .5
RCP 335 Health Professional as Educator II 4 .5
RCP 420 Principles and Practices of Disease Management 4 .5
RCP 430 Case Management in Acute and Critical Care 4 .5
RCP 440 Case Management across the Continuum of Care 4 .5
RCP 450 Advances in Emergency Response and Preparedness 4 .5
RCP 460 Advances in Critical Care Medicine 4 .5
RCM 470 Respiratory Care Management Boot Camp 4 .5


Advanced Clinical Practice Concentration Courses & Credits
RCP 340 Advanced Patient Assessment 4 .5
RCP 350 Advanced Cardiopulmonary Diagnostics 4 .5
RCP 360 Advanced Cardiopulmonary Pathology I 4 .5
RCP 365 Advanced Cardiopulmonary Pathology II 4 .5
RCP 410 Advanced Neonatal-Pediatric Pathology 4 .5
RCP 415 Advanced Neonatal-Ped Diagnostics/Therapeutics 4 .5


TOTAL MINIMUM NUMBER OF CREDITS: 96 .0


Respiratory Care Management Concentration Courses & Credits
RCM 300 Respiratory Care Management and Leadership 4 .5
RCM 310 Respiratory Care Marketing and Strategic Planning 4 .5
RCM 320 Respiratory Care Financial Management 4 .5
RCM 340 Respiratory Care Information Systems 4 .5
RCM 420 Respiratory Care in a Managed Care Environment 4 .5
RCM 440 Managing Long-Term Care across the Continuum 4 .5


TOTAL MINIMUM NUMBER OF CREDITS: 96 .0


Medical Specialties
Associate of Occupational Studies Degree
Length of Program: 22 months


The Medical Specialties program prepares students for entry-level employment 
as medical assistants with practical radiology, billing/coding, and laboratory 
skills . The student is also prepared for a career as an entry-level pharmacy 
technician, home health aide, and as a medical receivables and coding 
professional . Objectives of the program include preparing students for possible 
certification or licensing in various medical specialties; however, students should 
be aware that in most cases additional training and/or clinical experience will 
be required to sit for certain certification or licensure examinations . (Note: the 
radiology courses are limited in their scope and do not make a student eligible 
for an RRT certification .)


General Education Courses & Credits
ENG 223 Communication Arts 4 .0
HIS 220 American Civilization 4 .0
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College of Health Sciences


Applied General Education Courses & Credits
CSS 101 Psychology of Motivation 4 .0
CSS 299 Professional Development 4 .0 


Core Courses & Credits
CIS 140 Computer Fundamentals 4 .5
COM 102 Computerized Medical Administration  3 .0
COM 103 Computerized Pharmacy Systems and Databases 3 .0
EXT 103 Externship 5 .0
MED 100 Medical Terminology, Law and Ethics 4 .0
MED 108 Medical Billing 3 .0
MED 109 Medical Records and Communication 3 .0
MED 122 Medical Asepsis 2 .0
MED 123 Introduction to Electrocardiography 2 .0
MED 124 Office Clinical Procedures I 4 .0
MED 126 Assisting and Documenting Physical Examination 2 .0
MED 201 Anatomy and Physiology 4 .0
MED 210 Professional Medical Coding 3 .0
MED 211 Insurance Specialist 3 .0
MED 225 Office Clinical Procedures II 4 .0
MSC 298 Clinical Procedures I 3 .0
MSC 299 Clinical Procedures II 4 .0
PHR 127 Principles of Drug Administration 2 .0
PHR 200 Pharmacy Essentials 3 .0
PHR 208 Principles of Pharmacy Technology 4 .0
PHR 209 Pharmacy Technology Applications 3 .0
RAD 123 Limited Radiology 3 .5
RAD 124 Concepts of Practical Radiology 2 .0


TOTAL MINIMUM CREDITS REQUIRED FOR THE DEGREE: 90 .0


Respiratory Therapy
Associate of Science
Length of Program: 26 months


With a track record of over 30 years, IU is a leader in respiratory therapy 
distance education . From introductory to advanced levels, we have designed 
our program to address the licensing and the practical needs of the respiratory 
therapy (RT) professional . The Respiratory Therapy program combines basic 
respiratory care courses, research, and practical experience in respiratory 
patient care . Students who master the course objectives are able to demonstrate 
the knowledge and cognitive skills, technical proficiency, and personal 
behaviors required for competent performance in providing the delivery and 
management of sophisticated diagnostic, therapeutic, and life support services, 
including ventilatory life support, administration of medical gases and aerosols, 
and cardiopulmonary assessment and monitoring .  Upon completion of the 
program, students will be eligible to take the National Board for Respiratory 
Care (NBRC) entry-level (CRT) and advanced-level (RRT) credentialing 
exams . Entry level respiratory therapy positions in hospitals and other 
healthcare centers are available to graduates of the program .


Students who hold a current NBRC Certified Respiratory Therapist (CRT) 
credential will have the prerequisite and introductory block of courses 
transferred in . Students who hold a current NBRC Registered Respiratory 
Therapist (RRT) credential will have the prerequisite, introductory, and 
intermediate block of courses transferred in . Students with a current CRT 
and RRT are also eligible to submit transcripts for possible General Education 
transfer credit . Transferred credits must be a grade of C or better for Respiratory 
Therapy credits .


To substitute for a prerequisite or a core course within the Associate of Science in 
Respiratory Therapy program, with the exception of BIO 111, a transfer course 
must have been taken within the last five years to count toward the degree .


Drop Policy for Students Prior to Entering BIO 151: Students admitted 
to the A .S . in Respiratory Therapy program must successfully complete all 


prerequisite courses prior to beginning the core curriculum . Students who 
are unable to demonstrate successful completion of all prerequisite courses 
with a GPA at or above a 2 .0 will be reviewed by the Campus Director for 
possible dismissal from IU . Students are also responsible for ensuring that all 
pre-clinical requirements have been received by IU prior to their beginning the 
core curriculum . Students who have not done so risk being dismissed from IU . 


CoARC requires IU to secure your clinical site and preceptor for you, and we 
cannot accept you into the program until we have secured your clinical site 
and preceptor .


Finally, the RT program has several exit requirements, including, but not 
limited to, a final exit exam (the Secure/Comprehensive NBRC Self-Assessment 
Examination or SAE for the CRT and WRRT) and a Final Clinical Evaluation 
conducted by an outside evaluator assigned by the Respiratory Therapy 
program . Before graduation, you will be given an opportunity to complete a 
comprehensive program review . You will also be required to sit for the NBRC 
credentialing exam in order to graduate and receive your diploma . Evidence 
of passing the NBRC CRT exam is a requirement to practice in all U .S . states . 
Graduates are also strongly encouraged to sit for their RRT credential after 
they have obtained their CRT credential .


Clinical Site Placement: 


Once a clinical site is secured prior to the start of the program, that site will be 
used for all necessary clinical rotations . Since continuity within clinical sites is 
of the utmost importance for student success, site changes should only occur 
under extenuating circumstances (i .e ., a student’s moving to another state or if 
another facility is needed to complete all procedural competency evaluations) . 
IU does not guarantee immediate clinical placement in the event an additional 
clinical site is needed .


If a clinical site requests that a student be removed from the site every effort 
will be made to secure another site if the reason for removal does not require 
that the student be dropped from the program . This may take some time 
depending on the availability of a site within the student’s immediate area . 


If a second clinical site requests that a student be removed from the site the 
student will be dropped from the program .


Respiratory Care Sciences Requirement


This program includes integrated science courses (RES 201 and RES 202) 
covering math, physics, chemistry, and microbiology . Students who transfer in 
all components of RES 201 and RES 202 as separate courses (three semester 
credits or 4 .5 quarter credits each, grade of C or higher) will receive transfer 
credit for RES 201 and/or RES 202 as appropriate . If even one component 
is missing, students must (1) take RES 201 and/or RES 202, (2) take the 
remaining components/courses at additional tuition cost, or (3) provide further 
information on previous coursework that may be taken into consideration . In 
addition, most students who have completed a CRT program have already 
taken an anatomy and physiology course . However, if you were unable to do 
so, you must take IU’s Human Anatomy and Physiology course (BIO 110) 
prior to completing the program . 


This program is accredited by the Commission on Accreditation for Respiratory 
Care (CoARC) .


Prerequisite Courses & Credits
BIO 111 Anatomy and Physiology I 4 .0
BIO 141 Respiratory Therapy Cardiopulmonary Pharmacology I 2 .0
BIO 142 Respiratory Therapy Cardiopulmonary Pharmacology II 2 .0
CSS 101 Psychology of Motivation 4 .0 
MED 101 Respiratory Therapy Medical Terminology 2 .0
RES 101 Introduction to Respiratory Therapy/Infection Control 2 .0


General Education Courses & Credits
BIO 131 Cardiopulmonary and Renal Anatomy and Physiology 4 .0
ENG 101  English Composition  4 .0
ENG 223  Communication Arts  4 .0
HIS 220 American Civilization 4 .0
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MAT 220  College Algebra  4 .0
PSY 220 Psychology 4 .0


Introductory Courses & Credits
BIO 151 Patient Assessment I 2 .0
BIO 152 Patient Assessment II 2 .0
BIO 159 Patient Assessment – Clinical Practicum 2 .0
RES 111 Airway Management 3 .0
RES 121 Medical Gases/Aerosol and Humidity Therapy I 2 .0
RES 122 Medical Gases/Aerosol and Humidity Therapy II 2 .0
RES 129 Medical Gases/Aerosol and Humidity Therapy – CP 2 .0
RES 131 Lung Expansion Therapy/Bronchial Hygiene 3 .0
RES 139 Lung Expansion Therapy/Bronchial Hygiene – CP 2 .0
RES 141 Arterial Blood Gases/Applied
 Cardiopulmonary Physiology I 2 .0
RES 142 Arterial Blood Gases/Applied
 Cardiopulmonary Physiology II 2 .0
RES 147 Airway Management – Clinical Practicum 2 .0
RES 149 Arterial Blood Gases/Applied
 Cardiopulmonary Physiology – CP 2 .0


Intermediate Courses & Credits
(Students who transfer in with CRT credential begin here)
RES 201 Respiratory Care Sciences I 2 .0
RES 202 Respiratory Care Sciences II 2 .0
RES 211 Advanced Pulmonary Function Testing 2 .0
RES 221 Adult Pathophysiology/Geriatrics/Trauma Care I 2 .0
RES 222 Adult Pathophysiology/Geriatrics/Trauma Care II 2 .0
RES 231 Pulmonary Rehab/Alternative Site Care 3 .0
RES 239 Pulmonary Rehab/Alternative Site Care – CP 1 .0
RES 241 Mechanical Ventilation I 3 .0
RES 242 Mechanical Ventilation II 3 .0
RES 249 Mechanical Ventilation – CP I 2 .0
RES 251 Mechanical Ventilation III 2 .0
RES 257 Mechanical Ventilation – CP II 2 .0
RES 258 Intermediate Clinical Practicum I 2 .0
RES 259 Intermediate Clinical Practicum II 1 .0


Advanced Courses & Credits
(Students who transfer in with RRT credential begin here*)
RES 261 Pediatric/Perinatal Pathophysiology and Critical Care I 2 .0
RES 262 Pediatric/Perinatal Pathophysiology and Critical Care II 2 .0
RES 269 Pediatric/Perinatal Pathophysiology and 
 Critical Care – CP 2 .0
RES 271 Advanced Cardiopulmonary Resuscitation/ 
 Advanced Skills 3 .0
RES 281 Application of Cardiopulmonary 
 Diagnostics and Monitoring I 2 .0
RES 282 Application of Cardiopulmonary 
 Diagnostics and Monitoring II 2 .0
RES 289 Application of Cardiopulmonary 
 Diagnostics and Monitoring – CP 2 .0
RES 299 Advanced Clinical Practicum 1 .0


TOTAL MINIMUM CREDITS REQUIRED FOR THE DEGREE:  113 .0
To substitute for a prerequisite or a core course, with the exception of BIO 
111, a transfer course must have been taken within the last five years to count 
toward the degree .


In addition to the RT core curriculum, students are also required to take a 
minimum of 24 credits in general education .


Basic Sciences for 
Respiratory Care
This uniquely designed program has been created for individuals who hold 
the CRT and wish to challenge the RRT exam, but lack the required science 
courses . This program allows these students to complete the science courses 
they need to be eligible to sit for their NBRC credentialing exams . Students 
who enroll in this program can take anywhere from one to five of the required 
courses at Independence University . An official program plan must be 
completed for each student that shows the courses the student will complete at 
IU . The student will commit to taking these courses at IU .


These courses may be taken individually and are not eligible for Financial Aid .


Required Courses & Credits
BIO 110  Human Anatomy and Physiology I  4 .5
BIO 120  Introduction to Medical Microbiology  4 .5
CHE 101  Introduction to Chemistry  4 .5
MAT 220  College Algebra  4 .0
PHY 101  Introduction to Physics  4 .5
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 College of Business
Education for the 21st Century: Experience Education in 
Business at Independence University
For many, a business degree is necessary to advance in a competitive 
work place . For too many, however, this degree has been a luxury—vital 
but out of reach as work and personal commitments make a traditional 
on-campus education impossible .


IU’s business programs are the flexible, convenient way to gain the 
knowledge of business that you need to succeed .


Master of Business Administration Degrees
• Business Administration (MBA)


Bachelor of Science Degree
• Business


Associate of Science Degrees
• Business
• Business (with Property Management)


Business Administration (MBA)
Master of Business Administration
Length of Program: 18 months for Online and On-ground program 


The Master of Business Administration program is designed to provide 
the knowledge and the skills needed to become an effective manager in a 
variety of organizational settings . It is a comprehensive program designed 
to provide graduates with the background to advance in their career rather 
than training targeting a particular job within an organization . The broad goal 
of the program is to provide students with the foundations in content and 
competencies that will support their development as effective managers in a 
variety of organizational settings .


Core Courses & Credits
MBA 601 Financial Accounting for Management 4 .0
MBA 602 Dynamics of the Organization 4 .0
MBA 603 Marketing Management 4 .0
MBA 604 Corporate Finance 4 .0
MBA 605 Information Technology and Society 4 .0
MBA 606 Communication Dynamics for Professionals 4 .5
MBA 607 International Management 4 .5
MBA 608 Statistics for Management 4 .0
MBA 609 Applications in Economic Analysis 4 .0
MBA 610 General Management 4 .5
MBA 611 Developing Business Strategy 4 .0
MBA 612 Leadership Theory 4 .0
MBA 613 Advanced Human Resource Management 4 .0
MBA 614 Capstone Project 4 .0


TOTAL MINIMUM CREDITS REQUIRED FOR THE DEGREE:  57 .5
 


Business 
Bachelor of Science
Length of Program: 42 months 


The Business program prepares graduates for a variety of responsible 
managerial positions in both domestic and international firms . The objectives 
of the program are to provide a foundation in accounting, sales and marketing, 
operations management, human resource management, and banking and 
finance and to provide the graduate with an integrated understanding of 


business and economic concepts and how they relate to the global economy . 
Business graduates are employed in entry-level to midlevel positions as an 
office manager, an account manager, a small business developer, a human 
resource assistant, or a sales manager .


General Education Courses & Credits
ECN 201 Introduction to Economics 4 .5
ENG 101  English Composition  4 .0
ENG 223  Communication Arts  4 .0
ENG 310  Advanced Interpersonal Communication  4 .0
HIS 220  American Civilization  4 .0
HIS 300  U .S . History Since the Civil War 4 .0
MAT 220  College Algebra  4 .0
PHI 221  Introduction to Logic  4 .0
PHI 310 Critical Thinking 4 .0
PSY 400  Biological Psychology  4 .0
SOC 400  Sociology of Aging  4 .0
STA 322  Statistics  4 .0


Core Courses & Credits
ACC 220  Accounting I  4 .5
ACC 221  Accounting II  4 .5
ACC 240  Tax—Individual  4 .5
ACC 320  Managerial Accounting  4 .5
ACC 340  Tax – Corporate  4 .5
BUS 105  Introduction to Business  4 .5
BUS 110  Business Ethics  4 .5
BUS 130  Business Communications  4 .5
BUS 215  Business Law  4 .5
BUS 308  Entrepreneurship  4 .5
BUS 310  Organizational Behavior  4 .5
BUS 312  Leadership  4 .5
BUS 317  Employment Law  4 .5
CIS 140  Computer Fundamentals  4 .5
CIS 220  Business Information Systems  4 .5
CRI 301  Consumer Critical Thinking  4 .5
CSS 101 Psychology of Motivation 4 .0 
FIN 241  Principles of Finance  4 .5
FIN 242 Personal Finance 4 .5
FIN 345  Corporate Finance  4 .5
MAT 130  Business Math  4 .5
MAT 320  Business Statistics  4 .5
MGT 231  Principles of Management  4 .5
MGT 332  Human Resource Management  4 .5
MGT 338  Project Management  4 .5
MGT 385  Supervision  4 .5
MKT 251  Introduction to Marketing  4 .5
MKT 354  Marketing Management  4 .5
MKT 356  Consumer Behavior  4 .5
MKT 357  Strategic Marketing  4 .5


TOTAL MINIMUM CREDITS REQUIRED FOR THE DEGREE:  183 .0
 


Business
Associate of Science
Length of Program: 22 months; Property Management Emphasis could 
extend the length of the program by two months.


The Business program prepares students for a variety of responsible managerial 
positions . Due to the diversity of the courses, the student will build a strong 
foundation in accounting, marketing, insurance, finance, and electronic 
commerce . Objectives of the program are as follows: providing the student 
with an integrated understanding of business and economic concepts and how 
these concepts relate to business and social systems; the recognition of ethical 
responsibilities and accountability; the development of planning, decision-
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making, and other management functions; the capacity to implement and 
adapt to change; and development of analytic thinking and leadership style . 
Graduates are employed in entry-level positions as bookkeepers, clerical 
assistants, and personal property professionals .


General Education Courses & Credits
ECN 201 Introduction to Economics 4 .5
ENG 101  English Composition  4 .0
ENG 223  Communication Arts  4 .0
HIS 220  American Civilization  4 .0
MAT 220 College Algebra 4 .0
SOC 220 Sociology 4 .0


Core Courses & Credits
ACC 220  Accounting I  4 .5
ACC 221  Accounting II  4 .5
ACC 240  Tax—Individual  4 .5
BUS 105  Introduction to Business  4 .5
BUS 110  Business Ethics  4 .5
BUS 130  Business Communications  4 .5
BUS 215  Business Law  4 .5
CIS 140  Computer Fundamentals  4 .5
CIS 220  Business Information Systems  4 .5
CSS 101 Psychology of Motivation 4 .0 
FIN 241  Introduction to Finance  4 .5
FIN 242  Personal Finance  4 .5
MAT 130  Business Math  4 .5
MGT 231  Principles of Management  4 .5
MKT 251  Introduction to Marketing  4 .5


TOTAL MINIMUM CREDITS REQUIRED FOR THE DEGREE:  91 .5
To obtain the Business with Emphasis in Property Management Degree, 
students must complete the courses below:


Property Management Emphasis*
MAN 225  Property Management Fundamentals  4 .0
MAN 227 Intermediate Property Management  4 .0
MAN 229  Federal and Contractor-Focused Property Management  4 .0
MAN 280  Property Management Applications  4 .0


Students who successfully complete the four courses in Property Management 
Emphasis are eligible to sit for the National Property Management Association 
Certified Professional Property Specialist Examination .


*These four courses in Property Management replace the following three 
courses: MKT251, FIN241, and ACC240 .


TOTAL MINIMUM CREDITS REQUIRED FOR THE DEGREE:  94 .0
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Admissions Information


Campus Location
Independence University – Branch
4021 South 700 East, Suite 400
Salt Lake City, UT 84107
(801) 290-3240


Consult our website at www .independence .edu 


Facilities and Equipment
Salt Lake City
Independence University (branch of Stevens-Henager College Ogden/West 
Haven) is located near a major freeway with easy access for employees and 
students . The resident program is housed with classroom space and computer 
lab, a library area, and administrative offices .


IU currently shares in the leasing of systems and services through Rackspace and 
Pearson eCollege .These include the following shared servers: Pearson Learning 
Studio, Email, Domain Controller, Web Server, File Server, 2 database servers 
(Pearson Learning Studio and Diamond D), and terminal servers for accessing 
the Diamond D application . Rackspace provides cooling, power, data backup, 
monitoring, hardware support, bandwidth (connectivity) and security for the 
leased systems .


Campus Security
The University strives to provide a safe environment for our on-ground 
students’ learning experience . Our facilities are located in business settings, 
and trespassing laws are enforced on our premises . If a crime is committed on 
our premises, University personnel are available to assist students .


Pursuant to the requirements of the U .S . Department of Education, 
universities publish all known occurrences of crimes committed on campus . 
These statistics are available in the Financial Aid Office .


In the event of a crime, an incident report must be completed, and a police 
report may be filed . Any and all occurrences of crime committed on the campus 
should be reported immediately to the administration of the University . In 
the event a sexual assault should occur while on campus, the victim and any 
witnesses present are to report the crime to campus officials immediately . In 
order that the crime may be fully investigated, the police will be contacted . The 
University provides timely written information on personal safety and anti-
crime measures as they become available . An annual report is available for all 
students and personnel of the University .


Sexual Harassment
Sexual harassment is an offense . Sexual harassment is defined as any unwelcome 
advances, requests for sexual favors, or other verbal or physical conduct of a 
sexual nature . If a student or employee has been the victim of any sexual offense, 
including sexual harassment, on campus or during a University-related activity, 
the offense must be reported at once to the Campus Director or administrator 
in charge . An investigation will be conducted .


Admissions Information
Admissions Requirements
Applicants for admission to Independence University must be at least 17 years 
of age and have graduated from an accredited high school, private secondary 
school, or have completed the equivalent (GED) . In addition, applicants must 
have Internet access and successfully complete the online readiness test .


Students who are applying for Master’s degrees must provide proof of their 
Bachelor’s degree . Applicants are admitted for enrollment on the basis of previ-
ous scholastic records as evidenced by a transcript or a high-school diploma, a 
GED certificate, or a Bachelor’s degree . Previous training in business subjects 
generally is not required .


Students seeking admission to the Bachelor of Science in Nursing Program 
must hold a valid Registered Nurse license . Students seeking admission to 
the Bachelor of Science in Respiratory Care Program must be a Certified 
or Registered Respiratory Therapist (CRT or RRT) . Applicants shall have 
completed sufficient college credit to attain the equivalent of third-year college 
status (e .g ., 60 semester credit hours or 90 quarter credit hours) . Prospective 
students should also have completed an appropriate number of credit hours 
of general education (e .g ., 15 semester credit hours or 22 .5 quarter credit 
hours) . Semester hours will be converted to quarter credit hours using the 
standard formula of semester hours x 1 .5 = quarter credit hours . For example: 
3 semester hours equal 4 .5 quarter credit hours .


All Respiratory Therapy and Medical Specialties students must be at least 18 years 
of age to participate in the required clinical rotations . All Respiratory Therapy 
and Medical Specialties students are required to take an entrance test . Applicants 
must obtain a minimum score of 18 on a first attempt . If an 18 is not obtained, 
applicants may take the test a second time and must score a minimum score of 
20 on the second attempt . If the passing score is not obtained on the second 
attempt, applicants must wait 6 months before reapplying for his program .


Respiratory Therapy and Medical Specialties program students must receive 
the following clearances before beginning clinical rotations:


1 . Tuberculin skin test (PPD)


2 . Rubeola and rubella test


3 . Hepatitis B vaccination or immunity certification


4 . Tetanus


5 . Urine drug screen*


6 . Varicella


7 . Background check**


8 . Current American Heart Association CPR Card


9 . Obtain professional liability insurance


*A drug screen may be requested at any point in the student’s academic progres-
sion by University officials and/or clinical placement sites .


**Criminal background check with satisfactory findings . 


The costs of these tests are the responsibility of the student .


The courses and programs offered by Independence University are not available 
to residents of the state of Arkansas .


Master’s Degree
Applicants to the Master’s programs must have an earned a baccalaureate degree 
from an accredited institution of higher education and must provide an official 
transcript . Except for international students, applicants must provide a 500-
word, double-spaced personal-statement essay on why they will be successful 
students in a master’s program, including a description of their career goals 
and their expectations upon graduation . In addition, applicants must have 
Internet access and successfully complete the online readiness test . Students 
must have an undergraduate GPA of 2 .5 from an institution accredited by an 
agency that is recognized by the U .S . Department of Education . Bachelor’s 
degrees received from other countries must be submitted with a translation 
attesting that they are equivalent to bachelor’s degrees received in the U .S . 
The student must submit three professional letters of reference with his or her 
application . The MBA program is offered both by distance education and on-
campus in the evening program .


International Applicants
International Applicants are defined as students who have any previous 
education outside of the United States . Students applying to an undergraduate 
associate’s or bachelor’s program must provide an official or attested transcript 
of completed high school work evaluated by a member of the National 
Association of Credential Evaluation Services (www .naces .org) . Applicants to 
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a master’s program must provide proof of a bachelor’s degree or its equivalent 
evaluated by a member of the National Association of Credential Evaluation 
Services (www .naces .org) . 


Applicants whose native language is not English and/or who have not earned a 
degree where English is the principal language of instruction will be required 
to provide evidence of English proficiency in one of the following ways: (i) 
minimum TOEFL (Test of English as a Foreign Language) score of 550 or 213 
computer based or 79 IBT based (ii) 6 .0 on IELT’s; or (iii) documentation 
showing at least two years of classes where the medium of instruction was 
in English .


Admissions Procedures
Applicants may call, fax, email, or write the Admissions Department to request 
an enrollment agreement . To apply for enrollment, the student electronically 
signs the completed enrollment agreement . The student should also request 
that a high school transcript or a copy of a high school diploma or a GED for 
an Associate’s or Bachelor’s degree, be sent to the Admissions Consultant . A 
student needs a Bachelor’s degree from an accredited university or college for 
the Master’s programs . A foreign graduate must provide an attested copy of a 
transcript evaluated by a member of the National Association of Credential 
Evaluation Services (www .naces .org) .


Student Standards
The use of the following standards promotes student success . Students will 
experience a higher level of quality in their course work if these standards 
are followed .


1 .  Students must make available current contact information (including 
phone numbers and email address) so that the course facilitator 
(instructor), other students, and administrators may make contact if 
needed .


2 .  Online students are expected to be self-directed . Students must organize 
their time, plan their course assignments and projects to meet due dates, 
communicate well, and seek other sources beyond the textbook to meet 
their learning goals .


3 .  Online students are required to logon to their courses and participate in 
discussions each week (see section on attendance) of the module . Students 
should expect an average of 10-14 hours of course activities each week for 
each 4 .0 quarter credit course . In addition to course activity, students 
should expect to spend 10-20 hours per week of study time . Students 
should allow plenty of time to complete course academic requirements . 
The student should create a schedule and maintain that schedule to stay 
on track with his or her coursework .


4 .  Students are to post all weekly assignments and complete all course 
requirements by the designated due dates in the course outline . Students 
who have circumstances which prevent them from participating 
or completing an assignment on time must communicate with the 
course instructor .


5 .  Participation grade is 20 percent of the overall course grade . This grade 
relies heavily on the required postings to other students . Postings 
that are inappropriate or are of no academic substance will not be 
counted . Meaningful dialogue is the cornerstone of online learning . 


*This does not apply to courses graded on a Pass/Fail basis .


6 .  Students are expected to provide specific feedback in the Course 
Evaluations at the end of each course . The University welcomes candid 
and appropriate feedback from students .


7 .  Students are expected to utilize credible resources when researching 
subjects for course papers, projects, etc . Online library resources are 
available, including help from the University’s librarian . Students are 
expected to use the University’s library whenever possible .


8 .  Plagiarism and cheating are not tolerated .


9 .  Student complaints and grievances are addressed in accordance with the 
complaints and grievances procedures identified in this catalog . 


Student Guidelines and Procedures for Online Communication
1 .  Use inclusive language whenever communicating with others . A student 


must always communicate with best intentions and assume the same 
when someone communicates with such student . The use of emoticons 
can be helpful .


2 .  Students must consistently practice excellent communication skills . Use 
resources to check word usage, grammar, punctuation, and capitalization . 
Strive for high quality written work in the discussion area, assignments, 
projects, exams, etc . Students are required to use complete sentences and 
appropriate capitalization . Using all caps or all lower case is unacceptable . 
It is strongly suggested that students format their discussion postings in 
Word, check for grammar and spelling, then paste them in the discussion 
area .


3 .  Make a point to get to know someone personally and academically . Make 
a point to include someone who appears to be “sitting on the sidelines .” 
Ask for his or her opinion and promote meaningful discussion .


4 .  If an instructor does not respond to a student’s communication within 24 
to 48 hours, assume there is a technical problem . Try calling the instructor .


The Online Student Handbook has a complete and detailed explanation of all 
facets of the online delivery method and is available online .


Academic Information
Class Size
Class sizes will vary . For on-line courses, class sizes are an average of 25 students, 
with a maximum of 34 students . For on-campus courses, the maximum 
scheduled for laboratory classes is 25 students, and the maximum scheduled 
for lecture classes is 60 students .


Class Schedule
Course Delivery Methods:


1 .  Asynchronous Distance – Internet-based courses that are not time or 
location specific . A student interacts with the coursework prepared by 
an instructor using the Internet and our Learning Management System .


2 .  Synchronous Distance – Internet courses that are time but not location 
specific (i .e ., classes are scheduled for a specific time but can be accessed 
via the Internet) . In some programs students will be expected to attend 
some courses offered in a synchronous format . Students interact in real 
time with classmates and the instructor using the Internet and a software 
product called Elluminate . Elluminate allows students to ask questions 
either verbally or through text and get responses immediately .


