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UNIVERSITY OF CINCINNATI
ON BEHALF OF THE COLLEGE OF NURSING

DISTANCE LEARNING EDUCATIONAL AFFILIATION AGREEMENT

THIS AGREEMENT, entered into between the UNIVERSITY OF CINCINNATI on behalf of

the College of Nursing, hereinafter referred to as the '"School," and
hereinafter referred to as the "Agency,"

shall govern the use of the Agency's facilities by the faculty and students of the School.

WHEREAS, it is to the mutual benefit of the Agency and the School to cooperate in educational
programs using the facilities of the Agency, and WHEREAS, it is in the best interests of the
parties to jointly plan for the organization, administration and operation of the educational

programs,

NOW, THEREFORE, in consideration of the mutual covenants by each party to be kept and
performed, it is agreed as follows:

ARTICLE I - SCHOOL RESPONSIBILITIES

A. The School agrees to assign only students who are in good standing and for whom the School

has on record:

(1) documentation that the student is free of communicable diseases, including results of a 2-
step Mantoux tuberculin test;

(2) current immunizations; and

(3) evidence of at least basic life support certification in cardiopulmonary resuscitation. The
certification card must show inclusive dates.

B. Students of the School will not be reimbursed for services rendered to the Agency during the
course of the educational program and will not be considered as employees of the Agency

while participating in the program.

C. The standards and philosophy of education, the instruction, and preparation of all
instructional schedules and plans, including hours of clinical experience, shall be the
responsibility of the School. These standards and plans shall be made available to the

authorized Agency personnel.

D. The School shall insure the School and its employees, students, agents and volunteers while
acting on the School's behalf through a comprehensive program of self- insurance. Evidence
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of this insurance shall be provided to the Agency upon the Agency's request. If employees of
the School will be in the Agency with students during the affiliation experience, the School
shall provide, upon request, evidence of Workers' Compensation insurance covering its

employees.

E. The School shall make all reasonable effort to assure that the students comply with the
Agency policies and procedures; provided, that the Agency first orients the School’s students
in such policies and procedures.

F. The School shall inform students that Agency requires access to students' education, training,
prior experience, levels of competency and such other information. The School shall make
reasonable efforts to obtain from students authorization to release such records.

G. The School shall ensure that all students involved in the educational program at the Agency
will receive training regarding the privacy rules of the Health Insurance Portability and
Accountability Act (HIPAA) prior to entering the facilities of the Agency. The School will
present proof of such training to the Agency upon request.

H. Conducting criminal background checks on students assigned to Agency:

(1) If requested by Agency, student shall be responsible for completion of a criminal
background check conforming to specific criteria Agency provides to School. The
student will submit the results of the criminal background check to School.

(2) Upon receipt of the student’s criminal background check results, School will:

a. provide the results of the criminal background check to Agency after School obtains

Student’s consent to do so, or

b. compare the criminal background check results against a list, provided by Agency, of
specific crimes that would prevent a student from being placed with Agency. School
will not send to the Agency any student whose criminal background check shows the
student has been convicted of, pled guilty to, or pled no contest to any crime on the
provided list. If the University has any question regarding whether a crime listed on a
student’s criminal background check would prevent the student from working in the
Agency, the background check will be submitted to the Agency for its review after
the University obtains student’s consent to do so.
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ARTICLE II - AGENCY RESPONSIBILITIES

. The Agency controls the Agency’s administrative and professional operations and the direct
or indirect care of the Agency's patients.

. The School shall be informed regarding changes in clinical facilities, which may affect the
clinical experience of the School's students.

. The Agency shall ensure emergency care is provided to students for any accident, injury or
illness. The student's health insurance shall be billed for any emergency service, and the
balance billed to the student. Responsibility for follow-up care remains the responsibility of

the student.

. The Agency shall provide information regarding each student's performance in the clinical
setting if so requested by the School.

. When in the opinion of the Agency, a student's conduct or performance adversely affects
patient care, disrupts the operations of the Agency, or violates the policies and procedures of
the Agency, the Agency shall notify the School and the School and the Agency shall together
determine whether the student should be removed from the clinical rotation at the Agency.

. The Agency shall provide access at reasonable times and with reasonable advance notice to
representatives of the School and to representatives of the School's accrediting bodies.

. The Agency acknowledges that information embodied in student education records is
protected from disclosure pursuant to the Federal Family Education and Privacy Rights Act
(FERPA), 20 U.S.C. § 1232(g) and agrees to abide by its provisions.

. The Agency shall insure itself and its employees through a fiscally sound program of self-
insurance or commercial insurance or a combination thereof, for professional and general

liability.
ARTICLE III - JOINT RESPONSIBILITIES

. Both the Agency and the School shall designate liaison personnel to assure systematic
planning and the exchange of information regarding the students' clinical experience.

