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Academic Program Costs

Bachelor of Science in Nursing--2011-2012

Semester *TUITION FEES Cost of
Hours Per Course Matriculation Books

100.00$          

Bio 270 Pathophysiology 3 945.00$                 N/A

Nurs 205 Issues 3 945.00$                 65.10$       

Nurs 234 Healthcare Ethics 3 945.00$                 73.45$       

Math 010 College Algebra 3 945.00$                 117.34$     

Nurs 231 Nursing Theory 3 945.00$                 138.81$     

Nurs 240 Management and Leadership 4 1,260.00$              59.85$       

Nur 233 Health Assessment 3 945.00$                 1.05$         

Nurs 236 Intro to Nursing Research 4 1,260.00$              79.01$       

Bus 106 Statistics 3 945.00$                 167.74$     

Nurs 245 Family and Groups in Communication 5 1,575.00$              88.20$       

Nurs 201 Professional Communication 1 305.00$                 52.50$       

Span 005 Spanish for Communication 3 945.00$                 124.43$     

Nurs 250 Population Based Nursing 4 1,260.00$              1.05$         

Thtre 070 Film Appreciation 3 945.00$                 90.04$       

Hist 001 U.S. Society and Culture since 1877 3 945.00$                 1.05$         

Comm 185 Diversity Issues in the U.S 3 945.00$                 1.05$         

Eng 101 Masterpieces of Literature 3 945.00$                 80.22$       

Nurs 204 Women's Health: Global 3 945.00$                 31.45$       

Comm 001 Fundamentals of Speech 3 945.00$                 102.11$     

Nurs 135 Lifespan Development not offered this year 150.15$     
TOTALS 1,424.59$  

AVERAGE TEXTBOOK COST PER COURSE ($1,424.59 / 20 courses) Rounded to $75 74.79$       

*TUITION COST FOR 2011-2012 = $315 per credit hour

Course Number Nursing Course Title



Academic Program Costs

Master of Science in Nursing--2011-2012

Semester *TUITION

Hours Per Course

Nurs 501 Professional Communication 1 425.00$          

Nurs 502 Health Care Statistics 3 1,275.00$       

Nurs 520 Critical Issues in Health 3 1,275.00$       

Nurs 515 Concepts and Theories in Nursing 3 1,275.00$       

Nurs 510 Transcultural Nursing 3 1,275.00$       

Nurs 540 Nursing Leadership & Management I 3 1,275.00$       

Nurs 505 Research in Healthcare 3 1,275.00$       

Nurs 542 Finance & Accounting in Nursing & Health C 3 1,275.00$       

Nurs 541 Economic Policy in Healthcare 3 1,275.00$       

Nurs 546 Nursing Leadersip & Management II 3 1,275.00$       

Nurs 547 Practicuum in Nursing Administration 3 1,275.00$       

Nurs 548 Case Management 3 1,275.00$       

Nurs 549 Nurse as Entrepreneur 3 1,275.00$       

Nurs 599 Major Project in Nursing 3 1,275.00$       

Nurs 550 Principles of Teaching & Learning 3 1,275.00$       

Nurs 552 Curric Dvlpmt & Prgm Pln in Nursg 3 1,275.00$       

Nurs 553  Innovative Nursg Educ Strategies 3 1,275.00$       

Nurs 556 Teaching Strategies & Evaluation 3 1,275.00$       

Nurs 557 Program Planning in Nursg 3 1,275.00$       

Nurs 558 Implementation & Evaluation 3 1,275.00$       

Nurs 598 Research Process 3 1,275.00$       

AVERAGE TEXTBOOK COST for 2011-2012 ($2,203.95 / 2) = $1,101.98

*TUITION COST FOR 2011-2012 = $425 per credit hour

Course Number Nursing Course Title



FEES Cost of

Matriculation Books

100.00$      

30.45$         

77.70$         

181.65$       

277.20$       

124.95$       

132.30$       

89.25$         

267.75$       

372.75$       

96.60$         

31.50$         

67.20$         

1.05$           

1.05$           

94.50$         

122.85$       

87.15$         

-$             

38.85$         

66.15$         

43.05$         

2,203.95$    
 Rounded to 

$1,102 1,101.98$    



2011-2012 SCHEDULE OF CHARGES 

  

Undergraduate.............................................  $305.00 
Tuition per credit hour (Summer):  

Graduate......................................................  $410.00 
Tuition per credit hour (Fall/Spring) 
Undergraduate…………………………………. $315.00 
Graduate…………………………………………… $425.00 
 

• Application fee (assessed at the time of application  
One-time or occasional fees: 

to degree program)  
Undergraduate...............................................  $ 20.00 
Graduate........................................................  $ 50.00 
• CLEP examination fee................................  $102.00 
• Credit by examination fee, per examination...  $ 10.00 
• Credit by examination fee, per hour earned  
Undergraduate.............................................  $115.00 
Graduate......................................................  $150.00 
• Late payment fee (minimum fee).............  $ 40.00 
• Lifelong Learning Portfolio Application Fee...  $100.00 
• Matriculation fee  
(assessed each new degree-seeking student)…  $100.00 
• Returned check collection fee........................  $ 40.00 
• Science lab fee...............................................  $ 15.00 
(Students are also held accountable for breakage  
in courses requiring the use of laboratory equip-  
ment; a statement of breakage charges will be  
given at the close of each term.) 
• Student Identification Card (replacement fee).. $ 25.00 
• Transcript, in addition to one free copy............  $   5.00 
(A reduced rate is available if six or more copies  
are ordered at one time.) 
 
 
 
Taken from the Wesleyan Advantage-Omaha Summer 2011, Fall 2011, Spring 2012 
(Tentative) Class Schedule.  (The complete schedule is found in Appendix 3.) 



















Class Schedule
Summer 2011

Fall 2011
Spring 2012 (Tentative)

Published March 22, 2011

 



Page 2

  Omaha

Courses are offered for Omaha’s Wesleyan Advantage 
students for summer and fall 2011 and spring 2012 in 
the following terms/sessions:

Summer 2011:
Five-Week Sessions

1st 5-week:  May 17 - June 18
   [no classes May 30]
 2nd 5-week: June 20 - July 23
   [no classes July 4]
Eight-Week Session
 1st 8-week May 31 - July 23
   [no classes July 4]

Other courses are offered on an arranged basis 
throughout the summer or on specific dates that fall 
outside the sessions listed above. See class listing for 
specific dates.

Fall 2011:
Five-Week Sessions

1st 5-week:  August 1 - September 3
 2nd 5-week: September 6 - October 8
   [no classes September 5]
 3rd 5-week:  October 10 - November 12
 4th 5-week: November 14 - December 17
   [no classes November 24,25,26]
Eight-Week Session
 1st 8-week: August 15 - October 8
   [no classes September 5]
      2nd 8-week:  October 17 - December 17
       [no classes November 21-26]

Spring 2012:
Five-Week Sessions
      1st 5-week:   December 28 - January 28
                     [no classes January 2 and 
      January 16]
      2nd 5-week:  January 30 - March 3
      3rd 5-week:  March 5 - April 7
      4th 5-week:  April 9 - May 12
                           [no classes April 9]

Eight-Week Sessions:
      1st 8-week:    January 9 - March 3
       [no classes January 16]
      2nd 8-week:   March 12 - May 12
             [no classes April 9]

                        

REGISTRATION
Priority registration for Summer and Fall 2011:
      April 1 - April 22
Open registration for Summer and Fall 2011:
      April 25 through first day of class
Students may register:

By phone: 402.827-3555
By email: aharriso@nebrwesleyan.edu

Once you register it is your responsibility to contact 
the Omaha Advantage Office if you need to change or 
cancel your registration.

ENROLLMENT, PAYMENT, 
PASS/FAIL DEADLINES

 ADD/DROP/PAYMENT* PASS/FAIL WITHDRAWAL*
Five and Eight Week Sessions
5-Week: 1st class day 2nd class day 3rd class day
8-Week: 1st class day 3rd class day 5th class day

*Students dropping courses by the ADD/DROP 
deadline are eligible for full payment refund.  Students 
withdrawing may be eligible for a pro-rated, partial 
refund, depending on date of withdrawal.  Contact the 
Business Office for calculation of possible refund.

Withdrawal Policy

A student who finds it necessary to discontinue 
enrollment may withdraw from a course before 
the stated deadline for the session. A withdrawal is 
not computed in the grade point average. After the 
withdrawal deadline, a student may not withdraw and 
a grade must be recorded.

Students withdrawing may be eligible for a partial 
refund, depending on the date of withdrawal for the 
particular session. (See Refund Policy)



2010-11 SCHEDULE OF CHARGES

Tuition per credit hour (Summer):
      Undergraduate ............................................$305.00          
      Graduate .....................................................$410.00
Tuition per credit hour (Fall/Spring):
      Undergraduate............................................$315.00
      Graduate.....................................................$425.00
One-time or occasional fees:
•  Application fee (assessed at the time of application 
to degree program)
      Undergraduate ..............................................$ 20.00          
      Graduate .......................................................$ 50.00
•  CLEP examination fee..................................$102.00
•  Credit by examination fee, per examination ...$ 10.00
•  Credit by examination fee, per hour earned
      Undergraduate ............................................$ 115.00
      Graduate .....................................................$ 150.00
•  Late payment fee (minimum fee) ...................$ 40.00
•  Lifelong Learning Portfolio Application Fee......$100.00
•  Matriculation fee (assessed each new degree-
seeking student) ...............................................$ 100.00
•  Returned check collection fee ........................$ 40.00
•  Science lab fee ................................................$ 15.00
       (students are also held accountable for breakage                     
       in courses requiring the use of laboratory equip-
       ment; a statement of breakage charges will be
       given at the  close of each term)
•  Student Identification Card (replacement fee)$ 25.00
•  Transcript, in addition to one free copy ............$ 5.00
      (a reduced rate is available if six or more copies
      are ordered at one time)

PAYMENT POLICY AND METHODS 
OF PAYMENT

Students must pay or make arrangements for payment 
of tuition and fees with the Business Office by the 
stated term deadlines. If payment is not received or 
arrangements are not made by the stated deadline, 
the student may be administratively withdrawn and 
charged 10% of the tuition applying to his or her 
registration.

Payment in Full. Students can make payment in 
full by cash, check, or credit card. Students wishing 
to pay tuition with a credit card must do so in the 
Omaha Advantage Office. Nebraska Wesleyan accepts 
MasterCard, Visa, and Discover cards.

Scheduled Tuition Payments. FACTS, a monthly 
payment plan is available. FACTS is a tuition 
management plan that provides a low cost option for 
budgeting tuition expenses and making automatic 
payments through your bank. To enroll, please call or 
visit the Omaha Advantage Office.

Employer Assistance Deferment. Students whose 
employers assist with tuition are also eligible for 
the FACTS tuition payment program. To initiate 
this option, students need to provide a letter of 
confirmation from their employer to the Omaha 
Advantage Office and fill out an automatic tuition 
payment agreement.

Financial Aid. Degree seeking students enrolled for 
six or more credit hours may apply for financial aid. 
To apply, fill out a FAFSA (Free Application for 
Federal Student Aid) online at www.fafsa.ed.gov 
(Institutional Code Number:002555).

All University College students applying for financial 
aid are required to fill out a Financial Aid Information 
Sheet and submit it to the Financial Aid Office. The 
form can be found under Omaha Advantage in the 
Financial Aid folder on Blackboard. This form must 
be filled out and turned in for each term you wish to 
receive financial aid. Please direct questions to: Carol 
Keller at 402-465-2582 or ckeller@nebrwesleyan.
edu.

CONTACTS

Omaha Advantage Office
11815 M Street, Omaha NE 68137
www.WesleyanAdvantage.com
Office Hours: 9:00 am - 6:00 pm, Monday-Thursday;
8:00 am - 5:00 pm, Friday

Andrea Simms
Program Director
402-827-3555, ext. 222
asimms@nebrwesleyan.edu

Amy Harrison
Academic Advisor
402-827-3555, ext. 224
aharriso@nebrwesleyan.edu

Business Office - Ben Dahl
402-465-2183 or 800-541-3818, ext. 2183

Financial Aid Office - Carol Keller
402-465-2582 or 800-541-3818, ext. 2582
ckeller@nebrwesleyan.edu



PRIVACY OF EDUCATIONAL RECORDS

The Family Educational Rights and Privacy Act of 
1974 provides for specific rights to students regarding 
the privacy of their educational records.

Nebraska Wesleyan has designated the following 
information as directory information:

Name---Dates of Attendance at Nebraska Wesleyan 
University---Home Address---Date and Place 
of Birth---Local Address---Degrees and Awards 
Received at Nebraska Wesleyan---Home Telephone 
Number---Institutions Attended Prior to Admission-
--Local Telephone Number---Participation in 
Recognized Activities and Sports---E-mail Address--
-Weight and Height of Members of Athletic Teams---
Classification and Major---Photograph

Directory information may be disclosed by Nebraska 
Wesleyan without student consent; however, students 
have the right to withhold its disclosure.

If a student does not wish directory information to 
be released without his or her consent, the student 
must notify the Omaha Advantage Office in writing.  
Nebraska Wesleyan will not disclose the contents of 
students’ educational records to other parties, except 
under circumstances allowed by the Act, without the 
student’s consent.

Educational records are available for review by 
students in accordance with the Act. Students may 
submit to the Registrar, Dean of University College, 
advisor, or other appropriate officials, written requests 
that identify the record(s) they wish to inspect.  
Students may ask Nebraska Wesleyan to amend their 
educational records if information contained in them 
is inaccurate, misleading, or in violation of their 
privacy rights.  Students have the right to challenge 
the contents of an educational record under the 
prescribed procedures and to file a complaint with the 
U.S. Department

ATTENDANCE POLICY

Regular class attendance is expected of all students. 
Specific requirements vary and each instructor 
provides a written statement of his or her attendance 
policy for each class on the syllabus.
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Students who are unable to attend a class meeting 
must contact the instructor. Students who plan to 
discontinue a course after the drop deadline must 
officially withdraw from the course before the 
withdrawal deadline. Contact the Omaha Advantage 
Office.

STUDENT RIGHT-TO-KNOW ACT

In accordance with the Student Right-to-Know Act 
of 1993, Nebraska Wesleyan’s student persistence/
graduation rates are available for disclosure to current 
and prospective students, employees, and interested 
community members.  Contact the Registrar’s Office 
for this information.

STUDENTS WITH DISABILITIES

Federal law requires that Nebraska Wesleyan 
University make “reasonable accommodations” to 
ensure that persons with disabilities will have equal 
access to all educational programs, activities, and 
services. Therefore, Nebraska Wesleyan University, 
in compliance with Section 504 of the Rehabilitation 
Act of 1973, as amended, and with the Americans 
with Disabilities Act of 1990 (ADA), recognizes 
the university’s obligation to make reasonable 
accommodations for qualified students with 
disabilities.

A “reasonable accommodation” is defined as any 
change in an environment or in the way things are 
customarily done that (1) enables an individual with 
a disability to enjoy equal opportunities; and (2) does 
not fundamentally alter the nature of the activity, 
service, or program.

A “disabled” person is defined as one who has a 
physical or mental impairment that substantially 
affects one or more major life activities or has a 
record of such an impairment, or is regarded as 
having such an impairment.

To facilitate plans for any reasonable 
accommodations, students with disabilities must 
identify and document their needs following their 
admission to Nebraska Wesleyan University. It is the 
responsibility of the student to notify the university of 
his/her disability; to document the disability; and to 
request accommodation.

For details, contact Sandra McBride, the Coordinator 
for Students with Disabilities, 402.465.2346.  



Nebraska Wesleyan provides equal 
opportunity to all qualified persons 
in all areas of University operation, 
including education, employment, and 
decisions regarding faculty appointment, 
promotion or tenure, without regard to 
race, religion, age, sex, creed, color, 
disability, marital status, national or 
ethnic origin, or sexual orientation.

purposes, that the student has unofficially withdrawn, 
unless the institution can document that the student 
completed the semester.  Federal regulations require 
a Title IV refund calculation must be processed by 
the Director of Scholarships and Financial Aid (see 
description of calculations above).
 If there is a balance due on tuition and fees after 
the return of Title IV Federal Student Aid, the student 
will be responsible for the balance due. 

TEXTBOOK LINK

 For course material information, please refer to 
“Textbook Express”, a link provided by the Prairie 
Wolves’ Bookstore:  prairiewolves.com/textbook_
express.asp

Nebraska Wesleyan University reserves the
right to add or delete courses from its offerings and to 
change the meeting times, location, and instructors.  
Classes enrolling fewer than six students may be 
cancelled.  This class listing is current as of the date 
of its publication, March 2011.  
 

REFUND POLICY

 Nebraska Wesleyan’s refund policy for the traditional 
semester is as follows:

 Tuition Refund         % of the Semester Rate 
      Schedule   To Be Refunded
 During the First Week  90%
 During the Second Week  80%
 During the Third Week  60%
 During the Fourth Week  40%
 During the Fifth Week  20%
 
 Refunds for students in courses offered in accelerated 
terms or other alternatively scheduled terms are figured 
using the above schedule on a prorated basis:
Five Week Sessions: 
 Prior to first class meeting  100%
 Prior to the second class meeting   60%
Eight Week Sessions:
 Prior to the first class meeting 100%
 Prior to the second class meeting   80%
 Prior to the third class meeting   40%
Online Classes:

Prorated refund based upon the total number of days 
in the course and the student date of withdrawal.

Alternatively Scheduled Terms/Courses:
 Determined on a course by course basis.
 
If individuals believe extenuating circumstances merit 
a departure from the tuition refund schedule, they may 
appeal in writing to the Dean of University College for 
special consideration.

TITLE IV REFUND CALCULATION POLICY
 The Higher Education Amendment of 1998 
established a new procedure for the return of Title IV 
Federal Student Aid when a student who is receiving 
Title IV aid withdraws from college before the end of 
a semester. The new Return of Title IV Funds policy 
follows:
 The Financial Aid Office will determine the Title IV 
Federal Student Aid refund percentage based upon the 
student withdrawal information on file in the Registrar’s 
Office.  The date of withdrawal is the date the completed 
withdrawal form is given to the Registrar’s Office.  The 
number of days enrolled will include weekends.  
 If a student who has been awarded a federal loan 
and/or grant does not officially withdraw and fails to 
earn a passing grade in at least one course over an entire 
semester, the institution must assume, for Title IV 
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DEPT # SECT COURSE TITLE CREDITS TIME DAY LOCATION INSTRUCTOR
GEN 

EDUC

General Education/Electives
Comm 100 A Intro to Org Comm 3.00 6:00PM  10:15PM T OMA-- Staff
Comm 232 A Public Relations 3.00 6:00PM  10:15PM W OMA-- Staff
Nursing
Nurs 201 A Professional Communication 1.00 ARR TH OMA-- Staff

May 19 & June 2; 6:00PM  10:15PM 
Nurs 501 A Professional Communication 1.00 ARR TH OMA-- Staff

May 19 & June 2; 6:00PM  10:15PM 
Nurs 233 A Health Assessment 3.00 ARR TH OMA-- Staff

Credit by Exam June 2; 10:00 AM 4:00PM

General Education/Electives
Comm 003 A Intro Prof-Acad Comm 3.00 6:00PM  10:15PM W OMA-- Staff
Comm 160 A Group Communication 3.00 6:00PM  10:15PM T OMA-- Staff

Business
Bus 106 A Statistics for Business 3.00 6:00PM  10:15PM T OMA-- Staff
General Education/Electives
Eng 101 A Masterpieces of Lit 3.00 1:30PM  5:30PM TH OMA-- Staff B1
Math 010 A College Algebra 3.00 6:00PM  10:15PM TH OMA-- Staff B3
Phys 010 A Astronomy 3.00 Hybrid OMA-- Staff G1

1.00 6:00PM  10:15PM Sa OMA--
**Lab dates: TBA

Pro 205 A Project Mngmt Case Study 3.00 6:00PM  10:15PM T OMA-- Caranci, J

Pro 206 A Project Mngmt Indp Study 1.00 ARR OMA-- Linhart, L
Nursing
Bio 270 A Pathophysiology 3.00 Online OMA-- Staff
Nurs 204 A Women's Health: Global 3.00 9:00AM  1:00PM TH OMA-- Staff
Nurs 205 A Issues Prof Nurs Prac 3.00 Online OMA-- Staff
Nurs 234 A Healthcare Ethics 3.00 9:00AM  1:00 PM T OMA-- Staff
Nurs 502 A Statistics for HC 3.00 9:00AM  1:00PM TH OMA-- Staff
Nurs 520 A Critical Issues in HC 3.00 1:30PM  5:30PM TH OMA-- Staff
Nurs 541 A Fin&Actg HC System 3.00 1:30PM  5:30PM TH OMA-- Staff

General Education/Electives
HHP 015 A Health and Wellness 2.00 Online/ARR OMA-- Staff B2

*mandatory orientation date
Nursing
Nurs 552 A Curr Dvlp&Prog Plan 3.00 1:30PM  5:30PM TH OMA-- Staff

Dates TBA
Historical Studies
Hist 521 A History Strategies I 3.00 9:00AM 5:00PM M-F OMA-- Anderson I

June 13- June 18 9:00AM 12:00PM S OMA-- Anderson I
Hist 290 A Historical Geography of NE 3.00 9:00AM 5:00PM M-F OMA-- Anderson I

June 27- July 2 9:00AM 12:00PM S OMA-- Anderson I
Hist 523 A History and Place 3.00 9:00AM 5:00PM TH OMA-- Anderson I

Orientation:  July 7
Virginia:  July 24-28 TBA VA Anderson I

Hist 550 A Nebraska Institute 3.00 9:00AM 5:00PM M-F OMA-- Anderson I
July 11- July 16 9:00AM 12:00PM S OMA-- Anderson I

Summer-Long, Arranged (11/U4) -- May 19 - August 13

Summer 2011

8-week Session (11/U3) -- May 31 - July 23

 2nd 5-week Session (11/U2) -- June 20 - July 23

1st 5-week Session (11/U1) -- May 16 - June 18
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DEPT # SECT COURSE TITLE CREDITS TIME DAY LOCATION INSTRUCTOR
GEN 

EDUC

Business
Bus 105 A Management 3.00 6:00PM  10:15PM W OMA-- staff
Bus 270 A Human Rsrcs/Personnel 3.00 6:00PM  10:15PM M OMA-- Staff
General Education/Electives
Pro 201 A Intro to Project Mngmt 2.00 6:00PM  10:15PM M OMA-- Staff
Nursing
Nurs 201 A Professional Comm 1.00 ARR TH OMA-- Staff

August 4 & 18; 6:00PM  10:15PM 
Nurs 501 A Professional Comm 1.00 ARR TH OMA-- Staff

August 4 & 18; 6:00PM  10:15PM 
Nurs 233 A Health Assessment 3.00 ARR TH OMA-- Staff

Credit by Exam August 18; 10:00 AM 4:00PM

Business
Bus 265 A Behavior in Organizations 3.00 6:00PM  10:15PM W OMA-- Staff
Comm 200 A Conflict Resolution 3.00 6:00PM  10:15PM M OMA-- Staff
General Education/Electives
Pro 202 A Practice Project Mngmt 1 2.00 6:00PM  10:15PM M OMA-- Staff

Business
Bus 271 A Advanced HR/Persnnl 3.00 6:00PM  10:15PM M OMA-- Staff
General Education/Electives
Pro 203 A Practice Project Mngmt 2 2.00 6:00PM  10:15PM M OMA-- Staff
Bus 103 A Computer Workshop 0.00 6:00PM  10:15PM W OMA-- Staff

October 13

Business
Bus 272 A Ethics in Business 3.00 6:00PM  10:15PM W OMA-- Staff
Comm 210 A Organizational Comm 3.00 6:00PM  10:15PM M OMA-- Staff
General Education/Electives
Pro 204 A Exploring Tools 2.00 6:00PM  10:15PM M OMA-- Staff

Business
Bus 010 A Macroeconomics 3.00 6:00PM  10:15PM TH OMA-- Staff G2
Bus 240 A Finance 3.00 6:00PM  10:15PM W OMA-- Staff
General Education/Electives
Comm 001 A Fundamentals of Comm 3.00 6:00PM  10:15PM W OMA-- Staff A3
Comm 130 A Communication Theory 3.00 6:00PM  10:15PM T OMA-- Staff
Span 005 A Spanish for Communication 3.00 6:00PM  8:00PM T/TH OMA-- Staff C1
Nursing
Bio 270 A Pathophysiology 3.00 Online OMA-- Staff
Nurs 205 A Issues Prof Nurs Prac 3.00 Online OMA-- Staff
Nurs 231 A Nursing Theories 3.00 9:00PM  1:00PM TH OMA-- Staff
Nurs 236 A Intro to Nurs Rsrch & EBP 4.00 9:00AM  1:00PM T OMA-- Staff
Nurs 245 A Fam & Group in Comm 3.00 8:00AM  5:00PM TH OMA-- Staff
Nurs 245L A Clinical 2.00 8:00AM  5:00PM TH OMA-- Staff
Nurs 510 A Transcultural HC 3.00 8:00AM  5:00PM TH OMA-- Staff

Fall 2011

*First class will meet Tuesday, Sept 6; remaining classes will meet as scheduled.

