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Iowa College Student Aid Commission 

Postsecondary Registration 

Application and Required Materials 

 

August 20, 2013 

 
 
 

 

 



 

Iowa College Student Aid Commission 
Postsecondary Registration Administrator

 603 East 12th Street,FL 5th
Des Moines, IA 50319 

(515) 725-3470 

 
Postsecondary Registration  

Iowa Code Chapter 261B 
 
This is the application form for all schools that are required to register under Iowa Code Chapter 261B.  
 
All items must be completed before the registration application or the exemption will be considered received for processing. If 
there is insufficient space on the form to provide all requested information, use additional pages as required, numbering to 
correspond to the item. Other documents or materials may be attached to the form in lieu of providing the information on the 
form. In such cases, the material or document should be referenced on the form and clearly marked for ease of identification. 
 
Submit one paper copy and one electronic pdf copy of the application.  
 
The information you provide will be open to public inspection under Iowa Code Chapter 22.11 
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Iowa College Student Aid Commission 
Postsecondary Approval and Registration Administrator 

603 East 12th Street, FL 5th 
Des Moines, IA 50319 

(515) 725-3470 

Application for Approval and Registration 
of Postsecondary School 
Iowa Code Chapter 261B 

 
 
Submit a paper document and a complete duplicate in pdf format on a CD or other electronic media. 
Applications may be submitted electronically by contacting the Postsecondary Approval Administrator at the Iowa 
College Student Aid Commission. 
 

 
All items must be completed before the application will be considered as received by the Commission. Attach additional 
pages as needed to provide the requested information.Other documents or materials may also be attached to support the 
application.  Attachments must be tabbed and clearly marked on both the paper and pdf documents.
 
(Registrations must be renewed every two years or upon any substantive change in program offerings, location, or 
accreditation.) 
 
 Name of school and address of the principal office as defined in Iowa Code Section  490.140 or 510.141: 
[(261B.4(2))]  and [(261B.4(1))] 
 
 
Name of School:_____________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
 
 
Type of school: 
 

[  ] For-profit
[  ] Non-profit
[  ] Public

 
 
Address of this school in all in other states, and in foreign countries: 
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Suite Street City State Zip Country Telephone 
       
       
       
       
       
       
       
       
 
 
Address of all locations in Iowa where instruction is to be provided 
 
Suite Street City State Zip Country Telephone 
       
       
       
       
       
       
       
       
 
 
Total tuition charges, fees and other costs payable to the school by a student. [(261B.4(3))] 
 
Program to be 
Offered in Iowa Tuition Fees 

Books and 
Supplies Other Total 

      
      
      
      
      
      
      
      
 
Refund policy of the school for the return of refundable portions of tuition, fees, or other charges [(261B.4(4))]  If 
the refund policy is attached, please summarize the policy below. 
 
 
Degrees granted by the school  [(261B.4(5))] 
 

Offered in Iowa [(261B.4(11))] 
 
 
 

 
 
 
 
 
Name, business address and telephone number of the chief executive officer of the school: [(261B.4(7))] 
 
 
Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
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The refund time periods commence with the first day of classes according to the academic calendar and not the beginning date of 
individual courses. Refund amounts are based on how much of the course has been completed on the official withdrawal date. 
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Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
 
 
 
Provide a copy or description of the means by which the school intends to comply with 261B.9 [(261B.4(8))].  
Code section 261B.9 is as follows: 
 
 

261B.9  DISCLOSURE TO STUDENTS. 
      Prior to the commencement of a course of instruction and prior to 
      the receipt of a tuition charge or fee for a course of instruction, a 
      school shall provide written disclosure to students of the following 
      information accompanied by a statement that the information is being 
      provided in compliance with this section: 
         1.  The name or title of the course. 
         2.  A brief description of the subject matter of the course. 
         3.  The tuition charge or other fees charged for the course.  If a 
      student is enrolled in more than one course at the school, the 
      tuition charge or fee for all courses may be stated in one sum. 
         4.  The refund policy of the school for the return of the 
      refundable portion of tuition, fees, or other charges.  If refunds 
      are not to be paid, the information shall state that fact. 
         5.  Whether the credential or certificate issued, awarded, or 
      credited to a student upon completion of the course or the fact of 
      completion of the course is applicable toward a degree granted by the 
      school and, if so, under what circumstances the application will be 
      made. 
         6.  The name of the accrediting agency recognized by the United 
      States department of education or its successor agency which has 
      accredited the school.   
 
Response: 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________ 
 

 
Name, address, and telephone number of a contact person in Iowa. [(261B.4(10))]. If the school is applying for
distance education and has registered with the Iowa Secretary of State as a for-profit or non-profit corporation
transacting business in Iowa, please list the corporation's Iowa registered agent.  
 
Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
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Telephone Number (including country or area code): ________________________________________________ 
 
 
 
Name, address, and title of the other officers and members of the legal governing body of the school: 
[(261B.4(6))] 
 
 
Officer Number 1 
 
Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone No. (including country or area code): ____________________________________________________ 
 

For officers 2 or more, add pages as needed: 
 
Owner Number 2 
 
Names and addresses of persons owning more than 10% of the school: [(261B.4(6))] 
 
Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
 

For owners 2 or more, add pages as needed 
 
Name all agencies accrediting the institution.  For each agency, include name, address, telephone number, and 
whether the agency is recognized by the U.S. Department of Education. [(261B.4(9))]  Attach copies of 
accreditation certificates of status for each agency. If the Iowa location is not accredited, provide accrediting 
agency certification that the Iowa location will be granted accreditation upon approval by the College Student Aid 
Commission.  Provide documentation that every location of applicant school is approved by the 
accrediting agency and in good standing, for all locations throughout the world.  
 

Accrediting agency 1 
 

Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
Contact Person: _____________________________________________________________________________ 

 
 

Is this agency recognized by the U. S. Department of Education? [ ] Yes [ ] No 
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Accrediting Agency 2 
 

Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
Contact Person: _____________________________________________________________________________ 

 
 
 
 

Is this agency recognized by the U. S. Department of Education? [ ] Yes [ ] No 
 
 
Accrediting Agency 3 
 

Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone No. (including country or area code): ____________________________________________________ 
Contact Person: _____________________________________________________________________________ 

 
 

Is this agency recognized by the U. S. Department of Education? [ ] Yes [ ] No 
 
 
Accrediting Agency 4 
 

 
 

 
Describe the procedures followed by the school for permanent preservation of student records. [(261B.4(12))] 
 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 
Provide the contact information to be used by students and graduates who seek to obtain transcript information.  
 
Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number. (including country or area code):________________________________________________ 
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List the states and approval or registration agencies for all states in which the school operates or maintains a 
presence. 
 
 
 

State Agency Name Address Contact Person Telephone Number 
     
     
     
     
     
     
 
 
Describe the academic and instructional methodologies and delivery systems to be used by the school and the 
extent to which the school anticipates each methodology and delivery system will be used,, including, but not 
limited to, classroom instruction, correspondence, internet, electronic telecommunications, independent study, 
and portfolio experience evaluation. [(261B.4(13))] 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
______________________________________________________________________________________ 
 

 
Provide the name of every other State of Iowa agency required to approve the applicant school in Iowa, the 
school’s contact person at the agency and the current status of that approval.  Attach documentation in the form 
of a letter or certificate for each agency.  

 
 

Agency Name Contact Person Telephone Number Approval Status 
    
    
    
    
    
    
 

 
 
Is the school subject to a limitation, suspension or termination (LST) order issued by the U.S. Department of 
Education?  
 [ ] Yes [ ] No  

If yes, explain below.   
 

_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 

7

Donovan95
Typewritten Text
Instruction for the four online programs will occur mainly over the internet except for the practicum required

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text
N/A

Donovan95
Typewritten Text

Donovan95
Typewritten Text
Maryland

Donovan95
Typewritten Text
Minnesota

Donovan95
Typewritten Text
Commission

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text
6 N. Liberty St, 10th Floor,

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text
Baltimore, MA 21201

Donovan95
Typewritten Text

Donovan95
Typewritten Text
Natalie Lopez

Donovan95
Typewritten Text
410-767-3298

Donovan95
Typewritten Text

Donovan95
Typewritten Text
Maryland Higher Education

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text
George Roedler

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text
651-259-3975

Donovan95
Typewritten Text

Donovan95
Typewritten Text
Minnesota Office of 

Donovan95
Typewritten Text
Higher Education

Donovan95
Typewritten Text

Donovan95
Typewritten Text
1450 Energy Park Dr

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text
St. Paul, MN 55108

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text
Suite 350

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text
for MSN students only. The instructor may use email communication along with the Engage online portal. 

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text

Donovan95
Typewritten Text
X

Donovan95
Typewritten Text

Donovan95
Typewritten Text



 

 
 

Provide the name and contact information for a U. S. Department of Education official who can verify the LST 
statement.  
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Do you:  

Enroll students in Iowa? [ ] Yes [ ] No  
Employ Iowa faculty? [ ] Yes [ ] No 

Do you intend to:  
Enroll students in Iowa? [ ] Yes [ ] No 
Employ Iowa faculty? [ ] Yes [ ] No 

 
Describe current operations or plans to enroll students in Iowa or employ Iowa faculty.  
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
Name, address, telephone number and resume of employees in Iowa.  Please identify which emplyoees are
full time.  
 
Name:______________________________________Title:___________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
* Resumes may be provided as attachments
 
Will your school comply with Iowa Code section 261B.7, which requires the school to disclose that it is 
 registered by the Commission, including Commission contact information?
(See the Iowa Code for details)  
 

[ ] Yes [ ] No 
 

Will your school comply with the requirements of Iowa Code section 261.9(1)”e” to “h”?
 

(See the Iowa Code for details.) [ ] Yes [ ] No 
 
Please provide policies that comply with these requirements as attachments.
 
Does the school agree to file annual reports that the Commission requires from all Iowa colleges and universities?   
 

