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| Have A Plan lowa®

Using the 12th Grade Guideway
Step 1—Interest Profiler

Step 2—Career Finder

Step 3—School Finder

Step 4—Career Plan Builder
Step 5—Job Interview Practice
Step 6—Your Plan of Study

Step 7—Journal Reflection
Professional Center



lowa code specifies that all lowa students must create student curriculum plans. Students begin work on their plans during
8th grade and continue to build upon them throughout high school by completing identified state components specific to each
grade level. As lowa’s designated career information and decision-making system, | Have A Plan lowa® incorporates the state
components into grade-specific guideways to help schools meet the requirements of the student curriculum plan.

The guideways:

e Provide an easy step-by-step process for students to complete the required components.

¢ Allow the lowa Department of Education to receive the required data reports automatically.

Getting Started with | Have A Plan lowa’

The first step is to create a professional account. You will need an account to view the steps of the guideway and to monitor
students’ progress. To create an account, go to http://procenter.ihaveaplaniowa.gov and click on Create a Professional Center
Account. You will need a Professional Account Access Key or Administrator Code. If you do not have the code for your school,
please call Xap Corporation tech support at 800-281-1168.
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Visit the For Educator section of
www.|HaveAPlanlowa.gov to:

Access tutorials and manuals.
Select lesson plans and activities.
Request free publications.

&=

En espaiiol cuando disponible

Middle School and High School Educators

TRAINING RESOURCES

User Guides & Lesson Plans
<}y How to Use IHAPI - A Guide for
Professionals

ap Request Free Publications
a» Register to Receive Updates

Follow Educalion E
<) Professional Manual - A Guide for o by lowa Collgo Al

Teachers and Counselors Read Archived |- -
ea ived |-Happenings
<) ASCA Correlations for IHAPI Blog Posts poenng

<} IHAPI Lesson Plans
<) Introducing IHAPI to Students
=) Leam More about What's Here

Account Creation Resources
<)) Create an Account - Students and users
<) Create a P Center Account - F creating their own account

=} Create Professional Center Accounts - Administrators creating colleagues’ professional
accounis

<)) Batch Student Account Creation - Professionals can create up to 500 accounts through
an upload

<)) Password Reset Instructions

Guideway Manuals

Intended for an educator, these manuals walk through each step of the guideway, providing
tips and . Optional activities are included as ideas to
enrich the leamer experience.

<)) 8th Grade Manual

<)) 9th Grade Manual

<} 10th Grade Manual
<} 11th Grade Manual
<)) 12th Grade Manual

Quick Reference Guides
<} Reviewing and Approving the Guideway - For parents

<)) How to Add the Parent Approval for 8th Grade Plans

About lowa College Aid
lowa College Aid is a state agency with over 40 years of experience connecting students and families with the

essential resources and services they need to plan, prepare and pay for college. For more information, visit our
website at: www.lowaCollegeAid.gov
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OFESSIONAI
CENTER

The Professional Center gives you all
the tools you need to manage your
college and career planning programs
— administration, reporting,
communicating and managing
students.

CONTACTS

Technical- XAP Corporation
800-281-1168
tech-support@xap.com

Non-Technical: lowa College Aid
877-272-44%
info@iowacollegeaid.qov

Compliance: lowa Department of
Education, Amy Vybiral
515-281-3169

Amy Vybiralf@iowa gov

IHAP! with IEP Development: lowa
Department of Education, Nancy
Ankeny-Hunt

515-725-0436

Mancy Ankeny-Huntf@iowa qov

OADS TO SU S

The Roads To Success curriculum
helos students develon plans for the

ihave a plan. ! .-

EXplore whoe you
S -) New fo this site? Create an Account

) Foraat your account name?
@) Foigot your password?

<) Oniine Test Preparafion
<) Scholarship Search
=) Collsges & Universities

<) Career Exploration
<) lowa “HOT™ Jobs

SHARE YOUR PLAN
Yoy Ky 1)
no W

.

oy @
lowaWORKS et Commision



To access the lowa Guideways, students must first create an account. Once that process is complete, they will
be ready to use the | Have A Plan lowa® 12th Grade Guideway.
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i have a plan.

High School Student R ——
To access the guideways, sign into an account e kst e e
and select the lowa Guideways link from the . s
landing page. s o I

' m =) Porthabg
I {J E 3 o F i L1 .
Check siigaiity for finencial sid, apaly
nine 33d marage appicy bons.
' 9ih Ganders — Btart your geidevway hare | I WA%
PLEASE NOTE: Your students MUST complete {30 Grasers — st your paseamy o | Q_m ppicaton
the required components in the Guideway in }"""‘”"‘-"“‘*'“'°""‘=*“’"“°“’} T
) [ 12th Bravor — St yow gudeway hara
order for their work to be recorded for the lowa , P ———
. =B ACTISAT Test Prop I MHTINS SUTHIN  CUF Oarear pah
Department of Education report. B e T e e S

=} Cargar Finder
=} Colleges and Universities “§ Fox i

<3 Schalarship Search KnowHow2G0

i acTiR
= nar R

S Show ree B Fulim

b Collern Goy - |mgzna B
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This guideway will walk students through parts of the system that are recommended for 12th grade students.
While there is a lot here, students don't need to do it all at once. They can stop between steps and pick up
later where they left off. The 12th Grade Guideway lets students:

e Discover their interests and check out related careers
e Search for careers

e Search for colleges

e Connect the dots and build a career plan

e Practice for interviews

e Reflect on their plans for the future

! :
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Allow students at least 10 — 20 minutes to
complete the 60 question assessment. To
begin, click Get Started.

The Interest Profiler asks students questions
about what they enjoy. Be sure students
understand that, when completing the
assessment, they should focus on what they
like to do or think they would like to do in the
future, assuming they will develop the skills
needed.

NOTE: If the student previously completed
the Interest Profiler, their results will display.
They should complete the assessment again
to see how their interests have changed over
time.

Once this step is complete, students will click
Continue at the top of the page to progress
to the next step.