2nd 5-week Session (11/F2) -- September 5 - October 8

1st 5-week Session (11/F1) -- August 1 - September 3

3rd 5-week Session (11/F3) -- October 10 - November 12

4th 5-week Session (11/F4) -- November 14 - December 17

1st 8-week Session (11/F5) -- August 15 - October 8
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DEPT # SECT COURSE TITLE CREDITS TIME DAY LOCATION INSTRUCTOR
GEN 

EDUC
Nurs 542 A Fin&Actg HC System 3.00 1:30PM  4:30PM TH OMA-- Staff
Nurs 546 A Nursing Ldrshp & Mgmt 2 3.00 4:30PM  7:30PM TH OMA-- Staff
Nurs 553 A Innovative Educ Strat 3.00 5:30PM  6:30PM TH OMA-- Staff
Nurs 556 A Teach Strat & Eval 3.00 1:30PM  5:30PM TH OMA-- Staff

Business
Bus 011 A Microeconomics 3.00 6:00PM  10:15PM TH OMA-- Staff
Bus 106 A Statistics 3.00 1:30PM  5:30PM TH OMA-- Staff
General Education/Electives
Eng 101 A Masterpieces of Literature 3.00 6:00PM  10:15PM T OMA-- Staff B1
Comm 151 A Research Methods 3.00 6:00PM  10:15PM T OMA-- Staff
Comm 185 A Diversity Issues in US 3.00 ARR F/Sa OMA-- Staff E2

**Dates: TBA
Phil 102 A Ethics 3.00 6:00PM  10:15PM Th OMA-- Staff D
Nursing
Nurs 240 A Management & Leadership 4.00 1:30PM  5:30PM TH OMA-- Staff
Nurs 245 A Fam & Group in Comm 3.00 8:00AM  5:00PM T OMA-- Staff
Nurs 245L A Clinical 2.00 8:00AM  5:00PM T OMA-- Staff
Nurs 250 A Population Based Nurs 4.00 9:00AM  4:00PM TH OMA-- Staff
Nurs 515 A Concepts & Theories 3.00 1:30PM  5:30PM TH OMA-- Staff
Nurs 547 A Practicum Nursg Admin 3.00 5:30PM  6:30PM TH OMA-- Staff
Nurs 548 A Case Management 3.00 1:30PM  5:30PM TH OMA-- Staff
Nurs 557 A Prog Planning in Nrsg 3.00 1:30PM  5:30PM TH OMA-- Staff
Nurs 558 A Implementation & Eval 3.00 5:30PM  6:30PM TH OMA-- staff

Historical Studies
Hist 501 A Fund of American Hist I 3.00 6:30PM 9:00PM T OMA-- Anderson I
Hist 502 A1 Fund of American Hist II 3.00 6:30PM 9:00PM M OMA-- Anderson I
Hist 502 A2 Fund of American Hist II 3.00 6:30PM 9:00PM W OMA-- Anderson I
Hist 523 A History and Place- Review 0.00 6:30PM 9:00PM TH OMA-- Anderson I

August 18

Fall Long, Arranged (11/ FA) -- August 22- December 17

2nd 8-week Session (11/F6) -- October 17 - December 17
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DEPT # SECT COURSE TITLE CREDITS TIME DAY LOCATION INSTRUCTOR
GEN 

EDUC

Business
Bus 107 A Marketing 3.00 6:00PM  10:15PM W OMA-- Staff
General Education/Electives
Pro 201 A Intro to Project Mngmt 2.00 6:00PM  10:15PM T OMA-- Staff

Nursing
Nurs 201 A Professional Comm 1.00 ARR T OMA-- Staff

December 27 & January 10; 6:00PM  10:15PM 
Nurs 501 A Professional Comm 1.00 ARR T OMA-- Staff

December 27 & January 10; 6:00PM  10:15PM
Nurs 233 A Health Assessment 3.00 ARR T OMA-- Staff

Credit by Exam January 10; 10:00AM-4:00PM

General Education/Electives
Comm 040 A Interpersonal Comm 3.00 6:00PM  10:15PM W OMA-- Staff
Pro 202 A Practice Project Mngmt 1 2.00 6:00PM  10:15PM T OMA-- Staff

General Education/Electives
Comm 050 A Intercultural Comm 3.00 6:00PM  10:15PM W OMA-- Staff C3
Hist 002 A US Culture & Society Sn 1877 3.00 6:00PM  10:15PM TH OMA-- Staff E1
Pro 203 A Practice Project Mngmt 2 2.00 6:00PM  10:15PM T OMA-- Staff

General Education/Electives
Comm 140 A Intro to Leadership 3.00 6:00PM  10:15PM W OMA-- Staff
Thtre 070 A Film Appreciation 3.00 6:00PM  10:15PM TH OMA-- Staff F
Pro 204 A Exploring Tools 2.00 6:00PM  10:15PM T OMA-- Staff

Business
Bus 001 A Accounting 1 3.00 6:00PM 10:15PM TH OMA-- Staff
Bus 251 A Business Law 1 3.00 6:00PM 10:15PM TH OMA-- Staff
General Education/Electives
Comm 275 A Pro Comm Strategies 3.00 6:00PM 10:15PM W OMA-- Staff
Math 010 A College Algebra 3.00 1:30PM  5:30PM T OMA-- Staff B3
Span 005 A Spanish for Communication 3.00 6:00PM  8:00PM T/TH OMA-- Staff C1
Pro 205 A Project Mngmt Case Study 3.00 6:00PM  10:15PM M OMA-- Staff

January 17 class will be held on Tues, Jan 18; all other classes will be held as scheduled.
Pro 206 A Project Mngmt Indp Study 1.00 ARR OMA-- Staff
Nursing
Nurs 204 A Women's Health: Global 3.00 6:00PM  10:15PM T OMA-- Staff C3
Nurs 205 A Issues Prof Nurs Prac 3.00 Online OMA-- Staff
Nurs 231 A Nursing Theories 3.00 9:00AM  1:00PM T OMA-- Staff
Nurs 234 A Healthcare Ethics 3.00 9:00AM  1:00 PM TH OMA-- Staff
Nurs 250 A Population Based Nurs 4.00 9:00AM  4:00PM T OMA-- Staff
Nurs 520 A Critical Issues in HC 3.00 9:00AM 1:00PM TH OMA-- Staff
Nurs 540 A Nursing Ldrshp & Mgmt 1 3.00 1:30PM  5:30PM TH OMA-- Staff
Nurs 549 A Nurse as Entrepreneur 3.00 1:30PM  5:30PM TH OMA-- Staff

Spring 2012  Tentative

1st 5-week Session (12/S1) -- December 27 - January 28

2nd 5-week Session (12/S2) -- January 30 - March 3

3rd 5-week Session (12/S3) -- March 5 - April 7

4th 5-week Session (12/S4) -- April 9- May 12

1st 8-week Session (12/S5) -- January 9 - March 3
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DEPT # SECT COURSE TITLE CREDITS TIME DAY LOCATION INSTRUCTOR
GEN 

EDUC
Nurs 550 A Princ of Teach&Learn 3.00 1:30PM  5:30PM TH OMA-- Staff
Nurs 598 A Research Process 3.00 1:30PM  5:30PM TH OMA-- Staff
Nurs 599 A Major Project 3.00 1:30PM  5:30PM TH OMA-- Staff

Business
Bus 002 A Accounting 2 3.00 6:00PM  10:15PM TH OMA-- Staff
Bus 280 A Business Strategy 3.00 6:00PM  10:15PM M OMA-- Staff
General Education/Electives
Comm 185 A Diversity Issues in US 3.00 ARR F/Sa OMA-- Staff E2

**Dates: TBA
Comm 298 A Org Comm Seminar 3.00 6:00PM  10:15PM T OMA-- staff
Nursing
Nurs 236 A Intro to Nurs Rsrch & EBP 4.00 9:00AM  1:00PM TH OMA-- Staff
Nurs 240 A Management&Leadrshp 4.00 9:00AM  1:00PM T OMA-- Staff
Nurs 250 A Population Based Nurs 4.00 9:00AM  4:00PM TH OMA-- Staff
Nurs 505 A Rsrch & EBP in Nurs & HC 3.00 1:30PM  5:30PM TH OMA-- Staff

Historical Studies
Hist 502 A Fund of American Hist II 3.00 6:30PM 9:00PM M OMA-- Anderson I
Hist A History Elective 6:30PM 9:00PM M OMA-- Anderson I
Hist A History Elective 6:30PM 9:00PM T OMA-- Anderson I
Hist A History Elective 6:30PM 9:00PM W OMA-- Anderson I

2nd 8-week Session (12/S6) -- March 12 - May 12

Spring Long, Arranged (12/ SP) -- January 18- May 13
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NWU Mission Statement 
 
Nebraska Wesleyan University is an academic community dedicated to intellectual and personal 
growth within the context of a liberal arts education and in an environment of Christian concern. 
 
Mission Statement of the Nursing Program 
 
The Nursing Program of Nebraska Wesleyan University is dedicated to the intellectual and 
professional growth of our students within the context of a liberal arts education. The Nursing 
Program promotes excellence in nursing practice and nursing scholarship within a framework of 
theoretical and experiential learning. 
 
Philosophy of the Nursing Program 

 
The Nursing Program shares Nebraska Wesleyan University’s commitment to intellectual and 
personal growth within the context of a liberal arts education and in an environment of Christian 
concern. The faculty is committed to excellence of academic endeavor and recognizes that learning is 
a lifelong process.  
 
The faculty of the Nursing Program believes that nursing is a professional discipline with 
academic and practice dimensions encompassing both the science and the art of the discipline. 
Academically, nursing utilizes theories and research to generate and extend nursing knowledge. 
Nursing knowledge guides nursing practice.  
 
As a practice profession, nursing serves society through delivery of direct and indirect health care 
services to individuals, families, and communities from diverse populations within various 
environments. The faculty believes that each person has worth and dignity and the potential for 
growth. Persons interact with their environment in a dynamic manner and are both influenced by 
and adapt to their environment in differing ways. Health is viewed as a state of physical, mental, 
and spiritual well-being. Nursing assists persons to maximize health capabilities.  
 
The faculty believes that learning is a lifelong, active process, which takes place in the learner and 
results in a change of knowledge, attitude, or behavior. The learning process is enhanced where 
caring relationships, mutuality of respect, and commitment to professional excellence exist. Each 
learner has unique characteristics and styles of learning. The role of faculty is that of facilitator to 
enhance the learning process. 
 
Core Values of the University 
 
Excellence: Nebraska Wesleyan University is committed to excellence in all aspects of academic 
endeavor; in the curriculum, educational facilities, residence halls, and all programs available to 
students; in the hiring and professional development of faculty and staff; in all administrative 
policies and procedures; and in the processes which ensure the continuing renewal of the 
academic community. 
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Liberal Arts: Nebraska Wesleyan University is an academic community committed to the 
centrality of the liberal arts and to “those habits of the mind” which derive from the liberal arts: 
intellectual curiosity, critical and rational thinking, creative and artistic expression, respect for 
history and traditional values, independent analysis, and effective communication—in short, an 
academic community dedicated to the joy and freedom of intellectual inquiry and learning. 
Nebraska Wesleyan also affirms the importance of professional programs validated and enriched 
by the traditions of the liberal arts. 
 
Personal Attention to Students: Recognizing that each student is a unique individual, a person 
of dignity and sacred worth, the faculty and staff of Nebraska Wesleyan University are committed 
to providing encouragement and opportunities for all students to develop maturity, personal 
responsibility, and a sense of values and to enhance their intellectual, spiritual, physical, 
emotional, and aesthetic resources. 
 
Diversity: Nebraska Wesleyan University affirms its commitment to provide programs, 
resources, and policies that broaden perspectives on humanity and its diverse cultural expressions 
locally, nationally, and internationally. 
 
Community: As an academic community that “cultivates the desire for learning and nurtures the 
growth of the whole person,” Nebraska Wesleyan University affirms its commitment to 
collegiality and to a community which unites students, faculty, staff, Board members, alumni, 
parents, and friends in an “environment of Christian concern;” a learning community whose 
members respect the dignity and worth of all members of the University and who seek 
opportunities to serve the wider human community. 
 
Stewardship:  Recognizing the University’s distinctive United Methodist heritage and the values 
which derive from that heritage, Nebraska Wesleyan is committed to the careful stewardship and 
wise use of the human and financial resources needed to accomplish the mission of the 
University; at the same time, wise stewardship of resources also requires creativity and boldness 
in addressing the challenges which face independent higher education.  
 
Technical Standards for Undergraduate and Graduate Admission 
 
The Nursing Program at Nebraska Wesleyan University is a rigorous and intense program that 
places specific requirements and demands on the students enrolled in the program. 
 
The following abilities and expectations must be met by all students applying to the BSN or MSN 
Program.  In the event a student is unable to fulfill these technical standards, with or without 
reasonable accommodation, the student will not be admitted to the program. 
 
Applicants must demonstrate: 
 

• The mental capacity to assimilate, analyze, synthesize, integrate concepts and problem 
solve to formulate assessment and therapeutic judgments and to be able to distinguish 
deviations from the norm. 
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• Sufficient postural and neuromuscular control, sensory function, and coordination to 
perform appropriate physical examinations using accepted techniques; and accurately, 
safely and efficiently use equipment and materials during the assessment and treatment of 
patients. 

 
• The ability to communicate effectively and sensitively with patients and colleagues, 

including individuals from different cultural and social backgrounds; this includes, but is 
not limited to, the ability to establish rapport with patients and communicate judgments and 
treatment information effectively.  Students must be able to understand and speak the 
English language at a level consistent with competent professional practice. 

 
• The ability to record the physical examination results and a treatment plan clearly and 

accurately. 
• The capacity to maintain composure and continue to function well during periods of high 

stress. 
 

• The perseverance, diligence and commitment to complete the BSN or MSN program as 
outlined. 

 
• Flexibility and the ability to adjust to changing situations and uncertainty in classroom and 

clinical situations. 
 

• Affective skills and appropriate demeanor and rapport that relate to professional education 
and quality patient care. 
 

• Must meet technical computer skills/ competency 
 
Students will be required to verify they understand and meet these technical standards or they 
identify certain accommodations, to help meet these standards.  The signed Technical Standards 
verification form will be kept in the student’s record. 
 
The Nebraska Wesleyan University Services for Students with Disabilities Coordinator will 
evaluate a student who states he/she could meet the program’s technical standards with 
accommodation and confirm that the stated condition qualifies as a disability under applicable 
laws. 
 
Student Responsibilities 
 
All students are expected to have basic word processing skills and competency with electronic 
email, database searches, and web searches. It is the student’s responsibility to become familiar 
with and remain up-to-date on information regarding graduation requirements, classes, books, 
syllabi, campus operations, and university regulations and policies. Students should contact an 
Advantage Staff member with any questions. Students should access Blackboard online at least 
weekly to become apprised of important announcements and information from the Program or 
faculty members, or more often if you are in class. 
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Nondiscrimination Policy 
 
The Nursing program upholds the philosophy and policy of Nebraska Wesleyan University 
regarding nondiscrimination. The nondiscrimination policy of Nebraska Wesleyan University is 
as follows: 
 
“Nebraska Wesleyan provides equal opportunity to all qualified persons in all areas of University 
operation, including education, and decisions regarding faculty appointment, promotion or tenure, 
without regard to race, religion, age, sex, creed, color, disability, marital status, or national or 
ethnic origin, or sexual orientation.” 
 
Students with Disabilities 
 
NWU seeks to maintain a supportive environment for students with disabilities. To ensure their 
equal access to all educational programs, activities, and services, federal law requires that students 
with disabilities notify the University, provide documentation, and request reasonable 
accommodations. Students needing accommodations can notify Sandy McBride, Services for 
Students with Disabilities Coordinator. (Old Main 126, 465-2346, smcbride@nebrwesleyan.edu). 
 
For more information on the Americans with Disabilities Act (ADA) see the NWU Student 
Handbook. A concise list of resource persons is available in the student orientation packet 
received at New Student Orientation, at Nebraska Wesleyan University home page, and through 
the Student Life Office at 800-541-3818. 
 
Health Requirements 

 
The Nursing Program requires a completed confidential health history form for each student on 
file with the following information: 

• Address, phone numbers, insurance company name and policy number (photocopy of 
card) 

• Family/personal history 
• Current Immunizations (students must submit a copy of their current workplace health 

requirements to demonstrate compliance). 
• Emergency Instructions/contacts 
• International students are required to have immunizations for MMR, Meningitis, and TB 

test when they arrive on campus. The Hepatitis immunization shots are recommended 
(they are available for a charge through Student Health), though not mandatory for NWU.  
However, clinical agencies may require students to have the series.    

 
Health and Automobile Insurance 
 
As adults, students should be responsible for carrying their own health insurance. Please bring the 
insurance card to be copied and kept on file with the Nursing Program.  
 

mailto:smcbride@nebrwesleyan.edu�
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Students are also required to have access to an automobile and carry insurance for the car.  
Students in the RN-BSN must bring their auto insurance card as well as their driver’s license to be 
copied and kept on file with the Nursing Program. 
 
Certification in Cardiopulmonary Resuscitation 
 
Students in the BSN & MSN programs must hold current CPR for Adult, Children and Infants.  
The certification card must be submitted upon admission into the program and prior to taking part 
in clinical courses. 
 
Types of Admission 
 
Degree Seeking 
Qualified students have submitted all necessary paperwork, met all standards and requirements, 
and provided all official transcripts.  These formally accepted students can register for courses.   
 
Provisional 
This status allows students to enroll in classes without waiting for official transcripts from 
previously attended schools or universities.  Official transcripts must be received by the end of the 
enrolling term in order to enroll in classes during the following term, to qualify for financial aid, 
and to enroll in future classes.  
 
Probation 
Students may be admitted on academic probation if previous GPAs do not meet the admissions 
standards for acceptance in good standing. A student on probation must earn, after the first 
semester, the required grade point average corresponding with his or her academic standing.  
 
Financial Aid 
 
Nebraska Wesleyan University’s financial aid program is designed to assist talented students who 
will benefit from Nebraska Wesleyan’s academic program and to aid those who might not 
otherwise be able to take advantage of it. 
 
Federally funded loans are available to eligible BSN students and federally funded grants, loans, 
and scholarships may be available for MSN students.(See Scholarship Information at the back of 
the Student Handbook or on Blackboard @ http://www.nebrwesleyan.edu/scholarships-and-
financial-aid 
 
Eligibility requirements and award amounts are subject to change from year to year by action of 
the U.S. Congress.  Changes will be announced by the Director of Scholarships and Financial 
Aid. Contact the Financial Aid Office for information on grant and loan programs at 402-465-
2167. 
 
 
 
  

http://www.nebrwesleyan.edu/scholarships-and-financial-aid�
http://www.nebrwesleyan.edu/scholarships-and-financial-aid�
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Requirements for Undergraduate Admission 
 
Admission to NWU-Wesleyan Advantage 
 
Selected degree programs available through evening and other alternatively scheduled classes are 
intended exclusively for working adults in the community or “nontraditional” students.  
Nontraditional students are defined in many ways, but at Nebraska Wesleyan, the term refers to 
undergraduates who have multiple roles, such as full-time employee, parent, or community 
volunteer, and the student role is part-time; usually these students are age 23 or older.  Applicants 
who do not fit the Nebraska Wesleyan profile of a nontraditional student may apply through the 
Admissions Office for admission to the College of Liberal Arts and Sciences. 
 
Nebraska Wesleyan admission requirements for first year or transfer candidates also apply to 
nontraditional student applicants.  Wesleyan Advantage students are not, however, required to 
take the ACT or any other entrance exam. The University College Office will provide an 
application and other detailed information. 
 
Bachelor of Science in Nursing Degree 
 
The Bachelor of Science in Nursing degree program at Nebraska Wesleyan University offers 
students the personal attention associated with a private, liberal arts education. Our program 
facilitates the specific needs of adult students pursuing professional growth and mobility.  BSN 
students enjoy the small faculty-student ratio for which Wesleyan is known, as well as innovative, 
nationally recognized teaching.   
 
The BSN nursing major at Nebraska Wesleyan University consists of 32 hours, including courses 
such as nursing theory, nursing research and population-based nursing. General education 
requirements, courses all students must take at Wesleyan in order to graduate, also are required 
for the BSN degree.  These requirements include coursework in liberal arts disciplines such as 
humanities, social sciences, fine arts and the natural sciences. 
 
The Bachelor of Science in Nursing degree program is intended for individuals who have 
graduated from a diploma nursing school or from an associate degree program.  All students 
taking nursing courses must hold a current license as a registered nurse in the state of Nebraska 
that is in good standing. 
 
Admission to Bachelor of Science in Nursing Program 
 
The Bachelor of Science in Nursing (BSN) is a 32-credit hour program that prepares students to 
achieve the BSN Nursing Program outcomes. The following are required for admission to the 
Bachelor of Science in nursing degree program: 

• Admission to Nebraska Wesleyan University 
• 2.5 GPA or above 
• Completed Nursing Program application form 
• Official transcripts from the school of nursing and each college or university attended 
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• Two letters of support verifying academic and professional abilities from education or 
work-related associates 

• Copy of current unencumbered Nebraska or compact state R.N. license 
• Copy of current CPR card 
• Successful completion of  background check 
• Signed Technical Standards form 
• Completion of the following nursing prerequisites: 

English (3 hours) 
Introductory Psychology  (3 hours) 
Statistics (3 hours) –may be taken after admission to the Program. 
General Sociology (3 hours)  
Anatomy and Physiology:  (6-8 hours)* 
Microbiology: 3-4 hours* 
Chemistry: 3-4 hours* 

*One must include a laboratory 
 
 Applicants who do not meet the specified admissions requirements may apply to be considered 
for conditional admission.  
 
 Procedures for Application to the Bachelor of Science in Nursing program 
 

1. An application may be obtained by contacting Nebraska Wesleyan University, Wesleyan 
Advantage offices or by completing the on-line application at:  
 www.WesleyanAdvantage.com. 