[ ] Yes [ ] No 
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Attached a copy of the applicant school’s most recent audit prepared by a certified public accounting firm no more 
than 12 months prior to the application and state below where, in the audit report, there is evidence that the 
auditor is providing an unqualified opinion.    
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
 
 
Describe how students will be provided with access to learning resources, including appropriate library and other 
support services requisite for the schools’ degree programs.  
 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
 
 
Provide evidence that faculty within an appropriate discipline are involved in developing and evaluating curriculum 
for the program(s) to be registered in Iowa.  

 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 

 
 

If applicable, please provide evidence that the school has adequate physical facilities appropriate for the 
program(s) to be offered  and are located in the state. Include a copy of a signed agreement for a facility 
purchase or lease or option to purchase or lease.  Please include a photograph of the location. 
 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 
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Include a statement, signed by the chief executive officer of the applicant school, on school letterhead, 
demonstrating the school’s commitment to the delivery of programs located in Iowa, and agreeing to 
provide alternatives for students to complete programs at other institutions if the applicant school closes the 
program before students have completed their courses of study. 
 
              Statement may be in an attached document. 
 
Provide an organizational plan that shows the location and physical address, telephone number, fax 
number and contact information for all internet-based and site-based educational locations, administrative, 
and service centers operated by the applicant and any parent organization. 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
 
Provide documentation showing the school’s policy for the resolution of student and graduate comments 
and complaints. Provide complete contact information to which complainants may be referred. 
___________________________________________________________________________________
___________________________________________________________________________________
_____________________________________________________________________________________ 
____________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
____________________________________________________________________________________
_____________________________________________________________________________________ 
____________________________________________________________________________________
____________________________________________________________________________________
 
If applicable, provide a copy of a current Certificate of Authority provided by the applicant’s home state and 
the Iowa Secretary of State. 
____________________________________________________________________________________
____________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________ 
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____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
 
Provide the U.S. Department of Education cohort default rate for each associated organizational entity for 
which the U.S. Department of Education reports a cohort default rate. 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
_____________________________________________________________________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________
 
Provide the average debt upon graduation of individuals completing programs at each branch location 
and the entire organization, 
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
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Average debt for all students who graduated (institution wide) during the 2012-2013 academic year is $55,843.
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Iowa College Student Aid Commission 
Postsecondary Registration Administrator 

603 East 12th Street, FL 5th 
Des Moines, IA 50319 

(515) 725-3470 
 

 
Exemption Claim for 

Postsecondary (261B) School Registration 
 
 
Iowa Code § 261B.11 provides 14 exemptions from the Postsecondary School registration requirements of Chapter 261B. 
Exemption claims must be approved by the Commission before becoming effective. A school which falsely or erroneously 
claims an exemption remains subject to the enforcement authority of Chapter 261B. 
 
Applications may be submitted electronically. 
Applications are to be sent to: 
 

Postsecondary Registration Administrator 
Iowa College Student Aid Commission 
603 East 12th Street, FL 5th
Des Moines, IA 20319 
carolyn.small@iowa.gov 

 
All items must be completed before the application will be considered as received by the Commission. Attach additional 
pages as needed to provide the requested information. Other documents or materials may also be attached to support the 
application. Attachments must be tabbed and clearly marked on both the paper and pdf documents.
 
Name of school and address of the principal office as defined in Iowa Code Section  490.140 or 510.141: 
[(261B.4(2))]  and [(261B.4(1))] 
 
Name of School:_____________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
 
 
Type of corporation: 
 

[  ] For-profit
[  ] Non-profit 
[  ] Public
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Address of all locations in Iowa where instruction is to be provided
 
 {ǳƛǘŜ                  {ǘǊŜŜǘ                   /ƛǘȅ                  {ǘŀǘŜ                  ½ƛǇ                      /ƻǳƴǘǊȅ              ¢ŜƭŜǇƘƻƴŜ 
 
 
 
 
 
 
 
 
 
bŀƳŜΣ ŀŘŘǊŜǎǎΣ ŀƴŘ ǘŜƭŜǇƘƻƴŜ ƴǳƳōŜǊ ƻŦ ŀ ŎƻƴǘŀŎǘ ǇŜǊǎƻƴ ƛƴ LƻǿŀΦ ώόнсм.Φпόмлύύϐ    
 
 
bŀƳŜΥψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ 
{ǳƛǘŜΥψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ 
{ǘǊŜŜǘΥψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ 
/ƛǘȅΥψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ 
{ǘŀǘŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ 
½ƛǇΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ 
/ƻǳƴǘǊȅΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ 
¢ŜƭŜǇƘƻƴŜ bǳƳōŜǊ όƛƴŎƭǳŘƛƴƎ ŎƻǳƴǘǊȅ ƻǊ ŀǊŜŀ ŎƻŘŜύΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ 
 
 

    

 

     

  

 
 
 
     

  

     

  

     

  

     

  

     

  

 

 

 

    

  

 

14



 

Provide the contact address to be used by students and graduates who seek to obtain transcript information.  
 
Name:_____________________________________________________________________________________ 
Suite:______________________________________________________________________________________ 
Street:_____________________________________________________________________________________ 
City:_______________________________________________________________________________________ 
State: _____________________________________________________________________________________ 
Zip: _______________________________________________________________________________________ 
Country: ___________________________________________________________________________________ 
Telephone Number (including country or area code): ________________________________________________ 
 
 
Indicate which of the following exemptions is/are claimed. 
 
 

1. Schools and educational programs conducted by firms, corporations, or persons for the training of their 
own employees. 

 
2. Apprentice or other training programs provided by labor unions to members or applicants for 

membership. 
 
3. Courses of instruction of a vocational or recreational nature that do not lead to an occupational 

objective. 
 
4. Seminars, refresher courses, and programs of instruction sponsored by professional, business, or 

farming organizations or associations for the members and employees of members of these 
organizations or associations. 

 
5. Courses of instruction conducted by a public school district or a combination of public school districts. 
 
6. Colleges and universities authorized by the laws of Iowa to grant degrees. 
 
7. Schools or courses of instruction or courses of training that are offered by a vendor solely to the 

purchaser or prospective purchaser of the vendor’s product when the objective of the school or course is to enable 
the purchaser or the purchaser’s employees to gain skills and knowledge to enable the purchaser to 
use the product. 

 
8. Schools and educational programs conducted by religious organizations solely for the religious 

instruction of leadership practitioners of that religious organization. 
 
9. Postsecondary educational institutions licensed by the state of Iowa under section 157.8 or 158.7 to
      operate as schools of cosmetology arts and sciences or as barber schools in the state. 
 
10. Accredited higher education institutions that meet the criteria established under section 261.9, Subsection 1.

 
                   11.  Postsecondary educational institutions offering programs limited to nondegree specialty vocational 
                          training programs.
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12. Higher education institutions located in Iowa that are affiliated with health care systems located in  Iowa, and 
       which offer health professions programs that are accrediting agency recognized by the  United States Department 
       of Education.  
 
13. Higher education institutions located in Iowa whose message therapy curriculum is approved under  administrative 
rules of the professional licensure division of the department of public health and  whose instructions are licensed 
massage therapists under chapter 152C.  
 
14. A postsecondary educational institution established in Bettendorf in 1969 to prepare students for  the Federal 
Communications Commission radio broadcasting examination
 
Explain in detail why the institution qualifies for the indicated exemption(s). Note the Commission will 
make a determination, based on this information. 
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
 
SIGNATURE 
 
Applicant School Chief Executive Officer 
_________________________________________ _____________________________________ 
Name                                                                           Title 
_________________________________________ _____________________________________ 
Signature                                                                     Date 
 
If any information in this application changes between the time of application Commission action, 
the school must inform the Commission by filing an Amended Application clearly indicating the 
information which is being amended. Amendments must be received before the Commission takes action. 
If the claimed exemption becomes inapplicable, the school must immediately apply for registration
with the State of Iowa or cease offering the course(s) of instruction.  A school that is approved for 
exemption must, generally, reapply for the exemption, at minimum, every 2 years. 
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I. Refund Policy 

II. Board of Trustees 

III. Accreditation 

IV. Financial Aid Participation Agreement 

V. Accountants’ Report and Financial Statements 

VI. Curriculum Policy 

VII. Letter from President 

VIII. Student Complaint Process 

IX. Kansas Certificate 
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UNIVERSITY OF SAINT MARY 

Refund Policy 

 

1. The amount of tuition refund will be based on the official withdrawal date, not 
attendance. The official withdrawal date is the date the formal withdrawal notice is 
approved by the student‘s advisor. If the student does not formally withdraw, the 
withdrawal date will be the midpoint of the semester. The withdrawal date may be 
determined to be after the midpoint of the semester if the student has attended an 
academically-related activity after the midpoint of the semester. The withdrawal date will 
be determined according to the records maintained in the Registrar's Office. The refund 
time periods commence with the first day of classes according to the academic calendar 
and not the beginning date of individual courses.  
 

Course Completion Refund Rate 
0 – 10% 100% 
10.01 – 25%  50% 
25.0 – 100%  0% 

 
2. Rooms are rented for the semester. Student circumstances will be considered to 

determine if a refund is warranted upon breaking of the rental contract.  
3. Refund of board will be computed from the beginning of the second week after 

withdrawal.  
4. Advance room deposits are not refunded.  
5. Advance tuition deposits are not refunded.  
6. Course and other fees are not refunded.  
7. Tuition is refunded in full for workshops that have been dropped at least three 

business days prior to the date of the workshop. There are no partial refunds for 
withdrawals after that time, nor for nonattendance.  
 
 
 

FEDERAL (TITLE IV AID) REFUND POLICY  
Federal regulations require the use of the Return of Title IV Funds Policy to be used for all 
students receiving any type of federal aid when calculating the aid a student can retain after 
withdrawing. This policy relates to Federal Pell and FSEOG Grants, as well as Federal Perkins, 
Federal Direct Stafford and Federal Direct PLUS loans. The same policy will be used for State 
and institutional aid.  
 
