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| Have A Plan lowa®

Using the 10th Grade Guideway

Step 1—Work Values Sorter

Step 2—Compare Careers

Step 3—Explore Programs and Majors
Step 4—Get Ready for College Article
Step 5—Compare Schools

Step 6—Your Plan of Study

Step 7—Journal Reflection

Summary

Professional Center



lowa code specifies that all lowa students must create student curriculum plans. Students begin work on their plans during
8th grade and continue to build upon them throughout high school by completing identified state components specific to each
grade level. As lowa’s designated career information and decision-making system, | Have A Plan lowa® incorporates the state
components into grade-specific guideways to help schools meet the requirements of the student curriculum plan.

The guideways:

e Provide an easy step-by-step process for students to complete the required components.

¢ Allow the lowa Department of Education to receive the required data reports automatically.

Getting Started with | Have A Plan lowa’

The first step is to create a professional account. You will need an account to view the steps of the guideway and to monitor
students’ progress. To create an account, go to http://procenter.ihaveaplaniowa.gov and click on Create a Professional Center
Account. You will need a Professional Account Access Key or Administrator Code. If you do not have the code for your school,

please call Xap Corporation tech support at 800-281-1168.
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Visit the For Educator section of
www.lHaveAPlanlowa.gov to:

e Access tutorials and manuals.
e Select lesson plans and activities.
e Request free publications.

Middle School and High School Educators

TRAINING RESOURCES

User Guides & Lesson Plans
<)) How to Use IHAPI - A Guide for
Professionals

<)) Professional Manual - A Guide for
Teachers and Counselors

<) ASCA Correlations for IHAPI
o)) IHAPI Lesson Plans

ap Request Free Publications
<} Register fo Receive Updates
Follow Education Empowers
Blog by lowa College Aid
Read Archived |-Happenings
Blog Posts

<) Introducing IHAPI to Students
o)) Leam More about What's Here

Account Creation Resources
=} Create an Account - Students and users

CENTER

The Professional Center gives you all
the tools you need to manage your
college and career planning programs
— administration, reporting,
communicating and managing
students.

OWA
CONTACTS

<) Create af Center Account - F creating their own account Technical: XAP Corporation
<} Create P Center Accounts - creating " professional 800-281-1168
accounis fech-suppori@xap.com

<)) Batch Sfudent Account Creation - Professionals can create up to 500 accounts through

an upload
<)) Password Reset Instructions

Guideway Manuals

Intended for an educator, these manuals walk through each step of the guideway, providing

Mon-Technical: lowa College Aid
877-272-445%6
info@liowacollegeaid.gov

Compliance: lowa Department of
Education, Amy Vybiral
515-281-3169
Amy.Vybiral@iowa.qov

llps_;;ul!n ! 3 Ophona\ activities are included as ideas to IHAP! with IEP Development lowa
&nrich he leamer experience. Department of Education, Nancy
<) 8ih Grade Manual Ankeny Hunt
<)) 9th Grade Manual S15-725-0438

HNancy Ankeny-Hunt(Diowa gov
< 10th Grade Manuzl Mancy.Ankeny-Hunt{iowa.qov
<} 11th Grade Manual

<)) 12th Grade Manual

Quick Reference Guides
<)) Reviewing and Approving the Guideway - For parents

<)) How to Add the Parent Approval for 8th Grade Plans

DADS TO SU S

The Roads To Success curriculum
helos shudents develon nlans for the:

1 have a plan. !

) New lo this sile? Creale an Account

) Forgot your account name?

<) Forgot your password?

) Onine Test Preparation

<) Scholarship Search
<) Golleges & Universities
<) Career Exploration
<) lowa "HOT* Jobs

SHARE YOUR PLAN
Ty N
no W

.

lowaWORKS || \=/_ e

About lowa College Aid

lowa College Aid is a state agency with over 40 years of experience connecting students and families with the
essential resources and services they need to plan, prepare and pay for college. For more information, visit our
website at: www.lowaCollegeAid.gov
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To access the lowa Guideways, students must first create an account. Once that process is complete, they will
be ready to use the | Have A Plan lowa® 10th Grade Guideway.

