lowa College Student Aid Commission

Postsecondary Registration Administrator
430 East Grand Avenue, FL 3
Des Moines, |A 50309-1920
877-272-4456

Statement of Financial Responsibility
and Exemption Request
lowa Code Chapter 714

Pursuant to Jowa Code §714 et seq., the undersigned school provides evidence of financial responsibility in order to maintain
or conduct in lowa one or more courses of instruction, including courses of instruction by correspondence; or in order to solicit
in lowa the sale of such course(s).

READ THE INSTRUCTIONS BEFORE STARTING THE STATEMENT

All items must be completed before the application will be considered as received by the Commission. Attach additional

pages as needed to provide the requested information. Other documents or materials may also be attached to support the application.

This statement is (check one): / Initial filing (no filing fee)
Renewal (no filing fee)

PART A - IDENTIFICATION

1. This statement is filed on behalf of:
Name or title of school:

Saint Leo University

Address of principal office:
PO Box 6665, MC 2003

Saint Leo, FL 33574

Telephone Number (including country or area code):
352-588-7114

Email address
vicki.wiggins@saintleo.edu

2. State the name, business address, and business telephone number of the chief executive officer of

the school:
Dr. Arthur F. Kirk, Jr.

PO Box 6665, MC 2003, Saint Leo, FL. 33574
352-588-8242

PART B - DESIGNATION OF IOWA RESIDENT AGENT

3. The designated resident agent in lowa for the purpose of receiving service in civil actions is (indicate

name, address, and telephone number):
NA - distance learning only




PART C - PROGRAMS/TUITION/POLICIES

4, Enclose a copy of any catalog, prospectus, brochure or other advertising material intended for distribution

in lowa.
http:/fonline.saintleo.edu/  Catalog attached.

5. State the tuition charges, fees and other costs payable to the school by a student.
(Attach and tab a copy of a fee schedule produced for distribution to students/applicants.)
Attached
Also found at: http://online.saintleo.edu/tuition-financial-aid.aspx

6. State the refund policy of the school for return of refundable portions of tuition, fees, or other charges.
(Attach and tab a copy of a refund policy statement produced for distribution to students/applicants.)
http://www.saintleo.edu/resources/financial-aid/tuition-and-costs/withdrawal-and-tuition-refund.aspx

Also found on pages 120-122 in the catalog

PART D - FINANCIAL SECURITY
7. Attach a copy of a continuous corporate security bond payable to the state of lowa in the sum of

$50,000 conditioned upon the faithful performance of all contracts and agreements with students.
(See instructions for sample bond language.)

8. Attach a copy of the organization’s Certificate of Existence or Certificate of Authority, whichever is
applicable.

PART E — SIGNATURE

Applicant Organization’s Chief Executive Officer

Dr. Arthur F. Kirk, Jr. President
Name o P Title

{fi;w Tl A ~f %é‘f‘bﬁ Z6/8
Signature Date

Generally, this statement must be renewed, at minimum, every 2 years.




lowa College Student Aid Commission

Anpplication for Registration (Authorization) of Postsecondary Schools
lowa Code Chapter 261B

This is the application form for all schools that are required to register under lowa Code Chapter 261B.

All items must be completed. If there is insufficient space on the form to provide all requested information, use additional
attachments as required, numbering them to correspond to the application item. Other documents or materials may be
attached to the form in lieu of providing the information on the form. In such cases, the material or document should be
referenced on the form and clearly marked for ease of identification.

Submit the complete and electronically signed PDF of the application and any necessary electronic attachments
via email to Carolyn.Small@iowa.gov, or on thumb drive or CD to:

Postsecondary Registration Coordinator
lowa College Student Aid Commission
430 E. Grand Ave., FL 3

Des Moines, lowa 50309

A school must submit a $1000 application fee with the application. Please make the check payable to the lowa College
Student Aid Commission and mail to:

lowa College Student Aid Commission
P.O. Box 310348
Des Moines, 1A 50331-0348

The information you provide will be open to public inspection under lowa Code Chapter 22.11, and posted to the lowa
College Student Aid Commission website under lowa Code Section 261.2., subsection 7(b).

Exception: A private non-profit or for-profit corporation may submit financial statements associated with its most
recent independent auditor’s report to the Commission and request that they be treated as confidential. For more
information, see item #30:

For assistance or questions regarding the application, contact the Postsecondary Registration Coordinator at:

Carolyn.small@iowa.qov
(515) 725-3413
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(1) Provide the name of school and address of the principal office as defined in lowa Code Section 490.140 or 510.141:
[(261B.4(2))] and [(261B.4(1))]

Name of School:

Saint Leo University

City:
Saint Leo

State:
FL

Suite:

Zip:
33574

Street:

33701 State Road 52

Country:
USA

Telephone Number for the schools’ primary state authorization contact (including country or area code):

352-588-7114

E-mail address for the schools’ primary authorization contact:
vicki.wiggins@saintleo.du

(2) Type of school: DFor-proﬁt

Non-proﬁt

Public

(3) If applicable, provide the address of all locations in lowa where instruction will occur. For a school that is applying for
registration to offer distance education programs and who has established, or plans to establish a permanent lowa site(s)
at which students will participate in a structured field experience, the school may record below the location of that lowa

field experience site(s).

Suite:
NA
City:

Telephone:

Street:

State:

Zip:

(4) Provide the total estimated tuition charges, fees and other costs payable to the school by a student over the course of
each entire program. [(261B.4(3))] If the school is applying to offer both residential programs that require some face-to-
face interaction between student and faculty at an lowa location, in addition to programs that are offered fully “at a
distance,” please separately list distance education programs, as illustrated below.

Residential Program to be o Books and Estimated Total
. Tuition Fees ) Other
Offered in lowa Supplies Program Charges
l Add Row I
‘ Delete Row ]
Distance Education Program Tuition Fees Books and Other Estimated Total
to be Offered in lowa Supplies Program Charges
Add Row
l - ! All Bachelor Programs Civilian
| DeleteRow || i dividual programlist | S0/ | 150 est $1,360 est §1350 | Clvilian est $56,000
Military Military est $30,000
attached)
$250/cr
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Add Row

Master of Science in Crim

Delete Row ’
Justice $470/cr $195 est $1,200 est $1,350 |est $19,500
Add Row
l Master of Education
Delete Row Master of Arts in Theology | $436/cr | $195 est $1,200 est $1,350 |est $18,500
Master of Social Work
Add Row
Delete Row Master of Science in Cyber | ¢, | 195 est $1,200 est $1,350 | est $27,000
Security
Add Row .
Master of Business Civilian
Delete Row Administration S673/cr | ¢1q5 est $1,200 est §1,350 |ClVillan est $24,000
Master of Accounting Military Military est $18,000
$496/cr
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(5) Please list all distance education programs that include a structured field experience that the school will permit an lowa
resident to participate in at an lowa location. For each program that includes a field expetience, please attach
documentation that describes the expectations of the student, school faculty, and a site supervisor.

See Attachment A.

(6) Provide the name of all other State of lowa agencies required to approve the applicant school in lowa and the
school's contact person at the agency. Attach documentation of the school's approval.

State of lowa Agency Name:

NA

Contact Person: Telephone Number:

E-mail address:

(7) Does the school plan to offer in, lowa, a program that prepares a student for first-time, licensed professional
employment?

/ No DYes

List the program and the lowa professional licensure board that licenses persons to practice the profession for which the
school’s program prepares a student. For each program, attach documentation demonstrating that the school’s program
either meets the requirements of a programmatic accrediting agency approved by the lowa professional licensure board,
or that the school's program meets the lowa professional licensure board’s curriculum requirements such that a student
who completes the school's program is not required to complete additional coursework or practicum hours that the school

did not offer in its program.

NA

(8) Provide a link to the school’s Internet site, or a description of the school's refund policy for the return of

refundable portions of tuition, fees, or other charges [(261B.4(4))] For a for-profit school with at least one program of more
than four months in length that leads to a recognized educational credential, the school’s tuition refund for lowa students
must comply with lowa Code Section 714.23. For more information about lowa Code Section 714.23, contact the
Postsecondary Registration Coordinator or see the Postsecondary Registration tab on the Commission’s main web page

at www.iowacollegeaid.gov.

http://www.saintleo.edu/resources/financial-aid/tuition-and-costs/withdrawal-and-tuition-refund.aspx
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(9) Provide the name, business address and telephone number of the chief executive officer of the school: [(261B.4(7))]

Name: Suite: Street:

Dr. Arthur F. Kirk, Jr.

City: State: Zip: Country: Telephone Number:
Saint Leo FL 33574 USA 352-588-8200

(10) Provide a link(s) to the school's Internet site, or describe below the means by which the school provides the following
disclosure to students. If the school provides this information in one or more web-based documents, please provide both the
link to the document and the page number within the document where the disclosure(s) is located.

1. The name or title of the course.

2. A brief description of the subject matter of the course.

3. The tuition charge or other fees charged for the course. If a student is enrolled in more than
one course at the school, the tuition charge or fee for all courses may be stated in one sum.

4. The refund policy of the school for the return of their fundable portion of tuition, fees, or other
charges. If refunds are not to be paid, the information shall state that fact.

5. Whether the credential or cettificate issued, awarded, or credited to a student upon completion
of the course or the fact of completion of the course is applicable toward a degree granted by
the school and, if so, under what circumstances the application will be made.

6. The name of the accrediting agency recognized by the United States Department of Education
or its successor agency which has accredited the school.

1. All courses are listed in the catalog and at http://online.saintleo.edu/

2. Course information is always the most up to date on our website and in the electronic catalog:
http://online.saintleo.edu/academics.aspx

3. Tuition fee schedule is included in Attachment B

4. Refund link above on page 4 in the catalog

5. Degree awarded based on program completion

6. Southern Association of Colleges and Schools Commission on Colleges - Attachment D

(11) Provide the name, address, and telephone number of a contact person in lowa. [(261B.4(10))]. If the school is
applying for distance education and has elected to register with the lowa Secretary of State as a corporation transacting

business in lowa, please list the corporation's lowa resident agent. If a distance education provider has not registered with
the lowa Secretary of State, the response to this question may be "not applicable" distance education provider."

Name: Suite:

Not Applicable - distance education provider

Street: City: State: Zip:

Country: Telephone Number (including country or area code):

(12) Provide the name, address, and title of the other officers and members of the legal governing body of the school:
[(261B.4(6))]

Officer Number 1

Name: Suite:

Street: City: State: Zip:

Country: Telephone Number (including country or area code):

For officers 2 or more, add pages as needed.
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(13) For a for-profit institution, provide the names and business addresses of persons owning more than 10% of the
school: [(261B.4(6))]

Name: Suite:
Street: City: State: Zip:
Country: Telephone Number (including country or area code):

For owners 2 or more, add pages as heeded.

(14) Name all agencies accrediting the institution and programs offered in lowa that are recognized by the U.S.
Department of Education, [(261B.4(9))] Attach a copy of the school's accreditation status for each agency. Provide all
documentation in the school’s records about any pending or final accrediting agency sanction.

If the school is applying to initiate in-person instruction at an lowa location and the school's accrediting agency has not
approved the lowa location, provided either: 1) documentation from the accrediting agency that its approval is not
required, or 2) documentation that the accrediting agency will not consider the school's approval request until the
Commission approves the school to operate in lowa.