Title IV regulations govern the return of aid disbursed for a student who completely withdraws 
from a term or semester. During the first 60% of the term or semester, a student "earns" aid in 
direct proportion to the length of time the student remains enrolled. A student who remains 
enrolled beyond the 60% point earns all aid for that period. 



*Trustee Emeritus   8/2013 

 
Board of Trustees 

2013 - 2014 
 

 
John Baker  
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Leavenworth, KS 
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913-682-5151 
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913-682-5151 
 
George Haymach 
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913-682-5151 
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913-682-5151 
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913-682-5151 
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Leavenworth, KS 
913-682-5151 
 
Ken Mellard  
4100 South 4th Street 
Leavenworth, KS 
913-682-5151 
 
Sandra Mortensen 
4100 South 4th Street 
Leavenworth, KS 
913-682-5151 
 
 
 
John Murphy 
4100 South 4th Street 
Leavenworth, KS 
913-682-5151 

 
Cathy Newton  
4100 South 4th Street 
Leavenworth, KS 
913-682-5151 
 
Sr. Jean Panisko 
4100 South 4th Street 
Leavenworth, KS 
913-682-5151 
 
Michelle Piranio 
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Leavenworth, KS 
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John Starr  
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William Trenkle 
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Sister Diane Steele 
4100 South 4th Street 
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*Ken Karr 

4100 South 4th Street 
Leavenworth, KS 
913-682-5151 
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    August 24, 2012 
 
 
President Diane M. Steele 
University of Saint Mary 
4100 S. 4th St. Trafficway  
Leavenworth, KS  66048-5082 
 
Dear President Steele: 
 
 This letter is formal notification of the action taken concerning University of Saint Mary by the Higher 
Learning Commission. At its meeting on August 20, 2012, the Institutional Actions Council (IAC) voted on the 
items below. This letter serves as the official record of this action, and the date of this action constitutes the 
effective date of your new status with the Commission. Included with this letter is information on the 
Commission’s transition to the new Pathways model for reaffirmation of accreditation. Your institution has the 
option to remain in the AQIP Pathway or select the Open or Standard Pathway. You are asked to declare your 
pathway choice at this time. 
 

Action. The IAC voted to continue the accreditation of University of Saint Mary with the next 
reaffirmation of accreditation in 2018-19. 
  

If the current Commission action includes changes to your institution’s Statement of Affiliation 
Status (SAS) or Organizational Profile (OP), the changes will appear in these documents on the 
Commission’s Web site by September 7, 2012. The SAS is a summary of your institution’s ongoing 
relationship with the Commission. The OP is generated from data you provided in your most recent 
Institutional Update.  
 
 If you have questions about these documents after viewing them, please contact Eric V. Martin, 
your staff liaison. Information about notifying the public of this action is found in Chapter 8.3-3 and 8.3-4 
of the Handbook of Accreditation, Third Edition. 
 
 Please be aware of Commission policy on planned or proposed institutional changes that require 
Commission action before their initiation. You will find the Commission’s change policy at 
ncahlc.org/information-for-institutions/institutional-change.html. If you have questions about how planned 
institutional changes might affect your relationship with the Commission, please write or call Eric V. 
Martin.  
 
 On behalf of the Board of Trustees, I thank you and your associates for your cooperation.   
 

Sincerely, 
 
 

 
Sylvia Manning 
President 

 
 
 
Enclosure: 
Information on Pathways Transition 
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INFORMATION ON PATHWAYS TRANSITION 
PLEASE READ CAREFULLY 

 

Information on Selecting and Declaring a Pathway 
for institutions that have the option to remain in AQIP 

or select the Open or Standard Pathway 
 
 
On September 1, institutions accredited by the Higher Learning Commission will begin 
the transition to the new Pathways model for reaffirmation of accreditation. This 
message provides updated information about the transition process. Information on the 
new pathways model has been shared through previous emails, regional workshops last 
year, and the Annual Conference for the past three years. Resources on pathways are 
listed below. 
 
WHAT YOU NEED TO DO 
 
Your institution is currently in AQIP. You have the option to remain in AQIP or 
choose the Standard Pathway or the Open Pathway. 
 

• Declare your pathway choice by completing the Declaration Form and 
returning it to the Commission. You should complete the Declaration Form 
even if you elect to remain in AQIP. 

• The form is due within 90 days of the date on the Commission’s letter that 
accompanied this document. 

 
HOW TO CHOOSE THE PATHWAY 
 
• Review the Standard Pathway and Open Pathway booklets. If the institution 

chooses one of these pathways, it will begin in Year One of the ten-year cycle. 

• If the institution chooses to remain in AQIP, the timing of next events will remain the 
same, i.e., it will be placed in Year One of the seven-year AQIP cycle. 

Note: For all Pathways, any currently required monitoring (reports and focused 
evaluations) will be reviewed in the context of the chosen pathway. 

• Review the section on Rules and Timing after the September 2012 Initial Transition 
on page two of the document, “Moving between Pathways.” 

• Audio-recordings and slide presentations on pathways from the 2012 Annual 
Conference are also available for review. 

• Choose the pathway that best fits your institution by completing the Declaration 
Form. 

For those institutions that select the Open Pathway, the Commission will send 
information on the Quality Initiative Proposal process upon receipt of the Declaration 
Form. 

https://content.springcm.com/content/DownloadDocuments.ashx?aid=5968&Selection=Document%2C78576cea-e6ea-e111-bb63-0025b3af184e%3B
https://content.springcm.com/content/DownloadDocuments.ashx?Selection=Document%2C7913cc42-0579-e111-adb8-0025b3af184e%3B&accountId=5968
https://content.springcm.com/content/DownloadDocuments.ashx?Selection=Document%2C70da9db3-4e91-df11-9372-001cc448da6a%3B&accountId=5968
http://ncahlc.org/Information-for-Institutions/moving-between-pathways.html
http://ncahlc.org/Information-for-Institutions/pathways.html
https://content.springcm.com/content/DownloadDocuments.ashx?aid=5968&Selection=Document%2C78576cea-e6ea-e111-bb63-0025b3af184e%3B
https://content.springcm.com/content/DownloadDocuments.ashx?aid=5968&Selection=Document%2Cb44fb691-98b1-e111-bb63-0025b3af184e%3B


Information on Selecting and Declaring a Pathway 
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ADDITIONAL RESOURCES ON PATHWAYS 
 
The Pathways procedures and systems are designed to be user-friendly. However, the 
Commission will announce a series of optional webinars and online videos to support the 
Standard and Open Pathways in the near future. 
 
All institutions in the Standard and Open Pathways will use the Commission’s online 
Assurance System to upload and link evidentiary materials to their Assurance 
Arguments, which make the case for how the institution meets the Commission’s Criteria 
for Accreditation. Institutions will gain access to the Assurance System in fall 2013. Live 
training webinars will be available for institutions during the month in which they are 
granted access to the Assurance System and recorded versions will remain available 
“on-demand” along with other online help systems after that time.  The schedule of 
webinars will be posted on the Commission’s website in the near future. The 
Commission will also provide opportunities for hands-on experiences at the Annual 
Conference, April 5-9, 2013, at the Hyatt Regency Chicago. 
 
QUESTIONS 
 
If you have questions about any aspect of the transition to Pathways, feel free to contact 
your Commission staff liaison or email pathways@hlcommission.org. We look forward to 
your smooth transition to the new Pathways model. 
 
 
 
 
The Higher Learning Commission 
 
cc: Accreditation Liaison Officer 
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Independent Accountants’ Report  
 
 

Board of Trustees 
University of Saint Mary 
Leavenworth, Kansas 
 
 
We have audited the accompanying statements of financial position of University of Saint Mary as of  
June 30, 2012 and 2011, and the related statements of activities and cash flows for the years then ended.  
These financial statements are the responsibility of the University’s management.  Our responsibility is to 
express an opinion on these financial statements based on our audits. 

We conducted our audits in accordance with auditing standards generally accepted in the United States of 
America.  Those standards require that we plan and perform the audit to obtain reasonable assurance about 
whether the financial statements are free of material misstatement.  An audit includes examining, on a test 
basis, evidence supporting the amounts and disclosures in the financial statements.  An audit also includes 
assessing the accounting principles used and significant estimates made by management, as well as evaluat-
ing the overall financial statement presentation.  We believe that our audits provide a reasonable basis for 
our opinion. 

In our opinion, the financial statements referred to above present fairly, in all material respects, the financial 
position of University of Saint Mary as of June 30, 2012 and 2011, and the changes in its net assets and its 
cash flows for the years then ended in conformity with accounting principles generally accepted in the Unit-
ed States of America. 