3 .  Hybrid – A hybrid course involves elements of both face-to-face 
instruction and the online (distance) delivery methods .


On-ground Evening Program: Classes are regularly scheduled on Tuesday and 
Thursday evenings from 6:00pm to 9:00pm . Friday or Saturday class meetings may 
be scheduled as needed for courses and for enrichment, tutoring, and/or advising .


Extern/Clinical: The times and locations of clinical rotations and externship 
assignments are variable and depend upon hospital and externship site demands . 
Students must complete all clinical hour requirements by their course end date 
to receive a passing grade in their clinical courses . Students, at their own expense, 
may have to travel to participate in clinical rotations and externship assignments .


Course Load: Students will routinely be scheduled in courses totaling at 
least 18 quarter credits every sixteen weeks . However, course loads may vary 
from module to module depending upon the student’s program, academic 
performance, and other variables .
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Academic Information


Attendance
Student Online Attendance Requirements and Procedures


1 .  Students must logon and participate in each course enrolled the first week of the 
module in order to avoid termination from the course(s) or program due to lack 
of attendance .


2 .  It is required that students log in and participate each week* . Attendance for 
online classes is defined as logging in plus participating in class while online . 
Students are required to participate in discussions each week of the module by 
posting a response to the questions posted by instructors . Students should refer 
to the course Syllabus for specific discussion posting requirements . It is suggested 
that students check the threaded discussions on a daily basis to continue dialogue 
by responding to those who have posted to previous postings .


3 .  Students who are unable to meet the attendance requirements must communicate 
immediately via email with the instructor . Instructors may make provisions to 
accommodate students based on the circumstances (valid documentation is 
required) .


4 .  Students who do not post any attendance for 14 consecutive days will be dropped 
from school . If a learner has technical problems, he or she must communicate this 
problem immediately to his or her instructor and campus Director of Education 
to avoid being terminated from the course .


5 .  Online instructors may bring student attendance issues to the campus Director 
of Education for assistance in making contact with the student if the student is 
concurrently enrolled online and on-ground .


*IU defines a week as 7 days starting Monday and ending the following Sunday, 
except for the last week of the module, which ends midnight Saturday .


**Please refer to Extern/Clinical section for clinical course attendance 
requirements .


Attendance for On-ground Courses


Class attendance is essential . Cultivation of desirable habits is just as important 
as the development of skills . Students should be present and on time for all 
classes . Students who do not post attendance for 14 consecutive days will be 
dropped from school . Development of this important habit while in college 
makes it considerably easier to satisfy employers, who demand regular and 
punctual attendance . Absence from class involves a loss to both the student 
and to the other members of the class; the student must rush to make up 
the coursework, and other students have to sit through material being 
repeated . While circumstances beyond the control of the student may make it 
impossible for him or her to attend a class, excessive absenteeism or tardiness 
will result in administrative action . This will result in a later graduation date . 
Should a student not attend any classes during the first week of the module, 
the university will take administrative action, which may include termination 
from the course or program .


Resources for Student Use
Resource aids that are available to students include, but are not limited to, 
the following:


•  Online resource library containing over 120,000 articles and related 
materials


•  Current online industry periodicals


Equipment for Student Use 
Equipment and training aids that are available to students include, but are not 
limited to, the following:


•  Library of research materials
•  Online resource library containing more than 120,000 articles and related 


materials
•  Current industry periodicals
•  Professional software for training
•  Computer lab for individual and group work:
•  Computers, printers, and Internet access or laptops


Grading System
Grade Points Explanation
A  4 .0 Excellent
A-  3 .7
B+  3 .4
B  3 .0   Very Good (Passing Grade Point Average for master’s 


programs)
B-  2 .7
C+  2 .4
C  2 .0  Average (Passing Grade for master’s programs and for 


Respiratory Therapy program 74% for the entire course)
C-  1 .7
D+  1 .4
D  1 .0 Poor
D-  0 .7  Passing grade for AS/BS degree programs other than 


the Associate Degree in Respiratory Therapy; grades for 
state licensing requirements may vary from graduation 
requirements


F  0 Failing
I  0  Incomplete (Turns to F within four weeks after the end of 


the module if work is not completed for an academic grade)
PE **  Passing by exam
IP ** Passing (In Progress, Partial Course Completed)
P **  Passing (Also used for Respiratory Therapy clinical grade)
W * Withdrawal
T **  Transfer of credits from another non-affiliated 


educational institution
Transfer + Grade   Transfer of credits from an affiliated educational 


institution


*See Course Withdrawal section .


**PE grades are issued for courses taken by exam . PE, IP, P, and T grades do not 
affect the GPA calculation .


For students enrolled in the Associate of Science in Respiratory Therapy 
program, effective March 1, 2011: Students are expected to master  all 
courses in the curriculum . To ensure proficiency in the subject matter, it is 
imperative that each Respiratory Therapy student demonstrate a satisfactory 
level of performance (>74%) or a minimum of a “C” grade as the final course 
grade excluding general education courses . Any grade less than a “C” (or < 
73 .9%) is considered failing the course . If a student fails a course, he or she 
will not be allowed to continue on in the program until the class has been 
successfully passed .


From March 1, 2011 to July 31, 2011, this policy applied only to classes with 
a RES course code . As of October 10, 2011, this policy applies to all technical, 
non-general education courses within the Associate of Science in Respiratory 
Therapy program . 


For students with a First Term date of March 28, 2011 or after: Students 
must maintain a cumulative GPA of 2 .5 in order to sit for the exit exams 
(CRT SAE and WRRT SAE) and graduate from the Associate of Science in 
Respiratory Therapy program .


The only exception to this policy is any course that is graded on a pass/fail 
basis . Students in a master’s program must earn a 2 .0 or better in master’s level 
courses in order to count them toward graduation .


Grade Reports
The students can print a report of their grades electronically through the student 
portal . For purposes of academic progress and graduation, the cumulative GPA 
from the student transcript is used .
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Academic Information


Course Withdrawal
A student who withdraws from a course receives a grade of W . A student may 
officially withdraw by the first Friday at the end of the first week of the module .


All courses with a final grade of W are considered attempted credits and will be 
charged tuition accordingly . Title IV monies including PELL and SEOG will be 
awarded for courses given a grade of W .


Since a grade of W is counted as credit hours attempted but not completed, it 
will adversely affect a student’s Satisfactory Academic Progress (See Standards of 
Satisfactory Progress) . A grade of W does not affect the student’s cumulative GPA .


A grade of W may only be issued in the following circumstances:


•  A student has attended at least one day of the class during the first week of 
the module and then formally withdraws with the Registrar before the end 
of the first week of the module .


•  A student has attended beyond the first week of the module, is in good 
standing (good attendance and passing grades), and is forced to withdraw 
due to extenuating circumstances which are limited to verified medical 
problems (either with the student or his or her immediate family), military 
obligations, jury duty, or death in the family that causes extended hardship . 
If a student attends beyond the first week of the module and then withdraws 
for reasons other than those listed above, a grade of F will be issued . An F 
grade academically lowers the student’s grade point average and adversely 
affects the student’s academic progress .


Program Withdrawal
Students who find it necessary to withdraw from a program must have an 
interview with the Director of Education or Registrar . The student is also 
required to have an exit interview with a representative of the Financial Aid 
Department . The date of the exit interview is the date of determination; or, if a 
student provides notice of withdrawal in writing, the date on which the notice 
is mailed with appropriate postage is the date of determination . 


When a student does not contact the school to withdraw, the date of 
determination is the second Monday of the module following the date the 
student ceased logging into class .


Dismissal from University
Student termination may result from unsatisfactory academic progress, 
unsatisfactory course completion, failure to achieve the appropriate proficiency 
level within the prescribed timeframe, conduct detrimental to the University, 
failure to comply with financial aid regulations, or non-observance of other 
student regulations . A student who is dismissed may appeal to the Executive 
Director of the University, who will make the final determination .


Readmission
Readmission to Independence University following dismissal or withdrawal 
will be at the sole discretion of the University . Students whose enrollment 
has been terminated may appeal the termination to the Executive Director in 
writing for reinstatement . The written request should contain a summary of 
why the student feels he or she should be readmitted . The Executive Director 
shall review all requests on a case-by- case basis . Mitigating circumstances 
will be taken into consideration . However, IU reserves the right to refuse to 
readmit any student who does not meet the University’s academic or behavioral 
standards .


Maximum Time Frame
Students must complete their program within one and one-half times the 
credit hours required to complete the program . Students must complete 67% 
of their credits attempted in each evaluation period in order to complete the 
program within the maximum time frame in order to graduate .


For example, if a program requires 90 credit hours to graduate, the student can 
take up to 135 credits in order to complete the program . Taking extra credits 


occurs primarily when a student has to repeat a course . Students who reach 
their maximum time frame and have not graduated must be dismissed from 
the University .


Standards of Satisfactory Academic Progress
All students, including VA students, must progress satisfactorily toward 
meeting graduation requirements . Academic progress is measured in two ways: 
(a) grade point average, and (b) course completion . The academic progress of 
each student will be reviewed at the end of every term . A student is considered 
to be making academic progress if his or her grade point average is above 
the minimum requirement and the student has successfully completed at 
least 67% of the credits attempted, otherwise known as the completion rate 
standard, and the completion rate standards are provided in the table listed 
below .


Evaluation Required Minimum GPA with 67% of Credits Attempted Completed


Master’s Degree Program
First term  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .5
Second term  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 3 .0
Graduation  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 3 .0
150% of the program  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 3 .0


Bachelor’s Degree Program
First term  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 1 .0
Second term  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 1 .5
Third term .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 1 .8
Fourth term .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .0
End of each term until 150%  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .0


Associate of Science Degree Program, (except for Associate Degree in 
Respiratory Therapy) 
First term  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 1 .0
Second term  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 1 .5
Third term .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .0
Graduation  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .0
150% of the program  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .0


Students with a First Term date prior to March 28, 2011:
Associate in Respiratory Therapy
First term  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .0
Second term  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .0
Third term .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .0
Graduation  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .0
150% of the program  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .0


Students with a First Term date of or after March 28, 2011:
Associate in Respiratory Therapy
First term  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .0
Second term  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .5
Third term .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .5
Graduation  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .5
150% of the program  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . 2 .5


Financial Aid Warning
To ensure a student’s success in a program, the grade point average and 
completion rate are reviewed by the Dean at the end of each evaluation point . 
If a student is in danger of falling below the required standards of academic 
progress, the student is advised . If a student fails to achieve the required 
GPA and/or fails to complete 67% of the credits attempted in an evaluation 
period, the student will be placed on Financial Aid Warning status for the 
next evaluation period . A student on Financial Aid Warning status will have 
until the next evaluation point to meet the minimum standards of academic 
progress . Students on Financial Aid Warning status remain eligible for financial 
aid funding .


Dismissal for Unsatisfactory Academic Progress
If a student on Financial Aid Warning status fails to achieve the minimum 
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standards of academic progress at the end of the next evaluation period, the 
student is dismissed and his or her financial aid is suspended . Upon dismissal, 
the University will provide the student with an Appeals Process Form, and it 
is up to the student to file the appeal and the University Appeals Panel will 
determine if he or she is eligible for reinstatement to the University and for 
access to financial aid funding . 


Satisfactory Progress Verification
When financial aid electronic disbursement rosters are received, the financial 
aid officer at Central Financial Aid (CFA) quickly checks that the student is 
eligible for the disbursement . If the student does not have the required time 
and credits, it is so documented on the student’s academic record .


The Director of Financial Aid at CFA is fully responsible and accountable 
for verifying and documenting that the student is entitled to the funds by 
checking the required time and credits correlating to satisfactory progress .


Appeal
A student dismissed for failing to meet the minimum standards of academic 
progress has the right to appeal the dismissal . The appeal must be done in 
writing and submitted in the form of a letter to the Dean . The letter must 
include the following:


1 .  Explain the reasons why the student was unable to meet the minimum 
standards of academic progress including any mitigating circumstances;


2 .  Provide documentation in support of any mitigating circumstances;


3 .  Describe what has changed that will allow the student to be able to meet 
the minimum standards of academic progress; and


4 .  Detail what the student will do moving forward to ensure that he or 
she will be successful in his or her program of study and will be able to 
achieve the requirements for graduation .


The appeal will be reviewed by a University Appeals Panel . The student may be 
requested to meet with the Panel to discuss the appeal and provide additional 
information . Once the appeal letter and documentation are reviewed, the 
student will be notified if his or her appeal has been granted or denied .


If the appeal is granted, the student may be reinstated to his or her program of 
study . The student is placed on academic probation for one evaluation period, 
and during that time, access to financial aid is reestablished . If the appeal is 
denied, the student will not be allowed to reenter the University nor will the 
student be allowed to transfer to an affiliated College within the system .


Financial Aid Probation
When a student is placed on a Financial Aid Probation status, he or she will be 
required to do the following:


1 .  Agree to a written academic plan that specifies how the student will regain 
satisfactory academic progress . The plan may include but is not limited 
to mandatory tutoring, scheduled advising sessions, extra course assign-
ments, repeating a course for which the student received a failing grade, 
repeating a course from which the student withdrew;


2 .  Sign the academic plan (a copy of the plan will be kept in the student’s 
file); and


3 .  Meet weekly with the Associate Dean to review how well the student is 
advancing on the academic plan, and how well he or she is progressing in 
meeting the minimum standards of academic progress .


If a student on Financial Aid Probation status does not achieve the minimum 
standards of academic progress at the end of the evaluation period established 
in the written academic plan, the student is dismissed from the University and 
cannot appeal the dismissal . Access to financial aid is suspended . Additionally, 
if the student at any point in the evaluation period does not perform as 
required based on the academic plan, the student may be dismissed from the 
University sooner than the end of the evaluation period .


Mitigating Circumstances
Mitigating circumstances are those conditions which the student has little control 
over, and most often have an adverse effect on academic progress . Mitigating 
circumstances must be documented and are limited to the list below:


1 . Death of an immediate family member;


2 .  Illness of an immediate family member where the student is the primary 
caretaker or is the primary source of financial support;


3 . Student illness requiring hospitalization;


4 . Abusive relationship;


5 . Prolonged divorce proceedings;


6 . Previously undocumented disability;


7 . Work-related transfer during the evaluation period;


8 . Change in work schedule during the evaluation period;


9 . Unexpected loss of employment;


10 . Natural disaster; 


11 . Financial hardship such as foreclosure or eviction; and


12 . Loss of transportation where there is no alternative transportation .


Re-Establishing Eligibility for Federal Funds
If a student is allowed to return to the University after being dismissed 
for unsatisfactory progress, she/he may reenter and must meet the above 
requirements before receiving Title IV aid . The student must make financial 
arrangements with the University to pay for courses while reestablishing 
eligibility for federal funds . Once the student has met the requirements 
listed above, Title IV aid will be reinstated . If the student does not meet the 
satisfactory progress requirements during the probationary period of one 
academic year, she/he will be dismissed from the University . The student 
may appeal the decision for dismissal in writing for mitigating circumstances . 
However, if a student cannot finish the program within the maximum time 
frame of 150%, then he or she will not be allowed to re-enter . 


Incompletes/Make-Up Work Policy
Incomplete grades are counted as credits attempted and affect the maximum 
time frame, but do not affect the grade point average . An incomplete (I) grade 
may be issued to a student who is passing a course but who has not completed 
all required work . The student may be allowed up to four weeks to complete 
the coursework . Additional details regarding make-up work can be found in 
the syllabus for each course . When the coursework is completed, a grade will 
be issued for the course . If the work is not completed during the allotted time, 
the incomplete (I) will revert to an “F .”


When calculating the GPA for purposes of determining satisfactory progress, 
an incomplete (I) is equivalent to an “F .” The student accumulates no quality 
points for the course, but the number of credits assigned to the course is 
included in the total number of credit hours attempted . If the incomplete 
prevents a student from meeting graduation requirements, the student will be 
eligible for employment assistance services . If the incomplete is not resolved 
within the allotted time period, however, the student will forfeit future use of 
the University’s employment assistance services and will not be issued a degree .


Non-credit Remedial Courses
Non-credit remedial courses do not affect satisfactory academic progress . The 
student does not earn an academic grade nor is the non-credit remedial course 
counted toward the maximum time frame .


Occupational Standards
The University must terminate any student who is unable to satisfactorily 
achieve the knowledge and skills required by the occupation for which the 
training is intended .


Academic Information
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Academic Information


Prerequisite Courses 
If a student fails a course that is a prerequisite for another course, the student 
must successfully complete the course before continuing in the program . If a 
student fails a course that is not a prerequisite for another course, the student 
may continue in the program and repeat the course at a later date provided that 
the maximum time frame standards are not exceeded .


Course Repetitions
Independence University’s programs are not designed to facilitate course 
repetitions due to the short, fast-paced, and intense nature of the coursework . 
If a student fails a course or earns a grade in a course below a “D-” (C for 
Respiratory Therapy courses and Master’s courses), that course could be 
repeated, provided it is offered again within the maximum time frame . The 
Dean must approve all course repetitions . IU does not replace grades when 
a course is repeated . Each attempt at the course is recorded on the student’s 
transcript and both grades are reflected in the cumulative GPA . Each attempt 
at the course would be counted as a “course attempted” in the calculations for 
successful course completion and maximum time frame . Repeating a course in 
a program will result in the assessment of tuition charges at the current credit 
hour rate .


Graduation Requirements and Awards
To be eligible for graduation, students must meet the following requirements:


1 .  Pass with a D- grade or higher all core and non-core courses (except for 
core Respiratory Therapy courses and Master’s programs, in which all 
courses must be passed with at least a 2 .0) .


2 .  Attain a 2 .0 cumulative grade point average (3 .0 for Master’s students, 2 .5 
for Respiratory Therapy students) .


3 .  Pass the number of credit hours required for the program within the 
maximum time frame .


4 .  Official Transcripts on file verifying program eligibility


5 .  Satisfy all financial obligations .


6 .  Complete a financial aid exit .


Degrees Granted
Upon fulfillment of the graduation requirements and all financial obligations, 
the student will be issued the appropriate degree, indicating satisfactory 
completion and passing of all program requirements . Independence University 
offers programs leading to a Certificate, an Associate of Science Degree, a 
Bachelor of Science Degree, and a Master’s Degree .


Graduation Honors
A student may graduate with honors as follows:


• Summa Cum Laude for graduating with a 4.0 cumulative GPA.
•  Magna Cum Laude for graduating with a cumulative GPA between 


3 .8 and 3 .99 .
•  Cum Laude for graduating with a cumulative GPA between 3.50 and 3.79.


Scheduling
Courses are scheduled so that students should be able to complete all program 
requirements on time unless the student fails courses, fails to achieve core 
requirements, or withdraws and re-enters . Students with transfer credits 
may experience disruptions in their schedule . If any of these circumstances 
occur, the University will make every effort to schedule the student with a 
full schedule each module; however, courses will not be scheduled simply to 
facilitate the student who has interrupted his or her schedule . Students are 
urged to do everything possible not to interrupt their schedule .


Credit Transfer from Another College
Credits from other institutions, which are accredited by an agency recognized 
by the U .S . Department of Education, may transfer when the course submitted 
for consideration is of comparable scope and content to the campus’s own 
courses . International credits will be reviewed on an individual basis . Transfer 
of credit is at the judgment and discretion of the Dean and/or the Campus 
Director . The maximum transfer credits allowable from other institutions are:
To associate’s degree programs (with the exception of Associate in 
Respiratory Therapy): No more than 25% of the credits may be transferred . 
Tuition will be adjusted accordingly . Transferred credits must be a C- or better . 
Core technical courses must be earned within the past 8 years, and general 
education courses have no time limit .
To associate program – Respiratory Therapy: Students who hold a current 
NBRC Certified Respiratory Therapist (CRT) credential will have the 
prerequisite and introductory block of courses transferred in . Students who 
hold a current NBRC Registered Respiratory Therapist (RRT) credential 
will have the prerequisite, introductory, and intermediate block of courses 
transferred in . Students with a current CRT and RRT are also eligible to 
submit transcripts for possible General Education transfer credit . Transferred 
credits must be a grade of C or better for Respiratory Therapy credits .
To substitute for a prerequisite or a core course within the Associate of Science in 
Respiratory Therapy program, with the exception of BIO 111, a transfer course 
must have been taken within the last five years to count toward the degree .


Applicants to the Associate of Science in Respiratory Therapy program seeking 
to transfer RT-specific credits from previously attended colleges or universities 
must follow the process below in order to get transfer credits and clinical hours 
approved:


•  The Applicant must submit official high school/GED transcripts and tran-
scripts from all previously attended colleges/universities .Official transcripts 
must be received prior to conversion and must arrive in an envelope sealed 
by the sending institution .


The applicant must submit syllabi (not course descriptions) for all previously 
completed RT courses, labeled with corresponding course code .


•  To get clinical hours waived, applicants need to have a letter sent from the 
department supervisor at the hospital/clinical site where the hours were 
completed . The letter, on official hospital/clinical site letterhead, needs to 
include information on how many hours and what tasks were completed 
during the clinical rotation . The letter can be faxed to the attention of IU’s 
RT Clinical Director at (866) 990-0053 . Any questions regarding waivers 
of clinical hours can be directed to the RT Department at clinical .work@
independence .edu .


•  The following clinical items must be submitted and approved:
Memorandum of Understanding (MOU)
Preceptor Data Sheet (PDS)
Student Participation Form (SPF)
Background check
Policies and Procedures/Medical Release form
Completed Pre-clinical Student Requirements Disclosure Form . 


•  In order for students to start clinicals the following is required: 
Liability insurance certificate
Physical exam
TB test
Tetanus 
MMR
Varicella
Hep B
CPR card
10 Panel drug screen


•  Clinical site must be in place
•  Applicant must complete an entrance essay.
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To a full bachelor’s degree program: No more than 50% of the credits may 
be transferred . Tuition will be adjusted accordingly . Transferred credits must 
be C- or better (C for Respiratory Care) . Core courses must be earned within 
the past 8 years, and general education courses have no time limit .


To a bachelor’s completion degree program: No more than 50% of the 
credits may be transferred (this does not include the 90 quarter credits 
required for entrance into the program) . Tuition will be adjusted accordingly . 
Transferred credits must be C- or better (C for Respiratory Care) . Core courses 
must be earned within the past 8 years, and general education courses have no 
time limit .
To master’s degree programs (from other accredited master’s degree 
programs): No more than 25% of the credits may be transferred . Tuition 
will be adjusted accordingly . Transferred credits must be B- or better and will 
be accepted as long as the degree was earned from an accredited institution . 
Applicants enrolling into the master’s degree program must have earned a 
baccalaureate degree in an associated field which will be recognized as long 
as it was earned from an accredited institution whose accrediting agency is 
recognized by the U .S . Department of Education . Bachelor’s degrees received 
from other countries must be submitted with a translation attesting that they 
are equivalent to bachelor’s degrees received in the U .S . There is no time limit 
for bachelor’s degrees which are applied to the master’s program . All transferred 
core courses must be earned within the past 8 years .


Transfer Credit Process: The applicant must supply a college syllabus, a 
catalog, or course description and an official transcript(s) for transfer of credit 
to occur .


Transfer credits approved by the Registrar that are evidenced by an official 
transcript will be given a value of the number of credits multiplied by the 
charge per credit upon entry for the program the student is enrolled . The 
value of the transfer credits will be shown on the Student Account Card as a 
Negative Charge that is applied against tuition in the last period of enrollment .
For example:
48 credits x $400 credit per change = $19,200 (for a 101 credit program that 
costs $40,385)
TUITION TRANSFER TOTAL EST . CREDITS
CHARGES CREDITS  CHARGES  TO BE TAKEN
1st term charge = $8,077  $8,077 18
2nd term charge = $8,077  $8,077 18


*3rd term charge = $8,077  ($3,046) $5,031 17
*4th term charge = $8,077  ($8,077) $0 0
*5th term charge = $8,077  ($8,077) $0 0
*All charges and transfer credits will be posted in the beginning of the last 
period of enrollment, which in the above example is the 3rd term .
Course Numbering: Generally, 100- and 200-level courses are for associate’s-
level work, 300- and 400-level courses are for bachelor’s-level work, and 500- 
and 600-level courses are for master’s-level work . In transferring in credits, no 
100- and 200-level courses may be used to satisfy our 300- and 400- or 500- 
and 600-level courses . However, 300- and 400- or 500- and 600-level courses 
for another accredited institution may be used to satisfy 100- and 200-level 
courses at our institution if the course descriptions are similar .
Course Credits: A sufficient number of credits earned from the transferring 
institution must equal the credits we grant for a course . Example: a sociology 
course transferred to us must be 4 quarter credits or 3 semester credits to satisfy 
our sociology course requirements . (Semester credits x 1 .5 = quarter credits) .
Transcript: Grades of transferred courses from other institutions (must be C- 
and higher) are recorded as a “T” grade and do not contribute to quality points 
in calculating the student’s cumulative GPA at the University .


Continuing Education Units/Seminars: Credits for Continuing Education 
Units (CEUs) or seminars may not be transferred to satisfy courses at the 
University . A student who has continuing education units and/or seminars 
in courses scheduled in the student’s program, may challenge the course by 
passing the examination with a score of 90% or greater . If the student passes 
the examination, the student will receive a grade of PE on his or her transcript .


CLEP, DANTES, AP, and Certification Credit: The University may award 
credit to students who score at or above established levels on the College-Level 
Examination Program (CLEP), the Defense Activities for Non-traditional 
Education Support (DANTES) examinations, Advanced Placement (AP), 
and college recognized certifications (i .e ., Cisco, Microsoft, A+, etc .) . Some 
core courses may not be transferable (i .e ., medical clinical core courses) . 
Information regarding specific CLEP, DANTES, and AP equivalents/
scores may be obtained from the Dean or Campus Director . Tuition is 
adjusted accordingly .


Credit Transfer to Other Colleges
Graduates or students who are considering transferring from the University 
to other institutions should recognize that programs at the University are 
specifically tailored to career preparation . Courses that make up such programs 
are not generally transferable to other colleges, particularly in programs that 
emphasize general or liberal education . It should also be noted that in any 
transfer situation, regardless of the colleges involved, the acceptance of 
credits is at the sole discretion of the accepting college and this University 
makes no representations whatsoever concerning the transferability of any 
University credits to any other institution. The University credits generally 
are not transferable to other colleges unless a written articulation agreement 
between the University and another institution has been negotiated . See the 
Registrar or the Campus Director for details of any articulation agreements .


Credit Transfer from the Affiliated College System
Graduates or students who are transferring within the affiliated college system 
will have their credits automatically accepted .   Graduates of associate’s degree 
programs within the affiliated college system may transfer credits to an applicable 
full bachelor’s degree, not a bachelor’s completion degree . The same grade 
requirements as for students transferring credits from outside the system apply . 


When a student transfers from one affiliated campus to another, grades, grade 
point averages (GPA), and satisfactory academic progress (SAP) status transfer 
with the student . In other words, if a student is on academic probation and 
transfers from one campus to another, the student will remain on academic 
probation . Likewise, a student who transfers from one campus to another with a 
GPA that warrants honor status will retain that status at his or her new campus . 


Credit Transfer for Veterans, Active-Duty, Reserve/Guard, and 
Dependents
Independence University maintains a written record of the previous education 
and training of veterans or eligible persons . Up to 26 credits of a transfer 
student’s prior academic work will be accepted toward an associate’s degree and 
up to 90 credits of a transfer student’s prior academic work will be accepted 
toward a bachelor’s degree, with the training period shortened proportionately . 
The veteran or eligible person will be notified of prior credit granted .


Special Conditions for Students Eligible for Military Benefits 
With respect to transfer of credit, the Colleges recognize and use the ACE 
Guide to the Evaluation of Educational Experiences in the Armed Services in 
determining the value of learning acquired in military service, and awards credit 
for appropriate learning acquired in military service at levels consistent with 
ACE Guide recommendations and/or those transcripted by the community 
college of the Air Force, when applicable to a servicemember’s program .


Program Transfers
Efforts are made to direct students to the program of study best suited to 
achieving skills and competency; however, at times a student may request 
a program transfer . A student may transfer programs one time while in 
attendance .


All credits earned in the original program that apply to the new program will 
be automatically accepted . All grades associated with credits earned in the 
original program will be calculated towards satisfactory academic progress in 
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the new program (note: failing grades received in the original program will be 
applied and may adversely affect academic progress) .


Students are required to apply in writing to the Director of Education for a 
program transfer, and must be approved by a Financial Planning Officer and 
the Director ofEducation . Any exception to this policy is at the discretion of 
the Director of Education .


Credit by Examination
A student who has received instruction or who has had experience in courses 
scheduled in his or her program may wish to challenge the course by passing 
an examination . Should the student pass the examination with a score of 90% 
or greater, a grade of PE will be assigned to the course . The student will then be 
scheduled for classes of greater difficulty or be given a reduced schedule for that 
module if no classes are available in the student’s program . The student must 
seek the opportunity to challenge a course through the Dean of Education . No 
tuition waivers are given for passing a course by examination . Federal Aid will 
not be issued for courses Passed by Examination .


Family Educational Rights and Privacy Act of 1974
In compliance with the Family Educational Rights and Privacy Act, which 
became law on November 19, 1974, Independence University hereby notifies 
all students of their rights in connection with educational records maintained 
by the University . All students are entitled to review their educational records 
maintained by the University by making a request to the Executive Director . 
Within forty-five (45) days after the request is made, the educational records 
of the student will be made available to the student . If the student believes 
that information in the educational records is inaccurate or misleading or 
violates the privacy or other rights of the student, the student may request 
that the University amend the records . If the University refuses to amend the 
educational records of the student, the University will inform the student of 
the right to a hearing to seek the correction of information in the educational 
records . At the hearing, the student will be afforded an opportunity to present 
evidence that is relevant to the issues, and the student may be assisted or 
represented by an individual of his or her choice at his or her own expense, 
including an attorney .