Accrediting Agency 1

Name: Suite:

Southern Association of Colleges and Schools Co

Street: City: State: Zip:

1866 Southern Lane Decatur GA 30033-4097
Country: Telephone Number (including country or area code):
us 404-679-4500

Contact Person:

Belle Wheelan, Ph.D.

Accrediting Agency 2

Name: Suite:

Street: City: State: Zip:

Country: Telephone Number (including country or area code):

Contact Person:
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Accrediting Agency 3

Name: Suite:
Street: City: State: Zip:
Country: Telephone Number (including country or area code):

Contact Person:

For additional accrediting agencies, add additional pages.

(15) Describe the procedures followed by the school for safeguarding (e.g., storage, security and back-up processes) and
preservation of student records. [(261B.4(12))]

See Attachment A

(16) Provide the contact information to be used by students and graduates who seek to obtain transcript information.

Name: Suite:

Registrar

Street: City: State: Zip:

PO Box 6665 Saint Leo FL 33574

Country: Telephone Number (including country or area code):
us 352-588-8233

E-mail address and/or web site:
http://www.saintleo.edu/resources/registrar.aspx

(17) List the states and licensure/authorization agencies for all states that require the school to obtain authorization to
operate, maintain a presence, or offer distance education in that state. Attach documentation of the school's
licensure/authorization status in each state. Do not list states in which the schoal’s status is “exempt.”

State Agency Name
l Add Row |
Georgia (Georgia) Nonpublic Postsecondary Education Commission
| Delete Row f
Aad fow I Montana University System Office of the Commissioner of Higher
Montana .
’ Delete Row I Education
‘ hadhow | Arkansas Arkansas Department of Higher Education
l Delete Row l {no form attached as approved thru SREB)
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(18) Has a state ever revoked the school’s approval to operate in that state?

No |:|Yes. If yes, attach documentation from the state of its revocation action.

(19) Has a state sanctioned the school within the year prior to the date of this application?

v [No DYes. If yes, attach documentation from the state of its sanction action.

(20) Is the school presently under investigation by or bound to the terms of a judgment issued by a state's attorney
general or other enforcement authority?

No DYes. If yes, attach documentation of the investigation or judgment from the enforcement authority.

(21) Will the school certify that it will immediately notify the Commission of any pending or final sanction issued by the
school's accrediting agency, another state agency that registers or licenses the school during its lowa registration term, or
a state attorney general's office or other enforcement authority?

/ Yes No

(22) Describe the academic and instructional methodologies and delivery systems to be used by the school and the extent
to which the school anticipates each methodology and delivery system will be used, including, but not limited to,
classroom instruction, correspondence, internet, electronic telecommunications, independent study, and portfolio

experience evaluation. [261B.4(13)]

See Attachment A.

(23) Is the school subject to a limitation, suspension or termination (LST) order issued by the U.S. Department of
Education?

es No

Please attach a copy of the school’s current Federal Student Aid Program Participation Agreement with the U.S.
Department of Education.
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(24) Do you currently:

Enroll students in lowa? No | v lYes. How many? 8
Employ lowa faculty? No lYes, How many full-time? How many pait-time?

Provide the hame(s) of and business contact information for any lowa resident that the school compensates to provide
instruction or academic supervision in the programs its offers in lowa.

NA

(25) Do you compensate lowa residents to perform other operational activities for the school besides teaching (e.g.,
program or lowa site coordinator, call-taker, admissions representative)?

v No I___JYeS- How many? How many full-time? How many part-time?

Provide the names, titles, and business contact information for all lowa residents that the school compensates to provide
operational support other than teaching. Attach a resume, other documentation, or provide a link to the school's Internet
site that provides a curriculum vitae summary for each lowa resident employee.

Not applicable - Online only

Please note that we do not have any faculty members located in lowa.

(26) Of the total number of faculty (including those that may not be lowa residents) who will provide instruction in
programs offered to lowa residents, how many are full-time? 238 est How many are part-time? 1129 est

Attach resumes, other documentation, or links to your Internet site that describe 1) the educational and experiential
qualifications of all faculty or instructors who teach the courses offered to lowans, and 2) the general subject matter in

which they teach.

(27) How will your school comply with lowa Code section 261B.7, which requires the school to disclose: 1) that it is
registered by the Commission, and 2) the Commission’s contact information for student questions or complaints?

1) Post on the internet site:  http://online.saintleo.edu/about-us/accreditation.aspx
2) Shadel Hamilton — Director, Student Services — shadel.hamilton@saintleo.edu
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(28) Will your school comply with the requirements of lowa Code Section 261.9(1)"e” to *h"?

Yes DNO See attachment for references to the existing policies.

Note: Schools that apply for registration to offer distance education programs and who have no compensated parties
working remotely for the school from an lowa location are not required to comply with lowa Code Section 261.9(1)’h". For
more information about lowa Code Section 261.9(1), please contact the Postsecondary Registration Coordinator or see
the Postsecondary Registration/Authorization tab on the Commission’s main web page at www.iowacollegeaid.gov.

You must attach policies that are ready for implementation upon registration approval and that comply with these

requirements.

(29) Does the school agree to file annual reports that the Commission requires from all lowa Colleges and Universities?
(Note: at this time the Commission does not require annual reports for out-of-state distance education program

providers.)
Yes No

(30) Attach a copy of the applicant school's most recent independent audit report prepared by a certified public accounting
firm no more than 12 months prior to the application and state below where, in the audit report, there is evidence that the

auditor is providing an unqualified opinion.

Note: A school may submit to the Postsecondary Registration Coordinator financial statements associated with an
independent audit in a separate electronic file that is marked "confidential." In that case, the Commission will not
disclose the school's financial statements to the public.

See Attachment G

(31) Describe how your school provides students with learning resources, including appropriate library and other support
services requisite for the school’s programs.

See Attachment A.

(32) Provide evidence that faculty within an appropriate discipline are involved in developing and evaluating curriculum
for the program(s) to be registered in lowa.

See Attachment A.

(33) If applicable, please provide evidence that the school has adequate physical facilities appropriate for the
program(s) and students services to be offered and are located in the state. For a school that applies for registration to
open a fixed instructional site, include a copy of a signed agreement for a facility purchase or lease or option to purchase

or lease.

NA
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(34) For a for-profit institution, provide an organizational plan that shows the physical address and contact information for
all internet-based and site-based educational locations, administrative, and service centers operated by the applicant and

any parent organization.

NA

(35) Provide documentation showing the school’s policy for the resolution of student and graduate comments
and complaints. Provide complete contact information to which complainants may be referred.

See Attachment A.

(36) Provide the most recent official Stafford loan cohort default rate that the U.S. Department of Education reports for the
school. If the school has multiple campuses and is applying for distance education programs, report the cohort default rate
for the campus that supports the school's online programs.

The most recent 3 years of CDR is 2011 11.9%: 2010 11.5%; 2009 6.8%

37) Provide the average loan debt upon graduation of individuals completing programs at your institution.

Average federal student loan is $11,080 for all undergraduate students.
Average federal student loan debt is $6,354 for full time beginning undergraduate students. This does
not necessarily mean they finished the program but is what our IPEDS reporting figures are.

(38) Provide the graduation rate for each branch location that the school reports to the U. S. Department of Education
National Center for Education Statistics. If the school had multiple campuses for which it reports a graduation rate and is

applying for distance education programs, report the graduation rate for the campus that supports the schools online
programs.

86% of federal Pell Grant recipients graduated in the 2007 six-year graduation cohort.

25% of students that received a subsidized Stafford Loan, but not a federal Pell Grant, graduated in
the 2007 six-year graduation cohort.

42% of students that did not receive either a federal Pell Grant or a subsidized Stafford Loan
graduated in the 2007 six-year graduation cohort.
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SIGNATURE

Applicant School Chief Executive Officer
Dr. Arthur F. Kirk, Jr. President
e o

N J . x}, ; Titl
am?/ - ’{ {) lteféf ~f?§érm% 2008

Signatlre Date

By my signature above, | commit to the delivery of programs my school offers in lowa, and agree to
provide alternatives for students to complete programs at other institutions if my school closes a
program, or the school closes before students have completed their courses of study.

Additional Instructions:

« If any information in this application changes before the Commission considers the application
the school should inform the Commission via email.

« A registration fee of $1000 is due and payablé to the State of lowa upon registration approval.

- Registrations must be renewed every two years. During a registration term, a school must submit a written
request for amendment via email and remit an additional $1000 amendment fee upon any substantive

change in program offerings, location, or accreditation.

- During a registration term, changes that occur to the information provided in this application must be submitted in
writing (e-mail is acceptable) to the Postsecondary Registration Coordinator within 90 days of the change (e.g., a
new program that does not require the approval of an agency of the state of lowa).

« During a registration term, a school that offers distance education programs that include a mandatory structured

field experience must notify the Commission of the lowa field experience location within 90 days of establishing
the lowa field experience site.
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Attachment A - Supplement to Questions




(5) There are four players in the internship arrangement:

1. The Student Intern hereinafter referred to variably as “Student” or “Intern”
depending upon the phase of the internship process. This person plays the primary
role and bears the bulk of the responsibility for the success of the internship.

2. The Advisor performs the initial coordination of the internship in support of the
student. The advisor retains and provides all of the guidance to the intern and may
be called upon to run interference for the intern should difficulties arise.

3. The Faculty Internship Supervisor prepares the internship syllabus in such a way as
to facilitate the awarding of credit for the activities embodied in the internship. This
person will monitor the progress of the internship and ensure that required learning
is occurring.

4. The Organizational Internship Supervisor (Site Supervisor) is the contact person at
the hosting organization and presumably employed by the hosting organization who
guides the intern through the learning activities at the hosting organization. The
Organizational Internship Supervisor is not employed by Saint Leo University accept
in cases where the internship is being performed at Saint Leo University.

(15) Student academic records are entered into the university's student information system
known as Datatel upon application to the university. A transfer evaluation is completed by the
registrar's office and all documents are scanned and stored in the document management
system, Hershey Imaging. Once scanned, all documents are shredded. The Hershey document
management system was implemented in 2004 and since that date no paper academic files
have been created. Student files were converted to a digital format and uploaded to the
document management system. Some inactive student paper files are located in the basement
of St. Edward Hall; however, all the data from those paper files exist in the Datatel Student
Information System. The room in St. Edward Hall is always secured and locked and only those
employees who need access to perform their duties have access to the room. The room is
protected by a Halon Fire Suppression System. Copies of graduated- or inactive student-records
are kept on CD-ROM's with backup discs in a safe deposit box located in the Bank of America,

Dade City, Florida.

(22) The LearningStudio learning management system allows for the integration of interactive
content developed by various course authoring tools containing text, graphics, animations,
video, audio, and other elements (e.g., matching and other types of activities) to enhance

learning.

The ability to integrate all types of content and media allows for robust instructional design and
course development to accommodate the needs of any academic course or program. The LMS
also includes a discussion board and group management tool to foster student-to-student
interaction and allow students to work in teams. These features allow student to collaborate
and learn from each other.




(31). As part of the on-going Student Support Services available to online students, each
student is assigned a personal Student Advisor, specially trained in the student’s program.
Student Advisors serve as the student’s professional point of contact and is an advocate within
the university community. The Student Advisor role acts as a liaison between the student and
the university for all academic matters, including initiating and conducting timely and proactive
outreach.

Online students are provided free online tutoring, available 24/7. Students can connect with a
tutor and interact live. Students can submit papers to the writing lab for feedback and

guidance.