 

Kansas City, Missouri 
October 26, 2012 
 



See Notes to Financial Statements 2 

University of Saint Mary 
Statements of Financial Position 

June 30, 2012 and 2011 

 

 

Assets
2012 2011

Cash and cash equivalents  $         538,579  $         854,822 
Accounts receivable, net of allowance;
    2012 - $169,000, 2011 - $173,000             716,837             411,123 
Prepaid expenses and other             700,633             343,713 
Inventories               73,588               73,468 
Contributions receivable, net of allowance          3,384,526          4,198,009 
Investments        11,344,770        11,484,371 
Certificates of deposit             616,471             633,796 
Restricted funds held by bond trustee             500,910             488,571 
Loans to students, net of allowance;
    2012 and 2011 - $20,000             514,837             564,278 
Property and equipment, net of accumulated depreciation        13,712,565        11,920,130 
Beneficial interest in perpetual trust          4,272,426          3,837,874 
   

Total assets $    36,376,142 $    34,810,155 

Liabilities and Net Assets

Liabilities
Accounts payable  $      1,627,778  $         355,646 
Accrued liabilities             537,239             583,227 
Deferred revenues             673,620               94,500 
Pension liability             221,816             210,012 
Refundable government loan programs             581,926             620,877 
Capital lease obligations               39,920             103,529 
Note payable             700,000                         - 
Bond payable          4,610,000          4,690,000 

Total liabilities          8,992,299          6,657,791 

Net Assets
Unrestricted          7,895,360          8,507,679 
Temporarily restricted          6,765,715          7,435,567 
Permanently restricted        12,722,768        12,209,118 

Total net assets        27,383,843        28,152,364 

Total liabilities and net assets $    36,376,142 $    34,810,155 
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University of Saint Mary 
Statement of Activities 

Year Ended June 30, 2012 

 

 
Temporarily Permanently

Unrestricted Restricted Restricted Total

Revenues, Gains and Other Support
Contributions  $    1,461,205  $       975,260  $          79,098  $    2,515,563 
Tuition and fees, net of student 
    charge allowances - $4,300,105        9,691,077                       -                        -        9,691,077 
Federal grants             39,007                       -                        -             39,007 
Change in beneficial interest in perpetual trust                      -                       -            434,552           434,552 
Investment return           190,072           (11,856)                        -           178,216 
Miscellaneous           168,628                       -                        -           168,628 
Auxiliary enterprises        1,553,412                       -                        -        1,553,412 
Net assets released from restrictions by
  satisfaction of program restrictions        1,633,256      (1,633,256)                        -                       - 

Total revenues, gains and other support      14,736,657         (669,852)            513,650      14,580,455 

Expenses
Instruction        5,607,221        5,607,221 
Academic support           571,821           571,821 
Public support           283,965           283,965 
Student services        2,406,728        2,406,728 
Institutional advancement        1,235,066        1,235,066 
Institutional support        2,473,723        2,473,723 
Plant operation        1,234,889        1,234,889 
Auxiliary enterprises        1,527,934        1,527,934 

Total expenses      15,341,347                       -                        -      15,341,347 

Change in Net Assets Before Loss in
Defined Benefit Pension Plan         (604,690)         (669,852)            513,650         (760,892)

Loss in Defined Benefit Pension Plan             (7,629)                       -                        -             (7,629)

Change in Net Assets         (612,319)         (669,852)            513,650         (768,521)

Net Assets, Beginning of Year        8,507,679        7,435,567       12,209,118      28,152,364 

Net Assets, End of Year $    7,895,360 $    6,765,715  $   12,722,768 $  27,383,843 
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University of Saint Mary 
Statement of Activities 

Year Ended June 30, 2011 

 

 
Temporarily Permanently

Unrestricted Restricted Restricted Total

Revenues, Gains and Other Support
Contributions  $    1,765,581  $    4,173,334  $         118,129  $       6,057,044 
Tuition and fees, net of student
   charge allowances - $4,174,079        8,944,255                       -                         -           8,944,255 
Federal grants             38,313                       -                         -                38,313 
Change in beneficial interest in perpetual trust                       -                       -             968,889              968,889 
Investment return           344,280        2,020,022                         -           2,364,302 
Miscellaneous           119,369                       -                         -              119,369 
Auxiliary enterprises        1,974,351                       -                         -           1,974,351 
Net assets released from restrictions by
  satisfaction of program restrictions           831,818          (831,818)                         -                          - 

Total revenues, gains and other support      14,017,967        5,361,538          1,087,018         20,466,523 

Expenses
Instruction        4,282,610           4,282,610 
Academic support           533,009              533,009 
Public support           286,845              286,845 
Student services        2,259,581           2,259,581 
Institutional advancement        1,081,190           1,081,190 
Institutional support        2,459,173           2,459,173 
Plant operation        1,506,999           1,506,999 
Auxiliary enterprises        1,751,267           1,751,267 

Total expenses      14,160,674                       -                         -         14,160,674 

Change in Net Assets Before Gain in
Defined Benefit Pension Plan         (142,707)        5,361,538          1,087,018           6,305,849 

Gain in Defined Benefit Pension Plan             18,903                       -                         -                18,903 

Change in Net Assets         (123,804)        5,361,538          1,087,018           6,324,752 

Net Assets, Beginning of Year        8,631,483        2,074,029        11,122,100         21,827,612 

Net Assets, End of Year $    8,507,679 $    7,435,567  $    12,209,118 $     28,152,364 
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University of Saint Mary 
Statements of Cash Flows 

Years Ended June 30, 2012 and 2011 

 
 

2012 2011
Operating Activities

Change in net assets  $       (768,521)  $      6,324,752 
Items not requiring (providing) cash

Depreciation          1,020,693             928,267 
Contributions restricted for long-term investments           (979,449)           (118,129)
Net unrealized and realized (gains) losses on investments               11,007        (2,179,945)
(Gain) loss on defined benefit pension plan                 7,629             (18,903)
Gain on beneficial interest in perpetual trust           (434,552)           (968,889)

Changes in
Accounts receivable           (305,714)           (125,868)
Contributions receivable           (842,850)        (3,976,776)
Inventories                  (120)               (6,260)
Prepaid expenses and other assets           (356,920)                 6,726 
Accounts payable             863,952             106,050 
Accrued liabilities             (41,813)             175,816 
Deferred revenue             579,120               (2,580)

Net cash provided by (used in) operating activities        (1,247,538)             144,261 

Investing Activities
Purchase of property and equipment        (2,404,948)           (347,147)
Proceeds from maturity and sale of investments             527,718             208,908 
Purchase of investments           (394,138)           (117,643)
Advances on student loans             (58,415)           (146,406)
Repayments from student loans             107,856               68,313 

Net cash used in investing activities        (2,221,927)           (333,975)

Financing Activities
Contributions restricted for long-term investment             979,449             118,129 
Pledge payments restricted for long-term investment          1,656,333                         - 
Principal payments on capital leases and bonds           (143,609)             (92,262)
Change in refundable government loan programs             (38,951)                 6,398 
Proceeds from issuances of note payable             700,000                         - 

Net cash provided by financing activities          3,153,222               32,265 

Change in Cash and Cash Equivalents           (316,243)           (157,449)

Cash and Cash Equivalents, Beginning of Year             854,822          1,012,271 

Cash and Cash Equivalents, End of Year $         538,579  $         854,822 

Supplemental Cash Flow Information
Interest paid  $         274,728  $         276,930 
Fixed assets additions included in accounts payable             408,180                         - 
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Note 1: Nature of Operations and Summary of Significant Accounting Policies 

Nature of Operations 

University of Saint Mary (the University), in Leavenworth, Kansas, is a Catholic liberal arts 
university whose purpose is to educate men and women for value-centered lives of service.  The 
University offers master degrees, baccalaureate degrees and two-year certificate programs.  The 
University is funded by gifts from its friends and supporters, student tuition and fees and endow-
ment earnings.  The University also participates in the Federal Student Financial Aid programs.  
The University is a non-profit organization whose sole corporate member is the Sisters of Charity 
of Leavenworth, Inc. 

Use of Estimates 

The preparation of financial statements in conformity with accounting principles generally accepted 
in the United States of America requires management to make estimates and assumptions that affect 
the reported amounts of assets and liabilities and disclosure of contingent assets and liabilities at the 
date of the financial statements and the reported amounts of revenues, expenses, gains, losses and 
other changes in net assets during the reporting period.  Actual results could differ from those estimates. 

Cash Equivalents 

The University considers all liquid investments with original maturities of three months or less that are 
not purchased with resources that have donor-imposed restrictions that limit their use to long-term 
investment to be cash equivalents.  At June 30, 2012 and 2011, cash equivalents consisted primarily of 
money market accounts with brokers.  

Effective July 21, 2010, the FDIC insurance limits were permanently increased to $250,000.  At 
June 30, 2012, the University’s cash accounts exceeded the federally insured limits by approximately 
$150,000.   

Pursuant to legislation enacted in 2010, the FDIC will fully insure all noninterest-bearing transaction 
accounts beginning December 31, 2010 through December 31, 2012, at all FDIC-insured institutions. 

Investments 

The University participates with The Sisters of Charity of Leavenworth Health System Centralized In-
vestment Program (SCLHSCIP).  The University owns investment units within the pooled funds of the 
SCLHSCIP portfolio.  Investments in equity securities having a readily determinable fair value and all 
debt securities are carried at fair value.  All other investments are valued at the lower of cost (or fair 
value at time of donation, if acquired by contribution) or market value.  Investment income and gains 
that are initially restricted by donor stipulation and for which the restriction will be satisfied in the 
same year are included in unrestricted revenues.  Other investment income, gains and losses are 
reflected in the statements of activities as unrestricted, temporarily restricted or permanently restricted 
based upon the existence and nature of any donor or legally imposed restrictions.  
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The fair value of the Core Hedge Funds, Absolute Return and Real Estate investments held by 
SCLHSCIP has been estimated using the net asset value per share of the investments. 

Contributions 

All contributions are considered to be available for unrestricted use unless specifically restricted 
by the donor.  Amounts received that are designated for future periods or restricted by the donor for 
specific purposes are reported as temporarily restricted or permanently restricted support that 
increases those net asset classes.  However, if a restriction is fulfilled in the same time period as the 
contribution is received, the University reports the support as unrestricted. 

Gifts of long-lived assets with explicit restrictions that specify how the assets are to be used and 
gifts of cash or other assets that must be used to acquire long-lived assets are reported as restricted 
support.  Absent explicit donor stipulations about how long those long-lived assets must be 
maintained, the University reports expirations of donor restrictions when the donated or acquired 
long-lived assets are placed in service. 

Unconditional gifts expected to be collected within one year are reported at their net realizable 
value.  Unconditional gifts expected to be collected in future years are reported at the present value 
of estimated future cash flows.  The resulting discount is amortized using the level-yield method 
and is reported as contribution revenue.  Conditional promises to give are not included as support 
until the conditions are substantially met.   

