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| Have A Plan lowa®

Using the 9th Grade Guideway

Step 1—Interest Profiler

Step 2—Career Finder

Step 3—Basic Skills Survey

Step 4—Your Plan of Study

Step 5—9th Grade Parent Review Invitation
Step 6—Annual Reflection

Professional Center



lowa code specifies that all lowa students must create student curriculum plans. Students begin work on their plans during
8th grade and continue to build upon them throughout high school by completing identified state components specific to each
grade level. As lowa’s designated career information and decision-making system, | Have A Plan lowa® incorporates the state
components into grade-specific guideways to help schools meet the requirements of the student curriculum plan.

The guideways:

e Provide an easy step-by-step process for students to complete the required components.

¢ Allow the lowa Department of Education to receive the required data reports automatically.

Getting Started with | Have A Plan lowa’

The first step is to create a professional account. You will need an account to view the steps of the guideway and to monitor
students’ progress. To create an account, go to http://procenter.ihaveaplaniowa.gov and click on Create a Professional Center
Account. You will need a Professional Account Access Key or Administrator Code. If you do not have the code for your school,
please call Xap Corporation tech support at 800-281-1168.
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Visit the For Educator section of
www.lHaveAPlanlowa.gov to:

e Access tutorials and manuals.
e Select lesson plans and activities.
e Request free publications.

i have a plan. ! ‘ =

=) New fo this sile? Create an Account

&) Forgot your account name?

<) Forgot your password?

) Onine Test Preparation
<) Scholarship Search
) Golleges & Universities
&) Gareer Exploration
<) lowa “HOT™ Jobs

SHARE YOUR PLAN
Tog N
no W

lowaWORKS || \=F.

AD
OMMISSION

Middle School and High School Educators

TRAINING RESOURCES

User Guides & Lesson Plans <) Request Fres Publications
<} How to Use IHAPI - A Guide for <) Register Io Receive Updates
Professionals

Follow Education Empowers
<)) Professional Manual - A Guide for Blog by lowa College Aidpo

Teachers and Counselors Read Archived | -H -
ea ived -Happenings
<) ASCA Correlations for IHAPI Blog Posts —

<} IHAPI Lesson Plans
&) Introducing IHAPI to Students
<)) Leam More about What's Here

Account Creation Resources
<)) Create an Account - Students and users
<)) Create a Professional Center Account - Professionals creating their own account

=) Create Professional Center Accounts - Administrators creating colleagues’ professional
accounts

<)) Baich Student Account Creation - Professionals can create up to 500 accounts through
an upload

e» Password Reset Instructions

Guideway Manuals

Intended for an educator, these manuals walk through each step of the guideway, providing
tips and . Optional activities are included as ideas to
enrich the leamer experience.

<)) 8th Grade Manual

<)) 9th Grade Manual

<} 10th Grade Manual
<} 11th Grade Manual
<} 12th Grade Manual

Quick Reference Guides
<} Reviewing and Approving the Guideway - For parents

<)) How to Add the Parent Approval for 8th Grade Plans

About lowa College Aid

ROFESSIONAI
CENTER
The Professional Center gives you all
the fools you need fo manage your
college and career planning programs
— administration, reporting,

communicating and managing
students.

CONTACTS

Technical- XAP Corporation
800-261-1168
tech-support@xap.com

Non-Technical: lowa College Aid
877-272-44%6
info@iowacollegeaid.qov

Compliance: lowa Department of
Education, Amy Vybiral
515-261-3169

Amy Vybiral@iowa gov

IHAP! with IEP Development: lowa
Department of Education, Nancy
Ankeny-Hunt

515-725-0436

Mancy Ankeny-Hunt{@iowa qov

OADS TO SU S

The Roads To Success curriculum
helos siudents develon plans for the

lowa College Aid is a state agency with over 40 years of experience connecting students and families with the
essential resources and services they need to plan, prepare and pay for college. For more information, visit our

website at: www.lowaCollegeAid.gov

i have a plane



To access the lowa Guideways, students must first create an account. Once that process is complete, they will
be ready to use the | Have A Plan lowa® 9th Grade Guideway.

i have a plan. _' - _____E

High School Student _ ORTFOLIO

To access the guideways, sigh into an account e e

and select the lowa Guideways link from the
landing page.

AL
Check sligehily for finencial sid, apgly
onine 370 marags apkcbmns

:_nn Grodars — Btart your geidsway hane | | WA
PLEASE NOTE: Your students MUST complete T e pp—
the required components in the Guideway in [t vt | ,
. [ 12th Gragare — start your guoway hara | “‘ TTTRACY PROGRAM
order for their work to be recorded for the lowa s ———
. J:I} ACTISAT Test Prep WA AT .'\i:p-:ll\-ﬂ .'tu'o)!lt.‘faﬂ'ﬂ
Department of Education report. B s MR e gt ke o e game. Gt
=P Caraar Finder
3 Colleges and Universities W e o =, ! :
: Schalarship Scarch KnowHow2G0

This guideway will walk students through parts of the system that are recommended for 9th grade students.
Guideways are self-directed and provide guidance for students by suggesting the next steps for their career
process. The components of the grade-specific guideways in IHAPI were identified by the lowa Department of
Education.

