


Iowa College Student Aid Commission 
 
 
Application for Registration (Authorization) of Postsecondary Schools 

Iowa Code Chapter 261B 
 

This is the application form for all schools that are required to register under Iowa Code Chapter 261B. 
 

All items must be completed before the registration application or the exemption will be considered received for  
processing. If there is insufficient space on the form to provide all requested information, use additional pages as required, 
numbering to correspond to the item. Other documents or materials may be attached to the form in lieu of providing the 
information on the form. In such cases, the material or document should be referenced on the form and clearly marked for 
ease of identification. 

Submit one paper copy and one electronic pdf copy of the application on thumb drive or CD to: 

Postsecondary Registration Coordinator 
Iowa College Student Aid Commission 
430 E. Grand Ave., FL 3 
Des Moines, Iowa 50309 

 
A school must submit a $1000 application fee with the application. Please make the check payable to State of Iowa. 

 
The information you provide will be open to public inspection under Iowa Code Chapter 22.11, and posted to the Iowa 
College Student Aid Commission website under Iowa Code Section 261.2., subsection 7(b). 

 
Exception: A private non-profit or for-profit corporation may submit financial statements associated with its most 
recent independent auditor’s report to the Commission and request that they be treated as confidential. For more 
information, see item #30: 

 
For assistance or questions regarding the application, contact the Postsecondary Registration Coordinator at: 

 
Carolyn.small@iowa.gov 
(515) 725-3413 

mailto:Carolyn.small@iowa.gov


(1) Provide the name of school and address of the principal office as defined in Iowa Code Section 490.140 
or 510.141: [(261B.4(2))] and [(261B.4(1))] 

 
Name of School: The Catholic University of America        Street: 620 Michigan Ave., N.E. 

City: Washington State: DC Zip: 20064 Country: U.S. 

Telephone Number for the schools’ primary state authorization contact (including country or area code):  

2 0 2 - 3 1 9 - 5 2 4 4  

E-mail address for the schools’ primary authorization contact: sullivac@cua.edu 

(2) Type of school: For-profit  Non-profit Public 
 
 

(3) If applicable, provide the address of all locations in Iowa where instruction will occur. For a school that is 
applying for registration to offer distance education programs and who has established, or plans to establish a 
permanent Iowa site(s) at which students will participate in a structured field experience, the school may record 
below the location of that Iowa field experience site(s). 

 
Suite: Street: 

 
 

City: State: Zip: 

Telephone: 

 
(4) Provide the total estimated tuition charges, fees and other costs payable to the school by a student over the course of 
each entire program. [(261B.4(3))] If the school is applying to offer both residential programs that require some face-to- 
face interaction between student and faculty at an Iowa location, in addition to programs that are offered fully “at a 
distance,” please separately list distance education programs, as illustrated below. 

 
 
 
Residential Program to be Offered in 
Iowa 

 
 
 
Tuition 

 
 
 
Fees 

 
 
 
Books and Supplies 

 
 
 
Other 

Estimated 
Total 
Program 
Charges 

      
      
      
      
      
      
      
      



 

 
 
Distance Education Program to be Offered in Iowa 

 
 
 
Tuition 

 
 
 
Fees 

 
 
 
Books and Supplies 

 
 
 
Other 

Estimated Total 
Program Charges 

Master of Science in Management $28,620 $220 PT  
 

To be determined by 
each instructor. 

 $28,840+ 

M.A. in Human Resource Management $28,620 $220 PT 
 

To be determined by 
each instructor. 

 $28,840+ 

Master of Social Work $47,700 $570 PT 
 
 

To be determined by 
each instructor. 

 $48,270+ 

Master of Science in Nursing $23,055 $570 PT 
 

To be determined by 
each instructor. 

 $23,625+ 

Doctor of Nursing Practice $32,000 $570 PT 
 

To be determined by 
each instructor. 

 $32,570+ 

Ph.D. in Nursing $70,000 $570 PT 
 

To be determined by 
each instructor. 

 $70,570+ 

 
 
Please note: Total cost of books and supplies for program cannot be provided as different teachers use different text books. 
 

(5) Please list all distance education programs that include a structured field experience that the school will 
permit an Iowa resident to participate in at an Iowa location. For each program that includes a field experience, 
please attach documentation that describes the expectations of the student, school faculty, and a site supervisor. 

 
 

 List of distance education programs with structured field experience: 

     Online Master of Science in Nursing/Family Nurse Practitioner (MSN/FNP) 

            http://online.cua.edu/msn/master-of-science-in-nursing-degree 

            Online Doctor of Nursing Practice (DNP) 

            http://online.cua.edu/dnp/doctor-of-nursing-practice-overview 

            Online Clinical Master of Social Work (MSW) 

            http://online.cua.edu/msw/online-master-of-social-work 

 Documentation that describes the expectations of the student, school faculty and site supervisors: 

 Nursing 

http://nursing.cua.edu/graduate/msn/preceptor-manual/index.cfm 

http://nursing.cua.edu/graduate/msn/preceptor-manual/faculty-guidelines.cfm 

http://nursing.cua.edu/graduate/msn/preceptor-manual/preceptor-guidelines.cfm  

 

Social Work 

http://ncsss.cua.edu/res/docs/Field-Manual.pdf 

http://online.cua.edu/msn/master-of-science-in-nursing-degree
http://online.cua.edu/dnp/doctor-of-nursing-practice-overview
http://online.cua.edu/msw/online-master-of-social-work
http://nursing.cua.edu/graduate/msn/preceptor-manual/index.cfm
http://nursing.cua.edu/graduate/msn/preceptor-manual/faculty-guidelines.cfm
http://nursing.cua.edu/graduate/msn/preceptor-manual/preceptor-guidelines.cfm
http://ncsss.cua.edu/res/docs/Field-Manual.pdf


http://ncsss.cua.edu/field-new/index-f.cfm 

 
 
 
 
 

(6) Provide the name of every other State of Iowa agency required to approve the applicant school in 
Iowa and the school’s contact person at the agency. Attach documentation of the school’s approval. 

