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lowa code specifies that all lowa students must create student curriculum plans. Students begin work on their plans during
8th grade and continue to build upon them throughout high school by completing identified state components specific to each
grade level. As lowa’s designated career information and decision-making system, | Have A Plan lowa® incorporates the state
components into grade-specific guideways to help schools meet the requirements of the student curriculum plan.

The guideways:

e Provide an easy step-by-step process for students to complete the required components.

¢ Allow the lowa Department of Education to receive the required data reports automatically.

Getting Started with | Have A Plan lowa®

The first step is to create a professional account. You will need an account to view the steps of the guideway and to monitor
students’ progress. To create an account, go to http://procenter.ihaveaplaniowa.gov and click on Create a Professional Center
Account. You will need a Professional Account Access Key or Administrator Code. If you do not have the code for your school,
please call Xap Corporation tech support at 800-281-1168.
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Visit the For Educator section of
www.|HaveAPlanlowa.gov to:

Access tutorials and manuals.
Select lesson plans and activities.
Request free publications.

i have a plan. !
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En espaiiol cuando disponible

alk o Us | Need Help?

Middle School and High School Educators

TRAINING RESOURCES

User Guides & Lesson Plans
<}y How to Use IHAPI - A Guide for
Professionals

<)) Professional Manual - A Guide for
Teachers and Counselors

«<}) ASCA Correlations for [HAPI
<} IHAPI Lesson Plans

&) Introducing IHAPI to Students
<)) Leam More about What's Here

=} Request Free Publications
a» Register to Receive Updates
Follow Education Empowers
Blog by lowa College Aid
Read Archived |-Happenings
Blog Posts

Account Creation Resources
<)) Create an Account - Students and users
<) Create a P Center Account - F creating their own account

=} Create Professional Center Accounts - Administrators creating colleagues’ professional
accounis

<)) Batch Student Account Creation - Professionals can create up to 500 accounts through
an upload

e» Password Reset Instructions

Guideway Manuals

Intended for an educator, these manuals walk through each step of the guideway, providing

tips and . Optional activities are included as ideas to

enrich the leamer experience.
<)) 8th Grade Manual

<)) 9th Grade Manual

<} 10th Grade Manual
<} 11th Grade Manual
<)) 12th Grade Manual

Quick Reference Guides
<} Reviewing and Approving the Guideway - For parents

<)) How to Add the Parent Approval for 8th Grade Plans

About lowa College Aid

The Professional Center gives you all
the tools you need to manage your
college and career planning programs
— administration, reporting,
communicating and managing
students.

CONTACTS

Technical- XAP Corporation
800-281-1168
tech-support@xap.com

Non-Technical: lowa College Aid
877-272-44%
info@iowacollegeaid.gov

Compliance: lowa Department of
Education, Amy Vybiral
515-261-3169

Amy Vybiral@iowa qov

IHAP! with IEP Development: lowa
Department of Education, Nancy
Ankeny-Hunt

515-725-0436

Mancy Ankeny-Hunt{@iowa qov

The Roads To Success curriculum
helos siudents develon plans for the

i have a plan. ! -

<)) New o this site? Create an Account

) Forgot your account name?

<) Forgot your password?

) Onine Test Preparation
<) Scholarship Search
@) Colleges & Universities
&) Career Exploration
<) lowa “HOT™ Jobs

SHARE YOUR PLAN
W@
ng @
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IOWA
lowaWORKS || "=, 2

lowa College Aid is a state agency with over 40 years of experience connecting students and families with the
essential resources and services they need to plan, prepare and pay for college. For more information, visit our

website at: www.lowaCollegeAid.gov
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To access the lowa Guideways, students must first create an account. Once that process is complete, they will be ready to use
the | Have A Plan lowa® 8th Grade Guideway.

ihave a pla:n._! : E—

Middle School Student i ——
To access the guideways, sign into an account and Elod oift shat you cab start tolrtfo prehiate arid stecend in Hiah Schoak G
select the lowa Guideways link from the landing
page.
¢ ﬁs Full Porifolio
' [ APPLICATION |
] 3 o Check eligibilily for financial ad, apply
o S—— — e A\ oniing and manage appications
PLEASE NOTE: Your students MUST complete the (S b ey o] g_ﬁ
required components in the Guideway in order for "if -
their work to be recorded for the lowa Department < Colleges and Universities Learn Viore About Wlat 4 Here
. <} High School Course Plan :
of Education report. <} Planning Timaline =

KnowHow2GO

=B Facd tha P 151

=} FurBram. zom I
)} lowa Diivers Manual and Study i1

This guideway will walk students through parts of the system that are recommended for 8th grade students. Guideways
are self-directed and provide guidance for students by suggesting the next steps for their career process. The
components of the grade-specific guideways in IHAPI were identified by the lowa Department of Education.

There is a lot here but it doesn’t need to be done all at once. Students can stop between steps and pick up later where
they left off. HINT: On the way through each step, follow the instructions in the guideway panel at the top of the page.

e Discover their interests and explore related careers.

e See Career Clusters that might be a good choice for them — and choose one for their high school planning.
e Relate career pathways to college majors.

e Build a plan of study for high school.

e Get your parent to approve your high school plan. d
f GUIDEWAYS

' :
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Step 1 — Career Key

Allow students at least 15 minutes for the
assessment. Click Get Started to begin.