The decision of the University shall be based solely upon the evidence 
presented at the hearing . If, as a result of the hearing, the student believes that 
the information is not accurate, is misleading, or otherwise is in violation of 
the privacy or other rights of the student, the student has the right to place 
in the educational records a statement commenting upon the information in 
the education records and/or setting forth any reasons for disagreeing with the 
decision of the University .


A student has the right to consent to disclosures of personally identifiable 
information contained in the student’s education records, except to the extent 
that FERPA authorizes disclosure without consent .


A student has the right to file a complaint with the U .S . Department of Education 
concerning alleged failures by the University to comply with the requirements of 
FERPA . The name and address of the office that administers FERPA is: 


Family Policy Compliance Office
U .S . Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5920
http://www .ed .gov/policy/gen/guid/fpco/ferpa/index .html


Financial Information
Tuition and Fees


No out-of-state tuition requirements apply. 


As of February 13, 2012, tuition charges for all new students range from $239 
to $417 per quarter credit . Tuition for associate’s degree programs is $22,500, 
except for Respiratory Therapy, which is $47,165 and Medical Specialties, 


which is $32,000 . Tuition for bachelor’s degree programs is $49,500 . Tuition for 
bachelor’s completion degrees is $25,000 . Tuition for master’s degrees is $21,500 .


Tuition for the Basic Sciences block of courses is $5,750 .


As of February 25, 2013, tuition charges for all new students range from $255 
to $439 per quarter credit . Tuition for associate’s degree programs is $24,805, 
except for Respiratory Therapy, which is $47,165, and Medical Specialties, 
which is $33,600 . Tuition for bachelor’s degree programs is $54,576 . Tuition 
for bachelor’s completion degrees is $27,565 . Tuition for master’s degrees is 
$23,704 .


Tuition for the Basic Sciences block of courses is $6,037 .50 .


Students can expect the University, with thirty days advance notice to students, 
to increase tuition at least once during any calendar year .


In the event a check is returned for any reason, a $35 charge will be made to the 
student’s account . Refund calculations are complex . For further information 
and examples, read the catalog, and visit our Financial Aid office .


Tuition Payment
All students must make payment arrangements with the Financial Aid 
Department in advance of attending classes . All payment arrangements for 
an unpaid balance must be made with the Financial Aid Department at the 
end of the student’s program . The student must be credit worthy to qualify for 
electronic withdrawal plans or for private market loans . For those students who 
qualify for federal financial aid, electronic payments are ordered by Central 
Financial Aid on the dates students qualify for their funds . Students can expect 
the University to increase, at least once during any calendar year, the tuition 
for courses and programs offered by the University . Students are advised about 
repayment of financial aid during the mandatory entrance and exit interview .


 
If an amount is due at the time the student graduates or withdraws, the balance 
is due in full at that time unless satisfactory payment arrangements have been 
made with the Financial Aid Department . If the student fails to make a 
payment within 15 days of the due date, the balance will be due in full and the 
account will be turned over to a collection agency . The student agrees to pay 
any collection fees up to and including court costs and reasonable attorney fees . 
Cash discounts are not given for early payment of fees or tuition . If a student 
has a balance, a hold will be placed on his or her account and diplomas or 
official transcripts will not be released .


Funding Tuition
A variety of available plans afford flexibility in choosing the one best suited 
for a specific need . The University offers individual financial planning sessions 
for each student and family . All students must have an appointment with the 
Finance Department prior to starting school to arrange payment of tuition . 
Private loans, scholarships, and electronic tuition payments are available to 
students to cover the cost of tuition .


Sallie Mae: This is a credit-based alternative loan, and a student makes interest-
only payments while in college . The interest rate is based on the individual’s 
credit rating . Payments are sent electronically to the campus . 


AR Management: This is an institutional program . We encourage students 
to apply for private loans through Sallie Mae or a selected bank . If financed 
through AR Management, the first payment is due on the first day of the 
second month following enrollment . Interest charged is the same rate as 
charged on Stafford Loans with a minimum of 7% . If students make payments 
pursuant to an installment plan, a separate installment contract will be entered .


Educational Plan: A convenient budget plan that uses a payment plan to help 
a student meet educational expenses .


Monthly payments made to a student’s account while in school will reduce the 
principal balance and future interest charges . Interest will begin to accrue 90 
days after graduation, or if a student withdraws, interest will accrue 30 days 
after the withdrawal .


• A $25 late fee will be assessed on accounts late more than 15 days.



tara.romney

Text Box

j







23To enroll, go to www.independence.edu or call 800-791-7353


• A $35 fee will be assessed for each returned check.


Note: Any holder of a consumer credit contract is subject to all claims and defenses, 
which the debtor could assert against the seller of goods or services, obtained 
pursuant hereto or with the proceeds hereof. Recovery hereunder by the debtor shall 
not exceed amounts paid by the debtor (FTC Rule effective 5/14/1976).


Cancellation or Withdrawal
Canceling Enrollment Prior to Starting Class for Online Programs
If you are not accepted into the University, the enrollment agreement will 
be cancelled, and we will refund all money paid within thirty days . You may 
cancel the enrollment agreement within three business days of signature 
and receive a full refund of all money paid within thirty days . You will 
also receive a full refund within thirty days if your educational services are 
discontinued . The enrollment agreement may be terminated by the University 
for conduct detrimental to the University, for failure to comply with financial 
aid regulations, or for nonobservance of other student regulations . If you are 
dismissed, you may appeal to the director of the University, whose decision 
will be final .


Cancellation Prior to Starting Class for On-ground Program  
If you are not accepted into the university, this enrollment agreement will be 
cancelled and we will refund all money paid within 30 days .  You may cancel 
this enrollment agreement within three business days and receive a full refund 
of all money paid within 30 days . If you have not visited the university prior 
to enrollment, you may withdraw without penalty within three business days 
following a tour of the university facilities and inspection of equipment where 
your educational services will be provided . You will also receive a full refund 
within 30 days if your educational services are discontinued or your starting 
date is postponed by more than 90 days . 


The Enrollment Agreement may be terminated by the university for 
unsatisfactory academic progress, use of controlled substances on campus, 
conduct detrimental to the university, failure to comply with financial 
aid regulations or non-observance of other student regulations .  If you are 
dismissed, you may appeal to the president/executive director of the university, 
whose decision will be final .


Cancellation After Classes Have Started for Online Programs
You may cancel enrollment for any reason up until the end of the seventh 
calendar day past the date you first login in the first academic year, and the 
University will refund any monies paid minus an administrative fee of $150 . 
Thereafter, you may terminate your enrollment by giving written notice to the 
University (fax, email, or mail) at anytime . Such notice is effective when the 
University receives the notice . The written notice of cancellation need not take 
any particular form .


Cancellation After Classes Have Started for On-ground Programs
You may cancel enrollment for any reason up until the end of the fifth 
day of scheduled classes in the first module of the first academic year, and 
the university will refund any monies paid minus the registration fee, an 
administrative fee of $150 . Thereafter, you may terminate your enrollment 
by giving written notice to the university . Such notice is effective when the 
university receives the notice . The written notice of cancellation need not take 
any particular form .


Refund Policy
All refunds will be processed within 30 days of the Date of Determination of 
withdrawal . The Date of Determination is the earlier of:


a .  The date the institution receives notice from the student that he/she is 
withdrawing;


b . The date the student’s enrollment is terminated by the institution;


c .  For a student who withdraws without notifying the institution, 14 
calendar days following the student’s last documented date of attendance/
participation . 


For students with a First Term date prior to November 22, 2010, the fol-
lowing Refund Policy applies:


Courses that are 7 – 10 weeks in length:
• 1st week = 80%
• 2nd week = 60%
• 3rd week = 40%
• 4th week = 20%
• 5th week and beyond = 0%


Courses that are 11 – 16 weeks in length:
• 1st week = 80%
• 2nd week = 70%
• 3rd week = 60%
• 4th week = 50%
• 5th week = 40%
• 6th week = 30%
• 7th week = 20%
• 8th week = 10%
• 9th week and beyond = 0%


For students with a First Term date on November 22, 2010 or later, the 
following Refund Policy applies:


Institutional charges upon withdrawal or termination during the first 
term of the first academic year for Online Programs:


1 .  If you terminate after midnight of the seventh calendar day after the date 
you first login, but before completing more than 10% of the term, you 
are responsible for 10% of the tuition and a $150 administrative fee .


2 .  If you terminate after completing more than 10% of the term but less 
than 25%, you are responsible for 25% of the term’s tuition and a $150 
administrative fee .


3 .  If you terminate after completing more than 25% of the term but 
less than 50%, you are responsible for 50% of the tuition and a $150 
administrative fee .


4 .  If you terminate enrollment after completing more than 50% of the term 
but less than 75%, you are responsible for 75% of the tuition and a $150 
administrative fee .


5 .  If you terminate enrollment after completing more than 75% of the term, 
you are responsible for all tuition and fees .


Institutional charges upon withdrawal or termination during the first 
term of the first academic year for On-ground Program:


1 .  If you terminate after midnight of the fifth day of classes, but before 
completing more than 10% of the term, you are responsible for 10% of 
the tuition and  a $150 .00 administrative fee . 


2 .  If you terminate after completing more than 10% of the term but less 
than 25%, you are responsible for 25% of the term’s tuition and a 
$150 .00 administrative fee .


3 .  If you terminate after completing more than 25% of the term but less 
than 50%, you are responsible for 50% of the tuition and a $150 .00 
administrative fee .


4 .  If you terminate enrollment after completing more than 50% of the term 
but less than 75%, you are responsible for 75% of the tuition and a 
$150 .00 administrative fee .


5 .  If you terminate enrollment after completing more than 75% of the term, 
you are responsible for all tuition and fees . 


Institutional charges upon withdrawal or termination during any subse-
quent term for Online and On-ground Programs:


1 .  If you terminate during the first 25% of the term, you are responsible for 
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25% of the tuition and a $150 administrative fee .


2 .  If you terminate after completing more than 25% of the term but 
less than 50%, you are responsible for 50% of the tuition and a $150 
administrative fee .


3 .  If you terminate after completing more than 50% of the term but 
less than 75%, you are responsible for 75% of the tuition and a $150 
administrative fee .


4 .  If you terminate after completing more than 75% of the term, you are 
responsible for all tuition and fees .


Any credit granted for prior education or training shall not impact this refund 
policy . Refund calculations are complex . For further information and examples, 
read the catalog and contact the University’s Financial Aid Office .


Return of Title IV Funds
If a student receives Title IV student financial assistance (Federal Pell Grants, 
Federal Supplemental Grants, Federal Family Education Loans, ACG or 
SMART grants), special rules apply when a student withdraws or is terminated . 
These rules are independent of the institution’s refund policy . Thus, there may 
be cases where the institution is required by the government to return Title 
IV funds even though such funds are needed to pay the student’s institutional 
charges . In all cases, the student remains responsible for paying institutional 
charges as determined by the refund policy .


Earning and Returning Title IV Funds
Special rules apply for withdrawals and terminations when the student is 
a recipient of certain Title IV Federal Student Aid recipients . (Title IV aid 
includes Federal Pell Grants, Federal Supplemental Opportunity Grants, 
Federal Stafford Loans, and Federal PLUS Loans .)


Undergraduate and master’s programs use a modules-within-terms for 
Financial Aid . Each term consists of four modules that are each 4 weeks in 
length . The academic year is considered to be two terms that are each 16 weeks 
in length . Each term is considered the payment period for the Title IV funding .


For any student who withdraws during a payment period that begins after 
June 30, 2011 without completing all the days in the payment period, a 
Return to Title IV (R2T4) calculation must be performed according to Title 
IV regulations . If the student then re-enters prior to the end of that same 
payment period, the student is eligible to receive any funds for which the 
student was eligible prior to the withdrawal if the enrollment status supports 
those amounts, including any returned funds .


If a student officially withdraws or is terminated by the institution, the last 
date of attendance will be used to calculate both refunds and the return of Title 
IV Funds (if the latter is necessary) . If a student stops attending and makes 
no formal withdrawal request the student will be withdrawn after 14 days 
of non-attendance/non-participation, and the last date of attendance will be 
used in all withdrawal calculations as the last date of the student’s obligation . 
Attendance for online classes is defined as logging in plus participating in class 
while online .


The Return of Title IV, as defined by the 1998 Amendments to the Higher 
Education Act of 1965, applies to any student receiving federal financial aid 
and who withdraws on or before 60% of the calendar days to the end of the 
period of enrollment or payment period . The percentage of Title IV that 
has been earned is equal to the percentage of payment period or period of 
enrollment that the student completed by the withdrawal date (documented 
last day of attendance/participation) . If the withdrawal date is after the 
completion of more than 60% of the period of enrollment, the student has 
earned 100% of the Title IV funds . If the amount of Title IV that the student 
has earned (as calculated) is less than the amount of Title IV that was disbursed, 
the difference must be returned within 45 days of the Date of Determination 
to the appropriate program . No additional disbursements will follow .


Sample Refund Policies
For example: Assume that a first-time enrollment student enrolled in a 
program and was charged $150 in fees . The student’s start date for the payment 
period was 1/13/09 with an end date of 5/2/09 . The university determined 
that the student did not have grades beyond module 1, 2/7/09 . The student’s 
loans and grants were fully disbursed for the payment period . The university 
terminated the student after 14 days of non-attendance . PELL was recalculated 
and unearned funds were returned . See the calculations below .


Refund Calculation Example
Institutional Calculation


i . Loan Funds disbursed = $ 4,750


ii . Amount Earned by the Student (100%) = $ 4,750


iii . PELL Funds received for Full Time = $ 1,000


iv . Amount Earned by the Student (8 credits attempted/1/4 time) = $250


v . Total Unearned (refund) = $ 750


vi . Student Tuition Charged = $ 8,500


Less: 25% Tuition = $ 2,125


vii . Plus Administrative Fees = $ 150


vi . Total Tuition earned by University = $ 6,525


vii . Funds Retained by University = $ 5,000


viii . Balance Due University by Student = $ 1,525


Refund calculations are complex . For further information and examples, 
contact our Financial Aid Office .


Scholarships and Grants


Legacy Grants will be awarded for 10% of the tuition remaining after transfer 
of credits if an applicant enrolls in a program offered by the University . The 
following criteria apply:


1 .  The Legacy Grant only applies to applicants who are immediate family 
members (father, mother, son, daughter, brother, sister, stepchildren, 
spouses, and grandparents/grandchildren) of either a graduate or a 
currently enrolled student in good standing (3 .0 or above cumulative 
GPA with 90% attendance) .


2 .  The grant is applied at the end of the program .


3 .  A student may share the value of the grant up to half of its value with a 
family member enrolling at the same time . Every subsequent enrolling 
family member is granted the Legacy Grant in an amount representing 
10% of tuition .


4 .  The student must maintain a cumulative GPA of 3 .0 and 90% attendance .


5 .  The grant may not be combined with other Independence University 
scholarships or grants .


6 .  The grant applies to tuition only and does not result in a cash payment to 
the student or the student’s immediate family member . This grant is not 
transferable to non-family members and is a waiver of tuition .


Student Clinical Grant may be available to students who attend a University 
approved facility that offers a group study program . The grant is 10% awarded 
for the tuition remaining after transfer of credits .


1 .  Students must maintain a cumulative GPA of 2 .5 and 90% attendance .


2 .  The grant is applied at the end of the program .


3 .  The grant may not be combined with other Independence University 
scholarships or grants .
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4 .  The grant applies to tuition only and does not result in a cash payment 
to the student .


The Alliance Clinical Grant is awarded to hospitals that agree to host a 
specific number of students at their facility for the completion of clinical lab 
requirements . The amount of the grant varies from 50% - 100% of the tuition, 
remaining after transfer of credit, based on the number of clinical spots the 
hospital provides to University students . 


1 .  The grant may not be combined with other Independence University 
scholarships or grants .


2 .  The grant applies to tuition only and does not result in a cash payment to 
the student or the hospital .


Matching Funds: Matching funds are available for students employed by an 
organization that reimburses its employees for educational costs . A student 
is eligible for matching funds only after providing written evidence that the 
student is being reimbursed for educational costs during the time frame 
in which he or she is an active student at the University . A student whose 
status with the University is active or graduate and who is employed by the 
organization shall receive an amount of up to $5,000 for associate’s degrees or 
bachelor’s completion degrees, up to $10,000 for bachelor’s degrees, and up 
to $3,000 for master’s degrees, provided such funds are extended to qualified 
students in lieu of any other University-sponsored discount or scholarship . The 
matching funds allowance will not exceed the tuition reimbursement award 
of the employer and the maximum limit established by the University . The 
matching funds will be posted to the student’s account when funds are received 
by the employee up to the maximum limit . In the event that students transfer 
in credits to the University, the matching funds allowance will be reduced 
proportionally .


Matching funds are available for students or individuals employed by any 
branch of the United States Armed Forces that reimburses its active duty 
personnel for educational costs . A student whose status with the University 
is active or graduate and who is employed by the United States Armed Forces 
shall receive an amount of up to $5,000 for an associate’s degree or a bachelor’s 
completion degree, up to $10,000 for a full bachelor’s degree, and up to 
$5,000 for a master’s degree provided such funds are extended to qualified 
students in lieu of any other University-sponsored discount or scholarship . 
The matching funds allowance will not exceed the tuition reimbursement 
award of the U .S . Armed Forces and the maximum limit established by the 
University . The matching funds will be posted to the student’s account when 
funds are received by active duty personnel up to the maximum limit . In the 
event that students transfer in credits to the University, the matching funds 
allowance will be reduced proportionally .


Master’s Degree: A Master’s degree scholarship program is available for 
graduates of the Bachelor’s degree programs . The scholarship award is 50% 
of the cost of the Master’s degree program . In order to qualify, the applicant 
must have graduated from a Bachelor’s degree from the College with a 2 .5 
GPA within 3 months before the Master’s program start date . Candidates 
must apply with the Campus Director and submit an essay describing their 
post-graduate program goals . The tuition scholarship will be awarded upon 
graduation from the Master’s program .


General Qualifications for all of the listed scholarships are as follows: 
students must meet all admissions and financial requirements of Independence 
University for enrollment, students must attend 90% of all classes the first 
academic year, and students must maintain a minimum GPA as stipulated 
by the scholarship awarded . Scholarships listed above may not be combined 
with the other University scholarships . All scholarship recipients must file a 
FAFSA and meet all admissions and financial requirements of Independence 
University for initial and continued enrollment . All scholarships are non-
transferable and apply to tuition only and will not result in a cash payment 
to students .


All Independence University scholarships and grants are waivers of tuition . The 
number of qualified applicants determines the total amount awarded in any 


academic year .


Student Services
Tutoring
Any student at any time may request tutoring through the Dean’s or 
department head’s office . Tutoring will be provided at no cost to the student 
by an advanced student, teaching assistant, instructor, or staff member .


Advising
Advising is an important service at IU . The campus has academic advisors who 
guide students through problems that may arise while enrolled at the University . 
The academic advisors may enlist the expertise of community resource groups, 
associate deans of programs, the Director of Education, faculty members, 
the Director of Financial Aid, or the Director of Career Services in resolving 
student problems, whether personal or scholastic in nature .


Career Services
Graduates of IU are entitled to use the services of the Career Services Office 
at no additional charge throughout their careers . The University does not 
guarantee employment but can provide contacts, interviews, and guidance 
during the career services process . The Career Services Office is not a resume 
writing service but can provide models from which a student may write his or 
her own resume . Graduates experiencing difficulty in securing employment 
may wish to audit one or more courses at the University, to update professional 
skills, employment techniques, grooming, and social interaction .


IU reserves the right to deny career services for conduct significantly 
detrimental to the integrity of the University, such as failure to pass a drug test, 
being fired from previous employment for illegal or immoral acts or any acts 
against company policy or as a result of a felony investigation or conviction . A 
student with prior misdemeanor or felony convictions or pre-existing medical 
conditions may be subject to denial of externships, employment opportunities, 
and/or professional licensure . Students are advised that in order to comply 
with clinical or employment requirements, students may be required by 
some hospitals or businesses to undergo a criminal background check and/or 
drug screening . Candidates for career services must be proficient in the skills 
associated with their career . The candidate must also present a professional 
image and employment records with no discharges for causes noted above . 
Graduates who want to update their skills in order to use career services may 
audit classes at no charge .


A graduate requesting career services after a significant period of time away 
from the University must be current in vocational skills aligned with the 
program in which he or she graduated from the University . Examples of 
current skills include current software training, professional image, and good 
employment records with no discharges for cause as noted above .


Library
The resource virtual library is available for students at any time . Videos, books, 
periodicals, reserved readings, and Internet services are available . The librarian’s 
office may be accessed by calling the campus directly should assistance 
be needed .


Orientation
Students must complete an online orientation to Pearson Learning Studio and 
an Online Readiness test .


Pursuant to the requirements of the U .S . Department of Education, colleges 
publish all known occurrences of crimes committed on campus . These statistics 
are available in the Financial Aid Office and are also part of the orientation 
materials . In the event of a crime, an incident report must be completed, and 
a police report may be filed . Any and all occurrences of crime committed 
on the campus should be reported immediately to the administration of the 
University . In the event a sexual assault should occur while on campus, the 
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victim and any witnesses present are to report the crime to campus officials 
immediately . In order that the crime may be fully investigated, the police will 
be contacted .


The University provides timely written information on personal safety and 
anti-crime measures as they become available . An annual report is available for 
all students and personnel of the University .


Copyrighted Materials Policy and Sanctions
Unauthorized distribution of copyrighted material, including peer-to-peer 
file sharing and the unauthorized use of the University’s information and its 
technology systems may subject a student to civil and criminal liabilities and 
penalties of federal copyright laws .


Students engaging in unauthorized use of copyrighted materials, including 
peer-to-peer file sharing, illegal downloading or unauthorized distribution of 
copyrighted materials using the University’s information technology system 
may face termination from the institution . In addition, the student may face 
criminal penalties as summarized below . This list is not all-inclusive, and 
the student needs to be aware of the severe sanctions because of violating 
these policies .


Copyright infringement is the act of exercising, without permission or legal 
authority, one or more of the exclusive rights granted to the copyright owner 
under section 106 of the Copyright Act (Title 17 of the United States Code) . 
These rights include the right to reproduce or distribute a copyrighted work . 
In the file-sharing context, downloading or uploading substantial parts of a 
copyrighted work without authority constitutes an infringement .


Penalties for copyright infringement include civil and criminal penalties . In 
general, anyone found liable for civil copyright infringement may be ordered to 
pay either actual damages of “statutory” damages affixed at not less than $750 
and not more than $30,000 per work infringement . For “willful” infringement, 
a court may award up to $150,000 per work infringed . A court can, in its 
discretion, also assess costs and attorney’s fees . For details, see Title 17, United 
States Code, Section 504, 505 .


Willful copyright infringement can also result in criminal penalties, including 
imprisonment of up to five years and fines of up to $250,000 per offense . 


For more information, please see the Web site of the U .S . Copyright Office 
at www .copyright .gov, especially their FAQs at www .copyright .gov/help/faq .


Student Conduct
Students at Independence University are expected to conduct themselves 
as responsible adults . Expulsion, suspension, or some lesser sanction may be 
imposed for any of the following offenses: 1) interruption or any manner of 
interference with the normal operation of the University; 2) destruction, damage, 
or misuse of University equipment, facilities, or property; 3) illegal possession, 
use, or furnishing of alcoholic beverages while involved in University-related 
activities; 4) illegal possession, use, or furnishing of drugs while involved in 
University-related activities; 5) academic cheating or plagiarism; 6) commission 
of other offenses (including use of inappropriate Internet material) that in the 
opinion of administration may be contrary to the best interest of the University 
community . Sanctions that may be imposed are 1) warning, 2) suspension, or 
3) expulsion . When appropriate, the University will issue warnings prior to 
dismissing a student for poor conduct . The University, however, may dismiss a 
student without warning if the offense is serious . The Executive Director makes 
the decision as to the seriousness of any offense . Additionally, termination for 
cause from externships may result in dismissal from the program, loss of time, 
loss of credit, and/or increased charges .


Student Complaint/Grievance Procedure
Alternative Dispute Resolution: While no one expects disputes and conflicts, 
sometimes they do occur; and it is in the best interests of the parties to resolve 
the dispute in the simplest, fastest, and least expensive manner . Both parties, 
therefore, agree to follow the three steps below: 


Step One: Any and all disputes, conflicts, problems, controversies, or claims 
of any kind without exception arising from or connected to enrollment and 
attendance at the University (“dispute”) should first be taken up with the 
Campus Director . If the dispute is not then resolved, a written statement 
should be made of each party’s position and submitted to the Corporate Chief 
Executive Officer for a final decision . The parties may proceed to Step Two if 
the dispute is not resolved in Step One .


Step Two: The parties agree that any dispute should be first attempted to be 
resolved through mediation .   Any such mediation will be held in Salt Lake 
City, Utah, and any party may choose to appear by telephone or by videocast .  
The parties agree to attend and make a sincere and good faith effort to resolve 
the dispute through this mediation .


Step Three: Jury Waiver and Agreement to Binding, Individual Arbitration


Both parties forever waive rights to a trial by jury, and elect instead to submit all 
disputes (claims) to the binding, confidential decision of a single arbitrator . At 
the student’s election, the arbitration shall be conducted by the Better Business 
Bureau (“BBB”) or by the American Arbitration Association (“AAA”) under 
its Supplementary Procedures for Consumer-Related Disputes (“Consumer 
Rules”) . The arbitration conducted under this agreement shall be governed 
by the Federal Arbitration Act, 9 U .S .C . § 1, et seq . Any proceeding related to 
the interpretation, enforcement, or validity of this Agreement shall be decided 
by the arbitrator, and not by the court . The arbitration shall be conducted 
in Salt Lake City, Utah, and any party may choose to appear by telephone 
or by videocast . Both parties agree that each provision is severable from this 
Arbitration Agreement and that all other terms shall remain in force .


Terms of Arbitration


1 .  Neither party shall file any lawsuit against the other in any court and agree 
that any suit filed in violation of this provision shall be promptly dismissed 
by the court in favor of arbitration . Both parties agree that the party enforc-
ing arbitration shall be awarded costs and fees of compelling arbitration .


2 .  The costs of the arbitration filing fee, arbitrator’s compensation, and 
facilities fees that exceed the applicable court filing fee will be paid equally 
by the student and the University . The student will not be responsible 
for arbitration fees if the student proves hardship and, if represented by 
an attorney, he or she does not advance clients’ litigation costs . In that 
instance, the arbitration fees will be paid by the University . The arbitrator 
has power to award prevailing party attorney’s fees and costs if a claim is 
based on a statute providing such fees to any party . All fees, including the 
opposing party’s attorney’s fees, shall be paid by any party whose claims 
are determined by the arbitrator to be frivolous .


3 .  The student agrees that any dispute or claim he or she may bring shall 
be brought solely in his or her individual capacity, and not as a plaintiff 
or class member in any purported class action, representative proceeding, 
mass action or consolidated action . 


4 .  Any remedy available from a court under the law shall be available in 
the arbitration . The arbitrator(s) shall not have the power to commit any 
error of material fact, in law, or in legal reasoning and such error shall be 
corrected on appeal as provided below .


5 .  To the extent the student has outstanding federal student loan obligations 
incurred in connection with his or her enrollment at the University, any 
arbitration award providing monetary damages shall direct that those 
damages be first paid toward those student loan obligations .


6 .  Nothing in this Agreement prohibits a student from filing a complaint 
with the state regulatory agency . A student may, but need not, be 
represented by an attorney at arbitration .


7 .  Except as specifically required by the laws of the state of Utah, the fact of and 
all aspects of this arbitration and the underlying dispute shall remain strictly 
confidential by the parties, their representatives, and the BBB or the AAA .


8 .  If a student desires to initiate arbitration, he or she shall first contact 
the Campus Director, who will provide the student with a copy of the 
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BBB Rules or the AAA Consumer Rules . Information about the BBB 
arbitration process and Rules can be obtained at www .bbb .org or 1-703-
276-0100 . Information about the AAA arbitration process and the 
Consumer Rules can be obtained at www .adr .org or 1-800-778-7879 . 
The student shall then contact the BBB or the AAA, which will provide 
the appropriate forms and detailed instructions . The student shall disclose 
this document to the BBB or the AAA .


9 .  Notwithstanding that the arbitration will be binding, if the University 
or the student loses in arbitration, the losing party may appeal for review 
to a three-member arbitration appeal panel . That review shall examine 
the arbitration award for error as described in Section 4, above . The 
notice of appeal must be in writing and served on the other party and 
on the BBB or the AAA within ten (10) days of the date of the award . 
The notice of appeal must specify those elements of the arbitration award 
that are being appealed and must contain a statement of the grounds for 
the appeal .   Both parties shall participate in the selection of the panel . 
The fees and expenses of the appeal tribunal and the BBB or the AAA 
shall be paid in full by the appealing party . Once the notice of appeal is 
timely served, the arbitration award shall no longer be considered final 
for purposes of seeking judicial enforcement, modification, or annulment 
under the applicable arbitration statute . Following the appeal process, the 
decision rendered by the appellate arbitrators may be entered in any court 
having jurisdiction .


Schools accredited by the Accrediting Commission of Career Schools and 
Colleges must have a procedure and operational plan for handling student 
complaints . If a student does not feel that the school has adequately addressed 
a complaint or concern, the student may consider contacting the Accrediting 
Commission . All complaints considered by the Commission must be in written 
form, with permission from the complainant(s) for the Commission to forward 
a copy of the complaint to the school for a response . The complainant(s) will be 
kept informed as to the status of the complaint as well as the final resolution by 
the Commission . Please direct all inquiries to: Accrediting Commission of Career 
Schools and Colleges, 2101 Wilson Boulevard, Suite 302, Arlington, VA 22201, 
(703-247-4212), www .accsc .org . A copy of the Commission’s Complaint Form 
is available at the University and may be obtained by contacting the Campus 
Director .