There is a lot here but it doesn’t need to be done all at once. Students can stop between steps and pick up
later where they left off. HINT: On the way through each step, follow the instructions in the guideway panel at
the top of the page.

The 9th Grade Guideway helps students:

e Discover interests and explore related careers.

e Search for careers.

e |dentify their level of each basic skill.

e Review and update their plan of study.

e Get their parent/guardian to approve their work and reflect on what they’ve accomplished.
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Allow students at least 10 — 20 minutes to
complete the 60-question assessment. To
begin, click the Get Started button.

Hint: The Interest Profiler asks students
guestions about what they enjoy. Be sure
students understand that when
completing the assessment they should
focus on what they like to do or think they
would like to do in the future, assuming
they will develop the skills needed.

Hint: To progress in any guideway, once a
step is completed, click the Continue link
at the top of the page.

Once students complete the Interest
Profiler, they will be able to view their
Interest Areas. Interest Areas are based on
the research of John Holland, who
theorized that most individuals are a
combination of the following qualities:

1) Realistic

2) Artistic

3) Investigative
4) Social

5) Enterprising

6) Conventional

RESULTS: Students can see how their
Interest Areas are ranked, view careers
matching their top Interest Areas or reflect
on their results.

Hint: The reflection is not required to
continue to the next step of the Guideway.

Using the class’s Interest Profiler results as a
whole, have students calculate the percent of
students within each of Holland’s Codes.

'
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Learn About Yourself Explore Careers Geta.Job Voices

4 i
’ GUIDEWAYS > Interest Profiler
‘Complete the Interest Profiler and discover your top interest areas.

. lowa 9th Grade Guideway Step 1 of 6

<) Continue

Interest Profiler

<

N\

= Start
On October 14, 2013, you started the interest Profiler, but didnt finish. What would
you like to doz
Continue or Start Over
A lowa 9th Grade Guideway Step 106

GUIDEWAYS ) Interest Profiler
Complete the Interest Profiler and discover your top interest areas.

<j) Continue

i have a plan. | ——

/._ Amancs Laverman z’_ Out| Talkto Us | Need Help
........ o]
Al &\ lowath Grade Guideway Step 106

/
¢ GUIDEWAYS > interest Profiler
L\ Complete the Interest Profiler and discover your top interest areas.

<) Continue

Print This. | E-mai This. | PDF This

Interest Profiler YOUR INTEREST PROFILE

You may have interests in each area, and some areas that match you
best, Think about your profile a5 you explore careers on

Matching Careers

- + You enjoy r managing other people.
Enterprising
|“I prising B e e e e o]
teams.
[ « You are willing to take risks.
>Results
+ Youarea Do-er.
MR Realistic + You enjoy "hands-on” actvities — bullding, tinkering,
fixing.
+ You prefer conerete vs. abstract) prablems.
[ — + You find that using toals and machinery seems to come
naturally to you.
REFINE YOUR SEAR
RELHEN CUREERREY + You are an "Organizer”.
Combine your interests with ,’ Conventional oL ETL Wgtemaf“'ﬂEP'by's'?" work tasks.
e g / + Youlike to keep things neat and in order.
characteristicsin the Career « You prefer working in stable environments with
Finder [ — predictable routines.
> Use these interestsin —— -
the Career Finder nvestigative . :\’Anu are a "Thinker",
+ More..
[ E—

REFLECTING ON YOUR INTEREST PROFILER RESULTS:
Check any that apply:

["] The top interests sound like me.

[Z] | was surprised by my results.

[T] 1 feel that some of the bottom interests might fit me better than the top ones.
[7] 1 can see that some careers mizht suit me better than others.

Write any additional thoughts about your interests:

Save




The Career Finder allows students to
search for careers matching a specific
characteristic or several characteristics.

Characteristics can be found on the left
side of the screen.

NOTE: Students will need to save three
careers to their portfolio before being
allowed to continue in the guideway.

In this Career Finder search, education
level is used as a characteristic.

Hint: If students selected the bachelor’s
degree box, Career Finder would
generate a list of careers requiring a
bachelor’s degree and all other careers
requiring less education. If students wish
to view only those careers requiring a
bachelor’s degree, they can uncheck the
other boxes.

Other characteristics can be added to the
search using the menu on the left
hand-side of the page. Students can view
their matching careers based only on
education level by selecting the link at the
bottom of the page.

i have a plane
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GUIDEWAYS

. lowa 3th Grade Guideway
o Career Finder

Step 2 of §

Usze the Imterasts and Schoal Subjects charactenshes in the Career Finder to build lists of zupgested
carzers. Y ou must save at least three careers bo your portiolio for futurs planning before you are

alloved to confinue o the next siep.

Career Finder

Education
- Education Laval
’. |'l1'-|-:"ﬂﬂﬁl'.41.‘.lj I'rr,]r:|.'||-'-

3 School Subjects

» Apprenficeships

Money and Outlonok

= Eamings
» Oulloak

The Caraer Finder helps wou narmow down a st of hundreds of caneers to only tha ones matching the
characizristics you wani

< start by chicking one of the characteristics you would Iike in 2 caresr.