 
2. International students should request the International Student Application for Admission 

and Financial Certification form from the International Student Advisor Yoko Iwasaki-
Zink (yiwasaki@nebrwesleyan.edu). 
 

3. The Assistant Director for Recruiting and Corporate Relations reviews completed 
applications. All applications are reviewed by the Nursing Program Director or the 
Nursing Program Faculty.  

 
4. If the application information meets the admission criteria, including receipt of a 

successful background check, the applicant will receive a letter of acceptance into the 
BSN program.  
 

5. Official transcripts are documented as received in the Nursing Program Office or 
Advantage Office, and then forwarded to the Registrar’s Office for official analysis. 
 

6. Upon completion of the Academic Analysis, the student and academic advisor will each 
receive a copy of the analysis.  The advisor will schedule an appointment with students to 
review the information in the Academic Analysis. 

 
7. The advisor will meet with the student to determine the Academic Plan of Study. A copy 

of the plan of study will be given to the student and a copy will be retained in the student’s 
file. 

http://www.wesleyanadvantage.com/�
mailto:yiwasaki@nebrwesleyan.edu�
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BSN Program Outcomes  

Students graduating from the NWU BSN Nursing Program will be able to meet the following 
competencies; 
 
1. Function as a baccalaureate generalist practitioner by translating, integrating, and applying 
concepts and knowledge from liberal education including the humanities, behavioral, 
computational and natural sciences for nursing care across the lifespan and within the continuum 
of health care environments. 
 
2.  Apply leadership concepts and communication skills within interprofessional teams and 
healthcare systems to collaboratively manage patient care quality and safety.  
 
3. Utilize information about health care policy, finance and trends in health care delivery to 
develop interventions to improve the health of individuals and populations. 
 
4. Evaluate sources of evidence based practice including research and other scholarly works for 
application in professional nursing practice. 
 
5. Demonstrate professionalism and professional values within the scope of a multicultural 
changing society. 
 
6. Utilize conceptual frameworks to analyze health data and behaviors to facilitate health 
promotion and disease prevention for optimal population health. 
 
7. Utilize multiple technologies to access and manage information to guide professional practice. 
 
8. Examine the effect that healthcare policy has upon providers and consumers in the health care 
system. 
 
BSN Program Evaluation Methods 
 
Most courses require written and/or oral projects. Students should expect to be evaluated related 
to critical thinking and clinical problem solving, creativity, as well as the ability to construct a 
scholarly paper and/or presentation.   
 
Students are also evaluated through use of examinations, quizzes, assignments, and participation 
in class activities and discussion. 
 
All BSN students complete the ATI proficiency tests in Management and Leadership and 
Community Health Nursing before graduation. Although NWU students are already registered 
nurses our benchmark is that students score at a Level 2 which exceeds the minimum expectations 
for performance within the content area.    
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Completion of course evaluations on Blackboard is an essential activity for student to provide 
feedback to the instructor and to the nursing program about the learning value of specific 
activities, assignments and textbooks for the achievement of the program outcomes. 
 
Sigma Theta Tau, Inc.  Nursing Honor Society 

The mission of the Honor Society of Nursing, Sigma Theta Tau International is to support the 
learning, knowledge and professional development of nurses committed to making a difference in 
health worldwide.  

The vision of the Honor Society of Nursing, Sigma Theta Tau International is to create a global 
community of nurses who lead in using knowledge, scholarship, service and learning to improve 
the health of the world’s people.  

NWU BSN and MSN students who meet the grade point and leadership requirements for 
membership are invited to join. Members are inducted into the Sigma Theta Tau Nu Rho Chapter 
at a special ceremony typically conducted the last week in March.   

Sigma Theta Tau membership provides nurses with opportunities to network related to career 
advancement, scholarships for advanced education and financial awards for research, including 
research conducted at the MSN level. 
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Requirements for Graduate Admission (MSN Degree) 
 
Admission to NWU Graduate Programs 
 
Applicants to Nebraska Wesleyan’s graduate programs must fulfill the following general 
admission requirements: 
 

• Earned a baccalaureate degree from a regionally accredited institution.  
• Maintained a grade point average of 3.00 or above or a 3.00 grade point average for 

graduate work completed 
 

See the online NWU course catalog for additional specific information at  
 
  http://www.nebrwesleyan.edu/registrars-office/course-catalogs 

 
International students should contact the University College Office for additional admission 
requirements for applicants who are not U.S. citizens.  
 
Applicants not meeting the specified admissions requirements may apply to be considered for 
conditional admission.  
 
Graduate-level credits from regionally accredited institutions, with grades of “B-“ or better, are 
transferable, as deemed appropriate by the nursing program and Registrar’s Office. 
 
Admission to Master of Science in Nursing Program 
 
The Master of Science in Nursing (MSN) is a 40-credit-hour program that prepares students to be 
leaders in the field of nursing, as nurse educators, administrators and managers, or entrepreneurs.  
The following are required for admission to the Master of Science in Nursing degree program: 

• Official transcripts from all previously attended institutions 
• Completion of the Master of Science in Nursing Admission Application form 
• Baccalaureate nursing degree from a program accredited by the National League for 

Nursing (NLN) or Commission of Collegiate Nursing Education (CCNE) 
• Copy of current unencumbered active Nebraska or compact state R.N. license  
•  Successful completion of mandated background check 
• Two letters of support verifying academic and professional abilities 
• Personal Education Goals Statement page 
• A cumulative undergraduate grade point average of 3.0 or better (on a 4.0 scale). 
• Signed Technical Standards form 

 
Admission to the RN to MSN Nursing Program: 
 
The RN-MSN Program is a 63-credit-hour program that allows the student to be awarded a BSN 
degree partway through the program. Several courses (9-credit hours) are taken at the master’s 
level and meet requirements for both the BSN and the MSN degree.  
 

http://www.nebrwesleyan.edu/registrars-office/course-catalogs�
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All of the requirements stated above in the Admission to the Master of Science in Nursing must 
be met for admission into the RN to MSN program with the exception of the earned BSN 
requirement. 
 
Procedures for Application to the Master of Science in Nursing (MSN) program 
 

1. An application packet may be obtained by contacting Nebraska Wesleyan University, 
Wesleyan Advantage offices or by completing the on-line application  
 

 

http://www.nebrwesleyan.edu/graduate-and-adult-students/graduate-programs/master-
science-nursing/bsn-msn-track 

2. International students should request the International Student Application for 
Admission and Financial Certification form from the International Student Advisor 
Yoko Iwasaki-Zink (yiwasaki@nebrwesleyan.edu). 
 

3. The student’s official transcripts must be received and documented in the Nursing 
Program Office and are then forwarded to the Registrar’s Office for official analysis. 
 

4. All applications are reviewed by the Nursing Program Director or Faculty. After 
approval and receipt of the application fee a place will be held in the next MSN class. 

 
5. Applicants admitted to the Nursing Program must sign a Release of Information so a 

background check through the Nebraska Adult/Child Protective Services can be 
obtained. . 
 

6. Once a student has been accepted and registered for the program they will be assessed 
a matriculation fee as a new degree-seeking student. 

 
 

 
MSN Program Outcomes 

Students graduating from the NWU MSN Nursing Program will be able to meet the following 
competencies:  
 

1. Function in the advanced practice role of the nurse educator or nurse leader 
 

2. Analyze theories for application to research and in the advanced practice role 
 
 

3. Utilize effective verbal and written communication in the role of the advanced practice 
nurse 
 

4. Model professional values and standards when providing leadership within the role of the 
advanced practice nurse  
 

5. Integrate cultural understanding in professional practice  
 

mailto:yiwasaki@nebrwesleyan.edu�
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6. Provide leadership to influence health care policy, health care delivery and finance 
 

7. Evaluate and develop research that improves nursing education, leadership, the practice of 
nursing and health outcomes. 
 
 

MSN Program Evaluation Methods 
 
Most courses require written and/or oral projects. Students should expect to be evaluated related 
to organization skills, communication of scholarly work, such as evidence based practice, quality 
improvement and research, as well as critical thinking, creativity, and problem-solving.  
Students are also evaluated through use of examinations, quizzes, assignments, and participation 
in class activities and discussion.  
 
Completion of course evaluations on Blackboard is an essential activity for students to provide 
feedback to the instructor and to the nursing program about the learning value of specific 
activities, assignments and textbooks for the achievement of the program outcomes. 
 
The MSN Program has two specialty areas: Education and Leadership. Graduate student 
knowledge level in the specialty is evaluated through a nationally standardized examination 
during the last specialty course. The educational track students complete the Certified Nurse 
Educator Practice Exam, and the leadership track students complete questions from the ANCC 
Nurse Executive certification practice exam.  
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GENERAL POLICIES FOR UNDERGRADUATE AND GRADUATE PROGRAMS IN 
UNIVERSITY COLLEGE 
 
Class Cancellation due to Weather 
 
If weather conditions appear dangerous or threatening, Nebraska Wesleyan may cancel 
classes/clinical. The University will announce any cancellations through the Wesleyan Alert 
System, the University website, and on the participating television and radio stations.   
• KOLN-TV (Channels 10/11) • KTGL 92.9 FM 
• KLKN-TV (Channel 8) • KRKR 95.1 FM 
• KXVO-TV (Channel 42, Omaha) • KZKX 96.9 FM 
• KETV (Channel 7, Omaha) • KFGE 98.1 FM 
• WOWT-TV (Channel 6, Omaha) 
• KMTV (Channel 3, Omaha) 
• KKAR 1290 AM (Omaha) • KBBK 107.3 FM 
• KFAB 1110 AM (Omaha) • KIBZ 104.1 FM 
• KFOR 1240 AM • KLNC 105.3 FM 
• KLIN 1400 AM • KFRX 106.3 FM 
• KLMS 1480 AM 
 
Students should sign up for the NWU Weather Alert which will notify students of weather 
conditions and cancellations at: 
http://www.nebrwesleyan.edu/press-and-media/news/10106 
 
Please do not call Nebraska Wesleyan officials to find out if classes are cancelled. Classes will be 
held unless there is an announcement to the contrary announced through the media, all-student 
email, on the University website, and through the Wesleyan Alert System. 
 
Sidewalks will be shoveled for safety by the snow removal emergency crew. The Library and the 
Weary Center, at the discretion of the directors, will offer limited hours of operation for students 
on campus. Library hours will be announced through a recorded message on the main Library 
telephone line. The City of Lincoln may issue a parking ban due to snow, which includes fines or 
towing for unmoved vehicles 
 
 
NWU Identification Card 
 
A Nursing student ID card is provided when a student begins classes for the first time. The cost of 
replacing a lost ID is $25. For your safety and security, you may be requested to present your 
student ID to campus security or University officials. If you are asked for identification by 
security or any University official, you must present it. Use your ID for free admission to campus 
activities such as theatre and music presentations, check cashing, intercollegiate athletic events, 
library loan, and Weary Center access if students have paid the additional fee to use the Center.  
 
The Student Identification card is to be worn at all times during clinical and practicum activities. 
 
 

http://www.nebrwesleyan.edu/press-and-media/news/10106�
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Textbook Purchase 
 
Students can access information for book ordering through Blackboard. Access the BSN/MSN 
Nursing Program and click on the tab ‘Syllabi & Texts’ to access course and textbook 
information. Textbook ISBN numbers are provided for ordering textbooks either through the 
campus bookstore or a vendor of the student’s choice.  Omaha students may request the bookstore 
to have their books delivered to the Omaha location or directly to Burt Hall.  
 
Parking 
 
Vehicle permits are required on all vehicles using NWU parking areas. All parking areas have 
signage and are marked by color coding specifying whether they are restricted, reserved, or 
general parking. Additional information on parking violation tickets, towing, and safety violation 
are in the NWU Student Handbook. University College students obtain their parking permits at 
the Burt Hall reception desk. 
 
Handicap Parking is available in multiple areas around the NWU campus. There is handicap 
parking near BURT Hall / University College on Huntington Street. 
 
Cochrane-Woods Library Access 
 
NWU Nursing Students have access to the campus library on the Lincoln campus. All students 
may also access the Cochrane-Woods Library online collection at: 
www.nebrwesleyan.edu/cochrane-woods-library 
 
Computing Services & Instructional Technology 
 
NWU uses Blackboard Academic Suite® (BB) which is an e-Education learning platform 
allowing students and faculty to connect and share information. Syllabi and course documents, 
including assignments are made accessible using this format. Students upload assignments and 
grades are posted through this e-Education system.  Students can access computer and Blackboard 
information and assistance at:  
https://www.nebrwesleyan.edu/csit/ 
 
Students are required to have a NWU username and password.  These are necessary to access 
WesMail, the NWU e-mail account and access the Blackboard (BB) learning site.  Every course 
has a corresponding BB site.  Students are expected to regularly (several times a week) check 
their WesMail accounts and corresponding BB sites for courses in which they are currently 
enrolled for information necessary to their academic success in the nursing program.                                                                     
 
Student Health Service 
 
Student Health Services is located on first floor of Pioneer Hall in Lincoln. All 
Advantage/Nursing Program students are offered basic healthcare services.  Registered nurses are 
available from 8 am-12 pm and 1 pm-5 pm. In addition to full weekday services through the 
nurses’ and doctors’ hours, the Center provides a variety of other services, including flu shots and 
mental health services. Visit: 
http://www.nebrwesleyan.edu/current-undergraduates/student-supports/student-health-services   
or call 402-465-2375. 

http://www.nebrwesleyan.edu/cochrane-woods-library�
https://www.nebrwesleyan.edu/csit/�
http://www.nebrwesleyan.edu/current-undergraduates/student-supports/student-health-services�
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Nebraska Wesleyan University Grading System 
 
Excellent A and A+ 4.00 grade points 
 A- 3.67 grade points 
 B+ 3.33 grade points 
Good B 3.00 grade points 
 B- 2.67 grade points 
 C+ 2.33 grade points 
Satisfactory C 2.00 grade points 
 C- 1.67 grade points 
 D+ 1.33 grade points 
Marginal D 1.00 grade points 
 D- 0.67 grade points 
Failure 
 

F 0.00 grade points 

   
W Withdrawal (student initiates before 

the end of the fifth week of the 
semester, or appropriately pro-rated 
date) 

WA Administrative Withdrawal faculty 
or administration initiates 

P Passed without grade (course 
offered on pass/fail basis) 

 
 

P* 

Pass-Student designated non-
traditional grade; earned “C-“ or 
better 

F* Fail- Student designated non-
traditional grade; earned “D+” or 
lower- must retake course if 
necessary for degree to graduate, 
student must pay tuition 

PX Passed by examination 
I Incomplete 

AU Audit (no credit) 
 
 
Withdrawal 
A student who withdraws from a course after the drop deadline but before the withdrawal 
deadline receives a “W” (Withdrawal).  A Withdrawal is not computed in the grade point average.  
After the withdrawal deadline, a student may not withdraw and a grade is recorded.  If 
extenuating circumstances dictate withdrawal from a class after the withdrawal deadline, a student 
may petition the Dean of University College for consideration of a late withdrawal. 
 
Incomplete Grade 
An “I” (Incomplete) is given for work left incomplete for reasons that the instructor and 
department chair consider valid.  Students are eligible for an incomplete grade only if they have 
already completed 75% of the course work.  The percentage of completion is determined by the 
instructor.  A student must request an incomplete grade from the instructor. 
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If the instructor and department approve the request, the student must fill out an Incomplete 
Agreement form (available from the Academic Advisor or Registrar’s Office) with the instructor 
and department chair.  The work for an Incomplete must be finished within the time allotted by 
the instructor (maximum of one year from the close of the term in which the student is enrolled*).  
The instructor stipulates what the final grade will become if the work is not completed. 
 
If the work is completed in time, the instructor determines the final grade according to the quality 
of the student’s performance.  If the work is not completed, the Registrar assigns the grade 
stipulated on the Incomplete Agreement form.  The “I” remains on the student’s permanent 
record. 
 
A Permanent Incomplete is allowed only in cases resulting from a catastrophic event in the life of 
a student, such as an incapacitating illness or other problems beyond the control of the student, 
which prevents the student from completing the work.  In such cases, the student, his or her 
proxy, or the instructor can petition the Dean of University College for a Permanent Incomplete. 
 
Audit 
A student may register for a course on an audit basis if space is available after first obtaining 
permission of the instructor.  A student will earn no credit for a course taken on an audit basis.  
The designation of “AU” requires attendance of at least 75% of the class sessions.  Should the 
student not fulfill this obligation, the instructor will indicate so on the final grade report and the 
course will not be recorded on the student’s transcript.  Certain courses may not be audited.   
 
Repeated Courses  
When a student repeats a course, both grades remain on the student’s transcript, but only the last 
grade earned (whether higher or lower) and the associated credit(s) are used to determine hours 
earned and the student’s grade point average.  Students who repeat a course and earn a grade of 
“F” lose any credits previously earned for that course. 
 
Academic Integrity 
 
Academic integrity is one of the principles of a university community. Nebraska Wesleyan 
University encourages and expects the highest standards of academic honesty from all students. 
The Student Code of Conduct states “cheating, plagiarism, or other forms of academic 
dishonesty” are subject to disciplinary action. For additional information refer to the Student 
Code of Conduct found in the current Nebraska Wesleyan Student handbook posted on the 
Nebraska Wesleyan web site. 
 

Nebraska Wesleyan University Advantage College dispenses a Code of Student Conduct to all 
students upon Admission to their program of study. The nursing profession is held to a higher 
standard of ethical conduct, thus the following information is distributed and is to be observed.  

Code of Conduct 

 
A. Guidelines for Nursing Student Conduct 
The nursing faculty believes that standards of professional conduct are an inherent part of 
professional presentation, communication, and socialization and expect students enrolled in the 
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nursing program to adhere to the standards. Students practice within the boundaries of the 
Nebraska State Board Nurse Practice Act, the ANA Code of Ethics for Nurses , guidelines from 
Nebraska Wesleyan University and the Nursing Program, as well as by any policies and 
regulations of the healthcare agency where they are assigned for clinical learning  
 
Students can access the Nursing scope and standards of practice at the American Nurses 
Association Publications, ANA Code of Ethics at:  http://www.nursingworld.org/default.aspx 
 
The use of abusive language or disruptive behavior directed toward peers, staff, faculty, or 
clinical site personnel will not be tolerated and may result in dismissal from the program. Such 
behavior is inconsistent with professional standards and inappropriate for students aspiring to a 
career in nursing.  
 
Standards of Professional Conduct include:  

• Confidentiality: Respects the privacy of patients and respects privileged information. 
• Accountability: Is answerable for one’s action; answers to self, the client, the profession 

and the institution. 
• Responsibility: Executes duties associated with the nurse’s particular role 
• Agency’s Policies and Procedures: Reads and adheres to the agency policies and 

procedures. 
• Honesty: Practices fairness and straight forwardness of conduct, displays moral excellence 

and truthfulness.  
• Punctuality and Promptness: Is on time for all classroom and clinical assignments. 
• Dependability: Is trustworthy and reliable. 
• Respect: Treats others with consideration and courtesy. 
• Professional Appearance: Adheres to established dress code in all clinical and 

professional activities. 
• Ethical: Adheres to the Code of Ethics for Nurses with Interpretive Statements (2001) 

establishing the ethical standard for the nursing profession. The document is under 
copyright and can be viewed at: http://www.nursingworld.org/ethics/ecode.htm. 

• Legal: Operates within the standards of care related to the student nurse role. 
• Safety: Prevents or minimizes risks for physical, psychological, or emotional jeopardy, 

injury, or damage. 
• Civility: All students in the nursing program are expected to contribute to a positive 

learning environment. As a nursing student, you are expected to be reflective, courteous, 
respectful, and empathetic to classmates, instructors, and other college staff assisting you 
in your learning. 
 

B. Student Expectation in Reporting Unprofessional Conduct 
 
During the course of study in the nursing program, a student may observe behaviors in others that 
appear to violate the standards of academic and/or professional integrity or actions that have a 
potential to harm another individual. Each student has the responsibility to report any 
questionable activity to the instructor and/or Nursing Director. Personal responsibility is an 
essential component of professionalism. 
 

http://www.nursingworld.org/default.aspx�
http://www.nursingworld.org/ethics/ecode.htm�
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C. Professional Boundaries 
 
Students enrolled in a program of study in nursing must respect the importance of establishing 
and maintaining professional boundaries. In a student role, professional boundaries exist between 
the student and the instructor and between the student and the client. Students unclear of proper 
behavior or of an appropriate response to a client should consult the instructor for guidance. 

 
1. Student and Faculty 
Faculty and students will maintain a professional relationship at all times: 
a. Students should not expect an instructor to act as personal counselor or therapist. 

Students should seek assistance from academic advisors and counselors at the college. 
b.  Students should not ask or expect the instructor to join an individual, group, or class 

in any social situations while the course is in progress. 
c. Students should not offer the instructor gifts or money as gratitude for instruction. 

Instructors may accept cards or notes when students wish to thank the instructor. 
 

2. Student and Patients 
Students will maintain a professional nurse-patient relationship with consumers of 
healthcare with whom they come into contact: 
a. Students providing nursing care strive to inspire the confidence of patients. Students 

must treat all patients, as well as other health care providers, professionally. Patients 
can expect those providing nursing care to act in their best interests and respect their 
dignity. The student should refrain from inappropriate involvement in the client’s 
personal relationships. 

b. Boundary violations may result when there is confusion between the needs of the 
student and those of the client. Such violations are characterized by excessive personal 
disclosure by the student, secrecy or even a reversal of roles.  

 
 
Disciplinary Action Guidelines 
When a nursing student is in violation of any requirement contained in this Nursing Student 
Handbook, he/she is subject to disciplinary action or immediate dismissal. All students should 
carefully review the Nursing Student Handbook and the Nebraska Wesleyan Student Handbook 
sections on Academic Misconduct and Disciplinary Standards. Those codes typically can be 
found in the catalog or student handbook. Dismissals and suspensions for reasons based on 
academic misconduct and student discipline, as well as reasons based on the Nursing Student 
Handbook, will proceed according to the Judicial Policies section of the Student Discipline Code 
in the NWU Student Handbook. 
 
A. Zero Tolerance Policy 
The NWU Nursing Program supports a Zero Tolerance Policy for the following behaviors: 

1. Intentionally or recklessly causing physical harm to any person on the campus or at a 
clinical site, or intentionally or recklessly causing reasonable apprehension of such harm. 
2. Unauthorized use or possession of any weapon or explosive device on the campus or at 
a clinical site. 
3. Unauthorized use, distribution, or possession for purposes of distribution of any 
controlled substance or illegal drug on the campus or at a clinical site. 
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Nursing students engaging in this misconduct are subject to immediate dismissal from nursing 
classes and disciplinary action as described in the NWU Student Handbook under Zero Tolerance 
Policy. 
 
B. Academic Misconduct 
Cheating on an examination, written work (plagiarism); falsifying, forging or altering college 
records will result in disciplinary actions outlined in detail in the NWU “Code of Student 
Conduct” booklet. Cheating - includes, but is not limited to: 

1. Copying from others during an examination. 
2. Communicating exam answers with another student during an examination. 
3. Offering another person’s work as one’s own (plagiarism). Completion of an 
examination for another student or asking someone to take an examination for you. 
4. Sharing answers for a take-home examination or assignment unless specifically 
authorized by the instructor. 
5. Tampering with an examination after it has been corrected, and then returning it for 
more credit. 
6. Using unauthorized materials, prepared answers, written notes or information concealed 
in an exam or elsewhere during an examination. 
7. Acquisition, without permission, of tests or other academic material belonging to a 
member of the college faculty or staff. 
8. Removal of tests from the classroom, duplication of written notes, or copies of 
questions or answers on any manner of copying device, including any type of camera,  
during test review sessions. 
9. Any student who knowingly or intentionally helps another student perform any of the 
above acts of cheating or plagiarism is subject to discipline for academic dishonesty. 
10. Any preparation of written material that is fraudulent and/or untruthful. 
11. Plagiarism - includes, but is not limited to, the use of paraphrase or direct quotation of 
the published or unpublished work of another person without full and clear 
acknowledgment. It also includes the unacknowledged use of materials prepared by 
another person or agency engaged in the selling of term papers or other academic 
materials. 