In the first step students will learn about their
interests using the Career Key. This assessment
presents students with Holland-based interest
areas just like the Interest Profiler assessment,
but does it in less time using factors to which
8th graders can relate.

Students answer questions on five pages:
Careers of Interest, Your Interests, Your

Abilities, How You See Yourself, and Your Values.

Each page contains a few simple questions or
choices, like this one for Your Abilities.

i have a plane

A lowa Bth Grade Guideway
3 Caresr Key

Compiate the Career K2y and discover your iop inferest areas.

L;ﬁmswm
s——

Stap 1 0f 6

The Career Key™

<) Get Started

GET STARTED

Caresrs of litsresi
areas) and discover relaled caresrs.

Duration: i 1 15 mintes o
o A Qe B S
categories

T e,

UL Abies

Howe Fou

fouur aluss

The Carear Kay wil helo you leam about yoursed and careers that might # you.
Viou will answer a few queslions about yourself in 5 cabsgaries then se= your persanality bypes (or nberest

i have a plan. g

Searchs E

B LT | Sige |

® Gota.bob  Woioss

— -, o Bih Grade Gulteway
GUIDEWAYS - Career ey

‘\—'——l’ Compkcia e Carer Kay and discover your op infosst arsas

sep ol i

The Career Key™

YOUR ABILITIES
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RESULTS: At the end, stu

dents see the interest areas (Holland Types) that match their answers. There are six

Interest Areas in Holland’s model:

Realistic
Investigative
Artistic
Social
Enterprising
Conventional

Students see simple descriptions of their Interest Areas and can review specific careers related to their
interests. The results of the Career Key are stored in the student’s portfolio for later reference and comparison
to future interest assessments.
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The Career Key ™

= Gt Started

< Careers of Imesest

= Your Imeresks

< Your Azeities

=f Your Vaes

o} How ¥aou See 'rmrz?'

ko Bih Caadhe Guidesay Slep 1ol ik

Larecr Kay
o P Casiir Ky s St vl your o inlenct anaas.

Guide students through this
activity before they complete
the Career Key Assessment.
Have students list 5 things they
are interested in, then list 3

RESULTS
They Caeer Ky medqaies e sl i Se 00 S Dage Pppss of peopks The Ngher you seons, e
e yOw B Bos ot Type. For gapnegee, I your Neghep S00nd i oo e A Sodie, IN) e ael pee e
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Career Clusters are a way of - 1 ' ik
organizing careers into an area that 1 have a p. a.-n_“ .

requires similar knowledge and skills.

Leam Abou sell  Explore Careers GetaJdob  Voices

- A lows 8th Grade Gul Step 207
The Career Cluster Survey helps &= 0
students learn how the activities they (\———"V oot th Carse Cusar Survey an 500 racmmendod Caroa Custers Usa eso Chisters o
‘your carear exploralion and planning.

enjoy, their personal qualities and their
favorite subjects are related to career Career Cluster Survey
clusters. '

Maich your interests and personal qualities to Career Clusters to explore future

optians.

Moyt | Loam haw me actiites you lke, your personal gualities and your faverle subjects are relaled 1o Career

Cugters.

Fersun) Cuslies

Hint: You will see Career Clusters used : B 1525 i o e
'EI:'lJ(:lLd'EIJﬁJI_EﬂS ‘ el s

throughout the system as a way to

organize careers and college programs.

ks Clusiars

Once the survey is complete, students : ' oa]
will see their top identified cluster and 1 have a plan. .
a list of the career clusters in ranked -
order.

o Jowm Bth Grada Guidawey “W?ME
RESULTS: Students can view careers or \m s
programs that are available, or view a R I
high school course plan that will help
them prepare for education or a career Career Cluster Survey

within their top cluster.

YOUR TOF CLUSTER| )

% Y| Fnance o Ak ba Parfsin
*§ Acinilies You Likes « | Prarring anc pradieg serace tor namcial Vi caran in s cw
14 el imaaimant plaarg, baskisg, raunarcs and Wi TOGIROEL i T e ey

it Prarmial maraspven o8, e Figh 4O o
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4 il
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12wkl Seourity s Ve Carsen in thiz carler
: it prOgrames i s shesier

Flarning managng and providing legu P i
o Your Clusters aulefy protectes and haraland secarky View high schasl course plss
Seraleh, Mkl kAl w e
sepped serac

After completing the career cluster

survey, have students rank their top 10 g T
favorite careers within their top clus-

ter. Students should write a paragraph
about why they selected their number
one career from that cluster.

O ] W
s

Firancs [
Lars Pulzbc Sefaty. Cormectiars and Sacurky |

Markating

Munufacbaring

Humen Sarvika

Oovemnmant snd Fublc Adminbiretion
#rchibscoune and Conmtructian

ity ducko-Video Technology end
Eiginems: Manapement end Sdminitration
Educatian ard Trakting

Traraoortation. Distribution ard Logtics

';. Carsar Finder
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- L AN lowaBth Grade Guideway Step 3 of 6
GUIDEWEYS Save a Focus Career Cluster

\ Choose your focus Career Cluster and enter your reasons for choosing it

FOCUS CAREER CLUSTER

=} Choose a Focus Career Cluster

Finance
Flanning and providing services for financial and investment planning, banking, insurance and business
financial management.