RESULT: Once students complete the Interest
Profiler, they will be able to view their
Interest Areas. Interest Areas are based on
the research of John Holland, who theorized
that most individuals are a combination of
the

following qualities:

1) Realistic

2) Artistic

3) Investigative
4) Social

5) Enterprising

6) Conventional

Hint: The reflection is not required to
continue to the next step of the Guideway.

‘ i have a plan. '

Interest Profiler

SEE HOW YOUR
INTERESTS

MATCH CAREERS

©n October 14, 2013, you started the interest Profiles, but didn't finish. What would
you tike to do?

Continun or Start Ovor

/

N

T _‘\\ lowa 9th Grade Guideway
GUIDEWAYS  Interest Profiler

Complete the Interest Profiler and discover your top interest areas.

<) Continug

Step10f6

1 have a plan. !

Loam About Yoursell  Explore Carears  Geta Job  Vouces

A", Yown Sth Grade Guldsway step 1 0f 6

GUIDEWAYS
\ Campiete e intrerest ProSler and discover post fop inleses! anss

bt Profiler

< Continue

Interest Profiler YOUR INTEREST PROFILE

o may harer inbrreats)
beat. Think sbot your

Matching Careers

o ouare s “Persuader”,

|“| Emerprising » You iy lesdogor mansgng sher escle.
eamI
[ » You are wiling to take ngks.
= sl
Yo e a D'y
M Healistic * Yoo e s bt Lo
e
+ You prefir concrens va. abatract] probless.
satunilyn e

» Yo are e “Organizer”,

+ Your enjory Bystematic, step- by step weoek pass.
+ You ik to keep things neat and in onder.

+ You prefer mocking In stable enviroaments with

Comnbine your inisvests with A coovetional
marsings, sducation, and ot A

ehameneristics Inthe Career
Finder

| E—

Imvestigative

| I—

» Yew are n Thisker".
. e

REFLECTING ON YOUR INTEREST PROFILER RESULTS:
Check any that apply:

"] The top interests sound like me.

[7] 1 was surprised by my results.,

[T] 1 feel that some of the bottom interests might fit me better than the top ones.
[C] 1 can see that some careers might suit me better than others.

Write any additional thoughts about your interests:

Save

After completing the interest profiler, instruct students to find an occupation that is not on his or her list but is
still of interest to them. Students should write a paragraph addressing the following: what factors contribute to
that occupation not showing up in their results and what they would need to do to get it to

' appear in their list.

i have a plane
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The Career Finder allows students to search

for careers matching a specific characteristic |-

or several characteristics.

Characteristics can be found on the left side
of the screen.

HINT: Students must save three
careers to their portfolio before they
are allowed to continue in the
guideway.

For example, in this Career Finder search,
education level is used as a characteristic.

If students select the
bachelor’s degree box, Career
Finder will automatically select the boxes
indicating less education which will
generate a list of careers requiring a
bachelor’s degree and all other careers
requiring less education.

If students wish to view only those careers
requiring a bachelor’s degree, they can
uncheck the other boxes before selecting
See Your Matching Careers.

NOTE: The list of matching careers can be
refined by selecting additional
characteristics in the column on the left.

Students should continue to add
characteristics that are important to them
to narrow their list to a manageable
number of careers.

i have a plane
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" GUIDEWAYs

N

lowa 12th Grade Guideway
s Career Finder

Use the Career Finder to build lisl= of suggesied careers. Review and save 21 leasi three careers o
wour poriolio Tor Tuture planning before continuing.

<) Continue

Career Finder

= Charscieris #
TR et w The Career Findes helps you namow down 2 kst of hundreds of careers to only the ones matching the

Education charaderisbcs you ward

- Start by clicking one of the character stics you would Me In & Caresr.
» School Subjects
B Apxeccechips ou see thase charackerisfics on he |17 Choase one thal is impartand lo you. For example, # you wand bo
g careers you can do wilh a high sehool dploma, choose Education Level

Career Finder

Croose Charsce istcs el P =
EDUCATION LEVEL

Choose the Vel 01 BdUCatkin you Nave of would lIke to sttain

Laower iavals will ba automatically selacten a2 wall unkass you A
imcheck them

Wihat ie a Professional DegreaT

profe=sioral degree prepares students for
tha besnsing or cenificaton mquined 1o
peactice in isds e dertistry. law and
madizng. Thass JORIees SAGN MU IS S
urdergraduate study before students can
start the projessonal degres crogram

Suljecls [Srarai |

» Apprenliceships

I High school not completed {but preferied)

» E

amings High achaal completed (GED)
p» Ouliock
Skills
= Easic Skills
» Traneterable Skils
» ‘Woikplacs Skills

My Characteristics

T one to two years post secondary training
B Inlerssts
P Work Values

» Aptiudes

of chek on any charactensSic on the left o add # to yowr scarch
I e Carer Clusbsrs I

Barchelor's degres

Prafessional or graduate degree

See Your Matching Careers =

NOTE: It is not recommended for
students to input information for each
characteristic.



To learn more about a career,
students should click on a career
name.

NOTE: To progress in the guideway,
students must save three careers to
their portfolio.

To save a career to a portfolio, select
the Add to Portfolio on the left of

the page. Once the first and second
careers have been saved to the
portfolio, select Review Other Careers
at the top of the page to review the
career list again.

RESULT: Once at least three careers of
interest have been saved to the
portfolio, select Continue at the top of
the page to go on to the next step.

Have students access their list of
careers from the Career Finder
results. From this list, have students
determine where in the country they
would find a concentration of these
occupations.
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[=fimr mnt melmction)
Education
+* Educabon Level
= Post-Secondzey Programs
» Schoal Subjecis
» Apprenficeships

You chose lhe felowing characledalics.
* Education Level: High school not compiatad [oul

Drdn't find the carcer you're looking for?
Search for the career you're loaking for, then

prefemed), High echool completed (GED). One 10 W0 see how if companes fo ihe characierislics

years posi-secondary traning. Bachelor's degrea

665 careers match all of these characleristics

yau've chosen.