 
C. Clinical Misconduct: 

1. A student may be dismissed from the program and receive a failing grade in the course 
based on the inability to place the student in a clinical facility related to student 
misconduct. 
2. A student may be dismissed and receive a failing grade in the course for violation of 
standards of Professional Conduct. 

 
D. Student Practice Regulations: 
Students practice within the boundaries of the Nebraska State Board Nurse Practice Act, the ANA 
Code of Ethics for Nurses, guidelines of NWU Student Nursing Program Handbook for Students, 
and the policies and regulations of the healthcare agency where they are assigned for clinical 
learning. 
Examples of unsafe practice include, but are not limited to: 

• Refusal of an assignment based on client’s race, culture, religious preference or medical 
diagnoses. 



23 
 

 

• Denies, covers-up or does not report own errors in clinical practice. 
• Ignores and fails to report dishonest or unethical behavior in others. 
• Practices skills considered below standards and/or outside the scope of practice for 

professional nurses. 
• Lacks information processing ability necessary for making appropriate clinical judgments 

or decisions. 
• Interacts inappropriately with agency staff, co-workers, peers, patients/patients, families, 

and faculty resulting in miscommunication, disruption of the learning and/or patient care 
   environment. 

• Misuse of private health information and principles of confidentiality. 
• Lack of preparation for clinical practice. 
• Failure to respect client rights and dignity. 
• Soliciting, borrowing, or removing property or money from another person. 
• Assuming client care tasks for which the registered student nurse lacks the education or 

competence to perform. 
• Removing drugs, supplies, equipment, or medical records from the clinical setting. 
• Abandonment: Leaving clinical agency or patient assignment without notification. 

 
E. Unusual Occurrence Guidelines: 
An unusual occurrence is any event that has potential for harm to any person while in the nursing 
program class or clinical agencies. 
 
1. Upon notification the faculty and student will meet to determine the nature of the occurrence. 
The faculty member will determine the necessary actions required for follow-up of the 
occurrence. 
2. Documentation of the occurrence and an action plan for correction will be completed and 
signed by the faculty member and student. 
3. Any student failing to notify the instructor immediately upon discovery of an unusual 
occurrence will be subject to disciplinary actions including course failure and program 
withdrawal. 
4. When a behavior occurs that could jeopardize life, impede recovery, or interfere with the 
maintenance of the patient’s current health status, a conference will be held as soon as possible 
with the nursing student, nursing instructor, and the Nursing Director. 
5. Any student unable to demonstrate safe and competent patient care, who fails to maintain 
compliance with the health and safety requirements, or who has excessive absences from the 
clinical experience and classroom settings will be removed from the clinical assignment and 
receive a failing grade in the course. 
 
 
Drug & Alcohol Statement  
 
Nebraska Wesleyan University urges its members to exercise mature judgment and social 
responsibility when making decisions regarding the use of alcoholic beverages and other drugs, 
and will implement appropriate procedures to protect the interests of the students and the 
University community.  Such procedures may include a screening process or the request for an 
evaluation from a qualified professional to determine the seriousness of the problem.  This 
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University community prohibits the sale, possession, distribution or use of illegal drugs by 
students, faculty or staff.  
 
Violations of law and/or violations of the Code of Student Conduct shall be adjudicated by the 
proper judicial bodies.  Consumption or possession of alcohol is prohibited in any public area.  It 
is a violation of the laws of the State of Nebraska and the alcohol policy for students under the 
legal drinking age (21 years of age) to consume or possess alcoholic beverages.  It is also illegal 
for a person under the age of 21 to be present at gatherings where alcohol is present.  The 
University will take action against students involved in procuring alcoholic beverages for minors. 
 
Guests are bound by the same rules regarding alcoholic beverages and illegal drugs.  Violators 
will be asked to leave the campus and/or referred to local authorities.  
 
Violations may be referred directly to local authorities and/or action may be taken by the 
University.  The University Judiciary will impose sanctions on students for violations of the 
Alcohol and Drug Policy consistent with local, state and federal law.  These sanctions may 
include disciplinary warning, disciplinary probation, fines, restitution, revocation of privileges or 
restriction of activities, disciplinary suspension or expulsion as well as termination of the 
residence hall contract.  Local authorities may impose legal sanctions that may include 
incarceration and/or fines for those found guilty of violating local, state and federal law. 
 
The health risks of using illegal drugs and/or alcohol are difficult to predict due to the unknown 
chemicals involved in these substances. Beverage alcohol is a central nervous system depressant. 
It slows down bodily functions such as heart rate, pulse and respiration. Drinking large enough 
amounts of alcohol over a period of time can produce psychological and physical dependence or 
alcoholism. Prolonged heavy drinking can lead to stomach irritation, ulcers, malnutrition, high 
blood pressure, lowered resistance to disease, and possible irreversible brain and nervous system 
damage. Alcohol can be harmful to unborn babies, resulting in fetal alcohol syndrome. There is 
also a wide range of health risks associated with the use of illegal drugs such as marijuana, 
cocaine and anabolic steroids. The diminishment of intellectual ability, long-term genetic damage 
and other health risks may be severe and lead to permanent impairment or even death. 
 
For information and access to counseling, treatment, support groups and rehabilitation programs 
contact Student Health Services (ext. 2375), the Career and Counseling Center (ext. 2224) and/or 
the Lincoln Council on Alcoholism and Drugs (402-475-2694). 
 
To view the complete NWU Alcohol and Drug Policy, go to: 
http://www.nebrwesleyan.edu/current-undergraduates/policies-and-procedures/alcohol-and-drugs-
policy 
 
Drug Testing Policy 
 
Students are prohibited from using or being under the influence of alcoholic beverages, illegal 
drugs or drugs that impair their judgment while participating in any learning experience, 
including preceptorships and clinical experiences in a health care facility, school, institution or 
other work location as a participant in the Nursing Program. 
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If a faculty member or clinical instructor perceives the odor of alcohol or observes behavior 
which raises a reasonable suspicion that the student is impaired by alcohol or drugs, the instructor 
shall follow the steps set forth below.  Behaviors which may indicate possible impairment 
include, but are not limited to, slurred speech, unsteady gait, confusion, or poor judgment   

a. The instructor will remove the student from the patient care site or assigned work area 
and notify the supervising personnel at the clinical agency that the student has been 
sent home. 

 
b. The student will be required to submit to a drug test.  The instructor will contact a 

transportation service and arrange for the student to be transported to a testing facility 
designated by NWU. 

 
c. The student must have a picture ID in his/her possession to complete the drug testing. 

 
d. After testing, the student will be responsible for making arrangements for safe 

transportation to his or her residence. 
 

e. If the student admits that he or she has used alcohol or drugs, the student will still be 
required to undergo drug screening. 

 
2.  If the results of the test(s) are negative for drugs, alcohol, or other illegal substances, or for 

non-prescribed legal substances, the Nursing Program Director and clinical instructor will 
meet with the student within 24 hours after receiving the test results to discuss the 
circumstances surrounding the impaired clinical behavior. 

  
a. If the screening was due to the perceived odor of alcohol, the student will be required 

to discontinue the use of whatever may have caused the alcohol-like odor before being 
allowed to return to the clinical setting. 

 
b. If the screening was due to behavioral indicators, the faculty member and Nursing 

Director will consider whether a medical condition may be responsible for the 
symptoms and refer the student for a medical evaluation .  The student will be required 
to return to the clinical setting. 

 
c. Based on the information provided and further medical evaluations if warranted, the 

Nursing Director and faculty member will make a decision regarding the student’s 
return to the clinical setting. 

  
3.  If the results of the test(s) are positive for alcohol or other illegal substances or for non-

prescribed legal substances, the Nursing Director will require the student to withdraw 
from all nursing courses for a period of one year. The student will pay for all costs 
associated with the for-cause drug-screening test. 

 
4.  The results of the positive screening test will be reported to the State Board of Nursing. 

  
5.   If a Student refuses to submit to “for cause” testing: 
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 a. The instructor will remove the student from the clinical/preceptor setting pending a  
     full investigation. 
 b. The instructor, in consultation with the student, will make arrangements for the  
              student’s safe transportation to his or her residence. 
 c. Failure to comply with any aspect of this policy will result in administrative  
     withdrawal from the program. 

 
Student Grievances  
 
Student grievances against a faculty member should be addressed with the faculty member in a 
professional manner. If the issue is not resolved, students in Omaha and Iowa may take the issue 
to the Director of Advantage Programs-Omaha and students in Lincoln to the Nursing Program 
Director. In the event that resolution is not met, grievances can be taken to the University College 
Dean.   
 
Should a student believe that his/her grade is incorrect or unfair; a student should follow the 
procedures outlined in the Grade Change/Appeal Policy for University College available in the 
Nebraska Wesleyan Catalog. 
 
Other types of grievances should be directed to the Director of Advantage Programs-Omaha or 
the Nursing Program Director in Lincoln.  Based upon the type of grievance, the Director will 
guide the student through the appropriate University process. 
 
Faculty Grievances against Students 
 
Grievances against students follow procedure outlined in the “Code of Student Conduct”, and 
may also be found on the NWU Blackboard website. It includes a statement of philosophy and 
authority for student discipline, a series of definitions that relate to conduct and discipline, a list 
of types of misconduct that are subject to disciplinary sanctions, a description of judicial 
procedures, and a list of sanctions that may be applied for misconduct.  
 
Specific misconduct outlined in the Code includes academic dishonesty and other misconduct 
including acts of dishonesty, disruption of University activities, physical and verbal abuse, theft 
and property damage, failure to comply with directions of University officials, including false 
reports, unauthorized use of keys, violation of University policies and law, possession of 
controlled substances, violation of alcohol policies, unauthorized possession of firearms or 
explosives, unauthorized participation in campus demonstrations, disorderly conduct, University 
computer abuse, and abuse of the judicial system.  
 
Policy and Procedure for Student Petitions 
 
Students who wish to request exceptions to academic rules and policies may file a petition for this 
with the Dean of University College.  Forms may be obtained by contacting the student’s 
Academic Advisor. 
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Academic Advisors 
 
Each student is assigned an academic advisor to assist with creating an academic plan of study 
and path to graduation.  Advisors are available by appointment to meet with students throughout 
his or her time at Wesleyan.  As a general guideline, we suggest that students meet at least twice a 
semester whether by phone or in person to ensure awareness of all opportunities to complete 
course requirements. 
 
A current update of a student’s academic coursework toward their degree can be found on-line 
through his or her WebAdvisor account by clicking on “Academic Analysis.”  This report enables 
students to track his or her progress, as students are ultimately responsible for completing 
academic programs. 
 
Attendance Policy 
 
Most BSN and MSN classes meet one day a week.  Infrequently, required course learning 
experiences may need to be scheduled on alternative days, depending on the nature of the activity. 
Attendance and punctuality are expected of each student.  Because a specified percentage of your 
course grade is based on class participation, tardiness and/or absenteeism will be reflected in your 
grade for the course. Students are expected to be prepared for class and participate in class 
discussions.   
 
Clinical / Practicum Dress Code  
 
Nebraska Wesleyan nursing students need to dress professionally when they are in the 
clinical/practicum setting and/or making presentations as a requirement for a course. Students are 
representatives of their profession, the school, and the site. The following guidelines are expected 
in the clinical setting: 
 
• NWU student ID is to be worn at all times during clinical / practicum experiences. 
• Hair will be neat and clean. 
• Fingernails are to be short and clean with only light shades of nail polish.  No artificial nails are 

allowed. 
• Class rings, wedding and engagement rings, watches, and small earrings may be worn at clinical 

sites. 
• The uniform for both BSN and MSN students will consist of: 

o Lab coat in either blue or white.  No other school name or employer can be visible.  
o Attire should be washable and business like in appearance.   
o No sandals are allowed.  No tennis or athletic shoes.  No open toe or open heel shoes.  
o Sleeveless shirts, t-shirts, tank tops, and any caps with statements on them are not 

allowed. Shirts and blouses should have collars, turtle necks are acceptable.  Men are 
encouraged to wear a shirt and necktie.  Women may wear slacks, however no shorts or 
capri’s are allowed. No denim of any type. 
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Standard Precautions/Infection Control 
 
Students performing client care in any clinical setting will follow the Centers for Disease Control 
(CDC) Exposure Protection Guidelines or, as required by the clinical setting, for the purpose of 
preventing the spread of infection and for their own safety. When exposure is possible, personal 
protective equipment shall be used.  
 
Students exposed to body fluids shall follow the clinical site protocol or at minimum: 
 

1) Wash the area immediately with a disinfectant agent; for eye splashes rinse the area with 
clean water. 
2) Report the incident to the clinical instructor and/or preceptor. 
3) The student should immediately go to an Emergency Department, Employee Health (if 
available), or Urgent Care to seek triage and treatment. The student is responsible for all costs 
related to exposure, triage, and treatment. 
 
4) The clinical instructor and student will notify the agency department supervisor and 
Nursing Program Director. 
 
5) The student will complete an agency site incident report and submit a copy of the form to 
the Nursing Program Instructor. 
 
7) Information from the U.S Department of Labor, Occupational Safety & Health 
Administration (OSHA) is available at 
http://www.osha.gov/SLTC/bloodbornepathogens/postexposure.html 

 
Transportation and Meals 
The student assumes responsibility for all transportation to and from the  
agency/practicum and any other clinical experiences. As a matter of personal safety, students are 
not to transport patients for any reason.  Patients are to make their own arrangements for 
transportation. Each student assumes responsibility for their own meals. 
 
Privacy & Confidentiality 
Nurses are held to a high standard for the purpose of protecting the dignity and rights of patients 
and patients encountered in the practicum setting. It is the student’s responsibility to attentively 
protect private health care information following HIPAA  (Health Insurance Portability and 
Accountability Act) guidelines and policies established within clinical and practicum settings. 
Students must use discretion in communicating verbally and in writing regarding protected patient 
information both within and outside clinical settings.  Failure to adhere to professional standards 
or privacy, confidentiality, and respect for the rights and dignity of patients/patients during 
clinical practicum may result in justification for a failing grade for the clinical practicum. 
 
Privacy of Educational Records 
 
The Family Educational Rights and Privacy Act of 1974 (FERPA) provides specific rights to 
students regarding the privacy of their educational records.  In short, it helps define what is and 

http://www.osha.gov/SLTC/bloodbornepathogens/postexposure.html�
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what private information is not,  “Directory information” may be disclosed without student 
consent unless requested by the student to withhold this information.  
 
Graduation Information 
 
Diplomas are issued twice each year, May and December.  Students may complete degree 
requirements for the May diploma through August 30th. If the requirements are not completed 
before August 31, the student will receive a diploma indicating a December graduation date. 
Students may finish degree requirements for a December graduation through February 28th, if all 
degree requirements are not met at that time, the student will be considered a spring graduate. 
 
Each student is responsible for making certain he or she has met all degree requirements. 
Notification is sent to students when they are close to meeting graduation requirements. In order 
to be candidate for graduation, a student must file his or her graduation application in the 
Registrar’s Office (if requested, the nursing office will forward complete applications on behalf of 
students). Applications must be sent in a semester prior to graduation to determine if there are any 
deficiencies in a student’s record, the student should adjust his or her schedule as needed. 
 
The graduation application is available in the Burt Hall and Omaha office reception areas. 
Typically the student submits the application to their academic advisor who sends the application 
directly to registrar. Within two weeks of receiving the graduation application in the registrar’s 
office, the student is notified by a letter that includes an academic analysis, listing all the 
requirements completed and still needed for graduation. 
 
Commencement Ceremonies (Graduation) 
  
Commencement (graduation) ceremonies are typically scheduled for the second Saturday of May. 
The ceremony is conducted in a formal setting that is arranged on the lawn directly behind the 
library.  Students receive information to order their gowns and announcements in mid March.  
 
Students are invited to participate in the “Wesleyan Walk” a tradition in which all graduates and 
faculty members walk from the Weary Center through the original archway located on 50 Street 
to the baccalaureate ceremony. The baccalaureate ceremony recognizes our affiliation with the 
United Methodist church.  It features music, a speech by the president of the university, senior 
class sponsor, and another invited guest. This one hour ceremony takes place in the afternoon 
before the graduation ceremony. 
 
Hooding of MSN Graduates 
 
The special Hooding Ceremony adds to the graduation experience by making it possible to focus 
on advanced degree candidates and their accomplishments.  It allows graduate faculty and staff, 
family and friends a chance to witness the ceremonial hooding of the graduate student in a more 
intimate setting.  Please Note: This special Hooding Ceremony does not take the place of 
Commencement.  Graduate Students degrees are conferred at Commencement.    
   
Hoods are the most expressive component of the academic costume.  They communicate the 
owner’s school, degree and field of study through their length and the colors of the lining and 
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binding. Today’s hoods have evolved from a serviceable article of clothing to a type of elongated 
scarf draped over the shoulders and displayed down the back with the lining turned inside out.  
  
NWU master’s degree graduates and candidates receive their hood because of the level of 
education they have pursued beyond the baccalaureate degree. Nebraska Wesleyan University 
school colors are gold and brown, hence these colors on the hood. The velvet trim on the hood 
signifies the scholar’s field. For example, a Master of Science in Nursing candidate hood is 
apricot (the color of Nursing), with gold and brown trim.  
 
 

Accreditation 
 
The Bachelor of Science in Nursing and Master of Science in Nursing programs are accredited by 
the National League for Nursing: Accrediting Commission (NLNAC).  
 
Complaints about the NWU Nursing Program may be submitted in writing or by phone to:  
 

National League for Nursing  
Accrediting Commission 

3343 Peachtree Road N, STE 500 
Atlanta, GA  30326 

Telephone Number: 404-975-5000 
 
 
 
Scholarships and Loans 
 
The following external scholarship and loan programs assist students in pursuing degrees in 
nursing. Student scholarship information may also be found on the Nebraska Wesleyan Student 
Blackboard site at: 
 
http://www.nebrwesleyan.edu/graduate-and-adult-students/wesleyan-advantage-adult-
programs/scholarship-opportunities 
 

 
Scholarships for BSN students: 

Alpha Sigma Lambda – Available to students who have completed 30 semester hours of graded 
course work at the institution (not including transfer credits), achieved an overall grade point 
average of 3.4 on all graded coursework to date, must be 24 years of age or older, enrolled in a 
baccalaureate or associate degree program at the matriculating institution, and have financial need 
for assistance in completing the degree.  Membership in the Iota Rho Chapter at Nebraska 
Wesleyan University is not a requirement.  Forms and more information can be found online at  
http://www.alphasigmalambda.org/scholarship.htm. 
Please note this webpage contains 15 pages of national scholarships available to all ages of 
students. 
 

http://www.nebrwesleyan.edu/graduate-and-adult-students/wesleyan-advantage-adult-programs/scholarship-opportunities�
http://www.nebrwesleyan.edu/graduate-and-adult-students/wesleyan-advantage-adult-programs/scholarship-opportunities�
http://www.alphasigmalambda.org/scholarship.htm�


31 
 

 

Men in Nursing Scholarship Program – In the ever-advancing field of health care, the number of 
men in the nursing field is on the rise.  The NHA Research and Education Foundation recognize 
this trend and will award a male student a $1,000 scholarship to help defer the costs of tuition and 
registration fees.  For details and application information please contact the Health Policy 
Specialist at 402-458-4915 Students may also go to www.nhanet.org for more information.  
 
The Weller Foundation Grants

 

 – Eligible students must have graduated from high schools in or be 
a resident of the following counties: Holt, Boyd, Brown, Rock, Keya Paha, or Garfield County in 
Nebraska or Gregory County in South Dakota.  Students residing in those counties should call 
402-925-2803 for more information. No website is available for this. 

For graduates of Lincoln, NE public high schools. The Kerry Clark Fund is available.  Emphasis 
is on men in nursing however it is available to women also.  You must be accepted into nursing 
school and have graduated in the upper 1/3 of your high class. Total scholarship is $500. This 
must be used as $250 for fall and $250 for spring semester.  Contact the Lincoln Public Schools 
Foundation. 

The Kerry Clark Fund 

http://www.foundationforlps.org/pdfs/scholarships/schol1073.pdf 
 

For more information regarding federal grants 
Federal Scholarships, Grants, and Loans 

for nursing students, please visit the U.S. Department of Health & Human Services web site at 
http://bhpr.hrsa.gov/nursing.  
 

 
Scholarships for MSN students: 

Sigma Theta Tau – For Students who meet the criteria may be invited to join the Sigma Theta Tau 
International nursing honorary.  Current dues paying members are eligible to apply for a 
scholarship through the Nu Rho Chapter-at-Large at Nebraska Wesleyan University.  Please see 
http://www.nursingsociety.org  or 
http://www.nursingsociety.org/Chapters/Resources/Pages/Guidelinesforscholarships.aspx For 
more information contact a nursing faculty member. 
. 
Federal Government’s Nursing Education Loan Repayment Program (NELRP)

Phone: 1-877-464-4772 

 – Please see the 
following contact information regarding the Nursing Education Loan Repayment Program 
(NELRP). 

Fax: 301-594-4981 
Email: http://bhpr.hrsa.gov/nursing/loanrepay.htm  
Surface Mail:  
U.S. Department of Health & Human Services 
Health Resources & Services Administration 
Bureau of Primary Health Care 
Division of Scholarships & Loan Repayments 
Loan Repayment Programs Branch 
4350 East West Highway – 10th Floor 
Bethesda, MD  20814 
  

http://www.nhanet.org/�
http://www.foundationforlps.org/pdfs/scholarships/schol1073.pdf�
http://bhpr.hrsa.gov/nursing�
http://www.nursingsociety.org/�
http://www.nursingsociety.org/Chapters/Resources/Pages/Guidelinesforscholarships.aspx�
http://bhpr.hrsa.gov/nursing/loanrepay.htm�
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Federal Scholarships, Grants, and Loans 
For more information regarding federal grants 
for nursing students, please visit the U.S. Department of Health & Human Services web site at 
http://bhpr.hrsa.gov/nursing.  
 
NEF – Nurses’ Educational Funds 
Awarded by Nurses’ Education Funds a foundation that supports MSN and PhD’s for nurses.  
Application deadline is March 1st.  This is a national foundation, the scholarships are highly 
competitive!  The website is www.n-e-f.org. 
 
Nebraska Hospital Association (NHA) 
Health Career Scholarship Program – In an effort to combat the shortage of health care workers 
in Nebraska, NHA will assist students who chose to pursue a degree in the health care field.  The 
NHA Research and Education Foundation will award up to ten scholarships, annually, to 
Nebraskans pursuing an undergraduate education in a health care related area.  Up to $1,000 may 
be awarded to students in order to help with the costs of tuition and registration fees.  For more 
information please contact Jon Borton, Director of Education at 402-458-4907 or 
jborton@nhanet.org.  Students may go to www.nhanet.org for more information. 
 
 
Summary/Disclaimer 
 
This Nursing Student Handbook contains many of the general policies and procedures which also 
may be encountered in the University College Program, designed for Adult Students. Additional 
policies, procedures, and information regarding Nebraska Wesleyan’s structure and processes can 
be found in the NWU Student Handbook.  Other resources with information include the NWU 
course catalog, course syllabi, and faculty. 
 