In the next step of the 8th Grade Guideway, students will use the Career Clusters that were suggested in step 2
by the Career Clusters Survey. They will select one of the Clusters as their Focus Cluster for further exploration
and planning. You can see the summary of all the options using the Focus Career Clusters report in the
Professional Center.

Hint: If students have not previously chosen a Focus Career Cluster, then the portfolio will look like the above
screen shot. Any previous selections are displayed. Clicking Choose a Focus Career Cluster displays the results
of the student’s Career Clusters Survey.

— & |lowa Sth Grade Guideway Step 3ore
GUIDEWAYS savea Focus Camer Cluster Students can choose a Focus Career
\ﬂ/ Choose your focus Career Clusier and entar youwr reasans for choosing it Cluster from the su rVey resu|t5, from
a plan of study or from all the Career
FOCUS CAREER CLUSTER

Clusters in the system. In the reflection
field students can describe their rea-
E sons for choosing the Career Cluster.

Select a Carser Cluster or Career Pathway of interest on which you can facus your career planning.

Finance .. chuster
Law, Public Safety. Correclions and Secwity . cluster

uII_Fnd ' Natural Resourcas . cluster
Food Products and Processing Systems . pathway

NOTE: This Guideway step is

ot el g, completed once the student makes a
Power, Structural and Technical Systems __pathway . .
Natural Resource Systems  pathway Se|eC'L'|0n and C|ICkS save.

Envirenmental Service Systema  pathway
Agribusiness Systems __pathway
Architecture and Construction . custer
Design/Pre-Constuciion .. pathway
Construction ___pathway
Maintenanee/Dperations  pathway
Arts, Audic-Video Technology and Communications | cluater
Audio and Video Technolagy and Film _ pathway
Printing Technology . pathway b

‘Why did you choose this Carear Cluster or Pathway?

Have students write a paragraph in
their IHAPI Journal about why they
i chose and saved their focus career
cluster.
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Prepara for College  Tost Peep  Ewplore Schools  Explore Programs and Majors

. |owm Bth Grade Guidewny
 Exglors ProgramsMajars

Applications and Transcripts  Voices.

Siepdod

H&NCMI Clushars o gep o colBge progiams @nd majes. You Can uee your focus Caraer Clustar or

al i Mat ook nterestisg 10 o

Explore Programs and Majors

SEARCH FOR PROGRAMS AND MAJORS

Seareh o

alnic
Nojp

HEr&GHI|[K L]
o s T v e | 2

| BROWSE PROGRAMS AND MAJORS h =5

= Agricuitura, Fosd and Nabural Resources
Arcterum and Consracdon

« s, Judio-Wdae Technology and Communications

= Buzine==, Wanagement and Administration

+ Educaton and Traning

+ Finanog

« Grvemmeni end Fublc Adminisiration

* Healh Soence

& Hompeiaity and Tounen

= Human Sendes

* Information Technoogy

= Law, Pubiic Safety, Corrections and Security

« Manubchnng

= Maibeling

= Soante. Teohokyy, Esjissenng and Manamatics

+ Tramsporiation, Diskribuben and Legintics

This step of the guideway will allow
students to explore as many programs and
majors as they wish. When finished, the
student should click Continue to move to
the next step.

Hint: Students should save any programs
or majors of interest in their portfolio.

NOTE: Students are not required to save
a program or major to
continue with this step.

After completing the Explore Programs/
Majors activity, students should find one
school in lowa that offers a program for
their number one career from Step 2.
Students should save that college in their
portfolio.
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-Jab hiziving suzesined by a rade
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AR st P 1

Ve Intemahing.

Links college Sudests ran lowa
schnais 0 rEsmahp apporeites

w}mmuﬂuﬂ.ﬂmg

<} Introduction

<} Careers

<} Programs

Recommended Plan
of Study
Program of Study £1
Fmance

<} Volunteering and
Recreation

i fo Portiolic
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The Explore Programs and Majors
feature can be used to learn more
about programs and majors offered at
colleges and universities. Students can
browse programs and majors by
alphabetical list or by career cluster.

Hint: Students may wish to begin the
exploration with their focus cluster
and then move on to others that look
interesting.

& iowaBth Grade Guideway SR ors

\) Explore Programs/Majors

*  GUIDEWAYS
\ﬂ/ Use the Carcer Clusters ta explore college programs and

magara. ¥ou can use your focus Cancer Ghusier or loak at
athers thal look inleresding fo you

] Explare Other Frogeams &

Majors
<) Gontinue

PROGRAMS

{: In ¥our Portiolio
= Full Profike with Insider Infe
= Ingider Info Cnly

@ sccounting

accounting and Busin=ssfarapemeni

accounting and Finance

accounting ard Relaled Services, Other
:.ﬂcmurmrﬂ TechnologyTechnician and Bookkeeping

Achanal Sciencs

Applied Economics

Banking and Financial Supgor Services

Busness and PersonalFinancial Senvices Marketng

Oparalions

Bu=nesaiManagenal Economacs

Cansumer Ecanomics

Credit b anagemand

Pevelopmen! Fronomics and Intemational Development

Economedice and Ou anlifsfive Economics
@ Econamics, General

Economics, Cihar

Finance and Financial Manapement Services, Other
@ Finance, General

Financial Planning and Semvices

Pathways |n this Cluster

Each pathway has more speciic
carsers, programs and cours= plans

apAccounting
=pBenking ervices
ajBusiness Finance

shinsurznce
ahSecurties and Investments

Fedoted Carcera
Check oul carsers in this chsler

ciuary
-)Aulcl Darmape nsurance
ADpTaisEr
=HBank Talier
=Bl and Aceount Callector
wpBookkeeping and Accounting
Clerk

More cangers ...