E?eamn for.

Money and Outlinnk
I ; I E 2 2 mexty lastie
» Eamings 1
Skills Education Level i T‘:::E? Career ClUster
» Basic Skils Earmings
B TFramtiferatle S 562 241 Businesa, Compare
» Warkplace Skills Manag=ment and your
= EI Fudrninisdration seliecliong
Nt Actkr High echool 333363 ANz, Aldio-Viden Compane
= Inferesis prefermed, phus long Technology and Four
» Work Vahaes ferm, an-the-job Communicalions selections
» Apiiludes W2 ining
— i lown 13th Grade Gubdavery Siep |
GUIDEWAYS Career Findar

Lize fhe Coasmer Finder 90 build b=t of mugpesi=s cansers. Review 2nd saee o jeast three careers 1o
your porfialo for ulung plasnisg bedons ceminuing.

=] Rarwiow Othar Careers

1) Centina
[ T | Eom (]
Aerospace Engineer » What They Do
:
What Thay Do i e
b R JUST THE FACTS
=} [& This For You? Parferris a variaty of anginosing lacks i dat ignisg
canstrucing, and tesiing arcrafl, missiks, and : :
BACECIRTL WEY CONGCT DASH Afd AP0l B FREaach 1 e
Zkilk You Need avakeatn sulabifly of reatarials and aguipee fr airan
3 marustasture. Lses samputass to reeard snd snakes on:mm:;?su&hﬁ;a
fata May use compulsr-aded desipn sysioms 1o 10 38 mhﬁkm
= Wittt To Leam FIOdUCE =nd analyze designs
T cardear i [an of B8 Srnnce Tasdvokdg ineiied s

= ianey And Dok

<3 MlllETY Cplons:

<} Connecions

s IMRErvEWS

=3 Real Lits Aethities

E_J_EIIE and METsmaics glisiar Ergirsaiing &
Taran(ay palweEy

A person in this career;

= Directs and coordinaias aclifos ol enginearing &
Sechnical personnal dasigning, fabricating
modiving, of lesting of srcrafl or aeoesrace
groducs

= Fopsautaioc concapiusl gacgn of seesnaulcal of
semspane poducs o sysizms o meel cusiomer
requrements o conferm i envirnmental
seacp lipRe:

= Planz and coordinatias activities concamed with
mrastigating and rasehisg cushamers' raports of
WA DTS W ATET OF AEIEnacE
L L el ]

* Plans ar conduchs mpermantal, smdmnmanial
sparatonal, or shess less on modeks or prolotypaes
of arcafl or asm=pace sysi=res o equipmeni

s Analyzas orojed equess and roposaks and
=ngne=ring daia iz delemine feasbdiy
produchisinty, o=t and producion e of
FRTOERAOS I BEFONAUNC| Produd

= Evaleales produect dala er desig Irom inspechn:

57 BEOTE T CBNTOrTeinica 10 BNgNasing Brncges

UEHFRa MRQUITSMENIE. anviipamenial ssgulaions
o Guanty Slandards.

= Manians records of perlormancs mpors o ulwe
peferene

Relsbed Caramn

pticrosysiens Engness

hfurlomohve Engineer

S Cpe Exfimalir

ElsTi ical Enginaa:

I-EWI:ITIEIS-% El'l'.!l'ﬁ

Tiadgyy il

:FH.'I E‘i;lﬂ!'el

patecnancal Enginesr

eftadia Fraquaniy
icanificadon Davica
Specalsi

-}‘EIMEI DIperanions: Cficar

Millary - Ofigan

hrmedia
Walch g one-minuie wieo

showng waal it's lise te work in
Ihis caresr of ralabad canaes

Adarcapacs Erginaamn

II_ 3 i .I .-" _'I




There are many factors to consider
when searching for a college. The
School Finder helps build lists of
postsecondary schools that match
the characteristics chosen by the
student.

Characteristics can be found on the
left side of the screen. The student
should choose the characteristics
which are most important to them.
The characteristics should be chosen
in priority order.

To learn more about a school,
students should click on a school’s
name.

HINT: Students must review and save
three schools to their portfolio before
they are allowed to continue in the
guideway.

To save a school to a portfolio, select
Add to Portfolio on the left of the

page.

Once the first and second schools
have been saved to the portfolio,
select Review Other Schools at the
top of thepage to review the school
list again.

Once at least three schools have been
saved, select Continue at the top of
the page.

HINT: Students can review and
update their list of saved schools at
anytime in the College Planning
Section of their portfolio.
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[=fier st seluction)
Key Facts
Lacation
Schoaol Type
PubliciPrivale
School Sefling
School Siza
Academic Calzndar

YYVYY 4L 44

Hestoncally Black

Ertrance Difficulty
Tesd Prefersnoe

GPa

ACT Scores

SAT Scores
ACmiEsions Policies
Acvanced Placemend

YYYYYYYY

b 2
Costs And Financial Ald

» Tuition
- Tuilion Plus Room £ Board
W Tuilion Payment Plans

— & lowa 12th Grade Guideway
" SChool Finger

GUIDEWAYS

You chose the follesing characiensics: [kdn't find the school you're leoking for?
« Location: Midwest Search for the schodl you're looking for, then
+ School Type: Bachelor's degree programs which are see how i compares to the charactensdics
typically Sour years in lengih and can be found at sour. ¥oUNwe chosen.
year calleges and universibes ﬁseaﬂm for.
* Public/Privats: Privata

419 schools match all of these characteristics
lowa schools ane shown first

|L 2 3 naxty lactioe

20 E e Chnlime
m-

Allen Collsge Four-Year, Two- 515936 477 Compare your
Waledoo, 1A Wear, Graduak= selecions
Amencan College of Four-Year - - - Comgans your
Hairstyling - Cedar Rapids selechons
Cedar Rapids, 1A
Amencan Gollege of Four-Year 315,120 - - Gomgars your
Hairstyling - Des Moines selechions
Des Maoin=s 14
Asnhfond Unnearaity Four-Year 33,720 - = Comgans your
Clinton, 14 selecions
Enar G Universty Four-vear 323600 1,156 = Comgare your
Sloux Cify, 14 eglaciions
Buena \Vieta Universily 16 Lupply Comgare your
Shtomm Lake, |4 sglaciionz
Step 3ol 7

Use the characternistics in the School Finder o build lists of suggested colleges. Review and save at
lgagt threa schooks 1o your periiolio for future planning before continuing.