Additionally online students also have access to a Career Services team where students are
provided resume reviewing services, as well as mock-interviewing sessions.

By extending Learning beyond the classroom, students have the opportunity to join our online
Associations and Clubs. These associations and clubs meet 100% online, and often serve as an
essential element to establishing learning relationships with students, which has proven as a
key in student success.

(32) The academic success of students hinges on their learning experience, and this
experience, in turn, depends on the learning environment set in place and maintained by

faculty.

At Saint Leo University, students may experience learning in a traditional classroom, online, or
in a blended learning environment. The use of master syllabi, established for each course and
reviewed annually, helps ensure consistent teaching and learning standards university-wide.

To ensure consistency across the spectrum of courses offered throughout the university, we
have established pedagogical expectations for course development. These expectations are set
forth in this Statement of Preferred Pedagogy for Faculty Course Developers.

Saint Leo University places primary responsibility for the content, quality, and effectiveness of
its curriculum with its faculty, who ensures that the curriculum is directly related to the
institution's mission, educational degrees, certificates, and diplomas.

The processes for the development and approval of the curriculum begin with the
Undergraduate Program and Curriculum Committee or the Graduate Program and Curriculum
Committee. The University Senate by-laws outline responsibilities and structure (e.g., the
majority of voting members must be full-time faculty members and the chair must be a full-

time faculty member).

As indicated in the University Senate by-laws, only full-time faculty members may submit
proposals to the respective curriculum committees.




All proposals for changes to the curriculum, including a new major, new specialization within a
major, new minor, new certificate program, new course, course name or number change, rubric
change, course description update, course content change, prerequisite change, degree
requirement change, and other (including elimination of any of the above) are to be submitted
to the respective curriculum committee using the official Curriculum Committee Submission

Form.

The respective curriculum committees are charged with ensuring that the curriculum remains
relevant to Saint Leo University's mission and that is further guaranteed as evidenced by the
fact that all changes to the curriculum that have been approved by the respective curriculum
committees must also be approved by the University Senate.

Evaluation and improvement of curriculum at Saint Leo University occurs in a number of ways:

Academic Program Reviews (APR)

To review the quality of the entire curriculum, all academic programs at Saint Leo University are
on a five-year review schedule. The academic review process, conducted by full-time faculty
within the respective departments and guided by the Office of Assessment and Institutional
Research, takes a year to complete, with an additional year(s) of follow-up to fulfill the
recommendations for improving the quality of the program. The process includes utilizing the
Program Review Checklist to evaluate program objectives and determine the intellectual rigor
of the program and the "connectivity" among the components of the curriculum, to assess
learning outcomes in each course, to compare the program to peer institutions in order to
determine the extent to which the program is current and relevant in the discipline, and to
survey students, alumni, and faculty. An outside reviewer, typically someone regionally- or
nationally-known in the field, is invited to the institution to conduct his or her own review of
the program and is asked to provide his or her own recommendations for improvement to the
program. The review concludes with a dialogue among the faculty review team and the vice
president of Academic Affairs in which the team lays out the steps they intend to take in the
next year to improve the program. Throughout the year, the Office of Assessment and
Institutional Research provides periodic reports to the vice president of Academic Affairs on the
progress of the Academic Program Review. The following year, the Office of Assessment and
Institutional Research monitors the process of following up on the recommendations to
improve the program. That office also provides periodic reports to the vice president of
Academic Affairs on the progress of the follow-up.

Master Syllabi

To ensure consistency in the quality of course content and delivery, regardless of location, a
master syllabus has been developed for each course offered at Saint Leo University. Full-time
faculty members develop master syllabi, and all master syllabi identify learning outcomes for
each course. All faculty members who teach the courses, whether full-time or adjunct, are
charged with teaching all courses following the master syllabus for that course.




Preparation, Interaction, Evaluation (PIE) Model

In addition to the above, to maintain quality and effectiveness of the curriculum, all online
courses taught through the Center for Online Learning (COL) follow the PIE Model. All faculty
members who develop a course for online delivery must follow the Faculty Manual for the Saint
Leo University Model for Course Development, which outlines developing instructional content
using the PIE Model. Faculty course developers work with instructional designers to create PIE
courses that align with the expectations. Additionally, the final course is approved by the
department chair or graduate director as part of the quality control process.

In the PIE Model, each course is divided into eight modules. Within each module the first
section, Preparation, provides students with a perspective, the objectives or learning outcomes
for the module, and an assignments overview. In the Interaction section of the module, the
developer provides content with which the students can interact, and outlines expectations for
student-to-student interaction, student-to-instructor interaction, and student-to-self
interaction. The Evaluation section of each module provides ways in which the student can
demonstrate achievement of the course objectives. The evaluation of that achievement may be

either formal or informal.

Undergraduate Academic Standards Committee and Graduate Academic Standards Committee
These two University Senate committees, chaired by full-time faculty members, are charged
with monitoring the academic standards within the university. In addition to hearing cases of
alleged academic dishonesty, these committees monitor academic policies. For example,
recently the Graduate and Undergraduate Academic Standards Committees worked together to

update the Academic Honesty Policy.

(35) Saint Leo University has adequate procedures for addressing written student complaints
and is responsible for demonstrating that it follows those procedures when resolving student

complaints.

Students attending Saint Leo University are provided appropriate information on the
procedures to address any complaints with the university. Students' rights and responsibilities
are set out in the Campus Life Handbook given to resident students when they move into their
residence halls and to commuter students at University Campus during the first commuter
student meeting. The Continuing Education Student Handbook is available to center students
electronically and, at some sites, hard copies also are provided to students on request. These
handbooks outline the procedures to follow for filing complaints. Student grievances and
complaints are handled pursuant to the Code of Conduct, Article IV, Proscribed Conduct, Sec. C
(8), Student Grievance Procedure (See pg. 22 of Appendix I1). This section outlines the process
and procedures for the filing and disposition of student grievances and complaints. Article V,
Judicial Policies, outlines the procedures for handling violations of the Code of Conduct and the
potential sanctions for violations of the code that are proved through the university's
disciplinary process. The Code of Conduct is also referenced in the undergraduate catalog




(http://saintleo.cataIog.acalog.com/content.php?catoid=6&navoid=799&h|#Admissions_Policie

s_Procedures) and graduate academic catalog
(http://saintleo.catalog.acalog.com/content.php?catoid=6&navoid=799&hI#Student_Services).

Students who have academic complaints are provided the necessary information to have their
concerns properly addressed by the Office of the Vice President of Academic Affairs. The
processes for grade change requests and grade appeals are set forth in the Saint Leo University
undergraduate and graduate catalogs. Grade appeal information can be found in the
undergraduate catalog
(http://saintleo.cataIog.acalog.com/content.php?catoid=5&navoid=707#Academic_Honor_Cod
e) and in the graduate catalog
(http://saintleo.cataIog.acalog.com/content.php?catoid=6&navoid=799&hI#Grade_AppeaI_Pro
cedures). University College students may address any other academic issue to their respective
department chair or to the academic school dean. Continuing education center students may
address other academic issues with their respective center director. Graduate students may
address any other academic issue to their respective graduate director or to the academic

school dean.

The Code of Conduct applies to student conduct in the classroom and also applies to any
conduct that may be considered personal abuse as set forth in undergraduate and graduate
academic catalogs. Instances of classroom misconduct are to be reported to the vice president
of Academic Affairs. Conduct that constitutes personal abuse as defined in the Code of Conduct
should be reported to the assistant vice president of Student Services, the respective school

dean, or to the respective center director.

Student complaints to the president are referred to the assistant to the president for review
and resolution or are forwarded to the appropriate vice president for review and resolution.
Complaints from continuing education center students and Center for Online Learning students
are routed to the appropriate assistant or associate vice president or to the respective center
director for review and resolution of the matter.

Each office is responsible for tracking and logging student complaints. For example student
complaints that come to the Office of the President generally are forwarded to the appropriate
school or division for follow-up according to the nature of the concern. Complaints are logged
by the president’s senior executive assistant into a spreadsheet with student or parent name
and the name of the person to whom the complaint was forwarded. This log is kept on the

president’s file server.




Vicki Wiggins

From: Small, Carolyn [ICSAC] <Carolyn.Small@iowa.gov>
Sent: Monday, January 26, 2015 4:49 PM

To: Vicki Wiggins

Subject: look what I found!

In your undergraduate catalog http://saintleo.catalog.acalog.com/content.php?catoid=3&navoid=133, | found a list of
full-time faculty with name/general topic taught/highest degree attained, division of continuing ed full-time faculty,
division of continuing ed annual contract faculty, lead contract faculty, and administrators.

| found your continuing ed Student Handbook. Looks like continuing education includes online programs. So while not all
of the faculty listed might be teaching in the online programs, it would seem reasonable that the continuing ed faculty

listing gives me a sampling of some online program faculty.

And | found some similar information in the graduate catalog
http://academiccatalog.saintleo.edu/content.php?catoid=108&navoid=1119#Division of Continuing Education Full-

Time Faculty

Then, | found 41 job listings for faculty
https://www.saintleo.jobs/postings/search?query=&query v0 posted at date=8&494=Any&495=&query organizational

tier 3 id=any&497=2&commit=Search
Now, while all of these people/positions might not be teaching in online programs, it is CERTAINLY enough to give me a

picture of the qualifications of faculty you hire for particular teaching positions.

This | can work with. If you have a hard time with the number of full-time versus part-time, I'll overlook that, but please
do ask your accrediting agency folks to see if they track that every so often, and if so, give me the latest “snapshot” of

full- to part-time faculty.

Carolyn

J. Carolyn Small

lowa Postsecondary Registration Coordinator

lowa College Student Aid Commission

NEW ADDRESS as of June 3, 2013: 430 E. Grand Ave. 3rd floor
Des Moines, 1A 50309

515 725 3413 (voice)

515 725 3401 (fax)
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2014-2015 Center for Online Learning Tuition & Fees

Undergraduate
Direct Costs All Associate & Bachelor Degrees
Active Military Tuition Per Credit Hour* $250
Civilian Tuition Per Credit Hour* $470
*Tuition increases annually
Indirect Costs*
Books $1,360
Room & Board $15,494
Personal $1,350
Travel $1,160
Total $37,408
*The indirect costs listed here are estimates; actual costs will vary from student to student.
Other Fees & Deposits
Admission / Application Fee (Undergraduate) $45
International Application Fee $40
International Credential Evaluation Fee $235
Graduation Fee (Civilian) $105
Graduation Fee (Military) $55
Replacement Diploma $30
Late Registration $30
Official Transcripts _ $7
Rush / Overnight Delivery $32
Course Challenge Examination $80

Capstone Course Assessment Fee (Varries by course) $50-$175




2014-2015 Center for Online Learning Tuition & Fees
Graduate Admissions

Tuition Per Credit Hour*

Rirect Costs By Frogram Active Military Civilian Tuition
Master of Business Administration Online (All Specializations) $496 $673
Master of Accounting $496 $673

$673

Master of Science in Cyber Security

Master of Business Administration Campus $470

Master of Science in Criminal Justice (all specializations) $470

Master of Education (All Specializations) $436

Master of Arts in Theology $436

Master of Social Work $436

*Tuition increases annually

Indirect Costs* At Center On-Line
Books $1,200 $1,200
Room & Board $15,494 $15,494
Personal $1,350 $1,350
Travel $1,160 $0
Total $19,204 $18,044
*The indirect costs listed here are estimates; actual costs will vary from student to student.