The next step is for students to use
Your Plan of Study to build a course
plan for grades 9-12. This will prepare
them for the education or career they
plan to pursue after high school.

Click Continue to get started.

Students can build their plan of study
around a career cluster or based on a
plan customized by their educator, or
they can create a plan from scratch.

To begin, have students select the

If students would like to create a plan
of study from a cluster, they can build
a plan around a suggested cluster
from the Career Cluster Survey results.
Notice that if students have completed
the Career Cluster Survey, recom-
mendations are made. If students are
no longer considering a career in that
area, they may choose an entirely
different cluster.

If a plan has been customized by an
educator or if students wish to start
their plan from scratch, select the
Create a plan of study from scratch
link at the bottom of the page.

i have a plane

of) Carear Cluster Survay

)y Save & Focus Career
Cluster

i Expiore Programs/Majors |

IOWA 8TH GRADE GUIDEWAY

Create a Plan of Study in “Your Plan of Study™
5tep 5 of 6

i
GUIDEWATS
ﬂ'

I3 ime 1o cregte & course plan for high sehool.

In this step you'll use Your Plan of Study to builkd a course plen for grades 9 threugh 12. You
can kick siart your plan of study by using courses recomrmended for your Career Clusier or
Career Pathway.

At &ny fime as you build &nd updaie your plan, you ceén check your progress towards your
requirements for graduation.

YO CAIN FEILI [0 FevIEw your pian of study anytme. Make Sure you update your pian i@ you
career pathway or pastsecondary plans change.

Continue =
—— & lowaBth Grade Guideway Step 5 of 6
GUIDEWAYS * Create 2 Plan of Study in “Your Plan of Study”
< Creats a plan af Say for high school. Make sure your plan mesis e requiremants
far gradustion.
Plan your high school courses using Career Clusiers and Pathways that interest
you

With Your Plan of Study you can:

+ Follow an approved cowrse plan using a Caroer Cluster or Pathway
= Keep frack of your course progress
+ Compare your pragress with your hégh school's graduation reguiremenis

Create Your Course Plan link.
q =} Create your course plan

GUIDEWAYS

A lowa Bth Grade Guideway Step S ot 6

" Creale a Plan of Study in “Your Plan of Study™

Create 3 plan of study for Righ school. Make sure your pian meeds the requirements
for gradustion

{1y Choose a recommended Program of Study {2 Choose craduation requirements (3] Edil your plan of siudy

CHOOSE A RECOMMENDED PROGRAM OF STUDY

Local Programs Of Study:
Culinary Aals

%!\.htela Training

= Maresia Trainmg2

Recommended Programs of

Study by Career Cluster or Pathway

Carser Clustars are groups of carsers that require & set of commen knowledge and skills for caresr success

Careers al (iTeren! levale of poslsecondary educalion and specific career preparalion palways are included in each custar.

Tre chistars and patrways help define the courses you should tEke In Mg school eng collepe

Choose one of ese Carger Clustars [0 slark bullding your plan of stusty. VWien a clusler or pathway is bold, It means hat vour

=chool or distric has customized the recommendad courses in those progrems of study. The number in brackeds following
chuster or pathway file shows fhe number of programs of study associalad with sach cluster or pathway.

Your Focus Career Cluster

= Finance

Suggested by the Career Cluster Survey

<y FinancarZ)
1:.5 Law, Publy: Safety. Gonrchons and Secuniy(2)

All career ¢lusters

=f Agrculture, Food and Natural Hesowrces{3)
=) Arts, AuGio-Vigeo Tachnology and Communica ionslz]

o} Education and Training|2)

= Govermment and Pablic Administration(z]

ap Hospitality and Tourisay2)
= Information Technology(?)
=) Manufacturingi2)

) Science, Techinology, Enginsering and Mathematics(z)

=y Architreture and Conatrucfion(?)
eE; Business, Management and Administration{Z)
o Financa(d]

Health Scence{?)
3 Humnzn Services(Z]

Law, Public Safety, Comectiens and Security(?)
n} Marketing[2)
o Transporiation, Distribution and Logietice(2)

NoLTinding what you're looking for?

11
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If students choose to build a plan of study around a cluster, they will come to this page and use a career cluster
to build their plan or select a pathway. Pathways give students more specific direction on the courses
recommended for a career path.

{1} Choase 3 recommended Program of Study (2] Choose graduation requirements (31 Edi your plan of study

CONFIRM YOUR CAREER CLUSTER OR PATHWAY
Ol CAn USE FECOMMEN ded program of study 1rom this Caresr CIster 1o bulid your own Fian of Smdy:

Finanece
+ Desciiptisn Clack & program of stucy neme to view cowrses of use ane to baeld your plan

* Ermproyinend Cutho Fnend Crulloes * Proggram of Study £4 ﬁ} Build your plan with this program of shudy
® Wiew LRISES PIofe * Financ Build your plan wih thes program of study
(For refated carsers and programs| 2 = > b i :

Orchoosa & Career Patmwey 1 one of these 13 8 Deter match Tor your carear plen. These patinyays are more specme grouns af
careers with mare specific plans of recommended hign school courses Click the name of pathway to learn maore.