 
 

Approval is not required by either Iowa Board of Nursing or the Iowa Board of Social Work for the degree programs 
being offered by the university. 

 
 

(7) Does the school plan to offer in Iowa a program that prepares a student for first-time, licensed professional 
employment? 

 

No  Yes 
 

List the program and the Iowa professional licensure board that licenses persons to practice the profession for which the 
school’s program prepares a student. For each program, attach documentation demonstrating that the school’s program 
either meets the requirements of a programmatic accrediting agency approved by the Iowa professional licensure board, 
or that the school’s program meets the Iowa professional licensure board’s curriculum requirements such that a student 
who completes the school’s program is not required to complete additional coursework or practicum hours that the school 
did not offer in its program. 
 
The Masters of Social Work would prepare students for licensure in Iowa. The Iowa Board of Social Work relies upon 
the CSWE certificate. See attached.  
 
Participants in the Nursing Degree program are already RNs and thus are not being prepared for a first time licensure 
appointment.  
 

 
(8) Provide a copy, a link to the school’s Internet site, or a description of the school’s refund policy for the return 
of refundable portions of tuition, fees, or other charges [(261B.4(4))] For a for-profit school with at least one 
program of more than four months in length that leads to a recognized educational credential, the school’s tuition 
refund for Iowa students must comply with Iowa Code Section 714.23. For more information about Iowa Code 
Section 714.23, contact the Postsecondary Registration Administrator or see the Postsecondary Registration tab 
on the Commission’s main web page at www.iowacollegeaid.gov. 

 
http://policies.cua.edu/enrollment/refund/RefundStudentCharges.cfm and http://enrollmentservices.cua.edu/Student-
Financial-Information/Refunds.cfm 

http://ncsss.cua.edu/field-new/index-f.cfm
http://www.iowacollegeaid.gov/
http://policies.cua.edu/enrollment/refund/RefundStudentCharges.cfm
http://enrollmentservices.cua.edu/Student-Financial-Information/Refunds.cfm
http://enrollmentservices.cua.edu/Student-Financial-Information/Refunds.cfm


(9) Provide the name, business address and telephone number of the chief executive officer of the school: [(261B.4(7))] 

Name: John H. Garvey Suite: Street: Nugent Hall 620 Michigan Ave., N.E.  

 
City: Washington State: DC Zip: 20064 Country: U.S. Telephone Number: 202-319-5100 

 
 
(10) Provide a copy, a link to the school’s Internet site, or describe below the means by which the school intends to 
comply with 261B.9 [(261B.4(8)]: 

 
261B.9 DISCLOSURE TO STUDENTS. 
Prior to the commencement of a course of instruction and prior to the receipt of a tuition charge or fee for a course of 
instruction, a school shall provide written disclosure to students of the following information accompanied by a statement 
that the information is being provided in compliance with this section: 

 
1. The name or title of the course. 
2. A brief description of the subject matter of the course. 
3. The tuition charge or other fees charged for the course. If a student is enrolled in more than 

one course at the school, the tuition charge or fee for all courses may be stated in one sum. 
4. The refund policy of the school for the return of their fundable portion of tuition, fees, or other 

charges. If refunds are not to be paid, the information shall state that fact. 
5. Whether the credential or certificate issued, awarded, or credited to a student upon completion 

of the course or the fact of completion of the course is applicable toward a degree granted by 
the school and, if so, under what circumstances the application will be made. 

6. The name of the accrediting agency recognized by the United States department of education 
or its successor agency which has accredited the school. 

 
 
1. The names and titles of courses are linked from their respective program pages at http://online.cua.edu.  
2. The course descriptions are linked from their respective program pages at http://online.cua.edu.  
3. http://enrollmentservices.cua.edu/Student-Financial-Information/Tuition2014-2015.cfm#Mandatory 
 4. http://policies.cua.edu/enrollment/refund/RefundStudentCharges.cfm and http://enrollmentservices.cua.edu/Student-
Financial-Information/Refunds.cfm  (note: Scroll toward bottom of both for online) 
5. http://online.cua.edu.  
6. The Middle States Commission on Higher Education 
 
 

(11) Provide the name, address, and telephone number of a contact person in Iowa. [(261B.4(10))]. If the school is 
applying for distance education and has registered with the Iowa Secretary of State as a for-profit or non-profit corporation 
transacting business in Iowa, please list the corporation's Iowa registered resident agent. 

 
Name: CT Corporation System Suite: 110 

 
 
Street: 400 East Court Ave City: Des Moines State: Iowa Zip: 50309 

 
 
County: Polk                                                           Telephone Number (including country or area code): 515-421-4209 

 
 

(12) Provide the name, address, and title of the other officers and members of the legal governing body of the school: 
[(261B.4(6))]  
 

For officers 2 or more, add pages as needed.  
 