Collections 

The University’s collections consist primarily of rare books and manuscripts, works of art and 
Abraham Lincoln documents and memorabilia.  Purchases of collection items are recorded as 
decreases in net assets in the year in which the items are acquired.  Proceeds from disposal of and 
insurance recoveries related to collection items are reported as increases in the appropriate net asset 
classes. 

Student Accounts Receivable 

Student accounts receivable are stated at the amounts billed to students less applied scholarships 
and loan proceeds.  The University provides an allowance for doubtful accounts, which is based 
upon a review of outstanding receivables, historical collection information and existing economic 
conditions.  Tuition is generally due at the beginning of the semester, unless the student has signed 
a payment plan.  Charges that are past due and have had no response to the due diligence process 
are assigned to third-party collection agencies.  Delinquent receivables are written off based on 
individual credit evaluation and specific circumstances of the student. 
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Property and Equipment 

Property and equipment are recorded at cost, or estimated value at acquisition if cost is unavailable.  
Depreciation is computed using the straight-line method and a 20-50 year useful life for buildings 
and improvements, a 5-20 year useful life for furniture and equipment and library books and 
periodicals and a 5-year useful life for vehicles. 

Income Taxes 

The University is exempt from income taxes under Section 501(c)(3) of the Internal Revenue Code 
and a similar section of state law.  However, the University is subject to federal income tax on any 
unrelated business taxable income. 

The University files tax returns in the U.S. federal jurisdiction.  The University is no longer subject 
to U.S. federal examinations by tax authorities for years before 2009. 

Transfers Between Fair Value Hierarchy Levels 

Transfers in and out of Level 1 (quoted market prices), Level 2 (other significant observable in-
puts) and Level 3 (significant unobservable inputs) are recognized on the actual transfer date. 

Reclassifications 

Certain reclassifications have been made to the 2011 financial statements to conform to the 2012 
financial statement presentation.  These reclassifications had no effect on the total change in net 
assets. 

Subsequent Events 

Subsequent events have been evaluated through the date of the Independent Accountants’ Report, 
which is the date the financial statements were available to be issued. 
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Note 2: Contributions Receivable 

Contributions receivable consisted of the following at June 30, 2012 and 2011: 

2012 2011

Gross contributions receivable  $    3,528,904  $    4,423,933 
Less allowance           (32,890)           (22,393)
Less unamortized discount         (111,488)         (203,531)

Net contributions receivable $    3,384,526  $    4,198,009 

Amounts due in
Less than one year  $    1,692,308  $    1,509,020 
One to five years        1,836,596        2,914,913 

$    3,528,904  $    4,423,933 
 

Of the above gross contributions receivable at June 30, 2012 and 2011, $130,500 and $286,500, re-
spectively, was due from Trustees and $30,225 and $12,600, respectively, was due from employ-
ees.  Contributions receivable are discounted at 2% at June 30, 2012 and 2011.   

At June 30, 2012, approximately 92% or $3,200,000 of the outstanding gross contribution receiva-
ble was due from Sisters of Charity of Leavenworth, Inc. and the Sisters of Charity of Leavenworth 
Health Systems, Inc. 

 

Note 3: Loans to Students  

The University makes uncollateralized loans to students through its participation in the Federal 
Perkins Loan (FPL) program.  The availability of funds under the FPL program is dependent on re-
imbursement to the loan fund from repayments on outstanding loans.  Cumulative funds advanced 
by the federal government for the FPL program totaled approximately $668,000 as of June 30, 
2012 and 2011.  These advances along with allocated cumulative gains/losses are ultimately re-
fundable to the federal government and are classified as refundable government loan programs in 
the statements of financial position.  Outstanding loans canceled under the program result in a re-
duction of funds available for future loans.  These loan amounts represent less than 2% of total as-
sets as of June 30, 2012 and 2011. 

Allowances for doubtful accounts are established based on current economic factors and specific 
circumstances of the borrower which, in management’s judgment, could influence the ability of the 
borrower to repay the amounts per the loan terms.  As of June 30, 2012 and 2011, management 
recorded a $20,000 allowance for doubtful accounts relating to the loan receivables.  For the FPL 
program, the federal government bears the risk of loss of uncollectible loans provided the Universi-
ty performs required collection due diligence procedures.   
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The following table represents the amounts past due under the University’s student loan programs 
as of June 30, 2012 and 2011: 

2012 2011

Not in repayment status - current 229,071$       289,624$       
On schedule in repayment status - current 129,279         131,344         
In default less than 240 days 46,520           51,346           
In default more than 240 days and less than two years 51,170           50,866           
In default two to five years 52,697           41,305           
In default more than five years             26,100             19,793 

534,837         584,278         
Less allowance for doubtful accounts           (20,000)           (20,000)

514,837$       564,278$       

 

Note 4: Temporarily Restricted Net Assets 

Temporarily restricted net assets are available for the following purposes: 

2012 2011

Institutional support  $         67,147  $       161,179 
Endowments        2,199,902        2,670,395 
Scholarships           205,485           195,418 
Instructional and departmental             56,436             52,895 
Student services             31,713             12,271 
Plant operations             20,500           124,235 
Capital campaign        4,139,532        4,174,174 
General operations of the University
  for periods after June 30             45,000             45,000 

$    6,765,715  $    7,435,567 
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Note 5: Permanently Restricted Net Assets 

Permanently restricted net assets must be held in perpetuity with the annual income used to support 
University programs.  These permanently restricted net assets are categorized as directed by the 
donors as follows: 

2012 2011

Scholarships  $    7,789,073  $    7,709,975 
Retention/development of core faculty           300,000           300,000 
General operations of the University        4,633,695        4,199,143 

$  12,722,768  $  12,209,118 
 

 

Note 6: Release of Restrictions 

Net assets were released from donor restrictions by incurring expenses satisfying the restricted pur-
pose or by occurrence of other events specified by donors. 

2012 2011

Scholarship  $         45,205  $         29,805 
Instructional and departmental               8,516             43,572 
Institutional support               4,873             46,298 
Student services               1,531                      - 
Plant operations           201,735           264,365 
Appropriation for operations           458,637           443,104 
Capital campaign           738,568                      - 
General operations                      -               4,674 

Total restrictions released $    1,459,065  $       831,818 
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Note 7: Investments and Investment Return 

Investments at June 30, 2012 and 2011 consisted of the following: 

2012 2011

Cash and short-term investments  $       600,559  $       252,478 
U.S. government treasuries and agency

obligations           691,761           375,511 
Corporate debt           817,673           813,006 
Asset-backed securities             88,650           139,677 
Commercial paper and certificates 

of deposit             87,812           107,011 
Mortgage-backed securities           636,896           827,908 
International government bond           244,450           107,086 
Domestic common stocks        1,545,137        1,568,869 
Global/international common stocks        1,195,333        1,273,119 
Mutual funds

Dodge & Cox mutual fund           808,595           842,388 
PIMCO Total Return Fund-Institutional fund     1,261,774     1,674,272 
Other mutual funds        1,840,854        1,686,348 

Wellington commingled hedge fund           298,070           254,805 
Core hedge           537,565           569,472 
Real estate           689,641           992,421 

$  11,344,770  $  11,484,372 

 
Investment return during 2012 and 2011 consisted of the following: 

2012 2011

Dividends and interest  $       189,223  $       184,357 
Net realized gains           374,247           508,764 
Net unrealized gains (losses)         (385,254)        1,671,181 

$       178,216  $    2,364,302 
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Note 8: Beneficial Interest in Trust 

The University is a beneficiary under a perpetual trust administered by an outside party.  Under the 
terms of the trust, the University has the irrevocable right to receive income earned on the trust assets 
in perpetuity, but never receives the assets held in trust.  The estimated value of the expected future 
cash flows is $4,272,426 and $3,837,874, which represents the fair value of the University’s interest in 
the trust assets at June 30, 2012 and 2011, respectively.  The income distributed from this trust 
amounted to $152,499 and $145,409 for the years ended June 30, 2012 and 2011, respectively.  

 

Note 9: Property and Equipment 

Property and equipment consists of the following: 

2012 2011

Buildings and improvements  $  26,880,760  $  25,787,525 
Construction in progress        1,138,748                      - 
Furniture and equipment        8,003,136        7,431,969 
Vehicles             84,378             74,398 
Library books and periodicals        1,057,682        1,057,682 

     37,164,704      34,351,574 
Less accumulated depreciation    (23,452,139)    (22,431,444)

$  13,712,565  $  11,920,130 
 

 

Note 10: Line of Credit  

In April 2011, the University established a $1,500,000 revolving bank line of credit expiring in 
April 2013.  Borrowings under this line of credit totaled $700,000 and $0 at June 30, 2012 and 
2011, respectively. 

The line is collateralized by certificates of deposits and money markets held by the University.  In-
terest varies with the bank’s prime rate; however, the interest rate cannot be less than 3.5%.  At 
June 30, 2012 and 2011, the prime rate was 3.25% and is payable monthly. 
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Note 11: Bond Payable 

2012 2011

Bond payable (A) $    4,610,000  $    4,690,000 
 

 
(A) Educational Facilities Revenue Bonds – Series 2008, maturing serially in principal amounts 

ranging from $80,000 to $325,000, payable September 1 each year through 2038.  Principal 
payments began on September 1, 2011.  Interest will accrue at rates between 3.65% and 
6.00%.  The proceeds of the bonds were used to finance the construction of a new residence 
hall.  The borrowing agreement requires the University to deposit reserve funds with the bond 
trustee.  These funds, which totaled $500,910 and $488,571 as of June 30, 2012 and 2011, re-
spectively, were invested in money market accounts held by the bond trustee.  The payment of 
the bonds is guaranteed pursuant to the Sisters of Charity of Leavenworth Health System 
(“SCLHS”) Guaranty Agreement dated November 1, 2008.  The borrowing agreement con-
tains restrictive covenants, which, among other things, require the University to maintain cer-
tain financial covenant ratios.  Management has determined the University was in compliance 
with these covenants at June 30, 2012. 