= Rewsew Dther Schaola
#  Conin
Prini This | E

Buena Vista University y At a Glance

<} At a Glance

< Admissions

= Academics

< Costs & Financial Ald

«f Student Life

=} Transfer Sludents

=5 Intemnational Students

< Leaming Disabled

=}Save io Your Porliclio

9

Ewana Vista Univarsity
610 West Fourth Strest
Stame Laks, 18 50588

el tefophane: {T12] 749-2400
Toil-fres telechone: (2000 203-2021
Fax numbar: [T13] 743-J0=T
Wababa wwr. buu.gdl

Sormen last updated oa: Desembar § 2042

QUICK FACTS

‘Year established - 1891

Type of achool : university, private (nonprofit)
Pragrams doyear undergraduate, graduate school

Fesigious afffiation - ye3, Presbyterian Church
HE students

coeducational instfitution, founded as coeducational institulion

Campus enrafimant ;
Cosducafional infaamation

Locaticn de scripfian - in o near a small town (pop. 5,000-25.000)
APOBCAGON Tee - nong
CONTACT INFORMATION

From the list of schools generated by the school finder, have students
create a pros and cons list of their top two schools.

maill This | FDF Thiz



The Career Plan Builder helps students Career Plan Builder
bring their work together by selectinga — - e

. — 4 towa 12th Grade Guideway
career goal and the appropriate GUIDEWAYS > Career Plan Builder
education path and putting it into a plan. I 1 ate Pl Himie | fobovs ool te Sk vt e v piati.

The career plan includes a selected e
career, program/major and a school.

CREATE A CAREER PLAN

Your career plan shows what type of work and learning are going to help you create the kind of future life
you want.

NOTE: Students can build multiple
plans. They should be encouraged to
build a plan A and a plan B to ensure
they have options.

<) Create a new career plan

To begin, students should select Create a
new career plan.

The first step is to choose a career for YOUR CAREER PLAN
the plan. To begin, students should click Your career plan shows what
f kandl i
the Start your plan now button. goﬂﬁgﬂmmﬁermaynnu g?ég;gq[r?;e Find your best career path and connect it to education
kind of future life you want. It's Ople

. easy and more fun than you
NOTE: A simple plan may be completed think
in 15 minutes some StUdentS Start here if you already have a college or program in mind.
may take longer or may wish to spend ' T— | Lt . - |

| Imagine how your life will look a decade after graduation.

more time on their plan.

Students should add a career to their i CHOOSE A CAREER FOR YOUR PLAN

plan_ ThIS can be done by Choosing a This isn't as hard as it sounds. Check out one of the suggested careers, or find other ones to add to your
career already saved to their portfolio, — -

searching for a specific career, or
exploring careers (organized into
simple categories).

[ Careers in Your Portfolio “|[ Find Careers

Search for a Career:
s I -
()

Explore Careers 2 minutes
All the careers i into simple cats

HINT: If the student has careers,
schools and programs/majors already
saved to their portfolio, the saved
items can be used to build the plan.

' .
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The student should then confirm the career
choice by looking at the important aspects
of the career and answering the questions
to confirm that it is the right choice.

HINT: If students wish to change the career
in their plan, they can edit their choice.

Once the aspects of the career are
confirmed, students should click the Save
and continue button at the bottom of the

page.

NOTE: The characteristics of the chosen
career are compared to that of the student
based on assessment results. For example, if
the student has taken the Interest Profiler,
their work interest results will be compared
to those of other people who tend to
succeed in this occupation.

The next step is to confirm that the general
course plan displayed matches the courses
the student has taken or is planning to take.
The course plan recommendations are
generally based on those courses that
would prepare a student for the career or
postsecondary education chosen in the
career plan.

Students should select the Save and
continue button at the bottom of the page
when finished.

HINT: If the high school course plan is not
associated with the career chosen, the
student is prompted to choose a different
career.

i have a plane

In High Schooel
Busine=s Informalion Technology Cadi

‘Sendrm high sehoal courss plen

CONFIRM YOUR CAREER CHOICE

Take & quick look &l some importan aspects of e caresr you've chbsen
Wour canses choioe ix Accountant
Physical Abilities

The caiesr you chase usually invokes using e foliowing physical
abililigs:

10 ba abia 10 ba UNCGrs100d by othars
a antifying and uncerstarding the speech of snother person
Da yau baliavs that you hava the abilities necasaary for this Sareers g ... = o

Work Interests
People wha tepd to suceesd in this occupation usually have the

fallowing wark inferests: ¥our top work imterzats ar:

« Canvantongd » Foaiicho
B g  Enterprising
Ara you OK with this Meteh?. g ... 7 .
Work Values

People who tend lo succeed in ihis occupalion usually have the
Tallowing work vanes:
 Achievement

= ¥orkang Condnons

YOur ton work values ara:
= Achievement

= —
Are You DK with this meteh?. o o @ gy

Transferable Skills

Paople who tend to suceeed in thiz cccupation usually have the
fallowing transferable skills:

« Exaining and susluating frendial reeonds

Your top transterable skills are:

« Ressmnching mathemsdcs

physical sciences

« Flanning and acmirsstering budgels
« Preparng end srganzing rumarcal raeanss

« Pragarng finanaial repers
« Inspacting tools snd aguipment

CONFIRM YOUR HIGH SCHOOL COURSE PLAN
It's smarf to fake courses i school that will help pregare you for the carser and post-
ks I're: planning 10 pars! ok out the general course plan be
ar'me taking or are pla taks. Theze recommendabions an
I cOUrses With your school counsalars and college admissh

Career Glusier: B

ond A on
Paihuray: Busine=zs Informafion Technology

Thig eours plan recommends Me high chol colrges Tor e2e qrade a2l should gregars you beet for
work of furiher sbudy in this carser cluslar. Cansull your guidance counaesior for Getalls agoul spacic
©0Ur338 And QTAduaNon requIrEments at Your school.