‘fou see thase characienstics on the left? Choose one that is impartant fo you. For example, § you want o
se= canzers you can do with a high school diploma, choose Education Level

T
GUIDEWAYS

\

“ Career Finder

lowa Sth Grade Guideway stepd o1k

Usg tha Interests and School Subiects charactenizlics in the Career Finder o build ligts of cuggested
coreers. Yiou must save ot least three careers o vour portiolio for future: planning before you are
allowed lo confinwe to the next skep.

Career Finder

wecse Charsemniatbes
Education

» Education Level
» Posi-Secondary Programs
» School Subjcts
= Appreriiceships

Money and Outlook

» Eamings
» Culiock

Skills
» Eazic Skl
= Transsershie Skls
» Workplacs Skills

- Intaraz:z
‘,.. Work Values

My Characteristics

P Apiiudes

EDUCATION LEVEL

Chaaose the level of education you have or would ks fo atain
Lover levels will be aulomalically s=lecied as well unless you

Whiat i3 o Professional Degree?
A poleiiona S pranese skt iy

uncheck tem. the licensng o ceriication reguired 1o
L pracioe i el ke denfisiry. low and
Claar all megcinz These dagrees ofien requre some
undergraduass sudy bafors slodents ean
Ll High schoal net completed [but preterred) stert the professional degree pmgiam
I7] High school completed (GED)

I7] e toten years post-secondary fraining
[ Bacnators dagres
[l Professional or graduale degres

See Your Matching Careers <§

or click on any characten=tic on tha kaft to add it io yeur search




To learn more about a
career, students need to
click on a career name.

NOTE: To progress in the
guideway, students must
save three careers to their
portfolio.

To save a career to a
portfolio, students will
need to select the Add to
Portfolio link on the left
of the page.

Once the first and second
careers have been saved,
select the Review Other
Careers link at the top

of the page to review the
career list again.

Once at least three
careers have been saved,
select the Continue link at
the top of the page.

Have each student

generate a list of ten careers
from their Career Finder
results. The students should
then search for an occupation
that doesn’t require the use

of math.
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[ \ lowa Sth Grade Guideway
= Career Finder

Sep 2ol

LUize the Inferesis and School Subjecis characteristics in the Career Finder ko build lists of suggesisd
Cargers. You must save al leasl thiee careers 10 vour portolio for fulure clanning belore you arg
aliowed fo confinue to the next step.

Career Finder

665 matches
fsBar last selaction)
Education

«" Educalion Level
»> Pogl-Sacondany Programs

» School Subjects
= ADDrENNCEENES
Money and Ouilook
» Eamingz
» Ouliock
Skills
» Basic Skl
W Transferable Sklls

Prirtt This: | E-mesil This | PDF This

WO ehoze e following oharaclenstica: Dicin’t find fhe: caresr you're keoking For?
* Education Level: High school not campleted (ot Szarch Tor the career you're looking Tor, then
prefemed ), High school completed (GED), One to %o gee how it compares b0 Bie characlenisbes

years post-secondary irzining, Bachelor's degree you've chosan.

. ﬁSwmh far:

665 carsers match all of these characteristics

E| 2 2 nextd lastId

State 7
Awverage
Annual
Esrmings

Ad-coun]ant Busness, Compars
¥ VWorkplsce Skills Management and YOUr
Acmmistrafion sciceiions
', lowa Mtk Gradn Guideway Step 2 ol §

GUIDEWAYS

N

*\ Caneer Finder

e e iatarests and School Subjects charcierslics in e Caneer Fingel jo Buid lists of suggesied
careers. Vou must save ab leact thies cansens fo your porifolic for fubers planning bafore you am

aligwed b combnue b fe nemd stop.
ol ez Crttesi Caneers
q 2 Cortas
FarL TG | Eawal This | FOF T
Architect » What They Do
Wheat They Do

- JUST THE FAGTS
o 15 This For You? Flar= end desgns sSnachores, such 2 prvale

rasidences. office buldings, Talees, (acloriss. and elher

stuciural proparty. Ofan 95es complier-aided dasign I e bk
-}Shllg Yau Mead ad grafing (CADD) syslams L o T dedaiis and chigk

Thits cared i part of the Archdscrs and Conginckion | ut whal paopla in this job have

o What To Leam

=5 Money And Qulinok

= Connections

o NSNS

o Rzl Lifie Activilies

i I Presfole

S3G nmpare o anofer

1o aay akaut thair werk

& parson in this career; SR ks

+ Consuks with disats b defarming The: fuscSonal and
snatisl sequirera niz o shuchres

* Pregares scale drawngs. Tk Earivans
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The Basic Skills Survey asks students to
assess their current skills in ten areas:

Reading Comprehension
Active Listening

Math

Science

Critical Thinking

Active Learning
Learning Strategies
Monitoring

Writing

Speaking

IOWA 9TH GRADE GUIDEWAY

e
GUIDEWAYS
Basic Skills Survey

Step 3 of 6

Another dimension of yourself that can help you explore careers is your set of basic skills.
In this step you will complete the Basic Skills Survey.