Officer Number 1 
Name: John H. Garvey  Suite: Nugent Hall 

 
 
Street: 620 Michigan Avenue, N.E. City: Washington State: DC Zip: 20064 
 
Officer Number 2 

http://online.cua.edu/
http://online.cua.edu/
http://enrollmentservices.cua.edu/Student-Financial-Information/Tuition2014-2015.cfm%23Mandatory
http://policies.cua.edu/enrollment/refund/RefundStudentCharges.cfm
http://enrollmentservices.cua.edu/Student-Financial-Information/Refunds.cfm
http://enrollmentservices.cua.edu/Student-Financial-Information/Refunds.cfm
http://online.cua.edu/


Name: Frank G. Persico Suite: Nugent Hall 
 
 
Street: 620 Michigan Avenue, N.E. City: Washington State: DC Zip: 20064 
 
 
Officer Number 3 
Name: Cathy R. Wood Suite: 260 Leahy Hall 

 
 
Street: 620 Michigan Avenue, N.E. City: Washington State: DC Zip: 20064 
 
 
Officer Number 4 
Name: Very Reverend Mark Morozowich Suite: 105 McMahon Hall 

 
 
Street: 620 Michigan Avenue, N.E. City: Washington State: DC Zip: 20064 
 
 
Trustee Number 1 
Name: Carl A. Anderson Suite:  

 
 
Street:  City: New Haven State: CT Zip:  
 
 

  Trustee Number 2 
Name: Lee Ann Joiner Brady Suite:  

 
 
Street:  City: Skillman State: NJ Zip:  
 
 
Trustee Number 3 
Name: Bishop Michael F. Burbidge                                         Suite:  
 
 
Street:        City: Raleigh     State: NC     Zip:  
 
 
Trustee Number 4 
Name: Timothy R. Busch, Esq.                                                        Suite:  
 
 
Street:        City: Irvine     State: CA     Zip:  
 
 
Trustee Number 5 
Name: Joseph L. Carlini                                          Suite:  
 
 
Street:        City: Malvern     State: PA       Zip:  
 
 
Trustee Number 6 
Name: Archbishop Robert J. Carlson                                         Suite:  
 
 
Street:        City: St. Louis     State: MO     Zip:  
 
 



Trustee Number 7 
Name: Robert F. Comstock, Esq.                                         Suite:  
 
 
Street:        City: Washington    State: DC     Zip:  
 
 
Trustee Number 8 
Name: Archbishop Salvatore J. Cordileone                                      Suite:  
 
 
Street:        City: San Francisco    State: CA     Zip:  
 
 
Trustee Number 9  
Name: Leo A. Daly III                                         Suite:  
 
 
Street:        City: Washington    State: DC     Zip:  
 
 
Trustee Number 10 
Name: Bishop Nicholas A. DiMarzio                                         Suite:  
 
 
Street:        City: Brooklyn     State: NY     Zip:  
 
 
Trustee Number 11 
Name: Cardinal Daniel N. DiNardo                                         Suite:  
 
 
Street:        City: Houston     State: TX     Zip:  
 
 
Trustee Number 12 
Name: Cardinal Timothy M. Dolan                                         Suite:  
 
 
Street:        City: New York    State: NY     Zip:  
 
 
Trustee Number 13 
Name: Sister Janet Eisner, S.N.D.                                         Suite:  
 
 
Street:        City: Boston     State: MA     Zip:  
 
 
Trustee Number 14 
Name: Bishop Kevin J. Farrell                                         Suite:  
 
 
Street:        City: Dallas     State: TX     Zip:  
 
 
Trustee Number 15 
Name: Cardinal Francis E. George, O.M.I.                                       Suite:  
 
 
Street:        City: Chicago     State: IL     Zip:  
 



Trustee Number 16 
Name: Archbishop Wilton D. Gregory                                         Suite:  
 
 
Street:        City: Atlanta     State: GA     Zip:  
 
 
Trustee Number 17 
Name: Stephen J. Kaneb                                         Suite:  
 
 
Street:        City: South Hampton    State: NH      Zip:  
 
 
Trustee Number 18 
Name: Archbishop Joseph E. Kurtz                                         Suite:  
 
 
Street:        City: Louisville     State: KY      Zip:  
 
 
Trustee Number 19 
Name: Archbishop Jerome E. Listecki                                         Suite:  
 
 
Street:        City: Milwaukee    State: WI      Zip:  
 
 
Trustee Number 20 
Name: Bishop Paul S. Loverde                                         Suite:  
 
 
Street:        City: Arlington     State: VA     Zip:  
 
 
Trustee Number 21 
Name: Bishop Gregory J. Mansour                                         Suite:  
 
 
Street:        City: Brooklyn       State: NY     Zip:  
 
 
Trustee Number 22 
Name: Bishop Robert J. McManus                                         Suite:  
 
 
Street:        City: Worcester    State: MA     Zip:  
 
 
Trustee Number 23 
Name: James Moye                                         Suite:  
 
 
Street:        City: Fairfield     State: CT      Zip:  
 
 
Trustee Number 24 
Name: Mark A. Murray                                         Suite:  
 
 
Street:        City: Grand Rapids    State: MI      Zip:  
 



Trustee Number 25 
Name: Archbishop John C. Nienstedt                                         Suite:  
 
 
Street:        City: St. Paul       State: MN     Zip:  
 
 
Trustee Number 26 
Name: Anne E. O’Donnell, M.D.                                         Suite:  
 
 
Street:        City: Arlington     State: VA      Zip:  
 
 
Trustee Number 27 
Name: Bishop Thomas J. Olmstead                                         Suite:  
 
 
Street:        City: Phoenix       State: AZ      Zip:  
 
 
Trustee Number 28 
Name: Cardinal Sean P. O’Malley, O.F.M. Cap.                                         Suite:  
 
 
Street:        City: Braintree      State: MA     Zip:  
 
 
Trustee Number 29 
Name: Bishop Joseph A. Pepe                                         Suite:  
 
 
Street:        City: Las Vegas              State: NV     Zip:  
 
 
Trustee Number 30 
Name: Monsignor Walter R. Rossi                                         Suite:  
 
 
Street:        City: Washington    State: DC     Zip:  
 