Nebraska Wesleyan University and the Advantage Program within University College, as well as 
the Nursing Program policies, procedures, and processes may undergo changes during your 
enrollment as a student. Notification of new information that may affect you will be provided as 
needed. Be sure to check Blackboard and WesMail weekly for updates.    
 
 

http://bhpr.hrsa.gov/nursing�
mailto:jborton@nhanet.org�
http://www.nhanet.org/�
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President 
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   Spouse:  Dan  
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Nursing    Bio 270 Pathophysiology 3.00 
Nurs 240 Management&Leadrshp 4.00 Eng 101 Masterpieces of Lit 3.00 

 

BSN Iowa Tentative Plan 
 

NWU Bachelor of Science in Nursing--Council Bluffs & Clarinda 
(based upon tentative Spring 2012 implementation) Spring 

2012: 1st 5-week Session -- December 27 - January 28 

NWU Bachelor of Science in Nursing--Atlantic, Shenandoah, Harlan 
(based upon tentative Spring 2012 implementation) Summer 

2012: 8-week Session -- June 3 - July 27 (Shenandoah) 
Nursing  General Education/ Nursing 
Nurs  201  Professional Comm  1.00  Bio  270  Pathophysiology  3.00 
Nurs  233  Health Assessment  3.00  Eng  101  Masterpieces of Lit  3.00 

Credit by Exam 
 

Spring 2012: 1st 8-week Session -- January 9 - March 3 
Fall 2012: 1st 8-week Session -- August 20 - October 13 (Atlantic) 

General Education/ Nursing 
Nursing  Bio  270  Pathophysiology  3.00 
Nurs  205  Issues Prof Nurs Prac  3.00  Eng  101  Masterpieces of Lit  3.00 
Nurs  231  Nursing Theories  3.00 

 
Spring 2012: 2nd 8-week Session -- March 12 - May 12 

 
 
 

Summer 2012: 8-week Session -- June 3 - July 27 
General Education/Electives 

Spring 2013: 2nd 8-week Session -- March 18- May 18 (Harlan) 
General Education/ Nursing 

Bio 270 Pathophysiology 3.00 
Eng 101 Masterpieces of Lit 3.00 

 

 
Nursing 

Fall 2012: 1st 8-week Session -- August 20 - October 13 

Nurs  234  Healthcare Ethics  3.00 
 

Fall 2012: 2nd 8-week Session -- October 22 - December 22 
Nursing 
Nurs 204 Women's Health: Global 3.00 
Nurs 236 Intro to Nurs Rsrch & EBP 4.00 

 

 
Nursing 

Spring 2013: 1st 8-week Session -- January 14 - March 9 

Nurs  245  Fam & Group in Comm  5.00 
 
 

Nursing 
Spring 2013:  2nd 8-week Session -- March 18 - May 18 

Nurs  250  Population Based Nurs  4.00 
 

Bachelor of Science in Nursing:  Nursing Major and General Education Requirements 
 

Italics - Courses provided by IWCC 
Bold - Courses provided by NWU 

 
Nursing Requirements:  General Education Requirements: 
Nurs 201 - Professional Communication in HC (1)  A2 - Eng 001 - English Language & Writing (3) 
Nurs 204 - Global Health: Women's (3)  A3 - Comm 001 - Fundamentals of Speech (3) 
Nurs 205 - Issues of Professional Nrsg Practice (3)  B1 - Eng 101 - Masterpieces of Literature (3) 
Nurs 231 - Nursing Theory (3)  B3 - Math 010 - College Algebra (3) 
Nurs 233 - Health Assessment (3) Credit-by-Exam  C1 - Span 005 - Spanish for Communication (3) 
Nurs 234 - Ethics in HC System (3)  C2/C3 - Nurs 204 - Global Health: Women's (3) 
Nurs 236 - Nrsg Research & Evidence-Based Prx (4)  D - Nurs 234 - Ethics in HC System (3) 
Nurs 240 - Management & Leadership in HC (4)  E1 - Hist 002 - US Society & Culture Sn. 1877 (3) 
Nurs 245 - Families & Groups in Community (5)  E2 - Comm 185 - Diversity Issues in US (3) 
Nurs 250 - Population-Based Nursg Prx (4)  F - Thtre 070 - Film Appreciation (3) 
Bio 270 - Pathophysiology (3)  G1 - (Natural Science w/ Lab - 4 - usually fulfilled by Chem) 
Bus 106 - Statistics (3) 
Nurs 135 - Lifespan Development (3) 





























































































































































































Iowa Western Community College, Council Bluffs, IA 
 

 

 

 



Clarinda Campus, Clarinda, IA 
 

  

 

 



Cass County Center, Atlantic, IA 
 

 

 

 



Page/Fremont County Center, Shenandoah, IA 
 

 

 

 

 



Shelby County Center, Harlan, Iowa 
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ACADEMIC 
POLICIES AND 
PROCEDURES 
Enrollment 
Enrollment in the College of 
Liberal Arts and Sciences 
Registration 
New Student Registration 

First year students  for the fa!! semester typically par· 
ticipate in one of four summer registration sessions: 
thri!e are held in June and a fourth session is scheduled 
immediately before the beginning of the fall semester. 
During the registration session, students  become famil- 
iar with tl!l,' cot!ege erwironment, meet faculty and 
other  stud\mts,  plan their  first semester  course work 
with a specially trained summN advisor, and register. 

Fall transfer  tudents  m&y register throughout  the 
',umnwr or immediately before classes begin in the fa!!. 
International  students participate in a session immedi 
ately preceding the fall semester. 

New students  entering  in the spring semester regis- 
ter in January. 

 
Current Student Pre-Registration 

At a designated  time late in each semester, current, 
degree·seeking  students  register for the subsequent 
semoter. Students are notified of the appropriate  days 
and procedures. 

 
General Registration 

Registration for current students  who have not pre- 
registered, special students, and readmitted students 
begins immediately following the  pre-registration  peri- 
od for current, degree-seeking  tudents, and continues 
through the first full week of classes. After the registra- 
tion period has closed, students  may register only with 
srecial permission from the Executive Committee. A fee 
may be ;:-,ssessed for !ate registration. 

 
Change of Registration 
(Dropping and Adding Individual Courses) 

Any changes in course registration  require approval 
from the student's  advisor and each course instructor. 
After the  first full week  of class, no course(s) may be 
added  to  a student's  schedule without  special permis- 
sion from the Executive Committee. 

Course(s) may be deleted  from a student's  schedule 
before the drop deadline (first week of classes for part- 
time students; second week of classes for full-time stu- 
dents) (See the  "Withdrawal  from all coursespolicy if 
deleting all courses.) A student  who wishes to delete a 
course(s) from his or her schedule after the appropriate 
drop deadiin0 may withdrLJW from the course. (See the 
"Withdrawal from a Course" policy.) 

Validation of Registration 
Each student  is required to confirm his or her regis- 

tration,   provide  directory  information*  and   assume 
responsibility for the payment of tuition and fees by the 
end of the first week of classes. Prior to validation, ;;tu- 
dents must clear a!l prior balances at the Business Office, 
clear any  fines, and/or  return  overdue  books at  the 
library, and  have complete  immunization  records at 
Student Health. (*See "Priva<y of Educational Recurd)" 
on page 38.) 
 
Payment Policy 

Students pay or make arrangement> for payment of 
tuition, fees. room, and board by the end of the first week 
of each semester. (See u Payment Policy" on page 23.} 
 
Cance/Iation of Registration 

A student's  t<"-{ istration   is  canceled  after  the  fir:;t 
wek  t1f classes if  the student  has net validated. A ,,tu 
dent may be administratively withdrawn from his or her 
classes after the  first week of the semester if arrange- 
ments for payment have not been compk·ted. Whn  a 
student  is administratively withdrawn,  he or she will be 
charged 10% of the tuition and fees appiying to his or 
her registration. 

Once a student's  registration has been canceled or :,:1 

student  has been administratively withdrawn, he or she 
must appeal to the Dean to re-register for that semester. 
 
Withdrawal Policy 
Withdrawal from a Course 

A student  who  withdraws from a coure  after  the 
drop deadline but before the end of the tenth week of 
the    semester    receives   a   "W"   (Withdrawil!).   A 
Withdrawal is not computed in the grade point ai.'Orage. 
After the  tenth  week of a course, a studer1t may not 
withdraw  and  a grade  is recorded.  If   extenuating  cir- 
cumstances dictate  withdrawal  from  a  class attethe 
tenth   week,  a  student   may  petition   the   Executive 
Committee for consideration  of a late withdrawaL 
 
Withdrawal from all Courses 

A student ;•.'ho dis(Qntinues his or her enrollmt;nt at 
Nebraska Wesleyan after the first week  but before the 
end  of   the  tenth   week  of the  semester  mm-t file  a 
Withdrawal from All  Courses request in the  Registrar's 
Office to avoid receiving "F" grades in al! courses. After 
the tenth week of the semester, a student  may not with- 
draw and grades are recorded.  If extenuating circum- 
stances dictate the  necessity to discontinue enrollment 
after the tenth  week of the semester, the stud mt may 
petition the Executive Committee for consideu;tlon of 
a late withdra\,va!. Contact the Academic Affairs Office 
for  additional  information.  (See "Refund  Policy« on 
page  23 and  "Title IV  Refund Calculation  Policy" on 
page 24.) 
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Course Load 
An undergraduate student must carry a minimum of 

12 credit  hours to be considered full time. (Definitions of 
"full-time  st&tus" may differ as they relate to eligibility 
for  participation  in  intercollegiate  athletics. For addi- 
tional information, contact the Athletic Office.)  A course 
load of 18 hours is the maximum allowed under the reg- 
ular undergraduate tuition rate. A schedule in excess of 
18 hours  must  be approved by the student's advisor, 
{*See "Degree Requirements" on  page  42.) 

A normotl full-time undergraduate course load consists 
of 15to 16tredit hours per semester. To complet•:the min- 
imum number of crt:dit hours required for  graduation 
within four academic years, students will average 16 hours 
pr semester. Students who  plan to work while in college 
houid Mrange their schedules accordingly, 

 
Enrollment in University College (UQ 
Registration (UC) 

Univ• rsity College  students will  be notified of dates 
and  procedur>2s for  registering for  courses.  Once a stu- 
dent registers for a course, it is the student's responsibil- 
ity to cancel if he or she  needs  to drop  the  course. 

 
Payment Policy (UC) 

University  College  students pay  or  make  arrange- 
ments for  rnyment of tuition and fees at the  beginning 
of   each   class.   (See   "Payment  Policy  for   University 
College"  on page  27) . 

 
Withdrawal Policy (UC) 

A student who withdraws from a course after the 
drop deadline but  before the withdrawal deadline 
receives a "W" {Withdrawal). A Withdrawal is not com- 
puted  in the grade  point average. After the withdrawal 
deadline,  a student may not withdraw and a grade  is 
recorded. If extenuating circumstances dictate  withdraw- 
al from a class after  the withdrawal deadline, a student 
may petition  for consideration of a late withdrawal. 

A gradu,Jte student wishing to withdraw from  his or 
her master's program must declare  in writing  his or her 
intentions to v.tithdraw from  the  program. This request 
wm  provide  the  student an  inactive status for one  aca- 
demic year. Within  the  year  the student may reactivate 
his or her participation in the  program  by notifying  the 
program  director and   re-registering for  courses. After 
one  year, the  student is terminated from  the  program 
unless he or she  has applied for  and  been  granted an 
z•xtension of  his or  her  inactive  status. Any terminated 
student who wishes to re-enter a program must re-apply 
for admission, send  a new application fct  and  follow all 
other   required  application  procedures in  place  at  the 
time  of re&pplicaction. 

 
Course Load (UC) 

An  undergraduate  student  carrying   12  or   more 
hours during a semester is considered full-time. 
tgraduate student must carry 9 credit  hours  per semes- 
tt:r to be considerN.! full-time. 

Class Attendance 
Regular class attendance is expected of all students. 

Specific requirements vary. Each instructor providJ.>s a 
written statement  of  his or  her  attt'ndi>nce   policy to 
each class during the first week  of the term. A copy of 
the  statement is also available  for  examination in the 
Academic Affairs Office. 

Students who  are  unable to attend the first meeting 
of  a class or  laboratory for  which  they  are  n:gistered 
should  notify the instructor or department chair prior to 
the  first meeting of the class or laboratory, lf a notific<•- 
tion  of the  student's intent is not  received,  the  instruc- 
tor, at his or her discretion, may cancel the student's reg- 
istration. Students who  do  not  plan  to attend a course 
or !iJboratory for whkh they are registered must official- 
ly drop  the course  before the drop  deadline. 

Students who plan to discontinue a course after the drop 
deadline  must officially withdraw  from  the  course before 
the withdrawal deadline. (See "Withdrawn! Policy".) 

Note that if a student who  has been awarded,_;; fed- 
eral  loan and/or grant does  not  offida!!y withdra\v and 
fails to earn  a passing grade in at least  one  course  over 
an entire semester, the institution must assume, for Title 
IV  purposes, that  the   student  has   unofficially  with- 
drawn. unless the institution can docum8nt that  the stu- 
dent  completed the   semester.  Federal    regulations 
r<:-quire a Title IV refund calculation mut  bo processed 
by the   Director  of  Scholarships and  Finandal   Aid  (see 
description of calculations on  page  24). 

In the  College of Liberal Arts and Sciences, faculty 
members  keep   attendance  records   and   rn.Jy H port 
absences  deemed en:essive  to  the Studt7nt Life OttkP 
whenever counseling seems desirable. Each imtructor m:r)' 
enforce  attendance policies independently, however. 

Students must take responsibility  for contacting fac- 
ulty regarding their  anticipated ab3(lnces for  curricular 
and  cocurricular  activities  and  arranging for  make  up 
work  as expected. Students who  anticipate absences 
bec<Juse of  curricular   or  cocurriwlar  activities  should 
makz every effort to avoid oth..:r absenct'5  from 
classes. Guidelines  regarding student absencftS for curric- 
ular   and   cocurricular   activities   are   provided    in  the 
Student  Handbook. For more  information about  these 
guidelines, contact the  Acadr;;mic Affairs Offio:  or the 
Student life Office. 
 

Culmination Period 
The  culmination period  for  the  Col!eg•,; of  Uber,)l 

Arts  and   Sciences  courses   is a  week  !ong   interval   in 
which   no  lecture   examinations,  tests,   or  quizzc:are 
given  (exceptions include  laboratory practical  ex,;mina- 
tions, activity examinations, final performances, mukeup 
or  repeat examinations, and  self-paced examinations)_ 
The Academic Affairs Office may grant other exceptions. 
Commonly   referred  to  as  "Dead   Wet\k,"   this   period 
begins  at  8 a.m.  seven  days  before  final  examin<"ltions 
commence, and  remains  in effect until the  beginning 
of the first exam  of Finals Week. 
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Final Examinations 
A  final  examination  period  is scheduled for  every 

College of liberal  Arts and  Sciences course. The Final 
Examination Scht!dule is listed in the class schedule each 

Classification of Students 
Undergraduate  students  are classified according to 

the number of credit hours they have accumulated. 

semester  according to  the  day/time of the  course  c- 
tion. Each course must meet no fewer than  SO minutes 
during the period specified in the final exam schedule. 
Any  dcvi,1tion  from   the  publi<>hed Final  Examination 
Schedule must be approved    by the  Academic Affairs 
Office. {Exception: if there  are  multiple sections of a 
coursll', an instructor may allow a student tc meet at the 

_,c,la,sslfication 
Freshmen 

Sophomores 
Juniors 
Seniors 

Hours 
0 to 25.5. h-cu_c_s   
26 to 57.5 houn 
58 to 89.5 hours 

90 hours and above 

final exam time of another section of the same course.) 
All students, including seniors, take final examina- 

tions  in  each course  for  which  they  ore registered 
unless th>instructor exempts  individual students  from 
this requirement. 

 

Summer and Winter Term 
Sessions 
Summer 

Registration for summer  classes begins during  the 
spring semester; the specific registration dates are pub- 
lished in the  summer schedule.  Payment is due  on or 
before the first day of classes. Deadlines for add, drop, 
pass/fail and withdrawal  are adjusted  M(ording to the 
length of each summer session and will be published in 
the summer schedule. For additional  information, con- 
tact the Registrar's Office or University College Office. 

 
Winter  Term 

Rc9istr:.Hon for  winter  term  classes begins during 
th" f'all sem.:stE:r;  tile specific registration dates at<! pub- 
!isht:.·d in the winter term schedule. Payment is due on or 
before the first day of classes. Deadlines for add, drop, 
pas5/fai!, and withdrawal  are adjusted according to the 
hngth of th•winter tum dass and will be published in 
the  \vinter term  schedule. For additional  information, 
contact the Registrar's Office. 

 

Credit 
Credlt in courses in the  College of liberal  Arts and 

Sciences is computed  according to the time spent each 
week in classroom and laboratory instruction. One cred- 
it  hour  normally represents  one  SO-minute session of 
daBroom  instn;ction meeting once a week for a semes- 
ter. Credit in University College courses is based on the 
length of time spent in class, by expected outcomes, or 
by a combination of the two factors. 

No credit is earned  for a course if  a grade of "Fu is 
received. For additional information,  contact the 
Academic Affairs Office. 

Credit Earned Outside Regular 
Classes 

Students may earn credit for coursework outside of 
regular   classes  at   Nebraska   Wesleyan   UnivN ity. 
Although credit for work completed at unaccreditPd 
institutions or in nontraditional  academic settings is not 
normally granted  at  Nebraska Wesleyan, students  may 
be able to certify their accomplishments through  one of 
the following special programs or procedures: 
 
Advanced Credit in Math and Modern 
Languages 

Students  who  come   to   Nebraska Wesleyan  with 
advanced skills in  mathematics  or  modern  languag• s 
may earn advanced credit for specific prerequisite cours- 
es after successfully completing the appropriate  inter- 
mediate or upper-level course. 

The Registrar will record "Advanced Cnulit" and  a 
grade of "PX" in the prerequisite course() after  rt dv- 
ing  written   approval   from   the   department  chair. 
Advanced credit earned  in this manner applies toward 
the total  number of  hours rcquin:d  for graduation.  It 
may count towMd a major, minor, supporting  pmgn::m, 
or  general   edw;:ation  requirement   for  any  de9ree. 
Advanced credit is not computed in the student's grade 
point average.  No fees are charged for advanced credit. 
 
Mathematics 

Advanced credit  may  be  earned  for  Mathematics 
1 05-Calculus  1 for students  who complete  Matht'matlcs 
1 05-Cakulus 11     with  a grade  of  "C (2.00) or  better, 
Credit may be earned  for  both  Mathematics  I 05 and 
Mathematics 106 if the student  completes Mathematics 
204-Calculus Ill with  a  grode  of  "C"  (2.00)  or bdkr. 
Contact the Department of Mathematics and Computer 
Science for additional  information. 
 
Modern  Languages 

Advanced credit  may be  earned  for  intermediate 
level and third-year courses in French, German, and 
Spanish for students  who complete  the  appropriat•" 
higher-level course VJith a grade of "B" {3.00) or br:tter. 
Contact the  Department of Modern LMlguag\S for addi- 
t'lonal Information. 
 
International Baccalaureate 

Students who have received an lnternaticnal 
Baccalaureate diploma with a score of 30 or higher and 
have no score less than four in any one of the six eJvlm- 
ination groups may be given credit up to a maximum of 
32 hours. 
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Students who  have achieved a score of five to seven 
in individual International Baccalaureate  courses taken 
at the  high1;.·r level may receive credit  for those courses, 
up to a maximum of 32 hours, 

 
Credit by Exam;nation 
Advanced Placement 

Students may earn  college  credit  for satisfactory  per- 
formance on  the Advanced   Placement   tests   in  high 
school. There is no f0e &t Nebraska Wesleyan for credit 
hours  earned through this option. Eah request for this 
type   of  credit   must   be  supported  by  results  of  the 
Advanced Placement Tests given by the College Entrance 
Ex<1mination Board. The  norms  for  successful perform- 
ance on a particular exam are determined by the appro- 
priate   Nebraska  Wesleyan   academic departments.  For 
addit;onal information contact the Registrar's Office, 

 
CLEPIDANTES* 

Nebraska   Wesleyan   students  may  earn   up  to   16 
hours  of credit  by successfu!!y completing Co!lege Level 
Examin:1tion  Program   (CLEP) or  Defense   Activity  for 
Non-Traditional Education  Support   (DANTES) tests. 
Although there is a charge for taking the test, there is no 
additional fee for credit hours earned. To receive CLEP or 
DANTES  credit,   studf'nts must  score  in  the  50th  per- 
centile or higher;  however the  norms for successful per- 
formance on  a particular exam  are  determined by  the 
appropriate Nebraska Wesleyan  academic departments. 
{Students t.:;king the  CLEP English Composition tests will 
also complete Hu\· suppkmentary essay.) 

CLEP tests  are    administered   regularly  by   the 
University  College  Office  or  by  other regional   testing 
centers   of  the  (f)flege Entrarx:e   Examination   Board. 
5tud :nts  who  have  met  requirements for  theso;; exams 
may J'0cure credit  at Nebraska  Wesleyan   by requesting 
the College Board to submit their scores to the  Registrar. 
Fe-r  more  information contact the  Registrar's  Office or 
th' UnivHsity College  Office. 

 
Credit by Examination 

A student who  wishes to earn  credit by taking an insti- 
tutional course  examination pays an examination appli- 
cation  fee  in advance at the  Business Office and  com- 
pletes a formal  application available from the  Registrar's 
Office. The Regi5trar certifies that the applicant is a stu- 
dent in good  standing and  that the  course  involved  is 
not  a prerequisite for  an advanced course  in which the 
student is currently enrolled  or  has  previously  earned 
credit.  Students may not earn  credit  by examination for 
courses  numbered 195-197; 291-299; 591-599, 

The chair  or director of the  department or program 
involved  must  approve the application and  direct  the 
administration of the examination. A student who  has 
been  enro!!t:d  in a course  must  wait  at !east  six weeks 
following   completion, failure,  or  withdrawal  from   a 
course  before  applying for credit  by examination in the 
ame couni  . 

Satisfactory   performance on  an  examination,  signi- 
fied  by a grade  of  "PX", is the  equivalent to a grade  of 
"C"  or  higher  for  undergraduate credit  or  a grade of 
"B-" or higher for graduate credit. Students who wish to 
receive  a  grade other than "PX"  for  credit  earned  by 

examination must declare this intent, including  depart- 
ment  chair  or  program director approval, in writing  to 
the  Registrar  before  taking the  examination. 

The Registrar will not record cr<.'.dit hours earned  by 
examit1ation until the Business Office certifies that  the stu- 
dent has paid the fee for credit  hours earned. The student 
must complete all procedures for claiming credit vv\thin 90 
days following satisfactory  performance on the te'Z.t. 

Courses   passed   by  examination  and   listed  with  a 
grade of  "PX" on the student's transcript are  not  com- 
puted  in the  student's grade  point  <lV"!rage, neither are 
they considered passlfail hours. Cour&es passed  by ex1lm- 
ination  with  a grade other than  "PX" are  computt:d in 
the  student's grade point  average. 
 
Lifelong  Learning Portfolio* 

Eligible Nebraska Wesleyan  students m,'>)'  earn  up to 
16 hours of academic  credit  for Inform;! college-level 
learning  that   has been  experienced outside of the for- 
mal   higher  education  setting  and    demonstratEd 
through a portfolio. Although there is a charge  for sub- 
mitting  a portfolio for review, there  is no additional fee 
for  credit  hours  earned. Please  contact  the  University 
College Offke  for further information and  details. 

To be eligible students must  be accepted ln a degree 
program  at  Nebraska Wesleyan,  be at least 25 years old, 
and  have five years of work  exp.uieno:·. 
 