Other Fees & Deposits

Admission / Application Fee (Graduate) $80

Masters in Education Portfolio or Exam Reading Fee $100

International Credential Evaluation Fee $235

Graduation Fee (Regardless of participation in commencement) $115

Certificate Fee $60

Replacement Diploma $30

ID or Food Card Replacement $25

Late Registration or Payment $30

Official Transcripts $7

Rush / Overnight Delivery $32

Non-Resident Parking Decal (Includes $2.29 sales tax) $30

Returned Check Fee (varies depending on amount) Max by state




Attachment C - Certificate of Good Standing




Department of State

I certify from the records of this office that SAINT LEO UNIVERSITY
INCORPORATED is a corporation organized under the laws of the State of
Florida, filed on April 23, 1965.

The document number of this corporation is 708865.

I further certify that said corporation has paid all fees due this office through
December 31, 2014, that its most recent annual report/uniform business report
was filed on January 10, 2014, and its status is active.

I further certify that said corporation has not filed Articles of Dissolution.

Given under my hand and the
Great Seal of the State of Floridu
at Talluhassee, the Capital, this
the Tenth day of January, 2014

ow Didnn

Secretary of State

Authentication ID: CC7805921447

To authenticate this certificate,visit the following site,enter this
ID, and then follow the instructions displayed.

https://efile.sunbiz.org/certauthver.html
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SOUTHERN ASSOCIATION OF COLLEGES AND SCHOOLS .
COMMISSION ON COLLEGES

January 10, 2012

Dr., Arthur F. Kirk Jr.
President

Saint Leo University

MC 2187

P. O. Box 6665

Saint Leo, FL. 33574-6665

Dear Dr. Kirk:

The following action regarding your institution was taken at the December 2011 meeting of the
Board of Trustees of SACS Commission on Colleges:

The Commission on Colleges reaffirmed accreditation. The institution is requested to
submit a First Monitoring Report due April 16, 2012, addressing the visiting committee’s
recommendation applicable to the following referenced standard of the Principles:

'CS 3.7.1 (Faculty Competence), Recommendation 1. o .
[n the response to the Committee’s Report, the. institution provided information on faculty
members Iincluding their academic and professional credentials; however, information
. provided for one faculty member was insufficlent to document appropriate qualifications in
the teaching discipline. The information provided was ariecdotal and failed to support a
" justification for exception for the faculty member's professional experience in lieu of

appropriate graduate coursework,

The institution should demohstrate that the faculty member in question is qyalifiéd to teach
in the specified discipline. The institution must use the Commission's “Faculty Roster
‘Form” (enclosed) and document compliance during the 2011-2012 terms. Please follow

‘the iristructions on'the form.

Your institution’s next reaffirmation will take place in 2021 unless otherwise notified.

Please submit to your Commission staff member a one-page executive summary of your
institution’s Quality Enhangement Plan. The summary Is due February 15, 2012, and also should

include: (1) the title of your Quality Enhancement Plan, (2) your institution’s name, and (3) the
name, title, and emall address of an individual who can be contacted regarding its development or

implementation, This summary will be posted to the Commission’s Web site as a resource for other
institutions undergolng the reaffirmation process,
All Institutions are requested to submit an “Impact Report of the Quality Enhancement Plan on

Student Learning” as patt of their "Fifth-Year Interim Report” due five years before their next
reaffirmation review. Institutions will be notified 11 months in advance by the President of the

Commission regarding its specific due date.

1866 Southern Lane ¢ Decatur, Georgla 30033-4097 e Telephone 404/679-4500 » Fax 404/679-4558
WWW.5aC5COC.0TE




- placed on.Probation within the-two-year peri

" Probation. An institutiori may b

2
)

Dr. Arthiur F. Kirk Jr.
January 10, 2012
‘Page Two

Guidelines for the monitoring report are‘enclosed. Becausé It is essential that institutions follow
these guideliries, please make certain that those responsible for preparing the report receive
the document. If there are any questions about the format, contact the Commission staff
membet assigned to your institution. When submitting your report, pledse send four copies to

N '-,.your' Commission staff member. :

. Please-hote that Federal regulations and Commission policy stipulate that an institution must
© demonstrate compliance with all requirements and ‘standards of the Principles of Accreditation
‘within two years following the Commission's Initial action on the institution. ‘At'the end of that two-
- year period, if the institution does not comply with all the standards and requirements of the
Principles, representatives from the institution may be required to appear before the Commission,
-or one of its standing committees, to answer questions as to why the institution should nothe

. removed from membership. If the Commission determines good cause at.that time, the -
. Commission-may ‘extend the period for coming into compliance for a minimum, of six months and a
maximum of two years and rust place the Institution.on Probation, If the institution has been

iod, extension of accreditation beyond the two-year

dent on the amount of time the’institution has already beenon .

; & on Probation for not more than two years. If the Commission does

_-not determine good cause or if the institution does not come Into compliance within two years while
‘on Probation, the-institution must be removed from membership. (See enclosed Commission policy
“Sanctions, Denial of Reaffirmation, and Removal from Membership.") ‘

.. period for good cause is depen

" We appreciate your continued sdpporf of the activities of the Commission on Colleges. ‘If you have
qUestions; please contact the Commission staff member assigned to your institution.

 Sincerely, . "
Belle S: Wheelan, Ph.D. :

. President "

" BSW:ch

-Enclosures -

cc; Dr. Robin 'W.' Hoffman
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SOUTHERN ASSOCIATION OF COLLEGES AND $CHOOLS

COMMISSION ON COLLEGES
July 11, 2012
Dr, Arthur F. Kirk, Jr. o :
President . JUL igoon |
Salnt Leo University e !
MC 2187 i g - f
P, O, Box 6666 o

Saint Leo, FL 33574-6665

Dear Dr. Kirk:

The following action regarding your institution was taken at the June 2012 meet
of Trustees of SACS Commission on Colleges:

Ing of the Board

rst Monitoring Report following action on

The Commission on Colleges reviewed a Fi
requested.

reaffirmation of accreditation. No additional report was

ontinued support of the activities of the GCommission on Colleges. If you

We appreciate your ¢
o contact the staff member assigned to your institution.

have questions, pleas
Sincerely,

/M 4 Yilfoet s

Belle S. Wheelan, Ph.D.
President

BSW.:ch
Ge: Dr. Robin W. Hoffman

1866 Southemn Lane » Decatur, Georgia 30033-4097 © Telephone 404/679-4500 ¢ Fax 404/679-4558
WWW.SACSCOC.0TE
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Agreement with the U.S. Department of Education
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FERERAL STUDENT AIDEERSTART HERE. GO FURTHER”

http://eligcert.ed.gov/eapp/owa/ppa_trans_letter?ope=001526&id=3858(

UNITED STATES DEPARTMENT OF EDUCATION

FEDERAL STUDENT AID
SCHOOL ELIGIBILITY CHANNEL
SCHOOL PARTICIPATION TEAM
ATLANTA TEAM

Dr. Acthur F. Kitk Jr 01/08/2013
President

Saint Leo University
33701 State Road 52
Saint Leo, FI, 33574-6665

OPE ID 00152600

Dear Dr, Kirk:

The Atlanta School Participation Team has completed its review of Saint Leo University's
(Institution) application to participate in the Title IV, HEA. programs.

Based on that review, the Atlanta School Participation Team has granted Provisional
Certification not to exceed September 30, 2015 to the Institution. The reasons for and the
conditions of your Provisional Certification are described in the Provisional Program

Participation Agreement (PPA),

No later than June 30, 2015 the Institution must reapply to continue its participation in the
Title IV HEA programs. At that time, a determination will be made whether the Institution -

meets the requirements for full certification,

To complete the recertification process, the Institution must print, review, sign and return two
copies of the Program Participation Agreement (PPA) to the following address:

United States Department of Education :
Federal Student Aid, Schools Channel i
Attention: Atlanta School Participation Team|
61 Forsyth St. S.W. |
‘Room 18T40 ‘

Atlanta, GA 30303 Athn”, Chatles Engstrarm

After the signed copies of the PPA are received from you, the Atlanta School Participation
Team will generate an Eligibility and Certification Approval Report (ECAR). The ECAR will

1/9/2013 12:29 PM
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summarize the critical elements of the Institution's approved application. The ECAR will also
identify the Institution's highest level of offering, any nondegree or short term training
programs and any additional locations which are Title IV, HEA eligible.

Upon execution of the PPA by the Secretary, the Institution shall be certified to participate in
Title IV, HEA programs until September 30, 2015. The Atlanta School Participation Team
will notify the respective Federal Student Aid (FSA) program offices of the Institution's
eligibility to receive Title TV funds. The Institution has thitty days from the date of this letter
to sign and return two copies of the PPA. The Institution's failure to respond within the
allotted time frame will constitute a withdrawal of the Institution's application from
consideration.
Should you have any questions, please contact the Atlanta School Participation Team at
(404) 974-9303.

Sincerely,

b £ gfzz::

Charles Engstrom

Area Case Director

School Participation Team, SC
Atlanta Team

co: Mirs. Brenda L. Wright, Assistant Vice President of Student Financial Services

1/9/2013 12:29 PM
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UNITED STATES DEPARTMEN T OF EDUCAT ION

FEDERAL STUDENT AID
SCHOOL ELIGIBILITY CHANNEL

PROGRAM PARTICIPATION AGREEMENT

[PROVISIONAL APPROVALJ]
Effective Date of The date on which this Agreement is signed on behalf of the
Approval: Secretary of Education
gggﬁ val Expiration September 30, 2015

Reapplication Date: ~ June 30, 2015

Name of Institution: Saint Leo University

Address of Institution: 33701 State Road 52
Saint Leo, FL 33574-6665

OPE ID Number: 00152600
DUNS Number: 020987020
Taxpayei Identlﬁcatlon Numbel (TIN) 591237047

' The execution of this Agreement by the Institution and
the Secretary is a prerequisite to the Institution's initial
! 01 continued participation in any Title IV, HEA Program,

i
i
| R

The postsecondary educational institution listed above, referred to hereafter as the "Institution,"
and the United States Secretary of Education, referred to hereafter as the "Secretary," agree that
the Institution may participate in those student financial assistance programs authorized by Title
IV of the Higher Education Act of 1965, as amended (Title IV, HEA Programs) indicated under
this Agreement and further agrees that such participation is subject to the terms and conditions
set forth in this Agreement. As used in this Agteement, the term "Department” refers to the U.S.
Department of Education.

SCOPE. OF COVERAGE

1of18 1/9/2013 12:29 PM
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This Agreement applies to all locations of the Tnstitution as stated on the most current
ELIGIBILITY AND CERTIFICATION APPROVAL REPORT issued by the Department. This
Agreement covers the Institution's eligibility to participate in each of the following listed Title
1V, HEA programs, and incorporates by reference the regulations cited.

e FEDERAL PELL GRANT PROGRAM, 20 U.S.C. §§ 1070a ef seq.; 34 C.F.R. Part 690.
s FEDERAL DIRECT STUDENT LOAN PROGRAM, 20 US.C. §§ 1087a et seq.; 34 C.ER, Part 685,
¢ FEDERAL PERKINS LOAN PROGRAM, 20 U.S.C. §§ 1087aa et seq.; 34 C.ER. Part 674,

e FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT PROGRAM, 20
US.C. §§ 1070b ef seq.; 34 CER, Part 676. '

¢ FEDERAL WORK-STUDY PROGRAM, 42 US.C. §§ 2751 ef seq.; 34 C.ER. Part 675.