 
Trustee Number 31 
Name: Catharine Murray Ryan                                         Suite:  
 
 
Street:        City: Pittsburgh    State: PA     Zip:  
 
 
Trustee Number 32 
Name: Timothy C. Scheve                                         Suite:  
 
 
Street:        City: Philadelphia      State: PA     Zip:  
 
 
Trustee Number 33 
Name: Victor P. Smith, Esq.                                         Suite:  
 
 
Street:        City: Indianapolis            State: IN     Zip:  
 



Trustee Number 34 
Name: Anthony R. Tersigni                                         Suite:  
 
 
Street:        City: St. Louis      State: MO      Zip:  
 
 
Trustee Number 35 
Name: Bishop Thomas J. Tobin                                         Suite:  
 
 
Street:        City: Providence    State: RI     Zip:  
 
 
Trustee Number 36 
Name: Mark H. Tuohey III, Esq.                                         Suite:  
 
 
Street:        City: Washington            State: DC     Zip:  
 
 
Trustee Number 37 
Name: Monsignor Peter J. Vaghi                                         Suite:  
 
 
Street:        City: Bethesda      State: MD     Zip:  
 
 
Trustee Number 38 
Name: Archbishop Allen H. Vigneron                                         Suite:  
 
 
Street:        City: Detroit        State: MI     Zip:  
 
 
Trustee Number 39 
Name: Archbishop Thomas G. Wenski                                         Suite:  
 
 
Street:        City: Miami        State: FL     Zip:  
 
 
Trustee Number 40 
Name: Anthony A. Williams, Esq.                                         Suite:  
 
 
Street:        City: Washington            State: DC     Zip:  
 
 
Trustee Number 41 
Name: Cardinal Donald W. Wuerl                                         Suite:  
 
 
Street:        City: Washington    State: DC     Zip:



 

 

(13) For a for-profit institution, provide the names and business addresses of persons owning more than 10% of the 
school: [(261B.4(6))] 

 
Name: Suite: 

 
 
Street: City: State: Zip: 

Country: Telephone Number (including country or area code): 

For owners 2 or more, add pages as needed. 
 
(14) Name all agencies accrediting the institution or programs offered in Iowa that are recognized by the U.S. 
Department of Education. [(261B.4(9))]  Attach a copy of the school’s accreditation status for each agency. Provide all 
documentation in the school’s records about any pending or final accrediting agency sanction. 

 
If the school is applying to initiate in-person instruction at an Iowa location and the school’s accrediting agency has not 
approved the Iowa location, provide documentation from the accrediting agency that its approval is not required or the 
school’s request for approval of an the Iowa location will be considered by the accrediting agency upon approval by the 
Commission. 

 
Accrediting Agency 1 
 
Name: Middle States Commission on Higher Education Suite: 2nd Floor West 

 
 
Street: 3624 Market Street City: Philadelphia State: PA Zip: 19104 

 

 
  Country: U.S.          Telephone Number (including country or area code): 267‐284‐5000 
 
  Contact Person: 

Accrediting Agency 2 
 
Name: Commission on Collegiate Nursing Education Suite: 530 

 

 
Street: One Dupont Circle, NW City:  Washington State: DC Zip: 20036 

 
 
  Country: U.S.          Telephone Number (including country or area code): (202) 463‐6930 
 
  Contact Person:  
 

Accrediting Agency 3 
 
Name:  Suite:  
 
  Street:             City:           State:         Zip:  
 
  Country:           Telephone Number (including country or area code):  
 

  Contact Person: 



 

For additional accrediting agencies, add additional pages. 
 
(15) Describe the procedures followed by the school for safeguarding (e.g., storage, security and back-up processes) and 
preservation of student records. [(261B.4(12))] 

 
http://enrollmentservices.cua.edu/Registration-and-Records/StudentRecordsPrivacy.cfm  
Records are also stored off site at First Federal in Maryland. 
 
In the event of institutional closure, the university is required by Title 5-A, Sec. 8016.4(e) of the Municipal Regulations of the 
District of Columbia to make provisions for transferring all official student records to the Educational Licensure Commission 
of the District of Columbia. 
 
 
(16) Provide the contact information to be used by students and graduates who seek to obtain transcript information. 
Name: Registrar (Julie Isha)  Suite: 300 O’Connell Hall 
Street: 620 Michigan Ave., N.E. City: Washington State: DC Zip: 20064 

 
 
Country: U.S.  Telephone Number (including country or area code): 202-319-5300    

E-mail address and/or web site: cua-transcripts@cua.edu 
http://enrollmentservices.cua.edu/Registration-and-Records/Transcripts.cfm 

 
(17) List the states and licensure/authorization agencies for all states that require the school to obtain authorization to 
operate, maintain a presence, or offer distance education in that state.  Attach documentation of the school’s 
licensure/authorization status in each state. Do not list states in which the school’s status is “exempt.” 
 
Please see attached chart. 
 
State: Agency Name: 

 
(18) Has a state ever revoked the school’s approval to operate in that state? 

 

       No Yes. If yes, attach documentation from the state of its revocation action. 
 
 
(19) Has a state sanctioned the school within the year prior to the date of this application?  

       No Yes. If yes, attach documentation from the state of its sanction action. 

 
(20) Is the school presently under investigation by or bound to the terms of a judgment issued by a state’s attorney 
general or other enforcement authority? 
 

       No   Yes. If yes, attach documentation of the investigation or judgment from the enforcement authority. 
 
 
(21) Will the school certify that it will immediately notify the Commission of any pending or final sanction issued by the 
school’s accrediting agency, another state agency that registers or licenses the school during its Iowa registration term, or 
a state attorney general’s office or other enforcement authority? 