Arizona students only:  If a student complaint cannot be resolved after exhausting 
the University’s grievance procedure, the student may file a complaint with the 
Arizona State Board for Private Post-Secondary Education .  The student must 
contact the State Board for further details .  The State Board address is: 1400 W . 
Washington, Room 260, Phoenix, AZ 85007 .  Phone: (602) 542-5709 Website: 
www .azppse .gov


Calendar
Students can generally begin online classes at Independence University in any 
month of the year . Please see detailed calendar located at the end of the catalog .


Governmental Agencies
Programs at Independence University, which is located in Utah, are approved 
for Veterans benefits by the Utah State Approving Agency . All programs offered 
at IU are approved for Veterans training .


Program Modernization
IU prepares its students for employment in the technical, the business, and 
the medical communities . To best meet the needs of these employers, periodic 
revision of our courses and our majors is necessary . IU, therefore, reserves 
the right to add to or delete material from courses, alter program content, 
cancel a program if there is insufficient enrollment, and change faculty, as 
circumstances indicate .


Disaster Affecting the University’s Operations
In the event of “Acts of God” affecting operations (i .e ., fire, flood, hurricane, 


tornado, etc .), IU reserves the right to suspend training for a period not to 
exceed 90 days .


Disability Services
Philosophy
Students with disabilities have a right to reasonable accommodations .


What is a Disability?
Independence University uses the definition of disability set forth in Section 
504 of the Rehabilitation Act of 1973, which states that a disabled person is 
anyone who:


•  has a physical or mental impairment, which substantially limits one or 
more major life activities;


•  has a record of such an impairment;
•  is regarded as having such an impairment.


Exceptions
Students with diagnosed alcohol or drug abuse qualify for services only when 
not actively engaged in the use of those substances . Individuals with temporary 
disabilities (e .g ., having a broken arm, recovering from surgery) do not qualify 
under the law as someone with a disability, and as such, are not entitled to 
reasonable accommodations .


Eligibility for Services
In order to receive accommodations, students must meet the following criteria:


•  Have a documented disability (documentation must be supplied) that 
presents a significant barrier to the educational process, and 


•  The student must request services from Disability Services through the 
Director of Student Services .


Provisional eligibility, which allows students to receive limited services and 
accommodations, may be granted in the following situations:


•  The student provides documentation that is outdated or incomplete and is 
in the process of obtaining updated documentation, or


•  The student does not have ready access to required documentation, but 
provides some other form of legitimate evidence of disability and the 
subsequent limitations and agrees to provide the required documentation 
in a timely fashion .


Documentation Requirements
Students are required to provide the Disability Services Office with medical 
or psychological documentation in order to receive accommodations . All 
medical information received by Disability Services remains confidential 
and is only released to other University personnel with a student’s written 
permission . Specific documentation requirements may vary slightly depending 
on the disability . Generally, students should use the following guidelines in 
determining what constitutes adequate documentation:


•  Statement of disability, including diagnosis, instruments and/or tests used 
to reach that diagnosis, current medications (if any) used to treat the 
condition and their potential side effects, signed by a qualified medical/
psychological professional;


•  Statement of the current impact of the disability on academic performance;


•  Recommendations for appropriate academic accommodations.


If a student’s documentation is not current (within the last 3-5 years), or if a 
student has a learning disability and the most recent testing was prior to age 
16, the student will be asked to seek more current testing and/or diagnostic 
information . This is to ensure that any accommodations made by the University 
are best suited to the student’s current needs and/or level of functioning .


Accommodations
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Students with disabilities are entitled to reasonable accommodations at IU . 
Each student who chooses to seek accommodations will meet with the Campus 
President/Director, and together they will determine what accommodations to 
request based on the needs of the student and the demands of the course .


Title IX and VI of the 
Civil Rights Act
All educational institutions receiving federal financial assistance are required 
to comply with Title IX of the Educational Amendments of 1972 and Title 
VI of the Civil Rights Act of 1964, whereby institutions do not discriminate 
on the basis of sex, race, color, or national origin in the educational programs 
or activities that they operate . Independence University is subject to these 
requirements and complies fully . The Executive Director is the coordinator 
at IU . All students, faculty, and administrative employees should refer any 
complaints of discrimination in writing to the coordinator’s attention .


Vocational Rehabilitation Act
Independence University is an equal opportunity employer covered by Section 
504 of the Vocational Rehabilitation Act of 1973 concerning nondiscrimination 
under federal grants:


Section 504 . No otherwise qualified handicapped individual in the United States, 
as defined in Section 7(6) shall, solely by reason of his handicap, be excluded from 
the participation in, be denied the benefits of, or be subjected to discrimination 
under any program or activity receiving federal financial assistance .


The Executive Director is the Independence University Equal Employment 
Opportunity Administrator. The Equal Employment Opportunity 
Administrator is responsible for ensuring that all applicants for admission 
are afforded equal opportunity in accordance with our EEO policy as well 
as supervising periodic reviews of our physical facilities and current policies, 
practices, and educational programs . In addition, the administrator is 
responsible for reviewing all complaints that allege discrimination of any sort .
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Courses


Course Descriptions
 


Accounting
ACC 217  4.0 Credits
Managerial Accounting 
Covers the study of the use of accounting data 
internally within a firm by managers in both 
manufacturing and non-manufacturing businesses . 
Teaches students to use accounting data for 
planning, controlling, and making decisions 
concerning the optimum allocation of the firm’s 
financial resources .


ACC 220 4.5 Credits
Accounting I
This course provides an introduction to business 
accounting . Topics include accounting concepts 
and principles, financial statements, internal 
control design, and accounting for partnerships .


ACC 221 4.5 Credits
Accounting II
This course is a continuation of  Accounting 
I . Topics include corporate  accounting and 
financial statements,  long-term liabilities, 
cash flow and  financial statement analysis, 
managerial  accounting, budgeting, and 
using financial data to make business decisions .


ACC 240 4.5 Credits
Tax – Individual
This is an introduction to the basic concepts of 
individual income taxation . Emphasis is placed 
on the basic forms, allowable deductions and 
adjustments to income, and tax credits . Other 
topics covered include self-employment income 
and expenses; capital gains; income from rental 
properties, royalties, flow-through entities; special 
property transactions; payroll taxes; retirement 
plans; at-risk rules; passive activity loss rules; and 
the alternative minimum tax .


ACC 320 4.5 Credits
Managerial Accounting
This course focuses on the identification, the 
gathering, and the interpretation of information 
for planning, controlling, and evaluating the 
performance of a business . Emphasis is placed 
on measuring the costs of producing goods or 
services and how to analyze and control these 
costs . Additional managerial accounting topics 
include cost behavior, cost-volume profit analysis, 
budgeting and standard cost systems, decentralized 
operations, and product pricing . 


ACC 340 4.5 Credits
Tax – Corporate
This course focuses on how corporations and other 
business entities are taxed with the emphasis primarily 
on federal income tax . Topics covered include tax 
policy issues, tax planning, tax research, property 
acquisitions and dispositions, nontaxable exchanges, 
sole proprietorships, partnerships, S corporations, tax 
compliance, and jurisdictional issues .


 


Biology
BIO 101 4.5 Credits
Introduction to Biology
This course provides an integrated exploration of 
the fundamentals of biology with an emphasis 
on the application of biology to human concerns . 
Topics include plants, animals, microbes, the 
nature and the origin of life, genetics, evolution, 
and ecology .


BIO 110 4.5 Credits
Human Anatomy and Physiology I
This course introduces students to the structure 
and the function of the various body systems, 
including how these systems interact and affect 
one another . Emphasis is placed on using the 
precise language of the body as it relates to 
everyday work in a medical environment . Topics 
include health and disease; senses; hormones; and 
the integumentary, skeletal, and nervous systems . 


BIO 111 4.0 Credits
Anatomy and Physiology I
This course introduces students to the structure 
and the function of the various body systems and 
how these systems interact and affect one another . 
Emphasis is placed on using the precise language 
of the body as it relates to everyday work in a 
medical environment . Topics include health and 
disease; senses; hormones; and the integumentary; 
skeletal; and nervous systems .


BIO 115 4.5 Credits
Human Anatomy and Physiology II
This course continues coverage on the structure 
and the function of the various body systems and 
how these systems interact and affect one another . 
Emphasis is placed on using the precise language of 
the body as it relates to everyday work in a medical 
environment . Topics include the cardiovascular, 
the lymphatic, the respiratory, the urinary, the 
digestive, and the reproductive systems as well as 
immunity and homeostasis . 


BIO 120 4.5 Credits
Introduction to Medical Microbiology
This course introduces students to the science of 
microbiology, with an emphasis on the connection 
between microbiology and human health . Topics 
include the activities of bacteria, viruses, and other 
microorganisms; genetics; biotechnology; diseases; 
immunity; and ecology .


BIO 131 4.0 Credits
Cardiopulmonary and Renal Anatomy and Physiology
This course focuses on a detailed study of the 
structure and the function of the human cardiac, 
pulmonary, and renal systems . Associated medical 
terminology is also covered .


BIO 141 2.0 Credits
Respiratory Therapy Cardiopulmonary Pharmacology 
IThis course focuses on the indications, the 
contraindications, the effects, and the common 


usage of frequently prescribed cardiopulmonary 
medications, including adrenergic bronchodilators, 
anticholinergic bronchodilators, xanthines, and 
mucus-controlling medications . 


BIO 142 2.0 Credits
Respiratory Therapy Cardiopulmonary 
Pharmacology II
This course focuses on the indications, the 
contraindications, the effects, and the common 
usage of frequently prescribed cardiopulmonary 
medications, including surfactant agents, 
corticosteroids, pediatric drugs, skeletal muscle 
relaxants, diuretics, and cardiovascular medications .


BIO 151 2.0 Credits
Patient Assessment I
This course focuses on the methods and the 
techniques of patient assessment, including 
preparation for the patient encounter, the medical 
history interview, the cardiopulmonary symptoms, 
the vital signs, the physical examination, the 
neurological assessment, and the clinical laboratory 
studies .


BIO 152 2.0 Credits
Patient Assessment II
This course focuses on the methods and the 
techniques of patient assessment, including 
interpretation of blood gases, pulmonary function 
testing, chest radiographs, EKG’s, neonatal and 
pediatric patients, geriatric patients, and sleep 
disorders .


BIO 159 2.0 Credits
Patient Assessment - Clinical Practicum
The clinical practicum focuses on standard 
precautions, isolation, sterilization/disinfection, 
medical records, patient interviews, vital signs, 
chest assessment, auscultation, pulmonary 
mechanics, EKG, CXR, and spirometry screening . 


 


Business
BUS 105 4.5 Credits
Introduction to Business
This course introduces students to the field 
of business . Topics include economics, ethics, 
small business, global business, marketing, and 
accounting .


BUS 110 4.5 Credits
Business Ethics
This course provides an introduction  to 
business ethics . Part philosophy and  part 
business, the course covers a wide  array of 
ethical issues arising in contemporary  business 
life . Major theoretical  perspectives and 
concepts are presented,  including ethical 
relativism,  utilitarianism, and deontology . The 
lessons explore employee issues and responsibilities, 
leadership and decision making, morality, diversity, 
discrimination,  and ethics in marketing  and 
advertising . Corporate social  responsibility 
is also examined, as are  the topics of 
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environmental responsibilities,  global ethics, 
and regulation  concerns in an era of increasing 
globalization .


BUS 130 4.5 Credits
Business Communications
This course develops effective communication 
skills for success in the workplace . Emphasis is 
on building students’ skills in all types of business 
communication, including letters, memos, 
electronic communication, written reports, oral 
presentations, and interpersonal communication . 
The course also includes coverage of resumes, 
interviewing tips, and employment follow-up 
documents .


BUS 215 4.5 Credits
Business Law
This course introduces the multiple  facets 
of business law including online  commerce . 
Emphasis is placed on the basic concepts of how 
businesses are  organized and operate within a 
legal environment . 


BUS 308 4.5 Credits
Entrepreneurship
This course introduces students to the challenges 
and opportunities of free  enterprise . Course 
content includes  sound academic theory, street-
smart success stories, inspirational references, case 
studies, and exercises in critical  thinking to help 
student entrepreneurs start a small business . 


BUS 310 4.5 Credits
Organizational Behavior
This course examines organizational  theory 
and application . It provides a  comprehensive 
review of individual,  group, and organizational 
performance  in relation to organizational 
structures in contemporary business settings . 


BUS 312 4.5 Credits
Leadership
This course explores the concept of leadership 
with a focus on the skills, the knowledge, and 
the abilities of successful leaders . Students will 
be encouraged to evaluate their own readiness 
to become leaders and create their own plans 
for further development and improvement . The 
challenges of being an effective leader in the face 
of globalization, economic instability, a diversified 
workforce, and rapidly changing technology will 
be examined .


BUS 317 4.5 Credits
Employment Law
This course is designed to provide students with 
a working knowledge of federal legislation and 
regulations affecting employers . Emphasis is placed 
on employer awareness of protected classes and 
employee and employer rights and responsibilities 
from the hiring and the recruiting process through 
the termination of the employment agreement .


 


Master of Business 
Administration
MBA 601 4.0 Credits
Financial Accounting for Management
This course focuses on recording, reporting, 
analyzing, and interpreting financial data . Emphasis 
is placed on the application of accounting concepts 
to financial and business decisions . Students will be 
required to apply technical accounting procedures 
in the evaluation and the analysis of business events .


MBA 602 4.0 Credits
Dynamics of the Organization
This course focuses on the concepts and the 
practices of organizational development . A variety 
of organizational models are presented with 
applications to relevant business cases . Additional 
cases and readings are devoted to the environmental, 
the technological, and the interpersonal elements 
of an organization’s operation .


MBA 603 4.0 Credits
Marketing Management
The development and the execution of a company’s 
marketing plan are emphasized in this course . 
All elements of the marketing organization are 
reviewed, and their contributions to an effective 
marketing effort are analyzed . Emphasis is placed 
on the impacts of telecommunications and 
information technology on marketing .


MBA 604 4.0 Credits
Corporate Finance
This course focuses on the application of financial 
concepts and techniques to relevant business 
cases . Emphasis is placed on the evolving role of 
management in industry . Financial strategies are 
presented in the context of a company’s overall 
strategic objectives .


MBA 605 4.0 Credits
Information Technology and Society
This course focuses on the key elements in 
information technology and their application 
to business and social organizations . Emphasis 
is placed on the nature of computing and 
telecommunications and their impact on societal 
structures . Rapid, complex change induced by 
information technology and its influence on 
decision making is also emphasized . 


MBA 606 4.5 Credits
Communication Dynamics for Professionals
This course is a practical approach to 
communication theory Various strategies for 
effective communication are provided, including 
inter- and intra-personal settings . Emphasis 
is placed on improving communication 
performance by applying strategies for enhanced 
communication .


MBA 607 4.5 Credits
International Management
This course focuses on the conceptual and the 
practical skills required of a manager in the global 


arena . Business and trade concepts, international 
risk, multinational strategies, and cross-cultural 
management concepts are emphasized . Students 
study organizational and operational models 
appropriate to managing an entity in a global setting .


MBA 608 4.0 Credits
Statistics for Management
This course focuses on the statistical procedures 
used in the analysis of business issues and 
problems . Students are encouraged to think about 
business issues and challenges from a scientific, 
statistical point of view . Tools of statistical analysis 
for business are presented and applied to relevant 
business cases through readings, cases, and 
discussion of statistical models and analysis for 
industry .


MBA 609 4.0 Credits
Applications in Economic Analysis
This course focuses on the application of micro- 
and macroeconomic concepts of organizational 
decision making . The scientific analysis of 
economic variables in internal and external 
environments are emphasized . Relationships 
between economic events and their impact on 
organizational performance are presented .


MBA 610 4.5 Credits
General Management
This course focuses on managing concepts that are 
utilized in the dynamic environment of industry . 
Issues and practices related to managing the 
business enterprises are presented and applied . The 
manager’s role in the organization’s environment is 
emphasized .


MBA 611 4.0 Credits
Developing Business Strategy
This course explores the development, the 
formulation, and the implementation of business 
strategies . Emphasis is placed on environmental 
considerations for organizational strategy and the 
impact of change dynamics and the challenges of 
competition and bureaucracy on organizational 
strategy .


MBA 612 4.0 Credits
Leadership Theory
This course addresses the theory and the practice 
of leadership in organizations while exploring 
traditional and modern theories of leadership . 
Emphasis is placed on the practical application of 
these theories in the workplace and the power and 
the influence a leader has over an organization and 
its members . 


MBA 613 4.0 Credits
Advanced Human Resource Management
This course focuses on the major aspects of human 
resource management Topics include equal 
employment opportunity, job analysis, strategic 
planning, recruitment, selection, training and 
performance appraisal, compensation, benefits, 
safety and health, and labor-management relations .
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MBA 614 4.0 Credits
Capstone Project
This capstone project requires students to 
complete a project or write a thesis that integrates 
and demonstrates mastery of the basic learning 
objectives of the degree program .


 


Chemistry
CHE 101 4.5 Credits
Introduction to Chemistry
This course introduces the  key concepts and 
methods of inorganic  and organic chemistry 
with an emphasis on the  relationship between 
chemistry and the  environment, medicine, and 
the function of the human body . Students apply 
theoretical and practical chemistry  to solve 
problems .


 


College Success 
Strategies
CSS 101 4 Credits 
Psychology of Motivation 
Students review skills necessary to be successful 
in college, including: note-taking, study skills, 
writing, finding and using information on the 
Internet, and reading/understanding college-level 
text . Students are exposed to basic motivation 
theories, values clarification, and philosophic 
principles . 


CSS 299 4 Credits 
Professional Development 
This course addresses employment search and 
acquisition skills . Topics include matching 
qualifications with job requirements, resume 
preparation, and job applications . Also includes 
cover letters, follow-up letters, resignation letters, 
and recommendation letters . Classroom activities 
include discussion of basic interviewer questions 
and interviewing techniques


 


Communication
CMN 101 4.5 Credits
Communication Skills for the Workplace
This course develops effective communication 
skills for success in the workplace . Emphasis is on 
building students’ skills in areas such as writing 
letters, emails, memos, and reports; composing 
and delivering oral presentations; listening; 
working in groups; using positive emphasis; and 
revising .


CMN 110 4.5 Credits
Health Communication
This course provides a research-based,  thorough 
overview of health communication,  balancing 
theory with practical  advice that encourages 


students to develop their own communication skills . 
The major topics covered include the perspectives 
of the caregiver and  the patient, culture’s role 
in health and  healing, the history of healthcare, 
current healthcare issues, diversity among patients, 
and the impact of technology  on health 
communications . 


 


Computer
COM 102  3.0 Credits
Computerized Medical Administration
This course provides the student with the training 
required to keep consistent with computer software 
that is used in the billing areas of the medical and 
dental fields . Real life activities and simulations 
reinforce basic billing skills . Conflict management 
and billing collection are taught . This course uses a 
medical office simulation to introduce the student 
to the everyday functioning of a medical office .


COM 103  3.0 Credits
Computerized Pharmacy Systems and Databases
This course provides the student with the training 
required to keep consistent with computer 
software that is used in the pharmacy .  Real life 
activities and simulations reinforce basic skills . 


 


Computer Information 
Sciences
CIS 140 4.5 Credits
Computer Fundamentals
This course provides students with a foundation 
in the skills and the knowledge needed for today’s 
technology-based careers . Students study the CPU 
and memory, input devises and peripherals and 
how these components interact with an operating 
system to perform critical tasks . Emphasis is 
placed on what can go wrong and how to recover . 
Learners also explore how computers connect to 
the Internet, what services can be found online, 
how they can be used, and what dangers exist in 
the form of viruses, trojans, and other malware . 
Students prepare to work with different types 
of applications, including spreadsheets, word 
processors, presentation creation tools, and more . 


CIS 220 4.5 Credits
Business Information Systems
This course introduces the various information and 
communication technologies  and explains how 
information  systems are used to solve problems 
and to make better business decisions . 


 


Critical Thinking
CRI 301 4.5 Credits
Consumer Critical Thinking
This course offers a comprehensive  introduction 
to critical thinking .  Students gain knowledge 


of deductive  and inductive arguments, 
evaluate the  strength of premises, and analyze 
arguments . The role of language in critical thinking 
is emphasized . Other topics  include categorical 
statements and syllogisms, compound statements 
and syllogisms,  fallacies of relevance, and 
fallacies of insufficient evidence . Students explore 
the basics of critical thinking in  research and 
discover how to construct  and write arguments . 
The course concludes with practical advice on how 
to  be a critical consumer of media messages,  in 
addition to identifying pseudoscientific claims . 


 


Economics
ECN 201 4.5 Credits
Introduction to Economics
This course introduces students to basic economic 
principles and elements  of business from an 
economic viewpoint .  Emphasis is placed on 
how events and developments in the economy can 
affect the market and the financial  decisions of 
business .


ECN 220 4.0 Credits 
Economics 
This course focuses on microeconomic concepts . 
Topics include recession and depression, the 
circular flow of production and consumption, the 
role of the market in the economy, and wage and 
price movements . 


ECN 221 4.0 Credits 
Economic Principles 
This course focuses on macroeconomic concepts . 
Topics include inflation, the cause and effects 
of interest rates, the dollar and the foreign trade 
deficit, productivity growth rate, and the federal 
budget deficit .


ECN 642 4.5 Credits 
Healthcare Economics and Policy Analysis
This course provides students with a 
comprehensive review of the American healthcare 
system . Students will gain an understanding of the 
healthcare needs of the nation and the interaction 
of health, government, economics, and politics . 
(Prerequisite: ECN220 or the equivalent, or with 
the consent of the Dean)


 


English
ENG 101 4.0 Credits 
English Composition 
This course focuses on the principles of effective 
English composition with a comprehensive review 
and reinforcement of language arts skills . Emphasis 
is placed on the four essentials of writing: unity, 
support, coherence, and sentence skills . Practice in 
proofreading, editing, revision, and clear thinking 
is incorporated throughout the course .
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ENG 223 4.0 Credits 
Communication Arts
This course focuses on developing critical thinking 
and communication skills in both verbal and 
nonverbal areas . Emphasis is placed on debate, 
panel discussions, committee work, conflict 
resolution, interviews, and editorial writing . 


ENG 310 4.0 Credits 
Advanced Interpersonal Communication 
This course is designed to provide students with 
the skills they need to be effective communicators . 
Students will apply interpersonal communication 
skills theory to various situations in order to 
understand the clear connection among theory, 
skills, and the life situations they will encounter . 


 


Externship
EXT 103  5.0 Credits
Externship
The student performs a 150-hour externship for 
the Medical Specialties program at an approved 
location and is supervised on a weekly basis both by 
the on-site professional(s) assigned to the student 
and by the instructor from the University .  During 
the externship, the student gains proficiency to an 
employee-acceptable level in the specific program 
he or she is studying .  All hours are volunteered 
and no remuneration is allowed .  (Prerequisite:  
Satisfactory completion of all core courses or with 
consent of the Director of Education)


 


Finance
FIN 241 4.5 Credits
Principles of Finance
This course focuses on the foundations of financial 
management . Emphasis is placed on financial 
markets, performance  measurement, capital 
budgeting, and management . 


FIN 242/342 4.5 Credits
Personal Finance
This course focuses on the development  of the 
practical methods of organizing  personal financial 
information, interpreting  personal financial 
position  and cash flow, developing achievable  and 
worthwhile goals, and implementing  actionable 
plans and risk  management techniques to meet 
those  goals . Topics include money management, 
insurance, and investing .


FIN 345 4.5 Credits
Corporate Finance
This course offers a broad overview of  corporate 
finance, including the goals  of financial 
management . Emphasis is placed on how the 
information contained  in financial statements 
is used in  analysis and forecasting . The topic 
of  valuations is introduced, with a focus  on 
valuing stocks and bonds . Students  review the 


financial manager’s role in  estimating risk and 
return, computing  the cost of capital, evaluating 
capital structure  policies, making investment 
decisions,  raising capital, financial securities 
and derivatives,  long-term and short-term 
planning, and innovations in corporate finance . 


FIN 655 4.5 Credits
Healthcare Finance
This course focuses on the principles and the 
applications of healthcare finance, with coverage 
of both accounting and financial management . 
Students will learn to apply financial management 
theory and principles to decision making in the 
healthcare setting .


 


Healthcare 
Administration
HCA 375 4.0 Credits
Healthcare Financial Administration
This course is designed to build upon the concepts 
introduced in basic accounting courses and 
develops proficiency in applying administrative 
financial techniques in healthcare decision-making .


HCA 432 4.0 Credits
Healthcare Economics and Policy
This course focuses on the economic models 
controlling healthcare markets with subsequent 
investigation of the complex federal, state, and 
local policies and policymaking processes, which 
result from those models in the U .S . healthcare 
systems .


HCA 440 4.0 Credits
Legal And Ethical Aspects of 
Healthcare Administration
This course is designed to review the legal 
responsibilities of physicians, other healthcare 
workers, and healthcare institutions for which 
health-related laws and regulations are developed 
and implemented . Issues involved in healthcare 
professional ethics are discussed and evaluated .


HCA 460 4.0 Credits
Health Facility Operations
This course focuses on the concepts and the 
principles required in the management of 
healthcare facilities, including facilities design, 
patient flow systems, disaster and safety planning, 
patient need and capacity assessment . 


HCA 462 4.0 Credits
Long-Term Care Administration
This course focuses on the application of a health 
administration core curriculum to specific practice 
issues in the long-term care setting . Setting 
specific organization structures, relationships with 
healthcare providers, services offered, financial 
management issues, and regulatory issues are 
investigated . 


HCA 474 4.0 Credits
Senior Seminar
This capstone course for seniors is designed to 
provide integration and application of theory 
through the use of case study analysis .


HCA 542 4.5 Credits
Issues in Managed Care
This course focuses on the history,  the structure, 
and the administrative issues  associated with 
health maintenance  organizations (HMOs), 
preferred  provider organizations (PPOs), 
and other managed care options . 


HCA 550 4.5 Credits
Organizational Behavior
This course examines organizational  change, 
including what effective managers  can do to 
understand and anticipate  such change and to 
respond  accordingly . Topics include concepts 
in  organizational behavior, learning,  motivation 
and performance, groups  and organizational 
design, and organizational processes . 


HCA 600 4.5 Credits
Management Practices for the Health Professional
This course focuses on current management practices 
in the healthcare field . Additionally, students will 
examine organizational and managerial theories for 
planning, organizing,  directing, and controlling 
the functions of healthcare administration . 


HCA 675 4.5 Credits
Healthcare Personnel Administration
This course addresses the policies, the methods, 
and the techniques utilized in public and health 
organizations relating to human resource systems . 
Topics include recruitment, employment planning 
and forecasting, managing diversity, testing, 
interviewing, the training process, organizing 
teams, appraising performance, establishing 
strategic pay plans, financial incentives, benefits, 
labor relations, collective bargaining, and 
employee security .


HCA 690 2.0 Credits
Practicum I
This course provides students with an opportunity 
to develop, in conjunction with their approved 
preceptor, the practicum project they will 
implement . Students will begin working on the 
implementation of the approved project .


HCA 691 2.5 Credits
Practicum II
This course provides students with an opportunity 
to continue working on implementation of 
their approved practicum project . Students 
will complete the project and submit their final 
report as outlined in the internship agreement . 
(Prerequisite: HCA 690)
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Healthcare Sciences
HCS 440 4.0 Credits
Home Healthcare
This course focuses on one of the fastest growing 
areas in healthcare—the shift from hospital to 
home care . Emphasis will be placed on working 
with individual clients of all ages, integrating 
family/caregiver issues, and using environmental 
and community resources to promote the optimal 
well being of home health patients .


HCS 454/554 4.5 Credits
Health Program Evaluation
This course provides students with an introduction 
to the nature of program planning and evaluation, 
with an insight into some of the problems 
and opportunities associated with evaluating 
program effectiveness . Students progress through 
an evaluation process in order to experience 
both the practical and the theoretical aspects 
of assessing health program performance and 
outcomes . Course components include strategies 
for developing evaluation questions, standards, 
and designs; designing program evaluations; 
data gathering and analysis; report writing; and 
employing evaluation results to improve program 
performance . 


HCS 513  5.0 Credits 
Management Practices for the Health Professional
Healthcare in the United States combines 
an explanation of population health with a 
comprehensive introduction to health services 
delivery . This course will look at the healthcare 
system in the US, with an emphasis on healthcare 
reform legislation and its implications for 
the future . By combining basic concepts in 
population health with coverage of health services, 
the course offers an in-depth look at the healthcare 
administration in the US, including the challenges 
facing those who manage health service personnel 
and organizations . This course will review 
concepts such as cost sharing, HMO enrollment, 
and rationing of services .


HCS 524  3.0 Credits
Nutrition for Public Health
This course provides students with opportunity 
to apply methods and techniques for educating 
individuals about nutrition . Concepts that help 
improve the health of the whole population and 
teach high-risk subgroups within the population 
will be examined . An emphasis is placed on 
health promotion and disease prevention through 
improved nutrition . Students will review integrated 
community efforts for improved nutrition with 
leadership demonstrated by government offices .


HCS 530  4.5 Credits
Community Health
This course provides students with an opportunity 
to acquire the knowledge and skills that are essential 
in working with communities, to assess, develop, 
implement, and evaluate community change 
strategies that will promote improved health status . 