Workplace and Military Training"' 

Nebraska   Wesleyan   students  rnay  earn   up  to  32 
hours  of  academic  credit   for  formal   itv.truction   they 
have accomplished in the  military or through corporate 
training programs. Credit  is awarded following the rec 
ommendations of the American  Council on Education  as 
published  in The  National  Guide  to  Education,\!  credit 
for Training  Programs and  The Guide to  the  Evaluation 
of Educational  Experiences in the Armed Services. There 
is no fee  at Nebraska  Wesleyan  for credit  hours  e.: rned 
through this option. For additional information, contr.ct 
the  Registrar's Office or the  University College Office. 
 
*Credits earned  through these  prior learning  assessment 
options {CLEP, DANTES,  Workp-!.:Ke  and  Military Training, 
lifelong  learning Portfolio) may not exceed 54 hours. 
 
Proficiency Examinations for No 
Credit 

Students may be able to take  department<:! examird- 
tions to demonstrate proficiency for a cour5e or require 
ment without receiving credit. Although successful com- 
pletion  of a  proficiency  examination waives a  required 
course or requirement,. it does  not reduce the  total  num- 
ber  of  hours  needed for  graduation. Students should 
consult with  individual  department chairs to see if a pro- 
ficiency examination for  no credit  ls available. 
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Transfer of Credits 
Credits from  regionally  accredited two-year institu- 

tions, with grades of "C-" or a bow, are  evaluated on a 
course-by-course basis. A maximum of64 undergraduate 
semester hours will be accepted for transfer from  junior 
or  vocational/technical  colleges.  {An  additional   29 
unde-rgraduate hours are transferre-d for graduates  of 
NLN  ;;::credited   collegiate  based  nursing  programs.) 

 

Evaluation  of Academic 
Work 
Grading System 
Nebraska Wesleyan  University  uses the  foi!O\ving gr,ld- 
ing system: 

Undergraduate credit  is accepted from  a!! regionally 
a( credited  four-ye<Jr institutions for courses with a grade 
of "C-" or- above. 

Nebraska  Wesleyan  students ·,vho wish to enroll  in 
one or more courses at another institution should  secure 
in adv,lfKC the ,1pproval of the Registrar and the appro- 
priate  department chair{s)  to ensure that credits  are 
transferable. Students must,  however.   adhere to the 
appropriate residency policy. (See uResidency 
Requirement" on page  43.) 

To ensure transferability of credits earned while 
studying abroad, students  secure   written  permission 
from  the  Director  of  International  Education  and  their 

Excellent A and  A+ 
A 
B+ 

Good  B 
B 
(+ 

Satisfactory  c 
C- 
D+ 

Marginal  D 
D 

Failure  F 

4.00  grade  prlints 
3.67 grade  points 
3.33 grade points 
3.00  gr&de points 
2.67 grad" points 
2.33 grade pcints 
2.00 grade points 
1.67 gradpoints 
1.33 grade points 
1,00  griide  poir.,ts 
0.67 grade points 
0.00  grade points 

advisors befme lenving the United States. For mere 
information and special advising on study abroad  pro- 
grams,  contact the  Director  of  International  Education. 

w  Withdrawal (before  the end  of the 
tenth week  of the  semester, or 
appropriately prorated) 

Studt'nts transferring from  other  institutions will  have 
their transcripts evaluated by the  Registrar to determine 
which  credits Nebraska Wesleyan wi!! accept.  (See 
"Admission  of Transfer Students" on page  20.) 

For a ma5ter's  degree, gr<Jduate credit  with a grade 
of NB-"  or better may be trar,rferred from  other institu- 
tions,  with  the   approval of  the   Registrar  and  spedfk 
graduate program at  Nebraska  Wesleyan. The transfer· 
ring institution m•J:.t be regionally  aG:redited. 

Transfer  uedits count toward the total number of 
hours  earned but  are  not  included in GPA calculations. 
No undergraduate transfer credits are given for courses 
with a grade  of "D+",  "D" or "D-" or the equivalent. No 
graduate transfer credits  are  given  for  courses  with  a 
grade or uC+" or lowH  or the  equivalent. 

WA 
p 

 
p• 

,. 
 

PX 
I 
NG 

 

 
 

AU 
 
Incomplete 

Administrative Withdrawal 
Passed without grade (course 
offered on  pass/fail basis) 
Pass-Student designated non-tradi- 
tional  grade;  earned "C-" or better 
Fail-Student designated non-tradi- 
tional  grade;  earned "D+" or low· r 
Passed by examination 
Incomplete 
No Grade  (temporary gr\lde  giw'n  in 
599 wur:>es when completion of 
course at end  of term  not 
appropriate)* 
Audit  (no credit) 

An "!" (Incomplete) is given for work  lett incnmplcte 
for  reasons that  the  instructor and  department chair or 
program  director  consider valid. Students are eligible for 
an  incomplete grade only if they  have already  complet- 
ed 75% of the  course  work. The percentage of comple- 
tion  is determined by the  instructor. A student requests 
an  incomplete grade from  the  instructor. 

If    the  instructor and    department  or   program 
approve the  request, the   student  must   'fill   out   an 
Incomplete  Agreement   form    {available  from    the 
Registrar's  Office)  with  the   instructor and  department 
chair  or  program  director.  The work  for  an  Incomplete 
must be finished  \Vithin the  timrallotted by the· instruc- 
tor {maximum of one  year from  the dose of the  term  in 
which the student is enrolled*). The instructor stipulates 
what the final grade will become  if the  work  is not com- 
pleted. 

If the work is completed in time, the instructor dt:ter- 
mines the final grade according to the quality of the: tv- 
dent's performance. If  the work  is not  completed, the 
Registrar assigns th\'c grade stipufated on the  Incomplete 
Agreement form. 
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A  Permanent  Incomplete  is allowed  only in cases 
resulting from a catastrophic event  in the  life  of  a stu- 
dent, such as an incap,Kitating illness or other  problems 
beyond th•:control of the student, which prevents the 
student  from completing  the  work.  In such cases, the 
student,  his or her proxy, or the  instructor can petition 
the  Executive Committee {or Curriculum and Academic 
Poli1f Committee for  Univer >ty Co!l-ege students) for  a 
Permanent  Incomplete. 

 
*No Grade 

lncomp!etes  for  graduate courses numbered 599 are 
handled differently from other  lncompletes. At the end 
of  the  term,  the  instructor  or  Program Director will 
decide whether it is feasible or appropriate fort he work 
of the 599 course to be completed  by the student. When 
it is not feasible  or .appropriate for the work to be com- 
pleted, a temporary Incomplete, designated as No Grade 
{NG.l, will be assigned and the  instructor will determine 
the  date  when  the  work should  be completed.  If  the 
work is completed  by this assigned date, a grade will be 
recorded  in place of the  No Grade. If  the  work is not 
mrnpleted  by the  assigned date,  an Incomplete will be 
recorded. The Incomplete will remain until the 
lncomp!l.:te Expiration Date, determined  by the  instruc· 
tor {maximum time limit is the degree  completion time 
limit). At the expiration date,  whetht:r  or not the work 
has been completed, a grade will be recorded. 

 
Pass/Fail 
Grading Options 

Grading options for each course are published in the 
dass schtdult.s. All courses are offered according to one 
of the following options: 

 
Standard. \Vhen courses are offered  on a standard 
basis,  imtructors   submit  traditional   grades.  {See 
gradoptions  under  "Grading  System.") Unless a 
p.:mlfail designation  is indicated, courses follow the 
standard   option.  Students   may  elect  to  take  the 
course pass/faiL (See "Standard  Pass/Fa!!" under 
"Student Options.") 

 
No Pass/Fail. Courses designated  by No Pass/Fail (No 
P/F)   must  be  taken  for   a  letter   grade.  Students 
enrolled will earn a traditional  grade  with no possi- 
bility of earning a grade of "P*." 

 
Pass/Fail Only. Any courses designated  as Pass/Fail 
Only (P/F Only) are automatically passlfail for all stu- 
dents enrolled. Students do  not request  this option 
and instructors do not report grades other than "P" 
or  F." Internships are normally offered on a passtfal! 
only basis. 

 
Pass/Fail Oriented.  In courses designated  Pass/Fail 
Orientt>d  {P/F Orient) students  normally receive a "P" 
or "F" but may request a traditional  grade. (See 
"Pass/Fail Oriented"  under "Student  Options.") 

Student Options 
The following options  are available  to  undergrad- 

uate students: 
 

Standard   Pass/Fall. Stud!;!:nts  vvho wish to  t,1ke a 
course offered on a standard  basis for pass/fail may 
request to do so in the Registrar's Office. Tu elect the 
passtfai! option, students submit a written  request to 
the Registrar no later than the end of the sixth \Neek 
of the semester. (Deadlines for winter term, st1mmer 
and   other   shortened  terms   are   prorated.)   The 
instructor wi11  not know that a student  has e!ec.lPd 
the   pass/fall option  and  will submit  ,, traditional 
grade. Grades of "C¥" and above are re-corded as 
"P*" on  the  student's  transcript.  Grades  of  "D+n, 
"D, "D"" and nF" are recorded as "F*". 
See  "Pass/Fail Regulations"  belm'i for  other  perti- 
nent information. 

 
Pass/Fail Oriented.  Students  who  wish to  take  a 
course offered on a pass/fail oriented  basis for a tra- 
ditional grade submit a written request to the 
Registrar's Oflice no later than  the  end of tht! sixth 
week of the semt.'Ster. (Deadlines for winter term, 
summer and other shortened term$ are adjusted 
accordingly.)  In this case, the  instructor will turn in a 
traditional grade rather than  a "P" or "f" as usual. 

 
Pass/Fail Regulations 

The following regulations are in effect: 
........(jrades  of "P*" and  "P" are  not computed  in th0 

student's gradt  point average; grades of "F*" and 
"F" are computed  in the average. 

-·-Each student  may use two  courses with grades of 
np*toward genera! education  requirements. This 
excludes courses from the  "First Year Experh:nce 
category. 

-·-Grades of "P*" may not  be used to  meet  require- 
ments for a major, minor or supporting  program 
without  permission from  the  chair of the  def!Mt· 
ment offering the major or minor. 

-Students with freshman  status  may not  declare a 
course pass/faiL 

Students with  sophomore status  and  above  mu'Y 
dedare one course pass/fail in a term.  (This limita- 
tion does not apply to  courses of 1 hour credit ct 
less or to courses designated  Pa'i5/Fail Only or 
Pass/fail Oriented.) 

 
Audit 

A student may register for a course on an audit beds 
if space is available after first obtaining  permission of 
the instructor. A student  will earn no credit for a course 
taken on an audit basis. The designation  of" AU" 
requires attendance of at least 75 ,,. of the class 0ssions. 
Should the student not fulfill this obligation, the instruc- 
tor  w1!1  indicate so on the  final grade  report, and  the 
course will not be recorded on the student's transcript. 
Music ensembles  and  certain  other  courses  requiring 
participation may not be audited. The audit option is 
not available during Winter Term and Summer sessions. 



ACADEMIC POUCIES AND PROCEDURES 37  
 

Repeated Courses 
When   a  student  repeats a   course,   both   grades 

remi>in on  the   rtudt:nt's transcript,  but  only  the  last 
grade t:amed (wheth,;;r higher  or lower)  and the  associ- 
ated credit(s) are used to determine hours earned and 
the student's grade point average. Students who  repeat 
a course and earn a grade of  "F"  lose any credits previ- 
ously e.1rned for that course. 

See  individual   course   descriptions  for   any   repeat 
restrictions of courses. Courses are subject to change,  and 
therdore repeating a course may not always be possible. 

 
Calculating the Grade Point 
Average 

The grade  point average  (GPA) is calculated  accord- 
ing to the  following steps: 

1. Total all hours taken at Nebraska W0sleyan in cours- 
es where  traditional grades are  earned (A, B,  C,  D 
with +'sand-'s, F and F* but  not W,WA, P, P*, PX, I, 
or AU}, 

2. Add all grade  points, and 
3, Divide the  sum of grade points  by the sum of hours 

graded. 
A semester GPA is computed each  semr:ster  in addi- 

tion  to the cumulative GPA. 
Tri.lrsfer credits and grade points are not  computed 

in the fJebraska Wesleyan University GPA. Transfer cred 
its  are  recorded as  a  unit  and  count toward the  total 
numbr of  hours  earned. (See "Transfer of Credits"  on 
p,1ge 34.) 

 
Minimum Grade Requirements 

A minimum  grade  point  average of 2.00 is required 
for  a  bachelor's degree. A grade of  uD+"  or  b !ow in a 
subject   is not  acceptable for  meeting major,  minor  or 
supporting  program   requirements. No  more  than  25 
hours  of  credit  earned with  grades of  "D+", "D" and 
"D"  may be applied toward  any degree. 

A grade point average of 2.50 is required for earning a 
master's degree. A minimum grade of "B-" is required for 
gwduate courses counting toward  d.;;gree requirements. 

 
Academic Standing for 
Undergraduate Students 

The minimum grade point averages pNmitted for 
undergraduate students to be considered in good  stand- 
ing for each classification are  as follows: 
 
 

Classification  GPA 
- , "-, h-m e n ( o""to 25.5.  hours)  1.60 

Sophomores (26 to 57.5 hours)  1.80 
Juniors  (58 to 89.5  hours)  1.90 

Seniors (90 hours and  above)  2.00 
 

At the end of each semester,  undergraduate students 
who fail to  remain  in good  standing ate  placed on  <lVl- 

demic warning, probation, or suspension, as outlined on 
the  Undergraduate  Academic Standing Table.  Contact 
the Registrar's Office for more information. 
 
Academic Standing and 
Satisfactory  Progress for 
Graduate Students 

Graduate students must  be  making satisfactory 
progress  in his or her  master's program, as dcterminr.<·d 
by the  program. Each graduate program has Hw discre- 
tion to put the  student on notice and provid!! th':: stu- 
dent  parameters that must be  met in order to contimw 
in the program. A grade lower than a "B-R in a graduate 
level  course indicates that the  student may  not  be pro- 
gressing satisfactorily through the  program. 

Any  student with  a semester GPA of 2.67  or  a 
cumulative GPA of  2.50 or  lower wll!  be  placed on 
Academic Probation. 

 
UNDERGRADUATE ACADEMIC STANDING TABlE 
 Freshmen 

{0-25.5 hours) 
Sophomores 
(26-57.5  hours) 

Juniors 
(58.5-89.5 hours) 

Seniors 
{90 hours  & above)  

Academic 
Warning 

Cumulative  GPA 
falls below  1.60 

Cumulative GPA 
falls below  1.80 

Cumu!atlve GPA 
falls below 1.90 

Cumulative GPA 
falls below 2.00  

Academic 
Probation 

Cumulative GPA 
falls below  1.60 at 
tho end  of academic 
\Narning  :mester 

Cumulative  GPA 
falls below 1.80 at 
the  end of academk 
warning semester 

Cumulative  GPA falls 
below 1.90 at the 
end of academic 
warning semester 

Cumulative  GPA 
falls below  2.00 at 
the end of academic 
warning semester 

 

Academic 
Suspension 

Cumulative GPA fall; 
below  1.60 at the 
end of academic 
probation semester 
OR 
Fails 3/4 of attempt- 
d fuH-tlme hours 

Cumulative GPA 
falls below 1.80 at 
the end of academic 
probation semester 
OR 
Fails 1/2 of attempt- 
ed full-time  hours 

Cumulative  GPA 
fa!ls b0low 1.90 at 
the end  of academic 
probation semester 
OR 
Fa1is 112 of attempt- 
ed full-time  hours 

Cumulative  GPA 
falls bdow 2.00 at 
the end of academic 
probation semester 
OR 
Fails 1/2 of attempt- 
ed full-time  hours 

Studt nt who is s:_r>- 
ponded is not 
allowed  to ( nrvll at 
NWU during  the ne)t 
semester or .Yt any 
time  in the future 
unless special perm is- 
sian is secured  by the 
Dean. 
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Academic Dismissal terminates a student from his or 
her  master's program. Academic  Probation may or may 
not  have  occurred   prior  to Academic  Dismissal, which 
occurs under  these circumstances: 

Any graduate student with a semester GPA below a 
2.67 at  the  end  of a  probationary  semester  or a 
cumuLJthN;- GPA below a 2.50 at the end of a proba 
tionary semester. 
Any graduate student earning a grade of "F" in the 
final culminating course (course  number 599) in his 
or her program. 
An MFS ur MSN students earning  a grade !ower 
than  "8·"  twice in any one course in the graduate 
program. 
An  MFS student fails (receives  a  grade   of  "F")  in 
Forensic Sdence 597. 

Students dismissed  from   their   programs are   only 
allow td to retum to Nebraska Wesleyan  if a new appli- 
cation  is submitted and  approved. 

 
Grade Reports 

Students may  view  grades online,   normally  within 
t<Vt) wewks following the  completion of the  term. 

Notices of deficiencies in academic  pNformance (com- 
monly called  "downslips"') are  mailed  to the  College of 
liberal  Arts and Science students' campus address and  his 
or her advisor after the  midpoint of each semes.t r. 

 
Grade Change/Appeal Policy 

 
College of Liberal Arts and Sciences 

At the  beginning of each semester, instructors dis- 
tribute (opies of their  grading pol ides  to students and 
tv the Academic  Affairs Office. The copies on file in the 
Ac1d mic Affairs Office are av,1iiable for review. 

If a student has a question about the grade he or she 
earned in a course,  believes  an  instructor has violated 
the  grading policy in the  class, or thinks  the  instructor 
has  as ignr:d   a  grade capriciously   or  with   malicious 
intent, he  or she  should  arrange to discuss the  grade 
with the  instructor.   This discussion  between the  faculty 
member and student may lead to an agreement that  the 
grade  will remain  as reported, to a change of grade by 
th<e   instructor  or  to  further dialogue regarding the 
grade. Acacf.emic policy prohibits extra work  to be done 
in a course after  the term  has ended. A change in a stu- 
dent's  gr:tde for a course N only  possible if an error  has 
been mad!!! by the instructor in the determination of the 
grade or in the reporting of the grade  to the registrar's 
office.   (A student  who   desires  a  higher grade for  a 
course  has the  option of  repeating the  course  by regis- 
tering for  the   class during   a  subsequent  term.  Both 
grades will show  on  the  student's transcript; however, 
the  la5t grade earned is used to determine the GPA.) 

If   an  error  has  be-en made  by the  instructor  in the 
determination of  the  grade   or  in the   reporting   of the 
grade to the R !gistrar's Office, the instructor may submit a 
change  of grade  form to the  Registrar's Office. Any error 
not reponed within four months after the end of the term 
must  hawthe approval  of  the  Dean  before  it  will be 
accepted   by  the   Registrar's  Office.  A  changed grade 
replaces the original grade  reported on the student's tran- 
script and automatically changes the cumulative GPA. 

!f the discussion  between the student and  faculty 
member does  not  resolve the issue to the  student's sat- 
isfaction,  the student should   have  a conversation with 
the  Department Chair. The  Departm•mt Chair shall 
ascertain that discussion  to resolve  the issue  between 
the  student and  the faculty member has occurred and 
attempt to mediate. 

After speaking  with  the  instructor and  Department 
Chair, a student who \N]sht:s to pursue  further action  will 
submit  a formal  grade  appeal  Students should  contact 
the   Academic  Affairs  Office  for  thr! complete  Grade 
Appeal   Policy. Questions  may   be   addressed  to  the 
Academic Affairs Office. 
 
University College (UC) 

At the  beginning of each term, each University College 
instructor  distributes  copies of his or her course syllabus, 
which  includes the  faculty  memb  r·s  grading   policy for 
that  course,  to  students and  to the  University Colk"tJe 
Office or Omaha  Advantage Office. The copies on file in 
the  University College Office are available for review. 

If a student has a question about the grade he or she 
earned in a course, believes an instructor hasviolah•d the 
grading policy in the  class, or thinks  the  instructor h•" 
assigned a grade capriciously or with maHcious intent, he 
or she should  arrang•j to discuss the  grade with  the 
instructor.   This discussion  between the faculty  membN 
and  student may lead  to an agreement that  the  gmde 
wll! remain  as  reported, to a  change of  grade   by the 
instructor  or  to further  dialogue regarding the  grade. 
Academic  policy  prohibits extra  work to  be done  in a 
course after the term has ended. A change in a student's 
grade  for  a course is only  possible if an error  has been 
made by the instructor  in the determination of the gmde 
or in the reporting of the gr.tde to the Registrar's Offke. 

If  the  discussion  between the  student and   faculty 
member does not  resolve the  issue to the  student's satis- 
faction, the student should  have a conv..;rsation with the 
Program  Director. {If the Program  Director  is the  instruc- 
tor, the  student will be directed to another University 
College Program  Director.] The Program  Director will not 
change a grade, but 1Nill serve as a mediator to hear the 
facts from  both the student and the faculty member  and 
provide  a  recommendation for  further action,   if  any. 
Further action  may be a change of grade by the  instruc- 
tor  or a formal  grade appeal by the student. 

After   speaking  with   the   instructor  and   Program 
Director, a student who  V'iishes to pursue  further action 
wW submit   a  formal   grade appeal  to  the   University 
College  Office or  Omaha Advantage Office,  usi119  the 
Grade  Appeal  form.    The  forma! Grade   Appe-al form 
must be submitted within  45 calendar days from the end 
of the  term/session in which  the  course  was  offered. (If 
the  grade in question was originally an  Incomplete, the 
grade  appeal must be submitted within 30 calendar days 
from the  time  the  grade is turned in to the  Registrar's 
Office or 30 calendar days from  the  time  th{! Registrar's 
Office has made  permanent the  letter  gradassigned in 
the event  the  work  is not completed). 

All  Grade    Appeals  will   be   forwarded  to   the 
Curriculum and  Academlc Policy Committee Chair. 
Conta<:t the University  College Office  or Omaha 
Advantage Office for the  complete Grade Appeal  Policy 
or if there are  questions. 
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Course Numbering 
System 

A!! of the University's courses  are  classified as lower 
level,  intermediate  level,  upper   level,  and  graduate 
level, and are numbered accordingly. 

Lovver-level courses (1 through 99) are basic. introduc· 
tory, or  foundation courses designed for  freshmen  and 
others without previous college instruction  in a discipline. 

lntermdiate-level courses (100 through 199) H:quire 
some previous study, advanced placement in a field, or a 
certain amount of intellectual maturity. Some are survey 

courses and others !ink introductory courses to the spe- 
cialized  upper-level courses. Intermediate-level courses 
are  intended  for  juniors, sophomores,  and  freshmen 
with advanced standing. 

Upper-level coums (200 through 299) are spt-clallzed 
courses  usually designed for  juniors  and  seniors  major 
ing in a discipline. 

Graduate courses are  numbered 500 through  599. 
 

Transcripts 
The  Registrar's   Office  will  release   transcripts  only 

ofter  the rtudent has granted permission  in writing. 
Students \\>hose accounts are  paid in full are entitled to 
an offidal  transcript of their  academic record. 

The first transcript is free of charge. A fee  is charged 
for each additional  copy. 

Students who  request transcripts should  allow  one 
\Neek for  them  to  be  prepared and  issued.  During  peri- 
ods at the  b{:ginning or following the end  of a semester, 
additional time  should   be allowed  for  transcripts to be 
issued. Contact  the  Registrar's  Office for details  r gard· 
ing transcript requests, 

 

Student Petitions 
The ExecutivCommittee acts upon student petitions 

involving   academic  requirements  for   the College   of 
Liberal  Arts  and  Sciences.  Students requesting adjust 
ments  to academic rules  and   policies  may  direct  their 
petitions to the  Academic  Affairs Office for  Executive 
Committee consideration. The  committee is composed 
cfthe Academic Division Chairs, the Dean ofthe College 
of  Liberal  Arts and  Sciences  (Chair of  the Committee} 
and  the  Vice President for  Student Affairs Senate. For 
additional  information, contact  the   Academic  Affairs 
Office or the  Registrar's  Office. 