- L E
i have a plan. ! e
High School Student IR PORTFOLIO

To access the guideways, sign into an account Explre cazers, plan your i schoo! ssuation, pian for coliege, and —

and select the lowa Guideways link from the
landing page.

Chack siiqbikly for fnencial sid, apoly
o 370 marags aicHbons

9ih Grmders — Star your geideway hara |

- IOWAYE
PLEASE NOTE: Your students MUST complete T e pp—
the required components in the Guideway in (ARteiote v e o | ,

: 13th Graors — St yow guidesay ham “
order for their work to be recorded for the lowa ! : .M,,_.,u,,.A:,
. ...:l} ACTISAT Test Prep T B ETRIS, .'\i:p-:ll\-ﬂ ftwo}HM

Department of Education report. A i e gl e e e e

= Cargar Finder W P ————

= Four sieps o coliags
= Colleges and Universities ¥ -

< Schabarship Saarch KnowHow2G0

This guideway will walk you through parts of the system that are recommended for 10th grade students.
Guideways are self-directed and provide guidance for students by suggesting the next steps for their career
process. The components of the grade-specific guideways in IHAPI were identified by the lowa Department of
Education.

There is a lot here but it doesn’t need to be done all at once. Students can stop between steps and pick up
later where they left off.

HINT: On the way through each step, follow the instructions in the guideway panel at the top of the page.

e Discover work values and explore related careers.
e Compare and connect careers to college programs.
e Start exploring colleges.

e Review and update their plan of study.

e Reflect on their career options and decisions.
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In this step, students will complete the Work
Values Sorter. Identifying their work

values- the characteristics of a job and work
environment that are important to them-
helps students explore careers that might
lead to greater job satisfaction.

NOTE: Allow students 5-15 minutes to
complete the assessment.

To begin, click the Get Started button.

The work value sorter uses electronic value
“cards” with work situations. Students
should drag and drop each card into an
empty square based on how important the
situation is to them. Cards may be moved
around even after being placed in a box.

Hint: Remind students if something more
valuable comes up they can rearrange the
cards into a different ranking order.

i have a plane

i GUII!;E:W.!YS ™, Work Values Sorter

—d" lowa 10th Grade Guideway Step 10f 7

Comglets the Work Values Sorter and identify your top work values  Thess can be used 1o help in
your career planning. Al the end if you see 3 caresr thal inferests you, save it to your portiolio.

Work Values Sorter

FIGURE OUT WHAT WORK VALUES YOU HAVE AND MATCH THEM
TO CAREERS

Duration: - B-1B mirLnaE 10 rank 20
wark sitialions

i —_d lowa 10th Grade Guidewny Stap 4 ot T
[ GUIDEWARYS " WWork Walues Sorier

i'\ Copkets The W Valuas Sorier snd enily waur b work valuss. Thaos can be uest |0 Belg i

| your career planning. Al e end { yos s2e a carezer hal inleresis yeu, save & io your parifolo

e Gatting Started

that... = Dicide how Imporsaat sl wook sduatien is 0 wou

= Dweag and drop mach card io aa amply squa

= Swap rares by dhopging nas cand ol another ar placing

ca-'1|t-a:l- ko he pde

Somewhat
| Mostimportant | Meee imporimne s

| woasid Be heaiad
faiy 0y B
compary

Rrnaos was al my
AN

<) Soner

{17 ey resmzining)

Lews Inportaat | Leost bnportas] |

| geuid b busy ol ||
e Famee Il




Hint: To progress in any guideway, click B S — e
the Continue link at the top of the ~ GUIDEWAYS ) WarkValues Sorter