This course addresses population-based programs 
that emphasize primary, secondary, and tertiary 
prevention of health problems . Students will 
examine concepts of community, public health, 
and health policy affecting culturally diverse and 
vulnerable populations .


HCS 532  4.5 Credits
Concepts and Issues in Environmental Health
This course provides students with a solid 
foundation in scientific approaches to 
environmental and occupational health 
problems and solutions . Presentations regarding 
controversial issues will be presented from both 
sides of the spectrum . Topics covered include 
air and water quality, vector control, waste 
management, food sanitation, population-related 
concerns, lead poisoning, and the prevention and 
treatment of work-related injuries and illness .


HCS 554  4.5 Credits 
Health Program Evaluation
This course provides students with an introduction 
to the nature of program planning and evaluation, 
with an insight into some of the problems and 
opportunities associated with evaluating program 
effectiveness . Students progress through an 
evaluation process in order to experience both 
practical and theoretical aspects of assessing health 
program performance and outcomes . Course 
components include strategies for developing 
evaluation questions, standards, and designs; 
designing program evaluations; data gathering and 
analysis; report writing; and employing evaluation 
results to improve program performance .


HCS 614  1.0 Credit
Public Health Internship I (Preparation)
The course provides students with an opportunity 
begin searching for the sponsoring organization 
and preceptor for the implementation of their 
internship . Students will select and have their 
preceptor approved, and begin development of 
their internship project .


HCS 615  1.5 Credit
Public Health Internship II (Development)
The course provides students with an opportunity 
to develop in conjunction with their approved 
preceptor the internship project they will 
implement . Students will work to complete 
the internship agreement and have all forms 
completed . Students may begin working on the 
implementation if time permits . (Prerequisite: 
HCS 614)


HCS 616  5.0 Credit
Public Health Internship III (Implementation)
The course provides students with an opportunity 
to implement their approved internship project . 
Students will complete the project and submit 
their final report as outline in the internship 
agreement . (Prerequisites: HCS 614, 615)


HCS 618 4.5 Credits
The Healthcare System
This course focuses on the  full spectrum of 


healthcare services,  identifying up-to-the-
minute trends,  and analyzing options for future 
policy making in the face of diminishing  public 
confidence in past health reform initiatives . 


HCS 625  2.0 Credits
Research and Evaluation Methods I
The course provides students with a fundamental 
knowledge of the basic approach to research . 
Students will begin by developing a research 
question/problem, reviewing the literature and 
developing a literature review . Although research 
methods may vary slightly from subject area and 
field of research, the basic approach is the same, 
whether community health research, clinical/
medical research, research in the areas of health 
promotion or public health, the basic approach is 
the same .


HCS 626  2.5 Credits
Research and Evaluation Methods II
This course expands the students experience in 
research and evaluation methods . Student will 
move forward from their developed research 
question/problem and literature review to 
developing methodology for conducting, 
evaluating, and interpreting research results . 
Students will be asked to complete a research 
report at the end of this course . (Prerequisite: 
HCS 625)


HCS 630  3.0 Credits
Intro to Epidemiology
This course provides students with the necessary 
knowledge to move through the approaches, 
methodology, and uses of epidemiology both from 
a theoretical and practical perspective . This course 
prepares students to understand and apply the 
principles of epidemiological methods in the study 
of disease causation and to describe current trends 
and applications .


HCS 691  3.0 Credit
Final Project/Thesis I (Preparation)
This course provides students with intensive 
opportunity to demonstrate mastery by 
integrating knowledge, skills, and principles 
studied throughout their Master’s of Public Health 
program . It is a demonstration of student’s ability 
to develop an idea, and apply a theory to real-life 
public health problems . The overarching goal is 
to expand and evaluate the depth and breadth of 
expertise and to demonstrate the interconnection 
among knowledge, skills, and principles brought 
to bear on real-life situations . In this course, the 
student will select their sponsoring organization, 
outside committee members, develop a thesis topic 
and research question/problem, and complete the 
literature review .


HCS 692  3.0 Credits
Final Project/Thesis II (Proposal)
This course provides students with intensive 
opportunity to demonstrate mastery by 
integrating knowledge, skills, and principles 
studied throughout their Master’s of Public Health 
program . It is a demonstration of student’s ability 
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to develop an idea, and apply a theory to real-life 
public health problems . The overarching goal is 
to expand and evaluate the depth and breadth of 
expertise and to demonstrate the interconnection 
among knowledge, skills, and principles brought 
to bear on real-life situations . In this course the 
student will complete their thesis proposal and 
begin data collection . (Pre-requisite: HCS 691) .


HCS 693  3.0 Credits
Final Project/Thesis III (Final Defense)
This course provides students with intensive 
opportunity to demonstrate mastery by 
integrating knowledge, skills, and principles 
studied throughout their Master’s of Public Health 
program . It is a demonstration of student’s ability 
to develop an idea, and apply a theory to real-life 
public health problems . The overarching goal is 
to expand and evaluate the depth and breadth of 
expertise and to demonstrate the interconnection 
among knowledge, skills, and principles brought 
to bear on real-life situations . In this course, the 
student will write up their results and discussion 
sections of the thesis . Students will present the 
final thesis document for defense . (Prerequisites: 
HCS 691, HCS 692)


 


Health Services 
Administration
HSA 505 4.5 Credits
Health Service Organizations and Management
This course focuses on organizational  and 
management arrangements for providing 
healthcare . Course components  include the 
distinctive aspects of health service organizations; 
organizational structures and processes; the nature 
of managerial work; leadership;  interpersonal 
relationships; groups/teams; communication; 
decision-making; power and conflict; and change . 


HSA 512 4.5 Credits
Health Services Economics
This course provides students  with a 
comprehensive introduction to economic theories, 
models, concepts,  and analytical techniques and 
their  implication for, and application to,  health 
services . This course examines  supply and 
demand for healthcare;  competitive markets 
and market  behaviors; pricing and the influence 
of  insurance on utilization; economic  models of 
firms, resource deployment,  costs, productivity; 
and related health system-wide policy issues . 


HSA 518 4.5 Credits
Health Services Financial Management
This course focuses on the application of accounting 
and financial management concepts and techniques 
to health services organizations . Topics include the 
distinctive accounting and financial characteristics 
of health services organizations; interpretation of 
basic financial statements; financial ratios analysis; 
government and voluntary  regulatory agency 
compliance; and financial performance evaluation . 


HSA 544 4.5 Credits
Outcomes Assessment and Quality Management
This course focuses on the processes used to develop 
effective quality management programs as well as 
to assess current practices . (Note . This course may 
appear under the name Health Program Evaluation 
in certain program plans .) 


HSA 552 4.5 Credits
Healthcare Information Systems
This course prepares  students for management 
oversight,  administrative design, and  acquisition 
and implementation of  information technology 
systems . Emphasis is placed on information 
systems in a healthcare environment . 


 


Health Services 
Management
HSM 315 4.5 Credits
The American Healthcare System
This course provides students with a  current 
overview of the changing roles and the component 
parts of the U .S . healthcare system . Emphasis will 
be placed on analyzing the technical, the economic, 
the political, and the social forces responsible 
for these changes . Resources, systems processes, 
outcomes, and health policy are also addressed .


HSM 335 4.5 Credits
Management in the Healthcare Industry
This course provides a complete  overview of 
proven management techniques,  principles, and 
procedures . 


HSM 489 2.0 Credits
Practicum I
This course provides students with an opportunity 
to develop, in conjunction with their approved 
preceptor, the practicum project they will 
implement . Students will begin working on 
the implementation of the approved project . 
(Prerequisite: Completion of all coursework)


HSM 490 2.5 Credits
Practicum II
This course provides students with an opportunity 
to continue working on implementation of 
their approved practicum project . Students 
will complete the project and submit their final 
report as outlined in the internship agreement . 
(Prerequisite: HSM 489)


HSM 515 4.5 Credits
Legal Considerations in Healthcare Delivery
This course focuses on a variety of legal questions 
and issues that healthcare managers face . Topics 
include liability, confidentiality  of records, 
informed consent,  contracts, patient rights, 
employee rights, and legal testimony . 


HSM 520 4.5 Credits
Healthcare Marketing and Planning
This course examines the strategic planning 
process for marketing in the healthcare industry . 
Emphasis is placed on the concepts of marketing 
and strategic plan development with an emphasis 
on problem solving and decision making . Students 
will be required to develop marketing and 
advertising plans for selected healthcare products 
and services .


 


Health and Wellness 
Promotion
HWP 508  3.0 Credits
Health Communication
This course provides an introduction to current 
health communication theory and issues . Students 
will examine topics in health communication 
such as interpersonal communications, public 
relations and advocacy, community mobilization, 
professional medical communications, and 
constituency relations along with exploration of 
skills in program planning, implementation, and 
evaluation .


HWP 531  3.0 Credits
Stress and Health
This course provides students with fundamental 
knowledge regarding stress and health . The 
physiology of stress, the relationship of stress and 
illness, and the impact of various life situations 
are addressed . Students examine their own stress 
experience in the study of stress management 
techniques, behavior change interventions, and 
applications related to work and family .


HWP 565  4.0 Credits
Health Psychology
This course provides students with current research 
and information on the psychological factors that 
contribute to health-compromising behaviors 
and the promotion and maintenance of health-
enhancing behaviors . Patient provider relations are 
discussed along with issues surrounding managing 
chronic and terminal illness .


HWP 605  3.0 Credits
Addiction
This course provides students with a foundation 
of addiction and the role of professionals in 
healthcare and public health . This course 
introduces the history of drug use, focuses on 
major substances that are abused including 
nicotine, covers important legal psychoactive 
medications, presents how drugs work in the body 
and brain, how and why people become addicted, 
and methods of prevention and treatment .


HWP 610  2.5 Credits
Health Counseling
This course provides students with a basic 
foundation of health counseling and its primary 
goal in health promotion, and introduces the 
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use of counseling skills to address physical health . 
Students survey theoretical and research literature 
regarding relationship, assessment, intervention, 
maintenance, and prevention strategies .


HWP 612  2.5 Credits
Health Behavior and Behavior Change I
This course provides students with theoretical 
foundations and knowledge of health behavior 
theory . Key components and current applications of 
selected health behavior theories for the individual, 
the group, and the community are examined .


HWP 613  3.0 Credits
Health Behavior and Behavior Change II
With a focus on individual health behavior change, 
basic principles of behavior are addressed in order 
to learn how environmental events influence 
behavior . Behavior modification procedures and 
strategies are reviewed .


HWP 614  1.0 Credit
Practicum I
This course along with HWP 615 is a project 
based experience, with clearly defined objectives 
mutually agreed upon by the student, instructor, 
and preceptor . It allows the student to integrate 
the academic concepts and principles which have 
been learned throughout the program with a 


“real-world”, workplace based problem or project . 
The project selected will involve a comprehensive 
literature review, research methodology, data 
collection and critical analysis of findings . In 
this course students will identify a sponsoring 
organization, preceptor, and preliminary project 
objectives . (Prerequisites: Successful completion 
of all prior program credits)


HWP 615  5.0 Credits
Practicum II
This course is a project based experience, with 
clearly defined objectives mutually agreed upon 
by the student, instructor, and preceptor . It allows 
the student to integrate the academic concepts and 
principles which have been learned throughout 
the program with a “real-world”, workplace 
based problem or project . The project selected 
will involve a comprehensive literature review, 
research methodology, data collection and critical 
analysis of findings . In this course students will 
develop, implement and evaluate their project . 
Prerequisites: HWP 614 . This is the final course 
in the MS Health Services Program, emphasis in 
Health Promotion .


HWP 620  4.5 Credits
Developing Health Promotion Programs
This course provides students with a foundation 
of health promotion program planning, 
implementation, and evaluation from both 
theoretical and practical perspectives . Topics 
include assessing needs, implementation strategies, 
and evaluation .


HWP 628  4.0 Credits
Exercise and Fitness
Organizational fitness programs designed with 
effective exercise guidelines can increase personal 
health and well-being . Regular exercise improves 
physical performance, enhances psychological 
health, and reduces health risks . This course 
introduces students to the various components of 
fitness including exercise science, screening, testing 
and programming, injury prevention, emergency 
procedures, and legal issues .


 


History
HIS 220  4.0 Credits 
American Civilization 
This course focuses on the history of the United 
States from the American Revolution to the 
present . Emphasis is on the economic, the political, 
and the social development of our country . 


HIS 300  4.0 Credits 
US History Since the Civil War
This course offers students an overview of how 
America transformed itself, in a relatively short 
time, from a land inhabited by hunter-gatherer 
and agricultural Native American societies into 
the most powerful industrial nation on earth . The 
student will learn how dominant and subordinate 
groups have affected the shifting balance of power 
in America since 1863 . Major topics include: 
reconstruction, the frontier, the 1890s, America’s 
transition to an industrial society, Progressivism, 
World War I, the 1920s, the Great Depression 
and the New Deal, World War II, the Cold War, 
Vietnam, economic and social change in the late 
20th century, and power and politics since 1974 . 


 


Management
MGT 231/331  4.5 Credits
Principles of Management
This course introduces students to  management 
philosophies in today’s  changing world . Topics 
include globalization,  ethics, diversity, customer 
service,  and innovation from a managerial 
perspective . 


MGT 332  4.5 Credits
Human Resource Management
This course focuses on human resource management 
skills used by business  managers in day-to-
day operations .  Emphasis is placed on the 
different aspects of human resource management 
and  practices . Problem-solving and critical-
thinking skills are applied to assignments . 


MGT 338  4.5 Credits
Project Management
In this course, students examine the  essential 
aspects of project management .  Emphasis will 
be placed on project management  topics such 
as modern practices  in project management, 


project planning, project communication, project 
monitoring, project budgeting, project scheduling, 
project termination,  continuous improvement, 
and project management information systems . 


MGT 385  4.5 Credits
Supervision
This course introduces students to the field 
of business . Topics include economics, ethics, 
small business, global business, marketing, and 
accounting .


 


Marketing
MKT 251/351  4.5 Credits
Introduction to Marketing
This course introduces students to the concepts, 
the analyses, and the activities that surround 
marketing a product . Emphasis is placed on 
providing practice in assessing and in solving 
marketing problems . 


MKT 354  4.5 Credits
Marketing Management
This course introduces students to the  basic 
principles and concepts of marketing management . 
Students explore  how marketing adds value by 
working to support organizational strategy . Topics 
covered include the 4Ps, different types of markets, 
marketing  research, market segmentation and 
differentiation,  global aspects of marketing,  and 
the implementation and control  of marketing 
plans . 


MKT 356  4.5 Credits
Consumer Behavior
This course is designed to familiarize  students 
with the basic principles of  consumer behavior . 
Emphasis is placed on an analysis of behaviors 
and perceptions,  motivation and values, 
and  personality lifestyles . Additional topics 
include consumer decision  making and problem 
solving, organizations,  households, diversity, 
age, and cultural influences . 


MKT 357  4.5 Credits
Strategic Marketing
This course focuses on the  strategies for 
building and for sustaining a  competitive 
advantage in the global  market . Strategic 
marketing is examined  from a decision-making 
approach .  Emphasis is placed on defining  an 
organization’s mission and goals,  identifying and 
framing organizational opportunities, formulating 
product  market strategies, budgeting, and 
controlling  the marketing effort . This  course 
also investigates opportunity  analysis, market 
segmentation, target  marketing, product 
and service strategy,  marketing channel 
strategies, brand  management, integrated 
marketing communication, and identification and 
evaluation of domestic and global  marketing 
opportunities .
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Mathematics
MAT 130  4.5 Credits
Business Math
This course focuses on the  basic mathematical 
concepts that can be applied to specific business 
contexts . Emphasis is placed on developing the skills 
necessary to analyze business situations  critically 
and to identify the  mathematical questions 
underlying  them . Step-by-step methodologies 
for interpreting business issues and for solving their 
related mathematical problems are demonstrated . 


MAT 220  4.0 Credits
College Algebra
This course focuses on introductory algebra 
skills such as simplifying expressions and solving 
equations using variables for unknowns . Emphasis 
is placed on solving problems using basic algebra . 
Students will be required to apply this knowledge 
to business, consumer, and science contexts . 


MAT 320  4.5 Credits
Business Statistics
This course focuses on modern business statistical 
techniques including basic descriptive statistics, 
index numbers, correlation, basic probability, and 
elementary statistical inference .


MAT 420  4.5 Credits
Statistics for Healthcare Professionals
This course provides students with an introductory 
level foundation of statistical  concepts related to 
healthcare research and practice . Topics include data 
organization and management,  statistical 
significance, and common  parametric/non-
parametric statistical  techniques, such as t-tests, 
correlation,  and chi-square . Emphasis is placed 
on conceptual understanding, correct application, 
and interpretation of statistical  tests and their 
results . 


MAT 525  2.5 Credits
Biostatistics for Healthcare Professionals I
This course provides students with fundamental 
statistical concepts related to healthcare research 
and practice . Topics include statistical methods 
most frequently used in healthcare literature, 
including data organization and management, key 
principles of statistical inference, and common 
parametric and non-parametric statistical 
techniques (z-tests, t-tests, and ANOVAs) . 
Emphasis is placed on conceptual understanding, 
correct application, and interpretation of statistical 
tests and their results .


MAT 526  2.5 Credits
Biostatistics for Healthcare Professionals II
This course continues with fundamental statistical 
concepts related to healthcare research and practice . 
Topics include correlation, linear regression, chi-
square and other non-parametric statistical tests . 
Emphasis is placed on conceptual understanding, 
correct application, and interpretation of statistical 
tests and their results . (Prerequisite: MAT 525)


 


Medical
MED 100  4.0 Credits
Medical Terminology, Law, and Ethics
Introduces terminology that is specific to the 
medical profession .  Courses enable students to 
translate prefixes, suffixes, and root words from 
their Greek and Latin word parts .  Elements will be 
able to be combined into medical terms .  Course 
also covers medical laws, ethics, and bioethics .


MED 101  2.0 Credits
Respiratory Therapy Medical Terminology
This course focuses on medical terminology 
including the definition, the pronunciation, the 
spelling, and the abbreviation of medical terms 
specific to cardiopulmonary systems . Students 
learn how medical terms are formed and the major 
word parts from which many of the terms are 
formed . After successfully taking this course, the 
student will possess a general overview of medical 
terminology regularly employed by Respiratory 
Care Practitioners .


MED 103  4.5 Credits
Medical Terminology for Healthcare Professionals
This course focuses on medical terminology 
including the definition, the pronunciation, the 
spelling, and the abbreviation of medical terms . 
Emphasis is placed on how medical terms are 
formed and the major word parts from which 
many of the terms are formed .


MED 108  3.0 Credits
Medical Billing
This course introduces the fundamentals of 
bookkeeping procedures . Covers payroll, 
spreadsheets, ledgers, and transactions documents . 
Management and filing specific to the medical 
office will also be included .


MED 109  3.0 Credits
Medical Records and Communication
This course prepares the student to work with 
the medical community and patients using 
interpersonal communication, developing both 
written and verbal skills . The course introduces 
the student to work performed in medical 
administration . Medical records including POMR 
and SOAP are covered as well as telephone 
techniques, appointment scheduling, mail 
handling and medical reception skills .


MED 122  2.0 Credits
Medical Asepsis
This course discusses the concepts of medical and 
surgical asepsis and aseptic technique, and a review 
proper hand washing techniques . Disinfection and 
sterilization of surgical instruments, assisting in 
minor surgical procedures are taught, along with 
universal (standard) precautions and infection 
control as specified by OSHA . 


MED 123  2.0 Credits
Introduction to Electrocardiography
This course covers basic cardiopulmonary 
anatomy and physiology, electrocardiography, 


standardization of the ECG, identifying artifacts, 
recognition of arrhythmia, and 12-lead ECG .


MED 124  4.0 Credits
Office Clinical Procedures I
This course focuses on clinical laboratory 
procedures performed in out-patient medical 
offices or medical clinics . The fundamentals of 
urine analysis and microbiological testing will be 
introduced . Microscope use is taught, along with 
specimen collection and cultures and sensitivities . 
Gram-staining procedures and theory are discussed . 


MED 126  2.0 Credits
Assisting and Documenting Physical Examination
This course presents the proper techniques of a 
complete patient examination, including taking 
patients’ vital signs (including blood pressure, 
pulse rate, respiratory rate, temperature, height, 
and weight) . The proper procedures for obtaining 
growth charting for children, patient history, 
and complete physicals are covered . Patient 
confidentiality and HIPAA regulatory compliance 
will be covered . 


MED 201  4.0 Credits
Anatomy and Physiology
This course covers the anatomy and physiology 
of the major systems of the body including but 
not limited to the integumentary system, the 
muscle and skeletal systems, the nervous system, 
the reproductive system, the digestive system, 
and the endocrine system . Course includes 
basic organization and general plan of the body 
including cells, membranes, and tissues .


MED 210  3.0 Credits
Professional Medical Coding
This course covers the study of insurance using 
computer coding software . Includes speed and 
accuracy of coding using ICD-9, CPT-4, and 
HCPCS rules .  Pre-tests are included in this course 
to better prepare students for certification .


MED 211  3.0 Credits
Insurance Specialist
This course covers medical insurance and 
insurance filing . Students learn to properly fill out 
insurance forms and understand electronic claim 
submission . Students also learn about different 
health insurance programs, government programs, 
and managed-care programs .


MED 225  4.0 Credits
Office Clinical Procedures II
This course introduces the fundamental knowledge 
of hematology and complete hematology 
tests, including WBC and RBC, differential 
counts, blood smears and staining techniques, 
hemoglobin, hematocrit, blood typing, blood 
glucose, sedimentation rates, and mono reagent 
testing . This course also covers how to draw blood 
using vacutainer, butterfly, and syringe methods . 
Students will learn the correct vacutainer tube 
to use for different hematological procedures . 
Students will observe these skills in actual medical 
facility conditions .
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MED 385  4.0 Credits
Issues in Public Health
This course provides the student with an in-depth 
study of selected contemporary health problems . 
It examines the contributing social, psychological, 
physical, legal, and cultural factors in health .


 


Medical Specialties 
Clinical
MSC 298  3.0 Credits
Clinical Procedures I
Upon completion of this course the student will 
perform and demonstrate the competencies for 
specific clinical procedures for the following 
specialties: drug administration, vital signs, 
assisting with physical examinations, patient 
assessment, documentation, preparing the patient 
for specialty examination, and aseptic procedures . 
Certification requirements will be completed . 
(Prerequisites: MED122, MED126, PHR127)


MSC 299  4.0 Credits
Clinical Procedures II
Upon completion of this course the student will 
perform and demonstrate the competencies for 
CLIA waived and moderate complexity clinical 
procedures for the following specialties: complete 
urinalysis, complete hematology procedures, 
electrocardiography with 3 and 12 lead cardiogram, 
introduction to strip reading, and phlebotomy 
including vacutainer and butterfly techniques . 
Certification requirements will be completed . 
(Prerequisites: MED123, MED124, MED 225)


 


Nursing
NUR 310 4.5 Credits
Pathophysiology


This course is designed to introduce the student 
to altered physiologic concepts affecting 
individuals and the biologic basis for disease . The 
course begins with the basics of cellular biology, 
electrolytes, cancer, the infection process, and the 
immune system . A focus on specific body systems 
and common disorders will be covered . 


NUR 350  4.5 Credits
Concepts of Professional Nursing
This course prepares nurses for their  unique 
position as healthcare professionals . The healthcare 
system’s demands are continuously changing and 
transforming the nurse’s role . The  framework 
for professional practice is  constructed in the 
course as nurses  examine their roles as health 
promoter,  teacher-learner, leader-manager, 
research  consumer, advocate, colleague, 
and collaborator . 


NUR 360  4.5 Credits
Health Assessment
This course focuses on physical 
examinations . Students develop the necessary skills 
to conduct a holistic health assessment across the 
life span . Emphasis is placed on health history-
taking, cultural consideration, nutrition and mental 
health assessment, physical  examination, 
health promotion, and  clinical assessment 
tools . Critical  thinking, communication, and 
documentation  skills for client charting are 
required to complete coursework . 


NUR 380  4.5 Credits
Theoretical Foundations of Nursing
This course explains what nursing theory  is and 
how this theory is incorporated into professional 
nursing practice . Emphasis is placed on reasoning 
skills and incorporating abstract ideas into practice . 
Additional topics include how theory relates to the 
practice of nursing and how theory and reasoning 
are interrelated . 


NUR 410  4.5 Credits
Nursing Issues in the 21st Century
This course addresses current issues and challenges 
faced by nurses practicing in the 21st century . 
Emphasis is placed on historical and current 
trends and issues and the emergence of new roles 
and responsibilities for professional nurses .


NUR 430  4.5 Credits
Professional Leadership and Management in Nursing
This course  focuses on the essential information 
and key skills nurses must learn to ensure success 
in a dynamic healthcare environment .  Emphasis 
is placed on the theoretical  basis for effective 
nursing management,  organization, and 
leadership;  essential skills of nurse leaders/
managers; and human resource management . 


NUR 440  7.5 Credits
(4.5 didactic, 3 clinical)
Family and Community Health Nursing
This course focuses on the general principles  of 
family and community health nursing and prepares 
nurses to apply these principles to practice . Emphasis 
is placed on the ability to work independently and 
in  conjunction with others; to deliver care  from 
a broader theoretical perspective  (family and 
population-based); and to  address the increasing 
need for nursing  services and perspectives within 
the local, national, and global communities . 


NUR 460  4.5 Credits
Case Management
This course presents basic information that nurses 
and healthcare professionals  need if they are to 
become active advocates for their clients . Content 
includes the historical background  of service 
coordination, identification  of appropriate 
resources  and client needs, and case 
management  differentiation . Emphasis is placed 
on clinical pathways and extended care pathways . 


NUR 470  4.5 Credits
Introduction to Nursing Research
Students are introduced to nursing  research as it 
relates to changing and improving nursing practice . 
Emphasis  is placed on preparing students to 
evaluate current nursing literature for scientific and 
clinical merit in order to solve clinical problems and 
improve practice . Topics include fundamentals of 
research, steps in the research  process, research 
design, data collection  and analysis, and critical 
appraisal and  utilization of nursing research . 
Critical  thinking and problem solving skills 
are  developed and emphasized throughout  the 
course . 


NUR 480  4.5 Credits
Evidence-Based Practice in Nursing
This course provides a foundational understanding 
of evidence-based practice  and delineates the 
steps to implementing  evidence-based practice 
in nursing and healthcare . Students are presented 
with “real-life” examples to  assist in actualizing 
important concepts  and overcoming barriers in 
the implementation of evidence-based care . 


NUR 490  3.0 Credits
Synthesis of Nursing
This course allows the student to demonstrate 
self-directed learning and mastery of all previous 
course objectives of the BSN program .


NUR 491 3.0 Credits
Synthesis of Nursing – Practicum
This course allows the student to effectively 
transition to the professional nursing role as 
the fulfillment of the BSN program outcomes . 
(Prerequisite: NUR 490)


NUR 580  4.5 Credits
Evidence-Based Practice in Nursing
This course provides a foundational understanding 
of evidence-based practice and delineates the 
steps to implementing evidence-based practice 
in nursing and healthcare . Students are presented 
with “real-life” examples to assist in actualizing 
important concepts and overcoming barriers in 
the implementation of evidence-based care .


NUR 601  4.5 Credits
Nursing Administration I
This course focuses on the front-line skills 
and  the knowledge necessary for nursing 
administration  based on a foundation of sound 
management  theory as it relates to healthcare 
delivery . Students integrate clinical  examples 
and develop skills for evaluating  care plan 
delivery models; think critically; empower teams; 
resolve  conflicts; coach and mentor;  educate 
staff and assess clinical  competence; allocate 
resources; and ensure and measure productivity and 
efficiency . 


NUR 651  4.5 Credits
Nursing Administration II
This course builds on the skills learned in Nursing 
Administration I .   Students will be expected to 
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formulate, write, and present case studies about 
major healthcare issues from the perspective of 
an administration team member in a healthcare 
organization .


NUR 668  4.5 Credits
Research and Evaluation Methods
This course exposes the student to the skills 
for engaging in scholarly inquiry, utilizing 
information resources, evaluating research, 
identifying problems, measuring outcomes in 
practical settings, and using research findings for 
clinical decision-making . Topics include principles 
of problem analysis, confronting decisions related 
to the design of a research study, and critically 
examining approved research methods . Selected 
research designs include descriptive, survey, case 
study, ethnography, historical, phenomenology, 
and grounded theory .


NUR 690 2.0 Credits
Thesis/Final Project I
This course provides students with intensive 
opportunity to demonstrate mastery by 
integrating knowledge, skills, and principles 
studied throughout their Master’s program . It is 
a demonstration of students’ ability to develop 
an idea, and apply a theory to real-life public 
health problems . The overarching goal is to 
expand and evaluate the depth and breadth of 
expertise and to demonstrate the interconnection 
among knowledge, skills, and principles brought 
to bear on real-life situations . In this course, the 
student will select a sponsoring organization 
and outside committee members, develop a 
thesis topic and research question/problem, and 
begin implementing this project . (Prerequisite: 
Completion of all coursework)


NUR 691 2.5 Credits
Thesis/Final Project II
This course provides students with the opportunity 
to continue working on completing their thesis/
final project . In this course, the student will 
complete collecting data, writing up results and 
discuss their findings . Students will define the final 
thesis/project . (Prerequisite: NUR 690)


 


Pharmacology
PHA 101  4.5 Credits
Introduction to Pharmacology
This course introduces students to pharmacology 
with an emphasis on  drug therapy and 
drug interaction .  Topics include drug 
classifications,  drug therapy, adverse reactions, 
drug and food interactions, and patient education .