. The School and the Agency agree that, in the event that either becomes aware of a claim
asserted by any person arising out of this agreement or any activity carried out under this
agreement, the parties shall cooperate in defending the claim, securing evidence and
obtaining the cooperation of witnesses.

. The maximum number of students assigned to the Agency during any instructional period
shall be established by mutual agreement thirty (30) days in advance of any student's clinical
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affiliation with the Agency. The Agency reserves the right to limit the number of students it
accepts for affiliation.

D. When Agency staff serve as preceptors supervising students’ clinical experiences the
preceptors: 1) May not supervise more than two students at any one time and 2) implements
the clinical education plan at the direction of a faculty member participating in the course in
which the student is enrolled. Preceptors and roles and responsibilities of the preceptors and
faculty are mutually agreed upon by the agency and the college.

E. Where areas of difference exist or occur in rules, regulations, or questions of nursing,
clinical, medical or other Agency practices, the Agency rules, regulation or practices shall
prevail and such conflict shall be referred to School and Agency liaison personnel.

F. The parties agree that there shall be no discrimination based on race, color, religion, national
origin, sex, sex orientation, age, physical or mental handicap or status as a disabled veteran

or veteran of the Vietnam era.

G. This agreement shall become effective as of , and shall continue in
effect for five years from the effective date with the understanding that this agreement may
be reviewed annually and revised, if necessary. The contract can be terminated at the will of
either party hereto upon giving the other party no less than ninety (90) days written notice of
the party's intention to terminate. All students involved in the clinical experience at the time

of termination shall be permitted to complete the current term.
ARTICLE IV - NOTICES
Notice to School shall be in writing and sent by United States regular mail, postage prepaid, to:

Clinical Site Coordinator

University of Cincinnati College of Nursing

3110 Vine Street

Cincinnati, OH 45221-0038
513-558-5500

Notice to Agency shall be in writing and sent by United States regular mail, postage prepaid, to:
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IN WITNESS WHEREOF, we have hereunto set our hands.
UNIVERSITY OF CINCINNATI

By:

Name: Thomas A. Kelly

Title: Assistant Contracting Officer

Date:

AGENCY

By: By:

Name: Name:

Title: Title:

Date: Date:
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University of Cincinnati
College of Nursing
Master's Component of the Graduate Program

Responsibilities of the Student:

1.
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10.
11.

12.
13.
14.
15.
16.
17.
18.
19.

20.

Prepare personal objectives for the clinical experience that complement the course
objectives. Gain approval of these objectives from the preceptor and the faculty.

Follow the dress code, policies, and procedures of the agency.

Demonstrate responsible professional behavior. Be on time for all scheduled clinicals.
Prepare for clinical experiences.

Maintain confidentiality of patients.

Perform appropriate assessments of clients.

Interpret data obtained from labs, diagnostic tests, and monitoring devices to trend patient
condition.

Prepare a differential diagnosis list.

Recognize emergency situations and make appropriate decisions regarding treatment and
obtaining assistance of preceptor.

Provide appropriate health teaching for patients and families.

Perform new or advanced interventions only under the direction of the preceptor and
according to agency policies.

Identify potential plans of care.

Identify measurable outcomes.

Ensure that preceptor is informed of patient condition.

Recommend appropriate referrals.

Document patient encounters according to agency policy and identify self as a RN, NP
student. Have documentation cosigned by preceptor.

Communicate effectively with other members of the health care team.

Maintain a clinical log which is turned in to the faculty at least three during the quarter.
Confer with the faculty and preceptor at least twice during the quarter regarding progress
toward meeting clinical and course objectives.

Seek learning opportunities.



Responsibilities of the Preceptor:
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10.
11.
12.

13.
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15.

16.

Communicate appropriate policies, procedures, expectations of the agency.

Assist the student to obtain appropriate identification required by the agency.

Prepare the agency/staff for the student’s arrival and role in the care of clients.

Be present in the clinical area when students are seeing patients.

Orient student to the advanced nursing practice role.

Review student objectives for the experience.

Provide opportunities to assess patients.

Review student assessments and validate findings. Cosign any documentation according
to the policies of the agency.

Discuss the management of the client.

Guide the student in the performance of any intervention.

Guide the student in identifying ways to evaluate the plan of care.

Assist the student in learning the consultation process and the role of the APN in the
health care team.

Guide the student in suggesting additional readings or other learning opportunities.
Confer with the faculty and the student at least twice during the quarter about student
progress. '

Expect the student to perform only those functions for a person during the first graduate
practicum. '

Complete an evaluation form at the end of the practicum.