. . \ﬂ/ Complata Bha Wer Values SOriar and identy yous 1og werk valuse. Thece can ba uzed 1o elp in
page, |f the con‘hnue button IS hot VOur career planning. Af the end I you see 8 carser thal mteresis you, save It o your porifolio.
present, the step is not

complete.

g& Cantinue

Print This | E-mail Thi= | PDF Thia

Work Values Sorter

Your Ranking of the ¥Wark

«p Star Valusa
Results: Once students complete the _ b Rt S T

work values sorter, they can view B T i i i ;:T:::‘%:g““?‘\“i'
careers that meet those values, see el e A S o ot e
their ranking, and reflect on their e A A E‘kf”m:";wlm
results. Encourage students to explore AR o e v 01 o R
their list of careers and learn more st :

about their options. ol e P & prsiacene DO DR P

ned for prestige and ksadership opporunities, o well

Ay Lac. & cne. vollondlisc as appariunifi=s for advancement

e Career Finder

Students will “name that work value!”
Divide students into groups and have each
group research their assigned work value.
The group will then be questioned by the
rest of the class to determine which work
value they researched.

e —

Sl & lowa 10th Grade Guideway Step 2of 7
t GUIDEWAYS \ Compare Careers
\ If you have saved careers they are displayed here. If the list is empty, then use the Search box to build

a list of careers of interest. Choose a pair of careers from the list and compare them. Compare
multiple pairs.

A good way to learn more about careers is
to compare them side-by-side to see the

similarities and the differences. In this step YOUR COMPARE LIST h
students will use the Compare Careers i

module to look at two career profiles. o

Students should evaluate how the

similarities and differences would be il

reflected in the workplace if they were to be

. . ADD CAREERS TO YOUR COMPARE LIST
employed in this career.

Search for.

HINT: If there are careers saved in the
portfolio, they are displayed in the Your
Compare List. If the list is empty, use the
search box to build a list of careers for
comparison.
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P Emenaas g
4 GUIDEWAYS

A

. lowa 10th Grade Guideway
» Compare Careers

From the compare list, students select
two careers to compare. Check the
box next to the career title and click
the Compare button.

muiliple pairs.

Step 2of 7

I1you have saved carears they are displayed hare. if the list is empty, then use the Search box to buld
& kst of caresrs of inferest. Chonse a pair of careers from the list and compare them. Compars

=) Continue

YOUR COMPARE LIST

Pick any ta 40 compara:
[F] Aceaurtant
[ actor

Note: Students can search for as [H acuary

many careers as they would like and
add them to the compare list.

ADD CAREERS TO YOUR COMFARE LI3ST

Search for

wiiter | Go |

5 Careers matchang the: keyword “wnier”
Check the carcers to add fo Your Gompare List then click 'Sdd
[Flgising, Gost and Rate Cletk
[ creatva viriienFost
[Haneurance Undenwitsr

[Elican offices

Students should be encouraged to
compare multiple pairs of careers.

[E] Technical Writer

oo

- S | «, lowa 10th Grade Guideway
4 GUIDEWAYS “ Compare Careers

N

Results: Students can see
their chosen careers

Sep2of T

I o have saved carcers thay are displayed here. I the st is empty, then use the Search box to build
@ 181 of careers of imberest. Choose a palr of careers from the st and compare them. Comparne

side-by-side and compare and i gy

contrast. This can help them i
determine if the careeris a

good fit for them and learn < What They Do

more about the relationship WHAT THEY DO

between careers. = TR AT R0 . i R PE M. . suopc MY

| Do comedy roubines, or fricks of Busion to
"‘b 2kills You Need :tll:‘:l;l.:i;a;ud;mes on stage. ielevision, or
P uTes.
A peqson in = Portrays and Interprets roles Leing
this caeer

<= VWhat To Leam speech, geslures, and body

movements

<} Connections « Prapargs and performs action stunta

Tor mosion piclure, lelevision or slags
producEons

= Aflends auditons and casting calls fo
Fudtion Tor rolag.