 

       Yes No 

 

http://enrollmentservices.cua.edu/Registration-and-Records/StudentRecordsPrivacy.cfm


 

? 

(22) Describe the academic and instructional methodologies and delivery systems to be used by the school and the extent 
to which the school anticipates each methodology and delivery system will be used, including, but not limited to,  
classroom instruction, correspondence, internet, electronic telecommunications, independent study, and portfolio 
experience evaluation. [(261B.4(13))] 
 

With the exception of required clinical course/field placements, all of the courses in the university’s online degree 
program curricula have been translated into a distance format and will be delivered to students through the 
Deltak Engage Platform that provides best current practices in online learning. Students have access 24/7 to these 
resources through internet access. All of the courses contain a library block on the main page that links directly to 
the library. The online distance courses are embedded with lectures, discussions, PowerPoints, video 
presentations and web links in addition to library resources that are available to students at all times. 

 Additional information regarding delivery of the university’s distance education courses is available at this link: 

  http://online.cua.edu/admissions/online-learning-details 

 
 

(23) Is the school subject to a limitation, suspension or termination (LST) order issued by the U.S. Department of 
Education? 

 

Yes  No 
 

Please attach a copy of the school’s current federal student aid Program Participation Agreement with the U.S. 
Department of Education. 

 
 

(24) Do you currently: 
 

Enroll students in Iowa? No      Yes. How many? 1 
 

Employ Iowa faculty?       No             Yes. How many full-time? How many part-time? 
 
Provide the name(s) of and business contact information for any Iowa resident that the school compensates to provide 
instruction or academic supervision in the programs its offers in Iowa. 

 
 
(25) Do you compensate Iowa residents to perform other operational activities for the school besides teaching (e.g., 

program or Iowa site coordinator, call-taker, admissions representative)?   No             Yes 
 
Provide the names, titles, and business contact information for all Iowa residents that the school compensates to provide 
operational support other than teaching. Attach a resume, other documentation, or provide a link to the school’s Internet 
site that provides a curriculum vitae summary for each Iowa resident employee who is a full-time program or Iowa site 
coordinator. 

 
(26) Of the total number of faculty (including those that may not be Iowa residents) who will provide instruction in 
programs offered to Iowa residents, how many are full-time? How many are part-time? 

 
Attach resumes, other documentation, or links to your Internet site that describe 1) the educational and experiential 
qualifications of all faculty or instructors who teach the courses offered to Iowans, and 2) the general subject matter in 
which they teach. 
 
Faculty credentials are linked under their respective programs at http://online.cua.edu.    
 

More specifically, see  
 
Online MSN Nursing Faculty 

 

http://online.cua.edu/admissions/online-learning-details
http://online.cua.edu/


 

http://online.cua.edu/msn/online-masters-of-nursing-faculty 
Online DNP Nursing Faculty 
http://online.cua.edu/dnp/online-doctor-of-nursing-practice-faculty 
Online MSW Faculty 
http://online.cua.edu/msw/masters-in-social-work-faculty 
Online MSM Faculty 
http://online.cua.edu/msm/master-science-management-faculty  
Online MAHRM Faculty 
http://online.cua.edu/mahr/human-resource-masters-online-faculty 
 
  

 
(27) How will your school comply with Iowa Code section 261B.7, which requires the school to disclose that it is 
registered by the Commission, including and provide the Commission’s contact information for student questions or 
complaints? http://counsel.cua.edu/Consumer/accreditation-licensure.cfm  
 
(28) Will your school comply with the requirements of Iowa Code Section 261.9(1)”e” to “h”? 
 

     Yes No  
 

Note: Schools that apply for registration to offer distance education programs and who have no compensated parties 
working remotely for the school from an Iowa location are not required to comply with Iowa Code Section 261.9(1)”h”. For 
more information about Iowa Code Section 261.9(1), please contact the Postsecondary Registration Coordinator or see 
the Postsecondary Registration/Authorization tab on the Commission’s main web page at www.iowacollegeaid.gov. 
 

Refund 
 
Please see attached.  
 
Drugs and Alcohol 
Drug and Alcohol, including sanctions. http://policies.cua.edu/studentlife/studentconduct/alcoholdrugs.cfm and 
http://policies.cua.edu/studentlife/studentconduct/conduct-full.cfm  
Sexual Misconduct http://policies.cua.edu/StudentLife/studentconduct/assault.cfm  
 
Special Vets policy: (includes spouse and dependent child-full refund if ordered to duty), process for incompletes, 
etc. 
(see note above on refunds and attached refund policy. Process will be individual by state. 
 
Mandatory Child sex abuse reporting  http://policies.cua.edu/StudentLife/studentconduct/assault.cfm at end of 
Sexual Offenses Policy 
 

 
(29) Does the school agree to file annual reports that the Commission requires from all Iowa colleges and universities? 
(Note: at this time the Commission does not require annual reports for out-of-state distance education program 
providers.) 

 

        Yes No 
 

(30) Attach a copy of the applicant school’s most recent independent audit report prepared by a certified public 
accounting firm no more than 12 months prior to the application and state below where, in the audit report, there is 
evidence that the auditor is providing an unqualified opinion. Sept. 10, 2014 report of PWC online at 
http://treasurer.cua.edu/res/docs/CUA-2014-Financial-Statements.pdf See page 4. 

 
Note: A school may submit to the Postsecondary Registration Coordinator financial statements associated with an 
independent audit in a separate electronic file that is marked confidential. The Commission will not treat as public records 
financial statements that a school identifies as confidential. 

 
(31) Describe how your school provides students with learning resources, including appropriate library and other support 
services requisite for the school’s programs. 