The Curriculum  and  Academic  Polley Committee acts 
upon  student petitions for  University College.   For addi 
tiona! information, contact the  University College Office 
or an ;,cademic  advisor. 

 

Privacy of Educational 
Records 

The  Family  Educational  Rights  and   Privacy Act  of 
1074  provides  for  spedfic rights  to students regarding 
the privacy of  their educational  records. Nebraska 
Wesleyan  policies  and   procedures that  pertain   to this 
law  are  available through the  Student Life Office  or 
Registrar's  Office. 

Nebraska Wesleyan  has designated the  following as 
directory  information: 

Name 
-Home address 
-Local address 
-Home telephone numb1::r 
-Local tel0phone number 
- Email address 
-Classification and  major 
-Dates of attendance at Nebraska Wesleyan 
-Date and  place of birth 
-D<."grees and  awards received dt Nebraska  Weskyiln 
-Institutions attended prior to admission  to Nebrask< 

Wesleyan 
-Participation in recognized activities and sports 
-Photograph 
-Weight and  height  of members  of athletic teams 

 
Directory information may be dbdosed by Nebraska 

Wesleyan  University without student consent. However, 
students have the  right to withhold disclosure  of this 
information. Students must  notify the Registrar  in writ 
ing during  the first week  of classes each S-'!mester if they 
do  not  wish directory information to be r IN1Wd with 
out  their  permission. 

Nebraska Wesleyan will not disclose the contents of 
students' educational records  to other parties  without 
student consent except  under  circumstances allowed  by 
the  Family Educational  Rights and  Privacy Act. 

Educational   records  are  available  for  review  by S'tt..! 
dents in agreement with the act Students shou!d submit 
to the  Registrar, Dean of the  College of Uben1i  Art> and 
Sciences, Dean  of Students, Dean of University Colleg-2, 
advisor, or other appropriate officials, \Nrit\rm requests 
that identify the r,;cord(s) they wish to inspect. Students 
may ask Nebraska Wesleyan  to amend their  educational 
records  if  information in them  is incorrect,  misleading, 
or in violation  of their  privacy rights. Students have the 
right to challenge the contents of an educational  record 
under   prescribed   procedures and  to file  a  complaint 
with the  U,S. Department of  Education  if there is a vio- 
lation of the  act. 
 

Parental Access to 
Academic Records 

All academic information is mailed directly to student>. 
Therefore,  parents  should  establish  communication with 
their sons and daughters if they wish to be informed about 
their  students' schedules  and acddemic  progress. As pro- 
vided for by the  Family Educational Rights and  Privacy Act, 
parents of  Nebraska  Wesleyan  students may  request   in 
writing and receive their son or daughter's grade  informa- 
tion  if  the  student has  granted NWU  authorization  or 
after  providing proof that the student is a dep\mdent and 
is claimed as a tax exemption. 
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Assessment of Student 
learning 

As part of its stated  mission regarding excellence in 
education, Nebraska Wesleyan University is committed 
to usscc,sing  the degree to  whkh students attain the 
institution's educational goals. The faculty and staff may 
require students to participate in a variety of assessment 
<.lctivitie·s that will  help determine the extent to which 
thegC·iliS  are  being  met. Assessment activities may 
include, but  are not  limited  to, standardized testing, 
placement  tests,  surveys, portfolios of student  work, 
group or individu.l interviews, or classroom research. 
Results are used to inform the  process of teaching and 
learning, to  shape the design and implementation of 
programs and curricula, and to describe and enrich the 
student experience at Nebraska Wesleyan University. 

 

Student Right-to-Know Act 
!n accordance  witl1 the Student Right-to-Know  Act of 

1993, Nebraska Wes1eyan's studt:>nt pNsistence/graduation 
wtro'> are available for disclosure to current and prospective 
students, employees, and intel'ested community members. 
See the Registrar's OffK:e for this information. 

 

Teacher Certification 
Pass Rate 

Title !l of the  Higher Education Act (HEA)  requires 
institutions   with   a   teacher    preparation    program 
enrolling students receiving federal assistance under the 
HEA to provide information regarding the  pass rate of 
program  comp!eters  on  assessments required  by the 
state for teacher licensure or certification. the statewide 
pass rate on those assessments, and other basic informa- 
tion on the institution's teacher preparation program. 
Please contact the  Education Department {Smith-Curtis 
130) for this information. 

 

Academic Dishonesty 
The Code of Student  Conduct states that  students 

found  to havengagtd  in academic dishonesty, which 
encompasses  such  activities as  cheating,   plagiarism, 
unauthorized   collaboration,   misrepresentation,   and 
bribery, are subject to disciplinary sanctions, (See Article 
V of the Code of Student Conduct for a comprehem\v 
listing of misconduct that is subject to disciplinary s.anc- 
tions, as well as relevant terms and definitions.) 

Faculty members have fut! authority in determining 
the action to be taken in cases of academic dishone ty. 
In add'1t'1on  to  implementing  the  statements  of  the 
course syllabus addressing academic dishonesty, faculty 
may file a Report of Academic Dishonesty, or file a com- 
plaint  with  the   University Judiciary. If   a  Report  of 
Academic Dishonesty is f1led, a fint  report on a student 
prompts no further action. However. if a second report 
for a student  is filed, a formal complaint is submitted 
against the student with the Univo;:-rsity Judidarj. Any 
report after a second will launch another complaint. 
Complaints submitted to  University Judiciary prompt a 
formal judicia\ invv tig"tion. 

Students  should   contatt  the   Academi< At;airs 
Office, Student  life  Offke,  or  Registrar's Office for 
more information.



 

 



Nebraska Wesleyan University 
Code of Student Conduct 

Revised 2011 
 
 

I.  PHILOSOPHY  
Nebraska Wesleyan University is a community of scholars in which the ideals of freedom 
of inquiry, thought, expression, as well as freedom of the individual are sustained. 
Exercise and preservation of these freedoms require a respect for the rights of all in the 
community. 
 
People grow and mature in communities that depend upon the knowledge, integrity, and 
decency of others. The best communities help individuals mold behavior and values that 
enable them to achieve personal satisfaction, including that associated with helping to 
make a better world. The University establishes expectations that are designed to protect 
individual liberties and other values included in the University’s mission statement, 
especially the commitment to “integrate questions about meaning and value with the 
pursuit of learning and understanding.” 
 
In a community of learning, willful disruption of the educational process, destruction of 
property, and interference with the orderly process of the University or with the rights of 
other members of the community is not tolerated.  students assume an obligation to 
conduct themselves in a manner compatible with the University’s function as an 
educational institution. Student conduct, therefore, is not considered in isolation within 
the college community, but as an integral part of the educational process. Each student at 
Nebraska Wesleyan University is responsible for knowing, understanding, and abiding by 
this Code of Student Conduct; ignorance of its terms does not excuse misconduct. 
 
II.  AUTHORITY FOR STUDENT DISCIPLINE 
Ultimate authority for student discipline rests with the Board of Governors of . The Board 
delegates disciplinary authority to University administrators, faculty members, 
committees, and organizations as set forth in this Code, or in other appropriate policies, 
rules, or regulations adopted by the Board.  
 
The Dean of Students has responsibility to recommend to the President of Nebraska 
Wesleyan University for transmittal to the Board of Governors the approval of policies 
for the administration of the judicial system, and to develop procedures for the conduct of 
hearings that are consistent with provisions of the Code of Student Conduct. The Dean of 
Students also has the authority to appoint judicial officers to take disciplinary actions and 
will determine which judicial body or judicial officer will be authorized to hear each 
case. 
 
Decisions made by a judicial body and/or judicial officer will be final pending the 
appropriate appeal process. 
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III. JUDICIAL BODIES 
 
A.    The University Judiciary reviews student conduct, determines responsibility, 

holds students accountable, and imposes sanctions for misconduct as defined in 
the  Code of Student Conduct. Members representing the College of Liberal Arts 
and Sciences (CLAS) are appointed or elected in accordance with procedures 
established by the Nebraska Wesleyan University Faculty Constitution and the 
Student Affairs Senate Constitution with approval of the President of Nebraska 
Wesleyan. Members representing University College (UC) are appointed by the 
Dean of UC or elected by the University College Division as appropriate with 
approval of the President of Nebraska Wesleyan.  The University Judiciary 
follows procedures described in this Code and also contained in the document 
entitled “Nebraska Wesleyan University Judicial Procedures,” which is approved 
by the President of Nebraska Wesleyan University and available in the Office of 
Student Life.  

 
B.     The Residence Life Peer Review Board reviews conduct, determines 

responsibility,  holds students accountable and imposes sanctions for misconduct 
as defined in the Nebraska Wesleyan University residence life policies. Members 
are appointed by the President of the Student Body. The Residence Life Peer 
Review Board follows procedures described in this Code and also outlined in the 
document entitled “ Residence Life Peer Review Board Procedures,” which is 
approved by the President of Nebraska Wesleyan University and available in the 
Office of Student Life.  

 
C.     The Interfraternity Council Judiciary reviews conduct, determines responsibility, 

holds students accountable, and imposes sanctions for misconduct as defined in 
Interfraternity Council policies and regulations. The “ IFC Judiciary Process” 
defines membership and procedures for this Board, which is also subject to the 
provisions of this Code.  The document is approved by the President of Nebraska 
Wesleyan University and is available in the Office of Student Life.  

 
D.     The Panhellenic Council Judicial Board reviews conduct, determines 

responsibility, holds students accountable, and imposes sanctions for misconduct 
as defined in NWU Panhellenic and National Panhellenic Conference guidelines. 
The “Panhellenic Council Judicial Procedures” defines membership and 
procedures for this Board, which is also subject to the provisions of this Code.  
The document is approved by the President of Nebraska Wesleyan University and 
is available in the Office of Student Life.  

 
E. In the event of any conflict between the provisions of this Code and any other 

document governing the conduct of any campus judicial body described above, 
the provisions of this Code will govern. 
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IV.  DEFINITIONS 
 
A.   The term “University” means Nebraska Wesleyan University. 
 
B.   The term “student” includes all persons enrolled and taking courses at Nebraska 

Wesleyan University, both full-time and part-time, pursuing undergraduate or 
graduate studies.  Persons who withdraw after allegedly engaging in misconduct 
as outlined in the Code of Student Conduct, who are not officially enrolled for a 
particular term but who have a continuing relationship with the University or who 
have been notified of  their acceptance for admission are considered “students” 
for the purposes of this Code of Student Conduct. The Code of Student Conduct 
applies on all University premises and at all University-sponsored activities.  

 
C.   The term “faculty member” means any person employed by the University to 
 conduct teaching activities or who is otherwise considered by the University to be 
 a member of its faculty. 
 
D.   The term “University official” includes any person employed by the University to 
 perform assigned administrative or professional responsibilities.  
 
E.   The term “member of the University community” includes any person who is a 
 student, faculty member, University official, or any other person employed by the 
 University.  A person’s status in a particular situation will be determined by the
 Dean of Students. 
 
F.   The term “University premises” includes all land, buildings, facilities, and other 
 property in the possession of or owned, used, or controlled by the University, 
 including adjacent streets and sidewalks, whether or not leased to, or operated, 
 occupied or used by unrelated entities. 
 
G.   The term “student organization” means any group of persons who have complied 
 with the formal requirements for University recognition. 
 
H.   The term “policy” is defined as the written regulations of the University as found 
 in, but not limited to, the Code of Student Conduct, Student Handbook, and 
 University catalogs. 
 
I.   The term “complainant” means anyone who institutes a judicial proceeding under 
 this Code, alleging misconduct by a student or student organization. 
 
J.   The term “respondent” means the student or student organization whose conduct 
 is the subject of a judicial proceeding under this Code. 
 
K. The term “Judicial Administrator” means the Dean of Students or his/her 

designee. The role of the Judicial Administrator will be to provide administrative 
and procedural support to the University Judiciary. In no event will the Judicial 
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Administrator serve as a member of the University Judiciary. Because the Judicial 
Administrator has no role in the process that would influence the decision of the 
University Judiciary, and is not a member of the University Judiciary, the Judicial 
Administrator cannot be removed from the hearing on allegation of personal bias, 
although specific interpretations or recommendations of the Judicial 
Administrator may be included in the justification for an appeal. 

 
L.   The term “judicial officer” means a University official appointed by the Judicial 

Administrator to impose sanctions upon students found to have engaged in 
misconduct as described in the Code of Student Conduct or violated other Student 
Life policies.  

 
M. The term “Investigator” means a University-appointed faculty or staff member 

who, in allegations of sexual misconduct, conducts an investigation, and prepares 
a written report for distribution to the Hearing Panel through the Judicial 
Administrator, and for monitored review by the complainant and the respondent, 
also through the Judicial Administrator.  This individual is present at a hearing to 
answer questions related to the investigation. 

 
N. The term Judicial Review Committee means three members of the University 

Judiciary, including at least one faculty member or administrative staff member 
and at least one student who review the results of the preliminary investigation by 
the Judicial Administrator, to determine whether or not the offense falls within the 
University Judiciary’s jurisdiction, and to recommend whether or not a hearing is 
warranted. In cases where the student respondent takes responsibility for engaging 
in misconduct, the Judicial Review Committee may determine that a hearing is 
not warranted and may impose sanctions. The Judicial Administrator will 
communicate this decision to the student. The student has a procedural right to 
request a hearing. 

 
O. Advisor means an individual selected by a complainant or a respondent to assist 

him/her during any part of the procedures including the hearing. An Advisor may 
be a faculty or staff member, a student, parent, community member, sexual assault 
resource person or an attorney. During the hearing the Advisor may confer with 
the complainant or respondent he or she advises, but may not communicate 
directly with the Hearing Panel. 

 
 
P. The term “Judicial Appellate Panel” means persons authorized by the President of 

Nebraska Wesleyan University to consider an appeal from a complainant or 
respondent in any University Judiciary proceeding. The document entitled 
“Judicial Appellate Panel Procedures” defines membership and procedures for 
this panel.  The document is approved by the President of Nebraska Wesleyan 
University and is available in the Office of Student Life. 

 
Q. The term “day” means any weekday excluding University holidays. 
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V.  MISCONDUCT 
Any student or student organization found to have committed the following misconduct is 
subject to disciplinary sanctions.  
 
A. Academic Misconduct  

Faculty members have full authority in determining the action to be taken in cases 
of academic misconduct. Faculty members may choose to take one or a 
combination of these actions: assign a failing grade in the course; lower or assign 
a failing grade to an examination or assignment; require the student to take 
another examination or redo the assignment; report the action to the office of the 
Registrar; file a complaint with the University Judiciary. Examples of academic 
misconduct include, but are not limited to: 

 
1.   Cheating: using electronic means; copying homework assignments from 

another person; working together on a take-home test or homework when not 
permitted by the instructor; looking at and receiving information from a 
source not authorized by the instructor during an examination; looking at and 
using notes during an examination when not specifically permitted.  

 
2.   Tendering of information: giving one’s work to another student to be copied; 

providing answers to another person for examination questions before, after, 
or during an exam; giving or selling a term paper or any work that is to be 
handed in to the instructor. 

 
3.   Plagiarism: copying assignments from a text, either printed or electronic, to 

hand in for a grade; quoting text or other works on an examination, term 
paper, or homework without citations; handing in a paper purchased from a 
research service; reproducing someone’s paper and handing it in as one’s 
own; citing resources deceptively for written assignments. 

 
4.   Unauthorized collaboration: planning with one or more students to commit 

any form of academic misconduct; giving one’s work to another student 
whom one suspects will represent it as his or her own; working with one or 
more students on any assignment unless specifically allowed by the faculty 
member. 

 
5.   Misrepresentation: having another student do one’s work; lying to improve 

one’s grade; having another student take one’s exam; submitting the same 
work for a  grade in two different courses without permission from the course 
instructors; misrepresenting the amount or type of work done; altering a 
graded work after it has been returned and then submitting it for re-grading 
without the instructor’s knowledge. 

 
6. Bribery: offering money or any item or service to a faculty member or another 

person to gain academic advantage for oneself or another student.  



 

 

6 

 
7.  Abetting misconduct: observing cheating on an examination or any other form 

of academic misconduct without reporting it to the faculty member; passing 
answers for an examination from one student to another; failing to report 
plagiarism by another student; assisting a student in obtaining a paper from a 
research service. 

 
B.   Other Misconduct 
 

1. Acts of dishonesty, including but not limited to furnishing false information to 
any university employee or office; forgery, alteration, or misuse of any 
university document, record, or instrument of identification; tampering with 
an election conducted by any recognized student organization. 

 
2. Disruption or obstruction of teaching, research, administration, disciplinary 

proceedings, other university activities including public service functions on 
or off campus, or other authorized non-university activities when the act 
occurs on university premises. 

 
3. Conduct which threatens or endangers the well-being of any person, 

including, but not limited to physical abuse, verbal abuse, threats, 
intimidation, harassment,  stalking, coercion, or hateful behavior. 

 
4. Sexual misconduct, including sexual assault and sexual harassment as defined 

in the Safety and Security Policies and Procedures section of the Student 
Handbook. 

 
5. Knowingly initiating or causing to be initiated any false report, warning, or 

threat of fire, explosion, or other emergency. 
 
6. Attempted or actual theft of and/or damage to property of the University or 

property of a member of the University community or other private or public 
property. 

 
7. Hazing, defined as an act which endangers the mental or physical health or 

safety of a student, or which destroys or removes public or private property, 
for the purpose of initiation, admission into, affiliation with, or as a condition 
for  continued membership in, a group or organization. The express or implied 
consent of the victim will not be a defense. Apathy or acquiescence in the 
presence of hazing is not a neutral act; both constitute hazing within the 
meaning of the rule. 

 
8. Failure to comply with directions of University officials or security personnel 

acting in performance of their duties and/or failure to identify oneself to these 
persons when requested to do so. 
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9. Unauthorized possession, duplication or use of keys to any University 
premises or unauthorized entry to or use of University premises or personal 
property. 

 
10. Violation of University policies, rules or regulations. 
 
11. Violation of federal, state or local law. 
 
12. Use, possession, manufacturing, or distribution of narcotic or other controlled 

substances except as expressly permitted by law.  
 
13. Public intoxication, use, possession, manufacturing, or distribution of 

alcoholic beverages except as expressly permitted by law and University 
regulations. Alcoholic beverages may not, in any circumstance, be used by, 
possessed by, or distributed to any person under twenty-one years of age. 

 
14. Illegal or unauthorized possession of firearms, other weapons, explosives, 

fireworks, or dangerous chemicals on University premises. 
 
15. Participation in an on-campus or off-campus demonstration or other activity 

that disrupts the normal operations of the University or infringes on the rights 
of other members of the University community; leading or inciting others to 
disrupt scheduled and/or normal activities within any campus building or area.  

 
16. Obstruction of the free flow of pedestrian or vehicular traffic on University 

premises or at University-sponsored or supervised functions. 
 
17. Conduct which is disorderly, lewd, or indecent; disturbing the peace; aiding, 

abetting, or procuring another person to disturb the peace on University 
premises or at functions sponsored, or participated in, by the University, 
whether or not on University premises. Disorderly conduct includes, but is not 
limited to an audio or visual depiction of any person without his/her prior 
knowledge, or without his/her effective consent when such a depiction is 
likely to cause injury or distress. This also includes the display or distribution 
of any unauthorized audio or visual depiction without the subject’s prior 
knowledge, or without the subject’s effective consent when such a depiction is 
likely to cause injury or distress.  

 
18. Theft or abuse of University electronic resources, including but not limited to: 
 
 a.   Unauthorized access of a file to use, read, or change the contents, or for  

 any other purpose. 
 
 b. Unauthorized transfer or duplication of a file. 
 
 c. Use of another individual’s identification or password. 
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d. Use of computing facilities or resources to interfere with the work of 

another student, faculty or staff member. 
  
e. Use of computing facilities or resources to send obscene, abusive, or 

harassing messages.  
 
f. Use of computing facilities or resources in violation of any laws, including 

copyright laws. 
 
g. Use of computing facilities or resources to interfere with normal operation 

of the University computing systems or the systems of any other person or 
organization. 

 
h. Unauthorized use of computing facilities or resources to support or 

advocate any commercial, political or nonprofit organization. 
 
i. Unauthorized operation or attempted operation of servers, routers, 

switches, bridges, wireless access points or other network equipment. 
 
19.  Abuse of the University’s judicial system, including but not limited to 
 
 a. Failure to obey a notice from a judicial body or a University official to  

 appear for a meeting or hearing as part of any conduct process. 
 
 b. Falsification, distortion, or misrepresentation of information before any  

 judicial body. 
 
 c. Disruption or interference with the orderly conduct of any judicial   

 proceeding. 
 

d. Knowing instigation of any judicial proceeding under this Code without 
just cause. 

 
 e. Any attempt to use intimidation to discourage an individual’s rightful  

 participation in, or use of, the judicial system. 
 
 f. Any attempt to influence the impartiality of a member of a judicial body  

 prior to or during the course of any judicial proceeding. 
 
 g. Harassment (verbal or physical) of a member of any judicial body prior  

 to, during or after a judicial proceeding. 
 
 h. Failure to comply with the sanction(s) imposed under the Code of Student  

 Conduct. 
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 i. Influencing or attempting to influence another person to abuse or violate  
 the judicial system. 

 
 j.   Making public confidential information from a judicial proceeding. 
 

C. Violation of law and University discipline  
 

1.   University disciplinary proceedings may be instituted against a student who 
has been or may be charged by federal, state, or local authorities with 
violating the law for the same incident if both the legal violation and the 
misconduct described in this Code arise from the same facts. Proceedings 
under the Code of Student Conduct may be carried out prior to, 
simultaneously with, or following any civil or criminal proceedings off-
campus. Determinations made or sanctions imposed under this Code will not 
be subject to challenge as a result of the dismissal, reduction of, or resolution 
of civil or criminal charges arising from the same facts.  

 
 2. When a student is charged by federal, state, or local authorities with a 

violation of law, the University will not request or agree to special 
consideration for that individual because of his or her status as a student.  If 
the alleged offense is also the subject of a proceeding before a judicial body 
under the Code of Student Conduct, however, the University may advise off-
campus authorities of the existence of the Code and of how such matters will 
be handled internally within the University community.  The University will 
attempt to cooperate fully with law enforcement and other agencies in the 
enforcement of criminal law on any University premises and in the conditions 
imposed by criminal courts for the rehabilitation of student violators.  

 
3. If a student is convicted of an off-campus violation of federal, state, or local 

law, which does not involve misconduct described in the Code of Student 
Conduct, disciplinary action may be taken and sanctions imposed for serious 
misconduct that demonstrates flagrant disregard for the University 
community.  In such cases, no sanction may be imposed unless the student has 
been found guilty in a court of law, has declined to contest such charges, has 
entered into any pre-trial diversion program of a court, or has entered into an 
agreement with prosecutors which results in the imposition of any sanctions 
whatsoever.  

 
VI.  MEDIATION 
Mediation is encouraged as an alternative means to resolve many disciplinary cases. A 
judicial officer or representatives of the University Judiciary may recommend mediation 
to resolve disputes within the University community. Mediation is appropriate only when 
all parties involved (complainants and respondents) voluntarily agree to engage in the 
mediation process.  Mediation may not be used in cases involving sexual misconduct. 
Cases where a complaint is filed by a University Official serving solely in his/her official 
capacity are not eligible for mediation.  Mediation will involve resolution of the incident, 
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including sanctioning when needed.  If mediation fails, the case will be forwarded for a 
formal hearing by a judicial body.   
 