= Colaborates Wil olher alons as pai
of an ens=mti=

Students will compare careers in
their saved list to find which ones
are the most similar and which
are the most different.

relationzhips to each other o deveiop
role inlerprelations.

= Dreszexin cosfume and mak=-up o
perfarm comady reutnas

= Reads e scripl bo keam lines and
cues and plan shunis

= Reads from a scripd or book to namate
Ction (> entenain an audienda.

= SingE or dances during a tramasc o
comedic performance
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probatilily, stalisiics, and he principles of
buxinexs finance o problems in insurance,
annuiies, and pensions

= ABCeriaing premium rates reguired
and cash reserves and Rabililies
necessary o ensuwre paymend af

= Works closaly with dinactors, future banaiia.
=} Money And Cutlook pilaywrights and other actore lo find + Delsimines or helps del=ming
the inberpretation most suib=d ta the compamy policy, and explains
role compix fechnical matters o

COMPamy aXeCUtves. govamment
officiale, shareholders, policyholders,
or the: public

Dresigns, reviews and helps

admenieter ingurance, annuty and

pension plans, delermining financil
soundness and calculafing premiums

= Leams about characiers and thair « Apalyres stakstical mformaban o
asfimate moriality, accident. sickmess,
digatility. and refiremen rzles.

# Provides advice bo clienis on a
contraed bases, werking asa
consufant

» Collaborales with programmess,
unterwribzrs, accounts, claims
axpents, and anior management 1o
help companies develop pians for
new lines of business or improving
cuising business




Considering programs and their characteristics can
be a helpful first step in making postsecondary
education plans.This step allows students to
explore programs and majors in which they may be
interested so they are familiar with their options.

Students can search three ways: by using the search
box, the alpha key pad or the list of career clusters.

NOTE: Students do not have to know what college
they want to attend. This step will also help
identify postsecondary institutions that offer the

programs.

A Jown 10k Grade Guideway Siep 3ol 7

GUIIIEW_I;; " Explore ProgramsMajars

s e Camer Csians i apiond cellBge programs #d majors. Look of Garses Custers thal may hive
Desen cungeaied 1o you af oihees (et ook imanseing oo you

s e oprrommmrs |
|owen Dhntance Leami Cal

Lirking hava siuceats with datance
laarming cppartsriten fom |orm
NEDH T prmeentisg

SEARCH FOR PROGRAMS

BROWSE PROGI

|owd Repeis Institaens Distance
Exfucation

Find the dslonte caiog fegroes

and carbfeate cpaodundin chares by
Iowid Staie: Linkueradty, Linkersdy of
Iowrm andd Linrosraity of Koribees lowa.

RAMS AND MAJORS

+ RO, Fosd and Nakra Resoerces

+ Archiles Ut &0

il Constnassian

+ Arts Audo-Vides Technolody and Corsmunications

Educntion and T

+ Business, Wanagement and Administralion _ 3 LS
. tanisg
+ Finance

— i
el e ot e
+ Haakh SoknE wihmes you sem weges whils you lmam
+ Hospitsdy and Tow=m a shilled profession in a specic Seld

such &5 oolatruzkon, health pais,
gy uinary . APEIEICEEhD gy
tv, Corrections and Seanfty PN CIRSSITOM SR Wil On-he

b trainimg supenasod by 2 frade

+ Human Serices
+ Information Tach
* Law, Putsic Safe

irg
+ Srinhoh Tachan

g i
+ Trarsporiztion, Distrubon and Logistics

¥, ESJissaning and Mam amance
i

| Indsmahi pe

Linka elage shdania fiom isers
oo it imierrng oppuiungies.