 

http://online.cua.edu/msn/online-masters-of-nursing-faculty
http://online.cua.edu/dnp/online-doctor-of-nursing-practice-faculty
http://online.cua.edu/msw/masters-in-social-work-faculty
http://online.cua.edu/msm/master-science-management-faculty
http://online.cua.edu/mahr/human-resource-masters-online-faculty
http://counsel.cua.edu/Consumer/accreditation-licensure.cfm
http://www.iowacollegeaid.gov/
http://policies.cua.edu/studentlife/studentconduct/alcoholdrugs.cfm
http://policies.cua.edu/studentlife/studentconduct/conduct-full.cfm
http://policies.cua.edu/StudentLife/studentconduct/assault.cfm
http://policies.cua.edu/StudentLife/studentconduct/assault.cfm
http://treasurer.cua.edu/res/docs/CUA-2014-Financial-Statements.pdf


 

 

Distance education students have complete access to CUA Library subscriptions, resources (Up to Date, PubMed, Cochran 
Library, Web of Science, CINAHL Support, Journals@Ovid, lyndaCampus, etc.) and electronic holdings.  Some examples of 
library resources accessible by distance students with open access through CUA can be found at the links below. There is 
technology support for students 24 hours a day, 7 days a week.  

http://guides.lib.cua.edu/searchbox 

http://libraries.cua.edu/instruct/toolindex.cfm 

http://guides.lib.cua.edu/social_work 

http://guides.lib.cua.edu/Nursing 

 

(32) Provide evidence that faculty within an appropriate discipline are involved in developing and evaluating curriculum 
for the program(s) to be registered in Iowa. 
 

 Each academic program at the Catholic University of America is approved by the faculty and administration, and is subject 
to annual review to determine both academic effectiveness and financial viability.  The university’s policy on review of 
new academic programs is available at this link: 
 http://policies.cua.edu/faculty/handbook-III/newprogram.cfm 
 Further, as stated in Articles VII and IX of the Constitution of the university’s Academic Senate, it is the responsibility of 
the Academic Senate to authorize and review programs of study, to evaluate the academic standards of existing 
programs, and to determine minimum academic standards.  The Constitution of the Academic Senate is available at this 
link: 
 http://policies.cua.edu/faculty/faculty-I/governing-docs/senate.cfm 
 With respect to graduate programs, The Academic Senate has delegated to the Graduate Board general supervision over 
specific matters relating to graduate study, for example, standards of admission, programs of study, and requirements for 
degrees. The Graduate Board reports to the Academic Senate its recommendations on these matters. (See description of 
Graduate Board at this link: 
 http://graduatestudies.cua.edu/graduateboard.cfm) 
 Assessment of graduate programs includes student outcomes, including student learning outcomes; number of degrees 
awarded; completion rate; and time to completion.   
 

 
 
(33) If applicable, please provide evidence that the school has adequate physical facilities appropriate for the 
program(s) and students services to be offered and are located in the state. For a school that applies for registration to 
open a fixed instructional site, include a copy of a signed agreement for a facility purchase or lease or option to purchase 
or lease. 
 

  N/A. 
 
(34) For a for-profit institution, provide an organizational plan that shows the physical address and contact information for 
all internet-based and site-based educational locations, administrative, and service centers operated by the applicant and 
any parent organization. 

 
  N/A. 
 
(35) Provide documentation showing the school’s policy for the resolution of student and graduate comments 

and complaints. Provide complete contact information to which complainants may be referred. 
 
http://policies.cua.edu/EEO/discrimcomplpolicyfull.cfm and here: 
http://counsel.cua.edu/Consumer/accreditation-licensure.cfm 

 

http://guides.lib.cua.edu/searchbox
http://libraries.cua.edu/instruct/toolindex.cfm
http://guides.lib.cua.edu/social_work
http://guides.lib.cua.edu/Nursing
http://policies.cua.edu/faculty/handbook-III/newprogram.cfm
http://policies.cua.edu/faculty/faculty-I/governing-docs/senate.cfm
http://graduatestudies.cua.edu/graduateboard.cfm
http://policies.cua.edu/EEO/discrimcomplpolicyfull.cfm
http://counsel.cua.edu/Consumer/accreditation-licensure.cfm


 

 

 
 
(36) Provide the U.S. Department of Education cohort default rate for each associated organizational entity for 

which the U.S. Department of Education reports a cohort default rate. 
 

2.6 
 
 

37) Provide the average debt upon graduation of individuals completing programs at each branch location 
and the entire organization, 

 

 
          For all graduate students of the university who graduated in 2014, the average per borrower was $52,901 (data 
specific to these programs is not available). 
 
 

(38) Provide the U. S. Department of Education cohort graduation rate for each branch location and the total 
organization, showing rates for graduates of diploma, two-year, and four-year, programs if those rates are 
reported to the U. S. Department of Education National Center for Education Statistics. 

 
 

http://nces.ed.gov/collegenavigator/?s=DC&zc=20064&zd=0&of=3&id=131283#fedloans  
  
 
 
 
 
 
 































































































































STATE AUTHORIZED or 
EXEMPT 

SPECIAL REQUIREMENTS 

Illinois Yes No Restrictions 
Indiana Yes No Restrictions 
Louisiana Partial Unrestricted authorization from Louisiana Board of Regents; however, the 

university has elected not to seek authorization for its online Nursing programs 
from the Louisiana Board of Nursing. 