VII.  JUDICIAL PROCESS: UNIVERSITY JUDICIARY 
 
A. Any member of the University community may file a complaint against any 

student or student organization for misconduct.  Complaints will be prepared in 
writing and delivered to the Office of Student Life, Suite 100, Story Student 
Center.  

 
B. The Judicial Administrator will conduct an investigation of the complaint and 

present the findings to the appropriate Judicial Review Committee, who will 
determine whether or not the offense falls within the jurisdiction of the University 
Judiciary and whether or not a hearing is warranted.  In the case of complaints 
alleging sexual misconduct or sexual harassment, the University Judiciary will 
implement “Campus Judicial Procedures for Sexual Misconduct” which is 
approved by the President of Nebraska Wesleyan University and available in the 
Office of Student Life. 

 
 
C. If the University Judiciary committee determines that a hearing will be held, the 

complaint will be presented to the responding student or student organization in 
written form.  A time will be set for a hearing, not less than two nor more than ten 
days after the student has been notified.  Maximum time limits for scheduling of 
hearings may be extended at the discretion of the judicial administrator. 

 
D. Hearings conducted by the University Judiciary will adhere to the following 
 guidelines: 
 

1. Admission of any person to the hearing will be at the discretion of the  
University Judiciary. Every attempt will be made to respect the confidentiality 
of the parties. 

  
2. In situations involving more than one responding student, the hearings 

concerning each student usually will be conducted separately. 
  
3. The complainant and the respondent have the right to be assisted by any 

advisor they choose, at their own expense. The complainant and/or the 
respondent is responsible for presenting his or her own case and, therefore, 
advisors are not permitted to address the University Judiciary or to participate 
directly in any hearing before the University Judiciary, although they may 
consult with the individual(s) to whom they are serving as advisor. 

 
4. The respondent is required to appear at the hearing. If the respondent fails to 

appear at the hearing, the University Judiciary reserves the right to conduct a 
hearing on the basis of the information submitted, or to postpone the hearing. 
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Except in the case of a complaint against a student for failing to obey the 
summons of the University Judiciary or University official acting on behalf of 
the University Judiciary, no student may be found to have violated the Code 
of Student Conduct solely because the student failed to appear before the 
University Judiciary.  In all cases all information collected through the 
investigation will be presented and considered. 

   
E.   All procedural questions are subject to the final decision of the  

President of the University Judiciary, in consultation with the Judicial 
Administrator. 

  
F.   After the hearing, the University Judiciary will determine whether the student is 
 responsible for engaging in any misconduct. 
  
G. If the University Judiciary determines that the student is responsible for engaging 
 in misconduct, members will determine sanctions. 
 
H.   Formal rules of evidence are not applicable in judicial hearings. 
 
I. Any determination of responsibility will be supported by a written finding that is 
 placed in the respondent’s disciplinary file and will be made available to the 
 respondent.   
 
J. There will be a single record, kept in the form of an audio recording, a video 
 recording or a hand transcription of all hearings before the University Judiciary, 
 not including deliberations. Deliberations will not be recorded.  The record is the 
 property of the University. 
   
K. All students involved in the judicial process are entitled to the following: 
 

1. To be informed of the complaint and the alleged misconduct on which the 
complaint is based. 

 
2. To receive to an expeditious hearing of the case. 
 
3. To participate in the structured judicial process including a formal University 

Judiciary hearing, except during the last ten days of each semester and during 
summer sessions, during which the Dean of Students or his/her designee will 
address conduct matters. 

 
4. To have reasonable time to prepare and present their own case.  Respondents 

are not required to make any statement to the University Judiciary. 
  
5. To speak on their behalf throughout the hearing. However, complainants or 

respondents are not required to make any statement to the University 
Judiciary. 
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6. To bring persons having pertinent information to the hearing as witnesses, and 

to question any witness. 
 
7. To be assisted by an advisor of their choosing, at their own expense. During 

the  hearing, the advisor may speak only to the individual being advised, and 
may not speak directly to the University Judiciary. 

 
8. To be assured of confidentiality in accordance with the terms of the Federal 

Educational Rights and Privacy Act. 
   
9. To request that any member of the University Judiciary be removed from the 

judicial process because of personal bias, provided, however, that except in 
extraordinary circumstances, such as the discovery of new information, this 
request is made prior to the beginning of the hearing. 

 
10. To a presumption that they have not engaged in misconduct, until the 

University Judiciary decides that it is more likely than not that misconduct has 
occurred. 

   
11. To appeal the decision of the University Judiciary.  

 
 
VIII.  SANCTIONS 
The following sanctions may be imposed upon any student found to have engaged in any 
misconduct described in this Code of Student Conduct: 
 
A. Warning: A notice in writing to the student that the student is engaging or has 
 engaged in misconduct.  
 
B. Probation: Probation is for a designated period of time and includes the 

probability of more severe disciplinary sanctions if the student is found to have 
engaged in any additional misconduct during the probationary period.  A copy of 
the document imposing disciplinary probation will be sent to a dependent 
student’s parent or guardian.  

 
C. Loss of Privileges: Denial of specified privileges for a designated period of time.  
 
D. Fines: Previously established and published fines may be imposed. 
 
E. Restitution: Compensation for loss, damage, or injury.  This may take the form of 
 appropriate service and/or monetary or property replacement. 
 
F. Discretionary Sanctions: Work assignments, essays, service to the University, or 
 other related discretionary assignments. 
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G. Residence Hall Suspension: Separation of the student from the residence halls for 
a definite period of time, after which the student will be eligible to return, subject 
to conditions for readmission which may be specified. No housing payment 
refunds will be made if a student is suspended from the residence halls. A copy of 
the document imposing residence hall suspension will be sent to a dependent 
student’s parent or guardian.  

 
H. Residence Hall Expulsion: Permanent separation of the student from the residence 

halls. No housing payment refunds will be made if a student is expelled from the 
residence halls.  A copy of the document imposing residence hall expulsion will 
be sent to a dependent student’s parent or guardian. 

 
I. University Disciplinary Suspension: Separation of the student from the University 

for a defined period of time, and exclusion from university premises, privileges, 
and activities.  No refunds of tuition, fees, room and board will be made if a 
student is suspended from the University. Notice of this action will appear on the 
student’s transcript until such time as the student is re-admitted or is eligible for 
re-admission. At the end of the period of suspension, the student is eligible to 
return, subject to any conditions for re-admission that may be specified.  A copy 
of the document imposing disciplinary suspension will be sent to a dependent 
student’s parent or guardian. 

 
J. University Disciplinary Expulsion: Permanent separation of the student from the 

University and permanent exclusion from university premises, privileges, and 
activities. No refunds of tuition, fees, room and board will be made if a student is 
expelled from the University. Notice of this action will appear permanently on the 
student’s transcript. A copy of the disciplinary letter imposing disciplinary 
expulsion will  be sent to a dependent student’s parent or guardian. 

 
K. Withholding Degree: The University may withhold awarding a degree otherwise 
 earned until the completion of the process set forth in this Code of Student 
 Conduct, including the completion of all sanctions imposed, if any. 
 
L. More than one of the sanctions listed above may be imposed for any single 
 instance of misconduct. 
 
M. Other than University disciplinary suspension or expulsion, disciplinary sanctions 

will not be made part of the student’s permanent academic record, i. e. transcript, 
but will remain part of the student’s confidential disciplinary file, which is 
maintained in the Office of Student Life. Cases involving the imposition of 
sanctions other than residence hall expulsion, University disciplinary suspension 
or disciplinary expulsion will be expunged from the student’s confidential 
disciplinary record five years after final disposition of the case.  

 
N. The following sanctions may be imposed upon student groups or organizations: 
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1. Those sanctions listed above in Section A through F. 
  
2. Student Organization Suspension: loss of privileges, including University 

recognition, for a specified period of time. At the end of the period of 
suspension, the student organization is eligible to seek University recognition 
and privileges, subject to any conditions for re-instatement that may be 
specified. 

  
3. Student Organization Expulsion: permanent loss of University recognition. 
 
4. Accountability: Any group or organization may be held accountable for the 

actions of any of its members if the misconduct described in this Code of 
Student Conduct is in any way related to the group or organization. Group 
misconduct need not have been officially approved by the entire membership 
in order to be considered grounds for possible disciplinary action against the 
group. There is no minimum number of group members who must be involved 
in an incident before disciplinary action may be taken against the entire group. 
In some instances, the conduct of a single member may provide sufficient 
grounds for action against the entire group. An appropriate test to determine 
whether a group may be held accountable for the conduct of individuals is to 
ask whether it is likely that the individuals would have been involved in the 
incident if they were not members of the group or, if, by group action, the 
incident was encouraged, fostered, or might have been prevented. 

 
5. In cases where a group or organization faces judicial action, a complaint may 

also be filed on an individual basis against each person participating in the 
misconduct. Such an action will not constitute double jeopardy.  

 
O. In each case in which the University Judiciary determines that a student or student 

organization has engaged in misconduct, the sanction(s) will be determined by the 
University Judiciary. The Judicial Administrator will monitor progress and 
completion of the sanctions.  Following the hearing, the University Judiciary and 
the Judicial Administrator will advise the student or student organization in 
writing of the determination of the University Judiciary and of the sanction(s) 
imposed, if any.  

 
P. Interim suspension: In certain circumstances, the Dean of Students or his/her 

designee, may impose University disciplinary or residence hall suspension prior 
to the hearing before the University Judiciary. Interim suspension may be 
imposed: 

  
1. To ensure the safety and well-being of members of the University community 

or preservation of University property.  
 
2. To ensure the student’s own physical or emotional safety and well-being. 
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3.  If the student poses a credible threat of disruption to or interference with the 
normal operations of the University. 

 
 During the interim suspension, students will be denied access to the residence 

halls or to the campus (including classes), and/or to all other University 
activities or privileges for which the student might otherwise be eligible, as 
the Dean of Students or his/her designee may determine to be appropriate. 
However, the student should be notified in writing of this action and the 
reasons for the suspension. The notice should include the time, date, and place 
of a subsequent hearing at which the student may explain why his or her 
continued presence on the campus does not constitute a threat and at which he 
or she may contest whether a campus rule was violated. A University Judicial 
Hearing will take place within ten (10) calendar days of the effective date of 
the Interim Suspension, unless circumstances warrant an extension as 
determined by the Dean of Students or his/her designee in consultation with 
the student. 

 
Q. Administrative holds: Administrative holds may be placed on a student’s 
 registration, transcripts, diploma, or graduation to ensure that students respond to 
 a disciplinary matter, and to enforce certain disciplinary sanctions. These holds 
 may prevent a student from registering or graduating, or from receiving copies of 
 his/her diploma or transcripts pending the resolution of a disciplinary matter or 
 while a sanction of suspension, expulsion or delay of graduation is in force. 
 
IX.   APPEALS 
 
A. A decision reached by the University Judiciary or a sanction imposed by the 

University Judiciary may be appealed by the complainant or the respondent to the 
Judicial Appellate Panel.  An individual or organization may appeal only one time 
for each University Judiciary decision. Such appeals will be in writing and will be 
delivered to the Judicial Administrator within five days of receipt of the notice of 
the University Judiciary’s decision.  

 
B. Except as required to explain the basis of new information, an appeal will be 

limited to review of the taped or transcribed record of the initial hearing and 
supporting documents for one or more of the following purposes: 

 
1. To determine whether the original University Judiciary hearing was conducted 

fairly in light of the complaint and the information presented, and in 
conformity with prescribed procedures giving the complainant a reasonable 
opportunity to prepare and present information that the Code of Student 
Conduct was violated, and giving the responding student a reasonable 
opportunity to prepare and present a response to the complaint. 

 
2. To determine whether the decision reached regarding the respondent was 

based on substantial information, that is, whether the facts in the case were 
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sufficient to establish that it was more likely than not that misconduct as 
described in the Code of Student Conduct did occur. 

  
3. To determine whether the sanction(s) imposed were appropriate for the 

misconduct for which the respondent was found responsible.  
  
4. To consider new information, sufficient to alter a decision, or other relevant 

facts not brought out in the original hearing, because such information and/or 
facts were not known to the person appealing at the time of the original 
University Judiciary hearing. 

 
C. A decision by the Judicial Appellate Panel to uphold the original decision of the 
 University Judiciary is final and binding upon all involved. However, at the 
 conclusion of any appeal, the Appellate Panel will forward the appeal file and 
 resulting correspondence to the President of the University, who may or may not 
 reverse, affirm, modify or provide post relief of a previous judgment. 
 
D. If the Judicial Appellate Panel upholds the appeal, the members will determine 

whether to return the matter with written guidance to the University Judiciary for 
reconsideration, or to make a final decision themselves. 

 
 
E. All decisions regarding appeals will be communicated in writing within ten days 

of the filing of the appeal to the complainant(s), the respondent(s), and the 
University Judiciary. 

 
X.  INTERPRETATION AND REVISION 
 
Any question of interpretation or application regarding the Code of Student Conduct will 
be referred to the Dean of Students or his or her designee for final determination. The 
members of the University Judiciary will meet annually to review the proceedings of the 
previous year and express concerns and opinions regarding the Code of Student Conduct 
or the procedures of the University Judiciary.  The Code of Student Conduct will be 
reviewed by an ad hoc committee every two years, beginning May 2013, under the 
direction of the Judicial Administrator.   
 



Nebraska Wesleyan University Judiciary 
Judicial Procedures  

Revised 2011 
 
Purpose: The University Judiciary reviews student conduct, determines responsibility, 
holds students accountable, and imposes sanctions for misconduct as defined in the 
Nebraska Wesleyan University Code of Student Conduct.   

 
The University Judiciary consists of two branches: the College of Liberal Arts and 
Sciences (CLAS) Branch and the University College (UC) Branch.  If the alleged 
misconduct involves a CLAS student, the case will be adjudicated through the CLAS 
branch of the University Judiciary.  If the alleged misconduct involves a UC student, the 
case will be adjudicated through the UC branch of the University Judiciary.   
 
Composition: The University Judiciary will have the following membership: 
 

CLAS Branch   
Students:  Four CLAS students appointed by the President of the Student Senate. 
One sophomore and one junior student member will be appointed in the fall and 
one junior or sophomore and one first-year student will be appointed in the spring. 
The term shall be for one year beginning the first day of the semester following 
appointment.   

 
Faculty:  Three full-time CLAS faculty serving overlapping two-year terms, to be 
elected by the faculty during the spring semester. The term shall begin the first 
day of fall semester following the election. Faculty are eligible to be re-elected a 
second term. 
 
Administrative personnel:  Two CLAS administrative personnel, to be appointed 
by the President of the University, to serve a two-year term.   These individuals 
should be appointed on alternate years to assure continuity of membership. 
Administrative personnel are eligible to be re-appointed.  

 
UC Branch  
Students:  Six UC students appointed by the Dean of University College or his or 
her designee.  At least two of the students should be undergraduate students, and 
at least two of the students should be graduate students.  The term shall be for 1 
calendar year.  
 
Faculty:  Three UC faculty serving overlapping two-year terms, to be elected by 
the University College division during the spring semester.  Faculty can be full-
time or part-time and can have a split (UC/CLAS) appointment.  The term shall 
begin the first day following the election. Faculty are eligible to be re-elected a 
second term. 
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Administrative personnel:  Two UC administrative personnel, to be appointed by 
the Dean of University College, to serve a two-year term.  These individuals 
should be appointed on alternate years to assure continuity of membership. 
Administrative personnel are eligible to be re-appointed.  

 
No student, faculty member or administrative staff member shall be eligible for 
membership on the University Judiciary if he/she is a voting member of the Board 
of Governors or Student Affairs Senate. The Judicial Administrator and all 
University Judiciary Officers are not eligible for membership on the University 
Judiciary. 

 
 
President and Secretary of the University Judiciary: 
 
 CLAS Branch 

The University Judiciary will elect a President and a Secretary of the CLAS 
branch. The term of office for each shall coincide with the individual’s Judiciary 
term but may not exceed one year in duration. An individual may be re-elected to 
subsequent terms. 

 
The President of the CLAS branch of the University Judiciary will preside at all 
hearings involving CLAS students except when personal interest requires 
disqualification. In the absence of the President, an Acting President may be 
elected by the members of the Judiciary. 

 
The Secretary of the CLAS branch of the University Judiciary will keep all 
written records of all hearings and see that an electronic record of all hearings of 
the University Judiciary is produced and retained in the Student Life Office. 

 
 UC Branch 

The University Judiciary will elect a President and a Secretary of the UC Branch. 
The term of office for each shall coincide with the individual’s Judiciary term but 
may not exceed one year in duration. An individual may be re-elected to 
subsequent terms. 

 
The President of the UC branch of the University Judiciary will preside at all 
hearings involving UC students except when personal interest requires 
disqualification. In the absence of the President, an Acting President may be 
elected by the members of the Judiciary. 

 
The Secretary of the University Judiciary will keep all written records of all 
hearings and see that an electronic record of all hearings of the University 
Judiciary is produced and retained in the Student Life Office. 

 
Procedures 
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Note: see Code of Student Conduct section VII: Judicial Process for additional 
guidelines.   
 

CLAS Judicial Review Committee:  three members of the CLAS Branch of the 
University Judiciary, including at least one CLAS faculty member, at least one 
CLAS administrative staff member and at least one CLAS student, shall comprise 
the CLAS Judicial Review Committee to review the results of the preliminary 
investigation by the Judicial Administrator, to determine whether or not the 
offense falls within the University Judiciary’s jurisdiction, and to recommend 
whether or not a CLAS Judicial Hearing is warranted. In cases where the student 
respondent takes responsibility for engaging in misconduct, the CLAS Judicial 
Review Committee may determine that a hearing is not warranted and may 
impose sanctions. The Judicial Administrator will communicate this decision to 
both the claimant and the respondent.  The respondent has a procedural right to 
request a hearing. 

 
UC Judicial Review Committee:  three members of the UC Branch of the 
University Judiciary, including at least one UC faculty member, at least one UC 
administrative staff member and at least one UC student, shall comprise the UC 
Judicial Review Committee to review the results of the preliminary investigation 
by the Judicial Administrator, to determine whether or not the offense falls within 
the University Judiciary’s jurisdiction, and to recommend whether or not a UC 
Judicial Hearing is warranted. In cases where the student respondent takes 
responsibility for engaging in misconduct, the UC Judicial Review Committee 
may determine that a hearing is not warranted and may impose sanctions. The 
Judicial Administrator will communicate this decision to both the claimant and 
the respondent.  The respondent has a procedural right to request a hearing. 

 
CLAS Judicial Hearing Panel:  A minimum of six members of the CLAS Branch 
of the University Judiciary must be present for a CLAS Judicial Hearing to take 
place.  The panel must include at least one CLAS faculty member, at least one 
CLAS administrative staff member, and at least one CLAS student.  

 
UC Judicial Hearing Panel:  A minimum of six members of the UC Branch of the 
University Judiciary must be present for a UC Judicial Hearing to take place.  The 
panel must include at least one UC faculty member, at least one UC 
administrative staff member, and at least one UC student. 

 
The Judicial Administrator should insure that a copy of the complaint and the 
notice of hearing are sent to University Judiciary members at the same time that 
they are sent to the respondent. This will help the members of the University 
Judiciary to be better prepared for the hearing. 

 
In cases where an organization is the respondent, a maximum of four student 
members may represent the organization. The organization is entitled to have an 
advisor present. 
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The University Judiciary should consider itself both as a fact-finding body and as 
a body for conducting educational discussions about ethical issues with students. 

 
Confidentiality is absolutely imperative, and must be maintained by members of 
the University Judiciary with respect to all proceedings. 

 
During the hearing the President and all other members of the University 
Judiciary should feel free to call recesses whenever it would appear that there are 
matters before the Judiciary that should be resolved privately rather than in front 
of the other participants in the hearing.  These deliberations will not be part of the 
official record of the hearing. 

 
The President of the University Judiciary will communicate the decision in 
writing to the respondent(s) within five days of the conclusion of the hearing. Any 
member of the University Judiciary may assist the President in preparing the 
statement. After the decision has been made by the University Judiciary, the case 
shall be referred to the proper persons for appropriate action. All correspondence 
will be reviewed for completeness and accuracy by the Judicial Administrator 
prior to distribution through the Student Life Office.   

 
A complete record of the University Judiciary’s decision and the official record of 
the hearing will be kept by the University Judiciary in the Student Life Office. 

 
If an appeal is filed the University Judiciary President should notify members of 
this situation. The University Judiciary President should also notify members of 
the decision in the appeal. If the appeal is upheld, and the Judicial Appellate Panel 
decides to return the matter with written guidance for reconsideration, the 
President of the University Judiciary will convene those members of the 
University Judiciary who were involved in the original hearing to reconsider the 
original decision. This process must be concluded within 10 days of the Judicial 
Appellate Board decision. 

 
All correspondence related to complaints filed with the University Judiciary will 
include a statement referencing the rights of students involved in the University 
Judiciary process as outlined in Article VII, Section K of the Code of Student 
Conduct. 

 
In cases where the CLAS or UC Judicial Review Committee imposes sanctions 
without a hearing, the respondent(s) will have two days from receipt of written 
notification of sanctions to request a hearing. 

 
The complainant(s) shall have the right to attend the hearing. 
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The respondent and the complainant shall be entitled to question each other if 
they are present at the hearing. University Judiciary members may also question 
the complainant, the respondent, the Judicial Administrator, or any witness. 

 
The Judicial Administrator should refer the respondent to the Code of Student 
Conduct regarding judicial policies and sanctions 

 
All correspondence related to any case subject to the Code of Student Conduct 
will be distributed through the Student Life Office using official means of 
University communication that allows verification of receipt of the 
correspondence. 

 



















Prov1de the percentage of the class (defined above) who borrowed at any time through 
any :oan programs (institutional, state, Federal Perkins, Federal Stafford  Subsidized and 
Unsubsidized, private loans  that were certified  by your institution,  etc.: exclude parent 
loans). Include both Federal Direct Student Loans and Federal Family Education Loans. 

 
 
 
 
 

79% 
 
Provide the percentage of the class (defined above) who borrowed at any time through 
federal loan programs--Federal Perkins, Federal Stafford  Subsidized and Unsubsidized. 
Include both Federal Direct Student Loans and Federal Family Education Loans. NOTE: 
exclude all institutional, state, private alternative loans and parent loans. 

 

 
 
 
 

78% 
Report the average per-undergraduate-borrower cumulative principal borrowed of those 
in line H4. 

 
$24,873 

  

 
 
 
 

$21,163 
 

Common Data Set2010-11 
 
 

Note: These are the graduates and loan types to include and exclude in order to fill out CDS H4, H4a, 
H5, and H5a. 
Include:   • 2010 undergraduate/class who 
graduated between July 1, 2009 and June 30, 
2010 who started at your institution as first- time 
students and received a bachelors degree 
between July 1, 2009 and June  30,2010. 
• only loans made  to students who borrowed 

while enrolled at your institution. 
• co-signed loans. 

 
Exclude:    • those who transferred in. 
• money borrowed at other institutions, 

 
 

H4 
 
 
 
 
 

H4a 
 
 
 
 
 

H5 
 

H5a Report the average per-undergraduate-borrower cumulative principal borrowed, of those 
in H4a, through federal loan programs--Federal Perkins, Federal Stafford Subsidized and 
Unsubsidized. Include both Federal Direct Student Loans and Federal Family Education 
Loans. These are listed In line H4a. NOTE: exclude ail institutional, state, private 
alternative loans and exclude parent loans. 
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