¢ ACADEMIC COMPETITIVENESS GRANT AND NATIONAL SCIENCE AND
MATHEMATICS ACCESS TO RETAIN TALENT GRANT PROGRAMS, 20 US.C. §§ 1070a-1 et
seq.; 34 C.FR. Part 691.

s TEACHER EDUCATION ASSISTANCE FOR COLLEGE AND HIGHER EDUATION GRANT
PROGRAM, 20 US.C. §§ 1070g et seq.; 34 C.ER. Part 686,

e IRAQ AND AFGHANISTAN SERVICE GRANT, 20 US.C. §§ 1070d et seq.

PROVISIONAL CERTIFICATION

This provisional certification is granted for a limited period to permit the Institution to
participate in the Title IV, HEA programs referenced in this Agreement. During the period of
provisional certification, the participation of the Institution will be subject to revocation for
cause. Cause for revocation includes, without limitation, a failure to comply with any provision
set forth in this Agreement, a violation of Department regulations deemed material by the
Department, or a material misrepresentation in the material submitted to the Department as part
of the Institution’s application process for this certification. The Department in its sole discretion
may provide the Institution with an opportunity to cure any such failure, may place the
Institution on reimbursement funding pending a decision regarding revocation of this Agreement
by a designated Department official, or may suspend the participation of the Institution pending
a decision by the Department regarding revocation of this Agreement. In the event the
Department chooses to revake this Agreement and the Institution's participation in the Title IV,
HEA programs, the Institution will have the right to show cause why this Agreement should not
be revoked by presenting its objections to the designated Department official in writing, The
Institution agrees that this opportunity to show cause, and not the procedures in 34 C.ER. 668
subpart G, shall be the sole administrative appeal regarding such revocation. The decision by the
designated Department official will constitute the final agency action.

Special Requirements for Substantial Changes Made During Term of Provisional
Certification

1/9/2013 12:29 PM
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Any institution provisionally certified must apply for and receive approval by the Secretary for
expansion or of any substantial change (as hereinafter identified) before it may award, disburse
or distribute Title IV, HEA fonds based on the substantial change. Substantial changes generally
include, but are not limited to: (a) establishment of an additional location; (b) increase in the
level of academic offering beyond those listed in the Institution’s Eligibility and Certification
Approval Report (ECAR); (c) addition of any nondegree ot short-term training program; or ()
addition of a degree program by a proprietary institution,

If the Institution applies for the Secretary's approval of a substantial change, the Institution must
demonstrate that it has the financial and administrative resources necessary to assure the
Institution's continued compliance with the standards of financial responsibility (34 C.F.R.
668.15) and administrative capability (34 C.E.R. 668.16).

Reasons and Special Conditions of Provisional Certification

Federal Perkins Loan Default Rate Condition

The institution's default rate undet the Federal Perkins Loan Program that was published most
recently prior to the effective date of the Program Participation Agreement exceeds 30%. The
institution must implement the necessaty measures to reduce defaults undex the Perkins Loan

program.
Application for Recertification

Upon completion of the period of provisional certification, if the Institution wishes to apply for
recettification to participate in the Title IV, HEA progtams, the Institution must submit a
completed Application for Approval to Participate in Federal Student Financial Aid Programs,
together with all requited supporting documentation, no later than June 30, 2015.

Grant or Denial of Full Certification

Notwithstanding any paragraph above, the provisional certification ends upon the Department’s
notification to the Institution of the Department's decision to grant or deny a six year
certification to patticipate in the Title IV, HEA programs.

GENERAL TERMS AND CONDITIONS

1. The Institution understands and agrees that it is subject to and will comply with the program
statutes and implementing regulations for institutional eligibility as set forth in 34 C.FR. Part
600 and for each Title IV, HEA program in which it participates, as well as the general
provisions set forth in Part F and Part G of Title I'V of the HEA, and the Student Assistance
General Provisions regulations set forth in 34 C.ER. Part 668.

The recitation of any portion of the statute or regulations in this Agreement does not limit
the Tnstitution's obligation to comply with other applicable statutes and regulations.

http://eligeert.ed.gov/eapp/owa/ppa_doc?ope=001526&id=3858(
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2. a. The Institution certifies that on the date it signs this Agreement, it has a drug abuse
prevention program in operation that it has determined is accessible to any officer,
employee, or student at the Institution.

b. The Institution certifies that on the date it signs this Agreement, it is in compliance with
the disclosure requirements of Section 485(f) of the HEA. (Campus Security Policy and
Campus Crime Statistics),

3. The Institution agrees to comply with -~

a. Title VI of the Civil Rights Act of 1964, as amended, and the implementing regulations,
34 C,F.R. Parts 100 and 101 (barring discrimination on the basis of race, color or
national originy;

b. Title IX of the Education Amendments of 1972 and the implementing regulations, 34
C.FR. Part 106 (batring discrimination on the basis of sex);

¢. The Family Educational Rights and Privacy Act of 1974 and the implementing
regulations, 34 C.F.R. Part 99;

d. Section 504 of the Rehabilitation Act of 1973 and the implementing regulations, 34
C.ER. Part 104 (barring discrimination on the basis of physical handicap); and

¢. The Age Discrimination Act of 1975 and the implementing regulations, 34 C.FR, Part
110.

f. The Standards for Safeguarding Customer Information, 16 C.F.R. Part 314, issued by
the Federal Trade Commission (FTC), as requited by the Gramm-Leach-Bliley (GLB)
Act, PL. 106-102. These Standards ate intended to ensure the security and
confidentiality of customet records and information. The Secretary considers any
breach to the security of student records and information as a demonstration of a
potential lack of administrative capability as stated in 34 C.E.R. 668.16(c). Institutions
are strongly encouraged to inform its students and the Department of any such
breaches.

4, The Institution acknowledges that 34 C.F.R. Parts 602 and 667 requite accrediting agencies,
State regulatory bodies, and the Secretaty to share information about institutions. The
Institution agrees that the Secretary, any accrediting agency recognized by the Sectetary, and
any State regulatory body may shace or report information to one another about the

Institution without limitation.

5. The Institution acknowledges that the HEA prohibits the Secretary from recognizing the
accreditation of any institution of higher education unless that institution agrees to submit any
dispute involving the final denial, withdrawal, or termination of accreditation to initial
atbitration prior to any other legal action.

SELECTED PROVISIONS FROM
GENERAL PROVISIONS REGULATIONS, 34 C.E.R. PART 668.14

An institution's program participation agreement applies to each branch campus and other
location of the institution that meets the applicable requirements of this part unless otherwise
specified by the Secretary.

(b) By entering into a program participation agteement, an institution agrees that--

40f18 1/9/2013 12:29 PM
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(1) It will comply with all statutory provisions of or applicable to Title IV of the HEA, all

applicable regulatory provisions prescribed under that statutory authority, and all applicable
special atrangements, agreements, and limitations entered into under the authority of statutes
applicable to Title IV of the HEA, including the requirement that the institution will use funds it
receives under any Title IV, HEA program and any interest or other earnings thereon, solely for
the purposes specified in and in accordance with that program;

(2) As a fiduciary responsible for administering Federal funds, if the institution is permitted to
request funds under a Title IV, HEA program advance payment method, the institution will time
its requests for funds under the program to meet the institution's immediate Title IV, HEA
program needs;

(3) It will not request from or charge any student a fee for processing or handling any
application, form, or data required to determine a student's eligibility for, and amount of, Title
IV, HEA program assistance;

(4) Tt will establish and maintain such administrative and fiscal procedures and records as may
be necessary to ensute proper and efficient administration of funds received from the Secretary
or from students under the Title IV, HEA. programs, together with assurances that the institution
will provide, upon request and in a timely manner, information relating to the administrative
capability and financial responsibility of the institution to--

(i) The Secretary;

(ii) A guaranty agency, as defined in 34 CFR part 682, that guarantees loans made under the
Federal Stafford Loan and Federal PLUS programs for attendance at the institution or any of the
institution's branch campuses or other locations;

(iii) The nationally recognized accrediting agency that accredits or preaccredits the institution or
any of the institution's branch campuses, other locations, or educational programs;

(iv) The State agency that legally authorizes the institution and any branch campus or other
location of the institution to provide postsecondary education; and

(v) In the case of a public postsecondary vocational educational institution that is approved by a
State agency recognized for the approval of public postsecondary vocational education, that
State agency;

(5) It will comply with the provisions of § 668.15 relating to factors of financial responsibility;
(6) It will comply with the provisions of § 668.16 relating to standards of administrative
capability;

(7) It will submit reports to the Secretary and, in the case of an institution participating in the
Federal Stafford Ioan, Federal PLUS, or the Federal Perkins Loan Program, to holders of loans
made to the institution's students under that program at such times and containing such
information as the Secretary may reasonably require to carry out the purpose of the Title IV,
HEA programns;

(8) It will not provide any statement to any student or certification to any lender in the case of
an FFEL Program loan, or origination record to the Secretary in the case of a Direct Loan
Program loan that qualifies the student or parent for a loan or loans in excess of the amount that
the student or parent is eligible to borrow in accordance with sections 425(a), 428(a)(2), 428(b)
(1)(A) and (B), 428B, 428H and 455(a) of the IHEA;

(9) Tt will comply with the requirements of Subpart D of this part concerning institutional and
financial assistance information for students and prospective students;

(10) In the case of an mstitutiOIi that advertises job placement rates as a means of attracting
students to enroll in the institution, it will make available to prospective students, at or before
the time that those students apply for enrollment--
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(i) The most recent available data concerning employment statistics, graduation statistics, and
any other information necessary to substantiate the truthfulness of the advertisements; and

(i) Relevant State licensing requirements of the State in which the institution is located for any
job for which an educational program offered by the institution is designed to prepare those
prospective students;

(11) In the case of an institution participating in the FFEL Program, the institution will inform all
eligible borrowers, as defined in 34 CFR part 682, enrolled in the institution about the
availability and eligibility of those borrowers for State grant assistance from the State in which
the institution is located, and will inform borrowers from another State of the source for further
information concerning State grant assistance from that State;

(12) It will provide the certifications described in paragraph (c) of this section;

(13) In the case of an institution whose students receive financial assistance pursuant to section
484(d) of the HEA, the institution will make available to those students a program proven
successful in assisting students in obtaining the recognized equivalent of a high school diploma;
(14) It will not deny any form of Federal financial aid to any eligible student solely on the
grounds that the student is participating in a program of study abroad approved for credit by the
institution;

(15) (i) Except as provided under paragraph (b)(15)(ii) of this section, the institution will use a
default management plan approved by the Secretary with regard to its administration of the
FFEL or Direct Loan programs, or both for at least the first two years of its participation in
those programs, if the institution -~ :

(A) Is participating in the FFEL or Ditect Loan programs for the first time; or

(B) Is an institution that has undergone a change of ownership that results in a change in control
and is participating in the FFEL or Direct Loan programs.

(ii) The institution does not have to use an approved default management plan if -

(A) The institution, including its main campus and any branch campus, does not have a cohort
default rate in excess of 10 percent; and

(B) The owner of the institution does not own and has not owned any other institution that had a
cohort default rate in excess of 10 percent while that owner owned the institution.