Banking Sefviceall)

EI_-II',\_J Thi: %% |'1I'|[|:I'H'.E|E
Ingurancel2)

Securilies and lnvestmes

q,.} Choose 3 difereal Career Clushked

If students choose to build a plan of study around a plan customized by an educator, they will come to this
page and select Choose this set to pick among different requirement options.

—— A" lowa Bth Grade Guideway Step 5 of 6
GUIDEWAYS . Create a Plan of Study in “Your Plan of Study™

ﬂ/ Create 2 plan of study for hgh school. Maks sure your plan meets the requirements
for graduation.

(1) Choose & recommended Program of Study  (2) Choose graduation requirements (20 Edit your plan of shudy

CHOOSE GRADUATION REQUIREEMENTS TO FOLLOW
Thers may be muthple sets of high school graduation requirements aveilable for you to follow depending on your gesr of

qraduation of tha diploma you ang planning o achieva.
Revigw ihe sels of gradustion reguwrements below and choose one a5 the primary =sf fo compare agzinst your plan of study te

freck your prograss 1o graduation. The one you chacse will be the one thal your counselor alse usas o reck your progreas. You
can change your =eleclion laler if you need fo.

g oo Choo=a this 2el
SHee delals
= For sl students

High Schood Diploma Reguiremants High Scheol Dipkrma Choos: his sel
See detals
= [For 2l students
Stata of lowa graduation reguinements Slate of Iowa graduaiizn requiransas m:: &8l

= IFor a8 students

=3 Shaw all defincd graduabion reouirements

¥, 12
®
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Lastly, if students choose

(1) ChooGa a recommended Program of Study  [2) Chobse Graduaton requinemenls (3} BOL your plan of sludy
to start a course plan from '

scratch, they will come to this ~HOOSE A RECOMMENDED PROGRAM OF STUDY
page and select the Create Local Programs Of Study:
) Culmary Ars
a plan of study from scratch %}:"—"“'? Troina,
Marcela Trairdng?

link.

Recommended Programs of Study by Career Cluster or Pathway
Career Clusters are groups of careers that require & =&l of commen knowledge snd skills for caresr success.

Caresrs at difterent Ievels of postsecondany equestion and Speciflc carsser preparaton pathways ane Incluned In each cluster
The clusters and pathways help define the courses wou showld t2ke in high school end college

Chopse Dne of these Gareer Glusters o start ouliging your plan of Sty When a clusier o pathway 15 bald, it maans mat your
schoal or district has custemized the recommended courses in those programs of study. The number in brackeis fallowing
cluster or patmyey e shows the number of programa of study associated with each cluster or pathway

Your Fucus Carser Cluster Suggested by the Career Cluster Survey
._-.*j\. Finance?)
o Law Public Safely, Coreclions: and Securily(2)

Al career clusters

o Agriculture, Food and Matural Resources() ofp Architechmre and Construcfionf2)

e Arts, Audio-Video Teehnology and Communicatiens(Z] =y Business, Monagement and Adminstration(Z]
oy Education sl Training|2) = Finance(2)

ah Government and Pablic &dminisiration(2) o Health Science(2}

=% Hospitalty and Touriamd2) =.5., Human Services(?]

= Informaton Tec i logy2) q-}} Law, Public Safety, Cormeclione and Securiiyl]
o Manuiacturing{?) o)) Marketing[2)

.=,F Science, Technology, Engineering and Mathematics(#) =ﬁ Tranaportation, (hstmbution and Logshes{2)

Mot finding what you're looking for?
g.l‘; Create 3 plan of study Boim ecialeh

Regardless of how students

K Instructions: Career and Education Plans:
create their p|an of Study' they Keep your plan of study up to date with the

: X courses y_ou're planning to take, the ones yo_u‘re s gareer. A_Efdd
will come to a page with a Sl o o i oot oM, ek ; Program: Add
grid. To edit the grid to reflect : AT
courses they plan to take,

. L. Your Plan of Study

students will click in a cell. For grovstiece g

compared to

example, to choose their 9th
grade English class, students

poddticnee e M e s | e w«
9th grade English cell. cr = credit

Engllsh 9

Compleied Ocr
Enrolled: Ocr
Planned: 1ecr

Enghsiif 1cr{::_.—--;::-:')

Language
Arts

13
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On this page, students will select their courses from the drop-down menu. If a plan has been customized by
an educator at their school, then the course name(s) available for their grade in that subject area will appear.
Once the course name is selected, have students choose the credits offered for that course. If students are
currently enrolled in the course, the status can be changed from planned to enrolled. Lastly, students should
select the Add Course link on the right side of the page.

Edit Coursa Plans for 9th Grade English | Language Arts

= Sglec from the list of courses offered in the list belowr.
= |your coursa i nolin Be list then you may enter Mie course name in the space balow.
= LUpdate the status and enter your fingl grade for your completed courses.

When the course has been

R e

entered, the screen will Enghsh & Planned =) Delete Course
refreSh . Have StUdentS seIeCt Select or enter a course to add it Mzke sure thal the courses you add maelgrad.la‘lmn requitements.
the Save button. e
Salect 3 !ME?SE'_""""—B 0 Planned [=] J-""___?_-'""_
COUEe: l;l'r-lr?h‘-
Entar a
COWES:

Once back on the grid,

9th Grade 10th Grade 11th Grade 12th Grade
cr = credit
students will see the course

they selected. English /
Language
Arts

Once all courses have been entered, direct students to select the Continue link at the top of the page.