Hint: Programs and majors are organized into Career Clusters just like careers. The programs and majors in
a Career Cluster represent the training options for the careers in the cluster. It may be helpful for students to
browse programs and majors based on the career cluster suggested to them by the Career Cluster Survey, or

one chosen by them when creating their Plan of Stu

Results: After searching, students will get “Just

dy.

the Facts” page with a description of the program.
Encourage students to save programs and majors
that interest them into their portfolio.

\ GUIDEWAYS
L —

If a student is finished exploring, click Continue on

., lowa 10th Grade Guideway

Step Jof 7
Explare ProgramsMagors

Uss the Caresr Clushers o explore collsge programe and majors. Look a1 Career Clusters bal may
have Dean Suggested Lo you or olhers that Kok ntoresting o you.

«fy Explore Other Programs &
Majors
<) Continue

the guideway badge at the top of the page to go
to the next step. Click Explore Other Programs &
Majors to learn more.

Students should select a career from their
saved list and identify how many programs
and majors could lead to that or a similar
career. Afterwards, have students choose
their top five programs and majors.

i have a plane

Accounting » Program Description

eProgram Dezcrption

afinierviews

JUST THE FACTS
Accounting. A program Ihal prepares ndividuale 1o practice the Inzider Info
Drofession of aceourting and 1o panfomm ralated businass
fumctona. Includes IRSrLElion In Becountiing paneipes and
theony, fmancial accountng, managerial accounting. cost

ing, buck frol, bax g legal aspecls of

D% Iree the dutaits and chork cul what
penple fave o say sboul fhe progreen

alSehoals Offening This
Program

=y Save o Forffolio

g, audiling, r=parling proc=dures, statement analyss spinsider int
planning and consulling, buginess informalion sysiems.

§ rasaarch methods, projesssonal standards and

0 EppRCations 1t Bpecific Tor-prant, pubhc, and non-

these options:
ific e peogram:

+ Azzociale degies

+ Bachelo's tegies

* Masters degroe

« Doctoral degres:

RELATED CAREERS
Chack out related carean

* Accourtant

+ Ausdilar

* Fima eaminer
* Tax ExammenRavenue Agent

RELATED PROGRAMS
ORen similar programs have diffzrent names. Ba sure io explore all your opfians.
+ Taxalion
*+ Aceounting ard Fnance
* Auditing
* Fimance, General
- Accouring and BusinessManagement
* Credit Managemend
* Putiic Finance




There are a lot of things to consider for students
who are thinking about going to college after high
school graduation. This step is simply informative
reading. The students will read an article about
the why, when and how of college and the college
admission process.

RESULT: You may wish to assign a journal entry or
some other assignment so students are encouraged
to reflect on what they have read or put their new
knowledge into action.

Get Ready For College Article Scavenger Hunt -

While students are reading the article, have them

identify the answers to the following questions:

1. What is the average earning of those without
a high school diploma?

2. What is the average earning of those with a
bachelor’s degree?

3. How many years of study do most colleges
require in English?

4. What is the name of the standardized test that
colleges in lowa require?

5. Which office at colleges should you send your
application?

There are a large number of factors to consider
when choosing a college. This step allows students
to review and compare schools in lowa or
nationwide.

Have your students note the similarities and
differences in the key characteristics, such as
location and on-campus housing.

HINT: Each column can be sorted using the arrows in
the green headers.

Students can click a school name to view all the
details on the school profile.

A .+ lowa T0th Grads Stepdof ¥

EUIDE‘HE.?E " Guideway

: ﬂ, GGet Heady for Coliege Article

\ Heviaw Mg anlicle to laam mora ahoul why
¥ou showld conalder coliege and the coliege
admissions process.

s Cortinue

Why should | think about collegs?