(16) For a proprietary institution, the institution will detive at least 10 percent of its revenues for
each fiscal year from sources other than Title IV, HEA. program funds, as provided in §
668.28(a) and (b), or be subject to sanctions described in § 668.28(c);

(17) The Secretary, guaranty agencies and lenders as defined in 34 CFR part 682, nationally
recognized accrediting agencies, the Secretary of Veterans Affairs, State agencies recognized
under 34 CFR part 603 for the approval of public postsecondary vocational education, and State
agencies that legally authorize institutions and branch campuses or other locations of institutions
to provide postsecondary education, have the authority to share with each other any information
pertaining to the institution's eligibility for or participation in the Title IV, HEA programs or any
information on fiaud and abuse;

(18) It will not knowingly

(i) Bmploy in a capacity that involves the administration of the Title IV, HEA programs or the
receipt of funds under those programs, an individual who has been convicted of, or has pled
nolo contendere or guilty to, a crime involving the acquisition, use, or expenditure of Federal,
State, or local government funds, or has been administratively or judicially determined to have
committed fraud or any other material violation of law involving Federal, State, or local
government funds;

1/9/2013 12:29 PM




PPA. OPE ID: 00152600, PPA Expiration Date: 09/30/2015 http://eligeert.ed.gov/eapp/owalppa_doc?ope=001526&id=3858(

- 7of18

(i) Contract with an institution or third-party servicer that has been terminated under section
437 of the HEA for a reason involving the acquisition, use, or expenditure of Federal, State, or
local government funds, or that has been administratively or judicially determined to have
committed fraud or any other material violation of law involving Federal, State, or local
government funds; or

(iii) Contract with or employ any individual, agency, or organization that has been, or whose
officers or employees have been--

(A) Convicted of; or pled nolo contendere or guilty to, a crime involving the acquisition, use, or
expenditure of Federal, State, or local government funds; or

(B) Administratively or judicially determined to have committed fiaud or any other material
violation of law involving Federal, State, or local government funds;

(19) It will complete, in a timely manner and to the satisfaction of the Secretaty, surveys
conducted as a part of the Integrated Postsecondary Education Data System (IPEDS) or any
other Federal collection effort, as designated by the Secretary, regarding data on postsecondary
institutions;

(20) In the case of an institution that is co-educational and has an intercollegiate athletic
program, it will comply with the provisions of § 068.48;

(21) It will not impose any penalty, including, but not limited to, the assessment of late fees, the
denial of access to classes, libraties, or other institutional facilities, or the requirement that the
student borrow additional funds for which interest or other charges are assessed, on any student
because of the student's inability to meet his or her financial obligations to the institution as a
result of the delayed disbursement of the proceeds of a Title IV, HEA program loan due to
compliance with statutory and regulatory requirements of or applicable to the Title IV, HEA
programs, or delays attributable to the institution;

(22)(i) It will not provide any commission, bonus, or other incentive payment based in any patt,
directly or indirectly, upon success in securing enrollments or the award of financial aid, to any
pexson or entity who is engaged in any student recruitment or admission activity, or in making
decisions regarding the award of title IV, HEA program funds.

(A) The restrictions in paragraph (b)(22) of this section do not apply to the recruitment of
foreign students residing in foreign countries who are not eligible to receive Federal student
asgistance.

(B) For the purpose of paragraph (b)(22) of this section, an employee who receives multiple
adjustments to compensation in a calendar year and is engaged in any student enrollment or
admission activity or in making decisions regarding the award of title IV, HEA program funds is
considered to have received such adjustments based upon success in securing enrollments or the
award of financial aid if those adjustments create compensation that is based in any patt,
divectly or indirectly, upon success in securing enrollments or the award of financial aid.

(i) Notwithstanding paragaph (b)(22)(1) of this section, eligible institutions, organizations that
are contractors to eligible institutions, and other entities may make--

(A) Merit-based adjustments to employee compensation provided that such adjustments are not
based in any part, directly or indirectly, upon success in securing enrollments or the award of
financial aid; and

(B) Profit-sharing payments so long as such payments are not provided to any person or entity
engaged in student rectuitment or admission activity or in making decisions regarding the award
of title I'V, HEA. program funds.

(iii) As used in paragraph (b)(22) of this section,
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(A) Commission, bonus, or other incentive payment means a sum of money or something of

value, other than a fixed salary or wages, paid to ot given to a person or an entity for services
rendered.

(B) Securing enrvollments or the award of financial aid means activities that a person or eatity
engages in at any point in time through completion of an educational program for the purpose of
the admission or matriculation of students for any period of time or the award of financial aid to
students,

(1) These activities include contact in any form with a prospective student, such as, but not
limited to--contact through preadmission or advising activities, scheduling an appointment to
visit the enrollment office or any other office of the institution, attendance at such an
appointment, or involvement in a prospective student's signing of an enrollment agreement or
financial aid application. :

(2) These activities do not include making a payment to a third party for the provision of student
contact information for prospective students provided that such payment is not based on--

(i) Any additional conduct or action by the third party or the prospective students, such as
participation in preadmission or advising activities, scheduling an appointment to visit the
enrollment office or any other office of the institution or attendance at such an appointment, or
the signing, or being involved in the signing, of a prospective student's enrollment agreement or
financial aid application; or

(i) The number of students (calculated at any point in time of an educational program) who
apply for enrollment, are awarded financial aid, or are enrolled for any period of time, including
through completion of an educational program.

(C) Entity or person engaged in any student recruitment or admission activity or in making
decisions about the award of financial aid means--

(1) With respect to an entity engaged in any student recruitment ot admission activity or in
making decisions about the award of financial aid, any institution or organization that undertakes
the rectuiting or the admitting of students or that makes decisions about and awards title IV,
HEA program funds; and

(2) With respect to a person engaged in any student recruitment or admission activity or in
making decisions about the award of financial aid, any employee who undertakes rectuiting or
admitting of students or who makes decisions about and awards title IV, HEA program funds,
and any higher level employee with responsibility for recruitment or admission of students, or
making decisions about awarding title I'V, HEA. program funds.

(D) Enrollment means the admission or matriculation of a student into an eligible institution.
(23) It will meet the requirements established pursuant to Part H of Title IV of the HEA by the
Secretary and nationally recognized accrediting agencies;

(24) It will comply with the requirements of § 668.22;

(25) 1t is liable for all--

(i) Improperly spent or unspent funds received under the Title TV, HEA programs, including any
funds administered by a third-party servicer; and

(ii) Returns any title IV, HEA program funds that the institution or its servicer may be required
to make;

(26) If the stated objectives of an educational program of the institution are to prepare a student
for gainful employment in a recognized occupation, the institution will--

(i) Demonstrate a reasonable relationship between the length of the program and entry level

requirements for the recognized occupation for which the program prepares the student. The
Secretary considers the relationship to be reasonable if the number of clock hours provided in

http://eligeert.ed. gov/eapp/owa/ppa_doc?ope=001526&id=3858(
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the program does not exceed by more than 50 percent the minimum number of clock hours
required for training in the reco gnized occupation for which the program prepares the student, as
established by the State in which the program is offered, if the State has established such a
requirement, ot as established by any Federal agency; and

(ii) Bstablish the need fot the training for the student to obtain employment in the recognized
occupation for which the program prepares the student.

(27) In the case of an institution participating in a Title IV, HEA loan progeam, the institution -
() Will develop, publish, administet, and enforce a code of conduct with respect to loans made,
insured or guaranteed under the Title TV, HEA Joan programs in accordance with 34 CFR
601.21; and '

(i) Must inform its officers, employees, and agents with responsibilities with respect to loans
made, insured or guaranteed under the Title IV, HRA loan programs annually of the provisions
of the code required under paragraph (b)(27) of this section;

(28) For any year in which the institution has a preferred lender arrangement (as defined in 34
CFR 601.2(b)), it will at least annually compile, maintain, and make available for students
attending the institution, and the families of such students, a list in print or other medium, of the
specific lenders for loans made, insured, or guaranteed under Title IV, of the HEA or private
education loans that the institution recommends, promotes, or endorses in accordance with such
preferred lender arrangement. Jn making such a list, the institution must comply with the
requirements in 34 CFR 682.212(h) and 34 CFR 601.10;

(29) (i) Tt will, upon the request of an enrolled or admitted student who is an applicant for a
private education loan (as defined in 34 CFR part 601.2(b)), provide to the applicant the
self-certification form required under 34 CFR 601 .11(d) and the information required to
complete the form, to the extent the institution possesses such information, including -~

(A) The applicant's cost of attendance at the institution, as determined by the institution under
part F of Title IV, of the HEA;

(B) The applicant's estimated financial assistance, including amounts of financial assistance used
to replace the expected family contribution as determined by the institution in accordance with
Title IV, for students who have completed the Free Application for Federal Student Aid; and

(C) The difference between the amounts under paragraphs (b)(29)(D(A) and (29)(1)(B) of this
section, as applicable. '

(ii) It will, upon the request of the applicant, discuss with the applicant the availability of
Federal, State, and institutional student financial aid;

(30) The institution -

(i) Has developed and implemented written plans to effectively combat the unauthorized
distribution of copyrighted material by users of the institution's network, without unduly
interfering with educational and research use of the network, that include -

(A) The use of one or more technology-based deteryents;

(B) Mechanisms for educating and informing its community about appropriate versus
inappropriate use of copyrighted material, including that described in § 668.43(a)(10);

(C) Proceduzes for handling unauthotized distribution of copyrighted material, including
disciplinary procedures; and

(D) Procedures for periodically reviewing the effectiveness of the plans to combat the
unauthorized distribution of copytighted materials by users of the institution's network using
relevant assessment criteria, No particular technology measures ate favored or required for
inclusion in an institution's plans, and each institution retains the authority to determine what its
particular plaus for compliance with paragraph (b)(30) of this section will be, including those
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that prohibit content monitoring; and

(1) Will, in consultation with the chief technology officer or other designated officer of the
institution--

(A) Periodically review the Jegal alternatives for downloading or otherwise acquiting
copyrighted material;

(B) Make available the results of the review in paragraph (b)(30)(i)(A) of this section to its
students through a Web site or other means; and

(C) To the extent practicable, offer legal alternatives for downloading or otherwise acquiting
copyrighted material, as determined by the institution; and

(31) The institution will submit a teach-out plan to its accrediting agency in compliance with 34
CFR 602.24(c), and the standards of the institution’s accrediting agency upon the occurrence of
any of the following events:

(i) The Secretary initiates the limitation, suspension, or termination of the participation of an
institution in any Title TV, HEA program under 34 CFR 600.41 or subpart G of this part or
initiates an emergency action under § 668.83.

(if) The institution's acorediting agency acts to withdraw, terminate, or suspend the accreditation
or preaccreditation of the institution. _

(iii) The institution's State licensing or authorizing agency revokes the institution's license or
legal authorization to provide an educational progran.

(iv) The institution intends to close a location that provides 100 percent of at least one program.

(v) The institution otherwise intends to cease operations. ’

(c) In order to participate in any Title TV, HEA program (other than the LEAP and NEISP
programs), the institution must certify that it--

(1) Has in operation a drug abuse prevention program that the jnstitution has determined to be
accessible to any officer, employee, or student at the institution; and

(2)(i) Has established a campus secutity policy in accordance with section 485(f) of the HEA;
and

(i) Has complied with the disclosure requirements of § 668.47 as required by section 485(f) of
the HEA.