Al &\ lowa Bth Grade Guideway Step 5 of 6
[f GUIDEWAYS Create a Plan of Study in “Your Plan of Study”
Create a plan of study for high school. Make sure your plan meets the reguirements
\\ for graduation.
-:.} Confinue

' y
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The last step for the 8th Grade

. . . S 4N lowa8th Grade Guideway Step 6 of 6
Guideway is the parent/guardian ~ GUIDEWEAYS  Eighth Grade Parent Review and Approval
’ -, E— . . .
approval of the student’s plan. N I
Stu de ntS m ay | nVite a pa re nt/ and Guideway will be completed after your parent or guardian has approved your plan.
guardian to create their own
account at | Have A Plan lowa® Parent/Guardian Access to Your Portfolio

and create a link to view their
student’s portfolio. In this step
students send an invitation to a Invite a parent or quardian to connect to vour portflio
parent/guardian to access their

portfolio. The student clicks

Invite a parent or guardian.

No invitations have been issued

If the parent/guardian A lowa 8th Grade Guideway Sten 6 of 6
. & GUIDEWAYS s Eighth Grade Parent Review and Approval

connection was a I rea dy \\ Your parent needs to review and approve your plan of study for high school. Invite your

esta b | | S h ed |t W| | | be d iS played parent or guardian o have access o your portielio if you have not already done so. This step

and Guideway will be completed after your parent or guardian has approved your plan.

on this page. The student just
needs to remind his/her Parent/Guardian Access to Your Portfolio
parent/guardian to approve
his/her 8th grade plan.

Amanda Laverman

. Revoke Access

nvite a parent or guardian to review your plan of study

Hint: If a student’s parent/guardian does not have e-mail access, the student can print a copy
of their plan in the previous step. Then you can record the returned approval using the tools
in the | Have A Plan lowa® Professional Center.

' ;
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To invite a parent/guardian to view their portfolio, students should enter the parent/guardian’s name and
e-mail address. The invitation e-mail can be sent in English or Spanish. The student clicks Invite to send the
e-mail.

Parent/Guardian Access to Your Portfolio

Na inviations have been 1ssLad The page iS refreShed to Show
that an invitation has been
sent. Once the parent/guardian

Irvite 3 parent or guardian to have read-only access o your portfolo from their scoount. &0 email message with instructions will

be sent. They musi iollow the Insiruciions in the 8-mall 0 estabish Beoess You can revoke this 8ccess a1 any time has acce pted the |nV|tat|On a nd
“=Mandaiory Fiakls made the connection to the
Parant’s Firsl Namac F Pleasa antes Parents First Mama . .
il ikt student’s portfolio from their
Parent's Lasi Nama- | k Fleas= enter Parent's Last Mame h “
E-mail address: | I Fleass anter E-mai Address parent account’ t € StatUS wi
, : be changed to Access
Parent'’s E-mail Address (again | 3 Tha .
e-med fizlds do not match plesse check esta b||shed .

wiul entry amd Wy again

Sond invitation a-mall inC e
g " @ Engusn @ Spanizn

oo

This last step of the Guideway cannot be completed until the student’s parent or guardian approval has been
entered in the student’s portfolio. If the parent does not have email/internet access, the last step can be
completed once you have received a signed copy of the printed course plan and entered the approval in the
Professional Center.

Once the parent approval has been entered, the student should click Continue on Step 6 of the guideway.

4 — & \, lowa 8th Grade Guideway SEOL
GUIDEWAYS ’ Eighth Grade Parent Review and Approval

\ Your parent needs to review and approve your plan of study for high scheol. Invite your parent or
guardian to have access to your porifolio if you have not already done so. This step and Guideway will
be completed after your parent or guardian has approved your plan

» Continue
A summary page will appear
to let the student know the
recommended steps are > caece IOWA 8TH GRADE GUIDEWAY comEwa—
completed. Students must | [—
continue to this summary page
. . » Save a Focus Career “ou have completed a.llthe recommended steps for this year. Your work was saved throughout the
before it will show that they Clustoy pages of Your Pertfele.
h leted th id > Explore ProgramsMAIBEY | e e e fans 2t the top of this page to @b 1o a partioular sechion of the system
ve com ideway.
a e co p e e e gu e ay » Create a Plan of Study in During high school, keep items like Your Plan of Study, your geals and your experiences up-to-date.
“Your Plan of Study™ Mext year, you will learn more about yourself and explore career options.
A” Of the Studentls Work |S » Eighth Grade Parent For now, check ¥our Flanning Milestones to see how your planning is progressing
Review and Approval
saved so they can revisit any > Summary
of the steps of the guideway at
any time.

16
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Use the Professional Center at https://procenter.ihaveaplaniowa.gov to track student progress on the
completion of the guideways, to access student portfolios, to obtain lesson plans, and to create usage and
outcome based reports. To access the Professional Center you will first need to create an account.

Once that step is complete, follow the steps below.

ihave an e Cotens S A commegly (o @ ] Sign into your Professional Center
Professional Centerli¥ Fortraining and support. Talk to Us 651
account.