 


Philosophy
PHI 221  4.0 Credits 
Introduction to Logic 
This course focuses on the techniques for 


determining the validity of arguments and for 
analyzing problems in the world . Topics include a 
discussion of informal fallacies, Aristotelian logic, 
and symbolic logic . 


PHI 310  4.0 Credits 
Critical Thinking 
This course is designed to provide an 
interdisciplinary approach to critical thinking and 
challenges the student to question his or her own 
assumptions through analysis of the most common 
problems associated with everyday reasoning . The 
course explains fundamental concepts, describes 
the most common barriers to critical thinking, 
and offers strategies for overcoming those barriers .


PHI 400  4.0 Credits 
Modern Issues in Ethics 
This course provides students with a comprehensive 
introduction to a broad array of the most pressing 
contemporary debates in medical ethics . Students 
will examine the social contexts within which 
these debates arise . Topics include the foundation 
of bioethics, research ethics and informed consent, 
truth telling and confidentiality (medical record 
confidentiality), genetic control, application of 
scarce medical resources, impaired infants and 
medical futility, and euthanasia . 


 


Pharmacy
PHR 127  2.0 Credits
Principles of Drug Administration
This course covers fundamental information 
on drug administration . Proper technique 
of drug administration, including injectable 
(subcutaneous, intradermal, and intramuscular) 
methods are taught . Technique for withdrawing 
medication, calculation of dosages, syringe 
calibrations, and different injection sites are also 
taught in the course .


PHR 200  3.0 Credits
Pharmacy Essentials
This course teaches the student essential concepts 
of pharmacy and pharmaceutical terminology .  
The student learns the pharmacy rules of the state 
and how they impact the role of the pharmacy 
technician, regulatory standards in pharmacy 
practice, ethical considerations for the pharmacy 
technician, infection control and prevention in 
the pharmacy, and the various categories of non-
prescription products and over-the-counter drugs 
and counseling related to those items .


PHR 208  4.0 Credits
Principles of Pharmacy Technology
This course teaches basics of being a pharmacy 
technician . History, laws and ethics, packaging and 
dispensing medications, medication preparation, 
pharmaceutical calculations and communications 
are part of this course . 


PHR 209  3.0 Credits
Pharmacy Technology Applications


This course covers the therapeutic applications of 
drugs, biopharmaceutics, different characteristics 
and actions of drugs, administration of drugs, and 
drug distribution .


 


Physics
PHY 101  4.5 Credits
Introduction to Physics
This course introduces students to the key 
concepts and methods of physics . Emphasis is 
placed on how physical concepts apply to everyday 
phenomena .


 


Property Management
MAN 103  4.0 Credits
Management Principles
This course focuses on the basic principles of 
management as they apply to formal organizations . 
Students are introduced to the importance of 
effective management within organizations . The 
traditional management framework is used to 
provide essential skills in planning, organizing, 
staffing, directing, and controlling .


MAN 225  4.0 Credits
Property Management Fundamentals
This course focuses on the life cycle of  property 
management . Emphasis is placed on the 
fundamental concepts for each life cycle element 
to provide a broad introduction  to all property 
topics . 


MAN 227  4.0 Credits
Intermediate Property Management
This course advances the property life  cycle 
concepts of MAN 225 and emphasizes property 
management standards,  risk analysis, auditing, 
valuation, and appraisal . (Prerequisite: MAN 225) 


MAN 229  4.0 credits
Federal and Contractor Focused 
Property Management
This course focuses on property concepts  and 
issues in the federal government  (military and 
civilian); in companies that do work for the federal 
government  (government contractors);  and on 
property concepts and issues in  the state and 
the local governments, universities,  and medical 
organizations (for profit and not for profit) . Each 
of the fundamental concepts will be studied, and a 
review of regulations and compliance issues will be 
covered . (Prerequisites: MAN 225 and MAN 227)


MAN 280  4.0 Credits
Property Management Applications
This course is a project-oriented course that builds 
upon the prior property management courses . It 
is  designed to utilize the management  and the 
accounting skills learned in previous courses . The 
student will select an instructor-approved practical 
project, then  research and present issues related 
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to the project, and develop suggested solutions to 
the issues . (Prerequisites:  MAN 225, MAN 227, 
and MAN 229)


 


Psychology
PSY 105  4.5 Credits
Introduction to Psychology
This course introduces students to the science 
of psychology, beginning with the tiny cells 
that make up the brain and nervous system and 
extending to an examination of how people and 
groups interact with one another . Topics  include 
consciousness, learning and memory, thinking, 
motivation, emotion, and psychological disorders 
and their treatment .


PSY 220  4.0 Credits
Psychology
This course focuses on the aims and the methods 
of psychology . Concepts covered in the course 
include human behavior, learning theories, 
memory, and human development .


PSY 400  4.0 Credits 
Biological Psychology 
This course introduces the student to the intricate 
relationship between biology and psychology . 
The student is exposed to the emerging field of 
biopsychology in which fascinating new discoveries 
are constantly being made . Major topics include: 
anatomy of the nervous system, plasticity of the 
brain, sensory systems and attention, wakefulness 
and sleeping, emotional behaviors, the biology of 
learning and memory, and psychological disorders . 


 


Radiology
RAD 123  3.5 Credits
Limited Radiology
This course includes study of equipment operations, 
radiation physics, technical aspects of radiography, 
production of radiation, imaging equipment, film 
exposure, and file processing . 


RAD 124  2.0 Credits
Concepts of Practical Radiology
This course is a study of radiation protection, 
patient-care management, positioning of bones 
for both upper and lower extremities and chest . 
Exposure factors, charts, and medical law and 
ethics also are studied .


 


Respiratory Care 
Management
RCM 300 4.5 Credits
Respiratory Care Management and Leadership
This course reviews management concepts essential 
to the understanding of the organizational 
environment within which healthcare managers 


perform their various managerial functions . It will 
review, and challenge when necessary, classical 
theory and concepts . It focuses on relatively 
new concepts and trends in organizational 
management . It is designed to help develop a 
solid base of understanding of the traditional 
core management functions of planning, decision 
making, organizing, staffing and controlling 
as well as the emerging functions of coaching, 
counseling, teaching and facilitating . It reviews 
the practical managerial skills of budgeting, team 
development, conflict resolution, training and 
development, good communication and human 
resources management, all skills that are essential 
for the smooth and efficient management of 
today’s organizations . Each subject in the course 
will be related directly to Advanced Respiratory 
Care Practice through weekly discussions .


RCM 310 4.5 Credits
Respiratory Care Marketing and Strategic Planning
This course examines the healthcare planning 
process, including the concepts and procedures, 
strategies, problem solving and decision-
making . Students gain a firm understanding 
of the importance of marketing in healthcare 
organizations, with specific applications to the 
Respiratory Care Department .


RCM 320 4.5 Credits
Respiratory Care Financial Management
This course is designed to provide the student with 
an understanding of accounting and financial 
management concepts/techniques to health 
service organizations . Course components include: 
distinctive accounting and financial characteristics 
of health services organizations; interpreting basic 
financial statements; financial ratios analysis; 
government and voluntary regulatory agency 
compliance; and evaluating financial performance . 
Each course subject is applied directly to the 
Respiratory Care Department through weekly 
discussions .


RCM 420 4.5 Credits
Respiratory Care in a Managed Care Environment
This course is an introduction to the history, 
structure, and management issues associated 
with health maintenance organizations (HMOs), 
preferred provider organizations (PPOs), and 
other managed care options . Each subject is 
applied directly to Advanced Respiratory Care 
Practice through weekly discussion topics .


RCM 340 4.5 Credits
Respiratory Care Information Systems
Success as an Advanced Respiratory Care 
Practitioner depends on communication and 
documentation skills . Good communication, with 
patients, families, colleagues, and supervisors is 
crucial . Retrieving and documenting information 
is a critical part of every practitioner’s day . This 
course looks at health care information systems 
and how they relate to Advanced Respiratory Care 
Practice .


RCM 440 4.5 Credits
Managing Long-Term Care across the Continuum
This course examines the management of long-
term care (LTC) services in America, including 
the history of long-term care, characteristics of 
an ideal LTC system, nursing services, sub-acute 
care, assisted living, senior housing, community-
based services, integration, external control, key 
ethical issues, governance, marketing and future 
trends . Students gain a firm understanding of the 
importance of long-term care in the future of U .S . 
healthcare delivery, with specific applications to 
the Respiratory Care services each week .


RCM 470 4.5 Credits
Respiratory Care Management Boot Camp
Respiratory Care Management Boot Camp 
applies specific management/leadership theories 
and practices to the direction and management of 
a respiratory care or cardiopulmonary department, 
including the managerial functions of department 
organization/structure, budgeting, controlling, 
staffing, coordinating, measuring performance, 
and developing staff members . Leadership and 
skills pertinent to these functions, as well as 
effective communication and professionalism, are 
included in the course . The practical topic of how 
to prepare oneself for a position in respiratory care 
management is also addressed .


 


Respiratory Care 
Practice
RCP 300 4.5 Credits
Introduction to Healthcare Research
This course is an introduction to evidence-based 
medicine in the context of respiratory care research . 
Topics covered in this course include basic research 
principles such as the scientific method, the ethical 
considerations involving research, conducting 
literature searches, and critically evaluating 
published reports .


RCP 320 4.5 Credits
Healthcare Research in Practice
This course is a continuation of evidence-based 
medicine in the context of respiratory care 
research . Focusing on quantitative analysis, topics 
covered in this course are writing the protocol, 
data collection, basic statistical concepts, and 
basic methodology including correlation, t-Tests, 
ANOVA and regression .


RCP 330 4.5 Credits
Health Professional as Educator I
Part I of this course on the Health Professional 
as Educator is a comprehensive examination the 
practical issues health professionals confront as 
they strive to provide effective patient and family 
education . The course focuses on issues such as 
perspectives on teaching and learning, and the 
characteristics of the learner .
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RCP 335 4.5 Credits
Health Professional as Educator II
The second part of this course continues the focus 
on practical issues health professionals face in 
providing effective patient and family education . 
The course continues with a focus on the 
characteristics of the learner, as well as techniques 
and strategies for teaching and learning .


RCP 340 4.5 Credits
Advanced Patient Assessment
This course is to provide knowledge to build and 
develop a strong foundation of assessment skills 
necessary in daily clinical practice . Course content 
will present a knowledge base of major respiratory 
diseases and competency in the patient assessment 
process through a case study approach .


RCP 350 4.5 Credits
Advanced Cardiopulmonary Diagnostics
This course presents Advanced Cardiopulmonary 
Diagnostics, including Respiratory Monitoring, 
Hemodynamic Monitoring, Cardiac Assessment, 
Blood Chemistry, Hematology, Imaging of 
the Thorax, Specialized Pulmonary Function 
Testing, Interventional Pulmonary Procedures, 
Polysomnography, Nutritional Assessment and 
Cardiopulmonary Exercise Assessment . Special 
emphasis is placed on advanced aspects of these 
diagnostics, which are not typically presented, in 
ASRT level Respiratory Care training programs .


RCP 360 4.5 Credits
Advanced Cardiopulmonary Pathology I
This course presents a detailed discussion of the 
etiology, pathogenesis, pathology, diagnosis, 
history, prognosis, manifestations, detection 
and treatment of cardiopulmonary diseases . The 
Advanced Respiratory Care Practitioner presents 
diseases and disorders in a “Grand Rounds” 
Case Study approach with strong emphasis on 
assessment and treatment recommendations .


RCP 365 4.5 Credits
Advanced Cardiopulmonary Pathology II
This course continues from Advanced 
Cardiopulmonary Pathology I the detailed 
discussion of the etiology, pathogenesis, pathology, 
diagnosis, history, prognosis, manifestations, 
detection and treatment of cardiopulmonary 
diseases . The Advanced Respiratory Care 
Practitioner presents a new group of diseases 
and disorders in a “Grand Rounds” Case Study 
approach with strong emphasis on assessment and 
treatment recommendations .


RCP 410 4.5 Credits
Advanced Neonatal-Pediatric Pathology
This course covers the diversity of respiratory 
problems encountered by neonates and children . 
Each disorder is discussed in terms of presentation, 
pathophysiology and diagnosis . Aspects of 
treatment are also introduced to prepare the 
student for the Advanced Neonatal/Pediatric 
Therapeutics course, which follows . Emphasis in 
Advanced Neonatal/Pediatric Pathology is placed 
on recent innovations in neonatal/pediatric 


respiratory diagnosis and treatment . Congenital 
cardiac and pulmonary anomalies, which occur in 
roughly 4% of all live births, are also addressed 
herein .


RCP 415 4.5 Credits
Advanced Neonatal-Pediatric Diagnostics/
Therapeutics
This course covers the diversity of respiratory 
therapeutics and procedures now available for 
the treatment of infants and children . Special 
problems in the treatment of premature neonates 
are also presented . Emphasis is placed on advances 
in oxygenation, continuous positive airway 
pressure, mechanical ventilation, noninvasive 
positive pressure ventilation, high frequency 
ventilation, high frequency oscillatory ventilation, 
extracorporeal membrane oxygenation and 
surfactant therapy . Congenital cardiac and 
pulmonary anomalies and their treatment are also 
addressed herein . For each therapeutic modality, 
the indications, benefits, contraindications, 
monitoring considerations and adverse effects are 
thoroughly presented . Clinical Practice Guidelines 
for each modality are included in this discussion .


RCP 420 4.5 Credits
Principles and Practices of Disease Management
This course presents principles and practices 
of disease management, and explores the role 
for Advanced Respiratory Care Practitioners in 
this growing field of medicine . Also considered 
are expanding roles for RTs in establishing 
and implementing protocols, clinical practice 
guidelines and pathways for care .


RCP 430 4.5 Credits
Case Management in Acute and Critical Care
This course presents principles and practices of 
case management and disease management, with 
emphasis on the acute care setting . It includes 
clinical, legal, and ethical responsibilities of 
those involved in managing patient care . Specific 
examples of Case Management and Disease 
Management in respiratory disorders are 
presented . Readings from the AARC Respiratory 
Care Journal are utilized in the discussion forum 
for this course .


RCP 440 4.5 Credits
Case Management across the Continuum of Care
This course continues the discussion of Case 
Management and Disease Management . In this 
course the continuum of care is emphasized 
to include home care settings, long-term care 
settings, LTACH hospitals and other sites of 
care . Specific examples of Case Management and 
Disease Management in respiratory disorders are 
presented . Readings from the AARC Respiratory 
Care Journal are utilized in the discussion forum 
for this course .


RCP 450 4.5 Credits
Advances in Emergency Response and Preparedness
This course is designed to help healthcare workers 
understand their role in providing continuous 
care for patients in the event of an emergency and 


recognizing types of emergencies and disasters . 
The course will also demonstrate the importance 
and knowledge to implement a Rapid Response 
Team within a hospital .


RCP 460 4.5 Credits
Advances in Critical Care Medicine
This course presents advances in Critical Care 
Medicine, and the role of the Advanced Respiratory 
Care Practitioner in this setting . It includes 
advanced respiratory/hemodynamic monitoring, 
state-of-the-art mechanical ventilation practices, 
noninvasive ventilation, as well as treatment of 
acute lung injury, ARDS, cardiac failure, trauma, 
burn/inhalation injury and other disorders 
commonly seen in the critical care environment . 
A new credential being offered by the National 
Board for Respiratory Care, Adult Critical Care 
specialization, is also presented for those interested 
in pursuing this professional designation .


 


Respiratory Therapy
RES 101  2.0 Credits
Introduction to Respiratory Therapy/Infection Control
This course focuses on the art, the science, and 
the profession of modern cardiopulmonary care . 
Asepsis and the control of infectious disease in the 
healthcare setting are covered .


RES 111  3.0 Credits
Airway Management
This course focuses on the theory, the application, 
and the monitoring of emergency and chronic 
management of the airway . Emphasis is 
placed on the theory and the practice of basic 
cardiopulmonary resuscitation for medical 
professionals . Students fulfill the CPR section 
of this module by presenting a copy of a current 
American Heart Association Provider “C” card to 
the university .


RES 121  2.0 Credits
Medical Gases/Aerosol and Humidity Therapy I
This course focuses on the therapeutic application 
and the monitoring of oxygen and specialized gas 
mixtures including the physical principles of gases, 
gas storage, delivery, and medical gas therapy .


RES 122  2.0 Credits
Medical Gases/Aerosol and Humidity Therapy II
This course focuses on the therapeutic application 
of humidity, bland aerosols, and aerosol drug 
therapy including the characteristics of aerosols, 
the hazards of aerosol therapy, aerosol delivery 
systems, and therapy protocols and controlling 
environmental contamination .


RES 129  2.0 Credits
Medical Gases/Aerosol and Humidity 
Therapy - Clinical Practicum
This clinical practicum focuses on gas pressure and 
flow regulation, oxygen analysis, oxygen therapy, 
oxygen tents, oxygen hoods, aerosol generators 
and aerosol medication delivery . 
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RES 131  3.0 Credits
Lung Expansion Therapy/Bronchial Hygiene
This course focuses on the theory, the application, 
and the monitoring of modern lung expansion 
modalities, humidification concerns, coughing 
techniques, chest physical therapy, and autogenic 
drainage techniques .


RES 139  2.0 Credits
Lung Expansion Therapy/Bronchial 
Hygiene - Clinical Practicum
This practicum emphasizes both simulated and 
direct patient care activities as described in 
the procedural competency evaluation of lung 
expansion therapy and bronchial hygiene .


RES 141  2.0 Credits
Arterial Blood Gases/Applied 
Cardiopulmonary Physiology I
This course focuses on the arterial blood gas report, 
which is the mainstay in diagnosing and managing 
clinical oxygenation and acid-base disorders . 
The first clue to an oxygenation or acid-base 
disturbance may be an abnormal blood gas report . 
The ABG report may serve as a gauge with respect 
to the appropriateness or effectiveness of therapy . 
RES140 attempts to explore the different areas 
associated with understanding the physiology that 
is foundational to blood gas assessment . These 
areas include but are not limited to: (1) blood 
gas physiology and (2) applied cardiopulmonary 
physiology .


RES 142  2.0 Credits
Arterial Blood Gases/Applied 
Cardiopulmonary Physiology II
The ABG report may serve as a gauge with respect 
to the appropriateness or effectiveness of therapy . 
RES142 attempts to explore the different areas 
associated with creating a reliable report for this 
purpose . The focus of this course is to introduce 
the student into the steps and the processes needed 
to accurately provide appropriate interpretation of 
blood gas results .


RES 147 2.0 Credits
Airway Management - Clinical Practicum
This practicum requires students to complete 
both simulated and direct patient care activities as 
described in the procedural competency evaluation 
of airway management and CPR .


RES 149  2.0 Credits
Arterial Blood Gases/Applied Cardiopulmonary 
Physiology - Clinical Practicum
This practicum focuses on both the simulated and 
the direct patient care activities as described in 
the procedural competency evaluation of arterial 
blood gas sampling, analysis, and interpretation .


RES 201  2.0 Credits
Respiratory Care Sciences I
This course focuses on mathematics and on physics 
as they relate to the field of respiratory therapy and 
healthcare in general .


RES 202  2.0 Credits
Respiratory Care Sciences I
This course focuses on chemistry and microbiology 
as they relate to the field of respiratory therapy and 
to healthcare in general .


RES 211  2.0 Credits
Advanced Pulmonary Function Testing
This course focuses on the theory, the application, 
and the current American Thoracic Society 
standards for spirometry, diffusion studies, and 
other advanced diagnostic studies .


RES 221  2.0 Credits
Adult Pathophysiology/Geriatrics/Trauma Care I
This course explores the etiology and the 
pathophysiology associated with several 
pulmonary-related disorders . It describes the signs/
symptoms associated with each disease process as 
well as provides a comprehensive look at assessment 
and treatment strategies in the care of the 
pulmonary patient . Respiratory care practitioners 
and students are frequently exposed to patients 
with many different types of pulmonary-related 
illnesses . RES221 provides the student with the 
basic knowledge and the tools to gather clinical 
data systematically for the purpose of properly 
assessing the pulmonary patient . It also discusses 
the necessary elements required for formulating 
appropriate treatment plans, along with ideas on 
how to modify those plans if necessary . The initial 
chapters of the course demonstrate the proper 
method for documenting these important steps 
clearly and precisely . Practice case studies provided 
by the textbook allow the student to build on the 
information presented throughout the course . The 
primary foundation for the course is found in the 
first three sections of the textbook . Mastering this 
material will give the student the necessary tools to 
successfully navigate the course .


RES 222  2.0 Credits
Adult Pathophysiology/Geriatrics/Trauma Care II
This course is a continuation of RES221 and further 
explores the etiology and the pathophysiology 
associated with several pulmonary-related disorders . 
It describes the signs/symptoms associated with an 
array of pulmonary disorders as well as provides a 
comprehensive look at assessment and treatment 
strategies in the care of the pulmonary patient . 
Respiratory care practitioners and students are 
frequently exposed to patients with many different 
types of pulmonary related illnesses . RES222 
provides the student with the basic knowledge and 
the tools to gather clinical data systematically for 
the purpose of properly assessing the pulmonary 
patient . It also discusses the necessary elements 
required for formulating appropriate treatment 
plans along with ideas on how to modify those 
plans if necessary . Practice case studies provided 
by the textbook allow the student to build on the 
information presented throughout the course . 


RES 231  3.0 Credits
Pulmonary Rehab/Alternative Site Care
This course focuses on the goals, the implementation, 


and the monitoring of cardiopulmonary 
rehabilitation programs . Emphasis is placed on 
the application of respiratory therapy modalities 
to home care, subacute care, and skilled nursing .


RES 239  1.0 Credits
Pulmonary Rehab/Alternative Site Care - Clinical 
Practicum
This practicum requires students to complete 
both simulated and direct patient care activities as 
described in the procedural competency evaluation 
of pulmonary rehabilitation and alternate site care .


RES 241  3.0 Credits
Mechanical Ventilation I
This course focuses on the theory of invasive 
and non-invasive mechanical ventilation 
devices . Emphasis is placed on advanced theory 
including inverse I:E ratio ventilation, permissive 
hypercapnea, independent lung ventilation, and 
negative pressure ventilation .


RES 242  3.0 Credits
Mechanical Ventilation II
This course focuses on the monitoring and 
the managing of patients on mechanical 
ventilation . Emphasis is placed on correcting gas 
exchange abnormalities, calculating pulmonary 
mechanics and muscle strength, identifying 
types of monitoring for various clinical 
conditions, interpreting ventilator graphics, and 
recommending modifications to therapies based 
on the patient’s condition and monitored values .


RES 249  2.0 Credits
Mechanical Ventilation - Clinical Practicum I 
This clinical practicum emphasizes both simulated 
and direct patient care activities as described in 
the procedural competency evaluation of basic 
concepts of mechanical ventilation setup .


RES 251  2.0 Credits
Mechanical Ventilation III
This course focuses on the application of 
mechanical ventilation theory and monitoring . 
Emphasis is placed on acute lung injury, 
pulmonary edema, multiple system organ failure, 
and adult respiratory distress syndrome . Improving 
oxygenation using noninvasive positive pressure 
ventilation is addressed while goals, indications, 
patient selection, complications, and equipment 
are considered . Application and monitoring of 
invasive and non-invasive mechanical ventilation 
devices is required . Additional topics include 
the advanced modalities of inverse I:E ratio 
ventilation, independent lung ventilation, and 
negative pressure ventilation .


RES 257  2.0 Credits
Mechanical Ventilation - Clinical Practicum II 
This practicum focuses on the completion of both 
simulated and direct patient care activities as 
described in the procedural competency evaluation 
of basic concepts of mechanical ventilation 
assessment, monitoring, and adjustment to meet 
therapeutic goals . 
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RES 258  2.0 Credits
Intermediate Clinical Practicum I
This Practicum focuses on both the simulated and 
the direct patient care activities as described in the 
procedural competency for evaluation, assessment, 
therapeutic intervention and monitoring of 
patients who are being managed and treated in 
acute and critical care areas of hospitals .


RES 259  1.0 Credits
Intermediate Clinical Practicum II
This practicum focuses on both the simulated and 
the direct patient care activities as described in the 
procedural competency for evaluation, assessment, 
therapeutic intervention and monitoring of 
patients who are being managed and treated in 
acute and critical care areas of hospitals .


RES 261   2.0 Credits
Pediatric/Perinatal Pathophysiology and Critical Care I
This course focuses on the theory and the 
application of the physiology, the pathophysiology, 
the monitoring, and the care of pediatric and 
perinatal patients including laboratory and 
physical examination .


RES 262  2.0 Credits
Pediatric/Perinatal Pathophysiology and Critical Care II
This course focuses on the theory and the 
application of the physiology, the pathophysiology, 
the monitoring, and the care of pediatric and 
perinatal patients including laboratory and 
physical examination . Application of critical 
respiratory care for pediatrics and infants is also 
discussed .


RES 269  2.0 Credits
Pediatric/Perinatal Pathophysiology and 
Critical Care - Clinical Practicum
This practicum focuses on completing both the 
simulated and the direct patient care activities 
as described in the procedural competency for 
evaluation, assessment, therapeutic intervention 
and monitoring of pediatric and perinatal patients 
including mechanical ventilation setup and 
monitoring .


RES 271  3.0 Credits
Advanced Cardiopulmonary 
Resuscitation / Advanced Skills
This course focuses on the theory and the 
application of advanced resuscitation modalities 
and special procedures for adult, pediatric, and 
neonatal patients including land/air patient 
transport .


RES 281  2.0 Credits
Application of Cardiopulmonary 
Diagnostics and Monitoring I
The course introduces the application of critical 
thinking to cardiopulmonary monitoring and 
diagnostic testing


RES 282  2.0 Credits
Application of Cardiopulmonary 
Diagnostics and Monitoring II
The course introduces the student to the 
application of critical thinking as it relates to 


cardiopulmonary monitoring and diagnostic 
testing . Course content involves the application 
of hemodynamic monitoring and application of 
clinical simulation exercises .


RES 289  2.0 Credits
Application of Cardiopulmonary 
Diagnostics and Monitoring - Clinical Practicum
This practicum focuses on completing both 
simulated and direct patient care activities as 
described in the procedural competency for 
evaluation and assessment of hemodynamic 
monitoring of critical-care patients .


RES 299  1.0 Credits
Advanced Clinical Practicum
Students will be required to complete all 
remaining procedural competencies from earlier 
clinical rotations . Emphasis will be placed on 
clinical simulations and completing the remaining 
clinical practice-related activities . Students are also 
given an opportunity to review their course of 
study in preparation for the CRT exam through 
application of a CRT review program .


 


Sociology
SOC 110  4.5 Credits
Death and Dying
This course focuses on the social and 
cultural aspects of death, dying, and bereavement . 
Topics include ethical  issues, the dying child, 
suicide, and the process of grief and bereavement . 


SOC 220  4.0 Credits 
Sociology 
This course addresses the relationships among 
different social institutions . It examines the 
dynamics of social groups . Topics covered include 
the concepts of control, inequity, and change 
within social groups . 


SOC 240  4.5 Credits
Ethical and Legal Issues in Healthcare
This course provides an overview of the laws and 
the ethics involved in providing  medical care to 
patients . Topics include liability, privacy, contracts, 
informed consent, ethical issues surrounding birth 
and death, and ethical use of healthcare resources . 


SOC 400  4.0 Credits 
Sociology of Aging 
This course focuses on an interdisciplinary 
approach that provides the concepts, the 
information and the examples students need to 
achieve a basic understanding of aging as a social 
process . The course addresses a broad range of 
societal issues and covers concepts associated with 
an aging population . It examines the concept of 
aging on both an individual and a societal level . 
Major topics include the history of aging in 
America; physical aging; psychological aspects 
of aging; personal adaptation to aging; death 
and dying; community social services; how 
aging affects personal needs and resources; and 
government responses to the needs of the aging .


 


Statistics
STA 322  4.0 Credits 
Statistics
This course focuses on the practical skills needed 
in statistics analysis . Topics covered include 
distributions, relationships, randomness, inference, 
proportions, regression, and variance . Emphasis 
is placed on understanding the use of statistical 
methods and the demands of statistical practice . 
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Academic Calendar
Monday, December 5, 2011  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .Module Thirteen Begins
Friday, January 13, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Thirteen Ends
Monday, January 16, 2012  .  .  .  .  .  .  .  .  .  .  . Holiday (Martin Luther King Day)
Tuesday, January 17, 2012 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module One Begins
Friday, February 10, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module One Ends
Monday, February 13, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Two Begins
Monday, February 20, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .Holiday (Presidents’ Day)
Friday, March 9, 2012 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .Modules Two Ends
Monday, March 12, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Three Begins
Friday, April 6, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Three Ends
Monday, April 9, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .Module Four Begins
Friday, May 4, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Four Ends
Monday, May 7, 2012 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Five Begins
Monday, May 28, 2012 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Holiday (Memorial Day)
Friday, June 1, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Five Ends
Monday, June 4, 2012 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Six Begins
Friday, June 29, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Six Ends
Monday, July 2, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Seven Begins
Wednesday, July 4, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Holiday (Independence Day)
Friday, July 27, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Seven Ends
Monday, July 30, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Eight Begins
Friday, August 24, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Eight Ends
Monday, August 27, 2012 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Nine Begins
Monday, September 3, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Holiday (Labor Day)
Friday, September 21, 2012 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .Module Nine Ends
Monday, September 24, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Ten Begins
Friday, October 19, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .Module Ten Ends
Monday, October 22, 2012 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Eleven Begins
Friday, November 16, 2012 .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Eleven Ends
Monday, November 19, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Twelve Begins
Friday, December 14, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Twelve Ends
Monday, December 17, 2012  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Thirteen Starts
Friday, January 25, 2013  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Thirteen Ends
Monday, January 21, 2013  .  .  .  .  .  .  .  .Holiday (Martin Luther King Day) 
Monday, January 28, 2013  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module One Begins
Monday, February 18, 2013  .  .  .  .  .  .  .  .  .  .  .  .Holiday (Presidents’ Day)
Friday, February 22, 2013   .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module One Ends
Monday, February 25, 2013  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Two Begins
Friday, March 22, 2013 .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .  Module Two Ends
Monday, March 25, 2013 .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   . Module Three Begins
Friday, April 19, 2013   .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .Module Three Ends
Monday, April 22, 2013  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Four Begins
Friday, May 17, 2013  .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   . Module Four Ends
Monday, May 20, 2013 .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .Module Five Begins
Monday, May 27, 2013 .   .   .   .   .   .   .   .   .   .   .   .   .   .   . Holiday (Memorial Day)
Friday, June 14, 2013  .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .  Module Five Ends
Monday, June 17, 2013 .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   . Module Six Begins
Thursday, July 4, 2013  .  .  .  .  .  .  .  .  .  .  .  .  . Holiday (Independence Day)
Friday, July 12, 2013  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . Module Six Ends


***Calendar is Subject to Change***


*Courses taught in the 8 week course model will be offered in the odd-numbered modules.