Responsibilities of the Faculty:

1.

W

PPl

10.
11.

Approve student’s clinical objectives during the first week of the practicum.

Arrange for a contract between the clinical agency/preceptor and the University Of
Cincinnati College Of Nursing. '

Provide a course syllabus and a letter of introduction to the preceptor.

Be available for consultation from the student or preceptor.

Confer with the student and the preceptor at least twice during the practicum to guide
students in achievement of clinical skills and course objectives.

Evaluate content of the clinical log and other course assignments.

Meet with students in scheduled clinical seminars.

Provide an email or Blackboard notice to update students on clinical seminar topics of
discussion.

Provide preceptor the evaluation tools used to assess student progress.

Observe student performing in the clinical practice setting.

Provide final evaluation of student performance during the course.



UNIVERSITY OF CINCINNATI
ON BEHALF OF THE MEDICAL LABORATORY SCIENCE PROGRAM
OF THE COLLEGE ALLIED HEALTH SCIENCES

CLINICAL AFFILIATION AGREEMENT

THIS AGREEMENT, entered into this day of , 20 , between
the UNIVERSITY OF CINCINNATTI on behalf of the Medical Laboratory Science Program
(hereafter Program) of the College of Allied Health Sciences (hereafter College) and

(hereafter Agency), shall govern the use of the

Agency’s facilities by the faculty and students of the College.

WHEREAS, the College and the Agency desire to establish an agreement in regard to the use of
facilities for clinical affiliations in medical laboratory science education: and

WHEREAS this Agreement defines the basis on which the Agency will serve as a clinical
laboratory for the students enrolled in the College’s Medical Laboratory Science Program.

NOW THEREFORE, for and in consideration of the following responsibilities to be undertaken
by each party for the benefit of the other, the parties hereto mutually agree as follows:

L RESPONSIBILITIES

A. The College:

1. Will use the proper Agency channels to make plans for observation and
experience;

2. Will comply with current policies and procedures of the Agency;

3. Will provide all didactic and teaching laboratory instruction, guidance, and
evaluation required in the Medical Laboratory Science Program;

4. Will secure and maintain Program accreditation from NAACLS;

5. Will designate a member of the Program faculty to:
a.) plan the clinical experiences of the students
b.) act as point of contact for Agency staff regarding all Program
policies and procedures and any student issue that may rise;

6.  Require that each student has a health examination and to maintain a file
for each student in University Health Services East Campus office. That
file will contain immunization records and documentation of health
preventative measures as required by the University of Cincinnati;

7. Inform the Program students of the Agency policies and procedures during
each clinical experience;
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The College will insure itself, its employees and students through a fiscally
sound program of self-insurance or commercial insurance or a combination
thereof for professional and general liability. Evidence of this insurance
shall be provided upon request; and

Shall remove or reassign any student that is not compliant with Agency
policies and procedures or any student who is not performing satisfactorily
and in a manner that is detrimental to patient care or Agency operations,

B. The Agency acting within the scope of their duties:

I.

10.

Will serve as a clinical laboratory which meets the standards of generally
recognized professional accrediting agencies, including all laws and
regulations governing the practice of Laboratory Medicine;

Will name a contact individual (clinical advisor) for planning with College
faculty for student learning experiences and who will oversee student
activities at the Agency;

Will provide appropriate opportunities for observation and practical
experiences in Agency laboratories and other appropriate departments and
units;

Will assist in the orientation of faculty and students to the physical
facilities, policies, and procedures of the Agency;

Will provide instruction and supervision where students are working with
patients and equipment and instruction to procedures;

Will complete the written evaluation of student performance provided by
the Program, and return it to the Program office;

Will allow students and faculty to use the Agency’s cafeteria facilities, at
their own expense, if they so desire;

Understands and agrees that information embodied in student education
records is protected from disclosure pursuant to the Federal Family
Education and Privacy Rights Act (FERPA), 20 U.S.C. & 1232 (g) and

agrees to abide by its provisions;

Will provide emergency care to students or faculty for any accident, injury,
or illness. The student’s or faculty member’s health insurance shall be
billed for any Emergency Department service, and the balance billed to the
student or faculty member. Responsibility for follow up care remains the
responsibility of the student or faculty member;

Will inform the College regarding changes in clinical facilities which may
affect the clinical experience of the College’s students;
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11.  Will provide access at reasonable times and with reasonable advance notice
to representatives of the College and the representatives of the College’s

accrediting bodies;

12, Will insure itself and its employees through fiscally sound program of self-
insurance or comimercial insurance or a combination thereof, of

professional and general liability; and

13.  Will request removal or reassignment of any student that is not compliant
with Agency policies and procedures or any student who is not performing
satisfactorily and in a manner that is detrimental to patient care or
Agency’s operations.