Reports esources Communication  Administration

Students & Groups

Once signed in, you will see your
Professional Center options.

@ Students & Groups
C Find individuals, define groups of students and manage your groups.

@ c":;:ﬁm 'showing site usage, assessment results and outcomes. i quﬂkﬂxﬂl'ﬂﬂmlﬂﬂ seeee
1. To view guideway tracking reports,
(T .
click on the Reports tab.
Find lesson plans for your subject, and get help using the system.

i

‘Communication
‘Send or review messages and set up your events calendar.

Hint: On the right hand side of the
page, click on the logo to view

| Have A Plan lowa® as if you are a
student. You must turn off your pop
up blocker to use this feature.

2. Click on Create a New Report.

3. Click on Guideways Tracking Report.

You started a report on Sep 5, 2013 12:41 PM

» Create a New Report
» Continue where you left off

« Create a new usage report, tracking report or outcome:

R e e > Clear and start 2 new report 4. Choose the population you would
like to track.
Create New Report . :
P i HINT: You can choose the entire 8th
Choose Report Type Report Descripti
Your Reports P ptior}
[ petaied Doumenizion grade or you can choose a group of
Choose Report Type Usa
ge Reports
Choose Criteria Report on general usage and account activity Stu d ents to traCk'
+ Accounts Created QE)
Choose Time Frame - Active Accounts @E)
= - Page Views @B
Finalize Report R e 0@3
Tracking Reports
Report on progress and completion of activities
+ Guideways Tracking Report N Tracking Guideways
» Milestones Tracking Reports 7]
« Tracking Plans of Study @
Choose Students
Who should be included in the Guideway tracking report?
All Students
AClass: A Group:
» 12th Grade (Class of 2015 + 2011 student council
» 1th Grade (Class of 2016 + 2nd period
= 10th Grade (Class of 2017, * BAnkeny3B
= 9th Grade (Class of 2018 * agroup
« §ih Grade (Class of 2019 AL
= Tth Grade (Class of 2020 A2
« fth Grade (Class of 2021 = ahc 123
+ ABC period 1
+ abed
* AEA 267 Jenna
+_aea iep iraining

17
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5. Choose the grade level
guideway you would like to
track.

6. You can view the student
portfolios and the steps of

the guideway the student has

completed.
Hint: To view details in the

student’s portfolio, click on
the student’s name.

HINT: From the detail view,

click on High School Planning
to review the student’s course

plan.

From the portfolio view, you

can also view the student’s

other work, leave comments,

and track the portfolios you
have reviewed.

i have a plane

Tracking Guideways

Choose a Guideway
What Guideway do you want to track?

+ lowa 8th Grade Guideway
+ lowa 8th Grade Guideway
+ lowa 10th Grade Guideway
+ lowa 11th Grade Guideway
+ lowa 12th Grade Guideway

Mame
! hﬂ (-8 E“[Eg
Doedne_Julie
Dunn. David
Eace Julke
Ealis. Julig

Feh5, Julie
Elgwer, Blue
{1k 1Ll
Flower, Pink

Flower, Purple

Flawer, Red

Flawer, Whike

Flower, Yellow
Gosnell, Kathi

Gosnell, Kathi

Griffin, Mary beth

I hern

You choose
+ 8th Grade (Class of 2019)

as the population to track

il 2 3 4 5 1
o o o
b o o
v b
+ + + o J +
v v + L v
v o4 o v i v

Students & Groups Reports Resources

View Student Portfolio

Portfolio for
Anderson, Anna

Index Career Planning High School Planning College Planning Financial Aid Planning Profile Journal

Communication Administration

ACCOUNT AND PASSWORD

Career Planning
High School Planning
College Planning
Financial Aid Planning

Be certain to notify the
student when you reset
their password. The action
will also be recorded by
the operator of the site

Wiew account name or
reset password

18

9th Grade
Your Profile ADVISOR'S COMMENTS
Your Journal an your portiolia
Planning Milestones
All Saved Documents
ADVISOR'S REVIEW

Has this portfolio been
reviewed by an advisor?

D yes
@ No
Save setfting




If you have a paper copy of the student’s course plan with a parent’s signature, you can enter the parent
approval from the Professional Center. Click on the Reports tab and then click on Create a New Report.

Reports

» Create a New Report
« Create a new usage report, tracking report or outcome
report based on the criteria you choose.

You started a report on Sep 5, 2013 12:41 PM
» Continue where you left off
» Clear and start a new report

Next choose Tracking Plans of Study.

Create New Report
Your Reports
Choose Report Type
Choose Criteria
Choose Time Frame

Finalize Report

Choose Report Type

Usage Reports

eport Descripfior
_ © Report Deseript
|| Detailed Documentatior

Report on general usage and account activity

+ Accounts Created @B
+ Active Accounts @B

+ Page Views 0

+ Sessions @F

Tracking Reports

Report on progress and completion of activities

- Guideways Tracking Report &
+ Milestones Tracking Reports (7]

+ Tracking Plans of Study (7]

From the right-hand menu, choose the class or group that you would like to approve. HINT: You can see a list
for an entire class or just members of a particular group. Next, choose the status you would like to track. For
example, to enter the parent approval, click the button for Parent review not completed and then click View

Tracking Report.

NOTE: The approval section is
for an educator to approve the

plans of study once the

student has finished entering
their courses. Educators should
check to be sure they are on
track for graduation. This is

NOT required.