Maryland Partial Applications permitted for M.S. Management, M.A. Human Resources 
Management, and Ph.D. in Nursing 

Montana Yes No Restrictions 
Ohio Yes No Restrictions 
Pennsylvania Yes No Restrictions 
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Approved by:  President 
History: Issued -- 
  Revised -- November 26, 2012 
  Additional History 
Related Policies: Student Accounts Refund Policy 
Additional References: Enrollment Services - Mission; Enrollment Services - Costs 
Responsible Official: Vice President for Enrollment Management tel. (202) 319-6366 

  

I.  Introduction 

Refunds of student charges will be calculated based on the amount billed to the student’s account 
regardless of any payments made to the account. In the event a reduction in charges or fees 
results in a credit on the student’s account, the student may be entitled to a refund.  Application 
fees and registration deposits are non-refundable. Other fees are refunded as per the following 
policy. See Enrollment Services - Costs for a list of fees.  

II.  Definitions 

A.  Academic Calendar: The official University calendar setting forth the specific dates 
and deadlines for semesters and terms, enrollment periods, examination periods, 
holidays, periods that classes are not in session, and commencement. There are 
separate calendars for the Columbus School of Law and all other schools. Add/drop 
periods are listed on the academic calendars. 

B.  Dynamically-Dated Classes: Classes that do not span the entire semester and 
which have beginning and ending dates within, but different from, the regular 
semester.  

C. Week of Classes: Monday through Saturday. 

D. Tuition: Charge for instruction listed on the student account. 

E. Mandatory Fees: Fees required of all students, including but not limited to student 
record, activity, and technology fees. 

F.  Service/Miscellaneous Fees: Fees charged for specific services, including but not 
limited to language placement, health center, locker rental fees.  

III.  General Refund Provisions 
 
The following provisions apply during the fall and spring semesters and not to summer sessions. 
Students taking classes in the summer sessions are eligible for a 100% refund if they withdraw by 
the deadline specified for their classes. Students withdrawing after the specified deadlines are not 

Refund of Student Charges Policy 
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eligible for a refund.  Refund provisions for fully online programs are addressed in section IV, 
below. 

A. Tuition and Fee Refund Schedule for Complete Withdrawal from the 
University 

Note: Refunds for dynamically-dated classes are based on the corresponding percentage of 
class meetings. 

Drop Deadline Amount Tuition 
Refunded 

Amount Mandatory 
Fees Refunded 

Amount Service/ Misc. 
Fees Refunded 

End of Add Drop 
Period 100% 100% 0% 

After last day of 
add/drop but by the 
end of the third week 
of classes 

80% 0% 0% 

After the end of the 
third week of classes 
but by the end of the 
fourth week of classes 

50% 0% 0% 

After the end of the 
fourth week of classes 0% 0% 0% 

B. Tuition and Fee Refund Schedule for change of status from full-time to 
part-time or reduction in part-time status  

Note: students will be charged the standard part-time rate for all classes in which they remain 
registered. Refund amounts below are for dropped courses. Refunds for dynamically-dated 
classes are based on the corresponding percentage of class meetings. 

Drop Deadline Amount Tuition 
Refunded 

Amount Mandatory 
Fees Refunded 

Amount Service/ Misc. 
Fees Refunded 

End of Add Drop 
Period 100% 0% 0% 

After last day of 
add/drop but by the 
end of the third week 
of classes 

80% 0% 0% 

After the end of the 
third week of classes 0% 0% 0% 

C. Refunding of Room and Board Charges 

Room and board refunds for all students shall be as follows: 

 Fees are refunded on a per diem basis up to the end of the drop/add period. After the 
drop/add period, fees are reduced at the tuition rates shown in Section III.  
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 Students who have signed a Residence Hall and Dining Services Agreement for the 
upcoming academic year, and whose housing cancellation is approved will be charged 
the housing cancellation fee. 

 If the dining plan is cancelled separate from a housing assignment, the dining 
cancellation fee will be assessed.  

IV. Refund Provisions for Fully Online Programs   

For students in the University’s fully online programs, refunds of student account charges are 
issued at the rates listed in section III above if the program of study follows the standard 
University Academic Calendar.  Students in fully online programs that follow the Online Programs 
Academic Calendar are refunded on the following basis:    
 

  Drop Deadline Amount Tuition 
Refunded 

Amount Mandatory 
Fees Refunded 

Amount Service/Misc. 
Fees Refunded 

End of Add/Drop Period 100% 100% 0% 

After the last day of add/drop 
but by the end of the 
10th day of classes 

50% 0% 0% 

 
Please note that the add/drop deadline for courses in the University’s fully online programs can 
be found in the Online Programs Academic Calendar. Add/drop deadlines also can be found at 
http://online.cua.edu/.  

V. Provisions applicable to all programs  

A. Adjustment of University Grants and Scholarships 

Generally, University undergraduate grants and scholarships will be prorated to be proportional to 
the percentage of tuition charges incurred. For example, if a student's tuition charges are reduced 
by fifty (50) percent, that student's University grants and scholarships will also be reduced by fifty 
(50) percent.  Note that specific grant or scholarship terms may supersede this general rule. 
Adjustments to University graduate grants and scholarships are at the discretion of the individual 
department/school awarding the grant or scholarship and the Office of the Provost. 

 B. Return of Federal Financial Aid (Title IV) Funds 

Federal requirements for returning financial aid are independent of University policy and, when 
required by law, supersede University policy. For example, a student may be due a refund 
according to University policy, if the student received federal Title IV funds. The money may, 
based upon date of withdrawal, be returned to the aid program from which the funds were 
disbursed. Additional information is available in the Office of Financial Aid website under 
Withdrawals.  