Subject Area A0th Grade | 11thGrade | 12th Grade

angliah today angiian anglish today
* 4 credibz) today * 4 creditls)
* & credit(s)
—OR— —OR—
—OR-—
LA 10 Inire o
=2 crodil{s) Language journalism
hode: Arts il * 2 credits)
*1creditis)  MNofe
HMate
U5, Hiatary Peychology  Economice
* 1 ereditis] =1 crodibz) *1oreditis)  *1 credit(s)
Social Studios [ it = llins
State Higlory World Govemment
* 1 ereditis] Higtory “ 1 creditis)
* 0.5 credn(a)

pr—

Don't like this course plan? It iz associated with the career you chose, which may mean that the carser
isn't quite right. Try choosing a different career.
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Choose an Educational Path

Based on the recommended
educational requirements for the
chosen career, students choose an
academic program.

If the recommended program is not
what the student is looking for, they
are prompted to choose a different
career for their plan.

Confirm Your Educational Path

Students now confirm their choice by
answering questions about the
important aspects of the chosen
educational path.

HINT: If the program does not fit the
student’s goals, another path can be
chosen.

Once complete, students should click
the Save and continue button.

Choose a Postsecondary School

The next step is to choose a school
for the plan. Students should use the
drop down menu to choose a state or
region and click Go.

Students should choose a school
from the displayed list and click the
Add button. The schools listed are
those schools which offer the
program in the state or region chosen
by the student in previous steps.

To choose a different state or region,
use the drop down menu and click
Go.

HINT: If the student is not interested
in any of the schools listed, they
should choose a different program.

i have a plane

CHOOSE AN EDUCATIONAL PATH
TNere are many possiie pAMs 10 PrEpare you Tor NG Career ¥ou cnose. Read mrough ne
possibiliies below and choose the best oplion for you.

Recommended Educational Requirements
Accountant - Education Opsons
+ Bachelors degres

Mast accouniant pasilions require b le=sl 2 bacheloe's degres in accounking or 2 relabed field Some
=mplay=rs prefer sppicants nilh @ maskers degree o accounling or wilh 2 masie's degres in business
with 3 in

‘Cartiied Puliic Accountants (GPA]. The Amencan Inglituts of Cerlified Public Accounlants LAKCPA)
orowkdes information regarding stte keanaing requirements.

Choose Your Path
Choosa @ program am the kst belaw, keaping in mind that tha tima requirad for sach program may wary
depending on the schoal you select

are required to in each stals az

2 |Accounting (52.0301)

Accounting and BusnessiManagement (52 1305}

Dot 868 ANYINING INCENeEUNG 7 THeSS 3
chase. f thiz list docan't 3ecm fo be suifing you a3 well aa you thought, iy cheoaing a diffcront carcer.

& BOUCANGNE] L3N AN DICJFAmE relalad 1 e Caraer vou

B Canfirm vour Sdunationz Poth

Lite

CONFIRM YOUR EDUCATIONAL PATH
Take a quick Inok at some importani aspects of the path you've chosan

= ¥OLT path ehoicd IS Ascounting

Work Experience
Vicalional programs lend fo have work experience and co-op lerms as pard of the Faining.

| Atoyou OK Wi at? g - = o

Type of Program

Thiz program iz oflared at kower levels than wour chogen career requires. Although you can efart with 3

sharier program, yoall probably necd to canfinue beyond that level - make surs you'll have the courses
C

‘and credits youll need at the next level
l Ate you OK with hat? g =

Having sscond Boughte?
If iz program dosam 56Em 16 be BUMNG you a3 wed 38 ¥ ou thought, try chooaing @ oifferant program or
SouCEtcn path.

Career
Accountant Edit

Leamn

Business Information Technology Edit
Aceounting Edit

CHOOSE A POSTSECONDARY SCHOOL FOR YOUR PLAN

-0 —

Choose a state or region:
| Choose a state or region

CHOOSE A POSTSECONDARY SCHOOL FOR YOUR PLAN

State or Regon You Choselowa
Click on a schools name for a complels profils:

) [Southeasiem Community Colege

L]
(]
I A

@) |Kaptan Universily - Davenport Davenporl, 12
Choose 3 slale nnegm

& I h

Don't see anything intereating? These are the schools offenng the: program you chose. | you arent
inlerested in ary of hexe schodls, by choosing & @fer=ni program.




In High Seheol

Bugingss ITformatian Technology Sdi

Students now confirm their choice by

answering questions about the : i
important aspects of the chosen

B Confrm Your Schoal Choice
school.

HINT: If the school does not fit the
student’s goals, another school can be
chosen.

Once complete, students should click
the Save and continue button.

The next step of the plan is for
students to think about the type of
lifestyle choices they will be making in
the 10-15 years after graduating from
high school. Students are encouraged
to consider where they plan to live,
what types of leisure activities in which
they will engage and the type of family
they plan to have.

Once complete, students should
click the Save and continue button
at the bottom of the page.

i have a plane

CONFIRM YOUR POSTSECONDARY SCHOOL CHOICE

Take 3 guick look at some importard aspects of the school you've chosen

» ¥our sonocl of cheice is Drake Unaversity

Entrance Difficulty

It's hardar ta ged int this achoal than mest The enirance dificulty 12 higher than the average Tor all
schools of the same fype. You'l ikely need excellent marks in ligh school and 2 high-quality applcation io
be accepied

j Are you OK with that? @ ves ) Mo

Degrees Offered
This schoaol affers fhe program you chose &l a higher l=ved than the recommended level for Bhe carees you
chose. Although mose educafion may help you be more compelitive in the job markst, d might mean
€1aying in school lnger Ihan you need Lo for your carser goal

Are you OK with that™ @ e ) o

Havwing second Mouwghts? i Mis school dossm seem 1o be sUiling you &8 wel as you Mought, iy
chaosing & iftenent Benool.