Your results of the survey will be stored in your porifolio. You can use them to search for
careers in the Career Finder.

Your level of basic or foundation skills are just one set of your overall skills that employers will
examine when considering you for a job.

Continue <}

Figure out what basic skills you have and match them to careers.

The goal of this survey is fo help you assess your basic skills and match them fo career options

Each of the ten skill areas has seven

levels. When a student is able to report
that he/she can perform two of the skills in
a given level, he/she can move to the next
level.

When a student can no longer report being
able to complete two skills in an area,
he/she should scroll to the bottom of the
page and select the Continue to the next
skill link.

i have a plane

Why try it?
Knowing more about your skills helps
Duration: 10-15 minutes io select you figure out which skills need more
skills in 10 sreas development fo achieve your career
' goals.

Cluster 1 of 10

READING COMPREHENSION

How well you understand written sentences and paragraphs. Examples of the skill levels: Low: Reading
step-by-step instructions for filling out a form or application; Medium: Reading a memo from your manager
describing a new office policy; High: Reading a scientific journal describing a medical procedure

Starting at the top, check activities that you know you can do today. Once you have selected
at least two activities from a level, the next level will be made available. Once you've reached
your highest level, elick continue.

Level 1
[] Read most sireet and road signs.
|Z| Recognize aimost all three- and four-letier 5 and know their meaning.

D Read from a third-grade story book and understand the story.

Level 7
|:| Read a long and difficult book in two hours and give a detailed review and crifique of the
book.

D Read two to three advanced technical books each week (professional and graduate
school level).

|:| Read two to three books a week of Shakespeare and other lilerary writers (for pleasure
and with depth of understanding).



RESULTS: Once the assessment
has been completed, students
can review their current skills
and explore careers matching
their current skills.

Hint: Remind students to answer
the questions honestly,
reporting their current skills. Let
them know there is time to
develop the skills they will need
for a future career and that
reporting accurately, helps them
to see areas for development.

Examples of skill level (low,
medium and high are detailed).

When done, select the
Continue link at the top of the

page.

After students complete the
Basic Skills Survey, ask them to
select one career from the list.
Students should write a
description of the occupation
that includes several tasks.
Students should then identify
which three skills are considered
most important for that career
and at which level.

i havé a plane

A lowa Sth Grade Guideway

GHID_EWH.‘{S ", Basic SKills Survey

Step Jof G

Complete the Bazic Skills Survey and idenitify your current level for each of t2n basic skills. At the and
if you see a career thal interests you, save it to your p lio.

) Continug

Print Ths | E-mafl This | FOF Thiz

Basic Skills Survey
Theee resulls refiect your cuament ekill levels. Fou can expec] your siils 1o imgrove with practice and
e BpERIGE.
Cligcnlst
Basic Skills
<} Results
A=ading comprehanasion [7] i
wiriting [7] el
Achive |listening [6] Ll
) Sresking (5] =‘A
E mathamaoos [5]
5 Scimnce [4]
&
Critical thinking [4]

Active laarning [4]
Learming =trab=gie= [4] .
Monitaring [4]

Law Hedium High
Lowr - Medinm - High

Basen on yOUT rasuls, YOU C3n: o Review maiching caroers h

Arg you appy with this st of SkEE? Think about thesa reeullz and wille your houghts In your Pomioldo

Jowmmai.

Click a title 0 view a list of the careers requiring 2 high level of that basic skill.

Descriptions of all 10 basic skills:

Feading comprehension - How wall you
urndarstand writlen seniences and parsgraphs
«Lowr Reading step-by-step instructions for
filling ¢t a form or application

sMedium: Reading a memo from your
manager describing a new office policy

«High: Reading a scientific journal descriking a
medical procedure

Writing - How wall you communicate with offers in
WG
sLow: Taking a phone meszage

sMedium- ¥Wniing a8 mema to peapla in an
office outlining & naw procedure

«Higgh: Writimg and publishing a nowvel

10

Active listening - How wall you izlen and
understand what people ane Baying
«Lowr Teking =n order fram a customer

=hMedium: An=wenng questions about & credit
reference

«High: Acting &= & judge in a complex legal
disagreament

Speaking - How well you can 1alk to others o el

them nfomation

sLowr Gresting tounsts and explaining fourst
atiraclions

«Madium. Intenviewing peophe apoiving for a
ot fing st thelr voark nistary

«High' Arguing & complicated iegal case
before the Supreme C ot




Students can build their plan of study around a career cluster, a plan customized by their educator or create a
plan from scratch. To begin, click Continue.

IOWA STH GRADE GUIDEWAY

Your Plan of Study
Stepd of &

—
GUIDEWAYS

You have two goals as you plan your high school courses each year: ensure that you have
enough of the right courses to graduate and enough of the right courses for admission into
postsecondary school.

In this step you will review your pian of study.
Make sure your current 9th grade courses are marked as enrolled.

Validate your plans for 10th grade to ensure you are on plan to graduate and gain admission
into college.

You can return to review your plan of study anytime. Make sure you update your plan if your
career pathway or postsecondary plans change

Continue <) h

To begin, have students select the Create your course plan link.