A higher educaton gives you maorg cholcas in ife. Vhether you tske a degree program
or short-tsrm fraining, your edecation i= an invesiment I will pay off inancizlly, and by
improving your skills telents and ebilias, it will give you more aptions. Fursuing further
educstion after high school i= one of the best dacisionz you'l ever makel

Here ara some 803 10 consioer

s People whe stay in school longer eamn higher salaries. In 2003, those
withaurt a high school degree had median weekly sarnings of 5426, High
school gradustes mads 3591 in a week Those holding an &3zociate 3
dagrea averaged $T36 woakly. Peopla with a bachelor's degreo samead
3978, People holding a master's degree eamed an average of 51,228,
Doctorates averaged 31 555 weekly, and those with a professional degree
eamed 51 522 in a week Theae figures come fram the LS. Bureau of
Labor Statictics.

. lowa 10th Grade Guideway Step S od T

— ke
GUIDEWAYS " Compare Schools

* Rewiew this It of schools inlows. Mote the smilartizs and differences in these key
\ characteristics. Click 3 school name fo view all the deiails on the full school profile.

=1 Continue

All achools [=] m lowa =]

ﬂ) 3 nexty lastyp

m t . m 4 m.lm 4
1| Locatien, 11 Em.nmmt orrerad

Dcs Momes, Mot Available  Not Available  Assoceate Mok Availanle Mok Available

Wataroo, 14 47T 5 Azsociale, ves 1T B16 Mot Avallagle
Bachelors,
Masiers,
Doclosal
c  Gedar Mot &wailable Mot Available Mol Available Hot Avallabic  Nok Availanle Mot Available
Rapids, 14
1 Iics Momes, Mot Svailable  Wot Availabls Mot Available no 815,312 ot Availabis
Clinton, 14 Nat Available  Not Available  Bachelors, ¥os 16,270 Mok Awailanle:
Masders
B Sk Gy, 1,158 131 Azsociate, vag 25,109 Mat Avallagle
14 Bachelars,
Masters
Stoamn Lake, 916 10:1 Eachalarz, vas Mot Avaliaole 57582
L] Masiers
Cedar Mot Avaiiable 151 Mol dwailzble no Mol Awailaole Mol Availaole

Cedar B pc

Rapids, 1A

After this step, students should determine which schools on their list have the highest tuition

' costs and which have the lowest.

i have a plane
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The school profile page contains
information about the school. Students
should use the tabs on the left side of
the page to jump to additional
information.

To explore more schools, they can

click the Explore Other Schools in the
Guideway box. If they are finished, they
should click Continue to move on to the
next step.

NOTE: Students should save any schools
that interest them into their portfolio.

q

In this step, students will review their
plan of study to be sure their 10th grade
courses have been recorded accurately.
Students can mark their current 10th
grade courses as enrolled and validate
their plans for 11th & 12th grade to
ensure they are on track to graduate.
Students should update their plan if
their career pathway or postsecondary
plans have changed.

Hint: You can ask students to submit
their plan to you for approval. From the
reports tab in the Professional Center,
you can determine which

students are on track for graduation.

Once the plan has been reviewed,
revised and updated, students can click
Continue on the guideway badge at the
top of the page.

'
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A Siep 5of7)

—_— . lowa 10th Grade Guideway
GUIDEWAYS . Compare Schools
i Heview this list of schodls in lowa. Note the similarilies and diferences in these key characteristics.
Click @ school name to view all the details on the full school profile.
=) Eaplore Ciher Schools

QD Contimue

Frint This | E-mail This | FDF This

Buena Vista University™ At a Glance

=} Al 3 Glance

<=J Admizsions

=) Academics

g fr=
Siom Laka, LA 50383

= Costs & Financial Aid

Crtfcial tedmphore: (71
Todl-ree teieghane: (B
Faox numiber (712) 743-
\Wbate: ware b edu

=) Transfer Students Scr=en ! wpdiafed on: December 6, 3012

QUICK FACTS
‘fear eslablished

<} Student Lie

<} International Students 1884

university, private (nonprofit)