MAKE SOME LIFESTYLE PREDICTIONS

You've gat going already — yoau've figured ot what kinds of wark and learning you
plan to do ol But whal will he rest of your life look like after you've been working &t
¥OUr Choses oF 8 Tew Y Ty [0 Imaging what types of Ifestyle cholces youll ba
mazking 10 or 15 years afler gradualing from high school.

Home
Where do you plan to be living 10 or 15 years sfter high school?
2 Stale or Regien Alabama x|

~) Quteide W Country
@ Doesn'f matier

What sart of nesghbornaod do you imagine yaursaif ivng in?
D Urban — dewnbown spamments, lofls and lownhouses
) Suburban — away from dovntoum  close io malls and freeways
£ Small City - big enough to be ananymaus, but not ton big
) Small Towm — nofin the sy, but not tae far cut in Bhe boonisa
) Rural — country fife, acreages, out of town | maghe agriculural

@ Doesnt matter

Leisure

Enter up 1o 1w hobbies or ofher activilies (arte, Wavel, EDEEUI\E’. enterlzinment| you Bink will be most
impartant Lo you in the fulure:

=

Enter up fo fwo sports o aukdaor aclivilies {camping, fishing, snowbcarding) you fhink wil be most
impartznt la you = the fulurs

Entar volumteanng or haiping activiles (COmMMUNYY work, Carng for the alsery, fung-raising) that might oe
Impsartant t you in the fubdra:

L | |

Family

There are all kinds of families these days — what do you think yours might look like when you're 30
years old?

@ single ) No kids
© married © one kid
@ Shared Accommodations © Two or more kids

@ poesn't Matter @ Doesn't matter

@ Your extended family living with you
@ Your extended family living nearby
© Your extended family nowhere near you

@ Doesn't matter




The next step is review the advice
listed as a starting point to make the
plan happen.

NOTE: The Edit button on the left
hand menu allows students to go
back to any portion of their plan and
edit their choices.

HINT: Students can build more than
one plan to reflect different options
or career choices.

Students should click Continue at the
bottom of the page to go to the next
step.

Lastly, students are reminded that
determining their future is an ongoing
process. Students are encouraged to
use the Your Journal feature in their
portfolio to reflect on the process and
their resulting career plan.

Students then ask themselves how
comfortable they are with the plan
that they created.

Students may now choose to create
another career plan, or if they are
finished building their plan they may
click Continue in the Guideway
badge.

i have a plane

Busness imlormation Technology Sdi
After High School

In Hiph Schaod
Business Information Technology Sdi

After High School
Apoounting
Drakes Uriversity

Home
Leisame
Family

MAKING YOUR PLAN HAPFEN
Your plan represents one possible Mulura. I vou are going to make it vour luture, use this advice
as a staring point:

Preparing for Your Career
= Arrange for job-shadowing experi=nos with someone in your chasen fisid

* Congider wolinteering to get expanence and try out the Neid.

* Gontact a redated assaciation or incal workplace to ask for cancer advice

* Contacl polenfial employers Eo discover hiring praclices and podential cpportuniies

* Praciice and complels job appiicabons and inkarviews 33 0efned Dy empioyers.

* Document the skills you have that will =nable you {o fulfil the requirements of this occupation

* Keep an e on the demand Tor your chosen cancer in the stabe you wanl o & in - iz can changs
quickly

High Sehool Planning

* Select courses thad match your chosen course plan

= When you're starling to book for full-Bme work, use your conlacts in e schood 1o ind oppaniunilies.
teachese. counsedors, fnende and thelr familes.

& Confinm thal your high school cowrses match enfrance reguirements for the post-secondary program
and schoal you've chosen

* Sel academic goals for high school courses Lo enstne your marks are high enough.

* Raguast that your hegh achool sand official rangenpls o colleges (u=ually in January of your senior
NCAr and again m June)

* Agk leachers aboul writing leliers of recommendation.

WHAT NEXT?
You did a great job on vour career plan, DUt TQUrng oul vour Tutuie (s an oNOoInD DrOCess. Foi
N, consider thesa nest steps:

= Wirite: & bel about how you feed about this canser plan in Your Joumal

* Bookmark Your Porifalio and keep yoar portfolic name and password handy so you can refen b
Q08 WO plain

® Bring & copy of your plan along when you falk fo your guidance counselor aboul course selechons or
ofher plans
Iz This Your Future?
Think aboul how comforfable you are with this plan. How well do you think it reflects who you are?
'@ Thiz iz your true calling in Iife and you wil make & hagpan at all costa.
7 Wilh a tewr min0d changee song the way, tere's 3 Good chance of your fubuie working ot ke i
& This plan locks really good fo you, but you might ke equally happy with a differend one
T2 1t seems unlikely that your future wil fum out this way. bui there may be parts of it that could happen
12 There's sbeolutely no chance Tt your future Wil ok [ke this.

{=Back to Career Plans page in Your Portfolie

>

7 S— A
GUIDEWAYS >

lowa 12th Grade Guideway Step 4 of 7

Career Plan Builder

Create a career plan — a career, a postsecondary program, and a posisecondary school —
using the steps in the Career Plan Builder. If you have saved cargers, schools and programs
to your portiolio, your saved items can be used to build your plan.

<) Continue

CAREER PLANS | crREATED iN THE CAREER PLAN BUILDER |

s PLAM A: Accountant:

Drake Univiersity;

<} Create a new career plan using the Career Pian Builder
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In the next step, students will practice
answers to common job interview
questions related to specific job
categories. The answers will be stored
in the portfolio.

Note: This activity will take 20-30
minutes for students to complete.