A A lowa 9th Grade Guideway Step 4 of 6
GUIDEWAYS Your Plan of Study
] Review your course plans for the 9th grade and make or validate your plans for the
10th grade. Make sure you are on frack for your high school graduation
\ requirements.

¢E. Continue

Plan your high school courses using Career Clusters and Pathways that interest
you.

With Your Plan of Study you can:

+ Follow an approved course plan using a Career Cluster or Pathway
+ Keep track of your course progress
» Compare your progress with your high school's graduation requirements

» Create your course plan h

11
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If students would like to create
a plan of study from a cluster,
they can build a plan around
a suggested cluster from the
career cluster survey results.
Notice that if students have
completed the career cluster
survey, recommendations
are made. If students are no
longer considering pursuing a
career in that area, they can
choose an entirely different
cluster.

q

To create a plan of study from
a plan customized by an

educator or

from scratch, q .
select the

Create a plan of study from
scratch link at the bottom of

the page.

i have a plane

Your Plan of Study

5 e
GUIDEWAYS

b

" ¥our Fian of Study

requiremenis.

lowa Sth Grade Guideway

; ﬂ/ Reaview your course plans for the Blh grade and make or validate your plans for the
\ 10t grade. Maka sure you afe on rack Tor your high school praduation

Sep 4ol b

q.E; Continueg

(1) Chonse a recommended Program of Study (2] Ghonse oraduafion requirements ¢34 E0it your pian of stugy

CHOOSE A RECOMMENDED PROGRAM OF STUDY

Local Programs OF Study:

ah Culinary Arts
ap Marcela Training

ap Marcela Training2

Recommended Programs of Study by Career Cluster or Pathway

Carear Cluslers are grougs of carears Whal reduira a set of commen Knowladga and skills 1o Career SUctess,
Careers at different levels of postsecomndary efucaton and speciiic CEresr preparation pathways &re included in each cluster
The clusiers and paihways help define the courses vou should izke in high school and college.

Chonsz one of these Career Clusters 1o start buikding wour plan of study. When a cluster or pathway is boid, it means that your
schood or district has customized the recommended cowses in those programs of stedy. The number in brackets folloving
cluster or pathway tile shows the number of progrems of siudy assacieted with each cluster or pethwey.

Your Focus Career Cluster

g? Fmance

Sugpested by the Cargar Cluster Suniay

)y Finance(?
wp Law, Public Sakly, Corsclons and Secuii{2)

Saved Career Clusters and Pathways

n} Finance(2)

All career chusters

.:% Agricubare, Food and Nataral Resources(3)

g} A, Audio-Video Technobagy and Conmunkcaions2)
ey Education and Training(2)

.:ﬁ- Gavernment end Puibdic Adminiatration( 2}

q@ Hospitakity and Tourism{2]

=} Information Technology(2)

=g Manufeciuring|2)

g} Science, Technobkogy, Engineering and Mathesmatics|2)

\.-..P. Architecture and ConstnuclioniZ|

q.p Business, Managemant and Adminigwation]Z)
of Finance(7)

=y Health Sclencald]

of Human Services(Z)

ap Law, Public Safely, Cormections and Security{}
;:g MarkatingiZ

=) Transportation, Distribution and Logistics(2)

Nt Tinding What you're Inoking for?
iy Create a plan of sludy from soratch
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If students choose to build

a plan of study around a : __ A lowa 9th Grade Guideway Step 4 of §

. ! EWAYS "\ Your Pan of Swdy
cluster, they will come to GT—‘L_‘/. e ot s plahs Yo T A sale ek sk’ e Vol iou pleirs e T
this page and use a career \

104h grade. Maks sure you are on brack for yiour high schoel graduation
requrements.

cluster to build a plan or i

select a pathway. Pathways

give students more speciﬁc (1) Choose a recommmanded Program of Sludy  (2) Chooce graduation roguiremants  {3) Edit vouw plan of Stedy
direction on the courses

recommended for a career
path You can use recommended program of study from this Career Cluster to build your own Plan of $tudy:

CONFIRM YOUR CAREER CLUSTER OR PATHWAY

Finance

. O i Click & pragram of study name to view courses. or use one bo build your plan:

- Emplovment Outiaok * Program of Study £1 g Bulld your plan wilh this progiam of sludy
Vi -

= Miew Clusber Profie » Finance e} Buid your plan with this program of shedy
Faor refaled careers and programs)

Or chooss a Career Pathway if one of these 13 3 betier match for vour caresr plan. These patways are more specific groups of
cangers With mong Soecific plans of recommended high school coursas. CHCK the name of pathway 1o hearm more,

Accounting(?

Banking Sennceals)
Business Finance(
Insurance{2}
Secuniics and investmants

q =5 Chaose a diffzrent Garesr Glusier

If students choose to build a plan of study around a plan customized by an educator, they will come to this
page and select Choose this set to view the customized plan.

o

e - ——_._.‘K‘ lowa 9th Grade Guideway Step 4 of 6
[" GUIDEWAYS Your Plan of Study

¥ ﬂ/ Review your course pens for the Sth grace and makie or validate your plans for the
10th grade  Make sure yau ane an track for your high =chool gradustion
requiraments.