(d)(1) The institution, if located in a State to which section 4(b) of the National Voter
Registration Act (42 U.S.C. 1973 pg-2(b)) does not apply, will make a good faith effort to
distribute a mail votet registration form, vequested and received from the State, to each student
enrolled in a degree or certificate program and physically in attendance at the institution, and to
make those forms widely available to students at the institution.

(2) The institution must request the forms from the State 120 days prior to the deadline for
registering to vote within the State. If an institation has not received a sufficient quantity of
founs to fulfill this section from the State within 60 days prior to the deadline for registering to
vote in the State, the institution is not liable for not meeting the requirements of this section
during that election year. '

(3) This patagraph applies to elections as defined in Section 301(1) of the Federal Election
Campaign Act of 1971 (2 US.C. 431(1)), and includes the election for Governor or other chief
executive within such State.

(e)(1) A program participation agreement becomes effective on the date that the Secretary signs

the agreement.
(2) A new program participation agreement supersedes any prior program patrticipation
agreement between the Secretary and the institution.
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(H(1) Except as provided in paragraphs (g) and (h) of this section, the Secretary terminates a

program participation agreement through the proceedings in subpart G of this part.

(2) An institution may terminate a program participation agreement.

(3) If the Secretary or the institution terminates a program participation agreement under
paragraph (f) of this section, the Secretary establishes the termination date,

(g) An institution's program participation agreement automatically expires on the date that--
(I) The institution changes ownership that results in a change in control as determined by the
Secretary under 34 CFR part 600; or

(2) The institution's participation ends under the provisions of § 668.26(a)(1), @), (4), or (7).

(h) An institution's program participation agreement no longer applies to or covers a location of
the institution as of the date on which that location ceases to be a part of the participating

institution.
WILLIAM D. FORD FEDERAL DIRECT LOAN PROGRAM

If an institution participates in the William D. Ford Federal Direct Loan (Direct Loan) Program,
the institution and its representatives shall comply with the statute, gnidelines, and regulations
governing the Title TV, Part D, William D. Ford Federal Ditect Loan Program as required by 20
U.S.C. §§ 1087a et seq. (Part C) and 34 C.ER. Part 685.

The institution will;

1. Provide for the establishment and maintenance of a Direct Loan Program at the Institution
that will:

Identify eligible students who seek student financial assistance in accordance with Section
484 of the Highet Education Act of 1965, as amended (the HEA).

Estimate the need of students as tequired under Title IV, Part F of the HEA.

Provide a certification statement of eligibility for students to receive loans that will not
exceed the annual or aggregate limits, except the Institution may exetcise its authority, under
exceptional circumstances identified by the Secretary, to refuse to certify a statement that
permits a student to receive a Joan, ot cextify a loan amount that is less than the student's
determination of need, if the reason for such action is documented and provided in written

form to a student.

Establish a schedule for disbursement of loan proceeds to meet the requirements of Section
428G of the HEA.

Provide timely and accurate information to the Secretary concerning 1) the status of
borrowers while students ate in attendance, any new information pertaining to the status of
student borrowers of which the Institution becomes aware after the student leaves the
Institution, and 2) the utilization of F ederal funds under Title IV, Part D of the HEA at such

times and in such manner as presotibed by the Secretary.
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2. Comply with requirements ostablished by the Secretary relating to student loan information
with respect to the Direct Loan Program.

3. Provide that students at the Institution and their parents (with respect to such students) will be
eligible to participate in the programs under Title TV, Part B of the HEA, Federal Family
Education Loan programs, at the discretion of the Secretary for the period during which such
Institution participates in the Direct Loan Program, except that a student or parent may not
receive loans under both Title IV, Part B and Part D of the HEA for the same period of

enrollment,

4. Provide for the implementation of a quality assurance system, as established by the Secretary
and developed in consultation with Institutions of higher education, to ensure that the
Institution is complying with progtam requirements and meeting program objectives.

5 Provide that the Institution will not charge any fees of any kind, regardless of how they are
described, to student or parent borrowers for loan application, or origination activities (if
applicable), or the provision and processing of any information necessaty for a student or
parent to receive a loan under Title IV, Part D of the HEA.

6. Provide that the Institution will originate Joans to eligible students and parents in accordance
with the requirements of Title IV, Pait D of the HEA and use funds advanced to it solely for

that purpose (Option 2 only).

7. Provide that the note or evidence of obligation of the loan shall be.the property of the
Secretary (Options 2 and 1 only).

8. Comply with other provisions as the Secretary determines are necessary to protect the interest
of the United States and to promote the purposes of Title IV, Part D of the HEA.

9. Accept responsibility and financial liability stemming fiom its failure to perform its functions
under this Program Participation Agreement. ’

CERTIFICATIONS REQUIRED FROM INSTITUTIONS

The Institution should refer to the regulations cited below. Signature on this Agreement provides
for compliance with the certification requirements under 34 C.ER. Part 82, "New Restrictions
on Lobbying," 34 C.ER Part 84, "(Governmentwide Requirements for Drug-Free Workplace
(Financial Assistance),” 34 C.F.R. Part 85, "Governmentwide Debarment and Suspension
(Nonprocurement)," and 34 C.B.R. Part 86, "Drug and Alcohol Abuse Prevention.” Breach of
any of these certifications constitutes a breach of this Agreement.

PART 1 CERTIFICATION REGARDING LOBBYING; DRUG-FREE
WORKPLACE; DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS; AND DRUG AND ALCOHOL

ABUSE PREVENTION
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1. Lobbying

As required by Section 1352, Title 31 of the U.S. Code, and implemented at 34 C.FR. Part 82,
for persons entering into a Federal contract, grant or cooperative agreement over $100,000, as
defined at 34 C.ER. Part 82, Sections 82.105, and 82.110, the undersigned certifies, to the best
of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee
of any agency, a Member of Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with the awarding of any Federal contract, the
making of any Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Fedetal contract, grant, loan or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with this Federal contract, grant, loan or cooperative agreement, the
undersigned shall complete and submit Standard Form - LLL, "Disclosure Form to Report
Lobbying," in accordance with its instructions.

(3) The Institution shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants and contracts
under grants, loans and cooperative agreements) and that all subrecipients shall certify and

disclose accordingly.
2a. Drug-Free Workplace (Grantees Other Than Individuals)

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 C.ER. Part 84,
Subpart B, for grantees, as defined at 34 C.ER. Part 84, Sections §4.200 through 84.230 -
The Institution certifies that it will or will continue to provide a drug-free workplace by:

(a) Publishing a drug-free workplace statement notifying employeces that the unlawful
manufacture, distribution, dispensing, possession, or use of a controlled substance is
prohibited in the grantee's workplace and specifying the actions that will be taken against
employees for violation of such prohibition;

(b) Establishing an on-going drug-free awareness program to inform employees about-

(1) The dangers of drug abuse in the workplace;

(2) The Institution's policy of maintaining a drug-free workplace;

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations occurring
in the workplace;

(¢) Making it a requirement that each employee to be engaged in the performance of the grant
be given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the grant, the employee will -

(1) Abide by the terms of the statement, and

http://eligcert.ed.gov/eapp/ow a/ppa_doc?0pe=001526&id=3858(
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(2) Notify the employer in writing if he or she is convicted for a violation of a criminal drug
statute occurring in the workplace no more than five calendar days after such
conviction;

(e) Notifying the agency, in writing, within 10 calendar days after receiving notice under this
subparagraph (d)(2) from an employee or otherwise receiving actual notice of such
conviction. Employers of convicted employees must provide notice, including position title,
to: Director, Grants and Contracts Service, U.S. Department of Education, 400 Maryland
Avenue, S.W., Washington, DC 20202. Notice shall include the identification number(s) of
each affected grant;

(f) Taking one of the following actions, within 30 calendar days of receiving notice undet
subparagtaph (d)(2), with respect to any employee who is so convicted -

(1) Taking appropriate pexsonnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1972, as
amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance ot
rehabilitation program approved for such purposes by a Federal, State, or local health,
{aw enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free wotkplace through
implementation of patagraphs (a), (b), (c), (d), (e), and (I).

2b, Drug-Free Workplace (Grantees Who Are Individuals)

As required by the Drug-Free Workplace Act of 1988, and implemented at 34 C.ER. Part 84,
Subpart C, for recipients who are individuals, as defined at 34 C.ER, Part 84, Section 84.300 -

1. As a condition of the grant, the Institution certifies that it will not engage in the unlawful
manufacture, distribution, dispensing, possession, or use of a conirolled substance in
conducting any activity related to the award; and

2. Ifany officer or owner of the Institution is convicted of a criminal drug offense resulting
from a violation occutring during the conduct of any award activity, the Institution will
report the conviction, in writing, within 10 calendar days of the conviction, to: Director,
Grants and Contracts Service, U.S. Department of Education, 400 Maryland Avenue, S.W.,
Washington, DC 20202. Notice shall include the identification number(s) of each affected

grant.
3. Debarment, Suspension, and Other Responsibility Matters

As required by Executive Order 12549, Debarment and Suspension, and implemented at 34
C.F.R. Part 85, for prospective participants in primary covered {ransactions as defined at 34
C.FR. Part 85, Sections 85.105 and 85.110, the Institution certifies that it and its principals:

(a) Are not presently debatred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any Federal department or agency;

(b) Have not within a three-year period preceding this application been convicted of or had a
civil judgment rendered against them for commission of fraud or a ctiminal offense in
connection with obtaining, attempting to obtain, or performing a public or private agreement
or transaction; violation of Federal or State antitrust statutes; commission of embezzlement,
theft, forgery, bribery, falsification or destruction of records, making false statements, tax
evasion, receiving stolen property, making false claims, or obstruction of justice; or
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commission of any other offense indicating a lack of business integrity or business honesty
that seriously and directly affects their present responsibility.

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental
entity (Federal, State, or local) with commission of any of the offenses enumerated in
paragraph (b) of this certification; and

(d) Have not within a three-year period preceding this application had one or moge public
transactions (Federal, State, or local) terminated for cause or default.

4. Drug and Alcohol Abuse Prevention

As required by the Drug-Free Schools and Communities Act Amendments of 1989, which added
section 1213 to the Higher Bducation Act, and implemented at 34 C.FR. Pait 86, the
undersigned Institution certifies that it has adopted and implemented a drug prevention program
for its students and employees that, at a minimuin, includes-~-

1. The annual distribution in writing to each employee, and to each student who s taking one or
more classes for any kind of academic credit except for continuing education units, regardless
of the length of the student's program of study, of:

o Standards of conduct that clearly prohibit, at a minimum, the unlawful possession, use,
or distribution of illicit drugs and alcohol by students and employees on its property or
as part of any of its activities.

o A description of the applicable legal sanctions under local, State or Federal law for the
unlawful possession or distribution of illicit drugs and alcohol.

o A description of the health risks associated with the use of illicit drugs and the abuse of

alcohol.
e A description of any drug or alcohol counseling, treatment, or rehabilitation or te-entry

programs that are available to employees or students.

e A clear statement that the Institution will impose disciplinary sanctions on students and
employees (consistent with local, State and Federal law), and a description of those
sanctions, up to and including expulsion or termination of employment and referral for
prosecution, for violation of the standards of conduct. A disciplinaty sanction may
include the completion of an appropriate rehabilitation program.