C. Deferral to Home State Policy on Refunds 

A student who is registered in a fully online program or who is taking a course (or courses) in a 
state outside the District of Columbia will receive a refund as required by the law of that state if 
there is a conflict with University policy.  States with specific refund policies can be found at the 
following link: (Include a link here to the info on last page of this policy draft) 
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VI.  Exceptions  

Exceptions to the policy regarding tuition refunds may be made based on extraordinary 
circumstances.  A student seeking an exception to the published tuition refund policy should 
immediately submit a written letter of appeal to the Office of Enrollment Services for review by the 
Appeals Committee detailing the reason for the request.  No request will be considered after 
midterm of the succeeding term as published in the Academic Calendar. 

 
 
 

____________________________________________________________________ 
 
 

Home State Policy on Refunds 
(The following to be published on an Enrollment website and linked in the policy above) 

 
California:  As of January 1, 2015, Universities do not need to collect the student tuition refund 
assessment.  Institutions will be required to complete and submit all STRF Assessment Reporting 
Forms quarterly. The form is online at http://www.bppe.ca.gov/enforcement/strf_minreq.pdf (note: 
At this time the form has not yet been updated, so N/A is fine for responses relating to fees 
collected. See also the Q and A at http://www.bppe.ca.gov/schools/strf_faq.shtml.  

 
Iowa: For a student who is a member of the of the Iowa National Guard or Reserve Forces of the 
United States, or the spouse of a member if the member has a dependent child, when the 
member is ordered to state military service or federal service or duty, the University shall:  
 

1. Withdraw the student’s entire registration and grant a full refund of tuition and mandatory 
fees; or 

 
2. Make arrangements with the student’s instructors for course grades, or for incompletes 

that shall be completed at a later date. If such arrangements are made, the student’s 
registration shall remain intact and tuition and mandatory fees shall be assessed for the 
courses in full; or  

 
3. Make arrangements with only some of the student’s instructors for grades, or for 

incompletes that shall be completed by the student at a later date. If such arrangements 
are made, the registration for those courses shall remain intact and tuition and mandatory 
fees shall be assessed for those courses. Any course for which arrangements cannot be 
made for grades or incompletes shall be considered dropped and the tuition and 
mandatory fees for the course refunded.  

 
Maryland: For fully online programs, if the University’s refund policy is more beneficial to 
Maryland students, the University shall follow its own refund policy. If the Maryland refund policy 
is more beneficial, the University shall follow the  Maryland policy.  

 
Maryland Minimum Refund 
 
The minimum refund that an institution shall pay to a Maryland student who withdraws or is 
terminated after completing only a portion of a course, program, or term within the applicable 
billing period is contained in the chart below.  

  
A refund due to a Maryland student shall be based on the date of withdrawal or termination and 
paid within 60 days from the date of withdrawal or termination. An institution's refund policy for 
Maryland students shall be clearly disclosed to and acknowledged by students at enrollment. An 
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institution shall maintain documentation to verify that a refund has been made. Tuition refunds for 
online students residing in Maryland are granted only upon submission of an official withdrawal 
request through the Registrar’s office.  
 

8 Week Term 

Proportion of Total Course, 
Program, or Term Completed 
as of Date of Withdrawal or 

Termination 

Refund Deadline: Day of term for 
percentage refund based on 

length of term 
Tuition Refund 

Less than 10% 4 90% 
refund 

10% up to but 
not including 
20% 

8 80% 
refund 

20% up to but 
not including 
30% 

12 60% 
refund 

30% up to but 
not including 
40% 

16 40% 
refund 

40% up to and 
including 60% 24 20% 

refund 

More than 60% No refund No 
refund 

 
 
Virginia 

 
1. Armed Forces 

 
The Virginia Tuition Relief, Refund and Reinstatement Guidelines specific to those 
serving in the Armed Forces or National Guard encourage private institutions of 
higher education to adopt a policy providing for tuition relief and refunds when a 
service in the uniformed services requires sudden withdrawal or prolonged absence 
from enrollment in the University. This is to include a description of the circumstances 
under which a student will receive a partial or full refund of the tuition and required 
fees, calculation of credits, and reinstatement. 1  
 

2. Generally 
 

All tuition refund policies are to be communicated to the students. For schools that 
use an add drop period, a student who withdraws during the add/drop period shall be 
entitled to 100% refund for the period. This is the same as The Catholic University 
policy for non-online students.   
 

3. Refunds for a School that offers its programs completely via telecommunications 
or distance education.  
 

For a student canceling after the 5th calendar day following the date of enrollment 
but prior to receipt by the school of the first completed lesson assignment, all moneys 
paid to the school shall be refunded, except the nonrefundable fee of $100 if the 

                                                 
1 http://www.schev.edu/students/forms/SCHEVMilitaryReadmissionGuidelines092110.pdf 
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prerequisites have been met. Please note that Catholic University’s policy is more 
generous for the add drop period, and thus University policy will be followed for add 
drop refunds.   
 

b. If a student enrolls and withdraws or is discontinued after submission of the 
first completed lesson assignment, but prior to the completion of the program, 
minimum refunds shall be calculated as follows: 
 

(1) A student who starts the program but withdraws up to and including 
completion of the first quartile (25%) of the program is entitled to receive 
as a refund a minimum of 75% of the stated cost of the course or 
program for the period. 
 
(2) A student who starts the program but withdraws after completing up 
to the second quartile (more than 25%, but less than 50%) of the 
program is entitled to receive as a refund a minimum of 50% of the 
stated cost of the course or program for the period. 
 
(3) A student who starts the program but withdraws after completing up 
to the third quartile (more than 50%, but less than 75%) of the program is 
entitled to receive as a refund a minimum of 25% of the stated cost of the 
course or program for the period. 
 
(4) A student who withdraws after completing the third quartile (75%) or 
more of the program is not entitled to a refund. 
 

c. The percentage of the program completed shall be determined by comparing 
the number of completed lesson assignments received by the school to the total 
number of lesson assignments required in the program. 
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