=y Cantinue

(1) Choose & recommended FProgram of Study  (2) Choose graduation requirements (3] Edit your plan of shdy

CHOO3E GRADUATION REQUIREMENTS TO FOLLOW
There may be mulipls s2is of high school graduation requirements available for you to follow depending on your year of
graduation ar the diploma you are plenning to achieve.

Review fhe sels of gradualion reguirements below and choose one as the primary sel to compare againet your plan of siudy to

[rack your progra:as 1o graduation. The one you choose will b the one thal your counselor al3o uses to Wack your progress. You
can change your selection kater if you need to

Choose this =l
Sed delslz
= For 2l students
High School Diploma Reguirements High School Diploma Chooge ig gt
Sea detziis
= For =l students

State of lowa graduation requirements Siate of lowia graduation reguirements Choose tis 21 h
Ses def=is
* For all students

@ Show all defined graguation reguirements
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Lastly, if students choose
to start a course plan from
scratch, they will come to
this page and select the
Create a plan of study
from scratch link.

(1] Choose g recommended Program of Sludy (2] Chonss graduation requirements (1) Edit your plan of study

CHOOSE A RECOMMENDED PROGRAM OF STUDY

Local Programs OF Study:
=p Culinary Arts

ap Marcela Traiming

o Marcela TrainingZ

Recommended Programs of Study by Carser Cluster or Pathoway

Carear Clusters are groups of Carsers thal reduira a set of commen knewladge and skills for canser SUCCRSS.
Careers gt diferant levels of postsecondany etucation and specilc ceresr preparation pathways are included in each clustar
The clusiers and pathways help define the courses you should t3ke in high scheol and college.

Chooge ane of ihese Career Clusters to start barkding vour plan of study. When a cluster or pathway is bold, & means that your
school or distict has customized the recommended cowses in those programs of study. The number in brackets foliowing
clusier or pathway tile shows the number of programs of study associEted with each clugter of pethwey.

Your Focus Career Clusber
ﬂ? Fmance

Sugpested by the Carear Cluster Survey
¢£ Finarc=({I

ai Law, Public Sately, Comeclione and Secuily(2)

Saved Career Clusters and Pathways

n“;, Finance(2i

All carecr chusiers

Agricublure, Foed and Metaral Resources(3)

g@- Arte, Audio-Video Technobagy and Com mankcatbons{2)
=) Education snd Training(2)

.:} Government and Pultic Admimslztration[Z)

@ Hospitaity and Tourismi2)]

e Information Technology(2]

= Manutacturing|2)
g{; Scignce, Technology, Engineering and Mathemalcs]2)

=) Architecture and Conatruction{)

q.I) Business, Managemeant and Administrationg2)
=)y Finance(Z)

=)y Health Sclencel2]

q.I;. Huaman Services)z)

w)y Law, Public Safety, Comrections and Security{2}
=) Morkating(z)

....P Transportation, Disribution and Logistos(2)

Mot finding what you're leoking for?
.u]:. Lreals a plan of study from scraich

Regardless of how students create their plan of study, they will come to a page with a grid. To edit the grid to
reflect courses they plan to take, students will click in a cell. For example, to choose their 9th grade English
class, students would click anywhere in the 9th grade English cell.

Inatructions: Career and Education Plans:

Keep your pian of study up fo date with the

COuTses you're planning to take, the ones you're + Caresn Add
enrclled i and those you've complated  Click = Program: Add
2 call to update it = Typae: Add

+ College: Add

Englizh [

Language
Arta

14
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On this page, students will select their courses from the drop-down menu. If a plan has been customized by
an educator at their school the course name(s) available for their grade in that subject area will appear. Once
the course name is selected, have students choose the credits offered for that course. If students are currently
enrolled in the course, the status can be changed from planned to enrolled. Lastly, students should select the
Add Course link on the right side of the page.

Edit Coursa Plans for 9th Grade English [ Language Arts

When the course has been = Select from the list of courses offared in the list below.
= | your course is notin e list then you may enter e course name in the space balow.
entered’ the screen will = Update the status and enter your final grade for your completed courses.

refresh. Have students select
the Save button.

I e e T

Enghsh 9 | Plannad _3 [Salset Gr :r Diciete Courss
Select or enter a course bo add it Make sure thal the courses you add mael.grad.la‘ljun requitements.
Covene e [ Crmtis | Siton | G (opiona) | Achon
Solecta  [Selocta Couise "—El | Planned  [=][Seloct Grade| = |Aad h
COWEE: " Lourag
Enter a
COUES:

Sth Grade 10th Grade 11th Grade 12th Grade
cr = credit

Erlgllsh 9

Once back on the grid,
students will see the course
they selected. Work is
automatically saved as the Engieshii ¥ ”{'- Soncd)

students enter courses. "‘"'Aﬂ't‘:“e

Once all courses have been entered, direct students to select the Continue link at the top of the page.