The Parent review section is
where the parent signature

is entered by an educator on
behalf of the parent when you
have a signed paper copy of the

student’s plan of study.

i have a plane
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E‘% Tracking Plans of Study

Plans of Study Summary

Cick the number of portfolios in each row or column fo ses a detaded report for students in
that graduation year and Plan of Study sigtus:

Flan of 5tudy Stas

+ Onftrackto meel graduation ()
requirements

. NOT on track to moet praduation(?}
lEquII'emEﬂ[E

-

Mever crealed or edited plan of m
sy

Submitbed, but not appraved or 7
Incked
Approved (41

Locked (4]

Parent review raguasted bulnol. (7}
completed

Farent review not completed i)

FParent review Complated M

Print Summ ary

Portfolios by Graduation Year
2013 2014 2015 201G 2017 2018 2019

0 (6 |-4 |0 (-4 |80
FE S T O T
7 | 106 | 30 |22 |20 &

0 0 1 3 a i

=
o
=]
3
Jear
I
[psa
5
=

|
[
=2
= i
[ =}
[ =1

e [g
[T

Flans of Study Tracking Reporis
To create your own report, choaze a class
or groug, then select each status you want
Inchy peg
Clazs. :
— Saleel Clags — =
OR
Giroupz:

|- Balect @ Group — ZI

Flan of Study Status (Select at |2ast one)
— On rack 1o meal graduation requiraments

oy
{2

L MNOT on track (o meet praduation
requiremenis {7}

Never created or edied Flan of Study (7]

Submitted plans, but not yet approved ar
locked (7]

Approved plans (7]

Lockad plans (7]

Farznt review reguested but not
completad (7)

= View Tracking Report




Choose the students for which you would like to enter the parent approval by clicking the checkbox next to
their name. Then click the button Parent Review Completed to enter several approvals at one time.

Once the review is complete, it can
also be deleted by using the Delete
Review button.

HINT: Educators can also use the
Lock button to lock a group of plans
so that students can not change
their plan after it is approved. Use
the Print Plans button to print a
batch of course plans.

NOTE: You can also mark plans with
parent approval individually from
the Plan of Study view in the
student’s portfolio.

Click on the student’s name and
then click on the High School
Planning section of the portfolio.
Choose the option Mark this plan
as reviewed by parent to add the
parent approval.

i have a plane

Print Thiis | E-mail This | PDF This | Export This

Plan of Study Tracking Report » Relumn o Plan of Sledy Tracking

L:ewmﬁuélet%a gmd;gl ;;ﬁl_{‘ummissiun (BCSAC) Portfolios by
e afe: Sep 05, & - Graduation Year
Class or Group: Class of 2014 { Edif) B of Study Status -
Mumber of Portfolios: 24 4
x ‘on track fo meet graduation (%) 24
remenis

Click & name to wiew that person’s plan of stuedy, or select
portfolios to use buttons below:

(Uip o 25 plans)

Lock Print Plans Farent Review Completed Delete Review

1- 24 of 24 portalicds)

ALL Grad Credits ~ On Parent
1 Maime Year Complate Enrolled Plannad Total Required  Track Subimitted Approved Locked R
B _ ] 1] 1] * No Mo No Mo

s
] | Apole, Blue | 2014 ] 2 1] 2 50 * No Mo Mo Mo
[ @ Bass. Craig | 2014 1 2 ] 3 13 * No Mo N Mo
Ll B=my, Halle @ 2014 o o 2 - * No Mo Mo Mo
[  Cox Couriney 2014 ] ] 2 S * No Mo Mo Mo
[} Dog. Jans 2014 ] ] H 2 13 * No Ho No Mo
(| Doe. Jena 2014 ] ] g i * No Mo Mo Mo
D 2014 i) i} 4 4 43 * Ko Mo Mo Mo
D Oriffin, Mary = 2014 4 14 o 18 18 * Ho Mo Mo Yas

BElh
[ | Griffin, Tecter | 2014 ] ] g a 12 * No Ho Ne Yes
0 Hermesillo, 2014 (1] ] 10 [/] 47 *, No Ho No Mo

kiarcela
Your Plan of Study

Return to Plan of Study Tracking Report
View courses in a list

My Plan of Study #1

« Created: Oct 24, 2010 Supports Career Cluster:
Last Edited: Oct 29, 2010 . 0

This course plan has not yet been submitted for

approval. (?) Program of Study #1

Approve this Plan of Study ()

Lock this Plan of Study (2)

Edit this Plan of Study

Print this Plan of Study

Mark this plan as Reviewed by Parent (2%

Career and Education Plans:

« Career: Actuary

» Program: Actuarial Science
+ Type: Three to four years
« College: University of lowa

Your Plan of Study
compared to
marshalitown hs

grad req

6th-8th
RS 91h Grade 10th Grade 11th Grade 12th Grade CHECKUP
cr=credit
english today english today
english toda;
101 103 g 101 Completed: 0¢r
english today 2cr (] ) 2cer( ) .
2cr
English/ 101 ( ) Enrolled:  0cr
Language 2¢Cr( ) miﬂ Language Arts Il Joorfljgahsm Planned: 13cr
Arts @
200 ) 1eri) ) 201 ) Your Total: 13 cr

Required: 4 cr

20

Updated July 2014