C. Joint responsibilities of the College and Agency:

1. Tomaintain and document ongoing communication for exchange of
information and coordination of the clinical preceptorship;

2. Have joint input into any disciplinary action relating to student conduct;
and

3. Toreview and discuss the Clinical Affiliation Agreement annually.

D. Neither the College nor the Agency will discriminate against anyone applying for or
enrolled in the Clinical Laboratory Science Program because of race, color, religion,
national origin, sex, sexual orientation, age, physical or mental handicap, or status as
a disabled veteran or veteran of the Vietnam era.

E. Students shall not be considered employees of the agency, while performing
activities related to and for the completion of their clinical experience, for any
purpose and shall have no claim against the agency under this agreement for wages,
vacation pay, workers’ compensation, disability benefits, unemployment benefits,
social security, or other employee benefits of any kind.

F. Students will be responsible for their own medical and dental care and shall derive no
special benefits or rights in that regard by participation in the Program.

G. The College and the Agency agree that, in the event that either becomes aware of a
claim asserted by any person arising out of this Agreement or any activity carried out
under this Agreement, the parties shall cooperate to secure evidence and obtain the

cooperation of witness.

II. TERM

This Agreement shall become effective on the day of , 20 (“Effective
Date”), and shall remain in full force and effect for five (5) years from the effective date with the
understanding that this Agreement may be reviewed annually and revised, if necessary. The

Agreement can be terminated at the will of either party hereto upon giving the other party no less
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than ninety (90) days written notice of the party’s intention to terminate. All students involved in
the clinical experience at the time of termination shall be permitted to complete the current term.

III. GOVERNING LAW

This Agreement is executed and delivered in the State of Ohio, and it shall be governed by,
constructed, and administered with the laws of the State of Ohio.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement.

UNIVERSITY OF CINCINNATI
on behalf of the College of Allied
Health Sciences

Dean, College of Allied Health Sciences

Print

Date

Clinical Facility

Signature

Print

Date

Ver. 0412 - Page 4



University of Cincinnati — MLS Program

Clinical Preceptor — Student Agreement Form

This form is to be completed and signed by the Clinical Preceptor and Student and mailed to the
University of Cincinnati Medical Laboratory Science Program.

The undersigned hereby acknowledge the following conditions and terms for the completion of
the Advanced Clinical Practice course:

Clinical Preceptor's Responsibilities

The on-site Supervisor has agreed to the following:

L.

2.

To assume the responsibility for educational supervision during the training period and to
provide coordination of the student’s clinical practice at the site.

To hold the student accountable to professional standards as outlined in the ASCLS and ASCP
Codes of Ethics.

To maintain communication with the student’s UC MLS Clinical Coordinator and ACP Course
Director and to report any irregularities in the student’s performance.

To evaluate the students’ performance and verify attendance during the Advanced Clinical
Practice.

To complete and return necessary documentation, including the attached Faculty Fact Sheet.
To ensure at all times that the student’s clinical training occurs outside of regularly scheduled

work hours.

Student's Responsibilities

The MLS Student has agreed to the following:

L.

2.

W

To adhere to clinical site, course, and program policies at all times during the Advanced Clinical

Practice.

To respect and preserve all confidential medical and personal information related to patients of
the clinical site. '

To conduct oneself in an ethical and professional manner at all times.

To maintain a personal appearance and attitude befitting a professional.

To be responsible for the completion and timely submission of all required Advanced Clinical
Practice forms.

To cooperate with the on-site supervisor and clinical faculty, as well as other health care

workers to provide quality patient care in a timely manner.

Both parties acknowledge their responsibility to notify the program immediately if illness or other
unforeseen circumstances cause the time period of the Advanced Clinical Practice to be altered.

Student Name (Print) Student Signature
Clinical Preceptor (Print) Clinical Preceptor Signature
Clinical Preceptor Phone Number Clinical Preceptor Email

Clinical Facility

Date

Clinical Facility Address

Rev. 6/12; 3/09



Facuity Fact Sheet (CLS/MT, CLT/MLT, HTL, HT, CG-didactic, DMS, PathA)

Name: Position:
Employed by: Title:
Proportion of Time | Teaching: Administration: Clinical Services: Research:
in; % % % %
Education Institution Field of Study Degree Year
Undergraduate
Graduate
Other (Specify)
Credentials (i.e. CLS/MT, CLT/MLT, HT, HTL...) :
Certified by (i.e. ASCP, NCA): Year Certified: Certification #:
Experience (List current position first) :
Position Years

Institution/City/State

List principal functions in the education program:

List continuing education activities during the past three years: (please add an additional sheet if needed)

Title

Sponsor

Date