Step 4 of 6

e M\ lowa 9th Grade Guideway
- GUIDEWAYS Your Plan of Study

Review your course plans for the 8th grade and make or validate your plans for the
\ 10th grade. Make sure you are on track for your high school graduation

reguirements.
] -~
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IOWA 9TH GRADE GUIDEWAY —d
In this next step, the student’s GUIDEWAYS
parent or guardian may be ISN{LI;TO?Brade Parent Review Invitation \
invited to review the student’s
work. When you're planning for your future, it always helps to get some feedback from the people

who know you best. This step is your chance to get a parent or guardian to review and
approve your plans.

Parents and guardians can see the work you've done so far by using their own account to
access your portfolio in order to add any comments. If you'd like some input, send an e-mail
Hint: This step is not invitation to a parent or guardian to help them get connecied to your portiolio.

required. For students
who would prefer not Continue <)
to complete this step,

click Continue to go

to the next step of the
guideway. 4 — 4 lowa 9th Grade Guideway Step 5 of 6

. = N
4 GUIDEWAYS % Ninth Grade Parent Review Invitation
\ If you would like some feedback from a parent ar guardian, invite them to access your

portfolio and leave some comments. If you'd prefer to skip this step, just continue on to the

next step.
- -

Students may invite a parent/guardian to create their own account at | Have A Plan lowa® and create a link to
view their student’s portfolio. In this step students send an invitation to a parent/guardian to access their
portfolio. The student clicks Invite a parent or guardian.

IT you would prefer to skip this step, just continue on to the next step in the Guideway.

Parent/Guardian Access to Your Portfolio

No invitations have been issued

Invite a parent or quardian to connect to your portfolio h

If the parent/guardian connection was already established it will be displayed on this page. Students just need
to remind parents and guardians to review the portfolio and save a 9th grade review comment in the student
portfolio (if they choose to do so).

Parent/Guardian Access to Your Portfolio

Amanda Laverman

Revoke Access

Invite a parent or guardian to review vour plan of study

16
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To invite a parent/guardian to view their portfolio, students should enter the parent/guardian’s name and
e-mail address. The invitation e-mail can be sent in English or Spanish. The student clicks Invite to send the
e-mail.

Parent/Guardian Access to Your Paortfolio

No invitations have been Issued

Irvite 2 parent or guardian te have read-only access to vour porifolo from their account. An email message with instruclions will
nasent. They muat iollow the INSiructions In the 2-mall [0 estabish BeCess. W oul can revoke IS Becess a1 any tme

“=Mandalory Fiakis
Pamant’s Firsl Mama: | F Please anter Parent's Fiist Mama
Parent's Last Mama: | k Fleaszz enter Parent's Last Name
E-miail address: | I Pleass enter E-mail Address
Parents E-mail Address (again]: | k The

e-med fizlds do not match please check
v entry amd try again

= Engusn O Spanish

The page is refreshed to show that an invitation has been sent. Once the parent/guardian has accepted the
invitation and made the connection to the student’s portfolio from their parent account, the status will be
changed to “Access established.” The student may choose to revoke the parent access at any time.

Sand invilation a-mail in

4 — 4 lowa 9th Grade Guideway Step 5 01 6

~ = _
4 GUIDEWAYS % Ninth Grade Parent Review Invitation
\ If you would like some feedback from a parent or guardian, invite them to access your

portiolio and leave some comments. If you'd prefer to skip this step, just continue on to the

next step.
q e
Parent/Guardian Access to Your Portfolio
. Revoke Access h

Note: lowa Code
requires only that
the parents of 8th
grade students
approve their
students’ plan.
Approval is not

Amanda Laverman

Invite a parent or quardian to review your plan of stud

required for the 9th
Grade Guideway.
Students can skip
this step by clicking
Continue.

i have a plane
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GUIDEWAYS
N—

lowa 9th Grade Guideway

Step 5 of 6

Ninth Grade Parent Review Invitation

If you would like some feedback from a parent or guardian, invite them to access your
porifolio and leave some comments. If you'd prefer to skip this step, just continue on to the

next step.
q < onte
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In the last step of the 9th Grade Guideway, students have a chance to reflect on what they learned about
themselves this year. This reflection can be done annually from the Your Profile section of the portfolio.
Students click Add an annual reflection to start.

TION

| =

— &< lowa9th Grade Guideway Step 6 of 6

4 %
4 GUIDEWAYS \ Annual Reflection
\ Reflect on what you have leamed about yourself during your freshman year. Add an

annual reflection record for this year.

=} Add an annual reflection

Students choose 9th ORERE BRI e TN
Grade from the menu then

. . . ; A~ lowa 3th Grade Guideway Step 6 of &
enter their reflection in - GUIDEWAYS  ° AnnuaiReflection
response to the two N skt sind et nenten i b A e
guestions. The text beside
the fields can help them
Wlth ideas on What to |Chnnsea:|me period for this refiection-

Choose a time pesiod . [ |

describe. When students
C||Ck Save and the page |S What did you learn about yourself thes year? - ) N - _ }
refreshed showing their | - foremm i e S s

reflections, the step is

Whal did you keam about youwr academic development this vear? i
complete. -

[ save I Cancol |

When finished the student

should click Continue. A

summary page will appear to IOWA 9TH GRADE GUIDEWAY e
let the student know the Summary N
recommended steps are

com pleted. Students must Y ou have completed all the recommended steps for this year. Your work was saved

throughout the pages of Your Portfolio.

continue to the summa ry page If you need to, you can revisit any of the steps from this Guideway on your own without

bEfO re it WI” ShOW that they :gg{ir:,gntgfr;ega;g;nsmdeway. Use the tabs at the top of this page to go to a particular

have completed this guideway.