Holidays
Martin Luther King Day
Presidents Day
Memorial Day
Independence Day
Pioneer Day (Utah only)
Labor Day
Thanksgiving Day
Christmas
New Year’s Day


Contact Information
It’s easy to reach us:
Online
 www .independence .edu


Telephone
Call toll-free to speak to an Admissions Consultant: 800-972-5149


Mail
Independence University
4021 South 700 East, Suite 400
Salt Lake City, UT 84107


Independence University Legal Control
Independence University, a branch campus of Stevens-Henager College’s 
Ogden/West Haven main campus, is legally controlled by the Center for 
Excellence in Higher Education, Inc . Officers of the corporation are Eric 
Juhlin, President and Lenny Esmond, Secretary . Directors are George Martin 
Curtis, III, William C . Dennis, Todd Zywicki, Carl Barney, Eric Juhlin, Yaron 
Brook, Lenny Esmond, Roy Hurd, Ken Konesco, Terry Brown, and William 
C . Clohan . CollegeAmerica Colorado/Wyoming, CollegeAmerica Arizona 
and California College San Diego are affiliated with Stevens-Henager College/
Independence University .


All images are stock photography or property of the university.


© 2012-2013 Stevens-Henager College/Independence University . All rights 
reserved . Published March 2012, revised January 2013, good through and 
including March 2013 .


No part of this document may be reproduced or transmitted in any form or 
by any means, electronic or mechanical, including photocopying, recording, 
or any information storage and retrieval system, without written permission 
from Independence University . IU makes every effort to present information 
about the University, its programs, and its services accurately and fairly . 
Those responsible for the preparation of this Catalog and all other public 
announcements and documents have made every attempt to ensure that the 
information presented is correct and up-to-date . This document supersedes 
all previous documentation and is subject to change . IU reserves the right to 
add, amend, or repeal any rules, regulations, policies, tuition, and procedures 
and to change curriculum . IU will not assume responsibility for publication 
errors beyond its control . The information contained in this Catalog is subject 
to change at the discretion of IU without prior notification . In the event of 
any inconsistency between the information contained in this Catalog and 
any other material, the information contained in the Catalog (including any 
addenda) shall take precedence . IU is not responsible for information or oral 
claims made by individuals that are contrary to IU’s published materials .


Independence University is a registered trademark of the Center for Excellence 
in Higher Education, Inc .
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INDEPENDENT AUDITOR’S REPORT 
 
 
To the Board of Directors 
Center for Excellence in Higher Education, Inc.  
Salt Lake City, Utah 
 
We have audited the accompanying combined financial statement of Center for Excellence in Higher Education, Inc. 
(a nonprofit organization), which is comprised of the combined statement of financial position as of December 31, 
2012 and the related notes to the combined financial statement. 
 
Management’s Responsibility for the Financial Statements 
Management is responsible for the preparation and fair presentation of this financial statement in accordance with 
accounting principles generally accepted in the United States of America; this includes the design, implementation, 
and maintenance of internal control relevant to the preparation and fair presentation of financial statement that is 
free from material misstatement, whether due to fraud or error. 
 
Auditor’s Responsibility 
Our responsibility is to express an opinion on this financial statement based on our audit. We conducted our audit in 
accordance with auditing standards generally accepted in the United States of America and the standards applicable 
to financial audits contained in Government Auditing Standards, issued by the Comptroller General of the United 
States of America. Those standards require that we plan and perform the audit to obtain reasonable assurance about 
whether the financial statement is free of material misstatement. 
 
An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the financial 
statement. The procedures selected depend on the auditor’s judgment, including the assessment of the risks of 
material misstatement of the financial statement, whether due to fraud or error. In making those risk assessments, the 
auditor considers internal control relevant to the entity’s preparation and fair presentation of the financial statement 
in order to design audit procedures that are appropriate in the circumstances, but not for the purpose of expressing an 
opinion on the effectiveness of the entity’s internal control. Accordingly, we express no such opinion. An audit also 
includes evaluating the appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management, as well as evaluating the overall presentation of the financial statement. 
 
We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our audit 
opinion. 
 
Opinion 
In our opinion, the financial statement referred to above presents fairly, in all material respects, the combined 
financial position of Center for Excellence in Higher Education, Inc. as of December 31, 2012 in accordance with 
accounting principles generally accepted in the United States of America. 
 
Other Matter 
Our audit was conducted for the purpose of forming an opinion on the financial statement as a whole. The detail of 
combined statement of financial position on page 12 is presented for purposes of additional analysis and is not a 
required part of the financial statement. Such information is the responsibility of management and was derived from 
and relates directly to the underlying accounting and other records used to prepare the financial statement. The 
information has been subjected to the auditing procedures applied in the audit of the financial statement and certain 
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additional procedures, including comparing and reconciling such information directly to the underlying accounting 
and other records used to prepare the financial statement or to the financial statement themselves, and other 
additional procedures in accordance with auditing standards generally accepted in the United States of America. In 
our opinion, the information is fairly stated in all material respects in relation to the financial statement as a whole. 
 
 
 
 
 
Bountiful, Utah 
January 29, 2013 
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ASSETS
Current assets


Cash and cash equivalents 6,281,927$          
Restricted cash 620,331               
Student receivables, current, net of allowance


for doubtful accounts of $6,066,795 35,991,175          
Promises to give 414,338              


Total current assets 43,307,771         


Fixed assets, at cost 6,054,414            
Student receivables, noncurrent, net of allowance


for doubtful accounts of $20,558,457 43,084,934          
Goodwill 444,373,120        
Deposits 1,067,099           


Total assets            537,887,338$      


LIABILITIES AND NET ASSETS
Current liabilities
     Accounts payable 5,991,615$          


Grants payable 383,646               
     Accrued liabilities 970,418               


Excess student funds 1,952,585            
Deferred tuition 37,982,486          
Current portion of long-term debt 32,000,000         


          Total current liabilities 79,280,750         


Deferred rent 2,971,040            
Long-term debt, net of current portion 399,000,000        


Total liabilities 481,251,790        


Net assets
Unrestricted 56,221,210          
Temporarily restricted 414,338              


Total net assets 56,635,548         


Total liabilities and net assets 537,887,338$      


Center for Excellence in Higher Education, Inc.
Combined Statement of Financial Position


December 31, 2012


See accompanying notes to combined financial statement.
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1. DESCRIPTION OF BUSINESS 


 
Center for Excellence in Higher Education, Inc. (the “Organization”) is a non-profit corporation established 
in December of 2006 to promote excellence in higher education by working with philanthropists and others 
interested in reforming American colleges and universities. Education reform, for these purposes, is defined 
as increasing access, reducing costs, and improving the quality of higher education with the goal to make 
universities, schools, departments, and ultimately individual faculty members accountable for the quality 
and effectiveness of their work. 
 
Effective December 31, 2012, Center for Excellence in Higher Education, Inc. executed merger agreements 
to merge Stevens-Henager College, Inc. (“SHC”), CollegeAmerica Denver, Inc. (“CAD”), CollegeAmerica 
Arizona, Inc. (“CAA”), California College San Diego, Inc. (“CCSD”), California College, Inc. (“CCI”),  and 
CollegeAmerica Services, Inc. (“CASI”) into Center for Excellence in Higher Education, Inc., with Center 
for Excellence in Higher Education, Inc. as the surviving Organization.  The Organization is engaged in the 
following business activities through its divisions: 
 
Stevens-Henager College operates a postsecondary college with campuses located in Utah and Idaho.  
 
CollegeAmerica Denver operates a postsecondary college with campuses located in Colorado and Wyoming. 
 
CollegeAmerica Arizona operates a postsecondary college with campuses located in Arizona and Idaho. 
 
California College San Diego operates a postsecondary college with campuses located in California. 
 
CollegeAmerica Services provides various services to the divisions. 
 
Stevens-Henager College, CollegeAmerica Denver, CollegeAmerica Arizona, and California College San 
Diego are accredited by the Accrediting Commission of Career Schools and Colleges (“ACCSC”). 
 


 
2. SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 


 
The financial statement of the Organization has been prepared on the accrual basis.  The Organization 
follows the provisions of Financial Accounting Standards Board (FASB) Accounting Standards 
Codification (ASC) 958, Not-for-Profit Entities. 
 
The significant accounting policies followed are described below to enhance the usefulness of the financial 
statement to the reader. 


 
Date of Management’s Review 
 
Subsequent events were evaluated through January 29, 2013, which is the date the financial statement was 
available to be issued.   From their review, management has determined that there were no significant 
recognizable or unrecognizable subsequent events that were not properly disclosed. 
 
Basis of Accounting and Principles of Combination 
 
This financial statement is prepared in accordance with accounting principles generally accepted in the 
United States of America. The combined financial statement includes the accounts of Center for 
Excellence in Higher Education, Inc., Stevens-Henager College, CollegeAmerica Denver, CollegeAmerica 
Arizona, California College San Diego, California College, and CollegeAmerica Services. These 
divisions are under common control and, therefore, are presented on a combined basis. All intercompany 
accounts and transactions have been eliminated. 
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Use of Estimates 
 
The process of preparing financial statements in conformity with accounting principles generally accepted 
in the United States of America requires management to make estimates and assumptions that affect the 
reported amounts of assets and liabilities along with disclosure of contingent assets and liabilities at the date 
of the financial statements and reported amounts of revenue and expenses during the reporting period. 
Actual results could differ from those estimates. 
 
Cash and Cash Equivalents 
 
For purposes of the combined statement of financial position, cash equivalents include money market 
accounts.  
 
Restricted Cash 
 
Short-term restricted cash primarily represents amounts held for students that were received from the CAL 
Grants and Direct Loan programs. Restricted cash excludes certain funds that may be required to be 
returned if a student who receives Title IV program funds withdraws. These components are a part of 
cash, as they are not legally restricted or otherwise segregated from other assets. Restricted cash is 
excluded from cash and cash equivalents in the combined statement of financial position and is held in bank 
deposit accounts. 
 
Student Receivables 
 
Student receivables consist of amounts due for tuition from currently enrolled and former students. Student 
receivables are stated at the amount management expects to collect from outstanding balances. Student 
receivables with maturities greater than one year are presented at their net present value and discounted at 
rates commensurate with the underlying student’s borrowing rate. 
 
Fixed Assets 
 
Fixed assets are stated at cost net of accumulated depreciation. Expenditures for maintenance and repairs 
are charged to expense as incurred, whereas renewals and betterments that extend the lives of fixed assets 
are capitalized. Depreciation of fixed assets other than leasehold improvements is computed using either 
straight-line or accelerated methods with lives ranging from eighteen months to five years. Depreciation of 
leasehold improvements is computed using the straight-line method over the shorter of the life of the asset 
or the life of the lease. 
 
Goodwill 
 
Goodwill represents the excess of the purchase price paid over the fair value of the net assets acquired in 
connection with a business combination.  The Organization reviews goodwill for possible impairment on an 
annual basis or when triggering events occur in accordance with FASB ASC 350 Intangibles – Goodwill 
and Other.  Goodwill is tested for impairment at the reporting unit level.  The Organization utilizes a two-
part impairment test.  First, the fair value of the reporting unit is compared to the carrying value (including 
goodwill).  If the carrying value is greater than the fair value, the second step is performed.  In the second 
step, the implied fair value of the reporting unit goodwill is compared to the carrying amount of goodwill.  
If the carrying value is greater, a loss is recognized.  The goodwill impairment test considers the impact of 
current conditions and the economic outlook for the Organization’s industry, the general overall economic 
outlook including market data, governmental and environmental factors, in establishing assumptions used 
to compute the fair value of the reporting unit.  The Organization also takes into account the historical, 
current and future operating results and any other facts and data pertinent to valuing the reporting unit. 
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Revenue Recognition 
 
The Organization’s revenue consists of tuition revenue and contributions (see below). Tuition revenue 
is recognized on a straight-line basis over the applicable period of instruction net of expected refunds. 
The Organization’s students generally enroll in a program that encompasses a series of modules which are 
taken consecutively over the length of the program. 
 
If a student’s attendance precedes the receipt of tuition payments, the Organization establishes a student 
receivable for tuition charges in the amount reasonably assured of collection. Tuition payments received 
reduce the balance of accounts receivable due from the student. 
 
If a student withdraws from a program prior to a specified refund date, a portion of such student’s tuition is 
refunded. The Organization records a provision for expected refunds and reduces revenue for the amount 
that is expected to be subsequently refunded. 
 
Bad debt expense is offset against gross tuition and fees revenue. 
 
Concentrations of Credit Risks 
 
The Organization maintains their cash in bank deposit accounts, which at times, may exceed federally insured 
limits. The Organization has not experienced any losses in such accounts and believes they are not exposed 
to any significant credit risk on cash. 
 
Contributions 


 
Unconditional promises to give are recognized as contributions when received at the net present value of 
the amounts expected to be collected. Contributions are considered available for unrestricted use unless 
specifically restricted by the donor. Amounts received that are restricted for future periods or by the donor 
for specific purposes are reported as temporarily restricted or permanently restricted support that increases 
those net asset classes. 
 
When a donor-imposed time restriction ends or purpose restriction is accomplished, temporarily restricted 
net assets are reclassified to unrestricted net assets and reported in the statements of activities and changes 
in net assets as net assets released from restriction. Donor-restricted contributions whose restrictions are 
met in the same year the contribution is received are reported as unrestricted.  
 
Promises to give 
 
Promises to give are recorded at their estimated fair value.  Amounts due later than one year, if any, are 
recorded at the present value of estimated future cash flows.  The Organization estimates the allowance 
based on analysis of specific donors, taking into consideration the age of past due pledges and an 
assessment of the donor’s ability to pay.  At December 31, 2012, management of the Organization 
considers all promises to be collectible; therefore, no allowance has been recorded. 


 
Income taxes 


 
The Organization is exempt from federal income taxes under section 501(c)(3) of the Internal Revenue 
Code and therefore has made no provision for federal income taxes in the accompanying financial 
statement.  In addition, the Organization has been determined by the Internal Revenue Service not to be a 
“private foundation” within the meaning of Section 509(a) of the Internal Revenue Code. 
 
The Organization's Forms 990, Return of Organization Exempt from Income Tax, for the years ending 
December 31, 2012, 2011, 2010, and 2009 are subject to examination by the IRS, generally for three years 
after they were filed.  Generally accepted accounting principles require tax effects from an uncertain tax 
position to be recognized in the financial statement only if the position is more likely than not to be 
sustained if the position were to be challenged by a taxing authority. The assessment of the tax position is 
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based solely on the technical merits of the position, without regard to the likelihood that the tax position 
may be challenged. If an uncertain tax position meets the more-likely-than-not threshold, the largest 
amount of tax benefit that is greater than 50% likely to be recognized upon ultimate settlement with the 
taxing authority is recorded. The Organization’s primary tax positions relate to its status as a not-for-profit 
entity exempt from income taxes and classification of activities related to its exempt purpose. Management 
has evaluated the tax positions reflected in the Organization’s tax filings and does not believe that any 
material uncertain tax positions exist. 
 
Prior to the merger, SHC, CAD, CAA, CCSD, and CASI filed their tax returns as subchapter “S” 
Corporations. Under those provisions, the companies generally do not pay income taxes on their taxable 
income. Instead, the stockholder is liable for individual income taxes on the Companies’ taxable income. 
Accordingly, no provision for income taxes is included in the financial statement. 
 
The Companies’ Forms 1120S, U.S. Income Tax Return for an S Corporation, for the years ending 
December 31, 2012, 2011, 2010, and 2009 are subject to examination by the IRS, generally for three years 
after they were filed.  Generally accepted accounting principles require tax effects from an uncertain tax 
position to be recognized in the financial statement only if the position is more likely than not to be 
sustained if the position were to be challenged by a taxing authority. The assessment of the tax position is 
based solely on the technical merits of the position, without regard to the likelihood that the tax position 
may be challenged. If an uncertain tax position meets the more-likely-than-not threshold, the largest 
amount of tax benefit that is greater than 50% likely to be recognized upon ultimate settlement with the 
taxing authority is recorded. Management has evaluated the tax positions reflected in the Companies’ tax 
filings and does not believe that any material uncertain tax positions exist. 
 


 Fair Value of Financial Instruments 
 


The Organization has a number of financial instruments, none of which are held for trading purposes.  The 
Organization estimates that the fair value of all financial instruments at December 31, 2012 does not differ 
materially from the aggregate carrying values of its financial instruments recorded in the accompanying 
combined statement of financial position. 
 
 


3. PROMISES TO GIVE 
 
Promises to give as of December 31, 2012 consist of the following: 
 
 Amounts due in:       
 Less than one year   $ 108,000 
 One to five years    324,000 
      432,000 
 Less: discount to net present value (1.89%)    (17,662) 
 
     $ 414,338 
 
Management reviews contributions and pledges receivable quarterly and writes-off the amount of 
individual pledges, if any, it determines to be uncollectible.  A discount rate commensurate with the 
risks involved in holding pledges receivable due in future years was used in calculating the present 
value of future cash flows.  There was no allowance for doubtful pledges as of December 31, 2012. 
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4. FIXED ASSETS 


 
Fixed assets as of December 31, 2012 consist of the following: 
       
 Furniture and equipment   $ 7,942,944 
 Software     716,605 
 Student computers    4,672,761 
 Leasehold improvements    2,157,240 
      15,489,550 
 Less: accumulated depreciation    (9,435,136) 
 
     $ 6,054,414 
 
 


5. GRANTS PAYABLE 
 
Grants payable as of December 31, 2012 consist of the following: 
 
 Amounts payable in:       
 Less than one year   $ 100,000 
 One to five years    300,000 
      400,000 
 Less: discount to net present value (1.89%)    (16,354) 
 
     $ 383,646 
 
The grants payable is closely tied to the promise to give (see Note 3).  Management reviews grants 
payable quarterly and writes-off the amount of grants payable, if any, it determines to be not payable 
in the future.  A discount rate commensurate with the risks involved in the payment of grants due in 
future years was used in calculating the present value of future cash flows.  There was no allowance 
for grants payable as of December 31, 2012. 
 
 


6. RELATED PARTY TRANSACTIONS 
 
The Organization derives a substantial portion of its revenue from Student Financial Aid (SFA) received by 
its students under the Title IV programs administered by the U.S. Department of Education pursuant to the 
Higher Education Act of 1965, as amended (HEA). To continue to participate in the SFA programs, the 
Organization must comply with the regulations promulgated under the HEA. Those regulations require that 
all related party transactions be disclosed, regardless of their materiality to the financial statements. 
 
The chairman of the board of directors owns and operates real estate leasing companies from which the 
Organization leases some campus facilities.  The chairman of the board made a cash contribution of 
$10,075,000 to the Organization during the year ended December 31, 2012.  The Organization also has 
two notes payable to a related party trust (see Note 8). 
 
In addition, the corporations (which were previously owned by the chairman of the board of directors) 
merged into the Organization (see Note 1 and Note 11).  The corporations contributed to the Organization 
some of their accounts receivable. The contribution was recorded net of the allowance for doubtful 
accounts. The net amount of the contribution was $46,185,367. 
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7. ECONOMIC DEPENDENCY 


 
The Organization (SHC, CAD, CAA, and CCSD) receives significant revenue from Title IV sources. 
Continuing participation in Title IV programs requires compliance with numerous federal regulations. 
Future noncompliance with these regulations or a change in the laws governing these programs could 
severely impact the operations of the Organization. Further, ineligibility to participate in Title IV programs 
would have a material adverse effect on the Organization's enrollment, revenue and results of operations. 
 
 


8. LONG-TERM DEBT 
 


In connection with the merger, the Organization entered into two notes payable with the seller, a related 
party trust.  The senior note matures December 31, 2017 and the junior note matures December 31, 2019.  
Both notes bear interest at 1% and require quarterly interest payments.  Principal payments on the senior 
note are required based on a formula which takes into account cash flow and revenue of the organization.  
No principal payments are due on the junior note until after the senior note is paid in full.  The notes 
contain certain events which could result in an adjustment to the interest rate in the future and acceleration 
of principal payments.  No triggering events have occurred as of December 31, 2012. 
  
The balance of the senior note at December 31, 2012 was $200,000,000.  The balance of the junior note at 
December 31, 2012 was $231,000,000. 
 
The current portion of the notes payable has been calculated based upon management’s expectation for 
payment of principal in 2013 in accordance with the formula.  Projected future minimum principal 
payments are as follows: 
 


 Year ended December 31, 
  2013     $ 32,000,000 
  2014      36,000,000 
  2015      40,000,000 
  2016      44,000,000 
  2017      48,000,000 
  Thereafter      231,000,000 
 
       $ 431,000,000 


 
 


9. COMMITMENTS AND CONTINGENCIES 
 
Operating lease agreements  
 
The Organization leases its campus facilities under operating lease agreements. The operating lease 
agreements contain provisions which allow for rent increases on an annual basis, subject to limits. The 
Organization recognizes rent expense on a straight-line basis over the lease period.  Future minimum lease 
payments are as follows: 
 
  Year Ending December 31,     Amount  
  2013   $ 8,134,510 
  2014    7,925,002 
  2015    7,926,534 
  2016    6,592,334 
  2017    5,788,700 
  Thereafter    10,272,334 
 
     $ 46,639,414 
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Letters of credit  
 
The Organization has four letters of credit outstanding at December 31, 2012.  Three letters of credit are to 
the Division of Private Occupational Schools, Colorado Department of Education on behalf of 
CollegeAmerica Denver.  One letter of credit is in lieu of a security deposit to a landlord.  The amount 
outstanding under the letters of credit is $2,731,394 at December 31, 2012.  The letters of credit are 
guaranteed to the issuing bank by the chairman of the board of directors of the Organization.  All letters of 
credit will expire in 2013. 
  
Legal proceedings  
 
From time to time, the Organization may be involved in various legal proceedings that are incidental to its 
business. However, to management's knowledge, there currently are no material pending legal proceedings 
involving the Organization. 
 
 


10. REGULATORY 
 
The Organization is subject to extensive regulation by federal and state governmental agencies and 
accrediting bodies. In particular, the Higher Education Act and the regulations promulgated there under by 
the U.S. Department of Education subject the Organization to significant regulatory scrutiny on the basis of 
numerous standards that schools must satisfy in order to participate in the various federal student financial 
assistance programs under Title IV of the Higher Education Act. 
 
To participate in Title IV programs, an institution must be authorized to offer its programs of instruction 
by the relevant agency of the state in which it is physically located, accredited by an accrediting agency 
recognized by the U.S. Department of Education and certified as eligible by the U.S. Department of 
Education. The U.S. Department of Education will certify an institution to participate in Title IV programs 
only after the institution has demonstrated compliance with the Higher Education Act and the U.S. 
Department of Education's extensive regulations regarding institutional eligibility. An institution must also 
demonstrate its compliance to the U.S. Department of Education on an ongoing basis. As of December 31, 
2012, management believes the Organization is in compliance with the applicable regulations in all material 
respects. 
 
The Higher Education Act requires accrediting agencies to review many aspects of an institution's 
operations in order to ensure that the education offered is of sufficiently high quality to achieve satisfactory 
outcomes and that the institution is complying with accrediting standards. Failure to demonstrate compliance 
with accrediting standards may result in the imposition of probation, the requirements to provide periodic 
reports, the loss of accreditation or other penalties if deficiencies are not remediated. 
 
Student Default Rate 
 
For each federal fiscal year, the U.S. Department of Education calculates a rate of student defaults for each 
educational institution which is known as a “cohort default rate.” An institution may lose its eligibility to 
participate in some or all Title IV programs if, for each of the three most recent federal fiscal years for 
which information is available, 25% or more of its students who became subject to a repayment obligation 
in that federal fiscal year defaulted on such obligation by the end of the following federal fiscal year. In 
addition, an institution may lose its eligibility to participate in some or all Title IV programs if its cohort 
default rate exceeds 40% in the most recent federal fiscal year for which default rates have been 
calculated by the U.S. Department of Education. The divisions’ cohort default rates for the 2010, 
2009 and 2008 federal fiscal years were the following: 
   2010   2009   2008  
 Stevens Henager College  18.4  15.0  10.6 
 CollegeAmerica Denver  26.0  27.9  18.5 
 CollegeAmerica Arizona  19.9  24.5  18.6 
 California College San Diego  15.3  20.1  15.0 
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Financial Responsibility 
 
The U.S. Department of Education calculates an institution’s composite score for financial responsibility 
based on its (i) equity ratio, which measures the institution’s capital resources, ability to borrow and 
financial viability; (ii) primary reserve ratio, which measures the institution’s ability to support current 
operations from expendable resources; and (iii) net income ratio, which measures the institution’s ability to 
operate at a profit. An institution that does not meet the U.S. Department of Education’s minimum 
composite score may demonstrate its financial responsibility by posting a letter of credit in favor of the 
U.S. Department of Education and possibly accepting other conditions on its participation in the Title IV 
programs. The composite scores for the divisions for the years ended December 31, 2011 and 2010 were 
the following: 
 
   2011   2010   
 Stevens Henager College  2.9  3.0   
 CollegeAmerica Denver  3.0  3.0   
 CollegeAmerica Arizona  3.0  3.0  
 California College San Diego  3.0  3.0  
 
Because the Organization operates in a highly regulated industry, they, like other industry 
participants, may be subject from time to time to audits, investigations, claims of noncompliance or lawsuits by 
governmental agencies or third parties, which allege statutory violations, regulatory infractions or common 
law causes of action. While there can be no assurance that regulatory agencies or third parties will not 
undertake investigations or make claims against the Organization, or that such claims, if made, will not 
have a material adverse effect on the Organization’s business, results of operations or financial condition, 
management believes it has materially complied with all regulatory requirements. 
 
 


11. MERGER 
 
Effective December 31, 2012, Center for Excellence in Higher Education, Inc. executed merger agreements 
to merge Stevens-Henager College, Inc., CollegeAmerica Denver, Inc., CollegeAmerica Arizona, Inc., 
California College San Diego, Inc., California College, Inc., and CollegeAmerica Services, Inc. into Center 
for Excellence in Higher Education, Inc., with Center for Excellence in Higher Education, Inc. as the 
surviving Organization.  As part of the merger, all trade names, domain names, and other intellectual 
property formerly held by the divisions were acquired by the Organization.  The acquisition was recorded 
at fair value and goodwill was recorded.  Total consideration was $480,868,144 which includes liabilities 
assumed of $49,868,144.  Through the transaction, the Organization recognized cash of ($3,725,228), 
restricted cash of $620,331, net accounts receivable of $32,890,742, deposits of $1,067,099, property and 
equipment of $6,054,414, and goodwill of $444,373,120.  The Organization also incurred liabilities in the 
amount of $49,868,144.  
 
 
 







 Stevens 


Henager 


College 


CollegeAmerica 


Denver 


CollegeAmerica 


Arizona 


California 


College San 


Diego  CASI  CEHE  Totals 


ASSETS
Current assets


Cash and cash equivalents (111,689)$        (5,290)$            (8,007)$            (36,823)$          (3,563,419)$     10,007,155$    6,281,927$      
Restricted cash 491,846           41,647             47,878             38,960             -                       -                       620,331           
Student receivables, current, net of allowance


for doubtful accounts 23,710,605      4,996,608        1,979,626        5,304,336        -                       -                       35,991,175      
Promises to give -                       -                       -                       -                       -                       414,338           414,338           


Total current assets 24,090,762      5,032,965        2,019,497        5,306,473        (3,563,419)       10,421,493      43,307,771      


Fixed assets, at cost 3,048,997        516,155           302,971           720,433           1,465,858        -                       6,054,414        
Student receivables, noncurrent, net of allowance


for doubtful accounts 25,118,840      7,981,093        1,608,150        8,376,851        -                       -                       43,084,934      
Goodwill -                       -                       -                       -                       -                       444,373,120    444,373,120    
Deposits 297,797           80,119             84,301             127,690           477,192           -                       1,067,099        


Total assets 52,556,396$    13,610,332$    4,014,919$      14,531,447$    (1,620,369)$     454,794,613$  537,887,338$  


LIABILITIES AND NET ASSETS
Current liabilities
     Accounts payable 2,837,398$      598,164$         336,595$         670,809$         1,548,649$      -$                     5,991,615$      


Grants payable -                       -                       -                       -                       -                       383,646           383,646           
     Accrued liabilities 674,695           92,695             62,275             64,761             75,992             -                       970,418           


Excess student funds 1,133,244        150,774           127,198           541,369           -                       -                       1,952,585        
Deferred tuition 25,087,760      5,277,656        2,669,931        4,947,139        -                       -                       37,982,486      
Current portion of long-term debt -                       -                       -                       -                       -                       32,000,000      32,000,000      


          Total current liabilities 29,733,097      6,119,289        3,195,999        6,224,078        1,624,641        32,383,646      79,280,750      


Deferred rent 2,167,110        209,390           301,178           276,798           16,564             -                       2,971,040        
Long-term debt, net of current portion -                       -                       -                       -                       -                       399,000,000    399,000,000    


Total liabilities 31,900,207      6,328,679        3,497,177        6,500,876        1,641,205        431,383,646    481,251,790    


Net assets
Unrestricted 20,656,189      7,281,653        517,742           8,030,571        (3,261,574)       22,996,629      56,221,210      
Temporarily restricted -                       -                       -                       -                       -                       414,338           414,338           


Total net assets 20,656,189      7,281,653        517,742           8,030,571        (3,261,574)       23,410,967      56,635,548      


Total liabilities and net assets 52,556,396$    13,610,332$    4,014,919$      14,531,447$    (1,620,369)$     454,794,613$  537,887,338$  


Center for Excellence in Higher Education, Inc.
Combined Statement of Financial Position


December 31, 2012


See independent auditor's report and accompanying notes to combined financial statement.
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Online Enrollment Agreement


Page 1 of 6 100725-IUEnrAppSeptember 2012


2. Contact Information


Day Phone (              ) -  Best time   Fax (              ) - 


Eve Phone (              ) -  Best time   Cell (              ) - 


Address    


City    State  


Zip/Postal code   Country   


 Check here if shipping address is the same as mailing address, if not provide shipping address below.