Required annual principal payments on the bonds as of June 30, 2012 are as follows: 

2013  $         85,000 
2014             90,000 
2015             90,000 
2016             95,000 
2017           100,000 
Thereafter        4,150,000 

$    4,610,000 
 

 



University of Saint Mary 
Notes to Financial Statements 

June 30, 2012 and 2011 

 

 

15 

Note 12: Capital Lease Obligations 

The present value of future minimum payments under capital lease obligations at June 30, 2012 
and 2011 is as follows: 

2012 2011

2012  $           2,819  $         72,849 
2013             39,011             39,011 

            41,830           111,860 
Less amount representing interest             (1,910)             (8,331)

Present value of future minimum lease payments $         39,920  $       103,529 

 
Capital leases include leases covering computers issued to students expiring in 2013. 

Computers under capital leases are included in property and equipment under furniture and equipment 
as noted in Note 9. 

 

Note 13: Pension Plan 

The University maintains a defined benefit pension plan covering substantially all hourly employees 
other than faculty with more than one year of service who are over the age of 21.  The assets of the 
separately trusted plan are carried at market value and it is the University’s policy to fund pension 
cost on a current basis.  Plan assets consist of fixed income funds, equities, hedge funds and money 
market funds.  The University expects to contribute $54,601 to the plan in 2013.  The University 
uses a June 30 measurement date for the plan.  Information about the plan’s funded status follows: 

2012 2011

Benefit obligation  $       856,751  $       839,187 
Fair value of plan assets           634,935           629,175 

Funded status $     (221,816)  $     (210,012)

 
At June 30, 2012 and 2011, the pension liability of $221,816 and $210,012, respectively, was in-
cluded in the statements of financial position.  Amounts recognized in change in net assets not yet 
recognized as components of net periodic benefit cost consist of: 

2012 2011

Loss in defined benefit pension plan $       143,862  $       136,233 
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The accumulated benefit obligation for the defined benefit pension plan was $856,751 and $839,187 
at June 30, 2012 and 2011, respectively. 

Other significant balances and costs are: 

2012 2011

Employer contributions  $         46,446  $         31,000 
Benefits paid             36,938             25,137 
Benefit costs               3,245               3,102 

 
Other changes in plan assets and benefit obligations recognized in change in net assets: 

2012 2011
Amounts arising during the period

Net gain (loss) $         (7,629)  $         18,903 
 

 
Significant assumptions include: 

2012 2011
Weighted-average assumptions used

 to determine benefit obligations
Discount rate 4.33% 5.25%
Rate of compensation increase Age Graded Age Graded 

from from 
9% to 2.5% 9% to 2.5%

Weighted-average assumptions used
 to determine benefit costs

Discount rate 5.25% 5.00%
Expected return on plan assets 7.25% 7.50%
Rate of compensation increase Age Graded Age Graded 

from from 
9% to 2.5% 9% to 2.5%

Pension Benefits

 
Plan assets are held by the SCLHSCIP portfolio, which invests the plan assets in accordance with 
the provisions of the plan agreement.  The plan agreements permit investment in common stocks, 
corporate bonds and debentures, U.S. Government securities, certain insurance contracts, real es-
tate and other specified investments, based on certain target allocation percentages.  
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Pension Plan Assets 

Following is a description of the valuation methodologies used for pension plan assets measured at 
fair value on a recurring basis and recognized in the accompanying statements of financial position, 
as well as the general classification of pension plan assets pursuant to the valuation hierarchy. 

Where quoted market prices are available in an active market, plan assets are classified within 
Level 1 of the valuation hierarchy.  Level 1 plan assets include common stock and equity mutual 
funds.  If quoted market prices are not available, then fair values are estimated by using pricing 
models, quoted prices of plan assets with similar characteristics or discounted cash flows.  Level 2 
plan assets include asset-back securities and collateralized mortgage obligations.  In certain cases 
where Level 1 or Level 2 inputs are not available, plan assets are classified within Level 3 of the 
hierarchy and include real estate trusts and hedge funds. 

The fair values of University’s pension plan assets at June 30, 2012 and 2011 by asset class are as 
follows: 

2012

     Asset Category
Total Fair 

Value

Quoted 
Prices in 

Active 
Markets for 

Identical 
Assets 

(Level 1)

Significant 
Other 

Observable 
Inputs 

(Level 2)

Significant 
Unobservable 

Inputs 
(Level 3)

Cash equivalents $         38,340 $         38,340 $                    -  $                       - 
Domestic equities            49,185            49,185                       -                           - 
International equities          129,638            93,175             36,463                           - 
Hedge funds            24,280                      -                       -                 24,280 
Mutual funds          232,947          232,947                       -                           - 
Real estate            60,184                      -                       -                 60,184 
Asset-backed securities              1,067                      -               1,067                           - 
Corporate debt            11,427                   60             11,367                           - 
Agency mortgage-backed  
   securities            19,542                      -             19,542                           - 
Collateralized mortgage 
   obligations              4,376                      -               4,376                           - 
Commingled hedge funds            56,333                      -             56,333                           - 
Government securities              7,616              1,686               5,930                           - 

            Total pension investments $       634,935 $       415,393 $        135,078  $             84,464 

Fair Value Measurements Using
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2011

           Asset Category
Total Fair 

Value

Quoted 
Prices in 

Active 
Markets for 

Identical 
Assets 

(Level 1)

Significant 
Other 

Observable 
Inputs 

(Level 2)

Significant 
Unobservable 

Inputs 
(Level 3)

Cash equivalents $         27,048 $         27,048 $                    -  $                       - 
Domestic equities            54,480            54,417                    63                           - 
International equities          165,527          139,690             25,837                           - 
Hedge funds            31,804            11,958                    44                 19,802 
Mutual funds          248,389          248,389                       -                           - 
Real estate            98,434                      -                       -                 98,434 
Asset-backed securities                   89                      -                    89                           - 
Corporate debt                 854                      -                  854                           - 
Agency mortgage-backed  
   securities              2,354                      -               2,354                           - 
Collateralized mortgage 
   obligations                 196                      -                  174                        22 

            Total pension investments $       629,175 $       481,502 $          29,415  $           118,258 

Fair Value Measurements Using

 
The University has estimated the long-term rate of return on plan assets based primarily on histori-
cal returns on plan assets, adjusted for changes in target portfolio allocations and recent changes in 
long-term interest rates based on publicly available information. 
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The following is a reconciliation of the beginning and ending balances of recurring fair value 
measurements recognized in the accompanying statements of financial position using significant 
unobservable (Level 3) inputs: 

Real
Estate

Hedge
Funds

Total
(Level 3)

Balance at June 30, 2010 $       22,749 $       13,527  $       36,276 
Actual return on plan assets

Relating to assets still held at the reporting date            4,663            1,886             6,549 
Relating to assets sold during the period          (1,595)               (43)           (1,638)

Purchases                 16                   5                  21 
Transfers in          76,634            5,923           82,557 
Transfers out               (30)                   -                (30)
Sales          (3,982)          (1,495)           (5,477)

Balance at June 30, 2011           98,455           19,803         118,258 
Actual return on plan assets

Relating to assets still held at the reporting date        (24,478)          (2,536)         (27,014)
Relating to assets sold during the period                   3               376                379 

Purchases            2,966                 29             2,995 
Transfers in                   -            9,483             9,483 
Transfers out        (16,261)                   -         (16,261)
Sales             (501)          (2,875)           (3,376)

Balance at June 30, 2012 $       60,184 $       24,280  $       84,464 
 

Asset allocation is primarily based on a strategy to provide stable earnings, while still permitting 
the plan to recognize potentially higher returns through a limited investment in equity securities.  
The target asset allocation percentages for 2012 and 2011 are as follows: 

Cash and cash equivalents Between 0% and 20%  Target 2%
Fixed income (bonds) Between 20% and 80%  Target 28%
Domestic equities Between 0% and 80%  Target 46%
International equities Between 0% and 20%  Target 14%
Real estate Between 0% and 4%  Target 4%
Low volatility hedge funds Between 0% and 3%  Target 3%
Core hedge funds Between 0% and 3%  Target 3%
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Note 14: Defined Contribution Plan 

The University has a defined contribution retirement plan covering all lay faculty, administrators 
and professional staff who have completed at least one year of service and have reached the age of 
25.  Contributions to the plan are used to purchase on behalf of plan participants annuity contracts 
in the Teachers Insurance and Annuity Association (TIAA) or shares offered in College Retirement 
Equities Fund (CREF).  Employee benefits under these plans call for payments at retirement based 
on the accumulated values in the individual participant’s accounts at date of retirement and, 
consequently, there are no prior service costs.  The University matches up to 5% of regular salary, 
as defined, of participating employees during the plan year.  Participants are fully and immediately 
vested in the benefits arising from contributions made under the plan.  The University’s contribu-
tions to the plan were $135,741 and $126,708 at June 30, 2012 and 2011, respectively. 

 

Note 15: Endowments 

The University’s endowment consists of 160 individual funds established for a variety of purposes.  
The endowment includes both donor-restricted endowment funds and funds designated by the 
governing body to function as endowments (board-designated endowment funds).  As required by 
accounting principles generally accepted in the United States of America (GAAP), net assets 
associated with endowment funds, including board-designated endowment funds, are classified and 
reported based on the existence or absence of donor-imposed restrictions. 