A-year undergraduate, pradiate school

yes, Presbyterian Church

6 students

coeducational ingtitytien, founded as coeducational ingliution
in or near a small fown {pop. 5 000_25, 300}

nong

Type of schooi ©
Progranms

Refigicus affliation

=} Leamning Disabled

Campus enmofiment -
Coeducaional informalion -
=liZave 10 Your Poriolio Locafion descripian

ApPphLaman faa -

Sindengraduate &

CONTACT INFORMATION

Wiour Plan o
COmpare
ag

Englizh 9 advancesd English 10 Language.ﬁrh [} Language Arh. I .
2 o1 (comgleted) 1 & feompleled) o 1ori prlnled.:la
e E+ Enroiled: 2 or
Planned: 2o |
Intro fo journaliam
dery= 1
| =)
World Geography Sociobogy Political Science Entreprensurship | -
1 of (comgleted) 1 & {0 plated) 1 oF {panien) 1 oF (plasiined) Compleled: 2 or
B+ A Enrolled: 1 or
Parsonal Finance Flanned. 3o
1 cr {planned) |
Psychology
1eri: =i}
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Print This | E-mail This | PDF This

In the last step, students have a chance to - Sy
journal about their career development

A\ lowa 10th Grade Guideway Step 7 of 7
process thus far. Students may reflect on GUIDEWAYS > Journal Reflection
their career plans as they currently stand, (\ S e e O S e e e
Who can help you?

or look ahead to their future goals and

accomplishments.
<) Add a new journal entry

To enter a reflection, click Add a New
Journal Entry.

Your Journal

. lowa 10th Grade Guideway Step T of 7

= ee——
g GUIDEWAYS s Journal Reflection
! Add a new journal entry and reflect on your current career plans. What are you excited

about? What concems do you have? YWhat do you need fo do to make your plans a reality?

Once an entry has been added, Who can help you?

students should click Save at the bottom N Cenkiinie
left and then Continue in the guideway
badge at the top of the page. Entries can be || _; s newjoumaieniy
edited by using the Edit button.

Sepiember 12. | am exsited to go to college. | fee! it willopen = lot of new opporturifies for me and will be the platiorm | nesd for s ST
2013 successful career. There are many subjects | am interested in leaming mare about. 1 talk to my counselor fo help
decide which program wauld be best for me and which school

Page: 1 0f 1

Once all of the steps have been 1 ha.ve a pla.n, !
completed, a summary page will v S e T T
appear to let the student know
the guideway is finished.

Students must continue to this

i H Work Values Sorber
summary page before it will < IOWA 10TH GRADE GUIDEWAY e
show they have completed the Jrmm— Summary N
guideway.
: || You have completed all the recommended steps Tor this year. Your work was ssved
< Explore PrOMamSMSKNRS | o, 5n0ut e pages of Your Poril
All of the student’s work is saved " If you nead fo, you can revisit any of the steps frem this Cuidewsy on your own without
. . v for College i is Guideway i a parfic
so they can reV.|S|t any Of the | @Mlde g:gﬁ1:’r;‘;h£$:nGU|dewa,. Use the {abs at the top of this page to go 1o 2 parficular
StepS Of the gUIdeway ata ny oy Compare Schock Dwring high school, keap tems like Your Plan of Shudy, your goals and your sxpariznces up-
time to-dats.
o} Yaour Plen of Study MExt year, you will prepare for education/iraining after high schoal and your enfry nto the
workforce

For now, check Your Planning Milestones o see how your planning is progressing.
= Journal Refiection e B 2
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Use the Professional Center at https://procenter.ihaveaplaniowa.gov to track student progress on the
completion of the guideways, to access student portfolios, to obtain lesson plans, and to create usage and
outcome based reports. To access the Professional Center you will first need to create an account.

Once that step is complete, follow the steps below.

ihave an

igned in as: Amanda Laverman
lowa College Student Aid Commission (ICSAC)

[My Account]

Professional Cente:

Students & Groups Reports

Students & Groups
Find individuals, define groups of students and manage your groups.