Address    


City    State  


Zip/postal code   Country   


3. Emergency Contact


Name   Day Phone (              )  -  Eve Phone (              )  - 


Address   City   State   Zip  


I certify that I received a High School diploma or equivalent from   in the year  


OR I earned my GED® from   in the year  


4021 South 700 East, Suite 400, Salt Lake City, UT 84107   
Independence University is a branch campus of Stevens-Henager College Ogden/West Haven, UT, main campus and is a registered trademark of Stevens-Henager College, Inc. 


1. Personal Information


First Name  


Middle Name  


Last Name  


Email Address  


Date of Birth (YYYY-MM-DD)    


Social Security Number   -   -   


*List all college or professional exams passed and/or certifications for which you have earned credit, such as CLEP, DANTES/DSST. GRE exams, etc.


4. Educational Background — Prior Credits


Degrees completed:      Associate’s        Bachelor’s        Master’s        Some college credit earned


Name of College or Organization* City, State Campus Years Attended


Prior credits and education will be verified at a later date.


Program  


Start Date (YYYY-MM-DD)    


Total Credits   Weeks/Months  


Anticipated Completion Date (YYYY-MM-DD)    


 MS Online Degree    MPH Online Degree    MBA Online Degree    BS Online Degree     


 AS Online Degree      AOS Online Degree    AAS Online Degree 


 Associate Online Degree    Certificate Online      Individual Course(s) Online
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5. Military Affiliation — If none, please skip this section
If you are a veteran, check one of the following: 
 First time benefit user — Enclose form 22-1990
 Continuing benefit user — Enclose form 22-1995
 Veteran — Enclose copy of DD-214


If you are an active duty military member, check one of the following:
 Army — Enclose form DD 2171
 Navy — Enclose Tuition Assistance Authorization Form
 Air Force — Enclose form 1227
 Civilian Military Employee — Enclose form DD 1556
 Marines — Enclose Tuition Assistance Authorization Form
 Other


8. Signatures


In consideration of the above agreements and tuition and fees, the University will admit you to its classes and provide its services.
I certify that I have reviewed this Enrollment Agreement, and the Disclosures and Conditions of Enrollment. I understand my rights and responsibilities. 
I will re-read these documents before the end of the Verification Period specified herein. This agreement contains all of the terms of our agreement. I 
understand that written or oral changes to this Enrollment Agreement and/or promises or guarantees or inducements to enroll outside of this agreement 
are not permitted and I certify to the University that none have been made.


   / /     / / 
Admissions Consultant Signature  Date (MM/DD/YYYY)   Student Signature  Date (MM/DD/YYYY) 


     
Admissions Consultant Name    Student Name 


   / /   
University Representative Signature  Date (MM/DD/YYYY)  University Representative Name 


6. Tuition and Fees


Tuition  + Fees  =     Total Cost 


   —     Downpayment 


    =     Balance 


The balance will be paid by:      Financial Aid      and/or by Corporate or Agency Sponsor      and/or by Cash      and/or by Installment Note
Students can expect the University, with thirty days advance notice to students, to increase tuition at least once during any calendar year.


YOU ARE RESPONSIBLE FOR PAYING THIS AMOUNT.
YOU ARE RESPONSIBLE FOR REPAYING ANY LOANS.


7. Terms and Conditions


Initial each paragraph below:


______ I am applying for admissions to the program aforementioned. If 
accepted I understand that I will be bound by this Agreement, 
the Disclosures and Conditions of Enrollment, and that these are 
the complete and full agreement and that no oral promises or 
inducements have been made to me.


______ I agree to follow University rules, including regular course log-in, 
ethical conduct, coursework progression and participation in online 
discussion forums. If I fail to follow University rules or fail to make 
satisfactory grades, I understand I could be dismissed from school.


______ After successful completion of the program and payment in full, 
I will be eligible for the University’s career services assistance. I 
understand that the University does not guarantee employment nor 
represent how much salary I will earn.


______ I understand that the University may, and retains the absolute right 
to, delay the start of, cancel, or modify its programs, classes and 
schedules.


______ The only online programs that the University offers are those con-
tained in the catalog. Other programs are not offered. The Uni-
versity may offer additional programs in the future, but there is no 
guarantee that the University will do so.


______ The University makes no representation whatsoever regarding 
transferring credits to any other college or university. I should as-
sume credits are not transferable unless I have written approval 
from another school. I understand certifications and licenses may 
require additional study and cost.


______ I agree to resolve any disputes exclusively through mediation and 
if necessary, binding arbitration, in accordance with the provisions 
set forth in this Agreement.


______ I have received a copy of: The Disclosures and Conditions of 
Enrollment; the program outline (catalog); the University rules 
(catalog); this agreement and a copy of the University catalog. I 
agree to read these documents and be bound by them.


Your catalog (vol.       ) can be accessed at:
http://www.independence.edu/downloads/catalogs/independence-univer-
sity-catalog.pdf
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9. Cancellation Procedure for Online Students


Cancellation Prior to Starting Class: If you are not accepted into the 
University, this enrollment agreement will be cancelled and we will refund 
all money paid within 30 days. You may cancel this enrollment agreement 
within three business days and receive a full refund of all money paid 
within 30 days. You will also receive a full refund within 30 days if your 
educational services are discontinued.
Wisconsin students only: We will refund all money paid within 10 days.
This Enrollment Agreement may be terminated by the University for 
unsatisfactory academic progress, conduct detrimental to the University, 
failure to comply with financial aid regulations or nonobservance of other 
student regulations. If your are dismissed, you may appeal to the president/
executive director of the University, whose decision will be final.
Cancellation After Classes Have Started: You may cancel enrollment 
for any reason up until the end of the seventh day past the start date. The 
University will refund any monies paid minus an administrative fee of $150. 
Thereafter, you may terminate your enrollment by giving written notice to 
the University (fax, email, or mail) at anytime. Such notice is effective when 
the University receives the notice. The written notice of cancellation need 
not take any particular form, and however expressed, is effective if it shows 
you no longer wish to be bound by the enrollment agreement.
Institutional charges upon withdrawal or termination during the first term of 
the first academic year:
1.  If you terminate after midnight of the seventh calendar day after the 


date you first login, but before completing more than 10% of the term, 
you are responsible for 10% of the tuition and a $150.00 administrative 
fee.


2.  If you terminate after completing more than 10% of the term but less 
than 25%, you are responsible for 25% of the term’s tuition and a 
$150.00 administrative fee.


3.  If you terminate after completing more than 25% of the term but less 
than 50%, you are responsible for 50% of the tuition and a $150.00 
administrative fee.


4.  If you terminate enrollment after completing more than 50% of the term 
but less than 75%, you are responsible for 75% of the tuition and a 
$150.00 administrative fee.


5.  If you terminate enrollment after completing more than 75% of the term, 
you are responsible for all tuition and fees.


Institutional charges upon withdrawal or termination during any 
subsequent term:
1.  If you terminate during the first 25% of the term, you are responsible for 


25% of the tuition and a $150.00 administrative fee.
2.  If you terminate after completing more than 25% of the term but less 


than 50%, you are responsible for 50% of the tuition and a $150.00 
administrative fee.


3.  If you terminate after completing more than 50% of the term but less 
than 75%, you are responsible for 75% of the tuition and a $150.00 
administrative fee.


4.  If you terminate after completing more than 75% of the term, you are 
responsible for all tuition and fees.


All refunds will be processed within 30 days of the date of determination 
which is the earlier of:
a.  The date the institution receives notice from the student that he/she is 


withdrawing;
b.  The date the student’s enrollment is terminated by the institution;
c.  For a student who withdraws without notifying the institution, 14 calendar 


days following the student’s last documented date of attendance/
participation.


If you receive Title IV student financial assistance (Federal Pell Grants, 
Federal Supplemental Grants, Federal Perkins Loans, or Federal 
Family Education Loans), special rules apply when you withdraw or are 
terminated. These rules are independent of the institution’s refund 
policy. Thus, there may be cases where the institution is required by the 
government to return Title IV funds even though such funds are needed 
to pay your institutional charges. In all cases, you remain responsible for 
paying institutional charges as determined by the refund policy.
For the purpose of determining the amount you owe for the time you 
attend, you shall be deemed to have withdrawn from the University when 
any of the following occurs: (a) You notify the University of your withdrawal; 
(b) the University terminates you. Any credit granted for prior education or 
training shall not impact this refund policy.
Refund calculations are complex. For further information and examples, 
read the catalog and contact our Financial Aid office.
Earning and Returning Title IV Funds:
Special rules apply for withdrawals and terminations of certain Title IV 
federal student aid recipients. (Title IV aid includes Federal Pell Grants, 
Federal Supplemental Opportunity Grants, Federal Stafford Loans, and 
Federal PLUS Loans.)
If you officially withdraw or are terminated by the institution, the last date of 
attendance will be used to calculate both refunds and the Return of Title IV 
Funds (if the latter is necessary). If you stop attending and make no formal 
withdrawal request, you will be withdrawn after 14 days of non-attendance/
non-participation, and the last date of attendance will be used in all with-
drawal calculations as the last date of your obligation. Attendance for on-
line classes is defined as logging in plus participating in class while online.
Undergraduate and master’s programs use a modules-within-terms 
system for Financial Aid. Each term consists of four modules that are each 
four weeks in length. The academic year is considered to be two terms that 
are each 16 weeks in length. Each term is considered the payment period 
for Title IV funding. All refunds will be returned to the appropriate program 
within 45 days of the date of determination.
For any student who withdraws from the University during a payment 
period that begins after June 30, 2011 without completing all the days in the 
payment period, a Return to Title IV (R2T4) calculation must be performed 
according to Title IV regulations. If the student then re-enters prior to the 
end of that same payment period, the student is eligible to receive any funds 
for which the student was eligible prior to the withdrawal if the enrollment 
status supports those amounts, including any returned funds.
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DISCLOSURES and CONDITIONS OF ENROLLMENT


ONLINE ENROLLMENT AGREEMENT


This is a legal document and it will affect your rights. Read it carefully before signing it.


These disclosures and conditions of enrollment need to be understood and accepted before enrolling in our University; 
they are an integral part of the Enrollment Agreement.


100725-IUEnrAppSeptember 2012


10. Disclosures


Accreditation: As an accredited University, we are required to comply 
with the standards and policies set by our accrediting commission. They 
periodically visit our University to verify compliance. They inspect the 
suitability of the facility and equipment, the adequacy of our records and files, 
financial aid administration, the qualifications of our faculty, student 
progress, graduation and employment rate, and much more.
Textbooks: E-books, textbooks and/or study guides will be provided 
to students.
Certification and Licenses: The University’s educational programs 
lead to knowledge and skills for the stated major. We do not guarantee 
that our education programs will necessarily be sufficient to obtain 
any certification or licenses issued by a public or private agency. 
Completion of some of our programs may qualify you to sit for certain 
certification and license examinations. Attainment of such certifica-
tions and licenses will likely require additional study and/or cost. A 
third party may administer the examination and further study and a 
fee will be required. The university may reimburse you for the exami-
nation fee.
Financial Aid: The U.S. Government considers education a national 
priority, and therefore provides grants and student loans to eligible 
students. Pell Grants and Supplemental Educational Opportunity Grants 
(SEOG) do not have to repaid. If you drop out, they may have to be repaid. 
Student loans must be repaid whether or not you graduate or get a job. We 
encourage you to contact our financial aid office to obtain information or to 
have questions answered.
If students make payments pursuant to an installment plan, a separate 
installment contract will be entered, and it is hereby incorporated by this 
reference into this Enrollment Agreement. Note: Any holder of a consumer 
credit contract is subject to all claims and defenses, which the debtor could 
assert against the seller of goods or services, obtained pursuant hereto 
or with the proceeds hereof. Recovery hereunder by the debtor shall not 
exceed amounts paid by the debtor (FTC Rule effective 5/14/1976).
Catalog: The catalog contains important information about our 
curriculum, policies, and faculty. You should read the catalog prior to 
commencing studies.
Advertisements: Advertisements are general and brief. Any impression 
or understanding obtained from advertisements should be evaluated 
with all the facts available to you as presented in this document and the 
Enrollment Agreement. If any impression conflicts with these docu-
ments the catalog, or any other documents, then this document and the 
Enrollment Agreement shall take precedence.
Computers and Equipment: Computers, equipment and software are 
periodically replaced. Due to the rapid rate of technological changes, 
after even a few months they are no longer “state-of-the-art.” Further, 
when older equipment or software is still being used by employers, we will 
intentionally retain it and use it in our training.


Transfer of Credits: Credits earned in any Associate’s program are 
accepted for credit toward the Bachelor’s degree programs, when offered 
and as appropriate. Other universities’ policies regarding transferability 
of credits vary considerably. Assume your credits are not transferable to 
any other institution unless we have a written transfer agreement with that 
institution or that institution has given you a written commitment in advance. 
We do not and cannot make any representation whatsoever regarding 
transfer or acceptance of our credits to any other institution.
Accreditation does not guarantee transferability of credits.
Externships: Students are responsible for transportation to the externship 
site. Student are not paid any salary or stipend during an externship.
Career Services Assistance: To assist you in your employment efforts, 
you will need to follow our instructions regarding such things as resume 
preparation, job search, professional attire, and attending a sufficient 
number of interviews.
Student referrals to prospective employers are not based on direct contact 
with the employer regarding current job openings.
The information you may have received about career opportunities is 
limited and general in nature and should not be relied upon for guidance 
for specific jobs, your particular situation, or your likelihood for success. 
Nobody knows with certainty what the conditions of a given career field 
or the economy will be in the future or when you graduate. It may be 
necessary and desirable for you to relocate for the best career opportunities.
If you have prior misdemeanor or felony convictions or pre-existing medical 
conditions, you may be subject to denial of externships, employment 
opportunities, and/or professional licensure. You are advised that, in order 
to comply with clinical or employment requirements, you may be required 
by some hospitals or businesses to undergo a criminal background check 
and/or drug screening.
Your career success will depend mainly on your attitude, the effort you put 
into your studies, your job search, and the job you finally accept. Therefore, 
we do not and we cannot guarantee you a job, and our employees 
are prohibited from making any representations or any promises in 
regard to employment.
We reserve the right to refuse employment assistance for causes such as 
failure to cooperate and dishonest or illegal conduct.
State Regulations: The courses and programs offered by Independence 
University are not available to residents of the state of Arkansas.
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11. Conditions of Enrollment


Attendance: Your most crucial responsibility and the main factor leading 
to academic and career success is attending all classes. Because you 
are participating in an online learning environment, attendance is mea-
sured differently. Attendance for online classes is defined as logging in plus 
participating in class while online. You are required to complete all daily 
or weekly assignments. Assignments may consist of completing course-
work, but learning activities such as attending threaded discussions or chat 
rooms and communicating or sending assignments to your instructor or 
team members via email is calculated as attendance. Therefore, you need 
to make the commitment that you will attend to such communications.
Student Conduct: A harmonious and cooperative relationship among 
students and between students, faculty and staff is important to us and to 
other students. Therefore, for the benefit of students and staff, any conduct 
that is detrimental to the good morale or the calm learning environment of 
the University is prohibited.
It is expected that students maintain the highest level of ethical conduct. 
If you are aware of any wrongdoing or are subject to any misconduct 
from another student, we want you to inform the University administration 
immediately. Before we can act, we will need a brief written statement 
identifying the name(s) of the other student(s) and a factual statement of 
misconduct. Once we are properly informed, we can act to resolve the 
situation.
Admissions Requirements: Acceptance for admission will primarily 
depend upon your having a high school diploma or GED. Admissions tests 
and interviews are only supplemental to the high school diploma or GED 
and alone do not determine acceptance. Acceptance by the University 
indicates that you have met the minimum acceptance requirements to be 
placed in our classes.
Acceptance should not be construed as an express or implicit representation 
of the likelihood of your academic or career success. Your success as a 
student will depend primarily upon your motivation and your own efforts. 
For these reasons, University employees are only authorized to provide 
general information about our University and general information regarding 
careers. They are not authorized to make specific promises, guarantees, 
or any kind of inducements to enroll such as the likelihood that you will 
graduate, get a job, obtain a certain salary, or achieve any other goal you 
may have.
Repeated Courses: If you need to retake courses to complete the 
curriculum, you will be charged for these repeated course at the current 
credit hour rate, payable in advance. In no instance will you be allowed to 
continue beyond 150% of the program hours.
Programs, Services, and Schedules: Periodically we change programs, 
the content of courses, and schedules. While we will attempt to 
accommodate an individual student’s wishes and schedule, we will retain 
the absolute right to delay the start of, to cancel, or to modify our programs, 
classes and schedules.
The class schedule will normally permit you to graduate on the date 
indicated, but this is only an estimate. The actual time required to graduate 
may be longer than estimated. You are entitled to graduate in any program 
in which you have met all of the graduation requirements regardless of the 
program in which you originally enrolled. This may allow you to earn one 
or more degrees. This option is available to you without further action or 
additional administrative paperwork.
The payment of tuition or other charges is solely to allow you to attend 
classes offered. The payment of tuition is in no way contingent upon 
satisfactory progress or placement or the provision of other services or 
benefits, which are provided strictly at the option of the University, and 
which may be modified or terminated at any time.
Disabilities: If you require special accommodations due to a disability, 
you should contact the University President/Executive Director. We will 
make reasonable accommodations, but in order to do so we need from you 
relevant information regarding your disability and your suggestions for 
the reasonable accommodation that will satisfy you. We require this 
information in writing before you enroll.
Discrimination: If you become aware of or are subject to unlawful 
discrimination, immediately bring it to the attention of the President/ 
Executive Director in writing, stating what happened and who was involved. 
We must be factually informed in writing before we can act to resolve the 
situation.


Release of Information: You authorize any organization or person 
whether or not listed on this document, to provide or verify information and 
you release the University and any organization including but not limited to 
financial institutions, student loan service agencies, guarantee agencies, 
U.S. Department of Education, credit bureaus, etc. or individual from any 
liability for exchanging such information or providing such information the 
third parties.
You authorize us to use any statements you write and any 
individual or group photographs of you for display in the University or 
advertisements or publications that we may publish from time to time.
Severability: If any paragraph, sub-paragraph, provision, or clause is held 
invalid, said invalidity shall not affect any other paragraph, subparagraph, 
provision, or clause that can have effect without the invalidated paragraph, 
sub-paragraph, provision, or clause, and thus is severable one from 
the other.
Release and Waiver: Misunderstanding, misinformation, and 
misrepresentations sometimes occur. In order to have fast and convenient 
termination of any resulting conflicts, problems or liability, this release and 
waiver agreement is made.
You shall have 90 calendar days from the first day of login to online 
coursework (with an additional 30 calendar days upon request) to 
reread the Disclosures and Conditions of Enrollment, the Enrollment 
Agreement, the catalog and all other documents provided to verify any 
statement or inducement upon which you have relied to enroll in the University 
(“Verification Period”). We encourage this re-reading, questioning, and 
investigation. If during this Verification Period you discover any 
misinformation or misrepresentation upon which you relied to enroll, you 
may terminate your enrollment without any liability and obtain a full refund 
of monies paid.
IN CONSIDERATION OF THE ABOVE: IF YOU DO NOT BRING TO OUR 
ATTENTION ANY MISINFORMATION IN WRITING BY 5:00 P.M. ON THE 
LAST DAY OF THE VERIFICATION PERIOD, YOU FOREVER AND COM-
PLETELY RELEASE AND EXEMPT THE UNIVERSITY FROM ANY AND 
ALL LIABILITY AS A RESULT OF ANY SUCH REPRESENTATION.
You agree to expressly waive the right to sue any individual stockholder, 
director, instructor, agent or employee of the University and agree to 
proceed with any claims only against and seek recovery of damages solely 
from and against the University.
If any other disputes, conflicts, problems, controversies or claims of 
any kind arise after the aforementioned Verification Period, you agree to 
mediate and arbitrate as set forth above in this agreement.
Final and Complete Agreement: To preserve the integrity of the written 
agreements no oral representations, promises, inducements to enroll or 
agreement may be made by any employee which alters or contradicts this 
Disclosures and Conditions of Enrollment and the Enrollment Agreement, 
which are the sole, full, final and binding agreement of enrollment. Any oral 
or written statements inconsistent with these documents are null, invalid, 
and void.
I certify that no oral statements have been made which are inconsistent or 
contradict these disclosures and conditions of enrollment.


INITIALS: ___________
I certify that I have received a copy of the agreement and that I have 
read and understand, and agree to the terms of this agreement, 
including the release and waiver, which shall supersede all prior 
representations, statements, understandings, whether oral or written, 
between the University and myself.


 / / 
Student Signature Date (MM/DD/YYYY)


   
Student Name


 / / 
Parent or Sponsor (if required) Date (MM/DD/YYYY)


 / / 
University Representative Date (MM/DD/YYYY)
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12. Dispute Resolution


Alternative Dispute Resolution: While no one expects disputes and 
conflicts, sometimes they do occur; and it is in the best interests of the 
parties to resolve the dispute in the simplest, fastest, and least expensive 
manner. You therefore agree to follow the three steps below: 
Step One: Any and all disputes, conflicts, problems, controversies, 
or claims of any kind without exception arising from or connected to 
enrollment and attendance at the University (“dispute”) should first be 
taken up with the Campus Director. If the dispute is not then resolved, a 
written statement should be made of each party’s position and submitted to 
the Corporate Chief Executive Officer for a final decision. The parties may 
proceed to Step Two if the dispute is not resolved in Step One.
Step Two: The parties agree that any dispute should be first attempted 
to be resolved through mediation. Any such mediation will be held in Salt 
Lake City, Utah, and any party may choose to appear by telephone or by 
videocast. The parties agree to attend and make a sincere and good faith 
effort to resolve the dispute through this mediation.
Step Three: Jury Waiver and Agreement to Binding, Individual Arbitration
I agree that both the University and I forever waive rights to a trial by 
jury, and elect instead to submit all disputes (claims) to the binding, 
confidential decision of a single arbitrator. At my election, the arbitration 
shall be conducted by the Better Business Bureau (“BBB”) or by the 
American Arbitration Association (“AAA”) under its Supplementary 
Procedures for Consumer-Related Disputes (“Consumer Rules”). The 
arbitration conducted under this agreement shall be conducted under the 
Federal Arbitration Act, 9 U.S.C. § 1, et seq. Any proceeding relating to the 
interpretation, enforcement, or validity of this Agreement shall be decided 
by the arbitrator, and not by the court. Utah substantive law shall apply, 
except to the extent that federal substantive law would apply to any claim. 
The arbitration shall be conducted in Salt Lake City, Utah, and any party 
may choose to appear by telephone or by videocast. The University and I 
agree that each provision is severable from this Arbitration Agreement and 
that all other terms shall remain in force.


INITIALS: ___________
Terms of Arbitration
1.  Neither the University nor I shall file a lawsuit against the other in any 


court and agree that any suit filed in a court shall be promptly dismissed 
by the court in favor of arbitration. Both the University and I agree that 
the party enforcing arbitration shall be awarded costs and fees of 
compelling arbitration.


INITIALS: ___________
2.  The costs of the arbitration filing fee, arbitrator’s compensation, and 


facilities fees that exceed the applicable court filing fee will be paid 
equally by me and the University. I will not be responsible for arbitration 
fees if I prove hardship and, if represented by an attorney, he or 
she does not advance clients’ litigation costs. In that instance, the 
arbitration fees will be paid by the University. The arbitrator has power to 
award prevailing party attorney’s fees and costs if a claim is based on a 
statute providing such fees to any party. All fees, including the 
opposing party’s attorney’s fees, shall be paid by any party whose 
claims are determined by the arbitrator to be frivolous.


INITIALS: ___________
3.  I agree that any dispute or claim I may bring shall be brought 


solely in my individual capacity, and not as a plaintiff or class 
member in any purported class action, representative proceeding, 
mass action or consolidated action.


INITIALS: ___________
4.  Any remedy available from a court under the law shall be available in 


the arbitration. The arbitrator(s) shall not have the power to commit any 
error of material fact, in law, or in legal reasoning, and such error shall be 
corrected on appeal as provided below.


5.  To the extent I have outstanding federal student loan obligations 
incurred in connection with my enrollment at the University, any 
arbitration award providing monetary damages shall direct that those 
damages be first paid toward my student loan obligations.


6.  Nothing in this Agreement prohibits me from filing a complaint with the 
state regulatory agency. I may, but need not, be represented by an 
attorney at arbitration.


7.  Except as specifically required by the laws of the State of Utah, the fact 
of and all aspects of this arbitration and the underlying dispute shall 
remain strictly confidential by the parties, their representatives, and the 
BBB or the AAA.


INITIALS: ___________
8.  If I desire to initiate arbitration, I shall first contact the Campus Director, 


who will provide me with a copy of the BBB Rules or the AAA Consumer 
Rules. Information about the BBB arbitration process and Rules can 
be obtained at www.bbb.org or 1-703-276-0100. Information about the 
AAA arbitration process and the Consumer Rules can be obtained at 
www.adr.org or 1-800-778-7879. I shall then contact the BBB or the 
AAA, which will provide the appropriate forms and detailed instructions.  
I shall disclose this document to the BBB or the AAA.


9.  Notwithstanding that the arbitration will be binding, if the University or 
the student loses in arbitration, the losing party may appeal for review 
to a three-member arbitration appeal panel. That review shall examine 
the arbitration award for error as described in Section 4, above. The 
notice of appeal must be in writing and served on the other party and 
on the BBB or the AAA within ten (10) days of the date of the award.  
The notice of appeal must specify those elements of the arbitration 
award that are being appealed and must contain a statement of the 
grounds for the appeal. Both parties shall participate in the selection 
of the panel. The fees and expenses of the appeal tribunal and the 
BBB or the AAA shall be paid in full by the appealing party. Once the 
notice of appeal is timely served, the arbitration award shall no longer be 
considered final for purposes of seeking judicial enforcement, 
modification, or annulment under the applicable arbitration statute. 
Following the appeal process, the decision rendered by the appellate 
arbitrators may be entered in any court having jurisdiction.


INITIALS: ___________


 / / 
Student Signature Date (MM/DD/YYYY)


 / / 
University Official Date (MM/DD/YYYY)








Lightning	Labs	
	
The	Lightning	Lab	is	a	workshop	where	subject‐matter	experts	gather	to	
standardize	syllabi	for	every	course	offered	by	each	college	brand	within	the	Center	
for	Excellence	in	Higher	Education	organization.	These	Lightning	Labs	have	been	
administered	by	the	CEHE	Academic	Affairs	Department,	led	by	Dr.	Michael	Maki,	
Pd.D.			
	
There	is	a	Lightning	Lab	for	each	academic	program,	where	highly	qualified	faculty	
representatives	from	that	program	participates.	These	representatives	are	Associate	
Deans	who	are	subject	matter	experts.	Representatives	are	invited	from	every	brand	
in	the	corporation	(Stevens	Henagar,	CollegeAmerica,	California	College,	and	
Online).		They	must	have	the	appropriate	academic	credentials	and	professional	
experience	to	qualify	to	participate.		
	
Lightning	Labs	are	held	on	a	schedule	determined	by	Academic	Affairs	and	
according	to	the	participants	schedules.	The	duration	is	one	week,	usually	
convening	on	Monday,	commencing	on	Friday,	and	lasting	the	entire	day.	
Participants	often	have	homework	assignments	at	night	to	ensure	completion	of	the	
task.	These	events	begin	with	an	introduction	to	set	expectations	and	include	a	
couple	hours	of	instruction	covering	the	elements	of	the	syllabus,	how	to	write	a	
course	schedule,	how	to	properly	insert	hours	into	the	course	roadmap,	and	writing	
appropriate	course	descriptions	and	objectives.		
	
Participants	review	and	if	necessary	revise	the	following	for	each	individual	course:		


 Course	name	
 Credit	hour	value	
 Prerequisites	
 Course	description	
 Objectives	
 Textbook	(including	publication	dates	of	less	than	5	years)	
 Additional	course	materials	
 Roadmap	hours	
 Weekly	course	schedule	


	
	
After	the	lightning	Lab,	all	programmatic	Associate	Deans	are	asked	to	red‐team	
(review	and	critique)	the	syllabus	and	send	revision	requests	to	the	Academic	
Affairs	Department.	There	is	an	ongoing	process	for	revisions	to	be	submitted	as	
necessary	changes	occur.		
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