The University’s governing body has interpreted the State of Kansas Uniform Prudent Management of 
Institutional Funds Act (UPMIFA) as requiring preservation of the fair value of the original gift as of 
the gift date of the donor-restricted endowment funds absent explicit donor stipulations to the contrary.  
As a result of this interpretation, the University classifies as permanently restricted net assets 
(a) the original value of gifts donated to the permanent endowment, (b) the original value of subse-
quent gifts to the permanent endowment and (c) accumulations to the permanent endowment made 
in accordance with the direction of the applicable donor gift instrument at the time the accumulation is 
added to the fund.  In accordance with UPMIFA, the University considers the following factors in 
making a determination to appropriate or accumulate donor-restricted endowment funds: 

1. Duration and preservation of the fund 
2. Purposes of the University and the fund 
3. General economic conditions 
4. Possible effect of inflation and deflation 
5. Expected total return from investment income and appreciation or depreciation of  

investments 
6. Other resources of the University 
7. Investment policies of the University 
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The composition of net assets by type of endowment fund, subject to UPMIFA, at June 30, 2012 
and 2011 was: 

Temporarily Permanently
Unrestricted Restricted Restricted Total

Donor-restricted
   endowment funds  $                    -  $         2,199,851  $         8,428,676  $  10,628,527 

Board-designated
   endowment funds            678,627                            -                            -           678,627 

Total endowment funds,
subject to UPMIFA $        678,627 $         2,199,851 $         8,428,676 $  11,307,154 

2012

 
 
 
 

 

Temporarily Permanently
Unrestricted Restricted Restricted Total

Donor-restricted
   endowment funds  $                    -  $         2,670,395  $         8,358,092  $  11,028,487 

Board-designated
   endowment funds            692,964                            -                            -           692,964 

Total endowment funds,
subject to UPMIFA $        692,964 $         2,670,395 $         8,358,092 $  11,721,451 

2011
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Changes in endowment net assets, subject to UPMIFA, for the years ended June 30, 2012 and 2011 
was: 

Temporarily Permanently
Unrestricted Restricted Restricted Total

Endowment net assets,
   beginning of year, subject
   to UPMIFA  $       692,964  $    2,670,395  $      8,358,092  $       11,721,451 

Investment return                (751)           (11,856)                        -                (12,607)

Contributions/Board designations             15,450                      -               70,584                  86,034 
Appropriation of endowment

assets for expenditure           (29,036)         (458,688)                        -              (487,724)

Endowment net assets, end of
   year, subject to UPMIFA $       678,627 $    2,199,851 $      8,428,676  $       11,307,154 

2012

 
 

Temporarily Permanently
Unrestricted Restricted Restricted Total

Endowment net assets,
   beginning of year, subject
   to UPMIFA  $       589,605  $    1,093,476  $      8,253,115  $         9,936,196 

Investment return           126,834        2,020,022                        -             2,146,856 

Contributions               4,348                      -             104,977                109,325 
Appropriation of endowment

assets for expenditure           (27,823)         (443,103)                        -              (470,926)

Endowment net assets, end of
   year, subject to UPMIFA $       692,964 $    2,670,395 $      8,358,092  $       11,721,451 

2011
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The University’s total endowment, as defined by the University, consists of amounts both subject 
to and not subject to UPMIFA, summarized as follows: 

2012 2011

Endowment net assets, subject to UPMIFA
    (see previous table)  $  11,307,154  $  11,721,451 
Beneficial interest in perpetual trust        4,272,426        3,837,874 
Pledges receivable, net             21,216             13,152 

$  15,600,796  $  15,572,477 

 
From time to time, the fair value of assets associated with individual donor-restricted endowment 
funds may fall below the level the University is required to retain as a fund of perpetual duration 
pursuant to donor stipulation or UPMIFA.  In accordance with GAAP, deficiencies of this nature 
are reported in unrestricted net assets and aggregated $0 for both June 30, 2012 and 2011.   

The University has adopted investment and spending policies for endowment assets that attempt to 
provide a predictable stream of funding to programs and other items supported by its endowment 
while seeking to maintain the purchasing power of the endowment.  Endowment assets include 
those assets of donor-restricted endowment funds the University must hold in perpetuity or for do-
nor-specified periods, as well as those of board-designated endowment funds.  Under the Universi-
ty’s policies, endowment assets are invested in a manner that is intended to produce results that 
exceed demands placed on the endowment to support the University spending policy plus the rate 
of inflation, as measured by the national Consumer Price Index.  Actual returns in any given year 
may vary from this amount. 

To satisfy its long-term rate of return objectives, the University relies on a total return strategy in 
which investment returns are achieved through both current yield (investment income such as divi-
dends and interest) and capital appreciation (both realized and unrealized).  The University targets 
a diversified asset allocation that places a greater emphasis on equity-based investments to achieve 
its long-term return objectives within prudent risk constraints. 

The University has a spending policy of appropriating for expenditure each year an amount deemed 
necessary to support its operations.  Spending for any given fiscal year is based on the application 
of the deemed spending rate applied to a 13-quarter moving average asset value of the endowment.  
For fiscal years ended June 30, 2012 and 2011, the University used a spending rate of 5%.   
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Note 16: Leases 

All buildings and property on which the main campus of the University is located are leased from 
the Sisters of Charity of Leavenworth, Inc.  The lease agreement sets forth a rental payment of $1 per 
annum, specifies a fixed noncancelable term of one year and includes renewal options for succeed-
ing periods of one year.  The fair value of the land exceeds 25% of the total fair value of the leased 
property.  Accordingly, the land portion of the lease is classified as an operating lease and the 
buildings portion is classified as a capital lease.  The University has included the estimated fair 
value of the land portion of the lease as a contribution in the statements of activities at $40,000, 
with an offsetting rental expense in the same amount.  Property and equipment and unrestricted net 
assets, at June 30, 2012 and 2011, include buildings under this capital lease as follows: 

2012 2011

Cost  $  25,862,752  $  24,769,517 
Less accumulated depreciation    (14,110,801)    (13,407,147)

$  11,751,951  $  11,362,370 
 

Assets under this lease cannot be pledged or otherwise encumbered. 

 

Note 17: Significant Estimates and Concentrations 

Accounting principles generally accepted in the United States of America require disclosure of 
certain significant estimates and current vulnerabilities due to certain concentrations.  Those matters 
include the following: 

Related Party 

Major Contributor  

Approximately 53% and 81% of the University’s total contribution revenue for years 2012 and 
2011, respectively, were provided by The Sisters of Charity of Leavenworth, Inc., and the Sisters 
of Charity of Leavenworth Health Systems, Inc. 

Investments  

At June 30, 2012 and 2011, approximately 98% and 95% of the University’s investments were 
managed by The Sisters of Charity of Leavenworth Health System Centralized Investment Program, 
respectively. 
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Current Economic Conditions 

The current protracted economic decline continues to present not-for-profit organizations with 
difficult circumstances and challenges, which in some cases have resulted in large and unanticipated 
declines in the fair value of investments and other assets, declines in student financial aid, enrollment 
revenue, constraints on liquidity and difficulty obtaining financing.  The financial statements have 
been prepared using values and information currently available to the University. 

Current economic conditions have made it difficult for many donors to continue to contribute to 
not-for-profit organizations.  As is the case with most not-for-profit organizations, a significant 
decline in contribution revenue, governmental support, etc., could have an adverse impact on an 
organization’s future operating results. 

In addition, given the volatility of current economic conditions, the values of assets and liabilities 
recorded in the financial statements could change rapidly, resulting in material future adjustments 
in investment values and allowances for contributions and accounts receivable that could negatively 
impact the University’s ability to maintain sufficient liquidity. 

 

Note 18: Operating Lease 

The University (lessee) has entered into an agreement with the Roman Catholic Archdiocese of 
Kansas City in Kansas (lessor), through St. Thomas Aquinas High School, for use of a building 
located at St. Thomas Aquinas. 

The operating lease commenced January 2002 and runs for a period of 15 years.  Monthly lease 
payments are $10,897. 

At the expiration of the original term, the University will have options to renew the lease for 
additional periods of 10 to 25 years. 

 

Note 19: Disclosures About Fair Value of Assets and Liabilities 

Fair value is the price that would be received to sell an asset or paid to transfer a liability in an or-
derly transaction between market participants at the measurement date.  Fair value measurements 
must maximize the use of observable inputs and minimize the use of unobservable inputs.  There is 
a hierarch of three levels of inputs that may be used to measure fair value: 

Level 1 Quoted prices in active markets for identical assets or liabilities 

Level 2 Observable inputs other than Level 1 prices, such as quoted prices for similar assets 
or liabilities; quoted prices in markets that are not active; or other inputs that are ob-
servable or can be corroborated by observable market data for substantially the full 
term of the assets or liabilities 
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Level 3 Unobservable inputs that are supported by little or no market activity and that are 
significant to the fair value of the assets or liabilities 

Following is a description of the valuation methodologies used for assets and liabilities measured at 
fair value on a recurring basis and recognized in the accompanying statements of financial position, 
as well as the general classification of such assets and liabilities pursuant to the valuation hierarchy. 