- Reports )
V. Create reports showing site usage, assessment results and outcomes.
! i—| Resources

£ Find lesson pians for your subject, and get help using the system.

Communication
‘Send or review messages and set up your events calendar.

Communication

22

» Create a New Report
= Create a new usage report, tracking report or outcome
report based on the criteria you choose.

Create New Report

Your Reports Choose Report Type

Choose Report Type Usage Reports
Report on general usage and account activity
« Accounts Created GE)
« Active Accounts @)
« Page Views 0@
« Sessions @F

Choose Criteria
Choose Time Frame

Finalize Report

Tracking Reports

Report on progress and completion of activities
+ Guideways Tracking Report (7]
» Milestones Tracking Reports ]
« Tracking Plans of Study @

i have a plane

For training and support: Talk to Us &

To navigate as a student or adultfjob seeker,
click here.

You started a report on Sep 5, 2013 12:41 PM
» Continue where you left off
» Clear and start a new report

@ Report Descriptior
B Detailed Documentation

Sign into your Professional Center
account.

Once signed in, you will see your
Professional Center options.

1. To view guideway tracking reports,
click on the Reports tab.

Hint: On the right hand side of the
page, click on the logo to view

| Have A Plan lowa® as if you are a
student. You must turn off your pop
up blocker to use this feature.

2. Click on Create a New Report.

3. Click on Guideways Tracking Report.

4. Choose the population you would
like to track.

HINT: You can choose the entire 10th
grade or you can choose a group of
students to track.

Tracking Guideways

Choose Students
Who should be included in the Guideway fracking report?
All Students

AClass:

+ 12th Grade (Class of 2015
+ 11th Grade (Class of 2016
+ 10th Grade (Class of 2017
+ Gih Grade (Class of 2018
+ &th Grade (Class of 2019
+ Tth Grade (Class of 2020
+ Bth Grade (Class of 2021

13

A Group:

+ 2011 student council
+ Ind period

=

rou|

IBEEE

« abc 12
» ABC period 1

+ abed

* AEA 267 Jenna
+ aea ep raining

o
trd




5. Choose the grade level guideway
you would like to track.

6. You can view the student portfolios
and the steps of the guideway the
student has completed.

Hint: To view details in the student’s
portfolio, click on the student’s name.

From the detail view, click
on High School Planning to
review the student’s course
plan.

From the portfolio view, you
can also view the student’s
other work, leave comments,
and track the portfolios you
have reviewed.

i have a plane

Tracking Guideways

Choose a Guideway

What Guideway do you want to frack?
You choose

+ lowa 8ih Grade Guideway
+ lowa 9t Grade Guideway
+ lowa 10th Grade Guideway
+ lowa 11th Grade Guideway
+ lowa 12th Grade Guideway

as the population fo track

Charier Rourke
Doe0ne. Julie
Duni, David

Eace Julie

Eglis. Juli
Eabs, Jul

Flower. Blug

Flower. BiugBiue

Elower, Pink o« o
Elovier, Purpig

Elower, Red

Elonier White

Elover, Yallgw

Gosnell, Kathi v 4

Gosnell, Kathi

Gremn
Halla. Cheri
Hawr, Julie
Maya, Ashiyn
M“gf enna

Miller, Jenna

Miller, Jenna

|

+ 10th Grade (Class of 2017)

Communication

Students & Groups Reports

View Student Portfolio

Administration

Portfolio for

High 5
Anderson, Anna :

Index Career Planning

inning College Planning Financial Aid Planning Profile Journal

Career Planning
High School Planning
College Planning
Financial Aid Planning

ACCOUNT AND PASSWORD

Be ceriain to notify the
student when you reset
their password. The action
will also be recorded by
the operator of the site.

View account name or
reset password

=3

h Grade

our Profile

ur Journal
Planning Milestones
All Saved Documents

<

<
o

ADVISOR'S COMMENT!
on your partiolia
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