2. A biennijal review by the Institution of its program to:
e Determine its effectiveness and implement changes to the program if they are needed.
o Tnsure that its disciplinary sanctions are consistently enforced.

http://eligcert.ed.gov/eapp/owa/ppa_doc?ope=001526&id33858(
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PART 2 CERTIFICATION REGARDING DEBARMENT, SUSPENSION,
INELIGIBILITY, AND VOLUNTARY EXCLUSION -- LOWER TIER

COVERED TRANSACTIONS

The Institution is to obtain the signatares of Lower Tier Contractors on reproduced copies
of the certification below, and retain the signed certification(s) in the Institution's files.

CERTIFICATION BY LOWER TIER CONTRACTOR

! (Before Completing Certification, Read Instructions for This Part 3, below)

nor its principals are presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by any Federal
Department or Agency.

this certification, such prospective participant shall attach an explanation to this proposal.

Name of Lower Tier Organization PR/Award Number or Project

Name
| Name of Authorized Representative Title of Authorized Representative
Signature of Authorized Representative Date

(1) The prospective lower tier participant certifies by submission of this proposal, that neither it

{(2) Whete the prospective lower tier participant is unable to certify to any of the statements in .

1. By signing and submitting this proposal, the prospective lower tier participant is providing the
certification set out below.

2. The certification in this clause is a material representation of fact upon which reliance was
placed when this transaction was entered into, If it is later determined that the prospective
lower tier participant knowingly rendered an erroneous certification, in add ition to other
remedies available to the Federal Government, the department or agency with which this
transaction originated may pursue available remedies, including suspension and/or debarment.

3, The prospective lower tier participant shall provide immediate written notice to the person to
which this proposal is submitted if at any time the prospective lower tier patticipant learns
that its certification was erroneous when submitted or has become erroneous by reason of
changed circumstances.

4. The terms "covered transaction,” "debarred," "suspended," "ineligible," "lower tier covered
transaction," "participant,”" "person," "primary covered transaction," "principal," "proposal,”
"yoluntarily excluded," as used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549. You may contact the person
to whom this proposal is submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this proposal that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier
covered transaction with a person who is debarred, suspended, declared ineligible, or '
voluntatily excluded from participation in this covered transaction, unless authorized by the
department or agency with which this transaction originated.

http://eligeert.ed. gov/eapp/owa/ppa_doc?ope=001526&id=38580
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6. The prospective lower tier participant further agrees by submitting this proposal that it will

include the clause titled "Certification Regarding Debarment, Suspension, Ineligibility, and
Voluntary Exclusion--Lower Tier Covered Transactions,” without modification, in all lower
tier covered transactions and in all solicitations for lower tier covered transactions.

. A participant in a covered transaction may rely upon a certification of a prospective

participant in a lower tier covered transaction that is not debarred, suspended, ineligible, or
voluntarily excluded from the covered transaction, unless it knows that the certification is
erroneous. A participant may decide the method and frequency by which it determines the
eligibility of its principals. Each participant may, but is not required to, check the
Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of

records in order to render in good faith the certification required by this clause. The
knowledge and information of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinaty course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a

covered transaction knowingly enters into a lower tier covered transaction with a person who
is suspended, debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal Government, the
department or agency with which this transaction originated may pursue available remedies,
including suspension and/or debarment.

NOTE: A completed copy of the "Certification Regarding Debarment, Suspension, Ineligibility

and Voluntary Exclusion--Lower Tier Covered Transactions" form must be retained by
the Institution. The original blank certification must be returned with the PPA.

http://eligcert.ed.gov/eapp/owa/ppa_doc?ope=001526&id=3 858C
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IN WITNESS WHEREOF

the parties hereto have caused this Agteement to be executed by their duly authorized representatives.

Signature of Institution's th ) s -
Chief Executive Officer: ( (Q Date: ¢ / / / =

Print Name and Title: Dy. Ar'anur F. ik 7.
Presiden +

For the Secretary: . Date:
U.S. Department of Education
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Alabama Commission on Higher Education

Mailing Address: P.O. Box 302000 0 Montgomery, Alabama 36130-2000
Delivery Address: 100 North Union Street Q1 Montgomery, Alabama 36104-3758
Telephone: (334) 242-1998 QO 1-800-960-7773 U Fax (334) 242-0268
www.ache.alabama.gov

January 2, 2015

Vicki Wiggins, Regulatory and Equity Administrator
Saint Leo University

P.O. Box 6605

MC 2003

Saint Leo, Florida 33574
Re: SECRRA Registration

Dear Ms. Wiggins:

We have reviewed your institution’s SECRRA Registration materials. Saint Leo University is authorized to offer

the following requested program in Alabama:
e  Bachelor of Business Administration
All programs that Saint Leo University offers and requested are not registered for delivery in Alabama since

SECRRA is restricted to those online courses and programs listed in the SREB Electronic Campus. The

programs requested were not listed online as of December 31, 2014 (see attached). If Saint Leo University wishes to

offer the following programs, or other programs not identified, you will need to submit an application for Single

Institution for Commission approval which can be found on our website at www.ache.alabama.gov.

Registration for Saint Leo University is effective until December 31, 2015, and your institution is included on the
Commission's Non-Resident Private Degree and Non-Degree Granting Institutions Inventory of Institutions which
can also be found on our website. Should you need further assistance or have questions regarding this

correspondence, please do not hesitate to contact me at 334-242-2109 or [leeia. Cobb@ache.alabama.gov.

Sincergly,

Tleeia~A-"Cobb, Staff Associate
Office of Institutional Effectiveness and Planning

Cc: Dr. Elizabeth French




Program List

Results summary

» Total matches found: 1

 Results sorted by: ProgramTitle

Program Search Results

Search parameters

« Institution: Saint Leo University
» Term Dates: 1/1/2015 to 12/31/2015

Start a New Search ]

l Compare Side by Side

Page 1 of 1

Click on a program title for detailed program information. To compare two programs side-by-side, check the
boxes by the programs to compare and click the “Compare Side by Side" button at the bottom.

E indicates courses with an Electronic Rate - Tuition for in-state and out-of-state residents is the same.
ACM indicates programs participating in the Academic Common Market/Electronic Campus program.

Saint Leo University

Bachelor

Degree Electro
Program/Institution Level/Type Delivery Apply By Rate | ACM/E( ACM/EC
Bachelor of Business Underaraduate
[[1 Administration g ' Online Open E

E = Tuition for in-state and out-of-state residents is the same.

Start a New Search l , Compare Side by Side

If you are interested in specific disciplines or courses not represented in the current listing,
please forward your suggestions to: ElectronicCampus@sreb.org.
This information will help the Electronic Campus plan and select additional courses.

https://secure.electroniccampus.org/sreb/search/programs/ProgramList.aspx ?Keywords=...  12/31/2014




MONTANA UNIVERSITY SYSTEM
OFFICE OF THE COMMISSIONER OF HIGHER EDUCATION

2500 Broadway - PO Box 203201 - Helena, Montana 59620-3201
(406) 444-6570 - FAX (406) 444-1469

December 19, 2014

SENT Vi4d EMAIL

Vicki Wiggins

Regulatory and Equity Administrator
Saint Leo University

Box 6665, MC 2003

33701 State Road 52

Saint Leo, FL 33574

Re: Authorization for v

Dear Ms. Wiggins:

Thank you for your recent submittal to the Board of Regents of the Montana University System establishing that
Saint Leo University is accredited by the Southern Association of Colleges and Schools and maintains a Financial
Responsibility Composite Score of 3.0. This submittal satisfies the requirements of Montana Code Annotated § 20-
25-107 and Board of Regents Policy §221, which regulate the award of post-secondary degrees by educational
institutions in the State of Montana. This letter shall serve as formal notice that Saint Leo University is authorized to

offer post-secondary degree programs in the State of Montana.

If applicable to your program offerings, please be aware that the Montana Board of Nursing regulates the placement
of students enrolled in out-of-state nursing education programs in clinical practices in the State of Montana. Please
contact Cynthia Gustafson, Executive Director of the Board of Nursing, for information on complying with these
regulations. She can be reached at 406-841-2380 or cgustafson@mt.gov.

Additionally, pursuant to the laws set forth in Title 35 of the Montana Code Annotated, out-of-state businesses may
1ot transact business in Montana without meeting the registration requirements of the Montana Secretary of State’s
Office. This requirement does not apply to public institutions. Please contact the Business Services Division of the
Montana Secretary of State with questions related to this requirement, (406) 444-3665.

Thank you for your interest in Montana and please do not hesitate to contact my office with any questions or
concerns. '

Regards,

AR MNeil g/loisey

R. Neil Moisey, PhD
Deputy Commissioner — Academics, Research & Student Affairs

Office of the Commissioner of Higher Education

MONTANA STATE UNIVERSITY - Camipuses at Billings, Bozeman, Great Falls, and Havre
THE LUNIVERSITY OF NONTANA - Canpuses at Butte, Dillon, Helena, and Missoula
Dawson Coludty Callege (Glendive) - Flathead Valley Community College (Ralispetl) - Mies Conpmunity College (Miles Cly)
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SAINT LEO UNIVERSITY, INC.
Financial Statements
June 30, 2014 and 2013

(With Independent Auditors” Report Thereon)
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Suite 1700
100 North Tampa Street
Tampa, FL 33602

Independent Auditors® Report

The Board of Trustees
Saint Leo University, Inc.:

Report on the Financial Statements

We have audited the accompanying financial statements of Saint Leo University, Inc. (the University),
which comprise the statements of financial position as of June 30, 2014 and 2013, and the related
statements of activities and changes in net assets and cash flows for the years then ended, and the related

notes to the financial statements.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements in
accordance with U.S. generally accepted accounting principles; this includes the design, implementation,

and maintenance of internal control relevant to the preparation and fair presentation of financial statements
that are free from material misstatement, whether due to fraud or etrror.

Auditors’ Responsibility

Our responsibility is to express an opinion on these financial statements based on our audits. We conducted
our audits in accordance with auditing standards generally accepted in the United States of America and
the standards applicable to financial audits contained in Government Auditing Standards, issued by the
Comptroller of the United States. Those standards require that we plan and perform the audit to obtain
reasonable assurance about whether the financial statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in the
financial statements. The procedures selected depend on the auditors’ judgment, including the assessment
of the risks of material misstatement of the financial statements, whether due to fraud or error. In making
those risk assessments, the auditor considets internal control relevant to the entity’s preparation and fair
presentation of the financial statements in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity’s internal
control. Accordingly, we express no such opinion. An audit also includes evaluating the appropriateness of
accounting policies used and the reasonableness of significant accounting estimates made by management,
as well as evaluating the overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for our
audit opinion.

Opinion

In our opinion, the financial statements referred to above present fairly, in all material respects, the
financial position of the University as of June 30, 2014 and 2013, and the changes in its net assets and its
cash flows for the years then ended in accordance with U.S. generally accepted accounting principles.

KPMG LLP, Is Delaware limited liability partnership,
the U.S. member firm of KPMG International Cooperative
("KPMG International”), a Swiss entity.
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Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated August 29, 2014
on our consideration of the University’s internal control over financial reporting and on our tests of its
compliance with certain provisions of laws, regulations, contracts, and grant agreements and other matters.
The purpose of that report is to describe the scope of our testing of internal control over financial reporting
and compliance and the results of that testing, and not to provide an opinion on internal control over
financial reporting or on compliance. That report is an integral part of an audit performed in accordance
with Government Auditing Standards in considering the University’s internal control over financial

reporting and compliance.

KPMa LLP

August 29, 2014
Certified Public Accountants
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