Investments, Beneficial Interest in Perpetual Trust and Restricted Funds Held by  
    Bond Trustee and Cash Equivalents 

Where quoted market prices are available in an active market, securities are classified within 
Level 1 of the valuation hierarchy.  Level 1 securities include fixed income mutual funds and equity 
mutual funds.  If quoted market prices are not available, then fair values are estimated by using 
pricing models, quoted prices of securities with similar characteristics or discounted cash flows.  
Level 2 securities include a beneficial interest in a perpetual trust, corporate debt, asset-backed se-
curities, commercial paper, mortgage-backed securities, international government bonds and the 
Wellington commingled hedge fund.  In certain cases where Level 1 or Level 2 inputs are not 
available, securities are classified within Level 3 of the hierarchy and include real estate trusts 
and hedge funds.   
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The following table presents the fair value measurements of assets recognized in the accompanying 
statements of financial position measured at fair value on a recurring basis and the level within the 
Topic 820 fair value hierarchy in which the fair value measurements fall at June 30, 2012 and 
2011: 

Quoted
Prices

in Active Significant
Markets for Other Significant

Identical Observable Unobservable
Assets Inputs Inputs

Fair Value (Level 1) (Level 2) (Level 3)

Cash and short-term investments  $       600,559  $         600,559  $                     -  $                         - 
U.S. government treasuries and agency
   obligations           691,761             528,568             163,193                             - 
Corporate debt           817,673                        -             817,673                             - 
Asset-backed securities             88,650                        -               88,650                             - 
Commercial paper and certificates 
   of deposit             87,812                        -               87,812                             - 
Mortgage-backed securities           636,896                        -             636,896                             - 
International government bond           244,450                        -             244,450                             - 
Domestic common stock        1,545,137          1,545,137                         -                             - 
Global/international common stock        1,195,333          1,195,333                         -                             - 
Mutual funds

Dodge & Cox mutual fund           808,595             808,595                         -                             - 
PIMCO Total Return Fund-Institutional        1,261,774          1,261,774                         -                             - 
Other mutual funds        1,840,854          1,840,854                         -                             - 

Wellington commingled hedge fund           298,070                        -             298,070                             - 
Core hedge           537,565                        -                         -                  537,565 
Real estate           689,641                        -                         -                  689,641 

   Total investments      11,344,770          7,780,820          2,336,744               1,227,206 

Beneficial interest in 
   perpetual trust        4,272,426                        -          4,272,426                             - 
Restricted funds held by bond trustee           500,910             500,910                         -                             - 

$  16,118,106 $      8,281,730 $      6,609,170  $           1,227,206 

2012
Fair Value Measurements Using
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Quoted
Prices

in Active Significant
Markets for Other Significant

Identical Observable Unobservable
Assets Inputs Inputs

Fair Value (Level 1) (Level 2) (Level 3)

Cash and short-term investments  $       252,478  $         252,478  $                     -  $                         - 
U.S. government treasuries and agency
   obligations           375,511             223,990             151,521                             - 
Corporate debt           813,006                        -             813,006                             - 
Asset-backed securities           139,677                        -             139,677                             - 
Commercial paper and certificates 
   of deposit           107,011                        -             107,011                             - 
Mortgage-backed securities           827,908                        -             827,908                             - 
International government bond           107,086                        -             107,086                             - 
Domestic common stock        1,720,101          1,720,101                         -                             - 
Global/international common stock        1,273,119          1,273,119                         -                             - 
Mutual funds

Dodge & Cox mutual fund           842,388             842,388                             - 
PIMCO Total Return Fund-Institutional        1,674,272          1,674,272                         -                             - 
Other mutual funds        1,535,116          1,535,116                             - 

Wellington commingled hedge fund           254,805                         -                  254,805 
Core hedge           569,472             118,910                         -                  450,562 
Real estate           992,421                        -                         -                  992,421 

   Total investments      11,484,371          7,640,374          2,146,209               1,697,788 

Beneficial interest in 
   perpetual trust        3,837,874                        -          3,837,874                             - 
Restricted funds held by bond trustee           488,571             488,571                         -                             - 

$  15,810,816 $      8,128,945 $      5,984,083  $           1,697,788 

Fair Value Measurements Using
2011
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The following is a reconciliation of the beginning and ending balances of recurring fair value 
measurements recognized in the accompanying statements of financial position using significant 
unobservable (Level 3) inputs: 

Hedge 
Funds

Real
Estate

Commingled 
Hedge Fund

Total
(Level 3)

Balance at June 30, 2010  $         59,363  $       109,982  $         137,952  $       307,297 
Actual return on assets

Relating to assets still held at 
the reporting date             86,487           345,042           (144,869)           286,660 

Relating to assets sold during 
the period                  808           (39,737)                         -           (38,929)

Purchases           314,239                      -                    245           314,484 
Transfers in               6,430           678,218             261,478           946,126 
Transfers out                (282)                      -                         -                (282)
Sales           (16,483)         (101,085)                         -         (117,568)

Balance at June 30, 2011           450,562           992,420             254,806        1,697,788 
Actual return on assets

Relating to assets still held at 
the reporting date         (163,722)         (299,884)             (88,416)         (552,022)

Relating to assets sold during 
the period                    26                    44                         -                    70 

Purchases           179,232               2,758                         -           181,990 
Transfers in             74,756                      -                         -             74,756 
Transfers out                      -                      -           (166,390)         (166,390)
Sales             (3,289)             (5,697)                         -             (8,986)

Balance at June 30, 2012 $       537,565 $       689,641 $                     -  $    1,227,206 

 
Transfers in and out of Level 3 were based upon the University’s analysis of the investments com-
position and interpretation of observable inputs. 

 



UNIVERSITY OF SAINT MARY 

Developing and Evaluating Curriculum 

 

 

Faculty members are expected to participate in the development and evaluation of curriculum. 
The following policies are exerts from the faculty section of the employee handbook.  

 

Faculty members are expected to participate in other operational concerns of the institution 
which include service in such areas as the following: service on department committees, 
attendance at department meetings, and participation in the decision making and curriculum 
development processes; service as a moderator of student activities; fulfillment of special 
assignments, e.g., administrative assignments such as recruitment, research for USM, or 
other similar service to USM; and service as a chair of a department or a committee, or as a 
director of a program. Evidence of one’s service to USM is usually contained in the end-of-
year activity report. 

As part of USM ’s decision-making process and guided by its mission, the faculty has the 
principal responsibility to study, make recommendations, and approve academic policy 
related to admissions standards, curriculum and instruction, the general education program, 
degree and graduation requirements, and norms for faculty rank and tenure. 





UNIVERSITY OF SAINT MARY 

Student Complaint Process 

 
Students can bring a complaint to the attention of the University of Saint Mary administration. 
The following process can be found in the Student Handbook, which is located on the Student 
Life homepage: http://www.stmary.edu/Student-Life.aspx.   

 
In addition to its moral obligation, the university has an obligation, under Title IX, to fully investigate 
all allegations and actions whether or not outside legal action is taken. The university also has an 
obligation under Title IX to protect those who bring complaints against retaliation. Complaints may 
be filed by the harmed student and by outside parties who have knowledge of the incident(s).  
 
If you or someone you know has been harmed through violations of this policy, there are several 
avenues for bringing a complaint against another student, faculty, staff, or contractor of the 
university.  
 
Complaints may be filed electronically, through Maxient Conduct Manager.™ Students, as well as 
faculty and staff, may alert the university through this system. Students may file these reports 
anonymously. To file a report about an incident or concern access eSpire from the University of Saint 
Mary main web page (www.stmary.edu). Within eSpire, select “Report a Concern” from any quick 
link section. Students who wish to deal with this matter without involving the Student Conduct Code, 
if possible, may also contact the campus counselor.  
 
Complaints may be filed directly by contacting the director of residence life, assistant director of 
residence life, athletic director, vice president of student life, environmental health and safety 
engineer, or the director of human resources. Students may request anonymity. Students who wish to 
deal with this matter without involving the Student Conduct Code, if possible, may also contact the 
campus counselor.  
 
Students may file a grievance by contacting the Title IX coordinator at the University of Saint Mary 
and/or the Office of Civil Rights. Contact information for each is listed below:  
 
Teresa Lee  Office of Civil Rights  
Title IX Coordinator  Kansas City Office  
Director of Human Resources  U.S. Department of Education  
University of Saint Mary  8930 Ward Parkway, Ste. 2037  
Mead Hall, Rm. 200  Kansas City, MO 64114-3302  
4100 S. 4th St.  Phone: (916) 268-0550  
Leavenworth, KS 66048  Fax: (816) 823-1404  
(913) 758-4359  OCR.KansasCity@ed.gov  
teresa.lee@stmary.edu  
  
Complaint resolution - The university has a responsibility to adequately and impartially investigate all 
complaints in a timely fashion, to notify the complainant of the outcome of the investigation and to 
prevent reoccurrences, consistent with the nature and severity of the violations of this policy. 

 



If administration is unable to resolve their complaint, students can find the process to file a 
complaint with their state, which is located on the main page of our Online Programs:  
http://www.stmary.edu/Academic-Programs/Online-Programs.aspx  
 
The following note, which can be found at the bottom of the aforementioned website page, 
informs students how to file a complaint about the university to their appropriate state. 
 

 
 
Clicking “View State Contact Information for Student Complaints,” will direct you to 
http://www.stmary.edu/Files/State-Contact-Info-for-Student-Complaints.aspx. Here, students can 
find the state contact information for student complaints. The document states the following as 
contact information for the state of Iowa: 
 
 

Iowa Student Aid Commision 
603 E. 12th Street, 5th Floor 
Des Moines, IA 50319 
info@iowacollegeaid.gov  
http://www.iowacollegeaid.gov/images/docs/file/forms/constituentrequestform.pdf      
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School Default Rates 2-Year
FY 2010, 2009, and 2008

Record 1 of 1

OPE
ID

School Type Control PRGMS  FY2010 FY2009 FY2008

001943
University of Saint Mary
4100 South 4th Street Trafficway
Leavenworth   KS  66048-5023

Master's
Degree

or
Doctor's
Degree

Private
Both

(FFEL/FDL)

Default Rate  6.3  3.7  2.7 

No. in Default  21  9  6 

No. in Repay  332  241  218 

Enrollment figures

Percentage Calculation

 1502 

22.1 

 1461 

16.5 

 1192 

18.3 

ENROLLMENT: To provide context for the Cohort Default Rate (CDR) data we include enrollment data (students enrolled at any time during the year) and a corresponding
percentage (borrowers entering repayment divided by that enrollment figure). While there is no direct relationship between the timing of when a borrower entered
repayment (October 1 through September 30) and any particular enrollment year, for the purpose of these data, we have chosen to use the academic year ending on the
June 30 prior to the beginning of the cohort year (e.g., FY 2008 CDR Year will use 2006-2007 enrollment).

   Current Date :   08/19/2013

School Default Rates http://www.nslds.ed.gov/nslds_SA/defaultmanagement/cohortdetail.cfm?sno=0&ope_id=001943
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