
Tips for working 
students
- Your job should help, not 

hinder, your education. 
Don’t work so many hours 
that you jeopardize class 
or study time. Try to keep 
employment under 20 
hours a week. 

- Consider a part-time 
job outside your field of 
study. You’ll still get real-
life, marketable work 
experience. Who knows—
you might even consider a 
different career path.

- Keep work and studies 
separate. Don’t plan your 
work schedule while you’re 
in a lecture. Unless your 
employer specifically 
permits it, don’t do 
homework on the clock.

- Keep work commitments. 
An employer will 
understand if you schedule 
time off for exams. Showing 
up late every Saturday 
morning, though? That 
won’t slide.

- Treat this as a real job. 
Whether it relates to your 
career goals or not, your 
college job is important. It’s 
a line on your resume, and 
your bosses can provide 
valuable references.
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Dress for success on the job
“Dress for the job you want, not the 
job you have.” That advice can help 
you build your professional image, 
but today’s business casual dress 
codes often confuse the issue. Here 
are a few tips:

FIT COUNTS Clothes that are too big 
can look sloppy. Clothes that are too 
tight can be downright inappropriate. 
No matter your age or size, wear 
clothes that fit and flatter you. 
Bonus: You’ll feel better, too.

TIDY UP Clothing should never be dirty, wrinkled, torn or frayed.

CAREFUL WITH MESSAGES Don’t wear clothing with words or pictures 
that might be offensive. Many offices discourage political messages on 
clothing.

EASY ON THE SCENT Use perfumes and colognes sparingly. If you’re 
pouring on the perfume or cologne to cover something, it’s probably time 
to take a shower or do laundry.

IF YOU DON’T KNOW, CHECK Look around at your coworkers to get an 
idea of appropriate clothing. Ask your supervisor or HR department for 
the official dress code, if there is one.

BASIC GUIDELINES For men—dress or khaki pants, collared shirts, a belt 
and dress shoes. For women—button-down shirts or sweaters, dress pants 
or knee-length skirts and dress shoes. (Some summer wear, like open-toe 
shoes and capri pants, might not be approved in all offices.)

COUNT YOUR BLESSINGS If you think these guidelines are too restrictive, 
just remember: There was a time when neckties and pantyhose were 
required in office workplaces. You have it easy!

Find more tips for job success in this video from the U.S. Department 
of Labor.
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Get help with student loan repayment
Iowa College Aid administers loan 
repayment and incentive programs 
that encourage college students 
and graduates to work in high-need 
careers. These programs can help 
reduce student loan debt while 
allowing graduates to pursue their 
career goals. Employment categories 
that might be eligible for repayment 
and incentive programs include 
health care, teaching, law, public 
service and some federal jobs. Learn 
more about loan repayment programs 
on our website.

Adapting successfully to college life
The newfound freedom of college life can be a thrill, but it can also be a 
challenge. You’re taking more responsibility for yourself than ever before 
in these key areas:

MANAGING YOUR TIME It’s up to you to set your own schedule and keep 
up with all your classes, activities and work. You might be in class just a 
few hours a day, but out-of-class work will probably take up more time 
than it did in high school.

FOLLOWING THE CURRICULUM If you receive a syllabus on the first day 
of class, it’s your responsibility to read it and follow it. Some professors 
will remind you of reading assignments, paper due dates and tests, but 
some won’t. The syllabus might be the only notification you get. Read it, 
save it and consult it often. (Bonus tip: Professors get tired of answering 
questions with “It’s on the syllabus.” Check there before you ask anything 
about the class structure.) 

KEEPING YOUR GRADES UP College classes will be tougher than high 
school, so you’ll need to work harder to get the same grades. Plan on 
studying two to three hours outside class for every hour you spend in 
class. Don’t expect a professor to seek you out if you aren’t doing well. 
If you start to fall behind, you’ll need to find resources and ask for help. 
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