During high school, keep items like Your Plan of Study, your goals and your experiences up-
to-date.

A” Of the student’s WOI’k iS MNext year, you will develop career and postsecondary plans.
Saved so they can FEViSit any For now, check Your Planning Milestones to see how your planning is progressing.

of the steps of the guideway
at any time.
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Use the Professional Center at https://procenter.ihaveaplaniowa.gov to track student progress on the
completion of the guideways, to access student portfolios, to obtain lesson plans, and to create usage and
outcome based reports. To access the Professional Center you will first need to create an account.

Once that step is complete, follow the steps below.

igned in as: Amanda Laverman
lowa College Student Aid Cemmission (ICSAC)
[My Account]

ihave a

SIGN
ouT

Sign into your Professional Center
account.

Professional Cente!

Communication Administration

Students & Groups

Reports

Students & Groups
Find individuals, define groups of students and manage your groups.

Reports
Creale reports showing site usage, assessment resufts and outcomes.

(il

@

click here.

Find lesson plans for your subject, and get help using the system.

‘Communication
Send or review messages and set up your events calendar.

» Create a New Report
« Create a new usage report, tracking report or outcome
report based on the criteria you choose.

» Continue where you left off
» Clear and start a new report

Create New Report

Your Reports Choose Report Type

Choose Report Type Usage Reports
Report on general usage and account activity
+ Accounts Created @)
» Active Accounts @B
« Page Views G@
+ Sessions @B

Choose Criteria
Choose Time Frame
Finalize Report

Tracking Reports
Report on progress and completion of activities

+ Guideways Tracking Report (7]
» Milestones Tracking Reports (7]
« Tracking Plans of Study @

19
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To navigate as a student or adultob seeker,

You started a report on Sep 5, 2013 12:41 PM

For training and support: Talk to Us &

Once signed in, you will see your
Professional Center options.

1. To view guideway tracking reports,
click on the Reports tab.

Hint: On the right hand side of the
page, click on the logo to view

| Have A Plan lowa® as if you are a
student. You must turn off your pop
up blocker to use this feature.

2. Click on Create a New Report.

3. Click on Guideways Tracking Report.

4. Choose the population you would
like to track.

HINT: You can choose the entire 9th
@ Report Descriptior

[ petaiea bocumentair grade or you can choose a group of
students to track.

Tracking Guideways

Choose Students
Whe should be included in the Guideway fracking report?
Al Students

A Class: A Group:

+ 12th Grade (Class of 2015 » 2011 student council

+ 11th Grade (Class of 2016] * 2nd period

+ 10th Grade (Class of 2017 * SAnkeny3B

+ th Grade (Class of 2018 * aqroup

+ Bth Grade (Class of 2019 Al

+ Tth Grade (Class of 2020 L4

+ fth Grade (Class of 2021 = abc 123
» ABC period 1
+ abed
« AEA 267 Jenna
* aeaiep raining



5. Choose the grade level guideway you

would like to track.

6. You can view the student
portfolios and the steps of the
guideway the student has
completed.

Hint: To view details in the
student’s portfolio, click on the
student’s name.

From the detail view, click on
High School Planning to review
the student’s course plan.

From the portfolio view, you can
also view the student’s other work,
leave comments, and track the
portfolios you have reviewed.

i have a plane

Bools, Julis
explorer. dora
Grand, Julie
Jump. Julie
dune, jube

may, megsn

L ([ v
liller. e
Miller, Jenna
Miller, Jenna
liller, JenE
Miller, Janns
Mlller. Jenns
liller. Jeme
Miller, Jenna
Miller, Jenna
e, Julis
Restricted, COPFA
State, AN
Sludent lowaes
water voss
Wolthuizen, Jesa

Tracking Guideways

Choose a Guideway
What Guideway do you want to track?

+ lowa 8th Grade Guideway
« lowa 9th Grade Guideway
+ lowa 10th Grade Guideway
« lowa 11ih Grade Guideway
+ lowa 12th Grade Guideway

You choose
+ Oth Grade (Class of 2018)

as the population to track

1 2 3 4 5 6
# s o v s

L L +

o’ e - -r v o’

Students & Groups

Reports

View Student Portfolio

Communication

Administration

Portfolio for
Anderson, Anna

Index Career Planning High School Planning College Planning Financial Aid Planning Profile Jounal

ACCOUNT AND PASSWORD

Career Planning
High School Planning
College Planning
Financial Aid Planning

Be certain to notify the
student when you reset
their password. The action

will also be recorded by
the operator of the site

View account name or
| reset password

2

h Grade
‘our Profile
‘our Journal
Planning Milestones
All Saved Documents

<

ADVISOR'S COMME}

<
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ADVISOR'S REVIEW

Has this portfolio beel
reviewed by an advi:

© Yes
@ No
Save setling

Updated July 2014