Students should choose the set of
guestions they would like to use for
the activity.

Note: The student may not progress to
the next step of the guideway until
this step is complete.

Students should type in their answers
to each question. Once complete, they
should click Next Question.

Note: The text to the right of the
answer box provides helpful
information and tips on how to
answer the question.

Hint: Students can skip questions and
then answer any skipped questions at
the end of the interview.

Job Interview Practice

INTRODUCTION
Practice makes perfect. Here's an opportunity to practice your answers to all kinds of interview guestions.
‘Chooss O 2 & The more you praclice, the better prepared you'll be for the toughest interview questions.
e = ion: 20-30 minutes
Anzier O Duration: . e (e e
Reviziy ANSWers
Get Started
Sl lowa 12th Grade Guideway LA
GUIDEWAYS * Job Interview Practice
Practice yOUr answers to ane of the 5603 of common INenview quESIHions using he Job Interasw
Practice moduls.

Job Interview Practice

ol CHOOSE YOUR QUESTION SET
Bl D g on tha type of job you are intarviewing for. different types of guestions may be asked
Chooss one of thess sets of questions for practice:

=) Choose Questions
- = Commonly Acked Cuestions
Anzner Cussions = Wark Redated Dueshions

<f Adminicirative Job Questions
< Rotail Job Questions

o Service Industry Cueslions

el ey ANSWers

= Indugirial Induslry Questions

Job Interview Practice

Question 1 of 10

COMMONLY ASKED QUESTIONS
< Choose Questions | Tell me about yourself.
1 . | How You Should Answer

=) Answer Questions A great answer is "Sure, I'd love to,
where would you like me to stard?"
This helps you and the interviewer
figure out where to begin.

Talk about a couple of your key
achievements and the interviewer will
likely select an accomplishment and
ask you to fell more about it

You score points every time you

~ | discuss successes

After completing the job interview practice questions, have students conduct
mock interviews with a partner. To access a complete lesson plan visit: https://se-
cure.ihaveaplaniowa.gov/images/iowa/pdfs/pro/interview_practice.pdf

i have a plane
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In this step, students will review their
plan of study to ensure their 11th
grade courses have been recorded
accurately. Students should make sure
their current 12th grade courses are
marked as enrolled and validate their
plans for 12th grade to ensure they
are on track to graduate and obtain
their education and career goals.

NOTE: Students can return to review
their plan of study anytime. Make
sure students update their plan if
their career pathway or
postsecondary plans change.

HINT: You can ask students to submit
their plan to you for approval. You can
also view reports in the Professional
Center to determine which students
are on track for graduation from the
Reports tab.

Once the plan has been reviewed,
revised and updated, students can
click Continue in the Guideway badge
at the top of thepage.

'

i have a plane

Your Plan of Study

Sep@olT

SRR | . lormpn 1 2th Grade Guidsway
| GUIDEWAYS Your Plan of Study
FEiey WOUT Counai pLane ior Iha 1210 grade 50 0 Somgans T tompletad asd
\ plann=d courses foyour high school graduziion reguirements and collzge eniance
requinsmests.

(1) Chomie a recommandad Program of Sudy (7] Choose graduadon requinements (3] Edit yeur plan of sady

MY FLAN OF 3TUDY #1 Hunams

To siw racomsanded coursds add & Caner Clusbar

= Cramied: Sep DE, 2013 o Caraer Fattogy
+ Last Edited; Sep 16, 2013
i Sowivmet for Apsroval

Instructions: Canear and Education Plang:
Faeep your plan of shidy up fo dais wih ha

Cobege
g el 1
I"E Chediep

Lo

Courses yau're planning 1o @k, he ones youre v Cammer A09
anrolkd in, and fiose you've compleied. Chck + Program; Add
a ool b0 pdans it ¢ Type: Add

« Colleges A

I e ....4=r. —

" Political Enirap :
1o leomolriag 1 ar o ompiebes) Tar 1 |
b ! H A : | Enmiwa: 2er

| Plansed: Dcr
Parunesl Filanea |
Py LE-4) 1
1 51 P invpkiiag)
K.
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In the last step of the 12th Grade
Guideway, students have a chance to
reflect on their career and college
plans.

Click Add a new journal entry to start.

Students enter their thoughts, ideas,
and comments in the text box.

HINT: Remind students that their
journal entry is not private. It can be
viewed by professionals (educators
and counselors) at their school.

When students click Save and the
page is refreshed showing their
comments, the step is complete.

NOTE: Students can edit their journal
entry by using the Edit button.

Once finished, students should click
the Continue button on the Guideway
badge at the top of the page.

A summary page will appear to let the
student know the recommended steps
are completed. Students must
continue to the summary page before
it will show that they have completed
this guideway.

i have a plane

Your Journal

—— & lowa 12th Grade Guideway

" GUIDEWAYS > Joumal Reflection
\ ‘Add a new journal entry and reflect on your career and college plans. What are you excited

Step 7 of 7

about? What concerns do you have? What do you need o do to make your plans a reality?
‘Who can help you?

<} Continue

<) Add a new journal entry

o 90 to collge. | feel twill open 1 ot of new oppariuniies for me and wil be the platiom Ineedfor s TR
wer. There are many subjects | am interested in leaming more about. 1 tal y to help

suco e e
decide which progrsm would be best for me snd which school.

Page: 1of 1

y — &
GUIDEWAYS » Journal Reflection
\ Add a new journal entry and reflect on your career and college plans. What are you excited

. lowa 12th Grade Guideway Step 7 of 7/

about? What concerns do you have? What do you need o do fo make your plans a reality?
‘Who can help you?

<} Continue

Your thoughts, ideas,

Cancel

e & lowa 12th Grade Guideway

Step 7 of 7/

about? What concemns do you have? What do you need to do to make your plans a reality?

¢ GUIDEWAYS _ > Joumal Reflection
Lk
\\ Add a new journal entry and reflect on your career and college plans. What are you excited

‘Who can help you?

<j) Continue

=) Add a new journal entry

plant

< Interast Profar
< Career Finder
= School Finder
=B areer Plan Bullder
=) Job Intzrview Pradlioe
<3 Your Plan of Study
< Journal Reflechion

=3 Summary

| am excited about gaing to collge. | I0oK forward 1o the new

tnings | will leam. | can't wait to meet new people. My
= sh keep my grades

biect | &

IOWA 12TH GRADE GUIDEW P d
ﬂ.'
Summary

‘You hava completad all the racommendead Steps Tor his year. Yo work is Esplayed
throughout the secton peges of Y our Porfolio

I you need o, you can revisit any of the steps from this Guideway on your own withoui
having 1o rastan his Guideway. Use the 1abs at e top of this page to go 10 & paricular
section of the 2ystam

You can continue to use the system and your portiolio after you graduate from high schoaol
Trg work you have done and experiences you have documented can halp with your fulure
career fransitions and your lifelong leamang

Bazt wizhes for success nexd year on whatever patn you take

‘You can review Your Flanning Milesienes to see the planning steps you have completed.
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Use the Professional Center at https://procenter.ihaveaplaniowa.gov to track student progress on the
completion of the guideways, to access student portfolios, to obtain lesson plans, and to create usage and
outcome based reports. To access the Professional Center you will first need to create an account.

Once that step is complete, follow the steps below.

ihave a

Signed in as: Amanda Laverman
lowa College Student Aid Commission (ICSAC) St
My Account]

Professional Cente:

Students & Groups Reports.

Students & Groups
Find individuals, define groups of students and manage your groups.

- Reports
V. Create reports showing site usage, assessment results and outcomes.
Resources

Find lesson plans for your subject, and get help using the system.

Communication
Send or review messages and set up your events calendar.

» Create a New Report
« Create a new usage report, tfracking report or outcome
report based on the criteria you choose.

Create New Report

Your Reports Choose Report Type

Choose Report Type Usage Reports
Report on general usage and account activity
+ Accounts Created Q[E]
» Active Accounts @B
+ Page Views G@
+ Sessions @)

Choose Criteria
Choose Time Frame

Finalize Report

Tracking Reports
eport on progress and completion of activities
Guideways Tracking Report (7]
» Milestones Tracking Reports 1]
« Tracking Plans of Study @

i have a plane

You started a report on Sep 5, 2013 12:41 PM
» Continue where you left off
» Clear and start a new report

For training and support Talk to Us &

To navigate as a student or adultfjob seeker,
click here.

@ Report Descriptior
D Detailed Documentatior

Sign into your Professional Center
account.

Once signed in, you will see your
Professional Center options.

1. To view guideway tracking reports,
click on the Reports tab.

Hint: On the right hand side of the
page, click on the logo to view

| Have A Plan lowa® as if you are a
student. You must turn off your pop
up blocker to use this feature.

2. Click on Create a New Report.

3. Click on Guideways Tracking Report.

4. Choose the population you would
like to track.

HINT: You can choose the entire 12th
grade or you can choose a group of
students to track.

Tracking Guideways

Choose Students
Who should be included in the Guideway tracking report?
All Students

AClass:

= 12th Grade (Class of 2015
» Mth Grade (Class of 2016
= 10th Grade (Class of 2017,
= 9ih Grade (Class of 2018
+ §ih Grade (Class of 201
= Tth Grade (Class of 2020
= f6ih Grade (Class of 2021

18

A Group:

= 2011 student council

+ 2nd period
* BAnkeny3B

\ééEL

« abc 123

* ABC period 1

+ abed

= AEA 267 Jenna
*_aea iep fraining




5. Choose the grade level guideway you
would like to track.

6. You can view the student portfolios
and the steps of the guideway the
student has completed.

Hint: To view details in the student’s
portfolio, click on the student’s name.

From the detail view, click on High
School Planning to review the student’s
course plan.

From the portfolio view, you can also
view the student’s other work, leave
comments, and track the portfolios you
have reviewed.
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Allen Jane
Allgnhof. Jenmy
Andrews Frank
& E& ¥, ':Iﬂ'j ¥
Ankeny, Nancy
Apple, Elug
Booen Sa10
Bass, Craig
Berry, Halle
Blair, Katie
Bogaard, CJ
Bond, James
Erinkman. Kate
Cardenas, Anglelica
Case, Shelby
Codegad Everf)
G, Coariney
Lrane Hayla
wanieds, Elilah
dznisls, lesh
Davis_Jeremy
L (Itgwm

Dedloss, Abbey

+ lowa 8th Grade Guideway
+ lowa §th Grade Guideway
+ lowa 10th Grade Guideway
« lowa 11th Grade Guideway
+ lowa 121 Grade Guideway

Name

Tracking Guideways

Choose a Guideway
What Guideway do you want to track?

View Student Portfolio

-

You choose
» 12th Grade (Class of 2015)

s the population fo track

Portfolio for
Ankeny, Nancy

Midex Carser Planning High School Planning Comege Planning Finsncial Aid Manning Profie Jouma

Laradi Pl
High School Planning

Laloos |
Financiai Aid Fiannng

ACCOUNT AND PAS SWORD
86 certain 1o oty the
student when you reset

Planni their password  The acfion

i Will 220 De recornes by

the operatar of the site.

View acgounl name o

|
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Sth Grade
Your Frafie ADVISOR'S COMMENTS
our Joumal wnyew perinto
Pianning MISSInes 1082000, Tagler Do
I Saved Document: I'm glad you're excited abaut
planning for educalion and
career. You hove o la of
talents.
Snapsaots of Your Porfolio: 1172012008 Nancy Ankeny
End of 3th qrade You nead toidentdy a
Eng it i spactic geal and then
End of 11th grade datenming he sleps vou
S g o meed to teks to achieve your
gosl

ADWIROR'S REVIEW

Hat Hiis portiolio baen
reviewzd by an acvisor?

@ vas
D Mo
Sy kit

Updated July 2014



